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HISTORY 


Surry County citizens became interested in establishing a community college as 
early as 1960. In that year, the Mount Airy Lions Club appointed a committee to study 
the possibility of creating such an institution. By 1962, interest had grown throughout 
the county and the committee was expanded to include representatives from all 
major civic organizations in the county. 

Meanwhile, a movement toward a state-wide system of community colleges had 
begun in 1961. A Governor's Commission on Education Beyond the High School, 
popularly known as the Carlyle Commission, had been appointed and charged with 
the task of developng a plan of growth and expansion of higher education for the next 
twenty years. One of the recommendations of the commission was the establishment 
of a comprehensive community college system. 

By May, 1963, enough interest had developed that a county-wide meeting was held 
in Dobson to discuss procedural steps. Following that meeting, the project was 
endorsed by the Surry County Board of Commissioners and the Boards of Education 
of the Elkin City Schools, the Mount Airy City Schools, and the Surry County 
Schools. The Surry County Board of Commissioners appointed a Community Col- 
lege Steering Committee on August 5, 1963. The committee authorized the necessary 
county survey to submit to the County Commissioners. Local officials prepared the 
application requesting a comprehensive community college for Surry County and 
presented it to the State Board of Education at its December, 1963, meeting. The 
application was approved by the State Board in January, 1964. 

County citizens approved a $500,000 bond issue and a four-cent tax authorization 
in March, 1964. This bond issue provided funds for the purchase of the site and the 
construction of the first buildings. 

On November 2, 1964, |. John Krepick was elected first president of the college. 
Under his leadership, construction began on the learning resources building, the 
science-technical building, and the vocational shop building. The first classes were 
held in 1965, in borrowed and rented facilities. Continuing education classes were 
held in various locations throughout the county. 

The first programs offered were college parallel, business, secretarial, drafting, 
agriculture, electronics, adult basic education, high school completion, and various 
non-credit classes. Other vocational programs were postponed until facilities were 
completed in 1967. 

The first campus facilities were occupied in the spring and summer of 1967, and the 
first class graduated in May, 1968. 

The college was initially accredited by the Southern Association of Colleges and 
Schools in December, 1969. 

A physical education building was completed and occupied in 1970. 

James H. Templeton served as Interim President from August, 1971, until July, 
1972. 

Dr. Swanson Richards assumed the presidency on July 1, 1972. 

In September, 1972, Surry voters approved a $1-million bond issue which provided 
a Classroom building and a vocational-technical building. 

A Learning Resources Center, the seventh campus building, was completed and 
occupied during the 1979-80 academic year. This facility houses the library, audio- 
visual center, learning laboratory, and several classrooms. 

The college faculty, staff, students, and the Board of Trustees have constantly 
Studied the various program offerings, attempting to provide as many educational 
opportunities to the citizens of the county as possible and desirable. Eighteen techni- 
cal options and seven vocational options are now available as well as preparation for 
a variety of concentrations in the college parallel program. 
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STATEMENT OF PURPOSE 


The purpose of Surry Community College is to enable citizens of our area to 
increase their skills and knowledge. “To each His Farthest Star” is an appropriate 
motto. Surry Community College will fulfill its purpose by 

— Providing, through open door admissions and within the statutory and fiscal 
limits, programs and instruction which will give each student the opportunity to 
start where he is and progress toward his occupational and educational 
objectives. 

— Ensuring that when each student has successfully completed a program, that he 
will have the skill and knowledge to meet the demands of the job for which he has 
prepared or to transfer and succeed at another institution. 

— Providing social, cultural, and recreational activities to assist students in devel- 
oping their leadership and social skills, their appreciation of aesthetic values, 
and a more productive use of their leisure time. 

— Developing effective ways of evaluating college programs, to make adjustments 
as needed, and to make appropriate reports to the public. 

— Encouraging and stimulating the innate desire for lifelong learning. 

— Making Surry Community College a stimulating and rewarding place to work 
and study. 
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GENERAL INFORMATION 


ADMISSIONS POLICY 


Surry Community College, being an Open Door institution, is not bound by restric- 
tive admissions policies. 

The College will, however, administer various tests which assist in the placement of 
students in the most suitable program. It is the feeling of the college staff that 
secondary school records more accurately predict college success than any other 
criteria. In some cases, students will need the Scholastic Aptitude Test (SAT) for 
transfer. Therefore, it is suggested that students take this test while in high school. A 
personal interview with an admissions officer will aid the student in determining his 
specific educational objectives. When scores on tests indicate a lack of readiness to 
begin college-level work, developmental studies programs are available. The stu- 
dents are advised based on their high school grades and their college placement 
tests. High school graduation or its equivalent is recommended for all curricula. 

Surry Community College provides educational opportunities to both men and 
women without regard to race, creed, national origin, or handicap. 

Inmates are permitted to enter the programs at Surry Community College on a 
multi-entrance/multi-exit basis. 


APPLICATION PROCEDURES 


Individuals desiring to enter Surry Community College should complete an appli- 
cation form and return it to the Admissions Office, Surry Community College, Dob-- 
son, N.C. 27017. Students are urged to submit applications well in advance of the 
quarter which they have selected for enrollment. No fee should be sent with the 
application. 

Upon receipt of the application by the college, the prospective student will receive 
detailed instructions regarding admissions procedures. 

Beginning students should request their high school to forward a transcript of their 
work to the College Admissions Office. 

Transfer students should request that official transcripts of all work attempted 
elsewhere be sent directly to Surry Community College. 

ALL APPLICATIONS FOR THE NURSING PROGRAM MUST BE RECEIVED NO 
LATER THAN JANUARY 11 PRIOR TO THE BEGINNING FALL CLASS. 


APPLICATION PROCEDURES—NURSING PROGRAM 


A. Submit a complete application form no later than January 11 prior to the begin- 
ning fall term. 

B. Complete the college placement testing program. Tests will be administered by 
the college on the college campus in January at an exact date to be announced. In 
order to be further considered for admission to the Nursing Program, ascore must 
be made in the 55 percentile or higher on the reading and math sections. If these 
minimum scores are made, the student will be asked to submit the following items 
which must be on file by February 27 prior to the beginning fall term. 

1. A medical form, completed by your family physician with test results and 
reactions and the most recent dates with dosages of immunizations. 

2. A dental form, completed by your dentist. 

3. A confidential blank completed by your high school counselor, a former 
teacher, or your most recent employer (if applicable). 

4. Atranscript of your record at each high school and college attended as well as 
a transcript from any nursing school attended. 
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TRANSFER CREDIT 


Students transferring from other colleges must furnish official transcripts of 
records from all institutions attended. “D’s” will be accepted if a student has a 
two-point (2.0) or “C” average on all work transferred into Surry Community College. 
Courses satisfactorily completed in other accredited institutions are evaluated in 
terms of the program selected at Surry Community College. Students must present 
an official transcript, whether it be from another institution, USAFI, correspondence, 
or military school, to the Dean of Student Services for credit evaluation. 


GUIDANCE AND COUNSELING SERVICE 


Guidance of the student begins with the admissions interview by an assigned 
counselor. Immediately after his acceptance, each student will meet with his counse- 
lor for an orientation to the entire curriculum of the college. Each student is assigned 
to a faculty adviser who helps him select his courses in subsequent quarters. 
Members of the Student Services Department, as well as other staff members, are 
available for students to discuss their personal and classroom problems as well as 
their educational plans. The Student Service Office will assist students in all matters 
pertaining to transfer. 

Students who need specialized, individual counseling service beyond that pro- 
vided by faculty advisers may be referred to the Student Services Office. 

In conjunction with the counseling services described above, the Student Services 
Office provides a comprehensive battery of tests for use within the educational/voca- 
tional counseling process. This service is designed to guide students in exploring 
personal and career opportunities and to assist students in individual decision mak- 
ing. The test battery includes a variety of achievement, aptitude, interest, personality, 
and study habits tests. 


STUDENT CONDUCT 


Students should consider at all times that the reputation of the institution depends 
inno small part upon their behavior. No long list of regulations and penalties should 
be necessary if each student abides by the rules of common courtesy and coopera- 
tion. Specific regulations and official policies are listed in the Student Handbook. 
College officials may dismiss any student who conducts himself in a manner incom- 
patible with the purposes of the College. 


ACADEMIC INFORMATION 


Student progress is measured by Quality Point Average, or QPA; the quality of 
work a student has done at the College through one or more quarters is reflected by 
his Cumulative Point Average, or CPA. 

The Quality Point Average is calculated as follows: 

1. Allowing 4 points for anA, 3 points fora B, 2 points foraC, 1 point fora D, and0 
points for an F, multiply the number of points equivalent to the letter grade 
received in each course by the number of credit hours for the course to arrive at 
the quality points earned in each course. 

2. Divide the sum ofthe quality points by the total number of credit hours of work; 
the quotient represents the Quality Point Average for the quarter. 

The Cumulative Point Average is determined in the same manner as the Quality 

Point Average. 

Grades of INC and WP are non-punitive and are not considered in computing either 

the Quality Point Average or the Cumulative Quality Point Average. 
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SYSTEM OF GRADING 


The following grading system is used at Surry Community College. 


Letter Description Quality Points 
A Superior 4 
B Good 3 
C Average 2 
D Passing 1 
F Failing 0 
| Incomplete 0 
WP Withdrew, passing 0 
WF Withdrew, failing 0 


DIRECTED STUDY 


Students wishing to take courses by directed study must contact the instructor of 
the course prior to registration and fill out the required forms. These forms must be 
signed by the student, instructor, division head, and the appropriate dean. 

Tuition for a class taken on directed study is the same as the tuition for that same 
class if taken on a regular basis. 


DEAN’S LIST 


in order to qualify for the Dean’s List, a student must carry at least twelve (12) 
quarter hours of credit work during the quarter, maintain a 3.0 quality point average 
for the quarter, and have no grade lower than a “C.” 


CREDIT BY PROFICIENCY EXAMINATION 


A student desiring to take a proficiency examination for course credit in lieu of 
enrolling in the class should initiate the request through an instructor. The request 
must be approved by the instructor, division head, and the appropriate dean. The 
student must arrange for the examination with the department offering the course. 
The department may administer the examination in any manner pertinent to the 
materials of the course. 

If the student exhibits satisfactory performance on the examination, the appro- 
priate number of credit hours and the grade will be entered on the student’s perma- 
nent record. 


ADVANCED PLACEMENT CREDIT 


The college has adopted a policy for Advanced Placement in Freshman English. A 
copy of this policy is on file in the Dean of Student Services’ Office. 


HONOR GRADUATES 


In order to qualify as an honor graduate, a student must have completed the 
requirements for graduation (see Graduation Requirements) with a 3.0 average on all 
work attempted at Surry Community College with no grade lower than “C.” 


FULL-TIME STUDENTS 


Twelve credit hours is considered a full-time load. A maximum credit hour load 
without special approval is 21 credit hours. 
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GRADUATION REQUIREMENTS 


Requirements for the degree or diploma will vary according to the curriculum. A 
minimum of 30 quarter hours must be taken at Surry Community College. 

The student’s overall grade point average must be 2.0 (“C”) on work completed. 

The student must have resolved all financial obligations to the college and returned 
all library and other college materials. 

Candidates for degree or diplomas are requested to attend graduation exercises. It 
is the responsibility of each student to apply to the Student Services Office for his 
degree or certificate at the beginning of the last quarter prior to his program comple- 
tion. The $18.00 graduation fee should be paid at this time. 


OFFICIAL TRANSCRIPTS 


Upon request of the student, an official transcript of his record at Surry Community 
College will be sent to any college, university, or agency. 


STUDENT TUTOR PROGRAM 


A tutorial program is available for students who would like additional help in their 
academic subjects. Advanced students who have demonstrated competency in a 
subject area are assigned to individual students or small groups of students to serve 
as their tutors. Students who wish to obtain a tutor should make application through 
the Student Services Department. 


TUITION AND FEES 


Tuition and fees for each quarter are payable on the date of registration. 

Financial aid is available to needy students. Information concerning this aid is 
available on pages 15-17. 

Surry Community College offers educational opportunity at a minimum cost to the 
student. These charges are set by the North Carolina State Legislature and are 
subject to change. Current tuition fees to be paid by students upon enrollment are as 
follows: 

The tuition fee for in-state students is $4.25 per credit hour with a maximum charge 
of $51 per quarter. 

For out-of-state students, tuition is $21.25 per credit hour with a maximum charge 
of $255 per quarter. 

To qualify for in-state tuition, a legal resident must have maintained his domicile in 
North Carolina for at least the twelve months next preceding the date of first enroll- 
ment or re-enrollment in the college. If questions arise concerning legal residency, 
contact the Dean of Student Services. 

The cost for courses offered by the Continuing Education Department ranges 
between $4.25 to $18.00. 

Adults age 65 and older may register for college classes free of charge. 


Auditing Classes 


Auditing of classes is permitted by special arrangement with the instructor involved 
and by registration for the class. Tuition for an audited class is the same as the tuition 
for that same class if taken for academic credit. 
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TUITION FEE SUMMARY (Subject to change by State Legislature) 


ALL CURRICULUM PROGRAMS 


Full-time Student: 
In-state tuition per quarter - $51 
Out-of-state tuition per quarter - $255 


Part-time Student: 
In-state tuition per credit hour - $4.25 
Out-of-state tuition per credit hour - $21.25 


Activity Fee 


All curriculum students taking twelve or more credit hours must pay an activity fee 
of $6 per quarter. A part-time student taking as many as five credit hours but less than 
twelve credit hours must pay an activity fee of $3. There is no activity fee fora student 
taking less than five credit hours. 

These fees are used to assist in financing student activities. 


Insurance 


Accident insurance covering activities in school is available. Students desiring this 
insurance should make payment when registering for the fall quarter or upon their 
initial enrollment. 

Because this insurance provides only limited coverages, students are advised to 
read their policy carefully in order to be aware of the insurance provided. 

Neither the college nor the State of North Carolina carries insurance to cover 
students for accidents. 


Special Purpose Fees 


Graduation Fees — A fee of $18 covering the expenses for diploma and cap and 
gown is payable at the beginning of the quarter in which the student expects to 
graduate. 

Nursing Program Costs — Nursing students are required to purchase their uni- 
forms and malpractice insurance. Also, nursing students are responsible for furnish- 
ing their own transportation to the sites of their clinical experience. 

Late Registration Fee — Full-time students who have attended Surry Community 
College the quarter prior to any registration period may be assessed a $5 late 
registration fee when registering at a date later than the designated registration day. 
Part-time students may be assessed a $2 fee for late registration. 

Vehicle Registration Fee — Students who park vehicles on campus are required to 
pay a 50¢ per vehicle registration fee. 


Transportation to Off-Campus Laboratory Experiences 


Transportation to regularly scheduled off-campus laboratory experiences is the 
responsibility of the student. Division Chairpersons or counselors can furnish infor- 
mation relative to the amount of travel involved. 


BOOKS AND SUPPLIES 


A student is required to buy the necessary textbooks and supplies prescribed in the 
curriculum he is pursuing. The average cost of books will vary from $85 to $150 per 
quarter, depending upon the curriculum and the number of courses taken. 
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Books and supplies are sold during regular bookstore hours. 

Refunds on books purchased in the bookstore may be made only when classes 
requiring the books are dropped early in the quarter. Students interested in buying 
used books from other students are encouraged to do so before purchasing books in 
the bookstore. 


REFUND POLICY 


A student who withdraws from a course or program is required to confer with his 
counselor and instructor and clear through the Student Services Office and the 
Business Office. Failure to do so will result in a forfeit of refund or tuition credit. 


Tuition Refund 


Tuition refund for students shall not be made unless the studentis, in the judgment 
of the institution, compelled to withdraw for unavoidable reasons. In such cases, 
two-thirds (2/3) of the student’s tuition may be refunded if the student withdraws 
within ten (10) calendar days after the first day of classes as published in the school 
calendar. Tuition refunds will not be considered for tuition of $5 or less. If a class or 
curriculum fails to materialize, all the tuition shall be refunded. 


Re-Admission Credit for Tuition 


When a student, having paid the required tuition and fees for a quarter, withdraws 
from the institution before the end of the quarter and the reasons for the withdrawal 
are found excusable by the administration of the institution, the student may be 
allowed credit for tuition on a pro rata basis if he applies for re-admission during any 
of the next four calendar quarters and petitions in writing to be allowed such credit. 


Student Activity Fees 


Student activity fees are not refundable. However, if the class or curriculum in 
which astudent enrolls fails to materialize, all the activity fee paid will be refundable. 


Other Fees 


Other listed fees are not refundable. 


STUDENT FINANCIAL AID 


The Student Financial Aid Program is designed to assist deserving students in 
meeting the costs of attending Surry Community College. Financial assistance 
includes several types of aid: grants, scholarships, loans, and student employment. 
Financial aid awards may include one or more of these. Only students who have been 
accepted for admission will be offered financial assistance. An enrolled student must 
reapply in order to receive aid during the second year of attendance. 

All financial assistance is awarded without regard to the student’s race, color, 
national origin, or sex. 


Application Procedure 


1. Complete the Financial Aid Form (FAF) by College Scholarship Service and mail it 
to College Scholarship Service, Box 2700, Princeton, NJ 08541. It is important to 
list Surry Community College and code number 5656 in Item #43. All applicants- 
should apply for the Pell Grant by marking yes in item #45. North Carolina 
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residents should also apply for the North Carolina Student Incentive Grant by 
checking the box in item #44. The FAF may be obtained from the office of a high 
school counselor or from the SCC Financial Aid Office. 

2. Complete a Surry Community College Application for Financial Aid and return it 
to the Financial Aid Office, Surry Community College, Dobson, NC 27107. 

3. Submit all three copies of the Student Aid Report (which the Pell Grant Program 
will provide) to the Financial Aid Office, Surry Community College, Dobson, NC 
27107. The report should be mailed to the Financial Aid Office immediately after 
receiving it from the Pell Grant Office. The report will be developed from the FAF 
mailed by the student to CSS, or if the student wishes, he or she may obtain a Pell 
Grant Application from the Financial Aid Office. One is reminded, however, that it 
is not necessary to complete the Pell Grant Application if the student lists the Pell 
Grant Program on the FAF. 


Pell Grant Program 


The Pell Grant Program is a federal aid program designed to provide financial 
assistance to those who need it to attend college. 

Pell Grants are intended to be the “floor” of a financial aid package and may be 
combined with other forms of aid in order to meet the full costs of education. It is 
recommended that any student seeking financial assistance apply for the Pell Grant. 

The Pell Grant does not have to be repaid. These grants may range up to $825 per 
academic year for North Carolina residents and $1,125 for out-of-state residents. 


North Carolina Student Incentive Grant (NCSIG) 


Full time students who are legal residents of North Carolina may apply for the 
NCSIG. These grants are awarded by College Foundation, Inc., Raleigh, NC. Stu- 
dents must demonstrate substantial financial need as calculated by College Scholar- 
ship Service. Students must complete the Financial Aid Form by following the proce- 
dures described above. 


Supplemental Educational Opportunity Grants 


The Supplemental Educational Opportunity Grant Program is sponsored by the 
federal government and was authorized under the Higher Education Act of 1972. A 
limited number of these grants will be available to students who have “exceptional 
financial need.” Any student who completes the Application for Financial Aid is 
considered for this grant. 


College Work-Study Program 


Part-time jobs are available for students wishing to earn part of their college 
expenses. The job may be on campus or off campus with a public or private non-profit 
agency. The amount of work varies and is determined solely on need as determined 
by the Financial Aid Office. 

Students applying for work-study must complete the application forms explained 
above. This type of aid is for hours worked in the form of wages, and there is no 
repayment. 


Student Loan Programs 


Detailed information may be obtained from your high school counselor or from the 
Director of Financial Aid. Available loan programs are as follows: 
North Carolina Prospective Teachers Scholarship Loan 
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Guaranteed Loan Program 
North Carolina Insured Student Loan Program 
Educational Loans for Medical and Related Studies 


Other Scholarships 


The Surry Community College Foundation, Inc. provides scholarships for students 
in financial need. This form of aid is made possible by business firms and individuals 
who have contributed to this non-profit organization. 

A number of local scholarships are provided by various clubs, organizations, 
businesses, and individuals. These are usually listed under the specific name of the 
club, organization, etc. Some of the recipients of these scholarships are chosen by 
the organization involved; others are administered through the Financial Aid Office. 
To apply for scholarships administered by the college, follow the application outlined 
on the preceding pages. 


STANDARDS OF PROGRESS POLICY FOR ALL AID 
RECIPIENTS AT SURRY COMMUNITY COLLEGE 


This college policy outlines the regulations for satisfactory progress required of all 
students receiving financial assistance. This includes any student receiving G.1. Bill, 
grants, scholarships, college work-study, or any other type of financial assistance 
through Surry Community College. 

Transcripts of all aid recipients will be reviewed quarterly by the Veterans Officer 
and/or Financial Aid Officer. From this review, a determination will be made as to the 
satisfactory progress of each financial aid recipient. Below are the conditions relative 
to satisfactory progress. It is necessary to meet these conditions in order to continue 
receiving financial assistance; however, these academic conditions do not affect a 
student’s eligibility to attend this institution. 

|. Financial aid recipients must maintain the following grade point status to be 
classified as making satisfactory progress: 

A. During any one quarter a recipient who fails to maintain a 1.00 cumulative 
quality point average for that quarter will be placed on probation for the next 
quarter enrolled. 

B. 0 to 30 credit hours attempted—1.00 cumulative quality point average must 
be attained. 

C. 31 to 50 credit hours attempted—1.50 cumulative quality point average must 
be attained. 

D. 51 to 96 credit hours attempted (or total hours in student program)—1.75 
cumulative quality point average must be attained. 

E. After attempting 96 credit hours (or total hours in student program) aid 
recipient will be given one quarter of probation to meet minimum require- 
ments. Aid after this quarter will be awarded at the discretion of the Financial 
Aid or Veterans Officer. 

F. Courses which require less than 75 quarter hours for graduation will be 
prorated as follows: 

0-25 credit hours attempted—1.00 cumulative quality point average must be 


attained. 
26-50 credit hours attempted—1.50 cumulative quality point average must be 
attained. 
End of required program—2.00 cumulative quality point average must be 
attained. 


G. No veteran will be certified beyond the regular length of his/her program. 
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ll. At the end of level B, C, or D of Number | above, an aid recipient has one full 
probationary quarter in which to bring his QPA up to the minimum requirements. 
Failure to do so will cause him to be ineligible for further financial assistance 
until minimum standards are met. 

Ill. Students receiving certain types of aid who withdraw from any or all courses 
during any quarter or pay period may be subject to repay a pro-rated amount of 
the assistance. 

IV. Arecipient on probation must make a “C” average on the courses taken during 
the probationary quarter and/or meet the requirements of Number | above. 

V. Any financial aid recipient who withdraws from school must notify the Financial 
Aid Officer. Failure to notify the Financial Aid Officer will result in forfeiture of 
the probationary quarter. To re-establish eligibility for financial aid, the recipient 
must meet the conditions of Number IV above. 

Graduation requirements, conduct requirements, and academic information are 
spelled out in the college catalog. 

Students who are terminated from an aid program must receive counseling from 
the proper Veterans Officer or the Financial Aid Officer before being eligible for 
future financial assistance. Any deviation from the above policy will be at the discre- 
tion of the Financial Aid Officer or the Veterans Officer. Any recipient desiring to 
appeal a decision may follow the college appeal policy outlined in the student 
handbook. 


VETERANS 


A full-time veterans office is maintained on campus. Students enrolling at Surry 


Community College who wish to use educational benefits under one of the govern- 


ment bills for veterans should make application to the Veterans Administration Office 
or the College veterans officer. 


VETERANS ATTENDANCE AND PROGRESS INFORMATION 


Copies of regulations, procedures, and policies for implementing provisions of 
Public Law 93-508 on standards of progress, attendance, and conduct for veterans 
and other eligible persons certified to the Veterans Administration for education 
payments are available from the Veterans Affairs Office. All persons concerned are 
responsible for keeping themselves informed of these policies and abiding by them. 


WITHDRAWAL 


A student who withdraws should do so officially through the office of the Dean of 
Student Personnel and the Business Office. Failure to withdraw officially could result 
inthe assignment of an “F” grade for the work attempted and in a forfeit of refunds or 
tuition credit. 

When a student withdraws officially he may be given a “WP” or “WF” depending 
upon his current class standing or the instructor's evaluation of his status. When a 
student is absent for two consecutive weeks with no official notification to the 
instructor, he should be dropped from the class roll and the instructor should notify 
the Student Services Office. 


EVENING CLASSES 


The College offers evening and weekend classes primarily for those students who 
wish to pursue a part-time program while continuing to work full time. Full-time 
students may also enroll in evening classes. 
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An attempt is made each quarter to offer a selection of courses from each program 
of study. It is possible for a student to complete most programs through part-time 
study. 


Schedules 


A separate evening class bulletin and schedule is published each quarter and 
evening Classes are listed in the regular schedule. 

The evening office maintains waiting lists for classes, and requests for classes 
should be directed to that office. 

Classes usually meet one or two evenings per week. For example, ENG 101 Fresh- 
man English |, athree-hour class, will be scheduled from 7 to 10 p.m., one evening per 
week; BUS 131 Principles of Accounting |, a five-contact hour class, will meet two 
evenings from 7 to 9:30 p.m. Some lengthy vocational or technical classes may be 
scheduled over two quarters and given an A or B designation (i.e., ELN 101 Funda- 
mentals of Electronics | will be divided into two courses—ELN 101A and ELN 101B; 
the credit and the contact hours will be divided between the two quarters). The 
College follows this practice so that a student is not required to attend class more 
than two evenings per week. 


Application 


Application is made through the admissions office or the evening division ite 
New students should consult a representative of one of these offices before the 
registration period. 


Admission 


The College operates under an “Open Door” admissions policy. In general, the 
requirement is that the applicant have a desire to learn. High school graduation or its 
equivalent is required for admission to certain programs. The Continuing Education 
Division of the College offers a high school completion program for those who need 
it. For answers to specific admissions questions, the applicant should consult the 
Dean of Evening ora counselor and he should carefully read the admissions section 
of the general College catalog. 


Credits 


Courses offered in the evening parallel those in the day program and carry the 
same college credit. Day and evening classes are frequently taught by the same 
instructors. 


Withdrawal 


Should a student find it necessary to withdraw from the College or to withdraw from 
a course, he must withdraw officially at the College office. Failure to attend class or 
merely giving notice to an instructor will not be considered an official withdrawal and 
may result in a failing grade for the course. 


Academic Regulations 


Evening students are governed by the same regulations as day students. 
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CO-CURRICULAR ACTIVITIES 


The College recognizes that a well-balanced education program provides some 
time for social, cultural, and recreational activities. The Office of the Dean of Student 
Services coordinates this aspect of college life. 

The Student Government Association is composed of students elected by the 
student body. The purpose of the Student Government Association is to provide 
means for responsible student participation in the program of student affairs. Money 
to operate student activities is obtained from student activity fees. 


INTERCOLLEGIATE ATHLETICS 


Surry Community College competes in tennis and golf on an intercollegiate level. 
The college is a member of the Western Tarheel Conference and Region X of the 
National Junior College Athletic Association. 


INTRAMURALS 


Activities including basketball, softball, tennis, golf, and table tennis are a part of 
the intramural program. Ail students are invited to participate in the intramural 
program. 


CLUBS AND ORGANIZATIONS 


There exists a large selection of clubs and organizations on campus in which 
students are urged to participate. Both service clubs and academic clubs are well 
represented by organizations such as Circle K, Mu Alpha Theta (Math Club), Phi Beta 
Lambda (Business Club), newspaper, yearbook, and many others. 


JOB PLACEMENT SERVICE 


Surry Community College offers a job placement service to graduates from the 
various programs. The office will offer job placement assistance for students inter- 
ested in full- or part-time employment. Students interested in this service should 
contact the Placement Director in the Student Services Department. 

Job vacancies from local and state businesses and industries are listed with the 
Placement Director. These vacancies are made known to students through periodic 
bulletins. 


LEARNING RESOURCES CENTER 


The Learning Resources Center houses the library and instructional media areas, a 
local history room, the learning laboratory, and classrooms. 

The LRC’s library service provides all printed and book materials, circulation, and 
reference assistance for study and research. The instructional media area provides 
the circulation and production of audio-visual and video services. 

Services of the Learning Resources Center are available to the students, faculty, 
and staff of Surry Community College and to the citizens of Surry County and 
neighboring areas. 

The hours of the Learning Resources center are 8:00 a.m. to 9:00 p.m. Monday 
through Thursday and 8:00 a.m. to 4:30 p.m. on Friday, unless otherwise posted. 


VISITING ARTIST PROGRAM 


The Visiting Artist program was begun by the North Carolina Art Council in 1971 in 
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cooperation with the Department of Community Colleges. Funds for the program are 
being provided by the Arts Council and the participating institutions. 

Although the visiting artists are members of their respective institutional faculties, 
they are not required to teach a regular series of classes. Rather than becoming 
involved with only one area of the campus or with a select group of students, the 
appointed person is an artist at large for the entire college community. 

The visiting artist is available, without charge to consult and perform for various 
civic and professional groups and to work with the business community toward 
gaining necessary support and cooperation, and to appear on local radio and televi- 
sion. 
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CONTINUING EDUCATION 
DIVISION 


Surry Community College is committed to the continuing education of the adult 
citizens of its area of service. To fulfill this commitment, the College offers a variety of 
courses, conferences, workshops, and exhibits designed to meet adult educational 
needs. 

Through the Continuing Education Division, students find opportunities to retrain 
and update themselves in employment, expand knowledge in general education, and 
develop creativity in the fine arts. 

Continuing Education courses are offered when there is a community need and 
interest. Some courses are offered on aregular, continuing basis. Other courses may 
be initiated by requests from individuals and groups. Surry Community College 
cooperates with schools, community agencies, and business and industrial groups to 
provide an educational service. 


Class Location 


Many courses are provided on the college campus at Dobson. Other courses are 
provided in extension centers in the various communities of Surry and Yadkin coun- 
ties. New classes may be formed whenever a sufficient number of persons show 
interest in a particular area of study. 


Admission and Registration 


Any person eighteen years of age or older may be admitted to a continuing 
education class. In extenuating circumstances, and upon approval of appropriate 
public school officials, persons under eighteen years of age may be admitted. 

Course schedules are made quarterly and published. 

- Courses which begin between quarters are announced through local news media. 
Students are encouraged to contact the college and pre-register prior to the begin- 
ning of each course. 


Fees 


Fees vary with the type of course offered. Adult basic education courses supported 
primarily from state and federal funds are free. Fees are announced in the course 
schedule and are paid at the first class session. Books and supplies are usually the 
responsibility of the student and may be purchased from the college bookstore. 

North Carolina adults age 65 and older may register for classes in the Continuing 
Education Division free of charge. 

Registration fees for Continuing Education classes are not refundable. 


Certificates 


North Carolina High School Completion Certificates are awarded to students who 
successfully complete the Adult High School Program. For the successful comple- 
tion of other adult education programs, the student is awarded an Achievement 
Certificate. A minimum of 80 percent student attendance and successful completion 
of other course requirements entitles one to receive the Achievement Certificate. 
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Continuing Education Unit (CEU) 


The Continuing Education Unit is granted by the Continuing Educational Division 
of Surry Community College on the basis of one CEU for ten contact hours of class 
work in designated courses. CEU information is recorded for each student and is 
available to employers and educational institutions upon request by the student. At 
the request of a student, the Dean of Student Services may grant college credit for 
continuing education credits earned. 


Programs 


Continuing Education Programs are offered in the following areas: 


Professional In-service Law Enforcement 
Family Life Firemanship Education 
Academic Extension Adult Basic Education 
Adult High School Business and Industrial Programs 
Human Resources Development Vocational In-service Education 
Professional In-service Programs: Teacher Renewal 

Library Administration Furniture Refinishing 

Nurse Improvement Personal Care 
Family Life Photography 

Knitting Income Taxes 

Creative Arts Real Estate 

Sewing 

Art 

Crafts 


Adult High School Program (Individualized Instructional Learning Lab) 


The Individualized Instructional Learning Laboratory provides an opportunity for 
any interested adult to study a variety of courses ranging from the elementary school 
level to the college level. Emphasis is placed on providing instruction on an individual 
basis through the use of programmed materials, film strips, tapes and other learning/ 
teaching strategies by professional instructors. Individuals are free to set their own 
study hours and pace at the beginning of each quarter. Students who are advised to 
complete phases of programs leading to a high school diploma or who are advised to 
do remedial study in association with a college course of study, are expected to show 
steady progress toward a predetermined objective. There are no teacher-adminis- 
tered tests, grade assignments, or set speeds of completion for most courses of 
instruction. 


Level One: Non-readers through grade four: basic reading, writing, and 
arithmetic. 

Level Two: Grade five through grade eight: reading improvement, English 
expression, arithmetic, geography, and social studies. 

Level Three: Grade nine through grade twelve: reading improvement, English 


expression, mathematics, science, social studies. 


Many courses are included in each of the following areas: 


English Mathematics 
Foreign Language Psychology 
Health and Safety Reading 


Social Science Science and Technology 
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No fee is charged for student use of the Learning Laboratory. 

Any person interested in the Individualized Instructional Laboratory should con- 
tact the Dean of Continuing Education, Surry Community College, P.O. Box 304, 
Dobson, NC 27017. 


VETERANS: If you are eligible for any type of educational benefits you can elect to 
receive full assistance from the Veterans Administration while you are completing 
high school. This assistance will count against your basic entitlement. 


General Educational Development (GED) Test 


Individuals who wish to receive the Certificate of High School Equivalency may 
apply to take the General Educational Development Test at the college. A schedule of 
test dates will be made available to interested persons on request. 

A total score of 225 or more with no single test below a standard score of 35 is 
considered passing and qualifies the applicant to receive the certificate issued by the 
State Department of Public Instruction. 

Any person who is not a high school graduate may apply for the certificate and the 
GED test if (1) he is eighteen (18) years of age or older; (2) he is aresident of the state; 
and (3) he has a definite vocational or educational purpose. 

Individuals 16-18 years of age who are not enrolled in a public high school may be 
considered persons with special needs and may be permitted to take the high school 
equivalency examination. This is allowable only if the application for admission to the 
examination is endorsed by a local superintendent of schools (or his authorized 
representative), or a release form is obtained from the office of the local superinten- 
dent. 


Adult High School Rings 


The adult high school ring can be ordered through the college Business Office. 


Law Enforcement Training 


Law Enforcement Training is provided at the request of law enforcement person- 
nel. Courses are especially designed as in-service and pre-service education for 
those engaged in law enforcement activities. Courses are offered in many areas such 
as the following: 


Courts and Laws Juveniles 

Elements of Offenses Applied Psychology 
Motor Vehicle Law Human Relations 
Criminal Investigation Instructor Training 
Report Writing Firearms 
Photography 


In addition, the college offers a 286-hour course designed to meet the State of 
North Carolina certification requirements for new officers. 


Fire Service Training 


Fire Service Training is designed to provide firemen the opportunity to gain techni- 
cal skills in modern fire fighting. The classes are taken directly to the firemen through 
training sessions held in local departments. Among the courses offered are the 
following: 
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Introduction to Fire Fighting 
Fire Fighting Procedures 
Arson Detection 

Rescue Practices 


Forcible Entry 
Protective Breathing Equipment 
Ventilation 


Adult Basic Education 


Adult Basic Education classes are available to adults who wish to learn to read and 
write or prepare for entry into the High School Completion Program. Reading, 
writing, mathematics, history, and English are emphasized; however, students who 
wish to study in only one or two areas may do so. Persons who complete level | 
(grades 1-4) and Level II (grades 5-8) will be issued a certificate by Surry Community 
College, and those who complete Level II are eligible to enroll in the High School 
Completion Program. 

Adult Basic Education classes are located in several communities. Materials and 
instruction are provided without cost to the student. For information about the class 
nearest you, call the Coordinator of Adult Basic Education at (919) 386-8121. 


Business and Industrial Programs 


Business Management courses are planned for employees in wholesale and retail 
occupations. Emphasis is placed on improving customer and job relations, making 
the best use of advertising, improving individual personality and salesmanship, 
developing oral communications, and training individuals to function more effec- 
tively in their respective occupations. Courses are offered in the following subject 
areas: 


Job Relations in Business 
Customer Relations 
Personality Development 
Small Business 
Management Principles 


Creative Salesmanship 
Advertising 
Marketing Research 


Management Development Courses 


Management Development courses are designed for potential and active supervi- 
sors who want to prepare for more effective leadership and advancement. Courses 
are offered at the college campus or in industrial plants. The courses are flexible in 
terms of content and meeting times. Every effort is made to fit course content to 


particular industrial or business needs. Courses are available in the following subject 
areas: 


Principles of Supervision Job Analysis Training 


(Seven Parts) 

Human Relations | and II 

Art of Motivating People 

Economics in Business and 
Industry 

Effective Communications 

Effective Writing 

Effective Speaking 

Reading Improvement 

The Supervisor in North Carolina 

The Supervisor and Employee 
Benefits 


Work Measurement 

Job Methods 

Conference Leadership 

Job Instruction Training 

Creative Thinking 

Industry Safety and Accident 
Prevention 

Industrial First Aid 

Cost Accounting for Supervisors 

Supervision in Hospitals 
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Supervisors who wish to complete requirements for a diploma should meet the 
following requirements: 


Management Development Diploma Program 


Course 
Principles of Supervision 33 Class hours 
First Aid and CPR 33 Class hours 
Human Relations and Motivation 33 Class hours 
Effective Communications 33 Class hours 
Supervisory Guidance and Counseling 33 Class hours 
Total Requirements 165 Class hours 


New Industry Training 


Courses in New Industry Training are designed to meet the training needs of an 
industry. Industrial training specialists are available for assistance in program plan- 
ning. 


Vocational In-Service Education 


Non-curriculum short courses are planned especially for adults who desire to 
up-date themselves in skilled and technical areas. Areas in which courses may be 
planned are: 


Air Conditioning Small Engine Repair 

Brick Masonry Custodial Training 

New Industry Training Blueprint Reading 

Carpentry Manpower Development Training 
Food Service Sewing Machine Mechanics 


HUMAN RESOURCES DEVELOPMENT (HRD) PROGRAM 


The Human Resources Development Program is designed especially to assist 
unemployed persons in getting and keeping a job. 

The HRD Program consists of a class five weeks in length, meeting six hours per 
day, five days per week. Three hours per day are devoted to learning the basic skills of 
obtaining and holding a job. During this time, the student studies employer/em- 
ployee relations, communications skills, and positive attitude techniques. Also, the 
student is assisted in gaining the confidence needed to succeed in the work environ- 
ment. The remaining three hours of the class are spent in adult education to allow the 
student to upgrade his educational level. 

Special attention is given to the needs of each student, and a special effort is made 
to assist the student in obtaining employment at the end of the program. Also, 
follow-up counseling is offered to each student after he completes the class. 
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The outlines for curricula shown in this catalog are suggested only. The 
institution reserves the right to arrange teaching and student schedules so as 
to maximize the use of personnel, plant, equipment, and time. Courses will 


always be taken in logical or sequential order where appropriate, but not 
necessarily in the same sequence or order as shown in the catalog. Course 
substitutions may be made with approval by the Dean of Student Services. 


THE COLLEGE TRANSFER 
PROGRAM 


The college transfer program is designed to parallel the freshman and sophomore 
years of study of a four-year college or university. 

In the first two years of college, students pursue a program of general education in 
the area of humanities, social studies, science, and mathematics. Surry Community 
College provides counseling to help students plan their program for transfer to the 
college of their choice. 

Each student will structure his own program in conference with his counselor 
and/or advisor. The structure of each student’s program should be based on high 
school records, aptitude, vocational goal, and choice of college to which he plans to 
transfer. 


REQUIREMENTS FOR 
AN ASSOCIATE IN ARTS DEGREE 
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Total 96 hours 


REQUIREMENTS FOR 
AN ASSOCIATE IN SCIENCE DEGREE 
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Many of the electives in the Associate in Arts Degree and the Associate in Science 
Degree are specified as social science, humanities, and fine arts. In order to assist 
students in planning their schedule, courses falling into these categories have been 
listed below. 


ART 101, 102 
ART 130 


ENG 201, 202, 203 
ENG 210, 211, 212 
ENG 214, 215, 216 
ENG 225 


FRE 101, 102, 103 
FRE 151, 152, 153 
FRE 201, 202, 203 


GER 101, 102, 103 
GERTTSWidenise 


LAT 101, 102, 103 
LAT 151, 152, 153 


MUS 101 
MUS 102 


PHI 201, 202 
PHI 203 


REL 101 
REL 102 
REL 205 


SPA 101, 102, 103 
SPA 151, 152, 153 
SPA 201, 202, 203 


SPH 101 
SPH 102 
SPH 103 


ANT 101 
ECO 201, 202, 203 


GEO 201 
GEO 202 


HIS 101, 102, 103 
HIS 201, 202, 203 
HIS 204 
HIS 205 
HIS 210 


POL 201 


Humanities 


Art History 
Introduction to Art 


English Literature 
American Literature 
World Literature 
Children’s Literature 


Elementary French 
Intermediate French 
French Civilization 


Elementary German 
Intermediate German 


Elementary Latin 
Intermediate Latin 


Introduction to Music 
History of Music 


Introduction to Philosophy 
Ethics 


Introduction to Old Testament 
Introduction to New Testament 
Comparative Religion 


Elementary Spanish 
Intermediate Spanish 
Spanish Literature 


Speech | 
Oral Interpretation 
Drama 


Social Sciences 


Introduction to Anthropology 
Principles of Economics 


Physical Geography 
Economic Geography 


History of Western Civilization 
American History 

Current World Problems 
Black History 

Local History and Genealogy 


American National Government 
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POL 202 


PSY 100 
PaviiOt 102 
PSY 104 
PSY 110 
PSY 151 
PSY 201, 202 
PSY 205 
PSY 208 
PSY 210 


SOC 105 
SOC 201 
SOC 202 
SOC 203 
SOC 205 


ART 131, 132 
ART 133 

ART 150, 151, 152 
ART 153 

ART 201, 202, 203 
ART 204, 205, 206 
ART 210, 211, 212 


American State and Local Government 


Study Skills 

General Psychology 

Personal Adjustment 

Human Relations In Management 
Human Relations 

Human Development 

Adolescent Psychology 
Abnormal Psychology 
Exceptional Child 


Human Resources 
Introduction to Sociology 
Marriage and the Family 
Social Problems 

Race and Ethnic Relations 


Fine Arts 


Drawing 

Arts and Crafts 
Ceramics 

Ceramic Sculpture 
Painting 

Painting: Water Color 
Portrait Painting 


The first two years of college preparation for many occupations and professions 
may be taken at Surry Community College. Some of these are: 


Accounting 
Aeronautical Engineering 
Agriculture 
Anthropology 
Architecture 

ARt, Fine and Applied 
Astronomy 

’ Atmospheric Science 
Banking and Finance 
Biochemistry, Biophysics 
Biological Sciences 
Botany 

Business Administration 
Business Education 
Chemical Engineering 
Chemistry 

Child Care Occupations 
Civil Engineering 
Communications 
Computer Science 
Counseling 

Dentistry 

Drafting or Design 


Earth Science 
Economics 

Education 

Electrical or Electronic Engineering 
Electronics 
Elementary Education 
Engineering 

English 

Ethnic Studies 
Foreign Languages 
Forestry 

Geography 

Health Technologies 
History 

Home Economics 
Industrial Engineering 
Insurance 

Journalism 

Law 

Library Science 
Management 

Marine Science 
Marine-Life Science 
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Marketing 

Mathematics 
Mechanical Engineering 
Mechanics 
Microbiology, Bacteriology 
Military Science 
Ministry 

Music 

Nursing 

Pharmacy 

Philosophy 

Physical Education 
Physical Sciences 
Physics 

Political Science 


Pre-Dental, Pre-Medical, Pre-Veterinary 
Psychology 

Real Estate 
Religious Education 
Social Work 

Social Sciences 
Sociology 

Speech Education 
Statistics 

Theater and Drama 
Theology 

Therapy 

Women’s Studies 
Zoology 
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TECHNICAL PROGRAMS 


(Associate in Applied Science Degree) 


The programs in the technology areas are designed to prepare students with 
technical competence for immediate employment in either business, industry, 
government, the health occupations fields, agriculture, social services, or as owner- 
manager of their firms. General education subjects are included as necessary 
adjuncts to these occupational programs. 


Programs of Study 


Business Technologies 
Business Administration (T-018), page 34 
Business Computer Programming (T-022), page 35 
Accounting Technology (T-016), page 36 
Executive Secretarial Technology (T-030), page 37 
Medical Secretarial Technology (T-032), page 38 
Legal Secretarial Technology (T-031), page 39 
General Office Technology (T-033), page 40 
Retail Management Technology (T-020), page 41 
Engineering Technologies 
Electronics Engineering Technology (T-045), page 42 
Computer Engineering Technology (T-040), page 43 
Drafting and Design Technology (T-043), pages 44-46 
Machinist Technology (T-121), pages 47-48 
Transportation Maintenance Technology (T-095), pages 49-50 
Health Careers Technology 
Martin Memorial Associate Degree Nursing Program (T-059), pages 51-52 
Agriculture/Horticulture 
Agricultural Technology (T-133), page 53 
Agricultural Business (T-001), page 54 
Horticulture Technology (T-009), page 55 
Criminal Justice-Protective Service Technology (T-129) 
Law Enforcement Option, page 56 
Correctional Technology Option, page 57 
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BUSINESS ADMINISTRATION 
T-018 


Lec. Lab. Credit 
First Quarter 


ENG a1On Freshman English | 3 0 3 
BUS*. 105 Business Math 3 2 4 
BUSWoMt25 Elements of Economics 3 0 3 
or 
ECO 201 Principles of Economics | 
BUS 131 Principles of Accounting | 2 3 3 
Elective 3 0 3 
16 
Second Quarter 
ENG 102 Frehman English II 3 0 3 
BUS 101 Introduction to Business 3 0 3 
BUSW 132 Principles of Accounting II 2 3 3 
SPH 101 Speech | 3 0 3 
Elective 3 0 ee) 
15 
Third Quarter 
ENG 103 Freshman English III 3 0 3 
BUS 133 Principles of Accounting III 2 3 3 
BUS 110 Office Machines 2 2 3 
BUS 124 Personal Finance 3 0 3 
Electives ne aN 6 
18 
Fourth Quarter 
BUS @rehio Business Law | 3 0 3 
EDP 101 Introduction to Computer Science 2 2 3 
BUS 220 Business Communications 3 0 3 
Electives us Se, 6 
15 
Fifth Quarter 
BUS 235 Business Management 3 0 3 
BUS 3) 4116 Business Law II 3 0 3 
EDPI5 102 Computer Science Programming 
with BASIC 2 2 3 
BUS 272 Principles of Supervision 3 0 3 
BUS 251 Cost Accounting 2 3 3 
Elective Ales 3 
18 
Sixth Quarter 
BUS 229 Taxes “) 0 3 
BUS reuse Principles of Insurance 3 0 3 
BUS > 117 Business Law III | 0 3 
Electives Me 6 
15 


Total Credits: 97 
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First Quarter 


ENG 


Second Quarter 


ENG 
BUS 
BUS 
EDP 


SPH 
PSY 


Third Quarter 


ENG 
BUS 
MAT 
EDP 


Fourth Quarter 


_ Fifth Quarter 


Sixth Quarter 


BUS 
BUS 
BUS 
EDP 
EDP 


101 
105 
125 
101 
102 


102 
101 
131 
102 


101 
104 


103 
132 
105 
206 


133 
115 
207 
108 


210 


235 


229 
275 
251 
209 
216 


BUSINESS COMPUTER PROGRAMMING 


T-022 


Freshman English | 

Business Math 

Elements of Economics | 
Introduction to Computer Science 
Typewriting | 


Freshman English II 
Introduction to Business 
Principles of Accounting | 
Computer Science Program- 
ming BASIC 
Speech | 
Psychology of Personal Adjustment 


Freshman English Ill 

Principles of Accounting II 
College Algebra and Trigonometry 
Computer Science-COBOL | 
Elective 


Principles of Accounting III 

Business Law | 

Computer Science-COBOL II 

Basic Concepts of Probability 
and Statistics 

Computerized Accounting 


Business Management 

Business Communications 
Business Law II 

Computer Science-File Processing 
Business Finance 

Elective 


Taxes 

Principles of Insurance 

Cost Accounting | 

Computer Science-Systems Analysis 
Data Processing Applications 
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Lab. Credit 

0 3 
2 4 
0 3 
2 3 
3 3 
i 16 
0) 3 
0 3 
3 3 
2 ) 
0 3 
0 3 
5 18 
0 3 
3 3 
0 5 
2 3 
3 
ies 
3 
0 3 
2 3 
0 5 
2 ib 
7 18 
0 3 
0 3 
0 3 
2 4 
0 3 
aa || 
19 
0 3 
0 3 
3 3 
2 3 
Feuyeae 
10 19 


Total Credits: 107 
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ACCOUNTING TECHNOLOGY 


T-016 
Lec. Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
BUS 105 Business Math 3 2 4 
BUS Wateo Elements of Economics 3 0 3 
or 
EGO 520) Principles of Economics | 
BUS saag31 Principles of Accounting | 2 3 3 
Elective aes +. 3 
16 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
BUS 132 Principles of Accounting II ~ 2 3 3 
BUS a0) Introduction to Business 6) 0 3 
BUS 110 Office Machines 2 2 3 
Elective (Social Science) 3 
Elective by otf, 3 
18 
Third Quarter 
ENG 103 Freshman English Ill 3 0 3 
BUS i e03 Principles of Accounting III 2 3 3 
BUS 124 Personal Finance 3 0 3 
BUST 2m Office Management 3 0 3 
Elective (Social Science) 3 
Elective ow fad x 
18 
Fourth Quarter 
BUS 236 Intermediate Accounting | 2 3 3 
SPHi 101 Speech | 3 0 3 
BUS 77315 Business Law | 3 0 3 
EDP, #103 Introduction to Computer Science 2 2 3 
Elective | {5 at 3 
15 
Fifth Quarter 
BUS (251 Cost Accounting 2 3 3 
BUS 220 Business Communications 3 0 3 
BUS cos Intermediate Accounting II 2 3 3 
BUS) 116 Business Law II “5, 0 3 
EDR 102 Computer Science Programming 
with BASIC re a 3 
12 8 15 
Sixth Quarter 
BUS 4229 Taxes % 0 3 
BUS 238 Auditing 2 3 3 
BUSH ality Business Law III 3 0 3 
BUS Mineo Principles of Insurance 3 0 3 
Elective 3 
16 


Total Credits: 97 
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EXECUTIVE SECRETARIAL TECHNOLOGY 
T-030 
Lec. Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
BUS 101 Introduction to Business 3 0 3 
BUS 102 Typewriting | 2 3 3 
BUS: 105 Business Math 3 2 4 
BUS 124 Personal Finance 3 Ba 3 
14 5 16 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
BUS 103 Typewriting II 2 3 3 
BUS 106 Shorthand | 8 2 4 
BUS _131 Principles of Accounting | 2 3 3 
Elective is pais 3 
16 
Third Quarter 
BUS 120 Business English 3 0 3 
BUS 104 Typewriting III 2 6 3 
BUS 107 Shorthand II 3 2 4 
BUS 125 Elements of Economics 3 0 3 
or 
EGO) 201 Principles of Economics | 
Elective (Social Science) de a i) 
16 
Fourth Quarter 
BUS 108 Shorthand III 3 2 4 
BUS ~220 Business Communications o 0 3 
BUS 205 Advanced Typewriting 2 3 3 
BUS 118 Machine Transcription | 2 3 3 
Elective ay bey 3 
16 
Fifth Quarter 
Sera 10) Speech | 3 0 3 
BUS. 206 Dictation and Transcription 3 2 4 
BUS 214 Secretarial Procedures 3 2 4 
BUS 119 Machine Transcription II 2 3 3 
BUS | 290 Introduction to Word Processing 3 0 43 
14 if 17 
Sixth Quarter 
BUS. 110 Office Machines 2 2 6 
BUS 291 Word Processing Applications 3 0 3 
BUS 215 Office Applications 3 12 6 
Elective on ol 3 
15 


Total Credits: 96 
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MEDICAL SECRETARIAL TECHNOLOGY 
T-032 


Lec. Lab. Credit 
First Quarter 


ENG 101 Freshman English | 3 0 3 
BUS 101 Introduction to Business 3 0 3 
BUS: 102 Typewriting | 2 3 3 
SP, 101 Speech | 3 0 3 
Elective Ag! ms 3 
15 
Second Quarter 

ENG; 102 Freshman English II 3 0 3 
BUS. 103 Typewriting II 2 3 3 
BUS 106 Shorthand | 3 2 4 
BUS 180M _ Medical Terminology & Vocabulary =| 0 3 
BUS 181M Anatomy for the Medical Secretary 3 0 3 
14 S. 16 

Third Quarter 
BUS 120 Business English 3 0 3 
BUS 104 Typewriting III 2 3 3 
BUS 107 Shorthand II 3 2 4 
BUS 280M _ Medical Terminology & Vocabulary 3 0 3 
BUS 281M _ Anatomy for the Medical Secretary 3 0 3 
14 5 16 

Fourth Quarter 

BUS 220 Business Communications 3 0 3 
BUS 108 Shorthand III 3 2 4 
BUS 205 Advanced Typewriting 2 3 3 
BUS )05 Business Math 3 2 4 
BUS 118M Machine Transcription | ue 3 ) 
13 10 df 

Fifth Quarter 
BUS 131 Principles of Accounting | 3 2 3 
BUS 214 Secretarial Procedures 3 2 4 
BUS 119M Machine Transcription II 2 S| 3 
BUS 206 Dictation & Transcription 3 2 4 
BUS 290 Introduction to Word Processing 3 0 3 
14 9 17, 

Sixth Quarter 
BUST) ¥t10 Office Machines 2 2 3 
BUS) 215 Office Application 3 12 6 
BUS 291 Word Processing Applications 3 0 3 
Elective (Social Science) et 3 
15 


Total Credits: 96 
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LEGAL SECRETARIAL TECHNOLOGY 
T-031 
Lec. Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
BUS 102 Typewriting | 2 3 3 
BUS 124 Personal Finance 3 0 3 
BUS 101 Introduction to Business 3 0 3 
BUS! 115 Business Law | i) 0 ce) 
14 3 15 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
BUS 103 Typewriting II 2 3 3 
BUS 106 Shorthand | 3 2 4 
BUS 116 Business Law I] 3 0 3 
BUS 105 Business Math 3 nee 4 
14 ¢ 17 
Third Quarter 
BUS 120 Business English 3 0 3 
BUS 104 Typewriting III 2 3 3 
BUS 107 Shorthand II 3 2 4 
BUS 190L Legal Terminology & Vocabulary 3 0 3 
SPH 101 Speech | 3 0 3 
14 5 16 
Fourth Quarter 
BUS 220 Business Communications 3 0 3 
BUS 205 Advanced Typewriting 2 3 3 
BUS 108 Shorthand III 3 2 4 
BUS 118L Machine Transcription | 2 3 3 
BUS 110 Office Machines ie, 22 Js 
12 10 16 
Fifth Quarter 
BUS 290 Introduction to Word Processing 3 0 3 
BUS 206 Dictation & Transcription 3 2 4 
BUS 214 Secretarial Procedures 3 2 4 
BUS 131 Principles of Accounting | 3 2 3 
Elective (Social Science) an i 1 
ar 
Sixth Quarter 
BUS 229 Taxes 3 0 3 
Bio + 210 Office Application 3 ie: 6 
BUS 291 Word Processing Applications 3 0 3 
Elective (Social Science) mi ey 3 
to 


Total Credits: 96 
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GENERAL OFFICE TECHNOLOGY 


T-033 
Lec. 
First Quarter 
ENG: 10] Freshman English | 3 
BUS 102 Typewriting | 2 
BUS aaL05 Business Math &) 
BW San edt) Business Law | 3 
Elective 
Second Quarter 
ENG 102 Freshman English II 3 
BUS S103 Typewriting II 2 
BUS) 37101 Introduction to Business 3 
BUS = @iog Principles of Accounting | 2 
Elective 
Third Quarter 
BUS 120 Business English 3 
BUS 104 Typewriting III 2 
BUSS ise Principles of Accounting II Z 
BUSMaaZoS Elements of Economics 3 
or 
ECOs cot Principles of Economics | 
BUS. 124 Personal Finance 3 
Fourth Quarter 
BUS 220 Business Communications 3 
EDE = 101 Introduction to Computer Science 2 
BUS 118 Machine Transcription | Z 
BUS 205 Advanced Typewriting 2 
Elective (Social Science) 
Elective 
Fifth Quarter 
SPH 101 Speech | 3 
BUS 119 Machine Transcription II 2 
BUSt 214 Secretarial Procedures 3 
BUS 290 Introduction to Word Processing 3 
Elective 
Sixth Quarter 
BUS. 7110 Office Machines 2 
BUS? 218 Machine Transcription II 2 
BUS. _ 291 Word Processing Applications 3 
BUSt ise Office Management 3 


Electives 


Lab. Credit 
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Total Credits: 98 
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RETAIL MANAGEMENT TECHNOLOGY 
T-020 
Lec. Lab. Credit 
First Quarter 
ENG 101 Freshman English | Ss 0 3 
BUS - 101 Introduction to Business 3 0 3 
BUS 105 Business Math 3 2 4 
BUS 125 Elements of Economics | 3 0 3 
Elective at we ee) 
16 
Second Quarter 
ENG 102 Freshman English II i) 0 3 
BUS -110 Office Machines 2 2 3 
BUS: 4131 Principles of Accounting | 2 3 3 
BUS. 7S Retailing | 3 0 3 
BUS... 130 Retail Applications | aL 4 3 
15 
Third Quarter 
SPH 101 Speech | 3 0 3 
PSY 110 Human Relations in Management 3 0 3 
BUS 273 Retailing II 3 0 3 
Electives af, deb, 6 
1S 
Fourth Quarter 
BUS 243 Advertising 3 0 3 
SUS 2/4 Personnel Management 3 0 3 
BUS Bh. 221 Credit Procedures 3 0 3 
BUS 232 Sales Development 3 0 2 
Elective (Social Science) ise a 3 
15 
Fifth Quarter 
BUS 220 Business Communications 3 0 3 
BUS 249 Buying and Merchandising | 3 0 3 
BUS 230 Retail Applications II 1 8 6 
BUS 241 Sales Promotion and Management 3 0 3 
Elective ri sod 3 
18 
Sixth Quarter 
BUS 124 Personal Finance 3 0 3 
BUS 239 Marketing 3 0 3 
BUS 250 Buying and Merchandising II 3 0 3 
BUS 260 Commercial Design and Display 3 0 3 
BUS 262 Fashions in Retailing 3 0 3 
Elective hl rs 3 
18 


Total Credits: 97 
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ELECTRONICS ENGINEERING TECHNOLOGY 


T-045 
Lec. Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
MAT 110 Technical Mathematics | or MAT 105 5 0 5 
PHYVaiaaO} Properties of Matter and Heat 3 2 4 
ELN 101 Fundamentals of Electronics | 4 5 6 
15 7 18 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
MAT 111 Technical Mathematics Il or MAT 106 5 0 5 
PHY 102 Mechanics 3 2 4 
ELN 102 Fundamentals of Electronics II 4 5 6 
EDP 101 Introduction to Computer Science re “s ee 
aid 9 21 
Third Quarter 
PHY: 104 Light and Sound 3 2 4 
MAT 112 Technical Mathematics II] or MAT 107 5 0 5 
ELN 103 Solid State Devices na me: 10 
16 10 19 
Fourth Quarter 
ELN¥i5202 Electronic Communications Systems 6 6 9 
ELN 210 Semiconductor Circuit Analysis 4 8 8 
10 14 17 
Fifth Quarter 
ENG 103 Freshman English lil 
Org 205 Report Writing 3 0 3 
MAT 201 Technical Mathematics IV or MAT 205 5 0 5 
EUCNe seo! Pulse and Digital Circuits 5 5 if 
DFT 101 Technical Drafting | at. 5 3 
14 10 18 
Sixth Quarter 
DFT 104 Electronics Drafting 2 3 3 
EBNVar2is Digital Logic Design 7 2» 9 
SP a0) Speech | 3 0 3 
Elective = 
18 
Seventh Quarter 
ELN 7203 Microprocessors t 6 10 
ELN 204 Data Communications 3 0 3 
Social Science Elective 3 
Elective Se ea 3 
19 


Total Credits: 130 


Upon completion of the first four quarters, students have the option of graduating 
with a one-year vocational diploma or continuing for the remaining three quarters 
and being awarded the Associate in Applied Science Degree. 


i 
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COMPUTER ENGINEERING TECHNOLOGY 


T-040 
Lec. 
First Quarter 
ENG 101 Freshman English | 3 
MAT 110 Technical Mathematics | or MAT 105 5 
PHY)? 104 Properties of Matter and Heat 3 
ELN 101 Fundamentals of Electronics | 4 
js 
Second Quarter 
ENG. 102 Freshman English II “) 
MAT 111 Technical Mathematics I! or MAT 106 5 
PHY 102 Mechanics 5 
ELN 102 Fundamentals of Electronics II 4 
EDP 101 Introduction to Computer Science na 
AL 
Third Quarter 
MAT 112 Technical Mathematics IIl or MAT 107 is) 
ELN 103 Solid State Devices 8 
PHY 104 Light and Sound 3 
EVE = 3102 Computer Science Programming 
with BASIC prs 
18 
Fourth Quarter 
ELN 210 Semiconductor Circuit Analysis 4 
Social Science Elective 3 
vi 
Fifth Quarter 
MAT 201 Technical Mathematics IV or MAT 205 5 
ELN 201 Pulse and Digital Circuits 5 
ENG 103 Freshman English III 
or 205 Report Writing 3 
ELN . 211 Microcomputer Programming gil 
14 
Sixth Quarter 
DFT 104 Electronics Drafting 2 
ELN 218 Digital Logic Design 7 
SPH: > 101 Speech | es 
he 
Seventh Quarter 
ELN 203 Microprocessors re 
Sling) 223 Microprocessor Interfacing 3 
Social Science Elective 3 
13 


ELN 202 required when transferring to senior institutions. 
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DRAFTING AND DESIGN 
MECHANICAL AND INDUSTRIAL 


The drafting and design curriculum is designed to enable each student to plan a 
program tailored to his or her specific job goals. The suggested course listing 
provides three quarters of basic courses offered to all students endeavoring to be 
technicians. Upon completion of the fourth quarter of work, each student should be 
able, from previous experiences, to choose one of the three options listed to complete 
his or her degree requirements. Courses may be taken in one option only or ina 
mixture of the options, provided prerequisites are adhered to. A minimum of 117 
credit hours, 13 of which may be electives, are required for this degree. 


DRAFTING AND DESIGN 
MECHANICAL AND INDUSTRIAL TECHNOLOGIES 


T-043 
Lec Lab Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
MAT 110 Technical Mathematics | 0 £ 
PAY?) 310) Properties of Matter and Heat 3 Pa 4 
Erde wee. Technical Drafting | 1 5 3 
MEC 101 Machine Processes |! pak 5 3 
13 12 18 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
MAT 111 Technical Mathematics II 5 ae os 
PHY*) 102 Mechanics 3 2 a 
DET Awa. 02 Technical Drafting II 1 @ 3 
MEC 102 Machine Processes II Al ® = 
1h 12 18 
Third Quarter 
ENG #103 Freshman English II 
Of et Z05 Report Writing & 0 3 
MAT 112 Technical Mathematics III 5 0 5 
PIAY ome O3 Electricity 3 2 4 
PHY 106 Applied Mechanics 5 0 5 
DFT 103 Technical Drafting III mt © 3 
ale 7 20 
Fourth Quarter 
MEC™ = 2138 Production Planning 3 2 4 
SPH 101 Speech 3 0 3 
DE 202 Computer Aided Drafting a 6 4 
8 8 11 


Upon completion of the first four quarters, students have the option of graduating 
with a one-year vocational diploma or continuing for the remaining three quarters 
and being awarded the Associate in Applied Science Degree. 
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Fifth Quarter 


DFT 204 Descriptive Geometry 
MEC 205 Strength of Materials 
MEC 202 Quality Control 

MEC 214 Engineering Materials | 


Elective 


Sixth Quarter 


ee a te Mechanisms 

MEC 203 Time and Motion Study 
OR 1200 Design Drafting 

MEC 215 Engineering Materials II 


Elective 


Seventh Quarter 


PBR) 1.10 First Aid and Safety 
MEC 235 Hydraulics and Pneumatics 
OR etc te Jig and Fixture Design 


Elective 


MECHANICAL OPTION 


Fifth Quarter 


DFT (204 Descriptive Geometry 
MEC 205 Strength of Materials 
MEC 202 Quality Control 

MEC 214 Engineering Materials | 


Elective 


Sixth Quarter 


DRICE 211 Mechanisms 

MEC 203 Time and Motion Study 
MEC 215 Engineering Materials II 
Sf CS gay Or Principles of Supervision 


Elective 


Seventh Quarter 


REO. 110 First Aid and Safety 
MECC. 235 Hydraulics and Pneumatics 
EDP. 4.101 Introduction to Computer Science 


Elective(s) 


Lec. Lab. 
2 4 
o 2 
3 0 
3 3 
3 ie 
3 2 
2 6 
6) 3 
2 0 
) S 
2 4 


45 


Credit 


[Senveocke se 


i 
0O 


eos IS 


=a 
© 


— 
olo pn AD 


Total Credits: 117 


Lec Lab 
2 4 
3 2 
3 0 
3 3 
3 2 
3 2 
3 3 
3 0 
2 
3 3 
2 2 


Credit 
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Total Credits: 118 


46 TECHNICAL PROGRAMS 


INDUSTRIAL OPTION 


Lec. Lab. Credit 
Fifth Quarter 


MEC 202 Quality Control 3 0 3 
MEC 214 Engineering Materials | 3 3 4 
BUS.«)) 102 Typewriting | 2 3 3 
BUS Mrs Elements of Economics | 3 0 3 
Elective ity 0 3 
16 
Sixth Quarter 

MEC . 203 Time and Motion Study 3 2 4 
MECe (215 Engineering Materials I! 3 3 4 
BUS wane Principles of Accounting | 2 3 3 
BUSa ) 2f2 Principles of Supervision 3 0 3 
BUS (7101 Introduction to Business 3 0 3 
Elective we His 3 
20 

Seventh Quarter 
PED a0 Safety and First Aid 2 0 2 
EDR. 101 Introduction to Computer Science 2 2 3 
BUS) Wace Principles of Accounting II js 3 3 
Elective(s) pid an vi 
15 


Total Credits: 118 


as Bit» Me 
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MACHINIST TECHNOLOGY 


T-121 

Lec Lab Credit 
First Quarter 
MEC 151 Machine Shop Theory and Practice | 3 12 9 
MAT 1101 Fundamentals of Math 5 0 s 
ENG 1101 #£Reading Improvement or ENG 101 2 0 2 
DFT 1104 Blueprint Reading: Mechanical 1 Z 2 
BUS 1103 Small Business Operations oe 0 me 

14 14 21 
Second Quarter 
MEC 152 Machine Shop Theory and Practice II =: 12 9 
MAT 1102 Algebra & 0 3 
ENG 1102 Communications Skills or ENG 102 3 0 3 
DFT 1105 Blueprint Reading: Mechanical 1 2 eC 
WLD_ 102 Welding Applications 1 2 2 
PSY 1101 Human Relations 3 0 ae 

13 17 22 
Third Quarter 
MEC 153 Machine Shop Theory and Practice II $) 12 9 
MEC 103 Treatment of Ferrous Metals 2 2 3 
DFT 1119 Applied Mechanical Drawing | 1 2 2 
MAT 1103 Geometry 3 0 3 
PHY 1101 #£Applied Science | we in) 3 

10 18 20 
Fourth Quarter 
MEC 154 Machine Shop Theory and Practice IV 3 12 9 
MEC 104 Treatment of Non-Ferrous Metals 2 2 3 
DFT 1120 Applied Mechanical Drawing II 1 2 2 
MAT 1104 Trigonometry 3 0 3 
PHY 1102 Applied Science I! Le Lah ne 

10 18 20 


Upon completion of the first four quarters, students have the option of graduating 
_ with a one-year vocational diploma or continuing for the remaining three quarters 
and being awarded the Associate in Applied Science Degree. 


Students qualifying for advanced placement in mathematics may complete MAT 110 
and 111 in lieu of MAT 1101, 1102, 1103, and 1104 as outlined above. 
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Fifth Quarter 


MEG =251 Machine Shop Theory and Practice V 2 10 Fi 
MAT 110 Technical Mathematics | 5 0 5 
MEG 205 Strength of Materials 3 2 4 
Elective J ie 3 
19 
Sixth Quarter 
MECS 202 Machine Shop Theory and Practice VI 2 10 7 
MAT 111 Technical Mathematics II 5 0 o 
PEDS fA 10 Safety and First Aid 2 0 Z 
Elective ne ve 3 
V7, 
Seventh Quarter 
MEC 253 Machine Shop Theory and Practice VII 2 10 ig 
MEC 235 Hydraulics and Pneumatics 3 3 4 
Electives fees # 48 
We 


Total Credits Diploma: 83 
Total Credits Degree: 136 
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TRANSPORTATION MAINTENANCE TECHNOLOGY 


T-095 
Lec. Lab. 
First Quarter 
AUT 1111 ~~ Internal Combustion Engines 3 \iZ 
MAT 1101 Fundamentals of Mathematics 5 0 
DFT 1101 Schematics and Diagrams: 
Power Mechanics 0 3 
ENG 1101 Reading 2 0 
or 101 Freshman English | 
PSY 1101 Human Relations 3 0 
13 ibs 
Second Quarter 
AUT 1112 Engine Electrical and Fuel Systems 3 12 
AUT 1121 #Braking Systems 3 3 
BUS 1103 Small Business Operations 3 0 
MAT 1102 Algebra 3 0 
ENG 1102 Communication Skills S 0 
or 102 Freshman English II 
15 15 
Third Quarter 
AUT 1123 Automotive Chassis and Suspension 
System 3 9 
AUT 1101 Automotive Air Conditioning 2 3 
WLD 1101 Basic Gas Welding 0 3 
MAT 1103 Geometry 6) 0 
PHY 1101 Applied Science 2 1 
10 16 
Fourth Quarter 
AUT 1124 Automotive Power Train Systems 3 9 
AUT 1125 Automotive Servicing 3 9 
MAT 1104 Trigonometry 3 0 
PHY 1102 #£Applied Science Il 2 al 
11 19 
Fifth Quarter 
AUT 251 Automotive Electronic/Electrical Systems 4 6 
MAT 110 Technical Mathematics | 5 0 
ENG 101 Freshman English | 3 0 
PHY sb) 101 Properties of Matter & Heat 8 re 
15 8 
Sixth Quarter 
AUT 252 Front Suspension, Alignment and 
Power Steering 2 2 
AlSTs 253 Automotive Servicing I| 2 6 
MAT 111 Technical Mathematics II 5 0 
ENG, 102 Freshman English Il 3 0 
Bryer =~ 102 Mechanics nS 16. 
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Seventh Quarter 

AUT 254 Advanced Automotive Power 
Transmissions 

AUT . 255 Diesel Engines 

ENGiieclo Report Writing 

MEC 103 Treatment of Ferrous Metals 

PHY. 103 Electricity 


Ino noo 1 
lonono 
Inwwon 


=e 
eke 
ait 
ow 
ke 
12°) 


Eighth Quarter 


AUT) 72256 Automotive Body Repair 3 12 9 
MEC 104 Treatment of Non-Ferrous Metals 2 3 
Elective 4 es 3 

13 


Total Credits: 144 
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ASSOCIATE DEGREE NURSING PROGRAM 
T-059 


Class_ Clinical 
Lec. Lab. Lab. Credit 
First Quarter (Summer) 
ENG 101 Freshman English | 3 0 0 3 
ENG 102 Freshman English II 3 0 0 3 
Poy. . 101 General Psychology 3 0 0 3 
BIO 110 Anatomy and Physiology 4 2 0 5 
13 0 


Second Quarter 
NUR 100 Pharmacology 2 2 0 3 
NUR 101 Nursing I- 


Fundamentals of Nursing 4 6 0 7 
NUT 101 Nutrition 3 0 0 3 
BIO vit Anatomy and Physiology II 4 2 0 12 
13 10 0 18 
Third Quarter 
NUR 102 Nursing II- 
Basic Nursing of Adults 6 ie 10 10 
BIO 112 Anatomy and Physiology III 4 2 0 > 
PSY 102 General Psychology II 3 au 0 3 
13 4 10 18 
Fourth Quarter 
NUR 103 Nursing III- 
Maternity Nursing 6 2 10 10 
PS Yu ...208 Abnormal Psychology 2 0 0 3 
BIO 106 Microbiology 3 3 0 4 
12 5 10 17 
Fifth Quarter (Summer) 
NUR 104 Nursing IV- 
. Mental Health Nursing 6 2 10 10 
ENG 103 English II 3 sO 0 3 
9 2 10 13 
Sixth Quarter 
NUR 205 Nursing V-Nursing of Adults 6 2 12 11 
PSY 201 Human Development 3 ie _0 3 
9 2 12 14 
Seventh Quarter 
NUR 206 Nursing Vl-Nursing of 
Children and Adolescents 6 2 12 11 
SOC 4201 Introduction to Sociology 3 0 0 3 
9 2 12 14 
Eighth Quarter 
NUR 207 Nursing Vil-Nursing of Adults 5 2 16 11 
NUR 208 Nursing VIll-Trends 4 a 0 “8 
9 2 16 15 


Total Credits: 123 


D2 TECHNICAL PROGRAMS 


Academic Regulations 


Some nursing (NUR) courses have prerequisites. These prerequisites are listed in 
the catalog under the description of the courses. A student must make a grade of “C” 
or better in both theory and clinical practice in the prerequisite nursing (NUR) 
courses before registering for the next nursing (NUR) course. For related nursing 
prerequisites a student must make a “D” or above to register for the next nursing 
course. 

In accordance with the State Board of Nursing policy, a student must maintain 
physical and emotional health conducive to providing safe nursing care. 


Graduation Policy 


The nursing student must meet all college requirements for graduation from a 
degree program. In addition, the nursing student must meet the following require- 
ments: 


1. Make a grade of “C” or better in all nursing courses. 
2. Make an overall grade point average of 2.0 (“C’”). 
3. Make at least a “D” in all courses required in the nursing curriculum. 


TECHNICAL PROGRAMS 


AGRICULTURAL TECHNOLOGY 
T-133 


First Quarter 

ENG 101 Freshman English | 3 
BUS 105 Business Math ) 
BUS) 115 Business Law 3 
AGR_~ 170 Plant Science S 
CHM 101 Chemistry | 3 


BIO 101 General Biology 


15 
Second Quarter 
ENG 102 Freshman English II 3 
AGR~ 185 Soil Science 3 
AGR_~ 104 Agricultural Economics 3 
CHM 102 Chemistry II 3 
or 
BIO 102 General Biology 
Social Science Elective Oh 
Third Quarter 
ENG we (205 Report Writing ) 
AGR 151 Plant Materials | 2 
AGR-~ 201 Agricultural Chemicals 3 
CHM 103 Chemistry III 3 
or 
BIO =—-: 103 General Biology Me 
11 
Fourth Quarter 
AGR_~ 200 Internship 3 
Fifth Quarter 
SPHiy 101 Speech | 3 
AGR~ 152 Plant Materials II 2 
~AGR- 256 Nursery and Greenhouse Management 2 
AGR- 290 Soil Conservation "2 
9 
Sixth Quarter 
AGR~ 205 Marketing 3 
AGR- 258 Turf Grasses 1 
AGR Elective 
Elective a 
Seventh Quarter 
BUS 229 Taxes 3 
AGR~ 145 Entomology 3 
AGR Elective 
Elective 


53 
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Total Credits: 110 
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AGRICULTURAL BUSINESS 


T-001 
Lec Lab Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
BUS ia 05 Business Math 3 2 4 
BUS Jeo tt Business Law | 3 0 3 
AGR_ 170 Plant Science uo ae 4 
12 4 14 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
AGR~ 185 Soil Science 3 2 4 
AGR_~ 104 Agricultural Economics 3 0 3 
BUS ~ 131 Accounting | < 3 3 
Social Science Elective we h 
16 
‘Third Quarter | 
ENG 205 Report Writing 3 0 3 
AGR~ 201 Agricultural Chemicals 3 2 4 
AGR Elective 4 
Electives al a oy 6 
17 
Fourth Quarter (Optional) 
AGR~ 200 Internship in area of specialization 3 300 12 
supervised by instructor with 3 hours 
per week evening class for evaluation 
and planning 
Fifth Quarter 
SPH 7701 Speech | 3 0 3 
AGR- 251 Landscape Gardening 3 2 4 
AGR Elective 4 
Elective me id 6 
17 
Sixth Quarter 
BUS 220 Business Communications 3 0 3 
AGR- 205 Marketing 3 0 3 
PSY 110 Human Relations in Management 3 0 3 
AGR Elective 4 
Elective ie 5 3 
16 
Seventh Quarter 
BUS 229 Taxes 3 0 3 
AGR Electives 8 
Electives ay ee 6 
yt 


Total Credits 
With Fourth Quarter Option: 109 
Without Option: 97 


TECHNICAL PROGRAMS 


HORTICULTURE 
T-009 


First Quarter 

ENG 101 Freshman English | 
BUS 105 Business Math 
AGR_~ 170 Plant Science 
CHM 101 Chemistry | 


Second Quarter 

ENG 102 Freshman English II 

AGR~ 185 Soil Science 

AGR~ 104 Agricultural Economics 
Social Science Elective 
Elective 


Third Quarter 

ENG 205 Report Writing 

AGAR). 151 Plant Materials | 

AGR~ 201 Agricultural Chemicals 
Elective 


Fourth Quarter 

AGR_~ 200 Internship in area of specialization 
supervised by instructor with 3 hours 
per week evening class for evaluation 
and planning 


Fifth Quarter 

SPH 101 Speech | 

AGR_ 152 Plant Materials II 

AGR- 251 Landscape Gardening 

AGR-~ 256 Nursery and Greenhouse Management | 
Elective 


Sixth Quarter 
AGR = 205 Marketing 
AGR = 257 Nursery and Greenhouse Management II 
AGR~ 258 Turf Grasses 
Elective 


Seventh Quarter 
AGR-~ 145 Entomology 
AGR- 259 Nursery and Greenhouse Management III 
AGR_~ 278 Weed Identification and Control 
Elective 
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Total Credits: 110 
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CRIMINAL JUSTICE—PROTECTIVE SERVICE TECHNOLOGY 
T-129 
Law Enforcement Option 
Lec. Lab. Credit 
First Quarter . 


ENG 101 Freshman English | 3 0 3 
BUS 105 Business Mathematics or MAT 101 8 2 4 
CJC 101 Introduction to Criminal Justice 5 0 5 
CJC 102 Introduction to Criminology = 20 5 
16 2 17 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
POL 201 American National Government 3 0 3 
PSY 151 *Human Relations 3 0 3 
CJC 115 Criminal Law |—Substantive 
Criminal Law 5 0 5 
*Sociology Elective ver us 3 
17 
Third Quarter 
ENG 103 Freshman English Il 
or 205 Report Writing 3 0 3 
POL 202 State and Local Government %! 0 | 
CUC mato Juvenile Delinquency 3) 0 ° 
CJG 205 Evidence 3 0 3 
CJC 206 Community Relations 3 0 ve 
4 0 17, 
Fourth Quarter 
SPH 101 Speech | 3 0 3 
CJC 216 Criminal Law !|—Criminal Procedure 5 - 0 5 
*Sociology Elective ) 0 3 
Elective on ead 6 
17 
Fifth Quarter 
CJC 222 Criminal Justice Management and 5 0 5 
Administration 
CJC 210 Criminal Investigation 5 0 5 
“Psychology Elective 3 0 3 
Elective nt ‘his 3 
16 
Sixth Quarter 
CJC PNT g Patrol Procedures 3 0 S| 
CJC 201 Motor Vehicle Law 6! 0 3 
PED 110 First Aid and Safety 2 0 2 
PS 104 Psychology of Personal Adjustment 3 0 3 
*Sociology Elective 3 
Elective ve = a 
nbd 


Total Credits: 101 


Continuing Education Unit (CEU) credits will be accepted as elective credits for any student taking fire service 
training or emergency medical treatment courses through the Continuing Education Division. Refer to page 24 for 
CEU information. 


“Recommended courses. Nine hours of sociology and nine hours of psychology are minimum requirements for 


graduation. Other sociology and psychology courses may be substituted for those listed as student schedules 
and desires dictate. 


TECHNICAL PROGRAMS 


CRIMINAL JUSTICE—PROTECTIVE SERVICE TECHNOLOGY 


First Quarter 


ENG ¥ 101 
BUS 105 
CJC 101 
CJC 102 


Second Quarter 


ENG 102 
POL 20) 
PSY #2151 
CJC 203 
CJC 115 


Third Quarter 


ENG 103 

or 205 
POL 202 
CJC 110 
CJC 206 


Fourth Quarter 


Sere, 101 
CJC 216 
SOG 203 


Fifth Quarter 


CuGan a 20o 
POY. 208 
GJCe i222 


Sixth Quarter 


CJC 230 
CJC 234 
ewe) 10 
CJC 204 
PSY 104 


T-129 


Correctional Technology Option 


Freshman English | 

Business Mathematics or MAT 101 
Introduction to Criminal Justice 
Introduction to Criminology 


Freshman English II 

American National Government 

*Human Relations 

Introduction to Correction 

Criminal Law |—Substantive 
Criminal Law 


Freshman English Ill 

Report Writing 

State and Local Government 
Juvenile Delinquency 
Community Relations 
Elective 


Speech | 

Criminal Law 1!—Criminal Procedure 
*Social Problems 

Elective 


Legal Aspects of Correction 

*Abnormal Psychology 

Criminal Justice Management and 
Administration 

*Sociology Elective 

Elective 


Correctional Counseling 
Community-Based Treatment 

First Aid and Safety 

Probations, Pardons, and Parole 
Psychology of Personal Adjustment 
*Sociology Elective 
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Total Credits: 102 


Continuing Education Unit (CEU) credits will be accepted as elective credits for any student taking fire service 
training or emergency medical treatment courses through the Continuing Education Division. Refer to page 24 for 


CEU information. 


“Recommended courses. Nine hours of sociology and nine hours of psychology are minimum requirements for 
graduation. Other sociology and psychology courses may be substituted for those listed as student schedules 


and desires dictate. 
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VOCATIONAL PROGRAMS 


(Diploma) 


The objectives of the vocational programs at Surry Community College are to 
prepare individuals for initial employment in recognized skilled occupations, to 
re-train for entering new occupations, to advance in a given occupation by updating 
or upgrading skills and knowledge, to develop an understanding of the American free 
enterprise system, and to develop an interest in the betterment of our society. 

Vocational programs require one full year of participation for students on a full- 
time basis. Courses will be available during the day and during the evening for 
students desiring to enroll on a part-time basis. 

Students desiring additional training in the automotive or light construction fields 
may enrollin the advanced vocational options. After completion of the advanced year 
of participation, the advanced vocational diploma will be awarded. 


PROGRAMS OF STUDY 


The diploma is granted upon the successful completion of one of the following 
programs: 


Automotive Body Repair (V-001), page 63 

Automotive Mechanics (V-003), pages 60-62 

Cooperative Light Construction (V-029), pages 66-67 
Cosmetology (V-009), page 68 

Electrical Installation and Maintenance (V-018), page 69 
Machinist (V-032), page 65 

Welding (V-050), page 64 

Light Construction—Correctional Institute (V-029), page 70 
Automotive Mechanics—Correctional Institute (V-003), page 71 


Admission to a Program 


These programs are open to any high school graduate or person 18 years of age or 
over who shows promise of successfully completing the program. Students with 
deficiencies in subjects basic to the program may be required to complete supple- 
mentary studies at the College prior to entering the program on a full-time basis. 


60 VOCATIONAL PROGRAMS 


AUTOMOTIVE MECHANICS 


The Automotive Mechanics curriculum is designed to provide three major training 
skill level options for students interested in the field of mechanics. The three levels 
are light service mechanic, certified mechanic, and transportation maintenance 
technician. 


Program options: 
1. Automotive Mechanics 
Students completing the first four quarters of study as outlined will be gradu- 
ated with a one-year vocational diploma. Graduates may begin their career at the 
light service mechanic level or continue studies for advanced training. 
2. Advanced Vocational Automotive Mechanics 
Students desiring a more in depth study of automotive mechanics may elect to 
pursue this program upon initial enrollment or enter in the fifth quarter after 
completion of the four-quarter vocational program. Upon completion each stu- 
dent should have developed skills and knowledge necessary for qualification as 
certified mechanic. 
3. Transportation Maintenance Technology 
This program option is designed to provide the training opportunity for those 
desiring to start their career at the technical level or pursue a bachelor degree by 
transferring to a four year institution. The program outline encompasses all 
automotive courses involved in the advanced mechanics option plus the technical 
related courses necessary for the Associate in Applied Science Degree. 
Students may enter this program upon initial college entrance or change from 
either of the other two mechanics options and enter in the fifth quarter. 
The program outline is included in the technical program listings on pages 


VOCATIONAL PROGRAMS 61 
AUTOMOTIVE MECHANICS 
V-003 
Lec. Lab. Shop Credit 
First Quarter 
AUT 1111 ~~ Internal Combustion Engines 3 0 12 fe 
DFT 1101 Schematics and Diagrams Power 
Mechanics 0 3 0 1 
ENG 1101 #£Reading 2 0 0 2 
MAT 1101 Fundamentals of Mathematics 5 0 0 5 
PSY 1101 Human Relations 3 0 0 3 
a3 3 ‘4 18 
Second Quarter 
AUT 1112 Engine Electrical and 
Fuel Systems 3 0 12 if 
AUT 1121 #£2Braking Systems 3 0 3 4 
BUS 1103 Small Business Operations 3 0 0 3 
ENG 1102 Communication Skills 3 0 0 3 
MAT 1102 Algebra 3 0 0 8 
15 0 15 20 
Third Quarter 
AUT 1123 Auto Chassis and Suspension 
System 3 0 9 6 
AUT 1101 Auto Air Conditioning 2 0 3 3 
MAT 1103 Geometry $) 0 0 3 
PHY 1101 #£Applied Science | 2 1 0 3 
WLD 1101 Basic Gas Welding 0 0 3 ih 
10 1 15 16 
Fourth Quarter 
AUT 1124 Automotive Power Train System 3 0 9 6 
AUT 1125 Automotive Servicing 3 0 9 6 
MAT 1104 Trigonometry 3 0 0 3 
PHY 1102 Applied Science II ae net, wy) go 
aft 1 18 18 
ADVANCED VOCATIONAL AUTOMOTIVE MECHANICS OPTION 
Fifth Quarter 
AUT 3251 Auto Electronic/Electrical System | 4 6 0 7 
WLD 1102 ~~ Basic Arc Welding 0 0 3 1 
SAF 1101 Safety and First Aid 2 0 0 2 
DFT 1104 #Blueprint Reading 1 2 0 2 
Elective(s) fe oe ie 4 
16 
Sixth Quarter 
Tete 2 Oo Front Suspension Alignment 
and Power Steering 2 2 0 3 
AUT 13253 Auto Servicing II 2 6 0 5 
DFT 1105 Blueprint Reading 1 2 0 2 
Elective(s) ee 


—_ 
ba | 


62 VOCATIONAL PROGRAMS 


Seventh Quarter 
AUT 254 Advanced Automotive Power 


Train System 2 6 0 <) 
AUT 255 Diesel Engines 2 2 0 3 
MEC 103 Treatment of Ferrous Metals 2 2 0 3 
SPH 101 Speech | 3 0 0 3 
Elective(s) as NY Lit 3 
17 

Eighth Quarter 
AUT 256 Automotive Body Repair 3 12 0 9 
MEC 104 Treatment of Non-Ferrous Metals 2 2 0 3 
Elective(s) me = eS 3 
16 


Total Credits: 137 
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AUTOMOTIVE BODY REPAIR 
V-001 


Lec. Lab. Shop’ Credit 
First Quarter 


AUT 1130 Auto Body Repair 3 0 12 7 
AUT 1131 + Trim and Glass 1 0 a4 3 
ENG 1101 #£zReading Improvement 2 0 0 2 
MAT 1101 Fundamentals of Mathematics 5 0 0 5 
WLD 1101 #£4Basic Gas Welding 0 0 3 tal 
11 0 20 18 
Second Quarter 
AUT 1132 Chassis and Suspension 3 0 9 6 
ENG 1102 Communication Skills 3 0 0 3 
MAT 1102 Algebra 3 0 0 3 
SAF 1101 Safety and First Aid 2 0 0 2 
PSY 1101 Human Relations 3 Au 10 3 
14 0 9 17 
Third Quarter 
AUT 1133 #£Metal Finishing and Painting 3 0 12 7 
AUT 1134 #Auto Accessories 2 2 0 3 
PHY 1101 # £Applied Science | 2 1 0 3 
WLD 1102 _ Basic Arc Welding 0 ag 8 ier 
7 3 15 14 
Fourth Quarter 
AUT 1135 Body Shop Application 3 0 9 6 
BUS 1103 Small Business Operations 3 0 0 3 
PHY 1102 Applied Science Il 2 1 0 3 
WLD_ 101 Welding Processes om te he 3 
9 3 11 15 


Total Credits: 64 


64 


WELDING 
V-050 


First Quarter 

WLD 1120 Oxyacetylene Welding & Cutting 
MAT 1101 Fundamentals of Mathematics 
DFT 1104 Blueprint Reading: Mechanical 
ENG 1101 #£Reading 

PSY 1101 Human Relations 


Second Quarter 

WLD 1121 Arc Welding 

MAT 1102 Algebra 

DFT 1117 Blueprint Reading: Welding 
ENG 1102 Communication Skills 
WLD 1123 _ Inert Gas Welding 

BUS 1103 Small Business Operations 


Third Quarter 

WLD 1124 Pipe Welding 

WLD 1112 Mechanical Testing and Inspection 
DFT 1119 Applied Mechanical Drawing | 
MAT 1103 Geometry 

MEC 103 Treatment of Ferrous Metals 


Fourth Quarter 

WLD 1122 Commercial and Industrial 
Practices 

WLD 1125 Certification Practices 

MEC 1112 Machine Shop Processes 

MEC 104 Treatment of Non-Ferrous Metals 
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Total Credits: 73 


a 
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MACHINIST 
V-032 

Lec Lab Credit 
First Quarter . 
MEC 151 Machine Shop Theory and Practice | 3 12 SS) 
MAT 1101 Fundamentals of Math 5 0 5 
ENG 1101 #£Reading Improvement or ENG 101 2 0 2 
DFT 1104 #Blueprint Reading: Mechanical 1 2 2 
BUS 1103 Small Business Operations 3 of) 3 

14 14 21 
Second Quarter 
MEC 152 Machine Shop Theory and Practice II 3 12 9 
MAT 1102 Algebra 3 0 3 
ENG 1102 Communications Skills or ENG 102 3 0 3 
DFT 1105 Blueprint Reading: Mechanical 1 2 2 
WLD_ 102 Welding Applications 1 2 2 
PSY 1101 Human Relations 3 vial 3 

13 17, 22 
Third Quarter 
MEC 153 Machine Shop Theory and Practice II 3 ue 9 
MEC 103 Treatment of Ferrous Metals 2 2 3 
DFT 1119 Applied Mechanical Drawing | 1 2 2 
MAT 1103 Geometry 3 0 3 
PHY 1101 Applied Science | ne Bil 33 

10 18 20 
Fourth Quarter 
MEC 154 Machine Shop Theory and Practice IV 3 12 9 
MEC 104 Treatment of Non-Ferrous Metals 2 2 3 
DFT 1120 Applied Mechanical Drawing II 1 2 2 
MAT 1104 Trigonometry 3 0 3 
PHY 1102 Applied Science II Ha “a 3 

10 18 20 


Upon completion of this program students have the option of continuing for three 
advanced quarters and being awarded the Associate in Applied Science Degree. See 
Machinist Technology program, pages 47-48. 


Students qualifying for advanced placement in mathematics may complete MAT 
110 and 111 in lieu of MAT 1101, 1102, 1103, and 1104 as outlined above. 
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COOPERATIVE LIGHT CONSTRUCTION 


(Alternating weeks in class and on job) 


This program is designed to prepare students for entry into the general construc- 
tion field as tradesmen, foremen or general supervisors. Courses of study are 
designed to introduce the basic building skills, carpentry, masonry, cabinetmaking, 
and plumbing. The advanced year option offers additional studies and skill develop- 
ment in masonry, cabinetmaking, carpentry, and residential wiring. 


PROGRAM OPTIONS: 


Each student has the following options. 

1. Entry to the program at the beginning of any quarter. 

2. Take any one quarter of study, or one single course, and receive a certificate upon 
completion. 

3. Choice of trade areas. Each student may take one quarter of four different trades 
or two or more quarters of one trade if such courses are scheduled by the college. 
Four quarters of trade skills study and all related courses programmed are 
required for completion of the one-year vocational diploma program. Eight quar- 
ters are required for the advanced vocational diploma. 

4. Choose cooperative work experience on an alternate week basis for hourly wages 
in any of the five basic building trades offered, if such an arrangement is sched- 
uled by the college. (This option is subject to elimination at the beginning of any 
quarter subject to the availability of cooperative work opportunities.) 


COOPERATIVE LIGHT CONSTRUCTION 


V-029 
Lec Lab Shop’ Credit 
Summer 
CAR 1101-co Carpentry Fundamentals 4 0 16 6 
SAF 1101-co Safety and First Aid Z 0 0 2 
DFT 1110-co Blueprint Reading 
(Building Trades) 0 0 3 1 
CAR 1000-co On-the-job training approx. 200 
hours per quarter aids ii he 10 
6 0 19 19 
Fall 
MAS  1101-co Masonry Fundamentals 3 6) 12 5 
ENG 1101-co Reading 2 0 0 2 
CAR 1114-co Building Codes 5 0 0 3 
CAR 1102-co Framing 1 0 4 2 
MAS  1000-co On-the-job training approx. 200 
hours per quarter wag a a 10 
9 0 16 22 
Winter 
CAB 1101-co Cabinetmaking | 4 0 16 6 
MAT 1112-co Building Trades Mathematics 3 0 0 3 
PSY 1101-co Human Relations 3 0 0 3 
CAB 1000-co On-the-job training approx. 200 
hours per quarter es cr ie 10 
10 0 16 22 


VOCATIONAL PROGRAMS 


PLU 1101-co 
BUS  1103-co 
MAT  1113-co 
CAR 1103-co 
PLU 1000-co 
Summer 

CAR 1104-co 
BUS  1106-co 
SAF 1102-co 
CAR 2000-co 
Fall 

MAS 1102-co 
DFT 1112-co 
MAT 1114-co 
WLD_~ 1101-co 
MAS 2000-co 
Winter 

CAB 1102-co 
WLD~ 1102-co 
CAB 1105-co 
CAB 2000-co 
Spring 

ELC 1124-co 
DFT 1113-co 
MAT 1115-co 
ELC 1102-co 
ELC 2000-co 


Plumbing Fundamentals 3 0 

Small Business Operations 3 0 

Construction Estimating | 3 0 

Trim and Finishing 1 0 
On-the-job training approx. 200 

hours per quarter “7 
10 0 
ADVANCED VOCATIONAL OPTION 

Lec. Lab. 

Carpentry II 4 0 

Contracts and Specifications 1 0 

Safety and First Aid II As 0 
On-the-job training approx. 200 

hours per quarter =. 

ff 0 

Masonry Il 3 0 

Blueprint Reading & Sketching 0 0 

Construction Estimating II 3 0 

Basic Gas Welding 0 0 
On-the-job training approx. 200 

hours per quarter oe 

6 0 

Cabinetmaking II 4 0 

Basic Arc Welding 0 0 

Cabinet Finishing 1 0 
On-the-job training approx. 200 

hours per quarter cy 

8 0 

Residential Wiring 5 0 

Blueprint Reading (Electrical) 0 0 

Electrical Mathematics 5 0 

Applied Electricity 2 0 
On-the-job training approx. 200 

hours per quarter AY os 

12 0 


-fOoOOn 


16 
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Total Credits: 86 
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Total Credits: 166 
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COSMETOLOGY 
V-009 


Lec. Lab. Credit 
First Quarter 


COS 1001 Scientific Study | 5 15 10 
COS 1011 Mannequin Practice 0 Wi 3 
MAT 1100 Basic Mathematics o3 “0 3 
8 32 18 
Second Quarter 
COS 1002 Scientific Study II 5 0 5 
COS 1022 Clinical Applications | 0 32 10 
PSY 1101 Human Relations se 0 
8 32 18 
Third Quarter 
COS 1003 _ Scientific Study III 5 0 55 
COS 1033 = Clinical Applications II 0 32 10 
BUS 1103 Small Business Operations 3 ay) 3 
8 32 18 
Fourth Quarter 
COS 1004 Scientific Study IV 5 0 5 
COS 1044 Clinical Applications III 0 32 10 
ENG 1102 Communication Skills 3 50 3 
8 a2 18 


Total Credits: 72 


VOCATIONAL PROGRAMS 


First Quarter 


ELC 
ENG 
MAT 
PHY 


Second Quarter 


BEG. 
DFT 


ENG 
PHY 


Third Quarter 


EVG 
ELN 
PSY 
DFT 


Fourth Quarter 


ELC 
ELN 
BUS 


1112 
1101 
1115 
1101 


1113 


1110 


1102 
1102 


1124 
1118 
110 

1113 


1125 
Prag 
1103 


ELECTRICAL INSTALLATION & MAINTENANCE 
(Offered Evening Classes Only) 
Suggested Sequence of Courses 


4 Quarters 
V-018 

Lec. Lab. 
Direct and Alternating Current 5 0 
Reading 2 0 
Electrical Math 5 0 
Applied Science | te 1 

14 1 
Alternating Current and Direct 

Current Machines and Controls 5 0 
Blueprint Reading: Building 
Trades 0 0 

Communication Skills 3 0 
Applied Science II % Tl. 

10 1 
Residential Wiring 5 0 
Industrial Electronics 3 0 
Human Relations 3 0 
Biueprint Reading: Electrical 0 ae 

11 0 
Commercial and Industrial Wiring 6 0 
Industrial Electronics 3 0 
Small Business Operations 3 a0 

11 0 


Total Credits: 71 
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LIGHT CONSTRUCTION 
Correctional Institute 
V-029 


This program is designed to prepare students for entry into the general construc- 
tion field as tradesmen, foremen or general supervisors. Courses of study are 
designed to introduce the basic building skills, carpentry, masonry, cabinetmaking, 
and plumbing. 


PROGRAM OPTIONS: 


Each student has the following options: 

1. Entry into the program at the beginning of any quarter. 

2. Take any one quarter of study, or one single course and receive a certificate upon 
completion. 

3. Choice of trade areas. Each student may take one quarter of four different trades 
or, two or more quarters of one trade if such courses are scheduled by the college. 
Four quarters of trade skills study and all related courses programmed are 
required for completion of the one-year vocational diploma program. Eight quar- 
ters are required for the advanced vocational diploma. 


Lec Lab Shop Credit 
First Quarter 
CAR P1101 Carpentry Fundamentals 3 0 12 7 
MAT P1101 Fundamentals of Mathematics 5 0 0 -; 
PHY P1101 Applied Science | 2 1 0 3 
ENG P1101 Reading Improvement ee ad 0 eo 
12 1 12 17 
Second Quarter 
MAS P1101 Masonry Fundamentals 3 0 12 ¥. 
MAT P1102 Algebra Ke} 0 0 3 
PHY P1102 Applied Science II 2 1 0 3 
ENG P1102 Communications Skills 3 0 0 3 
SAF P1101 Safety and First Aid 2 0 aU me 
13 1 12 18 
Third Quarter 
CAB P1101 Cabinetmaking | 3 0 12 ri 
MAT P1103 Geometry 3 0 0 3 
ASy P1101 Human Relations me ag 0 & 
9 0 12 13 
Fourth Quarter 
PLU P1101 Plumbing Fundamentals 3 0 12 Ys 
BUS P1103 Small Business Operations 3 0 0 3 
Elective bs 7 : 5 
6 0 12 ais 


Total Credits: 63 


VOCATIONAL PROGRAMS 


AUTOMOTIVE MECHANICS 
Correctional Institute 


V-003 
Lec. 
First Quarter 
AUT P1111 Internal Combustion Engines 3 
MAT P1101 Fundamentals of Mathematics a 
PHY P1101 Applied Science | hie 
10 
Second Quarter 
AUT P1124 Automotive Power Train Systems 3 
DFT P1101 Schematics & Diagrams: Power 
Mechanics 0 
MAT P1102 Algebra 3 
PHY P1102 Applied Science II 2 
SAF P1101 Safety & First Aid 2 
10 
Third Quarter 
AUT P1112 Engine Electrical and 
Fuel Systems 3 
MAT P1103 Geometry 3 
ENG P1101 Reading Improvement 2 
BUS P1103 Small Business Operation ae 
11 
Fourth Quarter 
AUT P1121 Braking Systems 3 
AUT P1125A Automotive Servicing 3 
ENG P1102 Communication Skills 3 
PSY P1101 Human Relations 3 
12 
Fifth Quarter 
AUT P1101 Automotive Air Conditioning 2 
AUT P1123 Automotive Chassis and 
Suspension Systems 3 
5 
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12 ré 
0 5 
Mu ie 
ne ue) 
9 6 
3 1 
0 3 
0 = 
By 2 
12 15 
12 7 
0 3 
0 2 
po fe 
12 hee 
3 4 
6 4 
0 3 
BO 3 
10 14 
3 3 
de “i 
10 8 


Total Credits: 67 
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COURSES OF INSTRUCTION 


COURSE NUMBERING SYSTEM 


Course designations consist of an abbreviation of the subject area followed by a 
number to indicate the level within a given program. The course number is followed 
by the exact title of the course. Following the title will be one or more of the following 
symbols: F, W, SP, SU, or OD. These symbols are used to indicate the quarter during 
which the particular course will be taught: F—Fall, W—Winter, SP—Spring, SU— 
Summer, and OD—On Demand. (Consult the college calendar on page 4 for exact 
dates of quarters.) The last sequence of three numbers indicates the number of 
lecture hours per week, the number of lab hours per week, and finally, the number of 
credit hours earned when the course is successfully completed. Courses with “co” 
designation include cooperative work on alternate week basis. 


AGRICULTURE 


AGR 104—introduction to Agricultural Economics (W even years) 3 0 3 

An introduction to economics, the functions of the economic system and agricul- 
ture’s role in the economy. A review of the functions of the manager and an introduc- 
tion to the principles he uses in making decisions to adjust to changing conditions. 
Analysis of the main sources of change which affect agricultural firms. 


AGR 105—Grounds Management & Equipment | (OD) TES 2 
An introduction and study of basic grounds management techniques, equipment 
handling, and maintenance. 


AGR 107—Grounds Management & Equipment III (OD) bh wins hes 
A continuation of AGR 105, with increased emphasis on equipment maintenance 
and repair. 


AGR 125—Animal Science (OD) 3.2 4 

An introductory animal science course covering fundamental principles of lives- 
tock production. A study of the animal body and the basic principles of reproduction, 
genetics, growth, fattening, digestion, along with the selection, feeding, improve- 
ment, processing, and marketing of livestock. 


AGR 145—Entomology (SP even years) 3 0 3 

This course is intended to give the students a basic understanding of insects that 
attack plants. The nature, structure and importance of identification, and control of 
the insects studied. 


AGR 150—General Horticulture (SU) 3.2 4 
A course dealing with horticulture principles and the application of plant science 
fundamentals to horticulture practices. 
Prerequisite: AGR 170. 


AGR 151—Plant Materials | (SP) 2 4 4 

An introductory plant material course covering plants that are commonly used in 
landscaping. Emphasis is placed upon identification, cultural condition, and specific 
characteristics of each plant. 


AGR 152—Piant Materials II (F) 2 4 4 
A continuation of AGR 151. 
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AGR 155—Arboriculture (OD) 3 2 4 
Arboriculture involves the principles and practices of selection, use, establish- 
ment, and care of shade and ornamental trees. Practical applications in the course 
include climbing, pruning, bracing, and other physical operations required of skilled 
tree workers. 
Prerequisite: AGR 185. 


AGR 165—Plant Pathology (OD) 3.2 4 

The purpose of this course is to teach the student the control of diseases of 
ornamental crops through a basic knowledge of structure, life history, and identifica- 
tion of the various parasitic disorders plaguing ornamental trees, shrubs, flowers, and 
turf. 


AGR 170—Plant Science (F) 3 2 4 
A general botany course dealing mostly with the structure and functions of flower- 
ing plants. The rest of the plant kingdom will be briefly surveyed. 


AGR 180—General Poultry Science (OD) 3 2 4 
An introduction to the science of poultry production. The major phases of the study 
include the history of the poultry industry; the anatomy and physiology of the 
chicken; the breeds and varieties; the feeding, housing, and management; marketing 
poultry products; and the science of disease and parasite prevention and control. 


AGR 185—Soil Science and Fertilizers (W) 3 24 

A course dealing with basic principles of efficient classification, evaluation, and 
management of soils; care, cultivation, and fertilization of the soil, and conservation 
of soil fertility. 


AGR 200-Internship (SU) 3 300 12 
Internship in area of specialization supervised by instructor with 3 hours per week 
evening class for evaluation and planning. 


AGR 201—Agricultural Chemicals (SP) 3.2 4 

A course dealing with all aspects of agricultural chemicals. Includes such topics 
as: positive and negative viewpoints of chemicals, how chemicals affect the environ- 
ment, federal and state regulations, pesticide licensing, classifications of pesticides, 
and using chemicals safely. 


AGR 204—Farm Business Management (OD) 3 0 3 

A review of the functions of the manager of a business firm and the problems he 
faces. Development of the concept of planning by both partial and complete budget- 
ing. Review of the concepts of cost and the lengths of run in production. Practice in 
preparing enterprise budgets as an aid in choosing what to produce. Use of partial 
budgeting to find the least cost production procedure. Analysis of production data to 
select the level of production that yields the most net revenue. Relationship between 
size, efficiency, and income of a farm. Review of procedures for evaluating the 
efficiency of the manager. 

Prerequisite: AGR 104. 


AGR 205—Agricultural Marketing (W odd years) 3 0 3 

An analysis of the functions of marketing in the economy and a survey of the 
problems marketing faces. A review of the market including foreign markets. Prob- 
lems in the operations of marketing firms imcluding buying and selling, processing, 
standardization and grading, risk taking and storage, financing, efficiency, and 
cooperation. Discussion of procedures of marketing such commodities as grain, 
cotton, livestock, and tobacco. 


COURSES OF INSTRUCTION 75 


AGR 218—Agricultural Mechanization (OD) 3 0 3 

A study of farm machinery management and labor-saving devices. The economics 
of selection and operation of farm machinery. Study and evaluation of feed grinders 
and mixers, storage facilities, materials handling systems, and other labor-saving 
devices. 


AGR 222—Agricultural Construction (OD) 3 2 4 

A study of practical planning of housing systems for humans, livestock, farm 
commodities, and equipment storage. The design will be related specifically to layout 
procedures, materials of construction, structural features, and cost estimating. There 
will be practical exercises in preparing sketches, blueprint reading, and job planning. 


AGR 228—Livestock Diseases and Parasites (OD) 3.2 4 
A course dealing with the common diseases and parasites of livestock; sanitation 
practices and procedures with emphasis on the cause, damage, symptoms, preven- 
tion and treatment of parasites and diseases, and management factors relating to 
disease and parasite prevention and control. 
Prerequisite: AGR 125. 


AGR 229—Sheep Production (SU) 2aes 

A general livestock management course with a study of the major aspects of the 
industry. Included in the study are: breeds, feeding, shearing, housing, disease and 
parasite prevention and control, anatomy and physiology of the animal, breeding and 
reproduction, and marketing of sheep. 


AGR 251—Landscape Gardening (F) 3 2 4 
An introduction and study of the basic principles of landscape design. Students will 
draw residential landscape plans combining the use of basic design principles and 
knowledge of plant material. 
Prerequisite: AGR 151 and/or 152. 


AGR 252—Landscape Gardening II (OD) 3 2 4 

Development and maintenance of landscape areas including planting, pruning, 
fertilization, and pest control. Fundamentals of landscape economics: costs, con- 
tracts, calculating areas, volumes, and plant quantities for landscape projects. Selec- 
tion and use of materials in landscape construction. 


AGR 256, 257, 259—Nursery and Greenhouse Management 
1, WH, 11 (OD) 24 4 
A three-quarter course dealing with the necessary operations in maintaining a 
greenhouse and nursery. Included are such aspects as: sexual propagation, asexual 
propagation, major greenhouse crops, fertilization, pest control practices, and oth- 
ers. Aconsiderable amount of time will be spent in the greenhouse actually perform- 
ing these operations. 


AGR 258—Turf Grasses (OD) 14 3 

A study of turf grasses including identification, use, establishment, and mainte- 
nance. Other topics will include a comparison of high quality turf (as in golf courses) 
and residential turf, turf pests and their control, and use of ground covers where turf is 
impractical or impossible. 


AGR 270—Bacteriology (OD) 24 4 

A general bacteriology course dealing with the structure, development, and func- 
tion of bacteria and other microorganisms. Emphasis on those organisms associated 
with water and soil, and the role of microorganisms in nature. 
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AGR 271—Field Crops (OD) 3 0 3 
A study of crop species grown in southeastern United States and their place in the 
farm and economics programs. An application of the principles of crop production 
will be given for the major grain, oil, fiber, and special crops. The study will include 
the cultural practices, disease, and insect control, fertilization, weed control, grading 
and marketing of all field crops. 
Prerequisite: AGR 170. 


AGR 272—Tobacco Technology (SU) | a 

All phases of tobacco production and marketing will be discussed. The latest 
research problems and findings dealing with this important cash crop will be dis- 
cussed in relation to types of tobacco; the development and selection of varieties, 
plant production, diseases and insect control, soils fertilization, cultural practices, 
harvesting, curing, grading, marketing, and manufacturing as it influences cultural 
practices. 


AGR 278—Weed Identification and Control (SP) 3.0 3 
A study of the identification and control of the annual and perennial weeds of 
economic importance in North Carolina. 


AGR 279—Farm Forestry (OD) 3 0 3 
A course dealing with the fundamentals of forestry and farm forestry problems, 
including planting, protecting, thinning, and harvesting. 


AGR 290—Soil Conservation | (W) 244 
An introduction to soil conservation, covering what is included in soil and water 
conservation, the public interest in soil and water conservation, who is involved in soil 
and water conservation, the available resources to carry out soil and water conserva- 
tion measures, and the relationship of specialized knowledge in agronomy, biology, 
economics, engineering, soils, forestry, and recreation. 
Prerequisites: AGR 170 and AGR 185. 


ANTHROPOLOGY 


ANT 101—An Introduction to Anthropology (OD) 3 0 3 

An introduction to the basic concepts of social anthropology and knowledge of 
one’s own culture in terms of those basic concepts. The course is devoted to examin- 
ing the many aspects of culture and society and, by examining the variety of ways in 
which man has met the conditions of life, the student may come to a broader 
understanding of human behavior. Comparisons between modern and primitive 
societies will be made so that the student can discover what aspects of human culture 
are universal and timeless and what are unique and variant. 


ART 

ART 101—Art History | (W) 3 0 3 
A general survey of art history from pre-history to 1500 A.D. 

ART 102—Art History (SP) 3 0 3 
A general survey of art history from 1500 A.D. to the present. 

ART 120—Commercial Art | (F) 3 0 3 


A three quarter course beginning with ART 120 which includes the basic elements 
of design, such as line, direction, shape, size, texture, value, and color; how to create 
and produce a finished layout or design for painting, drawing skills as applied to 
commercial art. 
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ART 121—Commercial Art II (W) 30 3 
A continuation of ART 120. 

ART 122—Commercial Art II! (SP) 3.0 3 
A continuation of ART 121. 

ART 130—Introduction to Art (F,SP,SU) 3.0 3 


A beginner’s course for those interested in learning to look at, appreciate, and 
enjoy the visual arts. The elements used to create a work of art are studied through 
discussion, reference to art works of the past and present, and actual experimenta- 
tion in the various art media. 


ART 131—Drawing | (OD) 3.0 3 
A beginning course in the use of charcoal and pastels. 

ART 132—Drawing I! (OD) 3 0 3 
A continuation of ART 131 emphasizing the use of a wide variety of mediums. 

ART 133—Arts and Crafts (OD) gover 4 
A beginning course in methods of art for education and religion majors. 

ART 150—Ceramics | (OD) 30.3 


A sequence course, beginning with ART 150, which concentrates on ceramic 
pottery and sculpture with wheel throwing and hand building in clay. Glazing, firing, 
and armature construction will be emphasized. 


ART 151—Ceramics II (OD) 3 0 3 
A continuation of ART 150. 

ART 152—Ceramics III (OD) 340.3 
A continuation of ART 151. 

ART 153—Ceramic Sculpture (OD) 3 0 3 


A course concentrating on carved, hand built, and assembled wheel thrown sculp- 
ture. 


ART 201—Painting | (OD) 3 0 3 
A beginning course in acrylics, watercolors or oil painting. Composition, color and 
techniques are stressed. 


ART 202—Painting I! (OD) 30 <3 
A continuation of ART 201. 

ART 203—Painting III (OD) 3 0 3 
A continuation of ART 202. 

ART 204—Painting: Water Color | (OD) 3 0 3 


Introduces basic water color techniques. Students are taught working with and 
controlling liquid color as well as dry brush technique. Still life and flower study are 
the subject matter for beginners. 


ART 205—Painting: Water Color Il (OD) 3 0 3 
A continuation of the study and technique of painting still life and flowers. Paint 
along as well as outdoor landscape is introduced in this course. 


ART 206—Painting: Water Color Ill (OD) 3 0 3 
A review of basic techniques followed by specific landscape components such as 

rocks, trees, meadows, clouds, and mountains. Paintings are done out-of-doors, 

incorporating the various skills acquired during the three quarters of study. 
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ART 210—Portrait Painting | (OD) 3 0 3 
This is a basic course in professional level portrait painting which emphasizes 
sittings, lighting the head, and harmonizing color. It is recommended only for art 
students who draw well. Live models will be used. 
Prerequisite: ART 203 or permission of instructor. 


ART 211—Portrait Painting Il (OD) 3.0 3 
A continuation of ART 210. Professional techniques and professional ideas are 
tested in class. Background selection is also discussed. 
Prerequisite: ART 210 or permission of instructor. 


ART 212—Portrait Painting III (OD) 3.0 3 
A continuation of ART 211. In addition to continuing the study of heads, this class 
will study the full figure. A bathing suit model will be used for five consecutive 
meetings. Also the students will study hands and how to pose them. 
Prerequisite: ART 211 or permission of instructor. 


The following courses provide for an acquisition of skills in various crafts. They are 
designed for teacher education and religious education majors. They are also valua- 
ble for hobby and leisure-time activities. 


ART 134—Ceramics (OD) 

ART 135—Decoupage | (OD) 

ART 136—Decoupage I! (OD) 

ART 137—Flower Arrangement (OD) 
ART 139—Leather Craft (OD) 

ART 143—Crafts (OD) 

ART 145—Oil Painting (OD) 
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AUDIO VISUAL 


AUD 101—introduction to Audio Visuals (OD) y ey es 
An introduction to non-print media, equipment operation, and effect of A-V mate- 
rials on the learning process. 


AUD 201—Media Production (OD) 23 3 
Slides, transparencies, tapes, dry mount materials, and video tapes will be studied 
and produced. 


AUTOMOTIVE 


AUT 101—The Automobile (OD) P aa Sat a 

An introductory course designed to acquaint the automobile owner with the opera- 
tion and function of the various automobile systems and components. Topics of 
discussion will include engines, power trains, chassis and suspension, braking sys- 
tems, air conditioning and electrical and fuel systems. 


AUT 251—Automotive Electronic/Electrical Systems (F) 4 67 

A thorough study of the theory and operation of various automobile electrical units 
and systems. Maintenance and testing procedures, diagnosis and repair of all types 
of electrical/electronic components, especially the transistor circuits, found on the 
modern automobile. 
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AUT 252—Front Suspension, Alignment and Power Steering (W) 22 3 

Theory of operation, correct disassembly and mounting of all front suspension 
parts on various types of frames (car and light truck). A thorough understanding of 
the function and repair of steering gears (power and standard), shock absorbers, 
springs, wheels and tires, pumps, rams, etc. is gained. Theory and application of 
steering geometry, correct diagnosis of problems and use of the alignment and 
balancing machines; analysis and correction of tire wearing problems, vibrations, 
hard steering, pulling, etc. is experienced. 


AUT 253—Automobile Servicing I! (W) aiGe.5 

Emphasis is placed on “trouble-shooting” and repairing the various component 
systems on vehicles provided for general repairs. The student is given in depth 
experience in diagnosis, testing, adjusting, repairing, and replacing component 
parts. 


AUT 254—Advanced Automobile Power Transmissions (SP) 2°65 

This course is designed to provide a measure of depth in the understanding of 
automatic transmissions. Instruction includes classroom study demonstrations, and 
student participation in disassembly, reassembly, and testing of selected transmis- 
sions. Special emphasis is placed on principles, function, construction, operation, 
servicing and “trouble-shooting” procedures and repair of various types of automatic 
transmissions. 


AUT 255—Diesel Engines (SP) aly oe 

This course is designed to acquaint the student with the operation, service and 
repair of the Diesel Engine. Topics of discussion will include fuel supply systems, 
principles of operation, design and operation. 


AUT 256—Automobile Body Repair (SU) Seulesce 
A comprehensive introduction to all phases of automotive body repair. Topics of 
study include estimating, frame and body reconditioning and painting. 


AUT 1101—Automotive Air Conditioning (SP) 23 3 

‘General introduction to the principles of refrigeration; study of the assembly of the 
components and connections necessary in the mechanisms, the methods of opera- 
tion, and control; proper handling of refrigerants in charging the system. 


AUT 1111—Internal Combustion Engines (F) S12 

Development of a thorough knowledge and ability in using, maintaining, and 
storing the various hand tools and measuring devices needed in engine repair work. 
Study of the construction and operation of components of internal combustion 
engines. Testing of engine performance; servicing and maintenance of pistons, 
valves, cam and camshafts, fuel and exhaust systems, cooling systems, proper 
lubrication, and methods of testing, diagnosing and repairing. 


AUT 1112—Engine Electrical and Fuel Systems (W) 3 12 7 

A thorough study of the electrical and fuel systems of the automobile. Battery 
cranking mechanisms, generator, ignition, accessories and wiring, fuel pump, car- 
buretors, and fuel injectors. Characteristics of fuels, types of fuel systems, special 
tools, and testing equipment for the fuel and electrical system. 


AUT 1121—Braking Systems (W) 3.3 4 
A complete study of various braking systems employed on automobiles and light- 
weight trucks. Emphasis is placed on how they operate, proper adjustment, and 
repair. 
Prerequisite: PHY 1102. 
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AUT 1123—Automotive Chassis and Suspension Systems (SP) 3 9 6 

Principles and functions of the components of automotive chassis. Practical job 
instruction in adjusting and repairing of suspension and steering systems. Units to be 
studied will be shock absorbers, springs, steering systems, steering linkage, and 
front end alignment. 


AUT 1124—Automobile Power Train Systems (SU) 3 9 6 

Principles and functions of the automotive power train systems; clutches, trans- 
mission gears, torque converters, drive shaft assemblies, rear axles and differentials. 
Identification of troubles, servicing, and repair. 


AUT 1125—Automotive Servicing (SU) 3 9 6 
Emphasis is on the shop procedures necessary in determining the nature of trou- 
bles developed in the various component systems of the automobile. Trouble- 
shooting of automotive systems, providing a full range of experiences in testing, 
adjusting, repairing, and replacing. 
Prerequisite: AUT 1123, 1121, 1101. 


AUT 1130—Auto Body Repair (F) 3. Ve ae 

Basic principles of automobile construction, design, and manufacturing. A thor- 
ough study of angles, crown, and forming of steel into the complex contour of the 
present day vehicles. The student applies the basic principles of straightening, 
aligning, and painting of damaged areas. 


AUT 1131—Glass and Trim (F) Tio Seo 

Methods of removing, installing, cutting, and fitting glass windshields and mirrors; 
removing and installing seat covers and door trim panels; painting trim and accesso- 
ries. 


AUT 1132—Automotive Chassis and Suspension Systems (W) 3 9 6 

Principles and functions of the components of automotive chassis. Practical job 
instruction in adjusting and repairing of suspension and steering systems. Units to be 
studied will be shock absorbers, springs, steering systems, steering linkage, front 
end alignment, and installation and repair of frame components. 


AUT 1133—Metal Finishing and Painting (SP) 3. Naud 

Development of the skills of shrinking stretched metal; soldering, leading, and 
filling; preparing the metal for painting; straightening, fitting, and aligning of doors, 
hoods, and deck lids; painting fenders, panels, spot repairs, and the complete vehicle. 
The use and application of power tools will also be taught. 


AUT 1134—Auto Accessories (SP) 22s 

This course includes a study of the basic automotive accessories; power steering, 
power seats, power headlights and other components. Basic installation and perfor- 
mance checks will be covered. 


AUT 1135—Body Shop Applications (OD) 3 4.9280 

A thorough study of the requirements for metal working and painting including the 
use of essential tools, forming fender flanges and beads, and straightening typical 
auto body damage. The student will begin acquiring skills such as shaping angles, 
crowns, and contours of the metal of the body and fenders. The student applies all 
phases of training including estimating damage, writing repair orders, purchasing 
parts, and transacting the final settlement with the adjuster. 
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BIOLOGY 


BIO 101—General Biology | (F,W,SP, SU) 3.2 4 
An introduction to the fundamental concepts of biology; evolution; chemical and 
cellular basis of life; and genetics. 


BIO 102—General Biology II (W,SP,SU) 3.2 4 
A study at the organismic level in which the following topics are covered: reproduc- 
tion; development; homeostasis; system functions; and regulations. 
Prerequisite: BIO 101. 


BiO 103—General Biology III (SP, SU) 3 2 4 
A study at the population and community level which involves behavior, ecology, 
and energy. 
Prerequisite: BIO 101. 
BiO 106—Microbiology (SP) Bor 


A study of microbiology as related to health occupations. Course includes study of 
pathogenic microorganisms: bacteria, fungi, viruses, rickettsia and animal parasites. 


BIO 110—Anatomy and Physiology | (SU,F) 42 5 
Basic principles of inorganic and organic chemistry as related to homeostasis, 
ceilular structure, and energy of the human body. 


BIO 111—Anatomy and Physiology I! (F,W) 4m eto 
A study of body organization, skeletal and muscular systems, and systems of 
communication. 
Prerequisite: BIO 110. 


BiO 112—Anatomy and Physiology III (W, SP) 42 5 
Systems of the body as related to gas exchange, transport, digestion, excretion, 
and reproduction. 
Prerequisite: BIO 110. 


BIO 201—Local Flora (OD) S279 
A field and laboratory study of local flora concerned with their classification, 
identification, and ecology by the use of keys and field studies. 
Prerequisite: BIO 101, 102, 103. 


BUSINESS 
(Courses with “co” designation include cooperative work on alternate week basis.) 
BUS 101—Introduction to Business (F,W,SP,SU) 3 0 3 


A survey of the business world with particular attention devoted to the structure of 
the various types of business organization, methods of financing, internal organiza- 
tions, and management. 


BUS 102—Typewriting | (F,W,SP,SU) 2).38 3 

Introduction to the touch typewriting system with emphasis on correct techniques, 
mastery of the keyboard, simple business correspondence, tabulation, and manu- 
scripts. 


BUS 103—Typewriting II (F,W,SP,SU) 23 °3 
Instruction emphasizes the development of speed and accuracy with further mas- 
tery of correct typewriting techniques. These skills and techniques are applied in 
tabulation, manuscripts, correspondence, and business forms. 
Prerequisite: BUS 102 or the equivalent. Speed requirement—30 words per minute 
for five minutes. 


82 COURSES OF INSTRUCTION 


BUS 104—Typewriting III (F,W,SP,SU) 23 3 
Emphasis on production typing problems and speed building. Attention to the 
development of the student’s ability to function as an expert typist producing maila- 
ble copies. The production units are tabulation, manuscript, correspondence, and 
business forms. 
Prerequisite: BUS 103 or the equivalent. Speed requirement—40 words per minute 
for five minutes. 


BUS 105—Business Math (F,W,SP,SU) 3 2 4 

A self-instructional, self-paced course of study stressing the fundamental mathe- 
matical operations to include a review of arithmetic and more advanced topics such 
as interest, discounting, and business statistics. 


BUS 106—Shorthand | (W) 3° ane 
A beginning course in the theory and practice of reading and writing shorthand. 
Emphasis on phonetics, penmanship, word families, brief forms, and phrases. 


BUS 107—Shorthand I! (S) 3 2 4 
Continued study of theory with greater emphasis on dictation and elementary 
transcription. 
Prerequisite: BUS 106 or equivalent. 


BUS 108—Shorthand III (F) 3.2 4 
Theory and speed building. Introduction to office style dictation. Emphasis on 
development of speed in dictation and accuracy in transcription. 
Prerequisite: BUS 107. 


BUS 110—Office Machines (F,W,SP,SU) 2°29 
Student will receive training in the techniques, processes, operation, and applica- 
tion of the ten-key touch on electronic display and/or printing calculators. 


BUS 115—Business Law | (F) . 30 3 

A general course designed to acquaint the student with certain fundamentals and 
principles of business law, including contracts, negotiable instruments, and agen- 
cies. 


BUS 116—Business Law II (W) 3 0 3 
Includes the study of laws pertaining to bailments, sales, riskbearing, partnership- 
corporation, mortgages, and property rights. 
Prerequisite: BUS 115. 


BUS 117—Business Law III (SP) 3 0 3 
Continuation of business law stressing guaranty and suretyship, insurance, land- 
lord and tenant liens, wills, trust and bankruptcy, and transportation. 
Prerequisite: BUS 116. 


BUS 118—Machine Transcription | (F,W,SP,SU) 23 3 

Designed to develop skill in operating a transcription unit, to equip students with 
knowledge of many kinds of business documents so that they understand the use of 
such documents and enable them to apply their knowledge skillfully, to build a 
fundamental knowledge of business vocabulary as well as the rules of grammar, 
punctuation, and spelling, and to develop understanding of secretarial procedures 
and responsibilities in business. 

Prerequisite: BUS 104 or equivalent. 
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BUS 118M—Medical Transcription | (F) 23 3 
This course is designed for the medical secretarial student seeking eventual 
employment in a private physician’s office, clinic, or hospital. Course activities 
include practice in transcribing reports from a variety of specialized areas of medi- 
cine. 
Prerequisite: BUS 180M, BUS 280M, BUS 181M, BUS 281M. 


BUS 119—Machine Transcription II (F,W,SP,SU) 7 ds aes | 
A continuation of the objectives and skills in BUS 118. 
Prerequisite: BUS 118. 


BUS 119M—Medical Transcription II (W) a so 
A continuation of objectives and skills in BUS 118M. 
Prerequisite: BUS 118M. 


BUS 120—Business English (SP) 3 0 3 

Designed to aid the student in improving transcription skills in business communi- 
cation with emphasis on punctuation, grammar, vocabulary, spelling, and word 
choice. Students will learn how to do research and write a business report. 


BUS 123—Business Finance (SP) 3 0 3 
An introduction to financial markets, institutions, and management. The course 
surveys the financial system including an examination of banking structure and 
operation, the principles and concepts of financial management which guide the 
participants in making sound decisions, and government financing. 
Recommended that student has completed BUS 125 and BUS 132. 


BUS 124—Personal Finance (F,W,SP,SU) 3°O0°3 
Studies the problems affecting individuals in budgeting, borrowing, and investing. 

In addition, the problems of insurance, income and personal property taxes, housing 

costs, retirement, and wills are approached from the viewpoint of the consumer. 


BUS 125—Elements of Economics (F,SP) 3 0 3 

A one-quarter, non-transfer course designed to introduce basic economic princi- 
ples and the workings of the American economic system. A determined effort is made 
to examine issues and problems in familiar terms. 


BUS 130—Retail Applications | (F,W,SP) 14 3 
This course consists of 48 hours of approved on-the-job work experience to initiate 
_the student to the retail environment. Individual arrangements regarding hours and 
time of work will be approved by the program coordinator. Each student will make a 
written report on a practical project related to his work experience. The employer and 
type of work experience will be approved by the program coordinator. 
Consent of instructor required. 


BUS 131—Principles of Accounting | (F,W,SP,SU) 23 3 
A study of the procedures of accounting and theory underlying those procedures. 
Introduction to double entry accounting. 


BUS 132—Principles of Accounting II (F,W,SP,SU) 23 3 
A continuation of accounting theory developed in BUS 131 with concentration on 
single proprietorship and partnerships through the use of balance sheets, income 
statements, and other accounting forms. 
Prerequisite: BUS 131. 
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BUS 133—Principles of Accounting III (F,W,SP,SU) 2h sane 
A study of accounting as applicable to corporations with a comparison between 
accounting records as they differ between privately owned and corporately owned 
enterprises. 
Prerequisite: BUS 132. 


BUS 173—Retailing | (W) 3.0 3 
A study of the role of retailing in the economy, including the development of the 

present retail structure, functions performed, principles governing effective opera- 

tion, and managerial problems resulting from current economic and social trends. 


BUS 180M—Medical Terminology and Vocabulary (W) 3 0 3 
To develop an understanding of the terminology and vocabulary appropriate to the 
course of study, as it is used in business, technical, and professional offices. 


BUS 181M—Anatomy for the Medical Secretary (W) 3 0 3 

A study of the normal functions of the human body and its systems with emphasis 
upon the interrelated functions of various parts and systematic processes in the 
development of basic physiological principles. 


BUS 190L—Legal Terminology and Vocabulary (SP) 3 0 3 

Legal terms and their definitions are introduced to enhance the vocabulary of legal 
secretarial students. Special emphasis on accurate spelling and transcription, as well 
as accurate oral and written usage of new terms. 


BUS 205—Advanced Typewriting (F,W,SP) 23 3 
Emphasis is placed on the development of individual production rates. The student 
learns the techniques needed in planning and in typing projects that closely approx- 
imate the work appropriate to the field of study. These projects include review of 
letter forms, methods of duplication, statistical tabulation, and the typing of reports, 
manuscripts, and legal documents. 
Prerequisite: BUS 104 with speed of 50 wom on 5-minute writing: 


BUS 206E, 206M, or 206L—Dictation and Transcription (F,W) 3 2 4 
Develops the skills of taking dictation and transcibing at the typewriter materials 

appropriate to the course of study which includes a review of the theory and the 

dictation of familiar and unfamiliar material at varying rates of speed. 
Recommended that student has completed BUS 108. 


BUS 214E, 214M, 214L—Secretarial Procedures (W) 3.2 4 
Designed to acquaint the student with the responsibilities encountered by asecre- 
tary during the work day. These include the following: receptionist duties, handling 
the mail, telephone techniques, travel information, telegrams, office records, pur- 
chasing of supplies, office organization, and insurance claims. 
Prerequisite: BUS 205, BUS 220. 


BUS 215—Office Application (SP) 3 12 6 
During the sixth quarter only, students are assigned to work in a business, techni- 

cal, or professional office for 12 hours a week. The objective is to provide actual work 

experience for secretarial students and an opportunity for the practical application of 

the skills and knowledge previously learned according to the course of study. 
Prerequisite: BUS 205, BUS 214, and BUS 220. 
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BUS 218—Machine Transcription III (F,W,SP,SU) 20 303 
This course is developed to teach more efficient operation of transcribing equip- 
ment and good transcribing techniques. It includes further training in the fundamen- 
tals of spelling, grammar, and punctuation, and acquaints the student with business 
terminology and the various kinds of business communications. 
Prerequisite: BUS 119. 


BUS 220—Business Communications (F,W,SU) 3.0 3 

Develops skills in written and oral communications. Emphasis is placed on writing 
sales letters, business reports, credit and collection letters, complaints, orders, re- 
fusal and routine letters, employment application letters and resumes. Oral communi- 
cation is directed toward correct machine dictation techniques and personal inter- 
views. 


BUS 221—Credit Procedures (F) 3.0 3 
The principles and practices in the extension of credit, collection procedures; laws 
pertaining to credit extension; and collection are included. 


BUS 229—Taxes (F,W,SP) 3 0 3 

Application of federal and state taxes to various businesses and business condi- 
tions. A study of the following taxes: Income, payroll, intangible, capital gain, sales 
and use, excise, and inheritance. 


BUS 230—Retail Applications II (W) 18 6 
During the sixth quarter, students are assigned to work in aretail establishment for 
8 hours a week. The objective is to provide actual work experience whereby applica- 
tion of the skills and knowledge previously learned can be applied. 
Consent of instructor required. 


BUS 231—Advanced Taxes (OD) 3.0 3 
Continuation of BUS 229 in the study of federal income taxes applicable to individ- 
uals, partnerships, and corporations. Emphasis on income items, deductions, losses, 
credits, and property transactions. 
Prerequisite: BUS 229 or consent of instructor. 


BUS 232—Sales Development (F) 3.0 3 

A study of retail, wholesale, and specialty selling. Emphasis is placed upon master- 
ing and applying the fundamentals of selling. Preparation for an execution of sales 
demonstrations required. 


BUS 235—Business Management (W,SU) 3 0 3 

An introduction to the basic principles and concepts of business management 
including an overview of the major functions of management—planning, organizing, 
staffing, leading, and controlling. The course gives extensive treatment to entrepre- 
neurial opportunities, the process of starting a small business, franchising, and the 
managerial activities needed for the successful operation of small firms. Student 
exercises include group study of case problems. 

Recommended that student has completed BUS 101 and BUS 131. 


BUS 236—Intermediate Accounting | (F) 253700 
Concepts and principles of underlying accounting processes. Theory and prob- 

lems of financial accounting; analysis of accounts in balance sheets, income and 

retained earnings statement. Theory of valuations procedures emphasized. 
Prerequisite: BUS 133. 
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BUS 237—Intermediate Accounting I! (W) 2.3 3 
Analysis of financial statements, including the preparation of flow of funds state- 

ments, use of comparative data, statements of incomplete records and ratio analysis. 
Prerequisite: BUS 236. 


BUS 238—Auditing (SP) 2°33 
An introduction to auditing theory and practice covering audits as conducted by 
independent public accountants. Included are auditing standards, procedures, pro- 
fessional ethics, and review and evaluation. 
Prerequisite: BUS 237. 


BUS 239—Marketing (SP) 3.0 3 

A general survey of the field of marketing, with emphasis placed on marketing 
problems, planning and decision-making, and a detailed study of the functions, 
policies, and institutions involved in the marketing process. 


BUS 241—Sales Promotion and Management (W) 3.0 3 
The scope and activities of sales promotion with emphasis on the coordination of 
advertising, display, special events, and publicity. External and internal methods of 
promoting business: budgeting, planning, and implementing the plan. 
Prerequisite: BUS 243 or permission of instructor. 


BUS 243—Advertising (F) 3 0 3 

The role of advertising in a free economy and its place in the media of mass 
communications. A study of advertising appeals; product and market research; 
selection of media; means of testing effectiveness of advertising. Theory and practice 
of writing advertising copy for various media. 


BUS 249—Buying and Merchandising | (W) 3.0 3 

Analyzes the organization for buying—what, when, and howto buy. Topics include 
psychology of dealing with people, vendor relations, and planning merchandise 
assortment. 


BUS 250—Buying and Merchandising II (SP) 3.0 3 
Principles of effective inventory and stock control to include storage control, 
merchandise rotation, accountability, and pricing. 
Prerequisite: BUS 249. 


BUS 251—Cost Accounting (F,W,SP,SU) 23 3 
This course is designed to develop the principles used in accounting to aid man- 
agement in their planning, controlling, and analyzing of cost data. The areas studied 
include budgets, job and process costing, estimates and standard costing, and direct 
costing, and break-even analysis. 
Prerequisite: BUS 133. 


BUS 260—Commercial Design and Display ! (SP) 3.0 3 
An introduction to basic layouts and design of commercial displays. Source and 
related texts discussing such design as needed by retail stores, banks, restaurants, 
motels, and various offices, specifying equipment and fixtures required. 
Consent of instructor required. 


BUS 262—Fashions in Retailing (SP) 3 0 3 
This course acquaints the student with the relationships between fashion and style. 
Topics included are characteristics of styles, fashion trends, coordination, applica- 
tion of color, and design analysis. 
Consent of instructor required. 
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BUS 271—Office Management (SP) 3 0 3 

An introduction to the fundamental principles of administrative office manage- 
ment. The course emphasizes the office manager’s three main areas of potential 
responsibility—management of administrative services, management of office auto- 
mation and productivity, and management of human resources. The expanding role 
of the office manager is examined to include responsibility for new applications of 
information technology. The managerial objective of translating information into 
action at the least possible cost is the focus of study throughout the course, as 
managerial decision-making is affected by a multitude of ergonomic, technological, 
and financial factors. 

Recommended that student has completed BUS 101. 


BUS 272—Principles of Supervision (W) 3 0:3 

Introduction to the basic responsibilities and duties of the supervisor and his 
relationship to supervisors, subordinates, and associates. Emphasis on securing an 
effective work force and the role of the supervisor. Methods of supervision are 
stressed. 


BUS 273—Retailing I! (SP) 3 0 3 
This course is designed to help students understand retailing from the viewpoint of 
the owner or manager. Topics studied: Organization of the retail firms, establishment 
of stores, customer needs, purchasing and financing, advertising and selling, plan- 
ning and control. 
Prerequisite: BUS 173. 


BUS 274—Personnel Management (F) 3 0 3 

The techniques of supervising and coordinating the work of others. Among the 
items covered are employment interview techniques, training procedures, supervi- 
sion of employees, delegating authority and responsibility factors influencing 
employees’ morale, job studies and descriptions, current policies on labor-manage- 
ment relations and labor legislation affecting business workers. 


BUS 275—Principles of Insurance (SP,SU) 3 0 3 
Types of provisions of life, property, and casualty insurance from the point of view 
of an individual and business enterprise. 


BUS 280M—Medical Terminology and Vocabulary (SP) 3 0 3 
Greater emphasis on an understanding of the terminology and vocabulary appro- 
priate to the course of study as it is used in business. 
Prerequisite: BUS 180M. 


BUS 28i1M—Anatomy for the Medical Secretary (SP) 3 0 3 
A continuation of BUS 181M. 
Prerequisite: BUS 181M. 


BUS 282—Governmental Accounting (OD) 2 edi e3 
The concepts of fund accounting as used by states, counties, and municipalities will 
be developed in this course. Budgeting and other financial management aspects 
peculiar to government as well as a brief study of North Carolina’s uniform system will 
be developed. 

Prerequisite: BUS 133 or consent of instructor. 


BUS 290—Introduction to Word Processing (F,W) 3 0 3 
This course will introduce the students to the concepts, terminology, and skills in 
word processing for both administrative and correspondence positions. Emphasis 
will be placed on the efficiency of word processing, systems and equipment, work. 
flow procedures, and available careers. 
Prerequisite: BUS 205 or permission of instructor. 
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BUS 291—Word Processing Applications (W,S) 1 4.83 
This course enables the students to have hands-on training on word processing 
equipment. Students will train on and demonstrate a working knowledge of the IBM 
75 Electronic Typewriter, the I|BM Displaywriter, and the Text Word Processing 
package of the Prime computer. 
Prerequisite: BUS 290 or permission of instructor. 


BUS 1103—Small Business Operations (F,W,SU) 3°03 

An introduction to the business world, problems of small business operations, 
basic business law, business forms and records, financial problems, ordering, and 
inventorying, layout of equipment and offices, methods of improving business, and 
employer-employee relations. 


BUS 1103-co—Smalli Business Operations (SP) 3 0 3 

An introduction to the business world, problems of small business operations, 
basic business law, business forms and records, financial problems, ordering and 
inventorying, layout of equipment and offices, methods of improving business, and 
employer-employee relations. 


BUS 1106-co—Contracts and Specifications (SU) 1) 3 7 
A study of building codes and their effect in relation to specifications and contract 
drawings. The purpose and writing of specifications will be studied along with their 
legal and practical application to working drawings. 
Contract documents will be analyzed and studied for the purpose of client and 
architect. 


CABINETMAKING 
(Courses with “co” designation include cooperative work on alternate week basis.) 
CAB 1101—Cabinetmaking | (OD) ie re 


An introductory course designed to acquaint the student with cabinetmaking and 
millwork used in building construction, this course includes a study of hand tools, 
machine tools, and materials used in cabinetmaking. Emphasis is placed on safe 
work habits. 


CAB 1102—Cabinetmaking tI (OD) 3 12 7 

A continuation of CAB 1101, this course includes study of layout, measuring, 
selecting and installing materials and hardware used in cabinetmaking. Work on 
projects aids students in acquiring knowledge and skill in the trade. 


CAB 1103—Cabinetmaking III (OD) K a ys 

A continuation of CAB 1102 with emphasis placed on safe work habits. Students 
will analyze drawings, plan operations, make out stock bills, select lumber, and 
perform a variety of operations by working on projects. 


CAB 1104—Cabinetmaking IV (OD) 3 12797 

A continuation of CAB 1103 with emphasis placed on skilled work habits using 
hand and power tools. Planning and layout work necessary to become a skilled 
craftsman in cabinetmaking are also included. 


CAB 1000-co—On-the-job Training (W) 0 200 10 
Cooperative work-study on alternate week basis. 


CAB 1101-co—Cabinetmaking | (W) 4 16 6 
General cabinetmaking and millwork for building construction. Practical applica- 


tions will include measuring, layout, and construction of various types of cabinets 
and trim. 
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CAB 1102-co—Cabinetmaking II (W) 4 16 6 
A continuation of Cabinetmaking | with emphasis placed on advanced machining 
techniques, jointery, and surface preparation. 


CAB 1105-co—Cabinet Finishing (W) 13 1 
Topics of study will include methods and practices of modern cabinet and furniture 
finishing. 


CAB 2000-co—On-the-job Training (W) 0 200 10 
Cooperative work-study on alternate week basis. 

CARPENTRY 

(Courses with “co” designation include cooperative work on alternate week basis.) 

CAR 1101—Carpentry Fundamentals (OD) 3 12 7 


An introduction to carpentry as a vocation. Basic instruction is given on use of hand 
and power tools. Also included are laboratory experience in layout for excavation and 
footings and an introduction to wall, ceiling, and roof structures. 


CAR 1102—Framing (OD) Ss AZT 
This course includes study and experience in floor framing, walls, framing for 
doors and windows, roof framing, and roofing materials. 


CAR 1103—Carpentry Trim and Finish (OD) a ey oe 
A study of exterior trim and finish, interior wall and ceiling finish, floor finish, stair 
construction, interior doors, and interior trim and finish. 


CAR 1104—Carpentry II (OD) Sire Levu: 

This course includes a study of all facets of residential structures as completed by 
the carpenter. Each student will study materials, tools, and additional work in fram- 
ing, finishing, and roof construction. 


Car 1114—Building Codes (OD) 3.0 3 

A study is made of building codes and the minimum requirements for local, county, 
and state construction regulations involving safety, sanitation, mechanical equip- 
ment, and materials. 


CAR 1000-co—On-the-job Training (SU) 0 200 10 
Cooperative work on alternate week basis. 
CAR 1101-co—Carpentry Fundamentals (SU) 4 16 6 


_ Anintroduction to the carpentry trade. Basic instruction is included on the use of 
hand and power tools and construction of footings, foundations, walls, ceilings, and 
roof structures. 


CAR 1102-co—Framing (F) 14 2 

Course content includes laboratory experience in form construction, floor sills, 
girders, posts, and joists; wall framing for doors and windows; roof rafters, dormers, 
and porches. 


CAR 1103-co—Carpentry Trim and Finish (SP) 14 2 
Course content includes the study of interior and exterior trim and finishing. Also 
included is a study of using a variety of woods and materials. 


CAR 1104-co—Carpentry II (OD) pas 

This course includes a study of all facets of residential structures as completed by 
the carpenter. Each student will study materials, tools, and additional work in fram- 
ing, finishing, and roof construction. 
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CAR 1114-co—Building Codes (OD) 3.0 3 

A study is made of building codes and the minimum requirements for local, county, 
and state construction regulations involving safety, sanitation, mechanical equip- 
ment and materials. 


CAR 2000-co—On-the-job Training (SU) 0 200 10 
Cooperative work on alternate week basis. 


CHEMISTRY 


CHM 101—General Chemistry | (F,SU) 3 3 4 
An introduction to chemistry: basic terminology, physical states, fundamental 
concepts for atoms and molecules, nomenclature and stoichiometry. 


CHM 102—Generai Chemistry II (W,SU) 3. 3 4 
A continuation of CHM 101 to include periodic table, chemical bonding, energy 

changes in reaction, solution concepts, redox reactions, and electrochemistry. 
Prerequisite: CHM 101. 


CHM 103—General Chemistry III (SP,SU) 3.3 4 
A continuation of CHM 102 to include: chemical and ionic equilibria, acids and 
bases, chemical kinetics and carbon compounds. 
Prerequisites: CHM 101, 102. 


CHM 111—Chemistry (OD) 22 3 
Basic principles of organic, inorganic, and bio-chemistry are studied as they are 
related to practice in health occupations. 


CHM 201—Qualitative Analysis (OD) 3 3 4 
A course which extends the study of chemical principles to include equilibria of 
slightly soluble salts and of complex ions and systematic analysis. Laboratory con- 
sists of the qualitive analysis of both principles and techniques of Separatlod and 
identification of inorganic cations and anions. 
Prerequisites: CHM 103 or permission of instructor. 


CHM 204—Organic Chemistry ! (OD) 3 3 4 
A three-quarter sequence beginning with CHM 204 which covers the fundamentals 

of organic chemistry. The structure, physical properties, synthesis and typical reac- 

tions of the various series of aliphatic, alicyclic, and aromatic compounds are studied 

with attention to reaction mechanisms. In the laboratory representative carbon com- 

pounds are synthesized with emphasis on basic laboratory techniques. 
Prerequisites: CHM 101, 102, 103. 


CHM 205—Organic Chemistry II (OD) 3 3 4 
A continuation of CHM 204. 


CHM 206—Organic Chemistry III (OD) 3.3 4 
A continuation of CHM 205. 


COMPUTER SCIENCE—SEE ELECTRONIC DATA PROCESSING 
COSMETOLOGY 


COS 1001—Scientific Study | (F,W,SP,SU) 5 15 10 

This course is for beginners in cosmetology. It includes a study of hygiene and 
good grooming, visual poise, personality development, professional ethics, bacteri- 
ology, sterilization and sanitation, draping, shampooing and rinsing, scalp and hair 
care, cosmetology law, anatomy, chemistry, nails and disorders of the nail, manicur- 
ing, skin and disorders of the skin, scalp, and hair. 
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COS 1002—Scientific Study II (F,W,SP,SU) 570.05 

This course is for advanced students in cosmetology. It includes a study of hair 
shaping, finger waving, hairstyling, the care and styling of wigs, permanent waving, 
hair coloring, chemical hair relaxing and chemical blowout, and thermal hair 
straightening. 


COS 1003—Scientific Study Ili (F,W,SP,SU) 5:50 5 

This course gives classroom study in thermal waving, curling and blow-dry styling, 
theory of massage, facials, facial make-up, false eyelashes, and superfluous hair 
removal. 


COS 1004—Scientific Study IV (F,W,SP,SU) S750+_5 
This course gives classroom study in cells, skin, hair, and scalp disorders, salon 
management, and cosmetology law. 


COS 1011—Mannequin Practice (F,W,SP,SU) Oi7> 25 

This is a study of finger waving, hair styling, hair shaping, the care and styling of 
wigs, permanent waving, hair coloring, chemical hair relaxing and chemical blowout, 
draping, shampooing and rinses, scalp and hair care, and manicuring. 


COS 1022—Clinical Applications | (F,W,SP,SU) 0 32 10 

A study of live model performance. This course is to develop skills and understand 
techniques. Laboratory practice in the areas of professional ethics, sterilization and 
sanitation, draping, shampooing and rinsing, scalp and hair care, hair shaping, finger 
waving, hairstyling, the care and styling of wigs, permanent waving, and hair color- 
ing. 


COS 1033—Clinical Applications II (F,W,SP,SU) 0 32 10 

A continued study of laboratory practices, chemical hair relaxing and chemical 
blowout, thermal hair straightening, thermal waving, curling and blow-dry styling, 
manicuring chemistry, facials, and facial make-up. 


COS 1044—Clinical Application Ill (F,W,SP,SU) 0 32 10 
A continued study of laboratory practice in permanent waving, hair styling, hair 
shaping, sanitation, and sterilization. 


CRIMINAL JUSTICE 


CJC 100—Legal Rights and Responsibilities (OD) 3 0 3 

A course designed to provide the student with a general overview of the criminal 
justice system and which focuses on individual rights and responsibilities in our legal 
system. 


CJC 101—Introduction to Criminal Justice (F) 50. 5 

This course is designed to familiarize the student with a philosophy and history of 
law enforcement, its legal limitations in our society, the primary duties and responsi- 
bilities of the various agencies in the criminal justice field, basic processes of justice, 
an evaluation of law enforcement’s current position, and an orientation relative to the 
profession as a career. 


CJC 102—Introduction to Criminology (F) 56° 5 

A general course designed to introduce the student to the causation of crime and 
delinquency. The historical and contemporary aspects of crime, law enforcement, 
punishment, and correctional administration will be discussed. 
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CJC 110—Juvenile Delinquency (SP) 5 20175 

General survey of juvenile deliquency as an individual and social problem, theories 
of delinquency, causation, and methods of correction and prevention. The course 
will present a general overview of the juvenile court. 


CJC 115—Criminal Law |—Substantive Criminal Law (W) 5 0 5 
A course designed to present a basic concept of criminal laws and to provide a legal 
groundwork for those who seek to enter the criminal justice field. 


CJC 201—Motor Vehicle Law (SP alternate years) 3 0 3 
A study of the traffic enforcement codes with primary emphasis placed on North 
Carolina law as it relates to motor vehicles. 


CJC 203—Introduction to Correction (W alternate years) 3.0 3 

An examination of the total correctional process from law enforcement through the 
administration of justice, probation, prisons and correctional institutions, and parole. 
This course will provide a history and philosophy in the field of correction. 


CJC 204—Probation, Pardons and Parole (SP alternate years) 3 0 3 
Probation as a judicial process and parole as an executive function are examined as 
community-based correctional programs and the use of pardons is reviewed. 


CJC 205—Evidence (SP alternate years) 3 0 3 
Instruction covers the kinds and degrees of evidence and the rules governing the 
admissibility of evidence in court. 


CJC 206—Community Relations (SP) 3.0 3 

This course will provide the student with an understanding of community struc- 
tures as they relate to minority groups, peer groups, socio-economic groups, leader 
groups, and group relations. Emphasis will be placed on the organization and func- 
tion of these groups as they relate to the profession of criminal justice-protective 
services. 


CJC 209—Legal Aspects of Corrections (W alternate years) : 3 0 3 
This course is designed to familiarize the student with the specific laws as they 
pertain to correction, care, custody, and control. 


CJC 210—Criminal Investigation (W alternate years) 512075 

This course introduces the student to fundamentals of investigation; crime scene 
search; recording, collection and preservation of evidence; sources of information; 
interview and interrogation, case preparation, and court presentation. 


CJC 216—Criminal Law !I—Criminal Procedure (F) Se 
A continuation of Criminal Law | which presents a basic concept of criminal law 
and creates an appreciation of the rules under which one lives in our system of 
government. Primary emphasis will be placed on North Carolina law. 
Prerequisite: CJC 115. 


CJC 217—Patrol Procedures (SP alternate years) 32/003 

This course defines the purposes of patrols and describes the type of patrols. It 
explains the operation of police vehicles on patrol, answering ca!ls—emergency and 
non-emergency and felony in progress. It provides the student the opportunity to 
develop powers of perception, and observation concerning persons, places, and 
things. Safe driving techniques and use of equipment are presented. 


COURSES OF INSTRUCTION 93 


CJC 222—Criminal Justice Management and Administration (W) 5 40.25 

Introduction to theory, principles, concepts, practices, techniques, and problems 
involved in the management and administration of a criminal justice organization. 
The course includes a range of management/administration topics including policy 
formulation, management/supervision functions, communications, budgeting as a 
-management tool, employee selection, retention and promotion, and decision mak- 
ing. Emphasis is placed upon an understanding of the social, psychological, and 
cultural aspects and the work situation as it relates to the topics discussed. 


CJC 230—Correctional Counseling (SP alternate years) 3.0 3 
This course is designed to present the basic elements of counseling. The basic 
elements will be applied to the different socioeconomic groups in our society. 


CJC 234—Community-Based Treatment (SP alternate years) 3 0 3 
Community resources that can be utilized in the correctional process are 
examined— such as vocational rehabilitation, alcohol detoxification and other units, 
welfare services, child guidance and mental health clinics, employment services, 
private volunteer, professional assistance, legal aid, and other pertinent services. 


CJC 240—Security Systems (OD) oo Oe rd 
This course is designed to introduce the student to an overview of the total security 
concept. The topic is broken down into industrial, commercial, and retail security. 


CJC 241—Property Control (OD) 3 0 3 
This course is designed to provide the student with an understanding of the 
physical layouts and control procedures of industrial, commercial, and retail facili- 
ties. Methods of protection such as electrical gates, magnetic passes, perimeter 
lighting, alarm systems, fencing, and other means of protection are covered. 


CJC 247—Retail Security (OD) SOS 

This course is designed to familiarize the student with information concerning all 
aspects of retail security protection. Internal safeguards including employee and 
customer activities are covered. 


CJC 249—Surveillance Techniques (OD) 3.0 3 
‘This course is designed to cover all types of surveillance techniques and the use of 

surveillance equipment. Emphasis is placed on loss prevention in relation to 

employee and customer activities in industrial, commercial, and retail settings. 


DANCE 
_ DAN 101—Dance History | (OD) 3507.3 
Study of primitive dances through the Renaissance. 
DAN 105—Musical Comedy Theatre | (OD) One 


Designed to give any performing students a chance to learn the various techniques 
of various styles of dance required to perform on Broadway. 


DAN 106—Musical Comedy Theatre II (OD) O72 1 
Continuation of Musical Comedy Theatre I. 
Prerequisite: DAN 105. 


DAN 107—Musical Comedy Theatre III (OD) Om 21 
Continuation of Musical Comedy Theatre II with emphasis on performing. One 
concert in dance required. 
Prerequisite: DAN 106. 
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DAN 109—Modern Dance | (F,W,SP) 02 1 
Introduction of basic dance technique involving basic movement, combinations, 
and exercise. 


DAN 110—Modern Dance II (F,W,SP) 0. 241 
Continuation of Modern Dance |, but with special emphasis on style and continuity; 
more developed combination and exercise. 
Prerequisite: DAN 109. 


DAN 111—Modern Dance III (F,W,SP) 02 1 
Continuation of Modern Dance | and ||. Greater emphasis placed on performance 

technique. 
Prerequisite: DAN 110. 

DAN 120—Ballet | (OD) 02 1 
Introduction to ballet in the classical sense. Barre and basic center work. 

DAN 121—Ballet Il (OD) TEP RZ 


Continuation of Ballet | with emphasis on building the dancer’s body through 
correct technique. 
Prerequisite: DAN 120. 


DAN 122—Ballet Ili (OD) 1° S92 
Continuation of Ballet I! with more emphasis on center floor combinations. 
Includes films on ballets and lectures. 
Prerequisite: DAN 121. 


DATA PROCESSING— SEE ELECTRONIC DATA PROCESSING 


DRAFTING 
(Courses with “co” designation include cooperative work on alternate week basis.) 
DFT 101—Technical Drafting | (F,W,SP,SU) 1. S53 


The field of drafting is introduced as the student begins study of drawing principles 
and practices used for describing objects in the graphic language. Basic skills and 
techniques of drafting included are: use of drafting equipment, lettering, geometric 
constructions, freehand sketching, orthographic instrument drawing, and pictorial 
drawing. Basic dimensioning practices are introduced as well as the use of technical 
pens and Leroy lettering devices to produce ink drawings. 


DFT 102—Technical Drafting II (F,W,SP,SU) 15 3 

A continuation of Technical Drafting |. Topics of study include: application of 
orthographic projection drawing to more complex drafting problems, sections and 
conventions, partial views, and auxiliary views. Application of dimensioning practi- 
ces as approved by the American Standards Association as well as further develop- 
ment of inking skills will be stressed. In addition, the Diazo-Dry reproduction process 
is introduced as students learn to make whiteprints of drawings. 

Prerequisite: DFT 101. 


DFT 103—Technical Drafting II (F,W,SP,SU) i546 

During this quarter, the drafting skills developed during the previous two quarters 
are used as the student begins to produce working drawings of simple assemblies. 
Sets of working drawings, each comprised of detail drawings, a parts list, and an 
assembly drawing, will be required. Tolerancing, fits between mating parts, and 
specification of tolerances will be stressed. Also included is an introduction to thread 
representation and various types of fasteners. 

Prerequisite: DFT 102. 
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DFT 104—Electronics Drafting (W) 23 3 
Continuation of skills and techniques in DFT 101 with special emphasis on elec- 
tronic schematic diagrams and electronic circuit design. 


DFT 105—Introduction to Drafting: Architectural (OD) 3 0 3 

An introductory course designed to acquaint the student with fundamentals of 
residential planning. Studies will include design factors, basic floor plans, elevation 
views, and scale drawings. 


DFT 106—Architectural Drafting | (OD) 24 4 

An introduction to fundamental architectural drawing. Topics of study will include 
architect’s scale, symbols, dimensioning, floor plans, sectional views, and elevations 
of residential buildings. 


DFT 107—Architectual Drafting II (OD) 24 4 

A continuation of DFT 106. Further study of residential buildings with an introduc- 
tion to industrial building. Projects completed in this two-course sequence will 
include producing the working drawings for a small residence and/or a small indus- 
trial plant. 


DFT 201—Technicai Drafting !V (OD) 26 4 
Applications and constructions of charts, graphs, and nomographs in engineering 
and technical data. Screw threads, springs, keys, rivets, piping and welding symbols, 
methods of representing and specifying will be covered. Basic mechanisms of motion 
transfer, gears and cams, will be studied and drawn with emphasis on methods of 
specifying, calculating, dimensions, and dilineating. 
Prerequisite: DFT 103. 


DFT 202—Computer Aided Drafting (SU) 26 4 
A study of computer applications in drafting and design. The course explores 
computer graphic systems and hardware and provides hands-on experience in the 
study of two- and three-dimensional computer graphics as applied to mechanical 
drafting and design. 
Recommended that the student has completed MAT 110 and DFT 102. 


DFT 204—Descriptive Geometry (F) 24 4 
Graphic analysis of space problems involving points, lines, planes, connectors, 

and acombination of these. Practical design problems will be stressed with analytical 

verification where applicable. Visualization shall be stressed on every problem. 
Prerequisite: DFT 102. 


DFT 205—Design Drafting | (W) 26 4 
Basic design is introduced in the study of motion transfer mechanisms as they 
relate to power trains. Principles of design sketching, design drawing, layout draft- 
ing, detailing from layouts, production drawings and simplified drafting practices 
constitute areas of study. Types and methods of specifying materials and workman- 
ship are an integral part of the course. 
Recommended that the student has completed MAT 110 and DFT 103. 


DFT 206—Design Drafting II (OD) 26 4 
Research to solve a problem in design by consulting various manuals, periodicals, 
and through laboratory experiments. A written technical report, preliminary design 
sketches, layout drawings, detail drawings, assembly and sub-assembly drawings, 
pictorial drawings, exploded pictorial assembly, patent drawings and specifications 
are required as part of the problem. 
Prerequisite: DFT 205. 
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DFT 211—Mechanisms (W) 3 2 4 
Mathematics and drafting room solutions of problems involving the principles and 
machine elements. Study of motion linkages, velocities and acceleration of points 
within a link mechanism; by eelel methods for designing cams, belts, pulleys, gears, 
and gear trains. 
Recommended that the student has completed MAT 111 and PHY 102. 


DFT 212—Jig and Fixture Design (SP) 24 4 
Commercial standards, principles, practices, and tools of jig and fixture design. 
Individual project and design work to acquaint students with the types of jigs and 
fixtures and their design. 
Recommended that the student has completed MAT 110 and DFT 103. 


DFT 1101—Schematics and Diagrams: Power Mechanics (F) Osa 

Development of ability to read and interpret blueprints, charts, instruction and 
service manuals, and wiring diagrams. Information on the basic principles of lines, 
views, dimensioning procedures, and notes. 


DFT 1104—Blueprint Reading: Mechanics (F) 4.:2962 
Interpretation and reading of blueprints. Information on the basic principles of 
blueprint; lines, views, dimensioning procedures and notes. 


DFT 1105—Blueprint Reading: Mechanical (W) hho2en2 
Further practice in interpretation of blueprints as they are used in industry; study of 
prints supplied by industry; making plans for operations; introduction to drafting 
room procedures; sketching as a means of communications. 
Prerequisite: DFT 1104. 


DFT 1110—Blueprint Reading: Building Trades (W) 03 1 
Principles of interpreting blueprints and trade specifications common to the build- 
ing trades. Development of proficiency in making three view and pictorial sketches. 


DFT 1113—Blueprint Reading: Electrical (SP) 03 1 

Interpretation of schematics, diagrams and blueprints applicable to electrical 
installations with emphasis on electrical plans for domestic and commercial build- 
ings. Sketching schematics, diagrams, and electrical plans for electrical installations 
using appropriate symbols and notes according to the applicable codes will be a part 
of this course. 


DFT 1117—Blueprint Reading: Welding (W) 1 224 
A thorough study of trade drawing in which welding procedures are indicated. 
Interpretation, use and application of welding symbols, abbreviations, and specifica- 
tions. 
Prerequisite: DFT 1104. 


DFT 1119—Applied Mechanical Drawing | (SP) Ty, 22a 

DFT 1119 and DFT 1120 constitute a series in mechanical drawing designed 
primarily for students enrolled in various vocational programs involving the produc- 
tion and/or interpretation of basic working drawings. 

DFT 1119 is basically an introduction to mechanical drawing with emphasis on the 
following topics of study: drafting equipment, geometric constructions, sketching 
techniques and instrument drawings of orthographic, sectional, job planning, and 
pictorial views. Standard practices of dimensioning basic machine parts will culmi- 
nate this course. 
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DFT 1120—Applied Mechanical Drawing I! (SU) 1% Zine 
Continuation of study and practice in mechanical drawing. Basic studies will 
include detail dimensions, tolerancing, auxiliary views, working drawings, and the 
reproduction of drawings. 
Recommended that the student has completed DFT 1119. 


DFT 1110-co—Blueprint Reading: Building Trades (SU) 03 1 
Principles of interpreting blueprints and trade specifications common to the build- 
ing trades. Development of proficiency in making three view and pictorial sketches. 


DFT 1112-co—Blueprint Reading and Sketching (F) 0. 3.1 

Designed to develop abilities in reading complex drawings in the masonry field. 
Blueprints of residential and commercial buildings will be studied with emphasis on 
the plot plan, floor plan, basement and/or foundation plan, walls and various detailing 
drawings of masonry work. 


DFT 1113-co—Blueprint Reading: Electrical (SP) 0 es Re 

Interpretation of schematics, diagrams and biueprints applicable to electrical 
installations with emphasis on electrical plans for domestic and commercial build- 
ings. Sketching schematics, diagrams, and electrical plans for electrical installations 
using appropriate symbols and notes according to the applicable codes will be a part 
of this course. 


ECONOMICS 


ECO 201—Principles of Economics | (F,SU) 3.0 3 

The three courses in economics which begin with 201 are a study of present world 
economic systems of Capitalism, Socialism, and Communism, emphasizing Ameri- 
can Capitalism. The approach is through macroeconomics and microeconomics: 
demand, supply, costs, prices, resource-management, money and banking, the Fed- 
eral Reserve System, governmental and private sectors, capital and labor, and the 
international economy. 


ECO 202—Principles of Economics II (W,SU) 3 0 3 
A continuation of ECO 201. 

ECO 203—Principles of Economics III (SP,SU) 3 0 3 
A continuation of ECO 202. 

EDUCATION 

EDU 110—Practicum/Seminar (OD) Variable Credit 


Students are placed in field of interest. Work is supervised by coordinator. Some of 
this time may be used in campus seminars with faculty and specialists in various 
educational fields. 


ELECTRICITY 
(Courses with “co” designation include cooperative work on alternate week basis.) 
ELC 1112—Direct and Alternating Current (OD, Evening) 5 12 9 


A study of the electrical structure of matter and electron theory, the relationship 
between voltage, current, and resistance in series, parallel, and series-parallel cir- 
cuits. An analysis of direct current circuits by Ohm’s Law and Kirchoff’s Law. A study 
of the sources of direct current voltage potentials. Fundamental concepts of alternat- 
ing current flow, reactance, impedance, phase angle, power, and resonance. Analy- 
sis of alternating current circuits. 
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ELC 1113—Alternating Current and Direct Current 
Machines and Controls (OD, Evening) Si itz 
Provides fundamental concepts in single and polyphase alternating current cir- 
cuits, voltages, currents, power measurements, transformers, and motors. Instruc- 
tion in the use of electrical test instruments in circuit analysis. The basic concepts of 
AC and DC machines and simple system controls. An introduction to the type control 
used in small appliances such as thermostats, timers, and sequencing switches. 
Prerequisites: ELC 1112, MAT 1115. 


ELC 1124—Residential Wiring (SP) 5. 9.8 
This course provides instruction and application in the fundamentals of blueprint 
reading, planning, layout, and installation of wiring in residential applications such as 
services, switchboards, lighting, fusing, wire sizes, branch circuits, conduits, and 
National Electrical Code regulations in actual building mock-ups. 
Prerequisites: ELC 1113, DFT 1110. 


ELC 1125—Commercial and Industrial Wiring (OD, Evening) 5° 127-9 
Layout, planning, and installation of wiring systems in commercial and industrial 
complexes, with emphasis upon blueprint reading and symbols, the related National 
Electrical Codes, and the application of the fundamentals to practical experience in 
wiring, conduit preparation, and installation of simple systems. 
Prerequisites: ELN 1118, ELC 1124. 


ELC 1102-co—Applied Electricity (OD) 23 2 
The use and care of test instruments and equipment used in servicing electrical 
apparatus for air conditioning, heating, and refrigeration equipment. Included will be 
transformers, various types of motors and starting devices, switches, electrical heat- 
ing devices and wiring. 
Prerequisite: PHY 1101. 


ELC 1124-co—Residential Wiring (SP) §°' 9615 

Provides instruction and application in the fundamentals of blueprint reading, 
planning, layout, and installation of wiring in residential applications such as servi- 
ces, switchboards, lighting, fusing, wire sizes, branch circuits, conduits, National 
Electrical Code regulations in actual building mock-ups. 


ELC 2000-co—On-the-job Training (SP) 0 200 10 
Cooperative work-study on alternate week basis. 


ELECTRONIC DATA PROCESSING 


EDP 100—Microcomputer Operations O24 1 

This course is designed to provide the student with the fundamental operational 
skills necessary to operate a microcomputer system, including the operation of the 
keyboard, cassette-recorder, printer, disk drives, and the loading and running of 
software packages. 


EDP 101—Introduction to Computer Science (F,W,SP,SU) 22/3 

Introduction to the computer and general problem-solving techniques. Emphasis 
is on the logical processes involved in analyzing and planning computer solutions to 
a variety of problems. The BASIC programming language is introduced as a tool to 
implement the concepts developed in class. Computer hardware components are 
examined. 
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EDP 102—Computer Science Programming—BASIC (F,W,SP,SU) 2: (2053 
Continuation of EDP 101. Computer programming concepts are examined in 
detail. Many of the advanced attributes of the BASIC programming language are 
emphasized. Topics include: loops, arrays, tables, sequential files, program struc- 
tures, and searching and sorting. 
Prerequisite: EDP 101 or consent of instructor. 


EDP 103—Computer Science—Advanced BASIC (F,SP) 2 2 3 
The advanced capabilities of the BASIC programming language are examined. 
Emphasis on how to implement complex applications using BASIC. Topics include: 
lists, sequential and random data files, mathematical applications, searching and 
sorting, and elementary data structures. 
Prerequisites: EDP 102 and MAT 104 or consent of instructor. 


EDP 203—Computer Science—Assembly Language Programming (SP) 22 3 
Basic concepts of programming computers at the machine language level are 
examined. Topics include computer organization, data representation, assembler 
structure, 6502 instruction set, code conversion, pseudo operations, and Input/Out- 
put methods. 
Prerequisites: EDP 102 and MAT 105 or consent of instructor. 


EDP 204—Computer Science—PASCAL (SP) 2°32" 3 
Basic concepts of PASCAL programming language are examined. Emphasis on 
development of correct program structure in order to minimize program develop- 
ment time and maintenance. 
Prerequisites: EDP 102 and MAT 104 or consent of instructor. 


EDP 205—Computer Science—FORTRAN (SP) Zu 2 
The logical concepts of computer programming are developed with an emphasis 
on mathematic and scientific applications using the FORTRAN programming lan- 
guage. Topics include input and output, arithmetic operation, control statements, 
arrays, subprograms, and character manipulation. 
Prerequisites: EDP 102 and MAT 104, or consent of instructor. 


EDP 206—Computer Science—COBOL |! (SP) 2°2 3 
An introduction to the use of computers in business using the COBOL program- 
ming language. Emphasis is on correct program structure using structure program- 
ming concepts. Topics include program divisions, arithmetic operations, control 
statements, and table handling. 
Prerequisites: EDP 101 and BUS 105, or consent of instructor. 


EDP 207—Computer Science—COBOL II (F) 22050 
A continuation of the study of COBOL emphasizing the more complex features of 
the language, efficient programming techniques, and debugging techniques. Labor- 
atory exercises involving developing program logic and writing programs to solve 
simulated business and industrial problems. 
Prerequisites: EDP 206 or consent of instructor. 


EDP 208—Computer Science—File Processing (W) 3.2 4 
A language independent study of file processing concepts. Emphasis is on the 
structure of files. Topics include types of file structures, updating of files, report 
generation, and introduction to data structures and databases. 
Prerequisites: 6 hours of EDP or consent of instructor. 
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EDP 209—Computer Science—Systems Analysis (SP) IY pa | 
A study of the techniques used in planning and implementing information systems. 

the approach is to build a logical model of an information system to enable users, 

analysts, and programmers to get a clear understanding of the system. 
Prerequisites: EDP 208 or consent of instructor. . 


EDP 210—Computerized Accounting 3 2 4 

The student will be able to process accounting data through use of the computer. 
Emphasis is on (1) analyzing transactions, (2) recording transactions on coding 
forms designed for special and general journals, (3) transferring transactions from 
coding form to input media, and (4) processing the transaction using the microcom- 
puter. 


EDP 216—Data Processing Applications 45 7 
The student will develop occupational competencies through experience and prac- 
tice in a simulated classroom laboratory or through on-the-job experience in a work 
program and will be given opportunities to apply knowledge acquired in previous 
data processing/computer studies. The student will be supervised and coordinated 
by the instructor and/or employer. The student will participate in learning activities 
and problem-solving activities relating to computer programming and data process- 
ing operations. : 


ELECTRONICS 


ELN 101—Fundamentals of Electronics | (F) 4 5 6 

Elementary principles of electronics including: basic electric units, Ohm’s Law, 
Kirchoff's Law, network theorems, basic electrical measuring instruments, series 
circuits, parallel circuits, series-parallel circuits, direct current meters and metering 
circuits, and general DC circuit analysis. Elementary applications of devices are 
presented as well as laboratory experiments performed by students to verify and 
expand on the daily lessons. 


ELN 102—Fundamentals of Electronics !1 (W) 45 6 

A study of alternating voltage and current magnetism, electromagnetic induction, 
Lenz’s Law, Faraday’s Law of induced voltage, and AC component and circuit analy- 
sis. This includes inductance, inductive reactance, inductive circuits, capacitance, 
capacitive reactance, capacitive circuits, complex numbers, RC time constants, as 
well as resonant circuit and filter design. Electronic instruments and measuring 
techniques are studied in conjunction with laboratory experiments. 


ELN 103—Solid State Devices (SP) 8 8 10 

A study in depth of the theory and electrical characteristics of semiconductor 
devices which include: transistor physics, diodes, bi-polar junction transistor basics, 
small and large signal amplifier design, biasing techniques and high frequency 
characteristics of typical devices. Planned laboratory experiments correlate with the 
lectures which enable the student to learn the instruments and measurements 
required to become familiar with these devices. Laboratory experiments are con- 
ducted on all topical subjects. 
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ELN 104—Radio and Television Servicing (OD) 4 8 8 

This course is designed to cover the theory of operation and servicing techniques 
of radio and television receivers. Although the emphasis is on monochrome and color 
television sets, AM and FM radios are considered. The laboratory phase will consist of 
diagnosing of malfunctions; either real or simulated, and conducting logical trouble- 
shooting procedures to locate the causes. Proper remedial techniques are applied 
such as component replacement and/or alignment to return the receiver to normal 
operating condition. The proper use of test equipment is an integral part and is 
encouraged throughout the course. 

Prerequisites: ELN 101, 102, and 103, or equivalent. 


ELN 201—Puise and Digital Circuits (F) + Dobie ach ( 
A study of special pulse circuitry, multivibrators, differential amplifiers, operational 
amplifiers, and special phase and switching circuits. Consideration is also given to 
electronic noise analysis and special semi-conductor devices and their circuit utiliza- 
tion. Appropriate laboratory experiments enable the student to become competent in 
their applications. 
Prerequisite: ELN 103 or consent. 


ELN 202—Electronic Communications Systems (SU) 6 6 9 

A study and analysis of circuitry of the various communications systems with 
design techniques for their application. This includes transmitters, receivers, trans- 
mission lines, antenna systems, modulation and demodulation principles, and mi- 
crowave systems. Such topics as decibels, transducers, video systems, and radio 
propagation theory are also covered. Consideration is given to the requirements for 
obtaining an FCC First Class Radiotelephone License: Laboratory experiments are 
performed by the student to further his understanding of these systems. 


ELN 203—Microprocessors (SP) 427 Ot LU 

This course covers the theory and applications of microprocessors. Special 
emphasis is placed on microprocessor interfacing techniques with peripheral circui- 
try to utilize this device in logical applications. Actual laboratory experiments in 
interfacing are performed by the student to further his knowledge in typical industrial 
applications. 


ELN 204—Data Communications (SP) 3.0 3 

A study in the principles and techniques used in the transmission of data in digital 
form between separate data processing centers. This course covers the use of 
standard telephone lines as well as microwave systems and satellites in the transmis- 
sion of data. Also covered is modulator-demodulator (MODEM) system interface 
devices used in data communications. 


ELN 210—Semiconductor Circuit Analysis (SU) 4 8 8 

Theoretical analysis of field effective transistors and FET circuit design parameters 
are an integral part of this course. Differential and operational amplifiers with their 
associated feedback network design are also covered. The final part of the course is a 
study of power sources and each student must completely design a regulated power 
supply within given parameters. 


ELN 211—Microcomputer Programming (F) heat ker'4 
Microprocessor architecture, internal registers, and internal bus structures. 
Machine language programming, using operation codes to move data internally. 
Study of how memory sequentially stores and supplies the program for performing 
computer operations. 
Prerequisite: ELN 201. 
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ELN 218—Digital Logic Design (W) 7°:S89 
Analysis and design of digital logic and switching circuitry as used in control 
systems and digital electronic computers is covered in this course. Included are such 
aspects aS memory and storage devices, analog-to-digital and digital-to-analog 
conversion techniques. Digital laboratory experiments are performed by the student 
to verify analysis procedures. 
Prerequisites: ELN 201 or consent. 


ELN 223—Microprocessor Interfacing (SP) 3 0 3 
ELN 223 is a lecture-only course concerning the interfacing or connection of 
devices and circuits to microprocessor systems. Course coverage includes the three- 
bus architecture, logic levels and signals required for interfacing, and the interfacing 
of 7-segment displays, optical-couplers, D to A converters, A to D converters, PIO 
and USART !Cs, video interfacing and serial communications. 
Prerequisite: ELN 203. 


ELN 233—Communications Electronics (OD) 3.0 3 

A study of AM, FM, and TV transmitters of the type certified by the Federal 
Communications Commission for standard broadcast. Associated equipment such 
as monitors, transmission lines, and antennas are considered. Included also is a 
coverage of the FCC Rules and Regulations governing all the various types of 
broadcast services. The combination of the theory and laws is such that the student 
can qualify by examination for an FCC First Class Radiotelephone Operator's 
License. 


ELN 1118—Industrial Electronics (OD, Evening) 3° G5 
Basic theory, operating characteristics, and application of vacuum tubes such 
as: diodes, triodes, tetrodes, pentodes, and gaseous control tubes. An introduction 
to amplifiers using triodes, power supplies using diodes, and other basic applica- 
tions. 
Prerequisite: ELC 1113. 


ELN 1119—Industrial Electronics (OD, Evening) 3.6 5 
Basic industrial electronics systems such as: motor controls, alarm systems, heat- 

ing systems and controls, magnetic amplifier controls, weiding control systems using 

thyatron tubes, and other basic types of systems commonly found in most industries. 
Prerequisite: ELN 1118. 


ENGINEERING 


EGR 105—Graphics for Engineers | (F) 2 4 3 

Instruction in the use of drafting instruments, freehand drawing, and lettering. 
Theory of projection, including orthographic multiviews, auxilliary views, and the 
various kinds of pictorial projections. Sectional views and conventional! practices, 
dimensioning and notations. Representation and specifications of threads and fas- 
teners, gears, and cams. Working drawings, including limits and tolerances. Concur- 
rent enrollment in College Algebra or higher. 


EGR 106—Graphics for Engineers II (W) 2 4 3 
Basic descriptive geometry; systematic solutions and analysis of the relationships 
of points, lines, and planes in space, developments and intersections. Applications of 
graphics to various fields of engineering. Vector geometry, graphic mathematics, and 
nomography. Concurrent enrollment in College Trigonometry or higher. 


COURSES OF INSTRUCTION 103 


ENGLISH 
(Courses with “co” designation include cooperative work on alternate week basis.) 
ENG 090, 091, 092, 093—Remedial English (OD) 1-5 0 0 


A four-quarter course for the improvement and development of basic language 
skills necessary for beginning students in college-level English studies. Hours will be 
determined by need. 


ENG 101—Freshman English ! (F,W,SP,SU) oe Ores 

This course is designed to help the student enrich his knowledge of English 
grammar, punctuation, sentence and paragraph building. These mechanics of En- 
glish will be applied to short themes as required. 


ENG 102—Freshman English II (F,W,SP,SU) 3 0 3 
This course is acontinuation of Freshman English I, with frequent themes required. 
There will be an introduction to principal literary forms. 


ENG 103—Freshman English II! (F,W,SP,SU) 3703 
This course emphasizes the development of good prose style and gives practice in 
the use of source materials. Longer themes and a research paper will be required. 


ENG 110—Practical Journalism (F) ee 
Practical work in producing student newspaper and yearbook. Students will write 
and edit these publications. 


ENG 111—Practical Journalism (W) lee 
A continuation of ENG 110. 

ENG 112—Practical Journalism (SP) 12 2 
A continuation of ENG 111. 

ENG 201—Survey of English Literature | (F,SU) 3.0 3 
A study of English Literature from Beowulf through Shakespeare. 

ENG 202—Survey of English Literature Il (W,SU) 3 0 3 
A study of English Literature from the Puritan Period through the Age of Reason. 

ENG 203—Survey of English Literature III (SP,SU) 3.0 3 
A study of English Literature from Romanticism to the present. 

ENG 205—Report Writing (F,SP) 3 0 3 


The fundamentals of English are utilized as a background for the organization and 
techniques of modern report writing. Exercises in developing typical reports, using 
' writing techniques and graphic devices are completed by the students. 


ENG 210—Survey of American Literature | (F,SU) 3. 01.3 
A study of the writings of the Colonial Period and the Romantic Period through 
Melville. 


ENG 211—Survey of American Literature II (W,SU) 3 0 3 
A study of the literature of the Transcendentalists and the Realists through Twain. 

ENG 212—Survey of American Literature Il (SP,SU) 3.0 3 
A study of the literature of American Naturalism to the present. 

ENG 214—Survey of Western World Literature | (OD) 3 0 3 


The Ancient World includes selections from the Old Testament, Greek and Roman 
literature, and the New Testament. 
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ENG 215—Survey of Western World Literature II (OD) 3 0 3 
The Middle Ages, Renaissance, and Enlightenment includes selections from Ital- 
ian, French, and Spanish literature. 


ENG 216—Survey of Western World Literature Il (OD) 3.0 3 
The Modern world includes selections from the best of the Romantics, Symbolists, 
and Modernists in poetry, plays, and short stories. 


ENG 225—Children’s Literature (OD) 3 0 3 
Survey of literature for children. Kindergarten through Junior High levels. 
ENG 1101—Reading Improvement (F) 2° 0° 2 


Designed to improve the student’s ability to read rapidly and accurately. Special 
machines are used for class drill to broaden the span of recognition, to increase eye 
coordination and word group recognition, and train for comprehension in larger 
units. 


ENG 1102—Communication Skills (W) 3 0 3 
Designed to promote effective communication through correct language usage in 
speaking and writing. 
Prerequisite: ENG 1101. 


ENG 1101-co—Reading Improvement (F) 202 

Designed to improve the student’s ability to read rapidly and accurately. Special 
machines are used for class drill to broaden the span of recognition, to increase eye 
coordination and word group recognition, and train for comprehension in larger 
units. 


FRENCH 


FRE 101—Elementary French | (OD) 23 3 
A sequence course, beginning with FRE 101, which is an introduction to French 
with a modern audio-lingual approach. Up-to-date materials and methods are used to 
develop conversational and communication skills. Emphasis first on hearing and 
speaking, then on reading and writing. Course includes the study of French-speaking 
peoples, their cultures and countries, and selected supplementary readings. 


FRE 102—Elementary French Ii (OD) ya 
A continuation of FRE 101. 

FRE 103—Elementary French II! (OD) 23 3 
A continuation of FRE 102. 

FRE 151—Intermediate French | (F) 3.0 3 


A sequence course, beginning with FRE 151, which is a review of the skills of 
hearing, speaking, reading, and writing. Intensive grammar review and vocabulary 
study, concentration on communication skills, and selected readings from French 
literature. 

Prerequisites: FRE 101, 102, 103, or two units of high school French. 


FRE 152—Intermediate French II (W) 3 0 3 
A continuation of FRE 151. 
FRE 153—Intermediate French III (SP) 3.0 3 


A continuation of FRE 152. 
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FRE 201—Survey of French Civilization | (OD) 23.03 

A sequence course, beginning with FRE 201, which is a study of French culture and 
civilization. Selected readings in French literature from the Middle Ages to the 
present are included along with parallel reading and reports. 


FRE 202—Survey of French Civilization Il (OD) 23 3 
A continuation of FRE 201. 

FRE 203—Survey of French Civilization Il (OD) 2 3 3 
A continuation of FRE 202. 

GEOGRAPHY 

GEO 201—Physical Geography (SP) 3 0 3 


The earth’s astronomical relations, factors of weather and climate, physical fea- 
tures and changes of landforms. 


GEO 202—Economic Geography (OD) 3 0 3 
Geographic and economic factors involved in production, distribution, consump- 
tion, and conservation of the major resources of the world. 


GERMAN 


GER 101—Eliementary German | (OD) 3°0°3 
A sequence course, beginning with GER 101, which includes the essentials of 
grammar, graded reading, and vocabulary building. 


GER 102—Elementary German II (OD) 30 3 
A continuation of GER 101. 

GER 103—Elementary German III (OD) 3 0 3 
A continuation of GER 102. 

GER 151—Intermediate German | (OD) 3 0 3 


A sequence course, beginning with GER 151, which is a review of grammar and 
reading lyrics, short stories, and selections from plays. 


GER 152—Intermediate German I! (OD) 3 0 3 
A continuation of GER 151. 
GER 153—Intermediate German II! (OD) 3.0 3 
A continuation of GER 152. 
HISTORY 
HIS 101—History of Western Civilization | (F,W,SP,SU) 3 0 3 


The sequence course in Western Civilization, which begins with History 101, isa 
study of the institutions and culture of Western society from 8,000 B.C. to the present. 
Topics include the classical Greek and Roman worlds, the growth of Christianity, 
Medieval Europe, the Renaissance, the Reformation, the emergence of the modern 
national state, the rise of commercial capitalism, the Industrial Revolution, the 
French Revolution, liberalism, nationalism, the alliance system, imperialism, World 
War | and its aftermath, and the ideologies of the twentieth century. 


HIS 102—History of Western Civilization II (W,SP,SU) 3 0 3 
A continuation of HIS 101. 
HIS 103—History of Western Civilization II! (F,SP,SU) 3 0 3 


A continuation of HIS 102. 
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HIS 201—American History | (F,SU) 3 0 3 
The survey of American history, which is in three quarters and begins with HIS 201, 

covers from the period of discovery and colonization to the present. The courses are 

conducted through lectures, textbooks, collateral reading, and map studies. 


HIS 202—American History Il (W,SU) 3.0.3 
A continuation of HIS 201. 

HIS 203—American History Ill (SP,SU) 3.0 3 
A continuation of HIS 202. 

HIS 204—Current World Problems (OD) 3.0 3 


A detailed examination of current international problems, including nationalism in 
underdeveloped countries, racial minorities, water and air pollution, the population 
explosion and famine, the armaments race, and international organizations—but 
with emphasis on a particularly urgent problem of present world concern. In addition 
to text and periodical assignments and daily newspaper readings, each student will 
be expected to present a comprehensive oral or written report. 


HIS 205—Black History (OD) 3 0 3 

This course deals with the forces and personalities which have shaped the history 
of the Negro in the United States. Selected racial and ethnic groups are studied with 
special references to the histories and sociocultural determinants of the group 
studied. 


HIS 210—Local History and Genealogy (OD) 3 0.3 
A study of research methods and sources for the writing of family, church, school 
and community history. 


LATIN 


LAT 101—Elementary Latin | (OD) 3 0 3 

A sequence course, beginning with LAT 101, which is designed to equip the 
student with a mastery of the structure of the Latin language and with a knowledge of 
basic vocabulary. Also included are translations from appropriate Latin texts and 
parallel study of pertinent aspects of Roman life and history. 


LAT 102—Elementary Latin i! (OD) 3 0 3 
A continuation of LAT 101. 

LAT 103—Elementary Latin II! (OD) 3 0 3 
A continuation of LAT 102. 

LAT 151—Intermediate Latin | (OD) 3 0 3 


A sequence course, beginning with LAT 151, which includes a review of the 
elements of the language and the readings of passages from selected authors with 
emphasis on Cicero, and parallel study of the history and institutions of Republican 
Rome. Reading of selected books of the Aeneid and parallel study of the history and 
institutions of the Empire and of the epic and its influence upon subsequent 
literature. 


LAT 152—Intermediate Latin Il (OD) 3° G73 
A continuation of LAT 151. 
LAT 153—Intermediate Latin Il (OD) 3.0 3 


A continuation of LAT 152. 
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LIBRARY 


LIB 101—Introduction to Library Services (OD) 3.0.3 

Philosophy of information service. Background and history of libraries and learn- 
ing resource centers. Introduction to classification and organization of material. 
Study of duties and qualification of library personnel. 


MASONRY 
(Courses with “co” designation include cooperative work on alternate week basis.) 
MAS 1101—Masonry | (OD) Sole hil, 


An introductory course designed to familiarize the student with methods of laying 
block, brick, and stone. The course will insure a broad understanding of materials 
and how to use them. A study of tools and equipment used in the masonry trade is 
included. 


MAS 1102—Masonry II (OD) Siu Leiul 

Acontinuation of MAS 1101, this course includes a study of sizes, properties, uses, 
and types of masonry units. Accepted methods for laying all kinds of masonry units 
are taught. 


MAS 1103-——Masonry II! (OD) 3.0127 
A continuation of MAS 1102, this course emphasizes safe work habits, skill, and 
precision work by laying masonry projects. 


MAS 1104—Masonry IV (OD) 2S 129R7 

A continuation of MAS 1103, this course involves constructing masonry projects: 
building walls, corners, steps, masonry arches, and other projects in the masonry 
trade. 


MAS 1000-co—On-the-job Training (F) 0 200 10 
Cooperative work on alternate week basis. 


MAS 1101-co—Masonry Fundamentals | (F) She oO 
An introduction to the various types of masonry construction including brick, 
concrete blocks, and concrete. 


MAS 1102-co—Masonry Fundamentals II somal 5 
Basically a skill development course. Various patterns of brick bonds as well as 
block, tile, and roof laying will be studied. 


MAS 2000-co—On-the-job Training 0 200 10 
Cooperative work on alternate week basis. 

MATHEMATICS 

(Courses with “co” designation include cooperative work on alternate week basis.) 

MAT 080, 081, 082, 083—Remedial Mathematics (OD) 1-5 0 0 


A four-quarter course consisting of an intensive study of pre-college arithmetic, 
algebra, and geometry skills necessary in a study of college-level mathematics. 
Hours will be determined by need. 


MAT 101—College Mathematics | (F,W,SP,SU) 3 0 3 

First of a three-quarter sequence of courses which comprise the minimum 
requirements for all AA candidates. Topics include: sets, concepts of logic, mathe- 
matical systems, systems of numeration, and the sets of integers. Number theory 
includes base five arithmetic, congruences, and modular systems. 
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MAT 102—College Mathematics II (W,SP,SU) 3 0 3 
Acontinuation of MAT 101. Main emphasis is on the development of the properties 

of the sets of integers, rational numbers, and real numbers. Other topics include 

linear equations, inequalities, and absolute values of one and two variables. 
Prerequisite: MAT 101 or consent of instructor. 


MAT 103—College Mathematics III (SP,SU) 30 3 
Last of three-quarter course sequence. Topics are: points, lines, planes, linear mea- 
sure, angular measure, similar and congruent triangles, coordinate geometry, anda 
brief treatment of probability and statistical methods. Introduction to the rudiments 
of plane analytic geometry. 

Prerequisite: MAT 101-102 or consent of the instructor. 


MAT 104—Pre-College Algebra (F,W,SP,SU) 54 Ons 

The course is designed for those students who need MAT 105, 106 College Algebra 
and Trigonometry but who come to Surry Community College without an adequate 
background in mathematics to succeed in this course. The emphasis is on properties 
of the rational numbers. Operations with polynomials and algebraic fractions will be 
covered. The course will include solving first and second degree equations and 
solving systems of equations in two variables. Irrational numbers, radicals, and the 
quadratic formula will also be covered. 


MAT 105, 106—College Algebra and Trigonometry (F,W,SP,SU) 5.0 0 

Designed to promote understanding of the logic structure of algebra with the 
development of algebraic techniques, along with a study of analytic trigonometry. 
Topics include: the theory of sets of integers, rational numbers, real numbers, com- 
plex fields, equations, inequalities, functions and relations, exponential and loga- 
rithmic functions, trigonometric functions, identities, equations, circular functions, 
inverse functions, triangle solution including sine and cosine laws, matrices, and 
series. 


MAT 107—Analytical Geometry and Calculus | (F,SP,SU) . § "0 5 
This is the first of a four-quarter sequence in analytic geometry and differential and 
integral calculus. Topics covered in this quarter are functions, limits, differentiation, 
applications of the derivative and antiderivatives. 
Prerequisite: MAT 105, 106 or the equivalent and consent. 


MAT 108—Basic Concepts of Probability and Statistics (W, SU) 5 Gao 
An elementary introduction to probability, statistical reasoning and data analysis. 

Major areas considered are: handling of data, probability distribution, sampling, 

estimation, hypothesis testing, linear regression, and other selected topics. 


MAT 110—Technical Mathematics | (F) 5. 0.45 

The real number system is developed as an extension of the natural numbers. 
Fundamental algebraic operations, the rectangular coordinate system, and the fun- 
damental trigonometric concepts and operations are introduced, as well as the study 
of vectors and their uses. 


MAT 111—Technical Mathematics II (W) 5" 0.5 
A continuation of MAT 110. Complex numbers and some of their applications are 
introduced, as are simultaneous equations, logarithms, quadratic equations and 
additional types of equations. 
Prerequisite: MAT 110 or consent of the instructor. 
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MAT 112—Technical Mathematics III (SP) Se 0475 
A continuation of MAT 111. Additional topics from trigonometry, solution of equa- 
tions of higher degree, inequalities, progressions, are studied in this course as well as 
analytic geometry and calculus. 
Prerequisite: MAT 111 or consent of the instructor. 


MAT 133—Criminal Justice Mathematics (OD) Se0r45 

The math principles presented are designed to meet the needs of the criminal 
justice-protective service professional. Topics studied are formulas, logarithms, right 
triangle trigonometry, graphing, and statistics in relation to applications for VAS- 
CAR, breathalyzer, radar, and other such devices. 


MAT 201—Technical Mathematics IV (F) 57 05 
A continuation of MAT 112. More advanced concepts of differentiation and integra- 
tion are considered. Included are graphs and derivatives of the trigonometric func- 
tions, exponential and logarithmic differentiation and integration, advanced integra- 
tion techniques, polar equations, and parametric equations. 
Prerequisite: MAT 112 or consent of the instructor. 


MAT 202—Digital Computer Mathematics (OD) 5” Ono 

An examination of the fundamental concepts of programming digital devices. 
Topics include: architecture of microprocessors, programming in machine lan- 
guage, and programming in assembly language. 


MAT 205—Analytic Geometry and Calculus II (F,W) a OS 
A continuation of MAT 107. Topics include the definition of integral, definite 
integrals, application to areas, volume, arc length and work, exponential and trigo- 
nometric functions, and integration methods. 
Prerequisite: MAT 107 or consent. 


MAT 206—Analytic Geometry and Calculus Ill (W,SP) §, 30:05 
A continuation of MAT 205. Included will be conics, moments, centers of gravity, 
centroids, indeterminate forms, improper integrals, Taylor's formula and infinite 
series. 
Prerequisite: MAT 205 or consent. 


MAT 207—Analytic Geometry and Calculus IV (SP) S L005 
A continuation of MAT 206. Topics include plane curves, vectors, polar coordi- 

nates, three dimensional analytic geometry, differential calculus of functions of 

several variables, multiple integration, line integrals, Green’s Theorem. 
Prerequisite: MAT 206 or consent. 


MAT 208—Differential Equations (SU) 5 0 5 
Methods of solution and some applications of ordinary differential equations. 
Included are solutions of linear and special non-linear differential equations, solu- 
tions of higher order equations, simultaneous solutions, solutions by series, and 
Laplace transforms. 
Prerequisite: MAT 207 or consent. 


MAT 1100—Basic Mathematics (OD) 3° 0° 3 

A course in basic mathematics designed for the students in one-year occupational 
programs where a basic knowledge of arithmetic is required. Topics of study include 
the basic mathematical principles reinforced through practical experiences in solv- 
ing occupationally related problems. 
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MAT 1101—Fundamentals of Mathematics (F) 5. OMS 
Practical number theory. Analysis of basic operations: addition, subtraction, mul- 
tiplication, and division. Fractions, decimals, powers and roots, percentages, ratio 
and proportion. Plane and solid geometric figures used in industry, measurement of 
surfaces and volumes. Introduction to algebra used in trades. Practice in depth. 


MAT 1102—Algebra (W) 3 0 3 

Basic concepts and operations of algebra: historical background of our base-10 
number system; algebraic operations: addition, subtraction, multiplication, and di- 
vision; fraction, letter representation, grouping, factoring, ratio and proportions, 
variation; graphical and algebraic solution of first degree equations; solutions of 
simultaneous equations by: addition and subtraction, substitution, graphing, expo- 
nents, logarithms, table and interpolation. 


MAT 1103—Geometry (SP) 3.0 3 

Fundamental properties and definitions; plane and solid geometric figures, 
selected general theorems, geometric construction of lines, angles and plane figures. 
Dihedral angles, areas of plane figures, volumes of solids. Geometric principles are 
applied to shop operations. 


MAT 1104—Trigonometry (SU) 3 0 3 
Trigonometric ratios; solving problems with right triangles, using tables and inter- 

polating; solution to oblique triangles using law of sines and law of cosines; graphs of 

the trigonometric functions; inverse functions, trigonometric equations. 
Prerequisite: MAT 1103. 


MAT 1112—Building Trades Mathematics (OD) 3 0 3 
Practical problems dealing with volumes, weights, ratios, mensuration, and basic 
estimating practices for building materials. 


MAT 1113—Construction Estimating | (SP) 3 0 3 
Basic methods of estimating quantities and cost of materials and labor for various 
types of construction. 


MAT 1114—Construction Estimating II (F) 3 0 3 
This course is acontinuation of MAT 1113. Topics of study will include techniques 
used in the cost analysis of various types of structures. 


MAT 1115—Electrical Mathematics (SP) 3 0 3 

A study of fundamental concepts of algebra, basic operations of addition, subtrac- 
tion, multiplication, and division; solution of first order equations, use of letters and 
signs, grouping, factoring, exponents, ratios, and proportions; solutions of equa- 
tions, algebraically and geographically; a study of logarithms and use of tables; an 
introduction to trigonometric functions and their application to right angles; and a 
study of vectors for use in alternating current. 


MAT 1112-co—Building Trades Mathematics (W) 3 0 3 
Practical problems dealing with volumes, weights, ratios, mensuration, and basic 
estimating practices for building materials. 


MAT 1113-co—Construction Estimating | (SP) 3 0 3 
Basic methods of estimating quantities and cost of materials and labor for various 
types of construction. 


MAT 1114-co—Construction Estimating II (F) 3 0 3 
This course is a continuation of MAT 1113. Topics of study will include techniques 
used in the cost analysis of various types of structures. 
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MAT 1115-co—Electrical Mathematics (SP) 5.0055 

A study of fundamental concepts of algebra, basic operations of addition, subtrac- 
tion, multiplication, and division; solution of first order equations, use of letters and 
signs, grouping, factoring, exponents, ratios, and proportions; solutions of equa- 
tions, algebraically and geographically; a study of logarithms and use of tables; an 
introduction to trigonometric functions and their application to right angles; anda 
study of vectors for use in alternating current. 


MECHANICS 


MEC 101—Machine Processes | (F) 1eS as 

An introductory course designed to acquaint the student with basic hand tools, 
safety procedures and machine processes of our modern industry. It will include a 
study of measuring instruments, characteristics of metals and cutting tools by per- 
forming selected operations such as turning, facing, threading, drilling, boring and 
reaming. 


MEC 102—Machine Processes II (W) 179.3 
Advanced operations on lathe, drilling, boring, and reaming machines. Milling 
machine theory and practice. Thorough study of the types of milling machines, 
cutters, jig and fixture devices, and the accessories used in a modern industrial plant. 
Safety in the operational shop is stressed. 
Prerequisite: MEC 101. 


MEC 103—Treatment of Ferrous Metals (SP) 22 3 

An introduction to the properties of ferrous metals and tests to determine their 
uses. A background in the chemical aspects of metallurgy will be developed for a 
better understanding of the physical changes and causes of the changes in metals. 
The main topics of study will include iron and steel production, theory of alloys, 
shaping and forming, heat treatments for steels and alloys. 


MEC 104—Treatment of Non-Ferrous Metals (SU) 74 oe | 
Continuation of the study of physical metallurgy. Among non-ferrous metals to be 
studied will be bearing metals (brass, bronze, lead), light metals (aluminum and 
-magnesium) and copper and its alloys. 
Prerequisite: MEC 103. 


MEC 151—Machine Shop Theory and Practice (F) 3. tenne 

An introduction to the machinist trade and the potential it holds for a craftsman. 
Deals primarily with the identification, care, and use of basic hand tools and precision 
measuring instruments. Elementary layout procedures and processes of lathe, drill 
press, grinding (off-hand) and milling machines will be introduced both in theory and 
practice. Basic safety and job planning will be stressed in all machine shop courses. 


MEC 152—Machine Shop Theory and Practice (W) 3 12 9 
Advanced operations in layout tools and procedures, power sawing, drill press, 
surface grinder, milling machine shaper. The student will select projects encompass- 
ing all the operations, tools, and procedures thus far used and those to be stressed 
throughout the course. 
Prerequisite: MEC 151. 


MEC 153—Machine Shop Theory and Practice (SP) 3 12 9 
Advanced work on the engine, lathe, turning, boring, and threading machines, 
grinders, milling machines, and shapers. Introduction to basic indexing and termi- 
nology. The trainee will use precision tools and measuring instruments such as 
vernier height gauges, protractors, comparators, etc. 
Prerequisite: MEC 152. 
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MEC 154—Machine Shop Theory and Practice (SU) 3 12 9 

Development of class projects using previously learned procedures in planning, 
blueprint reading, machine operations, final assembly, and inspection. Additional 
processes on the lathe, surface grinder, advanced milling machine operations, etc. 
Special procedures and operations, processes and equipment, observing safety 
procedures faithfully and establishing good work habits and attitudes acceptable to 
the industry. 

Prerequisite: MEC 153. 


MEC 202—Quality Control (F) 3 0 3 

The application of industrial statistics to the control of manufacturing processes. 
Sampling procedures and analysis of variance are studied. Industrial quality control 
methods are analyzed. 


MEC 203—Time and Motion Study (W) 3 2 4 
The study of measuring human and machine performance, time utilization, with 
problems dealing with increasing productivity while decreasing cost. 


MEC 205—Strength of Materials (F) 3 2 4 
Study of principles and analysis of stresses which occur within machine and 
structure elements subjected to various types of loads such as static, impact, varying, 
and dynamic. Analyses of these stresses are made as applied to thin-walled cylinders 
and sphere, riveted and welded joints, beams, columns, and machine components. 
Recommended that the student has completed or is taking MAT 110, PHY 102, or 
PHY st102. 


MEC 213—Production Planning (SU) 32 4 

This course is designed to provide an in-depth study of the manufacture of various 
products in the industrial setting. Course activities will include studies in production 
organization, pre-production planning, tooling and plant set up, materials handling, 
and routing of materials and operations. 


MEC 214—Engineering Materials | (F) 3 3 4 

A study of common engineering materials used in the industrial setting. Main 
emphasis is on ferrous metals, including topics on structure, physical and mechani- 
cal properties, testing, and heat treatment. Lectures, demonstrations, and student 
laboratory work will be utilized. 


MEC 215—Engineering Materials II (W) 3 3 4 
A continuation of MEC 214. A study of engineering materials such as non-ferrous 
metals, plastics, woods, etc., will be made. Emphasis is placed on structure, physical 
and mechanical properties, types and classification of materials, testing, and the 
selection of materials for specific engineering applications. 
Prerequisite: MEC 214. 


MEC 235—Hydraulics and Pneumatics (SP) 3.3 4 
The basic theories of hydraulic and pneumatic systems. Combinations of systems 
in various circuits and motors, controls, electrohydraulic servomechanisms, plumb- 
ing, filtration, accumulators and reservoirs. 
Recommended that the student has completed MAT 111, PHY 102, or PHY 1102. 


MEC 251—Machine Shop Theory and Practice (F) 2 10 7 

The topics of study for this course include advanced operations on general 
machine tools and layout procedures. Laboratory work will involve skill development 
exercises in the above areas. 
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MEC 252—Machine Shop Theory and Practice (W) 2 10 7 
An in-depth study of special machine tools. Emphasis placed on production set up 
and operation including the calculating and cutting of spur, helical, and worm gears. 


MEC 253—Machine Shop Theory and Practice (SP) 2 10 7 

The culminating course in the machinist curriculum, emphasizing the development 
of class and individual projects. Laboratory work will include the engineering and 
production of a product. 


MEC 271—Operation of Computer Numerical 
Control Machine Tool Equipment (F) Zien 

An introduction to the setup and operation of computer assist numerical control 
equipment. Computer numerical control description, operators’ controls and indica- 
tors, operation in setup, data, input, automatic operation, and tool holders will be 
areas of study. Safety and machine protection will be stressed at all times. The course 
is designed to meet the needs of the evening student. 

Prerequisites: MEC 151, 152, 153, or two years machine shop experience. 


MEC 272—Programming of Computer Numerical 
Control Machine Tool Equipment I (W) 2) 22:53 
An introduction to the programming of computer numerical control equipment. 
Looping, macro sub-routines, drill cycle, spot facing cycle, deep hole drilling cycle, 
boring cycle, multihole row drilling cycle, inch dimension system, metric dimension 
system, facing cycle, pocket milling cycle, internal hole milling cycle, and cutter 
diameter compensation will be areas of study. Safety and machine protection will be 
stressed at all times. The course is designed to meet the needs of the evening student. 
Prerequisite: MEC 271. 


MEC 273—Programming of Computer Numerical 
Contro! Machine Tool Equipment II (SP) ehtaies 

A continuation of study in the programming of computer numerical control equip- 
ment. Circular interpolation, multi-quadrant circular interpolation, polar coordi- 
nates, cutter path transformation, continuous path milling, cam profile milling, and 
scaling will be areas of study. Looping and macro sub-routines will be used in 
program study whenever feasible. The course is designed to meet the needs of the 
evening student. 

Prerequisite: MEC 272. 


MEC 1112—Machine Shop Processes (SU) 153 

To acquaint the student with the procedures of layout work and the correct use of 
hand and machine tools. Experience in the basic fundamentals of drill press and lathe 
operations; hand grinding of drill bits and the lathe tools; set-up work applied to the 
trade. (For welding students.) 


MUSIC 


MUS 101—Introduction to Music (F,W,SP,SU) SOs 

A non-technical course in music appreciation. Musical elements such as rhythm, 
melody, harmony, tone color, and form are analyzed and discussed. Musical master- 
works are employed to develop an understanding of the role of music in contempor- 
ary culture. 


MUS 102—History of Music (F,W,SP,SU) 3.0 3 
The growth of music from its beginning to the Modern Era. Representative works of 

various composers and periods are presented for analysis and discussion. 
Prerequisite: MUS 101 or consent of the instructor. 


114 COURSES OF INSTRUCTION 


MUS 103—College Chorus (F) 02 1 

A study of vocal techniques and choral presentation. Ensemble singing including 
the performance of works from standard choral repertory. Attendance at rehearsals 
and performance is required. The course is open to students who demonstrate the 
ability to sing on pitch. 


MUS 104—College Chorus (W) OZ 
A continuation of MUS 103. 

MUS 105—College Chorus (SP) 02 1 
A continuation of MUS 104. 

MUS 106—Basic Music Theory (OD) 3 0 3 


Acomprehensive study of intervals, scales, key signatures, chords, and part writing 
involved in the elementary aspects of music. Major musical works are employed and 
examined. 


MUS 110—Class Piano (F,W,SP,SU) 0. anes 
A course in piano technique designed to teach students the beginning skills of 
piano playing and the basic theory of music. 


MUS 111—Class Piano (F,W,SP,SU) 021 
A continuation of MUS 110. 

MUS 112—Class Piano (F,W,SP,SU) y Ona 
A continuation of MUS 111. 

MUS 120—Guitar I (OD) 021 


A beginning guitar course consisting of teaching the seven major keys, major 
chords, minor chords, 7th chords, sharps, and flats. Also inciuded are the basic 
fundamentals of taking care of the guitar, installing new strings, and tuning the guitar. 
At the end of this course, the student should be playing rhythm to three-chord tunes 
and songs. 


MUS 121—Guitar II (OD) 02 1 

An advanced course, starting where the beginning course stops, consisting of 
group and individual practice of the chord movements of the left hand, and the 
rhythm movements of the right hand. At the end of this course, the student will be 
playing rhythm to almost any tune or song. 


MUS 122—Guitar III] (OD) 021 
An instrumental guitar course consisting of teaching the finger board notes in all 
seven keys and between-chord run notes. This course will teach the student to play 
several instrumental tunes. 
Prerequisite: MUS 121. 


MUS 203, 204, 205—College Chorus (OD) 0°27 
A continuation of MUS 103, 104, 105. 

NURSING 

NUR 100—Pharmacology (F) 22 3 


Designed to assist students in acquiring understanding and skills basic to safe and 
intelligent administration of drugs. Includes a review of mathematical principles 
related to drug therapy and a general overview of drug classification and nursing 
implications. Class laboratory experiences are provided to assist the student in 
developing skill in drug preparation and administration in simulated situations. 

Prerequisite: CHM 111. 
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NUR 101—Fundamentals of Nursing (F) 4 67 

Designed to assist the student to learn beginning concepts of nursing care. Student 
is introduced to the stress-adaptation mechanism of man and the nursing process. 
Basic concepts of pharmacology, nutrition, physical and social sciences, communi- 
cation, growth and development, and mental health are included. Selected therapeu- 
tic measures are taught and the development of basic nursing skills in the class lab is 
expected. An introduction to the clinical setting is included. 

Prerequisites: Admission to the Nursing Program, BIO 110. 


NUR 102—Nursing of Adults (W) 6 12 10 

The first of three courses which deal with nursing care of the adult with medical- 
surgical problems. Common stressors basic to individuals with medical-surgical 
problems and selected disease conditions common to the hospital setting are dealt 
with. The student will be guided in learning the nursing process with clinical empha- 
sis on patient assessment and planning nursing care. Clinical learning sessions are 
planned on the medical-surgical units of local hospitals and the student is expected 
to develop beginning skills in the clinical setting. 

Prerequisites: NUR 100, NUR 101, NUT 101, BIO 110, BIO 111. 


NUR 103—Maternity Nursing (SP) 6 12 10 

Designed to assist the student in the study of maternity nursing and gynecological 
problems. Stresses of the fetus, mother, father, or other significant individual com- 
mon during the childbearing cycle are presented. The nursing process will be utilized 
with emphasis on assessment, planning, intervention, and teaching. Related clinical 
experiences are provided in obstetrical units of a hospital and in selected community 
agencies. 

Prerequisites: NUR 100-102, BIO 110, BIO 111, BIO 112. 


NUR 104—Mental Health Nursing (SU) Str te 

Designed to aid the student in understanding the dynamics of behavior and in 
identifying and meeting the needs of individuals experiencing emotional stress. 
Emphasis is on communications and interpersonal relationships as a means of 
attaining these goals. The nursing process is utilized in assessing, planning, imple- 
menting, and evaluating nursing care of clients with problems in coping. Clinical 
experiences are provided on inpatient psychiatric nursing units. 

Prerequisites: NUR 100-103, PSY 101, PSY 102, PSY 208. 


NUR 205—Nursing of Adults (F) 6 14 11 
Designed to assist the student in broadening his knowledge and skills in nursing 


- care of adults experienceing major physiological stressors and in understanding the 


psychological factors which accompany them. The nursing process is utilized with 
emphasis on selecting and carrying out nursing interventions. Related clinical expe- 
riences are provided in medical-surgical areas of local hospitals. 

Prerequisites: NUR 100-104, BIO 106. 


NUR 206—Nursing of Children and Adolescents (W) 6 14 11 

A study of normal growth and development as it relates to the care of the ill child. 
Emphasis is placed on the psychosocial and physiological stresses of illness and 
hospitalization as it occurs during the different stages of development. Application of 
the nursing process to the care of the child and family is utilized. Clinical laboratory 
experiences on a pediatric unit of a hospital and other community agencies are 
acquired. 

Prerequisites: NUR 100-104, 205; PSY 201. 
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NUR 207—Nursing of Adults (SP) 5 18 11 
This course focuses on the study of the adult experiencing acute and specialized 
physiological stressors. The nursing process is utilized with the main emphasis on 
nursing interventions and evaluation of nursing care. The clinical experience focuses 
on the role of the nurse as a member of the overall health team. 
Prerequisites: NUR 100-104, 205, 206. 


NUR 208—Nursing Trends (SP) 40 4 

The student is provided an opportunity to explore the nature of nursing in today’s 
society with a focus on current trends and issues affecting nursing. Issues and trends 
which affect nursing education, practice, and professional organizations will be 
explored through classroom, laboratory, and independent study. Theory and prac- 
tice in team leading is provided, as well as comprehensive review of all phases of 
nursing. 

Prerequisite: NUR 206. 


NUTRITION 


NUT 101—Nutrition (F) 3 0 3 

The study of the essentials of normal nutrition throughout the life cycle. Cultural, 
religious, and economic factors that influence a person’s acceptance of food will be 
explored. An introduction to common therapeutic diets and assessment of nutritional 
status will be included. 


PHILOSOPHY 


PHi 201—IiIntroduction to Philosophy | (F) 3 0 3 

A study of fundamental problems of philosophy, emphasizing the importance of 
philosophical thinking for man’s everyday experience; and examination of typical 
ideas and systems of ideas throughout history. 


PHI 202—Introduction to Philosophy I! (W) 3.0 3 
A continuation of PHI 201. 
PH! 203—Ethics (SP) 3 0 3 


A critical study of various philosophical ethical systems and the meaning of moral 
ideas. Evaluation will be conducted of the ethical techniques and approaches utilized 
by ethicists to solve relevant moral problems. 


PHYSICAL EDUCATION 


The importance of individual physical fitness, the teaching of fundamentals, tech- 
niques, and rules of play are the major objectives of each class. Each class meets 
approximately 24 hours per quarter. 

PED 101—Men’s Soccer and Flag Football (F) 
PED 101—Women’s Soccer and Speedbali (OD) 
PED 102—Men’s Tumbling and Wrestling (W) 
PED 102—Women’s Gymnastics (W) 

PED 103—Softball and Archery (SP) 

PED 104—Swimming (SU) 

PED 106—Men’s Basketball (W) 

PED 106—Women’s Basketball (OD) 

PED 107—Physical Fitness (SP) 

PED 108—Karate (OD) 

PED 201—Table Tennis and Volleyball (F,W,SP) 
PED 202—Badminton and Bowling (F,W) 
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PED 203—Basic Tennis (F,SP,SU) 

PED 204—Advanced Tennis (F,SP,SU) 
PED 206—Golf (SP) 

PED 207—Judo (OD) 

PED 208—Backpacking and Hiking (OD) 


PED 110—First Aid and Safety (F,SP) 2en0 
A general first aid course stressing accident prevention and treatment of injuries. 
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PED 205—Personal Health and Community Hygiene (F,W,SU) 3 0 3 
The study of personal and community health and hygiene as it relates to the 
individual in society. 


PHYSICAL SCIENCE 


PHS 101—Chemistry Survey (F) ya 

Included in this course are general discussions of the basic concepts of chemistry 
and the properties of elements. Topics of discussion include the following: chemical 
processes, water, ionization, nitrogen, the halogen, sulfur, carbon and silicon, and 
organic and food chemistry. 


PHS 102—Physics Survey (W) 242. 3 

The beginning course of physical science includes a study of physics. Some of the 
topics of discussion are measurements, forces, gravity, mechanics, heat, light, 
sound, electricity, and atomic properties. 


PHS 103—Meteorology—Geology—Astronomy (SP) 2273 
Topics for consideration are atmosphere, weather, erosion, rocks, earth’s past, the 
solar system, the Milky Way, and extragalactic systems. 


PHYSICS 


PHY 101—Properties of Matter and Heat (F) 3.2 4 
The first in a four-course, application-oriented sequence (101, 102, 103, 104) for 
technicians, this course begins with a review of essential mathematics and an intro- 
duction to measurement. Solids and fluids are studied under varied conditions. Heat 
and its effects, temperature, and the gas laws are discussed. The course closes with a 
brief investigation of nuclear and atomic physics. 
Prerequisite or corequisite: MAT 110. 


PHY 102—Mechanics (W) 3.2 4 
The classical topics of motion, force, work, energy and momentum are developed 
and explained by applying them to specific processes and machines of contemporary 
technology. 
Prerequisite or corequisite: MAT 111, PHY 101. 


PHY 103—Electricity (SP) 3.2 4 

Electrostatics, magnetism and current electricity are the subjects covered in this 
course. Topics such as meters, induction, transformers, Ohm’s laws and Kirchoff’s 
laws are discussed in detail. 


PHY 104—Light and Sound (SP) 3.2 4 

Light and sound are the two areas which constitute this course. Concepts of 
interference, Doppler effect, particle and wave theories of light, and spectra classifi- 
cation are some of the main topics discussed. 
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PHY 106—Applied Mechanics (SP) 57 0-5 

Concepts and principles of statics and dynamics. Parallel concurrent and noncur- 
rent force systems in coplaner and noncoplaner situation. 

Concepts of centroids and center of gravity, moments of inertia, fundamentals of 
kinetics, and kinematics of velocity and motion. 

Recommended that the student has completed MAT 111 and PHY 102. 


PHY 120—Energy: Principles and Fundamentals (OD) 2.28 

This is the first in a series of three courses dealing with energy. PHY 120 is designed 
to give a basis in the fundamental physics of energy, especially in relation to alternate 
energy sources in general and solar energy in particular. Topics covered include 
work, kinetic and potential energy, heat energy, electric energy, nuclear energy, and 
conservation of energy. 


PHY 121—Energy Sources (OD) 22 3 
This is the second in a series of three courses dealing with energy. PHY 121 is 

designed to give the students an overview of current power production techniques, 

alternative energy production schemes and energy conservation. Topics covered 

include: nuclear reactors, geothermal energy, fossil fuels, heat loss in homes, heat- 

ing methods, home cooling, transportation, recycling, and wind energy. 
Prerequisite: PHY 120. 


PHY 122—Solar Energy (OD) 2: £3 
This is the third in a series of three courses dealing with energy. PHY 122 is 

designed to give the students a background in solar energy systems. Topics covered 

include: solar radiation, flat plate solar collectors, focusing collectors, heat storage, 

solar cooling, solar cells, architectural considerations, and economic analysis. 
Prerequisite: PHY 121. 


PHY 201—General Physics ! (OD) 3 3 4 
This course, which is designed primarily for physics and engineering (and tech- 
nology) majors, includes in the first quarter of study the following: machines and 
vector analysis, particle and rigid body mechanics, statics, rotary motion, Newton’s 
laws, and conservation laws. 
Prerequisite: Trigonometry or consent of instructor. 


PHY 202—General Physics II (OD) 3.3 4 
Second quarter of general physics includes the study of heat, sound, light, wave 
motions, and optics. 
Prerequisite: PHY 201. 


PHY 203—General Physics II! (OD) 3.3 4 
Final quarter of general physics includes the study of electricity, magnetism, 
atomic and nuclear physics. 
Prerequisite: PHY 202. 


PHY 204—General Physics IV (F) 43 5 
A calculus based course, designed primarily for physics and engineering majors, 

includes in the first quarter of study the following: vector analysis, particle and rigid 

body mechanics, statics, rotary motion, Newton’s laws, and conservation laws. 
Prerequisite or concurrently: MAT 107. 


PHY 205—General Physics V (W) 43 5 
Second quarter of the calculus based physics. Some topics are heat, sound, light, 
wave motions, optics, and atomic spectra. 
Prerequisite or concurrently: MAT 205. 
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PHY 206—General Physics VI (SP) at 3"5 
Third quarter of the calculus based physics. Some topics are electricity, magnet- 
ism, atomic and solid-state physics, and nuclear physics. 
Prerequisite or concurrently: MAT 206. 


PHY 1101—Applied Science | (SP) 7 heii Negi 

An introduction to physical principles and their application in industry. Topics in 
this course include measurement; properties of solids, liquids, and gases; basic 
electrical principles. 


PHY 1102—Applied Science II (SU) 2° 1" 3 

The second in a series of two courses of applied physical principles. Topics 
introduced in this course are heat and thermometry, and principles of force, motion, 
work, energy, and power. 


PLUMBING 
(Courses with “co” designation include cooperative work on alternate week basis.) 
PLU 1101—Plumbing Fundamentals (OD) 3 12 7 


A study of plumbing tools, piping materials and fittings, plumbing system designs, 
pipe and fitting installation, fixtures, and water supply systems. 


PLU 1000-co—On-the-job Training (SP) 0 200 10 
Cooperative work on alternate week basis. 
PLU 1101-co—Plumbing Fundamentals (SP) 3°12 °5 


Topics of study will include modern plumbing techniques, procedures, fixtures, 
and machinery. 


POLITICAL SCIENCE 


POL 201—American National Government (F,W) 3° OVE 
A study of the formation and development of the national government, its organiza- 
tion, functions and powers, and civil rights. 


POL 202—American State and Local Government (SP) 3 0 3 
_Astudy of the organization, functions, and powers of state and local governmentin 
the United States. 


POL 210—Leadership Development Seminar | (W) 03 1 

A three-quarter course beginning with 210 concerning the principles, practices, 
_ and problems involved in organizing and managing a formal organization achieved 
through application of theory to student government-sponsored activities. The 
seminar is designed to help students acquire skills which will allow them to effectively 
assume positions of leadership within occupational, social, cultural, and political 
organizations. Topics will include (1) concepts of organization, its structures, func- 
tions, and development within social systems; and (2) the leadership role in organiza- 
tions as it relates to effective communication, planning, decision making, group 
dynamics, and conflict management. 


POL 211—Leadership Development Seminar II (SP) 0 3 1 
A continuation of POL 210. 
POL 212—Leadership Development Seminar Iil (F) 03 1 


A continuation of POL 211. 
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PSYCHOLOGY 
(Courses with “co” designation include cooperative work on alternate week basis.) 
PSY 100—Study Skills 20 2 


A review of effective study and learning techniques with the purpose of developing 
practical skills which can be used in the classroom and in individual study. Topics 
include notetaking, textbook reading, time management, principles of learning, and 
test-taking strategies. 


PSY 101—General Psychology | (F,W,SP,SU) 3 0 3 

An introductory survey of psychology. Topics include pre- and post-natal devel- 
opment, the structure and functions of the nervous system and glands, sensory 
organs and processes, intelligence, aptitudes and abilities, perception, motivation, 
learning, emotion, personality, and adjustment. 


PSY 102—General Psychology I! (W,SP,SU) 3 03 
A continuation of PSY 101. 
PSY 103—Human Potential Seminars (F,W,SP,SU) 2: Ogu 


Through a small group process and readings in the field of self-actualization 
psychology, the purpose of this course is to help persons discover and actualize their 
capabilities and strengths. 


PSY 104—The Psychology of Personal Adjustment (F,SP) 3 0 3 
A study of ego and personality development—utilizing the latest psychological 

theories—to understand the development of the self-concept, patterns of interper- 

sonal relations, handling stress and pressures and effective life adjustment. 
Prerequisite: Either PSY 101, 102, or 103. 


PSY 105—Career Development (F) 3 0 3 

This course is designed to assist students in making career decisions and other 
decisions involved in life planning. Through classroom exercises and discussions, 
interest inventories and surveys, out-of-class projects, and readings, students will 
obtain information about their interests, skills, and values, and use this information in 
working toward career decisions. Attention will also be given to understanding the 
job market and strategies for job hunting. 


PSY 110—Human Relations in Management (SP) 3 0 3 

A behavioral science approach to business. Management problems related to 
motivation, communication, organization, balance and change; recognition and 
analysis of problems in human interaction. 


PSY 151—Human Relations (W) 3 0 3 

A study of basic principles of human behavior. The problems of the individual are 
studied in relation to society, group membership, and relationships within the work 
situation. 


PSY 201—Human Development | (F,SP,SU) 3 0 3 
Development of the normal child and adolescent, with consideration of the social, 
biological, and cultural influences upon growth. Child observation is included in the 
coursework. 
Prerequisites: PSY 101, 102. 


PSY 202—Human Development II (W,SU) 310i 
A survey of adulthood from adolescence to old age including the study of death and 


dying. The course explores the psychological, social, and physical aspects of adult 
development. 


Prerequisites: PSY 101, 102. 
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PSY 205—Adolescent Psychology (OD) 3-0<3 
A study of the nature and source of the problems of adolescents in western culture; 
physical, emotional, social, intellectual, and personality development of adolescents. 


PSY 208—Abnormal Psychology (W,SP) 3 0 3 
A study of the symptoms, contributing factors, treatment and outcomes of the 
mentally ill and mentally defective as well as maladjusted, anti-social persons. Classi- 
fications and nomenclature of psychoneurosis, psychoses, and other illnesses are 
discussed. 
Prerequisites: PSY 101 and 102. 


PSY 210—Exceptional Children (OD) 3 0 3 
A study of young children who vary from the “norm.” Emphasis on the very bright 
child and the handicapped child. 
Prerequisites: PSY 101 and 102. 


PSY 1101—Human Relations (F,W) ul aT a pele | 

A study of basic principles of human behavior. The problems of the individual are 
studied in relation to society, group membership, and relationships within the work 
situation. 


PSY 1101-co—Human Relations (W) 3 0 3 

A study of basic principles of human behavior. The problems of the individual are 
studied in relation to society, group membership, and relationships within the work 
situation. 


READING 


REA 101—College Reading Skills (F,SU) 3.0 3 

A general course to aid students in improving their basic skills in reading and study 
practices. Basic comprehension, listening and vocabulary skills will be studied. 
Students will be tested to determine their strengths and weaknesses in the area of 
reading skills. 


REA 102—College Vocabulary and Comprehension Skills (W) 3 0 3 

A course designed to provide students with the opportunity to study college 
vocabulary and comprehension skills. Emphasis will be placed on word derivation 
and word meaning. Comprehension will include critical reading and speed-reading. 
Testing will be utilized to determine strengths and weaknesses in the areas of 
vocabulary and comprehension. 


REA 103—Speed Reading (SP,SU) 3 0 3 
A course designed to give students the opportunity to increase their speed in 

reading. Emphasis will be placed on speed and comprehension. Diagnostic testing 

will be utilized to determine the individual student’s readiness for speed-reading. 


RECREATION 


REC 118—Beginning Bridge (OD) le i2ee2 
Basic concepts of the game of bridge—point count, bidding, playing of hands and 
scoring—with preference given to the Goren system. 


RELIGION 


REL 101—Introduction to Old Testament (F,W,SP) 3 0 3 
A survey of the Old Testament designed to introduce the student to the history, 
literature and religion of the ancient Hebrews. 
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REL 102—Introduction to New Testament (F,W) 3 0 3 

An examination of the New Testament intended to introduce the student to the 
Jewish background, the historical setting, the purpose, and the major ideas of this 
literature. Special emphasis will be given to the significance of the ministry of Jesus 
and the Apostle Paul. 


REL 205—Comparative Religion (SP) 3 0 3 

A comparative study of the major religions of the world, both ancient and modern. 
An analysis of major religious concepts with attention given to the effects of contem- 
porary history. 


SAFETY 
(Courses with “co” designation include cooperative work on alternate week basis.) 
SAF 1101—Safety and First Aid (Vocational)(F,W) 202 


Principles and practices as applied to emergency first aid, study of safety proce- 
dures and techniques as related to vocational training with the teaching emphasis 
placed on accident prevention. 


SAF 1101-co—Safety and First Aid (Vocational)(SU) 2°02 

Principles and practices as applied to emergency first aid, study of safety proce- 
dures and techniques as related to vocational training with the teaching emphasis 
placed on accident prevention. 


SAF 1102-co—Safety and First Aid I! (SU) 202 

A continuation of Safety and First Aid |. Study of safety procedures and techniques 
as related to vocational training with the teaching emphasis placed on accident 
prevention. 


SOCIOLOGY 


SOC 105—Introduction to Human Resources (OD) 2 Geng 

A study of the various local, state, and federal agencies involved:in assistance 
programs. Introduction to study of people who need assistance because of eco- 
nomic, social, physical, or mental disabilities. 


SOC 201—Introduction to Sociology (F,W,SP,SU) 3 0 3 

A study of the fundamental principles and concepts of sociology, with emphasis on 
contemporary American institutions in relation to technological change, ethnic 
groups, population trends and social control. 


SOC 202—Marriage and the Family (W,SP,SU) 3 0 3 

A study of the family as a social institution—its origins and development, its forms 
and functions, its interrelation with other social institutions, and its role in contem- 
porary civilization. In connection therewith, a study is made of sex development, 
differentiations, social relationships between the sexes, and factors contributing to 
or mitigating against successful, stable marriages. 


SOC 203—Social Problems (SP) 3° 0°93 

A study of some of the major social problems applying basic sociological princi- 
ples. Evaluation of the techniques utilized by society to solve social problems, along 
with the impact of social and technological changes. 
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SOC 205—Race and Ethnic Relations (OD) 3 0 3 

Study of human relationships, intrapersonal, interpersonal, intergroup, and inter- 
nation which are caused by concepts and beliefs related to biological and value 
differences between men. Analysis of factors involved in group conflict with empha- 
sis on conflict between minority groups in contemporary societies. Origins of myths 
about ethnic characteristics and identity questions will be examined. 


SPANISH 


SPA 090—Spanish Conversation (OD) 0 2 0 
A two-hour non-credit conversation class for students with some prior knowledge 

of Spanish. Recommended for all students currently enrolled in credit Spanish 

classes and for those students who wish to improve existing conversation ability. 


SPA 101—Elementary Spanish | (F,SU) 23 3 

The sequence course in Spanish, which begins with Spanish 101, is an introduction 
to the Spanish language with a modern audio-lingual approach. Up-to-date materials 
and methods are used to develop conversational and communication skills. Empha- 
sis first on listening and speaking, then on reading and writing. Study of Spanish- 
speaking people and areas and selected supplementary readings are included in the 
course. 


SPA 102—Elementary Spanish II (W,SU) 2. 3°3 
A continuation of SPA 101. 

SPA 103—Elementary Spanish III (SP,SU) 293%. 3 
A continuation of SPA 102. 

SPA 151—Intermediate Spanish | (F,SU) 3 0 3 


A more advanced sequence course in Spanish, beginning with Spanish 151, which 
is areview of the skills of listening, speaking, reading, and writing. Intensive grammar 
review and vocabulary study, concentration on communication skills, and supple- 
mentary readings in the language. 

Prerequisites: SPA 101, 102, 103, or two units of high school Spanish. 


SPA 152—Intermediate Spanish II (W,SU) 3 0 3 
~ Acontinuation of SPA 151. 
SPA 153—Intermediate Spanish III (SP,SU) 3.0 3 


A continuation of SPA 152. 


SPA 201—Survey of Spanish and Spanish American Literature | (F) 3 *0 3 
A sequence course, beginning with SPA 201, which includes selected readings of 
Spanish writers from the Middle Ages to the present and of Spanish American writers 
from the Exploration to the present. 
Prerequisite: SPA 151, 152, 153, or permission of instructor. 


SPA 202—Survey of Spanish and Spanish American Literature II (W) 370.3 
A continuation of SPA 201. 


SPA 203—Survey of Spanish and Spanish American Literature III (SP) 3.0 3 
A continuation of SPA 202. 


SPEECH 


SPH 101—Speech | (F,W,SP,SU) 3.0 3 
This course involves the study and application of the fundamentals of public 

speaking. Consideration of the mechanics of speech is involved with emphasis on 

Oral presentations as a means of improving voice, articulation, and confidence. 
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SPH 102—Speech II (W,SP) 3 0 3 
A study of oral interpretation of literature and an introduction to the principles of 
argumentation and debate. 


SPH 103—Speech III (SP) 3.0 3 
A study of one-act plays and beginning acting techniques. 
SPH 104—Communication Through Broadcast Media (OD) 3.0.3 


A course designed to give students an introduction into the area of broadcasting 
using basic speech techniques. The students will be given an opportunity to design 
and produce programs that could be broadcast on closed circuit TV and radio. 


WELDING 
(Courses with “co” designation include cooperative work on alternate week basis.) 
WLD 101—Welding Processes (W,SU) 14 3 


An introductory course designed to acquaint the student with the various welding 
processes. 


WLD 102—Welding Applications (W) 12a 

Instruction and application of the various welding procedures used in the typical 
metal working shop for build-ups, general repairs, and manufacturing processes. 
Tailored primarily for students enrolled in the metal working fields. 


WLD 1101—Basic Gas Welding (F,W,SP) 03 1 

Welding demonstrations by the instructor and practice by students in the welding 
shop. Safe and correct methods of assembling and operating the welding equipment. 
Practice will be given for surface welding, bronze welding, silver-soldering, and 
flame-cutting methods applicable to mechanical repair work. 


WLD 1102—Basic Arc Welding (F,SP) 03 1 

Introduction to basic arc welding. Demonstrations by the instructor and basic 
welding practice by students. Safety practices will be stressed throughout the 
course. 


WLD 1112—Mechanical Testing and Inspection (SP) 1) S42 
The standard methods for mechanical testing of welds. The student is introduced 
to the various types of tests and testing procedures and performs the details of the 
test which will give adequate information as to the quality of the weld. Types of tests 
to be covered are: bend, destructive, free-bend, guide-bend, nick-tear notched bend, 
tee-bend, nondestructive, V-notch, Charpy impact, etc. 
Prerequisite: WLD 1120, WLD 1121. 


WLD 1120—Oxyacetylene Welding and Cutting (F) 3 127 

Introduction to the history of oxyacetylene welding, the principles of welding and 
cutting, nomenclature of the equipment, assembly of units. Welding procedures such 
as practice of puddling and carrying the puddle, running flat beads, butt welding in 
the flat, vertical and overhead position, brazing, hard and soft soldering. Safety 
procedures are stressed throughout the program of instruction in the use of tools and 
equipment. Students perform mechanical testing and inspection to determine quality 
of the welds. 
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WLD 1121—Arc Welding (W) SEAAZIRT 

The operation of AC transformers and DC motor generator arc welding sets. 
Studies are made of welding heats, polarities, and electrodes for use in joining 
various metal alloys by the arc welding process. After the student is capable of 
running beads, butt and fillet welds in all positions are made and tested in order that 
the student may detect his weaknesses in welding. Safety procedures are empha- 
sized throughout the course in the use of tools and equipment. 


WLD 1122—Commercial and Industrial Practices (SU) 3 9 6 

Designed to build skills through practices in simulated industrial processes and 
techniques: sketching and laying out on paper the size and shape description, listing 
the procedure steps necessary to build the product, and then actually following these 
directions to build the product. Emphasis is placed on maintenance, repairing worn 
or broken parts by special welding applications, field welding and non-destructive 
test and inspection. 

Prerequisites: WLD 1120, WLD 1121. 


WLD 1123—Inert Gas Welding (OD) 13 2 
Introduction and practical operations in the use of inert-gas-shield arc welding. A 
study will be made of the equipment, operation, safety and practice in the various 
positions. A thorough study of such topics as: principles of operation, shielding 
gases, filler rods, process variations and applications, manual and automatic 
welding. 
Prerequisites: WLD 1120, WLD 1121. 


WLD 1124—Pipe Welding (SP) Sa PL rg 
Designed to provide practice in the welding of pressure piping in the horizontal, 
vertical, and horizontal fixed position using shielded metal arc welding processes 
according to Section IX of the ASME code and API 1104. 
Prerequisite: WLD 1121. 


WLD 1125—Certification Practices (SU) 3 6 5 
This course involves practice in welding the various materials to meet certification 
standards. The student uses various tests including the guided bend and the tensile 
strength tests to check the quality of his work. Emphasis is placed on attaining skillin 
producing quality welds. 
Prerequisites: WLD 1120, WLD 1121, WLD 1123, WLD 1124. 


WLD 1101-co—Basic Gas Welding (F) 03 1 

Welding demonstrations by the instructor and practice by students in the welding 
shop. Safe and correct methods of assembling and operating the welding equipment. 
Practice will be given for surface welding, bronze welding, silver-soldering, and 
flame-cutting methods applicable to mechanical repair work. 


WLD 1102-co—Basic Arc Welding (W) 03 1 

Introduction to basic arc welding. Demonstrations by the instructor and basic 
welding practice by students. Safety practices will be stressed throughout the 
course. 
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Vocational Diploma—Surry Community College 
BEGK? BET GV 25 ac cise totais tevace sos ua ho enn Meta gee cel cae eto Switchboard Operator 
Secretary to Dean of Career Education 
BENNETT TSARCHIEs ate pce ctw detec. swe" cls subtest ae piece oy anes ieee re ee Art 


Chicago Academy of Fine Arts 
Art Students League 


BEACKBURNEMAX ART. cs eee ree ee Coordinator of Adult Basic 


B.S.—Appalachian State University Education and Extension in Surry County 
BEACKMONBOHMERES (20 aah. fe cc 50 fusetats « vic cles hve ent hts ge ait ene Business 
B.S., M.A.—East Carolina University 
BOINGHRE MICHAELS ou) eos si seeds s 4 or li be.sk tee eee 6 cee Mathematics 
B.S., M.S., M.P.A.—North Carolina State University Computer Science 
BOLESUGHAREES War. tudiuets avis ste wa fone eee Agriculture/Horticulture 
B.S.—North Carolina State University 
BRAMEFUQEINGMIARS Pr ianla co Aebetiey. 59s. a vlea de otemenie at vc w cs se ee ee Counselor 


B.S.—Wake Forest University 
M.A.—University of Richmond 


BRANGHYDEBORAR isn me. ueteamiidats «ccc s cus facie ewe dass eae Business 
A.A.S.—Surry Community College 
B.T., M.A.—Appalachian State University 


BRENDEGRICEING. Fite cc ramparts sos) ed a Clad oie aid eag peciate Learning Lab Coordinator 
A.B.—High Point College 
BRIMeEREDIMS ce Crea erie oe ts oe Mathematics 


B.S.—Bluefield State College 
M.S.—North Carolina A&T State University 
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BROWN, RAD RIGGING Fee ok Gules te be, ts el tt ee cee hee ee oat | Business 
B.A.—Emory and Henry College 
J.D.—Wake Forest School of Law 


SUPER Nel) enrich ace alias om cite ie alicia dal aut cage waar en Nursing 
R.N.—N.C. Baptist Hospital School of Nursing 
B.S.—Greensboro College 
M.S.—University of North Carolina-Greensboro 


OS UL Wl aa A Secretary, Business Office 
A.A.S.—Surry Community College 
B.S.—Gardner-Webb College 


emmrenrmen TCC IN setts cc's sh aie we Acad high wav a on caeale wee fa Nursing 
B.S., R.N.—Lenoir Rhyne College 

i ME ST PEN Ca oa 2 5 oh airs gp. eis 5 !5 cael outins che Pe ls tre Sp Technical Assistant, Electronics 
A.A.S.—Surry Community College 

eee NALS.) iss, occlu Geen. Pyke tie wlsie bh Pals Gule dstmaternamterartad- English 
A.B.—University of North Carolina-Greensboro 

NON EESS ae eet ae ea eh Biology 


A.A.—Surry Community College 
B.S., M.A.—Appalachian State University 


MEG B00 82 ge ALG! cd Spa piiip ai's ie ase a sivoace & hy b shee o ich te Business 
B.S.—Gardner-Webb College 
eID POPLIN ice to ger eo. Soak nw oc a no 5 bow ORV o aeelen es Mathematics 


A.B.—High Point College 
M.Ed.—University of North Carolina-Chapel Hill 


EMT PA A 8), ip ad sys oR wine a's a ors WA RRONMS 5 Gets Mel WEES Electricity 
Coyne Electrical Institute 
State of NC Electrical License 


NIN EC CSC nc in os a hua vice ecicesavcisncsseveanens Sociology/Business 
A.B.—Wofford College 
M.A.—George Peabody College 


II sg dies vated civ ba vacwmswdeeees Dean of Career Education 
B.S.—Western Carolina University 
M.Ed.—North Carolina State University 


SNA EO Ete (CD CU | ce er re Technical Assistant, Business Division 
A.A.S.—Surry Community College 
B.T., M.S.—Appalachian State University 


EME CONDI hy ce os llc fcc ie Pe cadeewswes cae Secretary, Student Services 
Continuing Education 


RDI Re Et CLM ORG a oar doh aha tes 040s 4,8 din aces Gb, eden, oh Ui'n! sme Meath lke Business 
B.S., M.A.—Appalachian State University 


Fel ge fe LN ee i Rae ag Dl a lll ln ns a I Ae a a a Reference Librarian 


B.A.—Bethany College 
M.S.—University of Illinois 


ES ACS re erat a te ny gees Menage tv dois 5 alot ee nftlaiy otrie 4 5 0 6 Or Art 
B.S., M.A.—Teachers College, Columbia University 
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GRAWFORD, JOSEPHINE CTiis at sce oe eines Oe tes oo te a ee, Computer Science 
B.S.E.—University of Michigan 

EADS; PAULINE Wit rl ccoct ree cre asaea een ate een crirt cies clit Cal oe merits aia earn Eee Library Clerk 

EDMONDS, SHIRLEY J....... a ee oe AU Technical Assistant, Business Division 


A.A.S.—Surry Community College 
B.T.—Appalachian State University 


EULER ER YC Ge tee een rin ere ne eee eee ae neers Computer Science 
B.S., M.A.—Appalachian State University 
ESSIGK VBEVERLYAl 9 Seapets face ae tok eee ee ee Chairman, Nursing Division 


B.S., R.N.—University of North Carolina-Chapel Hill 
M.S.—University of North Carolina-Greensboro 


PINKea AMES Rip tes ciate mete mre td edits 4. «cha ate aeeeee ae Sociology/Psychology 
A.B.—Stetson University 
B.S.—Southern Baptist Theological Seminary 
Th.M.—Southeastern Baptist Theological Seminary 


FLIPPIN CAROLYN Weer. ie oe er ee ee Human Resources Development 
A.B.—Western Carolina University Program Coordinator 

GATES; SHARON Forte Ore seen eyecare a aeuicaces eieinaaie een ee ee Spanish 
B.A.—University of North Carolina-Chapel Hill 

GUP FON, PAULA toe ciara cst ctr chery isa ast ep eaten ciate ae Mathematics 


B.S.—North Carolina State University 
M.A.—North Georgia College 


MALE IL DABS oles orc oar ae a a setae ito yt ks ee tne ee a ee ec Business 
A.A.—Surry Community College 
B.S.—Appalachian State University 


HANES, ‘GROVER IW... sate cen statetoeug Sere da Wee outs igs ate ete ok ahl ea SC 
San Diego Junior College 

FIAY NEO) BONN Virieaeaac sitar): oe si tiie eee ote ths se a oie oie aan eee ee ne Machinist 
A.A.S.—Surry Community College 

HEMMINGS “BEI Birr g, bc a urahetersit ae sola aiete he tite emia aetoetenats eae Ma area Bookkeeper 

FEMMINGS, BOB aioe cic cialerec so a.¢'s cic d «x5 oo he eterna era ele ent eny ake), tiene ence English 


A.A.—Surry Community College 
B.A.—University of North Carolina-Greensboro 


HENSON; JAMES OR oo 2c «cme ee oe coe e cele ant nee te Police Science 
A.A.—Lees-McRae College 
A.A.S.—Davidson County Community College 
B.S.—Georgia State University 
M.S.—Appalachian State University 


MIB WATT SEY NING ore ae OR rs Otic at ay ais Instructional Secretary 
HICKS (WIELAND CG a ic armen gern are: etcetera thee. erat mt aut Light Construction 
HIG ROY Mia occ atecd hoced ire Cae a cath net Male sire cy ne Business 


A.A.—Surry Community College 
B.S.—Appalachian State University 


HINSHAW, CETTY To 3.5.2. 5. amen Lerma) ete ey aia Physical Education 
B.S., M.A.—Appalachian State University 
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ESS OPAL ESATA TIES S20 Sar eras ie in ee ge PR Se Physical Education 
B.S., M.A.—Appalachian State University Athletic Director 
Te hee] A RL zd ot = | cd ld re 8S ape Ug Mike PY Secretary, Continuing Education 
Yadkin County 

Seems CONRAD GC. JR. i. ices ee kis Chairman, Social Sciences Division 


A.B.—University of North Carolina-Chapel Hill 
M.A.—George Washington University 


DIRE IUIIMIAN DD 0 20 sic a «: cseisiqarn ojo ORM OOM Us is Onle oe Se Ae Education, Reading 
B.S., M.A., Ed.S.—Appalachian State University 

Pee eee. BRANCH ..... 35. ee Ols, SL Oe Dance 
B.A.—Appalachian State University 

OS EOE OORT a Ta ree A dA) mR Che. ae Oa ee History 
A.B., M.A.—University of North Carolina-Chapel Hill 

TUE MEDC AN, PANEL N yw ty- 4, < me ie WEAK UG ia. 8 4 Gisclole Mee WPerea ewe wees English 
B.S., M.A.—Appalachian State University 

PILPG 5 iis didn vic we ce be ved wees Secretary, Student Services Division 
A.S.—Surry Community College 

eee eS. rics ante nas wd 0% pane ete Ow » oad bien Che gee es Counselor 


B.S.—Appalachian State University 
M.Ed.—University of North Carolina-Charlotte 


EOE PEE ECD TAECIN Coo aie Go cls bie ig aos bso W's 5 5 bed pina e Wa & w ye oomebs Business/Latin 
B.A.—Wake Forest University 
J.D.—University of North Carolina 


SUL nl = ki la SEEN A ea Dean of Administrative Services 
A.B.—Elon College 
M.A.T.—University of North Carolina-Chapel Hill 


eT SL PIM) noha o va nh 3c eae Civ bebe eae eens oa Secretary to the President 
A.A.S.—Surry Community College 

(Oy Nh EeSe iE) i OC) oh ')' bee a ra Chairman, Vocational-Technical Division 
Diploma—Surry Community College Off-Campus Programs 

eI CE ile gb be $e 4 vets eles ysinawie a Ub bear wo a's Science 


A.B.—Catawba College 
M.S.—Radford College 


UE CIM en, cob + wie ye so + 8h sn 3 che Heed eA a eaten Pate alors Nursing 
B.S., R.N.—University of North Carolina-Charlotte 

ET Ts ele foie oa 5 4 56 bam are yo ee ee Secretary, Continuing Education 

RCN Dui ey dae hein et neh oe Mee Gola aie Hie mn wan menu ia loca ty aceun logs Visiting Artist 

ee oid PUAN Rite hie) sreipcetle Wa Wis ovis see ocs[dib's ec 6 slp ee oles Business/Accounting 


A.A.—Surry Community College 
B.S.—University of North Carolina-Chapel Hill 
Certified Public Accountant 


eet CAROLS. 5 is de ciclss oo ot oeceis Saee sien » Secretary, Evening Division 
Diploma—Winston-Salem Business College 
A.A.—Surry Community College 
B.A.—Salem College 


132 PERSONNEL 


CIPKINSGAR OUR He ieinr sin arte at seins cretortare tote Orahtehai stone arate titer a merere naar Mathematics 
B.S.—East Carolina University 
M.Ed.—University of North Carolina-Greensboro 


LOWES SHER EI: Min acer. | oe aeac ogaic cin os a ae een Reet Secretary, Student Services 


MCCAGHREN DWI PRIAMGE neve was coe scl oun t eee street te cenare Mathematics 
A.B.—Catawba College 
M.Ed.—University of Chattanooga, Tennessee 
M.S.—East Tennessee State University 


McoGANN: GUY ine atc eases ees Chairman, Mathematics, Science and Physical 
B.S., M.A.—Appalachian State University Education Division 

McHONEFMIGHAB CI Pie eit Sod oe Cea ols oe cane nits Come ae ght or ceone Counselor 
B.S.B.—Appalachian State University Veterans Affairs Coordinator 
M.Ed.—University of North Carolina-Greensboro Placement Director 

MADISONAGHARULESH rere eet ee ede Ss aca artes oe are ene Science, Reading 
B.S.—East Carolina University 

MADISONSDRESHERRY: Siete... ws wean euitar cece s eee eee aera Counselor 
B.A.—Methodist College Student Activities Director 
M.Ed., Ed.D.—North Carolina State University 

MAYEJOSEPHIBY Cee oa ree eee eee See Psychology 


B.A.—Lenoir Rhyne College 
B.D.—Duke University 
M.S.—Radford College 


MIDIKI BP SIM iis op ccaitetels ots als 0 ¥.0 0 Pre: oie 1 0:4 sora SRPRERION nn P ete Mathematics 
A.A.—Surry Community College 

MONEY@ BECK Vii Sere eet oer ty oun coe eke on Secretary, Student Services 
A.A.S.—Wilkes Community College 

MOTSINGERAGAVANNES 5.50 po e6 pes ects ue alls wee eas aa oc a eee a Counselor 
A.B.—Guilford College Financial Aid Director 
M.A.—Appalachian State University 

NEWMANSBEMSYuhIy. 68 oo. 0d ine os Me ane Secretary, Business Office 
Diploma—Draughon Business College 

NISTONUGRYS WA Liev tie ana oto adalat hae oe Sa ae Traffic Control/Printing 

NORMANPSHEIEASSNOW sitemap anne ee cakes cee ne ae Computer Science 


A.A.—Surry Community College 
B.S.B.A.—Appalachian State University 


OQUTEAW; UP KEN TCR ere Oe: 65.5 sis Sh 6 seen y pio al Religion 
B.S.—Wake Forest College 
M.Div.—Vanderbilt University 


PAULEY*PATRICIAUENS ctu cas vcs ee enn se ceaes Aten Lee Secretary, Bookstore 

PEARESSHELBY .i. ox 58 RoR 8 ae ee Human Resources Development Program 

PRATT! DORIS)\Sdceuee dvs bet eed PERS bce doe eee Library Clerk 
A.A.S.—Surry Community College 

REECERDRIJOR Wolters cay ten hae er tae eee eee ne eee Math/Physics 


B.N.E., M.S.—North Carolina State University 
Ph.D.—University of Florida 
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MEM ESM TREES YOU VG Be APM hel Fe elle bal cee fasrciisdeas cat the cava ves viabeaire Ghaeraltns Records Technician 


Bee LOR UVAMES Migoc cs es sas wss aah s tate oh ners ous Dean of Student Services 
B.S., M.A.—Appalachian State University 
Ed.D.—University of North Carolina-Greensboro 


VV ILL VAI Co? i ieccss55 ¢ pce thede owe peseeeicr Automotive Mechanics 
Diploma—Surry Community College 
SIRES OMCTITOVVAINGON 2 fo foe steals floc cnc. feeb seen ers President 


B.S., M.A.—Appalachian State University 
Ed.D.—Florida State University 


EMME MUR T hsg o as es ls oe ee ee On ee ee as Learning Lab Coordinator 
B.S., M.A., Ed.S.—Appalachian State University 
STR ee eee es hau eet AO Se Se EET Davy er or ee be Religion 


A.A.—Mars Hill College 
B.A.—University of Richmond 
M.Div.—Southeastern Baptist Theological Seminary 


MEME TEEUSESN VUES, aie o/c ala o a'eloh wag weve chee cee cabee ns coe Mone. History 
B.A.—Millsaps College 
M.A.—University of North Carolina-Chapel Hill 


See ie lr ruIL LIAN Go oa). ccc sects sas tesecceeness Extension Coordinator for 
A.B.—Shaw University Yadkin County 
M.A., Ed.S.—Appalachian State University 

TCM ORS EN OS cat. fied lsc aia cis a srebie dseet ea cures R eter es cet hae Drafting 


A.A.S.—Surry Community College 
B.E.T.—University of North Carolina-Charlotte 


SMTP TRIN CES VV GOC)L) reteercr ici oi sy a's v'e'his 0 as valve Sie a en « calles. ale, English 
B.A., M.A.C.T.—University of North Carolina-Chapel Hill 
Ph.D.—University of South Carolina-Columbia 


I ES CoE oe 2 ils ie sas cies wis hoe spires alse cee eee nace Machinist 


A.A.S., A.A.—Surry Community College 
Vocational Diploma—Forsyth Technical Institute 


ee ALY LE Mew... eee cee ces cw abe ce Dean of College Transfer 
B.S., M.A.—Appalachian State University 
Ed.D.—Nova University 


eT ELETB LUIS 2918 | TS oe a ge ear Ag Ca ne eee ee a English 
B.S., M.A.—Appalachian State University 

NT Mt STRELA IMEC) ola ose oc afei 6 onal. s mais he ER ora, 9 oe ob Pde salons tvs as Construction 

OST a. ose 6 as ke a.eie wele as bdalsw als «des MORRIE R 5 deta, ie Electronics 


B.S.—Western Carolina University 
M.A.—Appalachian State University 


ee eEMIESCOININ G Bot Ee Foy. ew, shacare ca wis dis 0 GUEMRIES SARE Computer Science 
A.A.—Surry Community College 
B.S.—University of South Carolina 

Muenster, CAG DIF Oo...) . ced vcs pa aves on as ol ahaa Gia hd Suleman seas Business 


B.S.—Steed College 
M.A.—Appalachian State University 
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STANEEY! PAULA i ode dace ee err Sie tae tetantan Mente Fe Rite Psychology 
A.A.—Southeastern Community College 
B.A., M.A.—Appalachian State University 


STRICKLAND; GHARLES. 0.200790 ee Coordinator of Computer Services 
B.S.—Ohio University 
M.S.T.—Antioch College 


STROUPRE-“WIELIAM Aveo oie. 2. Se |. a aed ee ee ee Biology 
B.S., M.A.—Appalachian State University 
SURRATTHGARLOS Pepe taeda es ae pee oe ere Dean of Evening Programs 


A.B.—University of North Carolina-Chapel Hill 
M.A.—Appalachian State University 


THOMAS THO YX Mies SSP eee PERE ys oc! oos ene si cleras Se ee te een Welding 
A.S.—Surry Community College Chairman, Vocational-Technical Division 

THOMPSONS ZEWAY NE es oc 4 5 Be Mh ok ee ce Business 
B.S., M.S.—Appalachian State University 

TIEDEY,;GARY' Gres ere) iss cca eed 214 vans Hae Baas ee ee ee Business 


A.A.S.—Surry Community College 
A.B.—University of North Carolina-Chapel Hill 
M.S.—South Dakota State University 


TOLBER HIGUY Re ae AP ik Oe ene tana Sates oe ge eee ae Electronics 
Radio Engineering Diploma—Valparaiso (Indiana) 
Technical Institute 
A.A.S.—Surry Community College 


TUCKERYANGUS Whole? heh nee Senet) aed. Automotive Mechanics 

VanHOAN) JOHN Miteta hes evacdr oaths Chairman, Language and Arts Division 
B.S., M.A.—Appalachian State University 

VOSSTELIZABE UV Mien ss carhcch au oe kee aire ok earn Secretary/Computer Operator 

Business Office 

WATTS OHIO M Ass Ma sere nateseae soil Acie ean er ee, cree eee Bookstore Manager 
A.A.—Surry Community College 

WEAVERCRIER Ys Waris stv ate ate te rate aoe as ceamtaate Director of Learning Resources 
B.S., M.A.—East Tennessee State University 

WEBB AUAMES: Airy ke Chir aad te Re Pearle a eee ete Lt Audio-Visual Technician 
B.S.—North Carolina State University 

WIDE S. Dime OVUM f22 ou atin ekcc < Se eet att rectal tater Oe ek Oe ee eee Biology 


A.B.—Guilford College 
M.A.—Wake Forest University 
Ph.D.—North Carolina State University 


WILLIAMS ATONYEG oe BEG ewe Sic cet niet sete 0 ted eee ee ee Business 
A.A.—Surry Community College 
B.S.—University of North Carolina-Greensboro 


WILSON. IRENE. Biyiet. Gy hae Ce 8 ec aie eae eee nen ee cee eer Business 
B.S.—Appalachian State University 
M.S.—Radford University 


WOOD: ORIN iad asiiabe ee hos Re ALL Stee aor anette Chairman, Business and 
B.S., M.A.—Appalachian State University Secretarial Science Division 
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Pee OR ULE. WA Crean ete oh, Gen, eee ee ere Rk ae ee. Nursing 
R.N.—Cabarrus Memorial Hospital School of Nursing 
B.S.—St. Joseph’s College 


RN NA CARN OIA L PULA IH cra che). G0e ie odode EMIS ato SURI wo Ga os ialg pv ba pqumganinnsnn + Business 
A.A.—Broward Community College 
B.S., M.A.—Appalachian State University 


EE REI TEMES EIGEN oo oe ihre Se 4% hig Oe oe RTE EA GR OE DO WR Oee Cero a ee Ns Music 
B.A.—Wake Forest University 
M.M.—University of North Carolina-Greensboro 
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BRANCH PAT Dre ce tren eet fete Sie re aan uu abe See eaten craea 02mm ay erent RE Snackbar 
BURTON BE Tiny JO meet. rt Geo a4 5 Aer rer kb nice Aenea cdl Snackbar 
COOK JUDY gine! avidelaotus fs on vies oes ae ee eee Cheeaeraaees Snackbar Manager 
CRISSMANA BRENT 2.0% tec tg sie cet ees a ee Maintenance Department 
DOBSONFJAMESSEREE Sie ee agus a Soke ae Sabre es Maintenance Department 
HARDY! MARGAREICs 22x ceenee bigs te OES ak co oe ee ome Snackbar 
HODGES YVONNE Fie acer ana GCs ota ne reins canes ec me Snackbar 
JOY CR UMICHAEL Sn: nielost an trae ian tence eine wear enti. Maintenance Department 
LAWRENCE ;GRAGAMIis? © aes «bo es sc eee Maintenance Superintendent 
MARIONVBE ULAR B Site on ee oat eis oe o vide reenter ee meee Snackbar 
MARION SCLAUD Ete: crete Ce ene ca te Aer Maintenance Department 
MITFGHEGE! WARREN > site One eee ee ee ae Maintenance Department 
NIXGN=AG Koa ie cmon mate ere eed Cea Maintenance Department 
O'NEALY BARBARA te Gee le eee. cua oe por aoe ee Maintenance Department 
PLIEGRIMPRAU LIE iets pind cc pany AA. ee On Re aes Maintenance Department 
RIGHABDSON. BELVAR Shi acte cicn.s & ota Weiner ace clans Gee eae ee Snackbar 
SNOW; ROGER 2 ceete thes eee ae oe eee Maintenance Department 
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Academic Information, 11 
Accounting Technology, 36 
Activities, Co-Curricular, 20 
Activity Fee, 14 

Administrative Staff, Listing, 127 
Admissions Policy, 10 

Adult Basic Education, 26 
Advanced Placement Credit, 12 
Agricultural Business, 54 
Agricultural Technology, 53 
Aid, Student Financial, 15-17 
Application Procedure, 10 
Athletics, Intercollegiate, 20 
Auditing of Classes, 13 
Automotive Body Repair, 63 
Automotive Mechanics, 60-62 
Auxiliary Staff, Listing, 136 


Board of Trustees, 127 

Books and Supplies, 14-15 

Business Administration, 34 

Business Computer Programming, 35 


Calendar, Academic, 4 
Campus Locator Map, 8-9 
Clubs and Organizations, 20 
Co-curricular Activities, 20 
College, The 
Board of Trustees, 127 
Faculty and Staff, 128-136 
History, 6 
Statement of Purpose, 7 
College Transfer Program, 29-32 
College Work-Study Program, 16 


Computer Engineering Technology, 43 


Conduct, Student, 11 

Construction, 66-67 

Continuing Education Division, 23-27 
Adult Basic Education, 26 


Business and Industrial Programs, 26 


Fire Service Training, 25 
Law Enforcement Training, 25 


Management Development Program, 


26-27 

New Industry Training, 27 

Vocational In-Service Education, 27 
Continuing Education Unit, 24 
Correspondence Directory, 

Inside Front Cover 
Cosmetology, 68 
Counseling and Guidance, 11 
Courses of Instruction, 73-125 
Credit by Proficiency Examination, 12 
Criminal Justice, 56-57 


Dean’s List, 12 
Degree Requirements, 29-57 


. _ Degrees Awarded, 29, 33 


Diploma Requirements, 59-71 
Directed Study, 12 
Drafting and Design, 44-46 


Electrical Installation 
and Maintenance, 69 

Electronics, 42 

Evening Division, 18-19 

Executive Secretarial, 37 


Faculty and Staff, Listing, 128-136 
Fees, 13-14 

Financial Aid, 15-17 

Fire Service Training, 25-26 
Full-time Students, 12 


General Education Development 
Test (GED Test), 25 

General Office Technology, 40 

Grading System, 12 

Graduation Fees, 14 

Graduation Requirements, 13 

Grants, Financial Aid, 15-17 

Guidance and Counseling, 11 
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History of Surry Community College, 6 


Honor Graduates, 12 
Horticulture, 55 


Human Resource Development (HRD), 27 


Instruction, Courses of, 73-125 
Insurance, 14 

Intercollegiate Athletics, 20 
Intramural Sports, 20 


Job Placement Service, 20 


Late Registration Fee, 14 

Law Enforcement Training, 25 
Learning Laboratory, 24 
Learning Resources Center, 20 
Legal Secretarial, 39 

Liberal Arts Program, 29-32 
Library, 20 

Light Construction, 66-67 
Loans, Student, 16-17 


Machinist Technology, 47-48 

Management Development Diploma 
Program, 26-27 

Map, Campus Locator, 8-9 

Medical Secretarial, 38 


New Industry Training, 27 
North Carolina Student 
Incentive Grant, 16 
Nursing Program, 51-52 
Nursing Program Costs, 14 


Organizations and Clubs, 20 
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Parking Permits, 14 Machinist Technology, 47-48 
Pell Grants, 16 Medical Secretarial Technology, 38 ) 
Placement, Advanced, 12 Nursing, 51-52 | 
Placement, Job, 20 Retail Management Technology, 41 
Policies | Transportation Maintenance Technology, | 
Admissions, 10 49-50 
Standard of Progress Transportation to Off-Campus 
for All Aid Recipients, 17-18 Laboratory Experiences, 14 
Proficiency Examination, 12 Transcripts, 13 
Purpose, Statement of, 7 Transfer Credit, 11 
Transfer of Tuition Credit, 15 
Refund Sh Trustees, Board of, 127 
Books, Tuition and Fees, 15 Tuition and Fees, 
Residency, 13 Tuition: In-State Students, 13-14 
Retail Management, 41 Out-of-State Students, 13-14 
Scholarships, 15-17 Fees: Activity, 14 
Special Purpose Fees, 14 Car Registration, 14 
Sports, 20 Graduation, 14 
Standards of Progress for All Insurance, 14 
Aid Recipients at Surry Late Registration, 14 
Community College, 17-18 Nursing Program, 14 
Statement of College Purpose, 7 Refund Policy, 15 
Student Activity Fees, 14 Tutoring Program, 13 


Student Conduct, 11 
Student Loans, 16-17 
Supplemental Educational 


Vehicle Registration, 14 
Veterans Information, 18, 25 
Visiting Artist Program, 20-21 


Opportunity Grants (SEOG), 16 Vocational Division Programs, 
Supplies and Books, 14 Automotive Body Repair, 63 
Technical Division Programs Automotive Mechanics, 60-62 

Accounting Technology, 36 Automotive Mechanics 

Agricultural Business, 54 (Correctional Institute), 71 

Agricultural Technology, 53 Construction, 66-67 

Business Administration, 34 Cosmetology, 68 

Business Computer Programming, 35 Electrical Installation 

Computer Engineering Technology, 43 and Maintenance, 69 

Criminal Justice, 56-57 Light Construction — 

Drafting and Design (Correctional Institute), 70 

Technology, 44-46 Welding, 64 
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HISTORY 


Surry-County citizens became interested in establishing a community college as 
early as 1960. In that year, the Mount Airy Lions Club appointed a committee to study 
the possibility of creating such an institution. By 1962, interest had grown through- 
out the county and the committee was expanded to include representatives from all 
major civic organizations in the county. 

Meanwhile, a movement toward a state-wide system of community colleges had 
begun in 1961. A Governor's Commission on Education Beyond the High School, 
popularly known as the Carlyle Commission, had been appointed and charged with 
the task of developng a plan of growth and expansion of higher education for the next 
twenty years. One of the recommendations of the commission was the establishment 
of a comprehensive community college system. 

By May, 1963, enough interest had developed that a county-wide meeting was held 
in Dobson to discuss procedural steps. Following that meeting, the project was 
endorsed by the Surry County Board of Commissioners and the Boards of Education 
of the Elkin City Schools, the Mount Airy City Schools, and the Surry County 
Schools. The Surry County Board of Commissioners appointed a Community Col- 
lege Steering Committee on August 5, 1963. The committee authorized the neces- 
sary county survey to submit to the County Commissioners. Local officials prepared 
the application requesting a comprehensive community college for Surry County 
and presented it to the State Board of Education at its December, 1963, meeting. The 
application was approved by the State Board in January, 1964. 

County citizens approved a $500,000 bond issue and a four-cent tax authorization 
in March, 1964. This bond issue provided funds for the purchase of the site and the 
construction of the first buildings. 7 

On November 2, 1964, |. John Krepick was elected first president of the college. 
Under his leadership, construction began on the learning resources building, the 
science-technical building, and the vocational shop building. The first classes were 
held in 1965, in borrowed and rented facilities. Continuing education classes were 
held in various locations throughout the county. 

The first programs offered were college parallel, business, secretarial, drafting, 
agriculture, electronics, adult basic education, high school completion, and various 
non-credit classes. Other vocational programs were postponed until facilities were 
completed in 1967. 

The first campus facilities were occupied in the spring and summer of 1967, andthe 
first class graduated in May, 1968. 

The college was initially accredited by the Southern Association of Colleges and 
Schools in December, 1969. 

A physical education building was completed and occupied in 1970. 

James H. Templeton served as Interim President from August, 1971, until July, 
1972. 

Dr. Swanson Richards assumed the presidency on July 1, 1972. 

In September, 1972, Surry voters approved a $1-million bond issue which provided 
a classroom building and a vocational-technical building. 

The classroom building was completed during the 1974-75 year and utilized during 
the winter quarter. The vocational building was first used during the fall quarter of 
1975-76. 

A Learning Resources Center, the seventh campus building, was completed and 
occupied during the 1979-80 academic year. This facility houses the library, audio- 
visual center, learning laboratory, and several classrooms. 

The college faculty, staff, students, and the Board of Trustees have constantly 
studied the various program offerings, attempting to provide as many educational 
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opportunities to the citizens of the county as possible and desirable. Eighteen 
technical options and seven vocational options are now available as well as prepara- 
tion for a variety of concentrations in the college parallel program. 


STATEMENT OF PURPOSE 


The purpose of Surry Community College is to enable citizens of our area to 
increase their skills and knowledge. “To each His Farthest Star’ is an appropriate 
motto. Surry Community College will fulfill its purpose by 

— Providing, through open door admissions and within the statutory and fiscal 
limits, programs and instruction which will give each student the opportunity to 
start where he is and progress toward his occupational and educational 
objectives. 

— Ensuring that when each student has successfully completed a program, that he 
will have the skill and knowledge to meet the demands of the job for which he 
has prepared or to transfer and succeed at another institution. 

— Providing social, cultural, and recreational activities to assist students in devel- 
oping their leadership and social skills, their appreciation of aesthetic values, 
and a more productive use of their leisure time. 

— Developing effective ways of evaluating college programs, to make adjustments 
as needed, and to make appropriate reports to the public. 

— Encouraging and stimulating the innate desire for lifelong learning. 

— Making Surry Community College a stimulating and rewarding place to work 
and study. 
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GENERAL INFORMATION 


ADMISSIONS POLICY 


Surry Community College, being an Open Door institution, is not bound by restric- 
tive admissions policies. 

The College will, however, administer various tests which assist in the placement 
of students in the most suitable program. It is the feeling of the college staff that 
secondary school records more accurately predict college success than any other 
criteria. In some cases, students will need the Scholastic Aptitude Test (SAT) for 
transfer. Therefore, it is suggested that students take this test while in high school. A 
personal interview with an admissions officer will aid the student in determining his 
specific educational objectives. When scores on tests indicate a lack of readiness to 
begin college-level work, developmental studies programs are available. The stu- 
dents are advised based on their high school grades and their college placement 
tests. High school graduation or its equivalent is recommended for all curricula. 

Surry Community College provides educational opportunities to both men and 
women without regard to race, creed, national origin, or handicap. 

Inmates are permitted to enter the programs at Surry Community College on a 
multi-entrance/multi-exit basis. 


APPLICATION PROCEDURES 


Individuals desiring to enter Surry Community College should complete an appli- 
cation form and return it to the Admissions Office, Surry Community College, 
Dobson, N.C. 27017. Students are urged to submit applications well in advance of the 
quarter which they have selected for enrollment. No fee should be sent with the 
application. 

Upon receipt of the application by the college, the prospective student will receive 
detailed instructions regarding admissions procedures. 

Beginning students should request their high school to forwarda Pereeneh of their 
work to the College Admissions Office. 

Transfer students should request that official transcripts of all work attempted 
elsewhere be sent directly to Surry Community College. 

ALL APPLICATIONS FOR THE NURSING PROGRAM MUST BE RECEIVED NO 
LATER THAN JANUARY 10 PRIOR TO THE BEGINNING FALL CLASS. 


APPLICATION PROCEDURES—NURSING PROGRAM 


A. Submit a complete application form no later than January 11 prior to the begin- 
ning fall term. 

B. Complete the college placement testing program. Tests will be administered by 
the college on the college campus in January at an exact date to be announced. In 
order to be further considered for admission to the Nursing Program, a score 
must be made in the 55 percentile or higher on the reading and math sections. If 
these minimum scores are made, the student will be asked to submit the following 
items which must be on file by February 27 prior to the beginning fall term. 

1. A medical form, completed by your family physician with test results and 
reactions and the most recent dates with dosages of immunizations. 

2. A dental form, completed by your dentist. 

3. A confidential blank completed by your high school counselor, a former 
teacher, or your most recent employer (if applicable). 

4. Atranscript of your record at each high school and college attended as well as 
a transcript from any nursing school attended. 
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TRANSFER CREDIT 


Students transferring from other colleges must furnish official transcripts of 
records from all institutions attended. “D’s” will be accepted if a student has a 
two-point (2.0) or “C” average on all work transferred into Surry Community College. 
Courses satisfactorily completed in other accredited institutions are evaluated in 
terms of the program selected at Surry Community College. Students must present 
an official transcript, whether it be from another institution, USAFI, correspondence, 
or military school, to the Vice-President for Student Services for credit evaluation. 


GUIDANCE AND COUNSELING SERVICE 


Guidance of the student begins with the admissions interview by an assigned 
counselor. Immediately after his acceptance, each student will meet with his counse- 
lor for an orientation to the entire curriculum of the college. Each student is assigned 
to a faculty adviser who helps him select his courses in subsequent quarters. 
Members of the Student Services Office, as well as other staff members, are available 
for students to discuss their personal and classroom problems as well as their 
educational plans. The Student Service Office will assist students in all matters 
pertaining to transfer. 

Students who need specialized, individual counseling service beyond that pro- 
vided by faculty advisers may be referred to the Student Services Office. 

In conjunction with the counseling services described above, the Student Services 
Office provides acomprehensive battery of tests for use within the educational/voca- 
tional counseling process. This service is designed to guide students in exploring 
personal and career opportunities and to assist students in individual decision 
making. The test battery includes a variety of achievement, aptitude, interest, per- 
sonality, and study habits tests. 


STUDENT CONDUCT 


Students should consider at all times that the reputation of the institution depends 
inno small part upon their behavior. No long list of regulations and penalties should 
be necessary if each student abides by the rules of common courtesy and coopera- 
tion. Specific regulations and official policies are listed in the Student Handbook. 
College officials may dismiss any student who conducts himself in a manner incom- 
patible with the purposes of the College. 


ACADEMIC INFORMATION 


Student progress is measured by Quality Point Average, or QPA; the quality of 
work a student has done at the College through one or more quarters is reflected by 
his Cumulative Point Average, or CPA. 

The Quality Point Average is calculated as follows: 

1. Allowing 4 points foranA, 3 points fora B, 2 points foraC, 1 point foraD, and0 
points for an F, multiply the number of points equivalent to the letter grade 
received in each course by the number of credit hours for the course to arrive 
at the quality points earned in each course. 

2. Divide thesum of the quality points by the total number of credit hours of work; 
the quotient represents the Quality Point Average for the quarter. 

The Cumulative Point Average is determined in the same manner as the Quality 

Point Average. 

Grades of INC and WP are non-punitive and are not considered in computing 

either the Quality Point Average or the Cumulative Quality Point Average. 


12 GENERAL INFORMATION 


SYSTEM OF GRADING 


The following grading system is used at Surry Community College. 


Letter Description Quality Points 
A Superior 4 
B Good 3 
C Average 2 
D Passing 1 
E Failing 0 
| Incomplete 0 
WP Withdrew, passing 0 
WF Withdrew, failing 0 


DIRECTED STUDY 


Students wishing to take courses by directed study must contact the instructor of 
the course prior to registration and fill out the required forms. These forms must be 
signed by the student, instructor, division head, and the appropriate dean. 

Tuition for a class taken on directed study is the same as the tuition for that same 
class if taken on a regular basis. 


DEAN’S LIST 


In order to qualify for the Dean’s List, a student must carry at least twelve (12) 
quarter hours of credit work during the quarter, maintain a 3.0 quality point average 
for the quarter, and have no grade lower than a “C.” 


CREDIT BY PROFICIENCY EXAMINATION 


A student desiring to take a proficiency examination for course credit in lieu of 
enrolling in the class should initiate the request through an instructor. The request 
must be approved by the instructor, division head, and the appropriate dean. The 
student must arrange for the examination with the department offering the course. 
The department may administer the examination in any manner pertinent to the 
materials of the course. 

If the student exhibits satisfactory performance on the examination, the appro- 
priate number of credit hours and the grade will be entered on the student’s perma- 
nent record. 


ADVANCED PLACEMENT CREDIT 


The college has adopted a policy for Advanced Placement in Freshman English. A 
copy of this policy is on file in the Vice-President for Student Services’ Office. 


HONOR GRADUATES 


In order to qualify as an honor graduate, a student must have completed the 
requirements for graduation (see Graduation Requirements) with a3.0 average on all 
work attempted at Surry Community College with no grade lower than “C.” 


FULL-TIME STUDENTS 


Twelve credit hours is considered a full-time load. A maximum credit hour load 
without special approval is 21 credit hours. 
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GRADUATION REQUIREMENTS 


Requirements for the degree or diploma will vary according to the curriculum. A 
minimum of 30 quarter hours must be taken at Surry Community College. 

The student’s overall grade point average must be 2.0 (““C’”) on work completed. 

The student must have resolved all financial obligations to the college and 
returned all library and other college materials. 

Candidates for degree or diplomas are requested to attend graduation exercises. It 
is the responsibility of each student to apply to the Student Services Office for his 
degree or certificate at the beginning of the last quarter prior to his program comple- 
tion. The $18.00 graduation fee should be paid at this time. 


OFFICIAL TRANSCRIPTS 


Upon request of the student, an official transcript of his record at Surry Community 
College will be sent to any college, university, or agency. 


STUDENT TUTOR PROGRAM 


A tutorial program is available for students who would like additional help in their 
academic subjects. Advanced students who have demonstrated competency ina 
subject area are assigned to individual students or small groups of students to serve 
as their tutors. Students who wish to obtain a tutor should make application through 
the Student Services Office. 


TUITION AND FEES 


Tuition and fees for each quarter are payable on the date of registration. 

Financial aid is available to needy students. Information concerning this aid is 
available on pages 15-17. 

Surry Community College offers educational opportunity at a minimum costto the 
student. These charges are set by the North Carolina State Legislature and are 
subject to change. Current tuition fees to be paid by students upon enroliment are as 
follows: 

The tuition fee for in-state students is $4.25 per credit hour with amaximum charge 
of $51 per quarter. 

For out-of-state students, tuition is $21.25 per credit hour with a maximum charge 
of $255 per quarter. 

To qualify for in-state tuition, a legal resident must have maintained his domicile in 
North Carolina for at least the twelve months next preceding the date of first enroll- 
ment or re-enrollment in the college. If questions arise concerning legal residency, 
contact the Dean of Student Services. 

The cost for courses offered by the Continuing Educatiog Division ranges between 
$4.25 to $18.00. 

Adults age 65 and older may register for college classes free of charge. 


Auditing Classes 


Auditing of classes is permitted by special arrangement with the instructor 
involved and by registration for the class. Tuition for an audited class is the same as 
the tuition for that same class if taken for academic credit. 
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TUITION FEE SUMMARY (Subject to change by State Legislature) 


ALL CURRICULUM PROGRAMS 


Full-time Student: 
In-state tuition per quarter - $51 
Out-of-state tuition per quarter - $255 


Part-time Student: 
In-state tuition per credit hour - $4.25 
Out-of-state tuition per credit hour - $21.25 


Activity Fee 


All curriculum students taking twelve or more credit hours must pay an activity fee 
of $6 per quarter. A part-time student taking as many as five credit hours but less than 
twelve credit hours must pay an activity fee of $3. There is no activity fee for a student 
taking less than five credit hours. 

These fees are used to assist in financing student activities. 


Insurance 


Accident insurance covering activities in school is available. Students desiring this 
insurance should make payment when registering for the fall quarter or upon their 
initial enrollment. 

Because this insurance provides only limited coverages, students are advised to 
read their policy carefully in order to be aware of the insurance provided. 

Neither the college nor the State of North Carolina carries insurance to cover 
students for accidents. 


Special Purpose Fees 


Graduation Fees — A fee of $18 covering the expenses for diploma and cap and 
gown is payable at the beginning of the quarter in which the student expects to 
graduate. 

Nursing Program Costs — Nursing students are required to purchase their uni- 
forms and malpractice insurance. Also, nursing students are responsible for furnish- 
ing their own transportation to the sites of their clinical experience. 

Late Registration Fee — Full-time students who have attended Surry Community 
College the quarter prior to any registration period may be assessed a $5 late 
registration fee when registering at a date later than the designated registration day. 
Part-time students may be assessed a $2 fee for late registration. 

Vehicle Registration Fee — Students who park vehicles on campus are required to 
pay a 50¢ per vehicle registration fee. 


Transportation to Off-Campus Laboratory Experiences 


Transportation to regularly scheduled off-campus laboratory experiences is the 
responsibility of the student. Division Chairpersons or counselors can furnish infor- 
mation relative to the amount of travel involved. 


BOOKS AND SUPPLIES 


A student is required to buy the necessary textbooks and supplies prescribed in the 
curriculum he is pursuing. The average cost of books will vary from $85 to $150 per 
quarter, depending upon the curriculum and the number of courses taken. 


i 


GENERAL INFORMATION 15 


Books and supplies are sold during regular bookstore hours. 

Refunds on books purchased in the bookstore may be made only when classes 
requiring the books are dropped early in the quarter. Students interested in buying 
used books from other students are encouraged to do so before purchasing books in 
the bookstore. 


REFUND POLICY 


A student who withdraws from a course or program is required to confer with his 
counselor and instructor and clear through the Student Services Office and the 
Business Office. Failure to do so will result in a forfeit of refund or tuition credit. 


Tuition Refund 


Tuition refund for students shall not be made unless the student is, in the judgment 
of the institution, compelled to withdraw for unavoidable reasons. In such cases, 
two-thirds (2/3) of the student’s tuition may be refunded if the student withdraws 
within ten (10) calendar days after the first day of classes as published in the school 
calendar. Tuition refunds will not be considered for tuition of $5 or less. If a class or 
curriculum fails to materialize, all the tuition shall be refunded. 


Re-Admission Credit for Tuition 


When a student, having paid the required tuition and fees for a quarter, withdraws 
from the institution before the end of the quarter and the reasons for the withdrawal 
are found excusable by the administration of the institution, the student may be 
allowed credit for tuition ona pro rata basis if he applies for re-admission during any 
of the next four calendar quarters and petitions in writing to be allowed such credit. 


Student Activity Fees 


Student activity fees are not refundable. However, if the class or curriculum in 
which a student enrolls fails to materialize, all the activity fee paid will be refundable. 


Other Fees 


Other listed fees are not refundable. 


STUDENT FINANCIAL AID 


The Student Financial Aid Program is designed to assist deserving students in 
meeting the costs of attending Surry Community College. Financial assistance 
includes several types of aid: grants, scholarships, loans, and student employment. 
Financial aid awards may include one or more of these. Only students who have been 
accepted for admission will be offered financial assistance. An enrolled student must 
reapply in order to receive aid during the second year of attendance. 

All financial assistance is awarded without regard to the student’s race, color, 
national origin, or sex. 


Application Procedure 


1. Complete the Financial Aid Form (FAF) by College Scholarship Service and mail 
itto College Scholarship Service, Box 2700, Princeton, NJ 08541. Itis important to 
list Surry Community College and code number 5656 in Item #43. All applicants 
should apply for the Pell Grant by marking yes in item #45. North Carolina 
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residents should also apply for the North Carolina Student Incentive Grant by 
checking the box in item #44. The FAF may be obtained from the office of a high 
school counselor or from the SCC Financial Aid Office. 

2. Complete a Surry Community College Application for Financial Aid and return it 
to the Financial Aid Office, Surry Community College, Dobson, NC 27017. 

3. Submit all three copies of the Student Aid Report (which the Pell Grant Program 
will provide) to the Financial Aid Office, Surry Community College, Dobson, NC 
27017. The report should be mailed to the Financial Aid Office immediately after 
receiving it from the Pell Grant Office. The report will be developed from the FAF 
mailed by the student to CSS, or if the student wishes, he or she may obtain a Pell 
Grant Application from the Financial Aid Office. One is reminded, however, that it 
is not necessary to complete the Pell Grant Application if the student lists the Pell 
Grant Program on the FAF. 


Pell Grant Program 


The Pell Grant Program is a federal aid program designed to provide financial 
assistance to those who need it to attend college. 

Pell Grants are intended to be the “floor” of a financial aid package and may be 
combined with other forms of aid in order to meet the full costs of education. It is 
recommended that any student seeking financial assistance apply for the Pell Grant. 

The Pell Grant does not have to be repaid. These grants may range up to $825 per 
academic year for North Carolina residents and $1,125 for out-of-state residents. 


North Carolina Student Incentive Grant (NCSIG) 


Full-time students who are legal residents of North Carolina may apply for the 
NCSIG. These grants are awarded by College Foundation, Inc., Raleigh, NC. Stu- 
dents must demonstrate substantial financial need as calculated by College Scholar- 
ship Service. Students must complete the Financial Aid Form by following the 
procedures described above. 


Supplemental Educational Opportunity Grants 


The Supplemental Educational Opportunity Grant Program is sponsored by the 
federal government and was authorized under the Higher Education Act of 1972. A 
limited number of these grants will be available to students who have “exceptional 
financial need.” Any student who completes the Application for Financial Aid is 
considered for this grant. 


College Work-Study Program 


Part-time jobs are available for students wishing to earn part of their college 
expenses. The job may be on campus or off campus with a public or private non- 
profit agency. The amount of work varies and is determined solely on need as 
determined by the Financial Aid Office. 

Students applying for work-study must complete the application forms explained 
above. This type of aid is for hours worked in the form of wages, and there is no 
repayment. 


Student Loan Programs 


Detailed information may be obtained from your high school counselor or from the 
Director of Financial Aid. Available loan programs are as follows: 
North Carolina Prospective Teachers Scholarship Loan 
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Guaranteed Loan Program 
North Carolina Insured Student Loan Program 
Educational Loans for Medical and Related Studies 


Other Scholarships 


The Surry Community College Foundation, Inc. provides scholarships for stu- 
dents in financial need. This form of aid is made possible by business firms and 
individuals who have contributed to this non-profit organization. 

A number of local scholarships are provided by various clubs, organizations, 
businesses, and individuals. These are usually listed under the specific name of the 
club, organization, etc. Some of the recipients of these scholarships are chosen by 
the organization involved; others are administered through the Financial Aid Office. 
To apply for scholarships administered by the college, follow the application proce- 
dure on the preceding pages. 


STANDARDS OF PROGRESS POLICY FOR ALL AID 
RECIPIENTS AT SURRY COMMUNITY COLLEGE 


This college policy outlines the regulations for satisfactory progress required of all 
students receiving financial assistance. This includes any student receiving G.I. Bill, 
grants, scholarships, college work-study, or any other type of financial assistance 
through Surry Community College. 

Transcripts of all aid recipients will be reviewed quarterly by the Veterans Officer 
and/or Financial Aid Officer. From this review, a determination will be made as to the 
satisfactory progress of each financial aid recipient. Below are the conditions relative 
to satisfactory progress. It is necessary to meet these conditions in order to continue 
receiving financial assistance; however, these academic conditions do not affect a 
student's eligibility to attend this institution. 

|. Financial aid recipients must maintain the following grade point status to be 

classified as making satisfactory progress: 

A. During any one quarter a recipient who fails to maintain a 1.00 cumulative 
quality point average for that quarter will be placed on probation for the next 
quarter enrolled. 

B. 0 to 30 credit hours attempted—1.00 cumulative quality point average must 
be attained. 

C. 31 to 50 credit hours attempted—1.50 cumulative quality point average must 
be attained. 

D. 51 to 96 credit hours attempted (or total hours in student program)—1.75 
Cumulative quality point average must be attained. 

E. After attempting 96 credit hours (or total hours in student program) aid 
recipient will be given one.quarter of probation to meet minimum require- 
ments. Aid after this quarter will be awarded at the discretion of the Financial 
Aid or Veterans Officer. 

F. Courses which require less than 75 quarter hours for graduation will be 
prorated as follows: 

0-25 credit hours attempted—1.00 cumulative quality point average must be 


attained. 

26-50 credit hours attempted—1.50 cumulative quality point average must 
be attained. 

End of required program—2.00 cumulative quality point average must be 
attained. 


G. No veteran will be certified beyond the regular length of his/her program. 
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Il. At the end of level B, C, or D of Number | above, an aid recipient has one full 
probationary quarter in which to bring his QPA up to the minimum require- 
ments. Failure to do so will cause him to be ineligible for further financial 
assistance until minimum standards are met. 

Ill. Students receiving certain types of aid who withdraw from any or all courses 
during any quarter or pay period may be subject to repay a pro-rated amount of 
the assistance. 

IV. Arecipient on probation must make a“C” average on the courses taken during 
the probationary quarter and/or meet the requirements of Number | above. 

V. Any financial aid recipient who withdraws from school must notify the Financial 
Aid Officer. Failure to notify the Financial Aid Officer will result in forfeiture of 
the probationary quarter. To re-establish eligibility for financial aid, the recip- 
ient must meet the conditions of Number IV above. 

Graduation requirements, conduct requirements, and academic information are 
spelled out in the college catalog. 

Students who are terminated from an aid program must receive counseling from 
the proper Veterans Officer or the Financial Aid Officer before being eligible for 
future financial assistance. Any deviation from the above policy will be at the discre- 
tion of the Financial Aid Officer or the Veterans Officer. Any recipient desiring to 
appeal a decision may follow the college appeal policy outlined in the student 
handbook. 


VETERANS 


A full-time veterans office is maintained on campus. Students enrolling at Surry 
Community College who wish to use educational benefits under one of the govern- 
ment bills for veterans should make application to the Veterans Administration Office 
or the College Veterans Officer. 


VETERANS ATTENDANCE AND PROGRESS INFORMATION 


Copies of regulations, procedures, and policies for implementing provisions of 
Public Law 93-508 on standards of progress, attendance, and conduct for veterans 
and other eligible persons certified to the Veterans Administration for education 
payments are available from the Veterans Affairs Office. All persons concerned are 
responsible for keeping themselves informed of these policies and abiding by them. 


WITHDRAWAL 


A student who withdraws should do so officially through the office of the Vice- 
President for Student Services and the Business Office. Failure to withdraw officially 
could result in the assignment of an “F” grade for the work attempted and in a forfeit 
of refunds or tuition credit. 

When a student withdraws officially he may be given a “WP” or “WF” depending 
upon his current class standing or the instructor's evaluation of his status. When a 
student is absent for two consecutive weeks with no official notification to the 
instructor, he should be dropped from the class roll and the instructor should notify 
the Student Services Office. 


EVENING CLASSES 


The College offers evening and weekend classes primarily for those students who 
wish to pursue a part-time program while continuing to work full time. Full-time 
students may also enroll in evening classes. 
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An attempt is made each quarter to offer a selection of courses from each program 
of study. It is possible for a student to complete most programs through part-time 
study. 


Schedules 


A separate evening class bulletin and schedule is published each quarter and 
evening classes are listed in the regular schedule. 

The evening office maintains waiting lists for classes, and requests for classes 
should be directed to that office. 

Classes usually meet one or two evenings per week. For example, ENG 101 
Freshman English I, a three-hour class, will be scheduled from 7 to 10 p.m., one 
evening per week; BUS 131 Principles of Accounting I, a five-contact hour class, will 
meet two evenings from 7 to 9:30 p.m. Some lengthy vocational or technical classes 
may be scheduled over two quarters and given an A or B designation (i.e., ELN 101 
Fundamentals of Electronics | will be divided into two courses—ELN 101A and ELN 
101B; the credit and the contact hours will be divided between the two quarters). The 
College follows this practice so that a student is not required to attend class more 
than two evenings per week. 


Application 


Application is made through the admissions office or the evening division office. 
New students should consult a representative of one of these offices before the 
registration period. 


Admission 


The College operates under an “Open Door” admissions policy. In general, the 
requirement is that the applicant have a desire to learn. High school graduation or its 
equivalent is required for admission to certain programs. The Continuing Education 
Division of the College offers a high school completion program for those who need 
it. For answers to specific admissions questions, the applicant should consult the 
Dean of Evening ora counselor and he should carefully read the admissions section 
of the general College catalog. 


Credits 


Courses offered in the evening parallel those in the day program and carry the 


-same college credit. Day and evening classes are frequently taught by the same 


instructors. 


Withdrawal 


Should a student find it necessary to withdraw from the College or to withdraw 
from a course, he must withdraw officially at the College office. Failure to attend 
class or merely giving notice to an instructor will not be considered an official 
withdrawal and may result in a failing grade for the course. 


Academic Regulations 


Evening students are governed by the same regulations as day students. 
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CO-CURRICULAR ACTIVITIES 


The College recognizes that a well-balanced education program provides some 
time for social, cultural, and recreational activities. The Office of the Vice-President 
for Student Services coordinates this aspect of college life. 

The Student Government Association is composed of students elected by the 
student body. The purpose of the Student Government Association is to provide 
means for responsible student participation in the program of student affairs. Money 
to operate student activities is obtained from student activity fees. 


INTERCOLLEGIATE ATHLETICS 


Surry Community College competes in tennis and golf on an intercollegiate level. 
The college is a member of the Western Tarheel Conference and Region X of the 
National Junior College Athletic Association. 


INTRAMURALS 


Activities including basketball, softball, tennis, golf, and table tennis are a part of 
the intramural program. All students are invited to participate in the intramural 
program. 


CLUBS AND ORGANIZATIONS 


There exists a large selection of clubs and organizations on campus in which 
students are urged to participate. Both service clubs and academic clubs are well 
represented by organizations such as Circle K, Mu Alpha Theta (Math Club), Phi Beta 
Lambda (Business Club), newspaper, yearbook, and many others. 


JOB PLACEMENT SERVICE 


Surry Community College offers a job placement service to graduates from the 
various programs. The office will offer job placement assistance for students inter- 
ested in full- or part-time employment. Students interested in this service should 
contact the Placement Director in the Student Services Department. 

Job vacancies from local and state businesses and industries are listed with the 
Placement Director. These vacancies are made known to students through periodic 
bulletins. 


LEARNING RESOURCES CENTER 


The Learning Resources Center houses the library and instructional media areas, a 
local history room, the learning laboratory, and classrooms. 

The LRC’s library service provides all printed and book materials, circulation, and 
reference assistance for study and research. The instructional media area provides 
the circulation and production of audio-visual and video services. 

Services of the Learning Resources Center are available to the students, faculty, 
and staff of Surry Community College and to the citizens of Surry County and 
neighboring areas. 

The hours of the Learning Resources Center are 8:00 a.m. to 9:00 p.m. Monday 
through Thursday and 8:00 a.m. to 4:30 p.m. on Friday, unless otherwise posted. 
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OVERVIEW OF COMPUTING SERVICES 


Surry Community College has two Prime super-minicomputers—one for adminis- 
trative use and one for instructional use. Each machine has two million bytes of main 
memory, a 158 MB disk drive, and numerous printers and terminals. 

The instructional computer lab can be used by students in computer science and 
business classes. Languages available on the system are COBOL, FORTRAN, RPG, 
BASIC, Pascal, and Assembler. Courses in FORTRAN, COBOL, BASIC, Pascal, and 
Assembler are now being taught. Instruction in systems analysis, file processing, and 
applications is included as part of the two-year Business Computer Programming 
curriculum. A data base management facility is also available. 

Twenty-two Apple microcomputers are used in introductory courses and comput- 
erized accounting. Languages available on the Apples are BASIC, Pascal, FOR- 
TRAN, and Assembler. 

Other areas currently utilizing computers in instruction include biology, chemis- 
try, machinist technology, electronics, and the learning lab. In the learning lab, 
students are assigned to work on the computer to help them in their regular classes. 


VISITING ARTIST PROGRAM 


The Visiting Artist Program was begun by the North Carolina Art Council in 1971 in 
cooperation with the Department of Community Colleges. Funds for the program are 
being provided by the General Assembly and the participating institutions. 

Although the visiting artists are members of their respective institutional faculties, 
they are not required to teach a regular series of classes. Rather than becoming 
involved with only one area of the campus or with a select group of students, the 
appointed person is an artist at large for the entire college community. 

The visiting artist is available, without charge to consult and perform for various 
civic and professional groups and to work with the business community toward 
gaining necessary support and cooperation, and to appear on local radio and televi- 
sion. 
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CONTINUING EDUCATION 
DIVISION 


Surry Community College is committed to the continuing education of the adult 
citizens of its area of service. To fulfill this commitment, the College offers a variety of 
courses, conferences, workshops, and exhibits designed to meet adult educational 
needs. 

Through the Continuing Education Division, students find opportunities to retrain 
and update themselves in employment, expand knowledge in general education, and 
develop creativity in the fine arts. 

Continuing Education courses are offered when there is a community need and 
interest. Some courses are offered on a regular, continuing basis. Other courses may 
be initiated by requests from individuals and groups. Surry Community College 
cooperates with schools, community agencies, and business and industrial groups 
to provide an educational service. 


Class Location 


Many courses are provided on the college campus at Dobson. Other courses are 
provided in extension centers in the various communities of Surry and Yadkin 
counties. New classes may be formed whenever a sufficient number of persons show 
interest in a particular area of study. 


Admission and Registration 


Any person eighteen years of age or older may be admitted to a continuing 
education class. In extenuating circumstances, and upon approval of appropriate 
public school officials, persons under eighteen years of age may be admitted. 

Course schedules are made quarterly and published. 

Courses which begin between quarters are announced through local news media. 
Students are encouraged to contact the college and pre-register prior to the begin- 
ning of each course. 


Fees 


Fees vary with the type of course offered. Adult basic education courses supported 
primarily from state and federal funds are free. Fees are announced in the course 
schedule and are paid at the first class session. Books and supplies are usually the 
responsibility of the student and may be purchased from the college bookstore. 

North Carolina adults age 65 and older may register for classes in the Continuing 
Education Division free of charge. 

Registration fees for Continuing Education classes are not refundable. 


Certificates 


North Carolina High School Completion Certificates are awarded to students who 
successfully complete the Adult High School Program. For the successful comple- 
tion of other adult education programs, the student is awarded an Achievement 
Certificate. A minimum of 80 percent student attendance and successful completion 
of other course requirements entitles one to receive the Achievement Certificate. 
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Continuing Education Unit (CEU) 


The Continuing Education Unit is granted by the Continuing Educational Division 
of Surry Community College on the basis of one CEU for ten contact hours of class 
work in designated courses. CEU information is recorded for each student and is 
available to employers and educational institutions upon request by the student. At 
the request of a student, the Vice-President for Student Services may grant college 
credit for continuing education credits earned. 


Programs 


Continuing Education Programs are offered in the following areas: 


Professional In-service Law Enforcement 
Family Life Firemanship Education 
Academic Extension Adult Basic Education 
Adult High School Business and Industrial Programs 
Human Resources Development Vocational In-service Education 
Professional In-service Programs: Teacher Renewal 

Library Administration Furniture Refinishing 

Nurse Improvement Personal Care 
Family Life Photography 

Knitting Income Taxes 

Creative Arts Real Estate 

Sewing 

Art 

Crafts 


Adult High School Program (Individualized Instructional Learning Lab) 


The Individualized Instructional Learning Laboratory provides an opportunity for 
any interested adult to study a variety of courses ranging from the elementary school 
level to the college level. Emphasis is placed on providing instruction on an individual 
basis through the use of programmed materials, film strips, tapes and other learning/ 
teaching strategies by professional instructors. Individuals are free to set their own 
study hours and pace at the beginning of each quarter. Students who are advised to 
complete phases of programs leading to a high school diploma or who are advised to 
do remedial study in association with a college course of study, are expected to show 
steady progress toward a predetermined objective. There are no teacher-adminis- 
tered tests, grade assignments, or set speeds of completion for most courses of 
instruction. 


Level One: Non-readers through grade four: basic reading, writing, and 
arithmetic. 

Level Two: Grade five through grade eight: reading improvement, English 
expression, arithmetic, geography, and social studies. 

Level Three: Grade nine through grade twelve: reading improvement, English 


expression, mathematics, science, social studies. 


Many courses are included in each of the following areas: 


English Mathematics 
Foreign Language Psychology 
Health and Safety Reading 


Social Science Science and Technology 
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No fee is charged for student use of the Learning Laboratory. 

Any person interested in the Individualized Instructional Laboratory should con- 
tact the Dean of Continuing Education, Surry Community College, P.O. Box 304, 
Dobson, NC 27017. 


VETERANS: Veterans eligible for any type of educational benefits can elect to 
receive full assistance from the Veterans Administration while completing high 
school. This assistance will count against basic entitlement. 


General Educational Development (GED) Test 


Individuals who wish to receive the Certificate of High School Equivalency may 
apply to take the General Educational Development Test at the college. A schedule of 
test dates will be made available to interested persons on request. 

A total score of 225 or more with no single test below a standard score of 35 is 
considered passing and qualifies the applicant to receive the certificate issued by the 
State Department of Public Instruction. 

Any person whois nota high school graduate may apply for the certificate and the 
GED test if (1) he is eighteen (18) years of age or older; (2) he is aresident of the state; 
and (3) he has a definite vocational or educational purpose. 

Individuals 16-18 years of age who are not enrolled in a public high school may be 
considered persons with special needs and may be permitted to take the high school 
equivalency examination. This is allowable only if the application for admission to 
the examination is endorsed by a local superintendent of schools (or his authorized 
representative), or a release form is obtained from the office of the local superinten- 
dent. 


Adult High School Rings 


The adult high school ring can be ordered through the college Business Office. 


Law Enforcement Training 


‘Law Enforcement Training is provided at the request of law enforcement person- 
nel. Courses are especially designed as in-service and pre-service education for 
those engaged in law enforcement activities. Courses are offered in many areas such 
as the following: 


Courts and Laws Juveniles 

Elements of Offenses Applied Psychology 
Motor Vehicle Law Human Relations 
Criminal Investigation Instructor Training 
Report Writing Firearms 
Photography 


In addition, the college offers a 286-hour course designed to meet the State of 
North Carolina certification requirements for new officers. 


Fire Service Training 


Fire Service Training is designed to provide firemen the opportunity to gain 
technical skills in modern fire fighting. The classes are taken directly to the firemen 
through training sessions held in local departments. Among the courses offered are 
the following: 
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Introduction to Fire Fighting 
Fire Fighting Procedures 
Arson Detection 

Rescue Practices 


Forcible Entry 
Protective Breathing Equipment 
Ventilation 


Adult Basic Education 


Adult Basic Education classes are available to adults who wish to learn to read and 
write or prepare for entry into the High School Completion Program. Reading, 
writing, mathematics, history, and English are emphasized; however, students who 
wish to study in only one or two areas may do so. Persons who complete Level ! 
(grades 1-4) and Level II (grades 5-8) will be issued a certificate by Surry Community 
College, and those who complete Level II are eligible to enroll in the High School 
Completion Program. 

Adult Basic Education classes are located in several communities. Materials and 
instruction are provided without cost to the student. For information about the class 
nearest you, call the Coordinator of Adult Basic Education at (919) 386-8121. 


Business and Industrial Programs 


Business Management courses are planned for employees in wholesale and retail 
occupations. Emphasis is placed on improving customer and job relations, making 
the best use of advertising, improving individual personality and salesmanship, 
developing oral communications, and training individuals to function more effec- 
tively in their respective occupations. Courses are offered in the following subject 
areas: 


Job Relations in Business 
Customer Relations 
Personality Development 
Small Business 
Management Principles 


Creative Salesmanship 
Advertising 
Marketing Research 


Management Development Courses 


Management Development courses are designed for potential and active supervi- 
sors who want to prepare for more effective leadership and advancement. Courses 
are offered at the college campus or in industrial plants. The courses are flexible in 
terms of content and meeting times. Every effort is made to fit course content to 
particular industrial or business needs. Courses are available in the following subject 
areas: 


Principles of Supervision 

(Seven Parts) ‘ 

Human Relations | and II 

Art of Motivating People 

Economics in Business and 
Industry 

Effective Communications 

Effective Writing 

Effective Speaking 

Reading Improvement 

The Supervisor in North Carolina 

The Supervisor and Employee 
Benefits 


Job Analysis Training 

Work Measurement 

Job Methods 

Conference Leadership 

Job Instruction Training 

Creative Thinking 

Industry Safety and Accident 
Prevention 

Industrial First Aid 

Cost Accounting for Supervisors 

Supervision in Hospitals 


1 
f 
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Supervisors who wish to complete requirements for a diploma should meet the 
following requirements: 


Management Development Diploma Program 


Course 
Principles of Supervision 33 Class hours 
First Aid and CPR 33 Class hours 
Human Relations and Motivation 33 Class hours 
Effective Communications 33 Class hours 
Supervisory Guidance and Counseling 33 Class hours 
Total Requirements 165 Class hours 


New Industry Training 


Courses in New Industry Training are designed to meet the training needs of an 
industry. Industrial training specialists are available for assistance in program plan- 
ning. 


Vocational In-Service Education 


Non-curriculum short courses are planned especially for adults who desire to 
up-date themselves in skilled and technical areas. Areas in which courses may be 
planned are: 


Air Conditioning Small Engine Repair 

Brick Masonry Custodial Training 

New Industry Training Blueprint Reading 

Carpentry Manpower Development Training 
Food Service Sewing Machine Mechanics 


HUMAN RESOURCES DEVELOPMENT (HRD) PROGRAM 


The Human Resources Development Program is designed especially to assist 
unemployed persons in getting and keeping a job. 

The HRD Program consists of a class five weeks in length, meeting six hours per 
day, five days per week. Three hours per day are devoted to learning the basic skills of 
obtaining and holding a job. During this time, the student studies employer/em- 
ployee relations, communications skills, and positive attitude techniques. Also, the 


-studentis assisted in gaining the confidence needed to succeed in the work environ- 


ment. The remaining three hours of the class are spent in adult education to allow the 
student to upgrade his educational level. 

Special attention is given to the needs of each student, and a special effort is made 
to assist the student in obtaining employment at the end of the program. Also, 
follow-up counseling is offered to each student after he completes the class. 
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The outlines for curricula shown in this catalog are suggested only. The 
institution reserves the right to arrange teaching and student schedules so as 


to maximize the use of personnel, plant, equipment, and time. Courses will 
always be taken in logical or sequential order where appropriate, but not 
necessarily in the same sequence or order as shown in the catalog. Course 
substitutions may be made with approval by the Vice-President for Student 
Services. 


THE COLLEGE TRANSFER 
PROGRAM 


The college transfer program is designed to parallel the freshman and sophomore 
years of study of a four-year college or university. 

In the first two years of college, students pursue a program of general education in 
the area of humanities, social studies, science, and mathematics. Surry Community 
College provides counseling to help students plan their program for transfer to the 
college of their choice. 

Each student will structure his own program in conference with his counselor 
and/or advisor. The structure of each student’s program should be based on high 
school records, aptitude, vocational goal, and choice of college to which he plans to 
transfer. 


REQUIREMENTS FOR 
AN ASSOCIATE IN ARTS DEGREE 


ee reIMOL GOMMIOSITION) , 0. i cee ec ce lec cect eee seb ecnceeae 9 hours 
Pee re AMER IET PER igs). oc cg ies ois etic cae pe ce vad sce eee babescece cue’ 14 hours 
ee, Vn on ka kg ciels enue wed adedeteceutcduduseacees aes 9 hours 
ee ey sols acs sic utes sd ulvisvaries cases seeseseenes 9 hours 
ee A is yi wise cco obec cls ce cpeee sec chesmepeeeasians 12 hours 
fey sreaveoucation (Activity COUISES) 2. nc. ee ec eee bce e ees 3 hours 
ee Se Seles ale dio wv eile Slelceie eee veces baw see 40 hours 


Total 96 hours 


REQUIREMENTS FOR 
AN ASSOCIATE IN SCIENCE DEGREE 


mean aiiinial/ GOMPOSITION) 266 sie ee ola de aka ec eee eee e ews 9 hours 
BNET ERELO PAT Clie ccnte S48 I, on tacks. ode. Bice: «ce he 'y wih dle eins else dia ee abso ew eve 6 hours 
ars 8 OBER LAME ER, iba aS of eG a aa LP 18 hours 
OEE has nC cn aia pis he WUT ee cle ds se alse tale wa § seas abdicwe si 24 hours 
TSO 2 REN Cele cine t Re ied, eilei tke, € 3.4 Guvleke oem oh ele ls abe’biet era la e/e vale o’ 9 hours 
envsica) education (Activity Courses) 2.000... ceed ene eee eee 3 hours 
EE Ee UIE eS ee a uietchc, ci Wiclin sue GA ee aue tee ok wis) Se Man's ak il whetig es 27 hours 


Total 96 hours 
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Many of the electives in the Associate in Arts Degree and the Associate in Science 
Degree are specified as social science, humanities, and fine arts. In order to assist 
students in planning their schedule, courses falling into these categories have been 
listed below. 


ART 101, 102 
ART 130 


ENG 201, 202, 203 
ENG 210, 211, 212 
ENG 214, 215, 216 
ENG 225 


FRE 101, 102, 103 
PRE AST 152) 459 
FRE 201, 202, 203 


GER 101, 102, 103 
GERAIS Uta2) too 


LAT 101, 102, 103 
LAT 151, 152, 158 


MUS 101 
MUS 102 


PHI 201, 202 
PHI 203 


REL 101 
REL 102 
REL 205 


SPA 101, 102, 103 
SPA 151, 152, 153 
SPA 201, 202, 203 


SPH 101 
SPH 102 
SPH 103 


ANT 101 
ECO 201, 202, 203 


GEO 201 
GEO 202 


HIS 101, 102, 103 
HIS 201, 202, 203 
HIS 204 
HIS 205 
HIS 210 


POL 201 


Humanities 


Art History 
Introduction to Art 


English Literature 
American Literature 
World Literature 
Children’s Literature 


Elementary French 
Intermediate French 
French Civilization 


Elementary German 
Intermediate German 


Elementary Latin 
Intermediate Latin 


Introduction to Music 
History of Music 


Introduction to Philosophy 
Ethics 


Introduction to Old Testament 


Introduction to New Testament 


Comparative Religion 


Elementary Spanish 
Intermediate Spanish 
Spanish Literature 


Speech | 
Oral Interpretation 
Drama 


Social Sciences 


Introduction to Anthropology 
Principles of Economics 


Physical Geography 
Economic Geography 


History of Western Civilization 
American History 

Current World Problems 
Black History 

Local History and Genealogy 


American National Government 
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POL 202 American State and Local Government 

PSY 100 Study Skills 

PSY 101, 102 General Psychology 

PSY 104 Personal Adjustment 

PSY 110 Human Relations In Management 

PSY 151 Human Relations 

PSY 201, 202 Human Development 

PSY 205 Adolescent Psychology 

PSY 208 Abnormal Psychology 

PSY 210 Exceptional Child 

SOC 105 Human Resources 

SOC 201 Introduction to Sociology 

SOC 202 Marriage and the Family 

SOC 203 Social Problems 

SOC 205 Race and Ethnic Relations 
Fine Arts 

ART 131, 132 Drawing 

ART 133 Arts and Crafts 

ART 150, 151,152, Ceramics 

ART 153 Ceramic Sculpture 

ART 201, 202, 203 Painting 


ART 204, 205, 206 
ART 210, 211, 212 


Painting: Water Color 


Portrait Painting 


The first two years of college preparation for many occupations and professions 
may be taken at Surry Community College. Some of these are: 


Accounting 
*Aeronautical Engineering 
Agriculture 
Anthropology 
Architecture 
Art, Fine and Applied 
Astronomy 
Atmospheric Science 
Banking and Finance 
Biochemistry, Biophysics 
Biological Sciences 
Botany 
Business Administration 
Business Education 
“Chemical Engineering 
Chemistry 
Child Care Occupations 
*Civil Engineering 
Communications 
Computer Science 
Counseling 
Dentistry 
Drafting or Design 


Earth Science 
Economics 
Education 
*Electical or Electronic Engineering 
Electronics 
Elementary Education 
“Engineering 
English 
Ethnic Studies 
Foreign Languages 
Forestry 
Geography 
Health Technologies 
History 
Home Economics 
“Industrial Engineering 
Insurance 
Journalism 
Law 
Library Science 
Management 
Marine Science 
Marine-Life Science 
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Marketing Pre-Dental, Pre-Medical, Pre-Veterinary 
Mathematics Psychology 

“Mechanical Engineering Real Estate 
Mechanics Religious Education 
Microbiology, Bacteriology Social Work 
Military Science Social Sciences 
Ministry Sociology 
Music Speech Education 
Nursing Statistics 
Pharmacy Theater and Drama 
Philosophy Theology 
Physical Education Women’s Studies 
Physical Sciences Zoology 
Physical Therapy 
Physics 


Political Science 


*The pre-engineering program of Surry Community College has been approved by 
the Subcommittee on Engineering Transfer for transfer to the engineering pro- 
grams at North CarolinaA & T State University, North Carolina State University, and 
the University of North Carolina at Charlotte. 
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TECHNICAL PROGRAMS 


(Associate in Applied Science Degree) 


The programs in the technology areas are designed to prepare students with 
technical competence for immediate employment in either business, industry, 
government, the health occupations fields, agriculture, social services, or as owner- 
manager of their firms. General education subjects are included as necessary 
adjuncts to these occupational programs. 


Programs of Study 


Business Technologies 
Business Administration (T-018), page 34 
Business Computer Programming (T-022), page 35 
Accounting Technology (T-016), page 36 
Executive Secretarial Technology (T-030), page 37 
Medical Secretarial Technology (T-032), page 38 
Legal Secretarial Technology (T-031), page 39 
General Office Technology (T-033), page 40 
Retail Management Technology (T-020), page 41 
Engineering Technologies 
Electronics Engineering Technology (T-045), page 42 
Computer Engineering Technology (T-040), page 43 
Drafting and Design Technology (T-043), pages 44-46 
Machinist Technology (T-121), page 47-48 
Automotive Technology (T-176), pages 49-50 
Health Careers Technology 
Martin Memorial Associate Degree Nursing Program (T-059), pages 51-52 
Agriculture/Horticulture 
Agricultural Technology (T-133), page 53 
Agricultural Business (T-001), page 54 
Horticulture Technology (T-009), page 55 
Dairy Management Technology, page 56 
Criminal Justice-Protective Service Technology (T-129) 
Law Enforcement Option, page 57 
Correctional Technology Option, page 58 
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BUSINESS ADMINISTRATION 
T-018 


Lec. Lab. Credit 
First Quarter 
ENG ientO4 Freshman English | 


3 0 3 
BUS 105 Business Math 3 2 4 
BUS 125 Elements of Economics 3 0 3 
or 
ECO 201 Principles of Economics | 
BUS. 131 Principles of Accounting | 2 3 3 
Elective « 0 ‘3 
16 
Second Quarter 
ENG ode Freshman English I! 3 0 3 
BUS" 101 Introduction to Business 3 0 3 
BUS 132 Principles of Accounting II 2 3 3 
SPH): 101 Speech | 3 0 3 
Elective is; _0 3 
15 
Third Quarter 
ENG 103 Freshman English III 3 0 3 
BUS 133 Principles of Accounting III 2 3 3 
BUS 110 Office Machines 2 2 3 
BUS 124 Personal Finance 3 0 3 
Electives er et 6 
18 
Fourth Quarter 
BUSENGl 1S Business Law | 3 ae. 3 
EDR 7107 Introduction to Computer Science 2 2 3 
BUS 220 Business Communications 3 0 3 
Electives us net 6 
a5 
Fifth Quarter 
BUS 235 Business Management 3 0 3 
BUS ETS Business Law II 3 0 
EDPO7 102 Computer Science Programming 
with BASIC 2 2 3 
BUS 272 Principles of Supervision 3 0 3 
BUS.) 251 Cost Accounting 2 3 3 
Elective mt wee 3 
18 
Sixth Quarter 
BUS 229 Taxes 3 0 3 
BUS) i275 Principles of Insurance 3 0 3 
BUS 117 Business Law III 3 0 3 
Electives ai ee 6 
15 
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BUSINESS COMPUTER PROGRAMMING 
T-022 


Lec. Lab. Credit 
First Quarter 


ENG 101 Freshman English | 3 0 3 
BUS © 105 Business Math 3 2 4 
BUS 125 Elements of Economics | 3 0 3 
or 
ECO 201 Principles of Economics | 
EDP) 101 Introduction to Computer Science 2 2 3 
BUS 102 Typewriting | Ve ‘3 18 
he) Ys 16 
Second Quarter 
ENG 102 Freshman English II 3 0 
BUS 101 Introduction to Business 3 0 3 
BUS 131 Principles of Accounting | 2 3 3 
EDP, x: 102 Computer Science Program- 
ming BASIC 2 2 3 
SFH 101 Speech | o 0 3 
PSY 104 Psychology of Personal Adjustment i ag 3 
16 5 18 
Third Quarter 
ENG 103 Freshman English Ill 3 0 3 
BUS*, 132 Principles of Accounting II 2 3 3 
MAT 105 College Algebra and Trigonometry 5 0 5 
EDP, ) 206 Computer Science-COBOL | 2 2 3 
Elective ve wd i 
17 
Fourth Quarter 
BUS 133 Principles of Accounting III 2 “ 3 
BUS, 115 Business Law | 3 0 3 
EDP). 207 Computer Science-COBOL II 2 2 3 
MAT 108 Basic Concepts of Probability 
and Statistics 5 0 5 
EDP 210 Computerized Accounting is ie oa 
15 te 18 
Fifth Quarter 
BUS 235 Business Management 3 0 3 
BUS 220 Business Communications 3 0 3 
BUS 116 Business Law II ©: 0 3 
ERP 208 Computer Science-File Processing 3 2 4 
BUS. 123 Business Finance 3 0 3 
Elective ay ig 3 
19 
Sixth Quarter 
BUS 229 Taxes 3 0 3 
BUS 275 Principles of Insurance 3 0 3 
BUS 251 Cost Accounting | 2 3 3 
EDP 209 Computer Science-Systems Analysis 2 2 <) 
EDP 216 Data Processing Applications o4 to We 
14 10 19 


Total Credits: 107 
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First Quarter 


ENG 
BUS 
BUS 

or 
ECO 
BUS 


101 
105 
125 


201 
131 


ACCOUNTING TECHNOLOGY 


T-016 


Freshman English | 
Business Math 
Elements of Economics 


Principles of Economics | 
Principles of Accounting | 
Elective 


Second Quarter 


ENG 
BUS 
BUS 
BUS 


Third Quarter 


ENG 
BUS 
BUS 
BUS 


Fourth Quarter 


BUS 
SPH 
BUS 
EDP 


Fifth Quarter 


BUS 
BUS 


Sixth Quarter 


BUS 
BUS 
BUS 
BUS 


102 
132 
101 
110 


103 
133 
124 


271 


236 
101 
115 
101 


251 
220 
237 
116 
102 


229 
238 
HAF 
275 


Freshman English Il 
Principles of Accounting II 
Introduction to Business 
Office Machines 

Elective (Social Science) 
Elective 


Freshman English III 
Principles of Accounting III 
Personal Finance 

Office Management 
Elective (Social Science) 
Elective 


Intermediate Accounting | 
Speech | 

Business Law | 

Introduction to Computer Science 
Elective 


Cost Accounting 

Business Communications 

Intermediate Accounting II 

Business Law II 

Computer Science Programming 
with BASIC 


Taxes 

Auditing 

Business Law III 
Principles of Insurance 
Elective 


Lec. 


NM Wh &W 


WWNM Ww 


Lab. 


NOW O 


oOOWO 


OWOW 


oO Oo 


Total Credits: 97 | 
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EXECUTIVE SECRETARIAL TECHNOLOGY 


T-030 
Lec. Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
BWS.) 101 Introduction to Business 3 0 3 
BUS 102 Typewriting | 2 3 3 
BUS 105 Business Math 3 2 4 
BUS 124 Personal Finance 3 0 ne 
14 5 16 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
BUS, 103 Typewriting II 2 3 3 
BUS 106 Shorthand | 3 2 4 
BUS. 131 Principles of Accounting | 2 3 3 
Elective seh Ree 3 
16 
| Third Quarter 
: BUS 120 Business English 3 0 3 
BUS 104 Typewriting III 2 3 3 
Si mntOr Shorthand II 3 2 4 
BUS) 125 Elements of Economics 3 0 3 
or 
ECO 201 Principles of Economics | 
Elective (Social Science) 18 ie ho 
16 
Fourth Quarter 
BUS 108 Shorthand III 3 2 4 
BUS 220 Business Communications 3 0 3 
BUS. 205 Advanced Typewriting 2 3 3 
BUS. 118 Machine Transcription | 2 3 3 
Elective a Cie is 
16 
Fifth Quarter 
Sri) 101 Speech | 3 0 3 
.BWS 7206 Dictation and Transcription 3 Z 4 
BUS} ):214 Secretarial Procedures 3 2 4 
BUS 119 Machine Transcription II 2 3 3 
BUS 290 Word Processing | 2 Be uc 
13 9 We 
Sixth Quarter 
BUS 110 Office Machines 2 2 3 
BUS 291 Word Processing | 2 a 3 
BUS: > 215 Office Applications 3 12 6 
Elective ee oe 
15 


Total Credits: 96 
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MEDICAL SECRETARIAL TECHNOLOGY 
T-032 


Lec. Lab. Credit 
First Quarter 


ENG 101 Freshman English | 3 0 3 
BUS se nt0t Introduction to Business 3 0 3 
BUS 2): 102 Typewriting | fo 3 3 
SPH)).101 Speech | 3 0 3 
Elective ie we a: 
15 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
BUS W105 Typewriting II 2 2 3 
BUS 106 Shorthand | 3 2 4 
BUS 180M _ Medical Terminology & Vocabulary 3 0 3 
BUS 181M _ Anatomy for the Medical Secretary 3 0 3 
14 5 16 
Third Quarter 
BUS 120 Business English 3 0 3 
BUS 104 Typewriting III 2 3 3 
BUS i ae Shorthand I] 3 2 4 
BUS 280M _ Medical Terminology & Vocabulary 3 0 3 
BUS 281M _ Anatomy for the Medical Secretary 13 ag 3 
14 5 16 
Fourth Quarter 
BUS 220 Business Communications 3 0 3 
BUS 108 Shorthand III 3 2 4 
BUS 205 Advanced Typewriting 2 3 3 
BUS 105 Business Math 3 2 4 
BUS 118M _ Machine Transcription | ne 3 3 
i Be, 10 17 
Fifth Quarter 
BUS 4/131 Principles of Accounting | 3 2 3 
BUS 214 Secretarial Procedures 3 2 4 
BUS 119M Machine Transcription I! 2 3 3 
BUS 206 Dictation & Transcription 2 A 4 
BUS 290 Word Processing | 4 ae oe 
13 11 17 
Sixth Quarter 
BUS 110 Office Machines 2 2 3 
BUSiine to Office Application 3 12 6 
BUS 291 Word Processing II 2 2 3 
Elective (Social Science) Re ie 3 
15 


Total Credits: 96 
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LEGAL SECRETARIAL TECHNOLOGY 


T-031 
Lec Lab Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
BUS 102 Typewriting | 2 3 3 
BUS 124 Personal Finance 3 0 3 
BUS 101 Introduction to Business 3 0 3 
BUS °115 Business Law | 3 mi oe 
14 3 15 
~ Second Quarter 
ENG 102 Freshman English II 3 0 3 
BUS 103 Typewriting II 2 3 3 
BUS 106 Shorthand | 3 2 4 
BUS 116 Business Law II 3 0 3 
BUS 105 Business Math 3 hie 4 
14 ¥ 17 
Third Quarter 
BUS 120 Business English 3 0 3 
BUS 104 Typewriting III 2 3 3 
BUS 107 Shorthand II 5 2 4 
BUS 190L Legal Terminology & Vocabulary 3 0 3 
Sere tO Speech | 3 “0 ae) 
14 5 16 
Fourth Quarter 
BUS eek Business Communications 3 0 3 
BUS 205 Advanced Typewriting 2 3 3 
BUS):.108 Shorthand III 3 2 4 
BUS 118L Machine Transcription | 2 3 3 
BUS 110 Office Machines i he 3 
12 10 16 
Fifth Quarter 
BUS 290 | Word Processing | 2 2 3 
BUS 206 Dictation & Transcription 5 2 4 
BUS 214 Secretarial Procedures 3 2 4 
“BUS, 131 Principles of Accounting | 3 2 3 
Elective (Social Science) oh tt 3 
17 
Sixth Quarter 
BUS 229 Taxes 3 0 3 
BUS 215 Office Application 3 12 6 
BUS 291 Word Processing II 2 2 3 
Elective (Social Science) rh a 3 
15 


Total Credits: 96 
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GENERAL OFFICE TECHNOLOGY 


T-033 
Lec. Lab. Credit 
First Quarter ) 
ENG 101 Freshman English | 3 0 3 
BUS eT 02 Typewriting | 2 3 3 
BUS’ 105 Business Math 3 2 4 
BUST iS Business Law | 3 0 3 
Elective pig ube a 
16 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
BUS 103 Typewriting II 2 3 3 
BUS 101 Introduction to Business 3 0 3 
BUS Tia Principles of Accounting | 2 3 3 
Elective aan oem is 
is) 
Third Quarter 
BUS )y.120 Business English 3 0 3 
BUS 104 Typewriting II #4 3 3 
BUS 132 Principles of Accounting II 2 3 3 
BUS? 125 Elements of Economics 3 0 3 
or 
ECOweO) Principles of Economics | 
BUS 124 Personal Finance 3 0 ae 
aS 
Fourth Quarter 
BUS 220 Business Communications 3 a0 3 
EDP: 410) Introduction to Computer Science 2 2 3 
BUS 118 Machine Transcription | 2 3 3 
BUS 205 Advanced Typewriting 2 3 3 
Elective (Social Science) 3 
Elective Se cet oS 
18 
Fifth Quarter 
SPO Speech | 3 0 3 
BUS i119 Machine Transcription II 2 3 3 
BUS 214 Secretarial Procedures 3 2 4 
BUS 290 Word Processing | Z 2 3 
Elective re + 3 
16 
Sixth Quarter 
BUS *7.110 Office Machines 2 2 3 
BUS «7 218 Machine Transcription III 2 3 3 
BUS 2d Word Processing II 2 2 3 
BUS 271 Office Management 3 0 3 
Electives ae pute 6 
18 


Total Credits: 98 
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First Quarter 


ENG 101 

BUS 101 

BUS 105 

BUS 125 
or 

EGO. /201 


RETAIL MANAGEMENT TECHNOLOGY 


T-020 


Freshman English | 
Introduction to Business 
Business Math 

Elements of Economics | 


Principles of Economics | 
Elective 


Second Quarter 


ENG 102 
BUS -110 
BUS 131 
BUS 173 


BUS 130 


Third Quarter 


SPH 101 
PSY 110 
BUS 273 


Fourth Quarter 


BUS 243 
BUS 274 
BUS F221 
BUS *, 232 


Fifth Quarter | 


BUS 220 
BUS 249 
~BUS 230 
BUS 241 


Sixth Quarter 


BUS 124 
BUS 239 
BUS 250 
BUS 260 
BUS 262 


Freshman English II 
Office Machines 
Principles of Accounting | 
Retailing | 

Retail Applications | 


Speech | 

Human Relations in Management 
Retailing II 

Electives 


Advertising 

Personnel Management 
Credit Procedures 

Sales Development 
Elective (Social Science) 


Business Communications 

Buying and Merchandising | 
Retail Applications II 

Sales Promotion and Management 
Elective 


Personal Finance 

Marketing 

Buying and Merchandising II 
Commercial Design and Display 
Fashions in Retailing 

Elective 


41 
Lab. Credit 

0 3 
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16 
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0 3 
0 3 
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eS 
18 


Total Credits: 97 
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ELECTRONICS ENGINEERING TECHNOLOGY 


T-045 
Lec Lab Credit 
First Quarter ' 
ENG 101 Freshman English | 3 0 3 
MAT 110 Technical Mathematics | or MAT 105 5 0 5 
EDR artOs Introduction to Computer Science 2 2 3 
ELN 101 Fundamentals of Electronics | ne 5 'G 
14 i y. 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
MAT 111 Technical Mathematics Il or MAT 106 5 0 5 
PHY 101 Mechanics 3 2 4 
ELN 102 Fundamentals of Electronics II 4 5 6 
15 7 18 
Third Quarter 
PHY Gi a02 Properties of Matter and Heat 3 2 4 
MAT 112 Technical Mathematics Ill or MAT 107 2 0 5 
ELN 103 Solid State Devices 8 8 10 
ENG 103 Freshman English III 3 0 3 
Orr e0s Report Writing he a tent 
19 10 22 
Fourth Quarter 
ELN 202 Electronic Communications Systems 6 6 9 
ELN 210 Semiconductor Circuit Analysis 34 52) 8 
10 14 i, 
Fifth Quarter 
MAT 201 Technical Mathematics IV or MAT 205 * 0 Le 
ELN ~.201 Pulse and Digital Circuits 5 5 m4 
DFT 101 Technical Drafting | 1 5 Pe 
PHY 104 Light and Sound es {2 34 
14 12 19 
Sixth Quarter 
DFT 104 Electronics Drafting 2 3 3 
ELN 218 Digital Logic Design 7 5 9 
SPH Speech | 3 0 3 
Elective ih ae 3 
18 
Seventh Quarter 
ELN» 3203 Microprocessors 7 6 10 
ELN 204 Data Communications 3 0 3 
Social Science Elective 3 
Elective sai me 3 
19 


Total Credits: 130 


Upon completion of the first four quarters, students have the option of graduating 
with a one-year vocational diploma or continuing for the remaining three quarters 
and being awarded the Associate in Applied Science Degree. 
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COMPUTER ENGINEERING TECHNOLOGY 


T-040 


First Quarter 

ENG 101 Freshman English | 

MAT 110 Technical Mathematics | or MAT 105 
EOPS..101 Introduction to Computer Science 
ELN 101 Fundamentals of Electronics | 


Second Quarter 
ENG 102 Freshman English II 
MAT 111 Technical Mathematics I] or MAT 106 
PHY 101 Mechanics 
ELN 102 Fundamentals of Electronics II 
EDP 102 Computer Science Program- 
ming with BASIC 


Third Quarter 
MAT 112 Technical Mathematics III or MAT 107 
ELN 103 Solid State Devices 
PHY. 102 Properties of Matter and Heat 
ENG 103 Freshman English Ill 
or 205 Report Writing 


Fourth Quarter 
ELN 210 Semiconductor Circuit Analysis 
Social Science Elective 


Fifth Quarter 

MAT 201 Technical Mathematics IV or MAT 205 
ELN = 201 Pulse and Digital Circuits 

PHY 104 Light and Sound 

ELN 211 © Microcomputer Programming 


Sixth Quarter 

DFT 104 Electronics Drafting 
ELND 218 Digital Logic Design 
SPR). 101 Speech | 


Seventh Quarter 

ELN 203 Microprocessors 

EULNA! 223 Microprocessor Interfacing 
Social Science Elective 


ELN 202 required when transferring to senior institutions. 
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Total Credits: 120 
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DRAFTING AND DESIGN 
MECHANICAL AND INDUSTRIAL 


The drafting and design curriculum is designed to enable each student to plana 
program tailored to his or her specific job goals. The suggested course listing 
provides three quarters of basic courses offered to all students endeavoring to be 
technicians. Upon completion of the fourth quarter of work, each student should be 
able, from previous experiences, to choose one of the three options listed to com- 
plete his or her degree requirements. Courses may be taken in one option only orina 
mixture of the options, provided prerequisites are adhered to. A minimum of 117 
credit hours, 13 of which may be electives, are required for this degree. 


DRAFTING AND DESIGN 
MECHANICAL AND INDUSTRIAL TECHNOLOGIES 
T-043 


Lec. Lab. Credit 
First Quarter 


ENGI 101 Freshman English | 3 0 3 
MAT 110 Technical Mathematics | 5 0 5 
Dra ey Od Technical Drafting | 1 5 3 
MEC 101 Machine Processes | 1 is) 3 
Elective 1 a 3 
hit 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
MAT 111 Technical Mathematics I! is, 0 5 
PAY sets Mechanics 3 2 4 
DET ae O02 Technical Drafting II 1 5 3 
MEC 102 Machine Processes II oo ee 3 
13 12 18 
Third Quarter 
ENG 103 Freshman English III 
Ofer 205 Report Writing 3 0 3 
MAT 112 Technical Mathematics I! 5 0 5 
PRY tO Properties of Matter and Heat 3 2 4 
REY sa 06 Applied Mechanics 5 0 5 
DE Paria 03 Technical Drafting III aes ie 3 
17 7 20 
Fourth Quarter 
MEG Owet3 Production Planning 3 2 4 
SPR Get Speech 3 0 3 
DE Lay 3202 Computer Aided Drafting AG 6 a: 
8 8 it 


Upon completion of the first four quarters, students have the option of graduating 
with a one-year vocational diploma or continuing for the remaining three quarters 
and being awarded the Associate in Applied Science Degree. 
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: Lec Lab Credit 

Fifth Quarter 
DFT 204 Descriptive Geometry 2 4 4 
MEC 205 Strength of Materials 3 2 4 
MEC 202 Quality Control 3 0 3 
MEC 214 Engineering Materials | 3 3 4 
Rive 20" 105 Electricity 3 ne “4 
14 11 19 

Sixth Quarter 
DRT i211 Mechanisms 3 2 4 
MEC 203 Time and Motion Study ‘S 2 4 
SOE hoe 205 Design Drafting 2 6 4 
MEC 215 Engineering Materials II 3 3 4 
Elective fll Pk 3 
19 

Seventh Quarter 

PED -*110 First Aid and Safety 2 0 2 
MEC 235 Hydraulics and Pneumatics 3 3 4 
DF Aeon ie Jig and Fixture Design 2 4 4 
Elective Ay ce 3 
13 


Total Credits: 117 


MECHANICAL OPTION 


Lec Lab Credit 

Fifth Quarter 
DFT 204 Descriptive Geometry 2 4 4 
MEC 205 Strength of Materials 3 2 4 
MEC 202 Quality Control 3 0 3 
MEC 214 Engineering Materials | 3 3 4 
PHY: A035 Electricity 3 ne a 
14 1 19 

Sixth Quarter 
DBs joie 14 Mechanisms 3 2 4 
MEC 203 Time and Motion Study 3 2 4 
MEC 215 Engineering Materials II 3 3 4 
BUS 2/2 Principles of Supervision 3 0 3 
Elective ane 3 
18 

Seventh Quarter 

BED A110 First Aid and Safety 2 2 
MEC 235 Hydraulics and Pneumatics ) $1 4 
EDP. 101 Introduction to Computer Science 2 2 o 
Elective(s) Ny me £6 
15 


Total Credits: 118 
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INDUSTRIAL OPTION 


Lec. Lab. Credit 
Fifth Quarter 


MEC 202 Quality Control 3 0 3 
MEC 214 Engineering Materials | 3 3 4 
BUS 102 Typewriting | 2 3 3 
BUS 125 Elements of Economics | 3 0 3 
PHY 0103 Electricity = ie a: 
14 8 17 
Sixth Quarter 

MEC 203 Time and Motion Study 3 2 4 
MEC 215 Engineering Materials II 3 3 4 
BUS). )131 Principles of Accounting | 2 3 3 
BUS Vere Principles of Supervision 3 0 3 
BUS 101 Introduction to Business 3 0 3 
Elective Ne is ee) 
20 

Seventh Quarter 
PED Ur Safety and First Aid 2 0 2 
EDRs. 10 Introduction to Computer Science 2 2 3 
BUS 132 Principles of Accounting II 2 3 3 
Elective(s) uae ae Bg 
1S 


Total Credits: 118 
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MACHINIST TECHNOLOGY 


T-121 

Lec Lab Credit 
First Quarter 
MEC 151 Machine Shop Theory and Practice | 3 12 9 
MAT 1101 Fundamentals of Math 5 0 5 
ENG 1101 Reading Improvement or ENG 101 2 0 2 
DFT 1104 Blueprint Reading: Mechanical 1 2 2 
BUS 1103 Small Business Operations is 0 es) 

14 14 21 

- Second Quarter 

MEC 152 Machine Shop Theory and Practice II 3 te 9 
MAT 1102 Algebra 3 0 3 
ENG 1102 Communications Skills or ENG 102 3 0 3 
DFT 1105 Blueprint Reading: Mechanical 1 2 2 
WLD~ 102 Welding Applications 1 2 2 
PSY 1101 Human Relations 3 0 13 

13 17 22 
Third Quarter 
MEC 153 Machine Shop Theory and Practice II 3 12 9 
MEC 103 Treatment of Ferrous Metals 2 2 3 
DFT 1119 Applied Mechanical Drawing | 1 2 2 
MAT 1103 Geometry | 0 3 
PHY 1101 #£Applied Science | ve, ue 3 

10 18 20 
Fourth Quarter 
MEC 154 Machine Shop Theory and Practice IV 3 12 9 
MEC 104 Treatment of Non-Ferrous Metals 2 2 3 
DFT 1120 Applied Mechanical Drawing II 1 2 2 
MAT 1104 Trigonometry 3 0 3 
PHY 1102 Applied Science II 4 nd is 

10 18 20 


Upon completion of the first four quarters, students have the option of graduating 
with a one-year vocational diploma or continuing for the remaining three quarters 
.and being awarded the Associate in Applied Science Degree. 


Students qualifying for advanced placement in mathematics may complete MAT 110 
and 111 in lieu of MAT 1101, 1102, 1103, and 1104 as outlined above. Completion of 
MAT 110 and 111 will satisfy the math requirement for this program. 
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Fifth Quarter 


MEC 251 Machine Shop Theory and Practice V 2 10 t 
MAT 110 Technical Mathematics | 5 0 5 
MEC 205 Strength of Materials 3 2 4 
Elective aid ag 3 
19 
Sixth Quarter 
MEC 252 Machine Shop Theory and Practice VI 2 10 ri 
MAT 111 Technical Mathematics II 5 0 5 
PED 37.110 Safety and First Aid 2 0 2 
Elective es iy x) 
17 
Seventh Quarter 
MEC. 253 Machine Shop Theory and Practice VII 2 10 7 
MEC 235 Hydraulics and Pneumatics 3 3 4 
Electives hay us 6 
17 


Total Credits Diploma: 83 
Total Credits Degree: 136 
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AUTOMOTIVE TECHNOLOGY 
T-176 


Lec. Lab. Credit 
First Quarter 


AUT 1111 ~~ Internal Combustion Engines 3 12 7 
MAT 110 Technical Mathematics | 5 0 5 
DFT 1101 Schematics and Diagrams: 
Power Mechanics 0 3 1 
PSY 101 General Psychology | Ine no 3 
11 15 16 
Second Quarter : 
AUT 1112 Engine Electrical and Fuel Systems 3 12 7 
AUT 1121 #£Braking Systems 3 3 4 
MAT 111 Technical Mathematics II 5 0 ii) 
11 15 16 
Third Quarter 
AUT 1123 Automotive Chassis and Suspension 
System 3 9 6 
AUT 1101 Automotive Air Conditioning 2 3 3 
WLD 1101 + Basic Gas Welding 0 3 1 
MAT 112 Technical Mathematics III i) nO ae) 
10 15 15 
Fourth Quarter 
AUT 1124 Automotive Power Train Systems 3 9 6 
AUT 1125 Automotive Servicing | 3 9 6 
Social Science Elective a Nie 3 
15 
Fifth Quarter 
AUT 251 Automotive Electronic Electrical Systems 4 6 7 
ENG 101 English | 3 0 3 
PHY. 103 Electricity 3 pe eu 
10 8 14 
Sixth Quarter 
AUT an 252 Front Suspension, Alignment and 
Power Steering 2 2 3 
AUT 253 Automotive Servicing II 2 6 5 
ENG 102 English II 3 0 3 
PrtYaiew 101 Mechanics me. v2 & 
10 10 ihe 


50 TECHNICAL PROGRAMS 


Seventh Quarter 
AUT 254 Advanced Automotive Power 


Transmissions 2 6 4 
AUT 255 Diesel Engines 2 2 3 
ENG) 205 Report Writing 3 0 3 
PHYine? 102 Properties of Matter and Heat 2, nS ae 
9 11 15 

Eighth Quarter 
AUT 256 Automotive Body Repair 3 12 9 
Humanities Elective ess nts 3 
i2 


Total Credits: 118 
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ASSOCIATE DEGREE NURSING PROGRAM 
T-059 


Class’ Clinical 
Lec. Lab. Lab. Credit 
First Quarter (Summer) 


ENG 101 Freshman English | o 0 0 3 
ENG} -102 Freshman English II 0 0 3 
See agra LN General Psychology 3 0 0 3 
BIO 110 Anatomy and Physiology Us Lea 0 ie 
13 2 0 14 
Second Quarter 
-NUR~ 100 Pharmacology 2 2 0 3 
NUR 101 Nursing I- 
Fundamentals of Nursing 4 6 0 r¢ 
NUT 101 Nutrition 3 0 0 3 
BIO 111 Anatomy and Physiology II 4 2 20 5 
13 10 0 18 
Third Quarter 
NUR 102 Nursing II- 
Basic Nursing of Adults 6 2 10 10 
BIO 1412 Anatomy and Physiology III 4 2 0 > 
ot 102 General Psychology I! 3 ui) 0 ino 
13 4 10 18 
Fourth Quarter 
NUR 103 Nursing III- 
Maternity Nursing 6 2 10 10 
PSY¥i") 208 Abnormal Psychology 3 0 0 3 
BIO 106 Microbiology 3 i, iO (4 
12 5 10 17 
Fifth Quarter (Summer) 
NUR 104 Nursing IV- 
Mental! Health Nursing 6 2 10 10 
ENG 103 ~~ English III Re! 00 uO 3 
9 2 10 13 
‘Sixth Quarter 
NUR = 205 Nursing V-Nursing of Adults 6 2 12 11 
PSY)» ,201 Human Development 3 10 0 3 
9 2 12 14 
Seventh Quarter 
NUR 206 Nursing Vl-Nursing of 
Children and Adolescents 6 2 12 i 
SOG \ 201 Introduction to Sociology ue) 0 0 3 
9 2 12 14 
Eighth Quarter 
NUR = 207 Nursing Vil-Nursing of Adults 5 2 16 i 
NUR 208 ~~ Nursing Vill-Trends 4 10 0 Bh 
9 2 16 15 


Total Credits: 123 
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Academic Regulations 


Some nursing (NUR) courses have prerequisites. These prerequisites are listed in 
the catalog under the description of the courses. A student must make a grade of “C” 
or better in both theory and clinical practice in the prerequisite nursing (NUR) 
courses before registering for the next nursing (NUR) course. For related nursing 
prerequisites a student must make a “D” or above to register for the next nursing 
course. 

In accordance with the State Board of Nursing policy, a student must maintain 
physical and emotional health conducive to providing safe nursing care. 


Graduation Policy 


The nursing student must meet all college requirements for graduation from a 
degree program. In addition, the nursing student must meet the following require- 
ments: 


1. Make a grade of “C” or better in all nursing courses. 
2. Make an overall grade point average of 2.0 (“C’”). 
3. Make at least a “D” in all courses required in the nursing curriculum. 
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AGRICULTURAL TECHNOLOGY 
T-133 


Lec. Lab. Credit 
First Quarter 


ENG 101 Freshman English | “ 0 3 
BUS) 2105 Business Math 3 2 4 
BUS 115 Business Law 3 0 3 
AGR_~ 170 Plant Science 3 2 4 
CHM 101 Chemistry | 3 3 4 
or 
BIO 101 General Biology fhe tie Hes 
15 ti 18 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
AGR~ 185 Soil Science 3 2 4 
AGR~ 104 Agricultural Economics 3 0 3 
CHM 102 Chemistry II 3 3 4 
or 
BIO 102 General Biology 
Social Science Elective ise ve is 
hin 
Third Quarter 
ENG? 205 Report Writing 3 0 3 
AGR_~ 151 Plant Materials | 2 4 4 
AGR~ 201 Agricultural Chemicals 3 2 4 
CHM ~ 103 Chemistry III 3 3 4 
or 
BIO 103 General Biology i a me 
. 11 9 tS 
Fourth Quarter 
AGR_~ 200 Internship 3 300 12 
Fifth Quarter 
SPH 101 Speech | 3 0 3 
AGR~ 152 Plant Materials || 2 4 4 
AGR- 256 Nursery and Greenhouse Management 2 4 4 
AGR_~ 290 Soil Conservation a2 Mee, Us 
9 12 15 
Sixth Quarter 
AGR~ 205 Marketing 3 0 3 
AGR~ 258 Turf Grasses 4 3 
AGR Elective 4 
Elective ah: Bok it 
17 
Seventh Quarter 
BUS 229 Taxes 3 0 3 
AGR~ 145 Entomology 3 0 3 
AGR Elective 4 
Elective oe Mo 6 
16 


Total Credits: 110 
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AGRICULTURAL BUSINESS 
T-001 


Lec. Lab. Credit 
First Quarter 


ENG 101 Freshman English | 3 0 3 
BUS 105 Business Math 3 2 4 
BUS ana Business Law | 3 0 3 
AGR_~ 170 Plant Science ue) oe 4 
12 4 14 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
AGR~ 185 Soil Science 3 2 4 
AGR_~ 104 Agricultural Economics 3 0 3 
BUS 34 Accounting | 2 3 3 
Social Science Elective ne thy 3 : 
16 
Third Quarter . ; 
ENG 205 Report Writing 3 0 3 . 
AGR 201 Agricultural Chemicals 3 2 4 | 
AGR Elective 4 ; 
Electives Ay Lee 6 ; 
wie 
i 
Fourth Quarter (Optional) 
AGR_~ 200 Internship in area of specialization 3 300 Ta f 
supervised by instructor with 3 hours 
per week evening class for evaluation : 
and planning 
Fifth Quarter 4 
SPH 101 Speech | 3 0 3 z 
AGR~ 251 Landscape Gardening 3 2 4. 
AGR Elective S + 
Elective Mia oy A 9 
17 ' 
) 
Sixth Quarter 4 
BUS i220 Business Communications 3 0 3 ie 
AGR~ 205 Marketing 3 0 3 4 
PSY 40 Human Relations in Management 3 0 3 bs 
AGR Elective 4 i 
Elective ff ‘she 3 
16 
Seventh Quarter 
BUS iii229 Taxes 3 0 3 
AGR Electives 8 
Electives Pe 3 6 
17 


Total Credits 
With Fourth Quarter Option: 109 
Without Option: 97 
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HORTICULTURE 
T-009 


Lec. Lab. Credit 
First Quarter 


ENG 101 Freshman English | 3 0 3 
BUS 105 Business Math 3 2 4 
AGR_ 170 Plant Science S) 2 4 
CHM 101 Chemistry | ae) 3 4 
12 7 15 

Second Quarter 
ENG 102 Freshman English Il 3 0 3 
AGR_~ 185 Soil Science 8) As 4 
AGR~ 104 Agricultural Economics 3 0 3 
Social Science Elective 3 
Elective ne vn 3 
16 

Third Quarter 

ENG 205 Report Writing 3 0 3 
AGR_ 151 Plant Materials | 2 4 4 
AGR~ 201 Agricultural Chemicals 3 2 4 
Elective hai on ths 
ihe: 


Fourth Quarter 


AGR~ 200 Internship in area of specialization 3 300 12 
supervised by instructor with 3 hours 
per week evening class for evaluation 
and planning 
Fifth Quarter 
more. 101 Speech | 3 0 3 
AGR_~ 152 Plant Materials II 2 4 4 
AGR~ 251 Landscape Gardening 3 2 4 
AGR 256 Nursery and Greenhouse Management | 2 4 4 
Elective at oe 3 
18 
; Sixth Quarter 
AGR-~ 205 Marketing 3 0 3 
AGR~ 257 Nursery and Greenhouse Management II 2 4 4 
AGR~ 258 Turf Grasses 1 4 3 
Elective ah es 6 
16 
Seventh Quarter 
AGR~ 145 Entomology 3 0 3 
AGR~ 259 Nursery and Greenhouse Management III 2 4 4 
AGR_= 278 Weed Identification and Control 3 0 3 
Elective say hy 8 
18 


Total Credits: 110 
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Fall Quarter 
ENG 101 

AGR- 274 
AGR~ 125 
AGR~ 170 
EDP. 100 


Winter Quarter 


ENGi7102 
AGH? 7185 
AGR~ 228 
AGR_~ 110 
BUS 105 


Spring Quarter 


ENG '205 
AGR~ 201 
AGR- 271 
AGR- 111 


TECHNICAL PROGRAMS 


DAIRY MANAGEMENT TECHNOLOGY 


Freshman English | 

Forage Crops 

Animal Science 

Plant Science 
Microcomputer Operations 


Freshman English II 

Soil Science 

Livestock Diseases and Parasites 
Dairy Science | 

Business Mathematics 


Report Writing 
Agricultural Chemicals 
Field Crops 

Dairy Science III 


Summer Quarter 


AGR~ 200 
Fall Quarter 
SPH 101 
WLD- 103 
AGR~ 127 
AGR~ 112 


Winter Quarter 


PS¥auuio tl 
AGR- 205 
AGR_~ 113 
AGR-~ 204 
AGR- 222 


Spring Quarter 


BUS) 727229 
AGR_ 114 
AGR_= 278 


Internship 


Speech | 

Farm Welding 
Feeds 

Dairy Science III 


Human Relations 
Agricultural Marketing 
Dairy Science IV 

Farm Management 
Agricultural Construction 


Taxes 

Dairy Science V 

Weed Identification and Control 
Social Science Elective 

Elective 


Lec Lab Credit 
<i 0 3 
3 0 3 
3 0 3 
a 2 4 

0 2 a 

12 4 14 
3 0 6) 
3 2 4 
3 2 4 
3 2 4 

3 2 iis, 

15 8 19 
RLmueann 3 
3 2 4 
3 0 3 

3 2 oe 

4% 4 14 
3 220 5 
3 6) 3 
1 3 2 
3 2 4 

3 2 Dh 

10 7 13 
3 0 3 
a 0 3 
3 2 4 
3 0 S 

1S A 2Oaaae 

15 4 Te 
3 0 3) 
3 2 4 
3 0 3 
3 0 3 

Shy 08 See 

15 2 16 


Total Credits: 98 
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CRIMINAL JUSTICE—PROTECTIVE SERVICE TECHNOLOGY 
T-129 
Law Enforcement Option 


Lec. Lab. Credit 


First Quarter 
ENG 101 Freshman English | 3 0 3 
BUS 105 Business Mathematics or MAT 101 3 2 4 
GJGr 101 Introduction to Criminal Justice 5 0 5 
CJC 102 Introduction to Criminology 5 By 5 
16 2 17 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
POL 201 American National Government 3 0 3 
PSY 151 *Human Relations a 0 3 
CJC 1 By he Criminal Law |—Substantive 
Criminal Law 5 0 5 
*Sociology Elective Ae ts 3 
17 
Third Quarter 
ENG 103 Freshman English III 
Ora 205 Report Writing 3 0 3 
POL 202 State and Local Government 3 0 3 
CICS 110 Juvenile Delinquency e 0 5 
Gur s205 Evidence | 0 3 
CJC 206 Community Relations 3 0 3 
id 0 hi 
Fourth Quarter 
Se batt Speech | 3 0 3 
CJCw. 216 Criminal Law li—Criminal Procedure 5 0 5 
*Sociology Elective 3 0 3 
Elective ys ei 6 
ii 
Fifth Quarter 
CJC 222 #8 Criminal Justice Management and 5 0 > 
Administration 
UG ae 10 Criminal Investigation 5 0 5 
*Psychology Elective 3 0 3 
Elective au nea i 
16 
Sixth Quarter 
| CJGe 217 Patrol Procedures 5 0 3 
Con 201 Motor Vehicle Law 3 0 3 
Rea 110 First Aid and Safety 2 0 2 
PSY 104 Psychology of Personal Adjustment 3 0 3 
*Sociology Elective 3 
Elective yee ed 2 
NPA 


Total Credits: 101 


Continuing Education Unit (CEU) credits will be accepted as elective credits for any student taking fire service 
training or emergency medical treatment courses through the Continuing Education Division. Refer to page 24 for 
CEU information. 


“Recommended courses. Nine hours of sociology and nine hours of psychology are minimum requirements for 
graduation. Other sociology and psychology courses may be substituted for those listed as student schedules 


and desires dictate. 
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CRIMINAL JUSTICE—PROTECTIVE SERVICE TECHNOLOGY 
T-129 
Correctional Technology Option 


Lec. Lab. Credit 
First Quarter 


ENG 101 Freshman English | 3 0 3 
BUS * 105 Business Mathematics or MAT 101 3 2 4 
CJC 101 Introduction to Criminal Justice 5 0 5 
CJC 102 Introduction to Criminology .2 BY SS 
16 2 a7 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
POL 201 American National Government 3 0 3 
PSY 151 *Human Relations &) 0 3 
CIC E205 Introduction to Correction 2 0 3 
CJC 115 Criminal Law |—Substantive 
Criminal Law 5 al) 5 
pg 0 1 


Third Quarter 
ENG 103 Freshman English II 


Of 205 Report Writing 3 0 3 
POL i202 State and Local Government 3 0 3 
CIGY 110 Juvenile Delinquency 5 0 5 
CJC 206 Community Relations 3 0 3 

Elective 3 
pivgee 
Fourth Quarter 
SPs 104 Speech | 3 0 3 
CJC 216 Criminal Law lI—Criminal Procedure S a 5 
SOC. 203 *Social Problems 3 0 3 
Elective 6 
17 
Fifth Quarter 
CJC 209 Legal Aspects of Correction 3 0 3 
Pere Oe *Abnormal Psychology 3 0 3 
CJC 222 Criminal Justice Management and 
Administration 2 0 5 
*Sociology Elective 3 
Elective a ree es 
17 
Sixth Quarter 
CJC =. 230 Correctional Counseling 3 0 3 
CJC 234 Community-Based Treatment 3 0) 3 
PERO Mino First Aid and Safety 2 0 2 
CJC 204 Probations, Pardons, and Parole 3 0) 3 
PSY... 104 Psychology of Personal Adjustment 3 0 3 
*Sociology Elective 3 
17 


Total Credits: 102 


Continuing Education Unit (CEU) credits will be accepted as elective credits for any student taking fire service 
training or emergency medical treatment courses through the Continuing Education Division. Refer to page 24 for 
CEU information. 


“Recommended courses. Nine hours of sociology and nine hours of psychology are minimum requirements for 
graduation. Other sociology and psychology courses may be substituted for those listed as student schedules 
and desires dictate. 
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~ VOCATIONAL PROGRAMS 


(Diploma): 


The objectives of the vocational programs at Surry Community College are to 
prepare individuals for initial employment in recognized skilled occupations, to 
re-train for entering new occupations, to advance in a given occupation by updating 
Or upgrading skills and knowledge, to develop an understanding of the American free 
enterprise system, and to develop an interest in the betterment of our society. 

Vocational programs require one full year of participation for students on a full- 
time basis. Courses will be available during the day and during the evening for 
students desiring to enroll on a part-time basis. 

Students desiring additional training in the automotive or light construction fields 
may enroll in the advanced vocational options. After completion of the advanced 
year of participation, the advanced vocational diploma will be awarded. 


PROGRAMS OF STUDY 


The diploma is granted upon the successful completion of one of the following 
programs: 


Automotive Body Repair (V-001), page 65 

Automotive Mechanics (V-003), pages 63-64 

Cooperative Light Construction (V-029), pages 68-69 
Cosmetology (V-009), page 70 

Electrical Installation and Maintenance (V-018), page 71 
Machinist (V-032), page 67 

Welding (V-050), page 66 

Light Construction—Correctional Institute (V-029), page 72 
Automotive Mechanics—Correctional Institute (V-003), page 73 


Admission to a Program 


These programs are open to any high school graduate or person 18 years of age or 
over who shows promise of successfully completing the program. Students with 
deficiencies in subjects basic to the program may be required to complete supple- 
mentary studies at the College prior to entering the program on a full-time basis. 
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AUTOMOTIVE MECHANICS 


The Automotive Mechanics curriculum is designed to provide three major training 
skill level options for students interested in the field of mechanics. The three levels 
are light service mechanic, certified mechanic, and transportation maintenance 
technician. 


Program options: 
1. Automotive Mechanics 

Students completing the first four quarters of study as outlined will be gradu- 
ated with a one-year vocational diploma. Graduates may begin their career at the 
light service mechanic level or continue studies for advanced training. 

2. Advanced Vocational Automotive Mechanics 

Students desiring a more in depth study of automotive mechanics may elect to 
pursue this program upon initial enrollment or enter in the fifth quarter after 
completion of the four-quarter vocational program. Upon completion each stu- 
dent should have developed skills and knowledge necessary for qualification as 
certified mechanic. 

3. Automotive Technology . 

This program option is designed to provide the training opportunity for those 
desiring to start their career at the technical level or pursue a bachelor degree by 
transferring to a four year institution. The program outline encompasses all 
automotive courses involved in the advanced mechanics option plus the technical 
related courses necessary for the Associate in Applied Science Degree. 

Students may enter this program upon initial college entrance or change from 
either of the other two mechanics options and enter in the fifth quarter. 

The program outline is included in the technical program listings on pages 
49-50. 


VOCATIONAL PROGRAMS 


First Quarter 


Aur 7111 
Deis 77101 
ENG 1101 
MAT 1101 
Pov 61100 


AUTOMOTIVE MECHANICS 


V-003 


Internal Combustion Engines 

Schematics and Diagrams Power 
Mechanics 

Reading 

Fundamentals of Mathematics 

Human Relations 


Second Quarter 


AUT 1112 
AUT 1121 
BUS 1103 
ENG 1102 
MAT 1102 


Third Quarter 


AUT 1123 
AST 6 4101 
MAT 1103 
PHY «1101 
WLD~ 1101 


Fourth Quarter 


AUT 1124 
AUT. 1725 
MAT 1104 
PHY — 1102 


ADVANCED VOCATIONAL AUTOMOTIVE MECHANICS OPTION 


Fifth Quarter 


AUT 251 

WLD- 1102 
SAF 1101 
DFT 1104 


Sixth Quarter 


AUT 252 
AUT 253 
OFT, 1105 


Engine Electrical and 

Fuel Systems 
Braking Systems 
Small Business Operations 
Communication Skills 
Algebra | 


Auto Chassis and Suspension 
System 

Auto Air Conditioning 

Algebra Il and Geometry 

Applied Science | 

Basic Gas Welding 


Automotive Power Train System 
Automotive Servicing 
Trigonometry 

Applied Science II 


Auto Electronic/Electrical System 
Basic Arc Welding 

Safety and First Aid 

Blueprint Reading 

Elective(s) 


Front Suspension Alignment 
and Power Steering 

Auto Servicing II 

Blueprint Reading 

Elective(s) 


Lec. 
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Seventh Quarter 
AUT 254 Advanced Automotive Power 


Train System 2 6 0 5 
AUT 255 Diesel Engines 2 2 0 3 
MEC 103 Treatment of Ferrous Metals 2 2 0 3 
SPH 101 Speech | 3 0 0 3 
Elective(s) TY tH i 3 
17 

Eighth Quarter 
AUT "256 Automotive Body Repair 3 ye 0 9 
MEC 104 Treatment of Non-Ferrous Metals 2 2 0 3 
Elective(s) we 2. “any rs 
16 


Total Credits: 137 
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AUTOMOTIVE BODY REPAIR 
V-001 


Lec. Lab. Shop’ Credit 
First Quarter 


AUT 1130 Auto Body Repair 3 0 12 74 
AUT 1131 + Trim and Glass 1 0 5 3 
ENG 1101 #£Reading Improvement 2 0 0 2 
MAT 1101 Fundamentals of Mathematics 5 0 0 5 
WLD 1101 #Basic Gas Welding ow) 0 uo zal 
11 0 20 18 
Second Quarter 
AUT 1132 Chassis and Suspension 3 0 9 6 
ENG 1102 Communication Skills 3 0 0 3 
MAT 1102 Algebra | 3 0 0 3 
SAF 1101 Safety and First Aid 2 0 0 2 
PSY 1101 Human Relations 3 mY 0 3 
14 0 9 iy 
Third Quarter 
AUT 1133 #£Metal Finishing and Painting 3 0 12 7 
AUT 1134 Auto Accessories 2 2 0 3 
PHY 1101 Applied Science | 2 1 0 2) 
WLD 1102 Basic Arc Welding ww MY 3 Ah 
v¢ 3 15 14 
Fourth Quarter 
AUT 1135 Body Shop Application 3 0 9 6 
BUS 1103 Small Business Operations 3 0 0 3 
PHY 1102 Applied Science II 2 1 0 3 
WLD_ 101 Welding Processes a ae 4 3 
9 3 11 15 


Total Credits: 64 


7 
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WELDING 
V-050 


Lec. Lab. Shop Credit 
First Quarter 


WLD 1120 Oxyacetylene Welding & Cutting 3 0 12 i 
MAT 1101 Fundamentals of Mathematics 5 0 0 5 
DFT 1104 #Blueprint Reading: Mechanical 1 2 0 2 
ENG 1101 Reading 2 0 0 A 
aah 1101 Human Relations ie o 0 3 
14 2 12 19 
Second Quarter 
WLD 1121 Arc Welding 3 0 12 7 
MAT 1102 Algebra | 3 0 0 3 
DFT 1117 Blueprint Reading: Welding 1 2 0 2 
ENG 1102 Communication Skills 3 0 0 3 
WLD 1123 _ Inert Gas Welding 1 0 3 2 
BUS 1103 Small Business Operations « aw aU 3 
14 2 15 20 
Third Quarter 
WLD 1124 _ Pipe Welding “) 0 12 vy 
WLD 1112 # Mechanical Testing and 
Inspection 1 0 3 2 
DFT 1119 Applied Mechanical Drawing | 1 0 fe 2 
MAT 1103 Algebra Il and Geometry 3 0 0 3 
MEC 103 Treatment of Ferrous Metals ‘2 ne “0 3 
10 2 Ye 17 
Fourth Quarter 
WLD 1122 Commercial and Industrial 
Practices 3 0 9 6 
WLD 1125 Certification Practices 3 0 6 5 
MEC 1112 Machine Shop Processes 1 0 5 3 
MEC 104 Treatment of Non-Ferrous Metals ue, ug _0 3 
9 2 20 17 


Total Credits: 73 
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First Quarter 


MEC 151 

MAT 1101 
ENG 1101 
DFT 1104 
BUS 1103 


MACHINIST 
V-032 


Machine Shop Theory and Practice | 
Fundamentals of Math 

Reading Improvement or ENG 101 
Blueprint Reading: Mechanical 
Small Business Operations 


Second Quarter 


MEC 152 
MAT 1102 
ENG 1102 
al rine E82) 
WLD~ 102 
PSY 1101 


Third Quarter 


MEC 153 
MEC 103 
DFiite otsa9 
MAT 1103 
PHY 1101 


Fourth Quarter 


MEC 154 
MEC 104 
DET 4420 
MAT 1104 
Pligg a lue 


Machine Shop Theory and Practice II 
Algebra | 

Communications Skills or ENG 102 
Blueprint Reading: Mechanical 
Welding Applications 

Human Relations 


Machine Shop Theory and Practice || 
Treatment of Ferrous Metals 

Applied Mechanical Drawing | 
Algebra Il and Geometry 

Applied Science | 


Machine Shop Theory and Practice IV 


Treatment of Non-Ferrous Metals 
Applied Mechanical Drawing II 
Trigonometry 

Applied Science I! 
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Total Credits: 83 


Upon completion of this program students have the option of continuing for three 
advanced quarters and being awarded the Associate in Applied Science Degree. See 
Machinist Technology program, pages 47-48. 


Students qualifying for advanced placement in mathematics may complete MAT 


110 and 111 in lieu of MAT 1101, 1102, 1103, and 1104 as outlined above. 
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COOPERATIVE LIGHT CONSTRUCTION 


(Alternating weeks in class and on job) 


This program is designed to prepare students for entry into the general construc- 
tion field as tradesmen, foremen or general supervisors. Courses of study are 
designed to introduce the basic building skills, carpentry, masonry, cabinetmaking, 
and plumbing. The advanced year option offers additional studies and skill develop- 
ment in masonry, cabinetmaking, carpentry, and residential wiring. 


PROGRAM OPTIONS: 


Each student has the following options. 

1. Entry to the program at the beginning of any quarter. 

2. Take any one quarter of study, or one single course, and receive a certificate upon 
completion. 

3. Choice of trade areas. Each student may take one quarter of four different trades 
or two or more quarters of one trade if such courses are scheduled by the college. 
Four quarters of trade skills study and all related courses programmed are 
required for completion of the one-year vocational diploma program. Eight quar- 
ters are required for the advanced vocational! diploma. 

4. Choose cooperative work experience on an alternate week basis for hourly wages 
in any of the five basic building trades offered, if such an arrangement is sched- 
uled by the college. (This option is subject to elimination at the beginning of any 
quarter subject to the availability of cooperative work opportunities.) 


COOPERATIVE LIGHT CONSTRUCTION 


V-029 
Lec. Lab. Shop’ Credit 

Summer 
CAR 1101-co Carpentry Fundamentals 4 0 16 6 
SAF 1101-co Safety and First Aid 2 0 “0 2 
DF 1110-co Blueprint Reading 

(Building Trades) 0 0 3 1 
CAR 1000-co On-the-job training approx. 200 

hours per quarter 10 

6 0 19 19 

Fall 
MAS 1101-co Masonry Fundamentals 3 0 12 5 
ENG 1101-co Reading 2 0 0 2 
CAR 1114-co Building Codes 3 0 0 3 
CAR 1102-co Framing 1 0 4 za 
MAS 1000-co On-the-job training approx. 200 

hours per quarter 10 

9 0 16 22 

Winter 
CAB 1101-co Cabinetmaking | 4 0 16 6 
MAT 1112-co Building Trades Mathematics 3 0 0 3 
PSY 1101-co Human Relations 3 0 0 3 
CAB 1000-co On-the-job training approx. 200 

hours per quarter 10 
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Spring 
PLU 1101-co Plumbing Fundamentals 3 0 li 5 
BUS 1103-co Small Business Operations € 0 0 3 
MAT 1113-co Construction Estimating | 3 0 0 3 
CAR 1103-co Trim and Finishing 1 0 4 2 
PLU 1000-co On-the-job training approx. 200 
hours per quarter te sa es 10 
10 0 16 23 
Total Credits: 86 
ADVANCED VOCATIONAL OPTION 
Lec. Lab. Shop’ Credit 
Summer 
CAR 1104-co Carpentry II 4 0 16 6 
BUS 1106-co Contracts and Specifications 1 0 3 1 
SAF 1102-co Safety and First Aid II 2 0 0 2 
CAR 2000-co On-the-job training approx. 200 
hours per quarter ih ey of 10 
it 0 19 19 
Fall 
MAS  1102-co Masonry Il 3 0 12 5 
DFT 1112-co Blueprint Reading & Sketching 0 0) 3 1 
MAT 1114-co Construction Estimating II 3 0) 0 3 
WLD- 1101-co Basic Gas Welding 0 0 3 1 
MAS 2000-co On-the-job training approx. 200 
hours per quarter MG a 10 
6 0 18 20 
Winter 
CAB 1102-co Cabinetmaking II 4 0 16 6 
WLD- 1102-co Basic Arc Welding 0 0 3 1 
CAB 1105-co Cabinet Finishing 1 0 3 1 
CAB 2000-co On-the-job training APPrOx. 200 
hours per quarter tas my ine 10 
8 0 22 18 
Spring 
ELC 1124-co Residential Wiring 5 0 9 5 
DFT 1113-co Blueprint Reading (Electrical) 0 0 3 1 
MAT 1115-co Electrical Mathematics 5 0 0 Is) 
ELC 1102-co Applied Electricity 2 0 3 2 
ELC 2000-co On-the-job training approx. 200 
hours per quarter ay age eS 10 
12 0 15 23 
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Total Credits: 166 
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COSMETOLOGY 
V-009 


Surry Community College offers the one-year vocational cosmetology program as 
listed below on a year-by-year contractual basis with Carolina Beauty Systems, Inc. 
All curriculum classes and salon work are conducted at two off-campus locations: 
Regency Beauty School, 120 E. Main Street, Elkin; and Northeastern Academy of 
Cosmetic Arts, 501 S. South Street, Mount Airy. 

Students desiring information and/or admission to the program should contact the 
director of the school he or she wishes to attend or the college’s Student Service 
Office. 


Lec. Lab. Credit 
First Quarter 


COS 1001 Scientific Study | 5 15 10 
COS 1011 Mannequin Practice 0 17 5 
MAT 1100 Basic Mathematics 3 0 3 
8 32 18 
Second Quarter 
COS 1002 Scientific Study II bes 0 5 
COS 1022 Clinical Applications | 0 32 10 
PSY 1101 Human Relations 3 0 a 
8 32 18 
Third Quarter 
COS 1003 Scientific Study III 5 0 5 
COS 1033 Clinical Applications I| 0 32 10 
BUS 1103 Small Business Operations We he 3 
8 32 18 
Fourth Quarter 
COS 1004 Scientific Study IV 5 0 5 
COS 1044 Clinical Applications III 0 32 10 
ENG 1102 Communication Skills 3 =O 3 
8 32 18 


Total Credits: 72 
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ELECTRICAL INSTALLATION & MAINTENANCE 
(Offered Evening Classes Only) 
Suggested Sequence of Courses 


4 Quarters 
V-018 
Lec. Lab. Shop Credit 
First Quarter 
ELC 1112 #Direct and Alternating Current S 0 te 9 
ENG 1101 #£42Reading 2 0 0 2 
MAT 1115 Electrical Math 5 0 0 5 
PHY 1101 #£Applied Science | de me 0 3 
14 1 12 19 
Second Quarter 
ELC 1113 Alternating Current and Direct 
Current Machines and Controls 5 0 te 9 
DFT 1110 Blueprint Reading: Building 
Trades 6) 0 0 3 
ENG 1102 Communication Skills $ 0 0 3 
PHY 1102 Applied Science II Be Ut 0 3 
10 1 12 18 
Third Quarter 
ELC 1124 Residential Wiring 5 0 9 8 
ELN 1118 Industrial Electronics 3 0 6 5 
PSY 110 Human Relations 3 0 0 a 
DFT 1113 Blueprint Reading: Electrical “0 0 3 Ne 
11 0 18 Te 
Fourth Quarter 
ELC 1125 Commercial and Industrial Wiring 5 0 12 9 
ELN 1119 Industrial Electronics 3 0 6 5 
BUS 1103 Small Business Operations ia 0 0 3 
71 0 18 Th 


Total Credits: 71 


72 


LIGHT CONSTRUCTION 
Correctional Institute 
V-029 


This program is designed to prepare students for entry into the general construc- 
tion field as tradesmen, foremen or general supervisors. Courses of study are 
designed to introduce the basic building skills, carpentry, masonry, cabinetmaking, 
and plumbing. 


PROGRAM OPTIONS: 


Each student has the following options: 

1. Entry into the program at the beginning of any quarter. 

2. Take any one quarter of study, or one single course and receive a Certificate upon 
completion. 

3. Choice of trade areas. Each student may take one quarter of four different trades 
or, two or more quarters of one trade if such courses are scheduled by the college. 
Four quarters of trade skills study and all related courses programmed are 
required for completion of the one-year vocational diploma program. Eight quar- 
ters are required for the advanced vocational diploma. 


Lec Lab Shop Credit 
First Quarter 
CAR P1101 Carpentry Fundamentais 3 0 12 7 
MAT P1101 Fundamentals of Mathematics 5 0 0 > 
PHY P1101 Applied Science | 2 1 0 3 
ENG P1101 Reading Improvement a2 0 0 Re 
12 1 12 WA 
Second Quarter 
MAS P1101 Masonry Fundamentals 3 0 12 Yi 
MAT P1102 Algebra | 8 0 0 3 
PHY P1102 Applied Science II 2 1 0 3 
ENG P1102 Communications Skills 3 0 0 3 
SAF P1101 Safety and First Aid AB 0 “0 te 
13 1 12 18 
Third Quarter 
CAB P1101 Cabinetmaking | 3 0 12 7 
MAT P1103 Algebra Il and Geometry 3 0 0 3 
PSY P1101 Human Relations Lo 9 no 3 
9 0 12 +3 
Fourth Quarter 
PLU P1101 Plumbing Fundamentals 3 0 12 t 
BUS P1103 Small Business Operations 3 0 0 3 
Elective fo id A ns 
6 0 12 is 


Total Credits: 63 


a ln 


AUTOMOTIVE MECHANICS 
Correctional Institute 


V-003 
Lec. 
First Quarter 
AUT P1111 Internal Combustion Engines 3 
MAT P1101 Fundamentals of Mathematics 3} 
PHY P1101 Applied Science | ee 
10 
Second Quarter 
AUT P1124 Automotive Power Train Systems 3 
DFT P1101 Schematics & Diagrams: Power 
Mechanics 0 
MAT P1102 Algebra | 3 
PHY P1102 Applied Science II 2 
SAF P1101 Safety & First Aid we 
10 
Third Quarter 
AUT P1112 Engine Electrical and 
Fuel Systems 3 
MAT P1103 Algebra Il and Geometry 3 
ENG P1101 Reading Improvement 2 
BUS P1103 Small Business Operation 3 
11 
Fourth Quarter 
AUT P1121 Braking Systems 3 
AUT P1125A Automotive Servicing 3 
ENG P1102 Communication Skills 3 
PSY P1101 Human Relations 3 
12 
Fifth Quarter 
AUT P1101 Automotive Air Conditioning 2 
AUT P1123 Automotive Chassis and 
Suspension Systems 3 
S 
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Total Credits: 67 
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COURSES OF INSTRUCTION 


COURSE NUMBERING SYSTEM 


Course designations consist of an abbreviation of the subject area followed by a 
number to indicate the level within a given program. The course number is followed 
by the exact title of the course. Following the title will be one or more of the following 
symbols: F,W, SP, SU, or OD. These symbols are used to indicate the quarter during 
which the particular course will be taught: F—Fall, W—Winter, SP—Spring, SU— 
Summer, and OD—On Demand. (Consult the college calendar on page 4 for exact 
dates of quarters.) The last sequence of three numbers indicates the number of 
lecture hours per week, the number of lab hours per week, and finally, the number of 
credit hours earned when the course is successfully completed. Courses with “co” 
designation include cooperative work on alternate week basis. 


AGRICULTURE 


AGR 104—introduction to Agricultural Economics (W even years) 3 0 3 

An introduction to economics, the functions of the economic system and agricul- 
ture’s role in the economy. A review of the functions of the manager and an introduc- 
tion to the principles he uses in making decisions to adjust to changing conditions. 
Analysis of the main sources of change which affect agricultural firms. 


AGR 105—Grounds Management & Equipment | (OD) Te Sy 2 
An introduction and study of basic grounds management techniques, equipment 
handling, and maintenance. 


AGR 107—Grounds Management & Equipment III (OD) 1/73 162 
A continuation of AGR 105, with increased emphasis on equipment maintenance 
and repair. 


AGR 110—Dairy Science | (W) 3.2 4 

An introductory course to the dairy science field. Topics of study include biology 
of dairy cattle, selecting cows, evaluating pedigrees, selecting sires Al and Natural, 
breeding heifers and cows, care of herd sires, improving reproductive performance 
and culling. 


AGR 111—Dairy Science II (SP) 3.2 4 

A continuation of studies in the dairying field. Topics of study include preparing 
cows for calving, care of cows and calves, calf management, and calf diseases and 
problems. 


AGR 112—Dairy Science III (F) lr | 

The third course in the sequence of dairy science courses, dealing mainly with the 
milking operation. Topics of study will include selecting milking systems, operation 
and maintenance of milking systems, milking practices and problems, and current 
methods of producing high quality milk. 


AGR 113—Dairy Science IV (W) 3.2 4 

A concentrated study of dairy record keeping. Systematic systems of keeping 
dairy records, breeding records, and milk production records will be studied with 
practical applications in laboratory settings. 
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AGR 114—Dairy Science V (SP) 3.2 4 

A culminating course in the dairy science sequence. After all other aspects of the 
dairying operations have been studied the student is taken step by step through a 
total planning process. Specific topics of study will include planning dairy housing, 
milk centers, manure handling, feeding, and equipment. 


AGR 125—Animal Science (OD) 32 oee 

An introductory animal science course covering fundamental principles of live- 
stock production. A study of the animal body and the basic principles of reproduc- 
tion, genetics, growth, fattening, digestion, along with the selection, feeding, 
improvement, processing, and marketing of livestock. 


AGR 127—Feeds (F) 3.2 4 

A comprehensive study of the feeding of livestock. Included will be the nutrient 
requirements of livestock, formulating rations, feed composition, and determining a 
program of feeding. 


AGR 145—Entomology (SP even years) 3 0 3 

This course is intended to give the students a basic understanding of insects that 
attack plants. The nature, structure and importance of identification, and control of 
the insects studied. 


AGR 150— General Horticulture (SU) 3 2 4 
A course dealing with horticulture principles and the application of plant science 
fundamentals to horticulture practices. 
Prerequisite: AGR 170. 


AGR 151—Plant Materials | (SP) 24 4 

An introductory plant material course covering plants that are commonly used in 
landscaping. Emphasis is placed upon identification, cultural condition, and specific 
characteristics of each plant. 


AGR 152—Plant Materials I (F) | 244 
A continuation of AGR 151. 
AGR 155—Arboriculture (OD) 324 


Arboriculture involves the principles and practices of selection, use, establish- 
ment, and care of shade and ornamental trees. Practical applications in the course 
include climbing, pruning, bracing, and other physical operations required of skilled 
tree workers. 

Prerequisite: AGR 185. 


AGR 165—Plant Pathology (OD) 3 2 4 

The purpose of this course is to teach the student the control of diseases of 
ornamental crops through a basic knowledge of structure, life history, and identifica- 
tion of the various parasitic disorders plaguing ornamental trees, shrubs, flowers, 
and turf. 


AGR 170—Plant Science (F) 3 2 4 
A general botany course dealing mostly with the structure and functions of flower- 
ing plants. The rest of the plant kingdom will be briefly surveyed. 


AGR 180—General Poultry Science (OD) 3 2 4 
An introduction to the science of poultry production. The major phases of the 
study include the history of the poultry industry; the anatomy and physiology of the 
chicken; the breeds and varieties; the feeding, housing, and management; marketing 
poultry products; and the science of disease and parasite prevention and control. 
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AGR 185—Soil Science and Fertilizers (W) 32 4 

A course dealing with basic principles of efficient classification, evaluation, and 
management of soils; care, cultivation, and fertilization of the soil, and conservation 
of soil fertility. 


AGR 200-Internship (SU) 3 300 12 
Internship in area of specialization supervised by instructor with 3 hours per week 
evening class for evaluation and planning. 


AGR 201—Agricultural Chemicals (SP) 3.2 4 

A course dealing with all aspects of agricultural chemicals. Includes such topics 
as: positive and negative viewpoints of chemicals, how chemicals affect the environ- 
ment, federal and state regulations, pesticide licensing, classifications of pesticides, 
and using chemicals safely. 


AGR 204—Farm Business Management (OD) 3 0 3 

A review of the functions of the manager of a business firm and the problems he 
faces. Development of the concept of planning by both partial and complete budget- 
ing. Review of the concepts of cost and the lengths of run in production. Practice in 
preparing enterprise budgets as an aid in choosing what to produce. Use of partial 
budgeting to find the least cost production procedure. Analysis of production data to 
select the level of production that yields the most net revenue. Relationship between 
size, efficiency, and income of a farm. Review of procedures for evaluating the 
efficiency of the manager. 

Prerequisite: AGR 104. 


AGR 205—Agricultural Marketing (W odd years) 3.0 3 

An analysis of the functions of marketing in the economy and a survey of the 
problems marketing faces. A review of the market including foreign markets. Prob- 
lems in the operations of marketing firms including buying and selling, processing, 
standardization and grading, risk taking and storage, financing, efficiency, and 
cooperation. Discussion of procedures of marketing such commodities as grain, 
cotton, livestock, and tobacco. 


AGR 218—Agricultural Mechanization (OD) 3 0 3 

A study of farm machinery management and labor-saving devices. The economics 
of selection and operation of farm machinery. Study and evaluation of feed grinders 
and mixers, storage facilities, materials handling systems, and other labor-saving 
devices. 


AGR 222—Agricultural Construction (OD) 3.2 4 

A study of practical planning of housing systems for humans, livestock, farm 
commodities, and equipment storage. The design will be related specifically to 
layout procedures, materials of construction, structural features, and cost estimat- 
ing. There will be practical exercises in preparing sketches, blueprint reading, and 
job planning. 


AGR 228—Livestock Diseases and Parasites (OD) 3.2 4 
A course dealing with the common diseases and parasites of livestock; sanitation 
practices and procedures with emphasis on the cause, damage, symptoms, preven- 
tion and treatment of parasites and diseases, and management factors relating to 
disease and parasite prevention and control. 
Prerequisite: AGR 125. 
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AGR 229—Sheep Production (SU) 2'253 

A general livestock management course with a study of the major aspects of the 
industry. Included in the study are: breeds, feeding, shearing, housing, disease and 
parasite prevention and control, anatomy and physiology of the animal, breeding 
and reproduction, and marketing of sheep. 


AGR 251—Landscape Gardening (F) 3 2 4 
An introduction and study of the basic principles of landscape design. Students 
will draw residential landscape plans combining the use of basic design principles 
and knowledge of plant material. 
Prerequisite: AGR 151 and/or 152. 


AGR 252—Landscape Gardening II (OD) 3 2 4 

Development and maintenance of landscape areas including planting, pruning, 
fertilization, and pest control. Fundamentals of iandscape economics: costs, con- 
tracts, calculating areas, volumes, and plant quantities for landscape projects. Selec- 
tion and use of materials in landscape construction. 


AGR 256, 257, 259—Nursery and Greenhouse Management 
I, Hl, il (OD) 244 
A three-quarter course dealing with the necessary operations in maintaining a 
greenhouse and nursery. Included are such aspects as: sexual propagation, asexual 
propagation, major greenhouse crops, fertilization, pest control practices, and oth- 
ers. Aconsiderable amount of time will be spent in the greenhouse actually perform- 
ing these operations. 


AGR 258—Turf Grasses (OD) 14 3 

A study of turf grasses including identification, use, establishment, and mainte- 
nance. Other topics will include a comparison of high quality turf (as in golf courses) 
and residential turf, turf pests and their control, and use of ground covers where turf 
is impractical or impossible. 


AGR 270—Bacteriology (OD) 244 

A general bacteriology course dealing with the structure, development, and func- 
tion of bacteria and other microorganisms. Emphasis on those organisms associated 
with water and soil, and the role of microorganisms in nature. 


AGR 271—Field Crops (OD) 3 0 3 
A study of crop species grown in southeastern United States and their place in the 
farm and economics programs. An application of the principles of crop production 
will be given for the major grain, oil, fiber, and special crops. The study will include 
the cultural practices, disease, and insect control, fertilization, weed control, grading 
and marketing of all field crops. 
Prerequisite: AGR 170. 


AGR 272—Tobacco Technology (SU) 3 0 3 

All phases of tobacco production and marketing will be discussed. The latest 
research problems and findings dealing with this important cash crop will be dis- 
cussed in relation to types of tobacco; the development and selection of varieties, 
plant production, diseases and insect control, soils fertilization, cultural practices, 
harvesting, curing, grading, marketing, and manufacturing as it influences cultural 
practices. 


AGR 274—Forage Crops (F) 3 0 3 

All phases of forage crop production will be discussed. Emphasis will be placed on 
variety selection, seeding, fertilizing, insect and disease control, weed control, and 
the housing and storing of forage crops. 
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AGR 278—Weed Identification and Control (SP) 3 0 3 
A study of the identification and control of the annual and perennial weeds of 
economic importance in North Carolina. 


AGR 279—Farm Forestry (OD) 3.0 3 
A course dealing with the fundamentals of forestry and farm forestry problems, 
including planting, protecting, thinning, and harvesting. 


AGR 290—Soil Conservation I| (W) 244 
An introduction to soil conservation, covering what is included in soil and water 
conservation, the public interest in soil and water conservation, who is involved in 
soil and water conservation, the available resources to carry out soil and water 
conservation measures, and the relationship of specialized knowledge in agronomy, 
biology, economics, engineering, soils, forestry, and recreation. 
Prerequisites: AGR 170 and AGR 185. 


ANTHROPOLOGY 


ANT 101—An Introduction to Anthropology (OD) 3 0 3 

An introduction to the basic concepts of social anthropology and knowledge of 
one’s own Culture in terms of those basic concepts. The course is devoted to 
examining the many aspects of culture and society and, by examining the variety of 
ways in which man has met the conditions of life, the student may come to a broader 
understanding of human behavior. Comparisons between modern and primitive 
societies will be made so that the student can discover what aspects of human culture 
are universal and timeless and what are unique and variant. 


ART 

ART 101—Art History | (W) 3 0 3 
A general survey of art history from pre-history to 1500 A.D. 

ART 102—Art History (SP) 3 0 3 
A general survey of art history from 1500 A.D. to the present. 

ART 120—Commercial Art I (F) 3 0 3 


A basic course in commercial art for beginners on how to create and assemble 
newspaper and magazine advertisements. The student is taught the use of different 
art materials plus an introduction to typography, color, layout, and design. 


ART 121—Commercial Art II (W) 3 0 3 

This course covers the seven elements of graphic design: line, direction, shape, 
size, texture, value, and color. The student learns how to create posters, booklets, 
brochures, logotypes, etc., and how to assemble a portfolio. 


ART 122—Commercial Art Ill (SP) 3.0 3 
A continuation of ART 121. 
ART 130—Introduction to Art (F,SP,SU) 3.0 3 


A beginner's course for those interested in learning to look at, appreciate, and 
enjoy the visual arts. The elements used to create a work of art are studied through 
discussion, reference to art works of the past and present, and actual experimenta- 
tion in the various art media. 


ART 131—Drawing | (OD) 3 0 3 
A beginning course in the use of charcoal and pastels. 
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ART 132—Drawing I! (OD) 3 0 3 
A continuation of ART 131 emphasizing the use of a wide variety of mediums. 


ART 133—Arts and Crafts (OD) 3.2 4 
A beginning course in methods of art for education and religion majors. 


ART 150—Ceramics | (OD) 3 0.43 

A sequence course, beginning with ART 150, which concentrates on ceramic 
pottery and sculpture with wheel throwing and hand building in clay. Glazing, firing, 
and armature construction will be emphasized. 


ART 151—Ceramics II (OD) 3 0 3 
A continuation of ART 150. 

ART 152—Ceramics II! (OD) 3.0 3 
A continuation of ART 151. 

ART 153—Ceramic Sculpture (OD) 3 0 3 


A course concentrating on carved, hand built, and assembled wheel thrown sculp- 
ture. 


ART 201—Painting | (OD) 3.0 3 
A beginning course in oil painting or acrylics. Composition, color and techniques 
are stressed. 


ART 202—Painting II (OD) 3.0 as 
A continuation of ART 201. 

ART 203—Painting Il (OD) 3 Ors 
A continuation of ART 202. 

ART 204—Painting: Water Color | (OD) 3 0 3 


Introduces basic water color techniques. Students are taught working with and 
controlling liquid color as well as dry brush technique. Still life and flower study are 
the subject matter for beginners. 


ART 205—Painting: Water Color II (OD) 3 0 3 
A continuation of the study and technique of painting still life and flowers. Paint 
along as well as outdoor landscape is introduced in this course. 


ART 206—Painting: Water Color III (OD) 3 0 3 
A review of basic techniques followed by specific landscape components such as 

rocks, trees, meadows, clouds, and mountains. Paintings are done out-of-doors, 

incorporating the various skills acquired during the three quarters of study. 


ART 210—Portrait Painting | (OD) 3 0 3 
This is a basic course in professional level portrait painting which emphasizes 
sittings, lighting the head, and harmonizing color. It is recommended only for art 
students who draw well. Live models will be used. 
Prerequisite: ART 203 or permission of instructor. 


ART 211—Portrait Painting I! (OD) 3 0 3 
A continuation of ART 210. Professional techniques and professional ideas are 
tested in class. Background selection is also discussed. 
Prerequisite: ART 210 or permission of instructor. 
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ART 212—Portrait Painting III (OD) 3 0 3 
A continuation of ART 211. In addition to continuing the study of heads, this class 
will study the full figure. A bathing suit model will be used for five consecutive 
meetings. Also the students will study hands and how to pose them. 
Prerequisite: ART 211 or permission of instructor. 


The following courses provide for an acquisition of skills in various crafts. They are 
designed for teacher education and religious education majors. They are also valu- 
able for hobby and leisure-time activities. 


ART 134—Ceramics (OD) 

ART 135—Decoupage | (OD) 

ART 136—Decoupage II (OD) 

ART 137—Flower Arrangement (OD) 
ART 139—Leather Craft (OD) 

ART 143—Crafts (OD) 

ART 145—Oil Painting (OD) 
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AUDIO VISUAL 


AUD 101—Introduction to Audio Visuals (OD) 2 25%3 
An introduction to non-print media, equipment operation, and effect of A-V mate- 
rials on the learning process. 


AUD 201—Media Production (OD) 2s) oan 
Slides, transparencies, tapes, dry mount materials, and video tapes will be studied 
and produced. 


AUTOMOTIVE 


AUT 101—The Automobile (OD) 2 2 3 

An introductory course designed to acquaint the automobile owner with the 
operation and function of the various automobile systems and components. Topics 
of discussion will include engines, power trains, chassis and suspension, braking 
systems, air conditioning and electrical and fuel systems. 


AUT 251—Automotive Electronic/Electrical Systems (F) 467 

A thorough study of the theory and operation of various automobile electrical units 
and systems. Maintenance and testing procedures, diagnosis and repair of all types 
of electrical/electronic components, especially the transistor circuits, found on the 
modern automobile. 


AUT 252—Front Suspension, Alignment and Power Steering (W) 2 2 3 

Theory of operation, correct disassembly and mounting of all front suspension 
parts on various types of frames (car and light truck). A thorough understanding of 
the function and repair of steering gears (power and standard), shock absorbers, 
springs, wheels and tires, pumps, rams, etc. is gained. Theory and application of 
steering geometry, correct diagnosis of problems and use of the alignment and 
balancing machines; analysis and correction of tire wearing problems, vibrations, 
hard steering, pulling, etc. is experienced. 


82 COURSES OF INSTRUCTION 


AUT 253—Automobile Servicing II (W) 26 5 

Emphasis is placed on “trouble-shooting” and repairing the various component 
systems on vehicles provided for general repairs. The student is given in depth 
experience in diagnosis, testing, adjusting, repairing, and replacing component 
parts. 


AUT 254—Advanced Automobile Power Transmissions (SP) 26 5 

This course is designed to provide a measure of depth in the understanding of 
automatic transmissions. Instruction includes classroom study demonstrations, and 
student participation in disassembly, reassembly, and testing of selected transmis- 
sions. Special emphasis is placed on principles, function, construction, operation, 
servicing and “trouble-shooting” procedures and repair of various types of auto- 
matic transmissions. 


AUT 255—Diesel Engines (SP) 22 3 

This course is designed to acquaint the student with the operation, service and 
repair of the Diesel Engine. Topics of discussion will include fuel supply systems, 
principles of operation, design and operation. 


AUT 256—Automobile Body Repair (SU) 3 12 9 
A comprehensive introduction to all phases of automotive body repair. Topics of 
study include estimating, frame and body reconditioning and painting. 


AUT 1101—Automotive Air Conditioning (SP) 23 3 

General introduction to the principles of refrigeration; study of the assembly of the 
components and connections necessary in the mechanisms, the methods of opera- 
tion, and control; proper handling of refrigerants in charging the system. 


AUT 1111—Internal Combustion Engines (F) 3 12 7 

Development of a thorough knowledge and ability in using, maintaining, and 
storing the various hand tools and measuring devices needed in engine repair work. | 
Study of the construction and operation of components of internal combustion 
engines. Testing of engine performance; servicing and maintenance of pistons, 
valves, cam and camshafts, fuel and exhaust systems, cooling systems, proper 
lubrication, and methods of testing, diagnosing and repairing. 


AUT 1112—Engine Electrical and Fuel Systems (W) 3 12 7 

A thorough study of the electrical and fuel systems of the automobile. Battery 
cranking mechanisms, generator, ignition, accessories and wiring, fuel pump, car- 
buretors, and fuel injectors. Characteristics of fuels, types of fuel systems, special 
tools, and testing equipment for the fuel and electrical system. 


AUT 1121—Braking Systems (W) 3 3 4 
A complete study of various braking systems employed on automobiles and light- 
weight trucks. Emphasis is placed on how they operate, proper adjustment, and 
repair. 
Prerequisite: PHY 1102. 


AUT 1123—Automotive Chassis and Suspension Systems (SP) 3.9 6 

Principles and functions of the components of automotive chassis. Practical job 
instruction in adjusting and repairing of suspension and steering systems. Units to 
be studied will be shock absorbers, springs, steering systems, steering linkage, and 
front end alignment. 


AUT 1124—Automobile Power Train Systems (SU) 3.9 6 

Principles and functions of the automotive power train systems; clutches, trans- 
mission gears, torque converters, drive shaft assemblies, rear axles and differentials. 
Identification of troubles, servicing, and repair. 
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AUT 1125—Automotive Servicing (SU) 3 9 6 
Emphasis is on the shop procedures necessary in determining the nature of 
troubles developed in the various component systems of the automobile. Trouble- 
shooting of automotive systems, providing a full range of experiences in testing, 
adjusting, repairing, and replacing. 
Prerequisite: AUT 1123, 1121, 1101. 


AUT 1130—Auto Body Repair (F) 3.12 7 

Basic principles of automobile construction, design, and manufacturing. A thor- 
ough study of angles, crown, and forming of steel into the complex contour of the 
present day vehicles. The student applies the basic principles of straightening, 
aligning, and painting of damaged areas. 


AUT 1131—Glass and Trim (F) i ee) 

Methods of removing, installing, cutting, and fitting glass windshields and mirrors; 
removing and installing seat covers and door trim panels; painting trim and accesso- 
ries. 


AUT 1132—Automotive Chassis and Suspension Systems (W) 3 9 6 

Principles and functions of the components of automotive chassis. Practical job 
instruction in adjusting and repairing of suspension and steering systems. Units to 
be studied will be shock absorbers, springs, steering systems, steering linkage, front 
end alignment, and installation and repair of frame components. 


AUT 1133—Metal Finishing and Painting (SP) Sa 2artT 

Development of the skills of shrinking stretched metal; soldering, leading, and 
filling; preparing the metal for painting; straightening, fitting, and aligning of doors, 
hoods, and deck lids; painting fenders, panels, spot repairs, and the complete 
vehicle. The use and application of power tools will also be taught. 


AUT 1134—<Auto Accessories (SP) 2525S 

This course includes a study of the basic automotive accessories; power steering, 
power seats, power headlights and other components. Basic installation and perfor- 
mance checks will be covered. 


AUT 1135—Body Shop Applications (OD) walk Revs 

A thorough study of the requirements for metal working and painting including the 
use of essential tools, forming fender flanges and beads, and straightening typical 
auto body damage. The student will begin acquiring skills such as shaping angles, 


_ crowns, and contours of the metal of the body and fenders. The student applies all 


phases of training including estimating damage, writing repair orders, purchasing 
parts, and transacting the final settlement with the adjuster. 


BIOLOGY 


BIO 101—General Biology | (F,W,SP, SU) 3 2 4 
An introduction to the fundamental concepts of biology; evolution; chemical and 
cellular basis of life; and genetics. 


BIO 102— General Biology II (W,SP,SU) 3 2 4 
A study at the organismic level in which the following topics are covered: repro- 

duction; development; homeostasis; system functions; and regulations. 
Prerequisite: BIO 101. 


BIO 103—General Biology III (SP, SU) 3.2 4 
A study at the population and community level which involves behavior, ecology, 
and energy. 


Prerequisite: BIO 101. 


84 COURSES OF INSTRUCTION 


BIO 106—Microbiology (SP) 3.3 4 
A study of microbiology as related to health occupations. Course includes study of 
pathogenic microorganisms: bacteria, fungi, viruses, rickettsia and animal parasites. 


BIO 110—Anatomy and Physiology | (SU,F) 42 5 
Basic principles of inorganic and organic chemistry as related to homeostasis, 
cellular structure, and energy of the human body. 


BIO 111—Anatomy and Physiology II (F,W) 4 229 
A study of body organization, skeletal and muscular systems, and systems of 
communication. 
Prerequisite: BIO 110. 


BIO 112—Anatomy and Physiology III (W, SP) 42 5 
Systems of the body as related to gas exchange, transport, digestion, excretion, 
and reproduction. 
Prerequisite: BIO 110. 


BIO 201—Local Flora (OD) KP 
A field and laboratory study of local flora concerned with their classification, 
identification, and ecology by the use of keys and field studies. 
Prerequisite: BIO 101, 102, 103. 


BUSINESS 
(Courses with “co” designation include cooperative work on alternate week basis.) 
BUS 101—Introduction to Business (F,W,SP,SU) 3,0 eas 


A survey of the business world with particular attention devoted to the structure of 
the various types of business organization, methods of financing, internal organiza- 
tions, and management. 


BUS 102—Typewriting | (F,W,SP,SU) 2 ies 

Introduction to the touch typewriting system with emphasis on correct techniques, 
mastery of the keyboard, simple business correspondence, tabulation, and manu- 
scripts. 


BUS 103—Typewriting I! (F,W,SP,SU) ye 
Instruction emphasizes the development of speed and accuracy with further mas- 
tery of correct typewriting techniques. These skills and techniques are applied in 
tabulation, manuscripts, correspondence, and business forms. 
Prerequisite: BUS 102 or the equivalent. 


BUS 104—Typewriting III (F,W,SP,SU) 23 3 
Emphasis on production typing problems and speed building. Attention to the 
development of the student’s ability to function as an expert typist producing mail- 
able copies. The production units are tabulation, manuscript, correspondence, and 
business forms. 
Prerequisite: BUS 103 or the equivalent. 


BUS 105—Business Math (F,W,SP,SU) 3.2 4 

A self-instructional, self-paced course of study stressing the fundamental mathe- 
matical operations to include a review of arithmetic and more advanced topics such 
as interest, discounting, and business statistics. 


BUS 106—Shorthand | (W) 3 2 4 
A beginning course in the theory and practice of reading and writing shorthand. 
Emphasis on phonetics, penmanship, word families, brief forms, and phrases. 
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BUS 107—Shorthand II (S) 3 2 4 
Continued study of theory with greater emphasis on dictation and elementary 
transcription. 
Prerequisite: BUS 106 or equivalent. 


BUS 108—Shorthand III (F) 3 2 4 
Theory and speed building. Introduction to office style dictation. Emphasis on 
development of speed in dictation and accuracy in transcription. 
Prerequisite: BUS 107. 


BUS 110—Office Machines (F,W,SP,SU) EY 
Student will receive training in the techniques, processes, operation, and applica- 
tion of the ten-key touch on electronic display and/or printing calculators. 


BUS 115—Business Law | (F) SucO ad 

A general course designed to acquaint the student with certain fundamentals and 
principles of business law, including contracts, negotiable instruments, and agen- 
cies. 


BUS 116—Business Law II (W) 3 0 3 
Includes the study of laws pertaining to bailments, sales, riskbearing, partnership- 
corporation, mortgages, and property rights. 
Prerequisite: BUS 115. 


BUS 117—Business Law III (SP) 3.0 3 
Continuation of business law stressing guaranty and suretyship, insurance, land- 
lord and tenant liens, wills, trust and bankruptcy, and transportation. 
Prerequisite: BUS 116. 


BUS 118—Machine Transcription | (F,W,SP,SU) 7 OME 

Designed to develop skill in operating a transcription unit, to equip students with 
knowledge of many kinds of business documents so that they understand the use of 
such documents and enable them to apply their knowledge skillfully, to build a 
fundamental knowledge of business vocabulary as well as the rules of grammar, 
punctuation, and spelling, and to develop understanding of secretarial procedures 
and responsibilities in business. 

Prerequisite: BUS 104 or equivalent. 


BUS 118M—Medical Transcription | (F) 23 3 
This course is designed for the medical secretarial student seeking eventual 
employment in a private physician’s office, clinic, or hospital. Course activities 
include practice in transcribing reports from a variety of specialized areas of medi- 
cine. 
Prerequisite: BUS 180M, BUS 280M, BUS 181M, BUS 281M. 


BUS 119—Machine Transcription II (F,W,SP,SU) fd SY 
A continuation of the objectives and skills in BUS 118. 
Prerequisite: BUS 118. 


BUS 119M—Medical Transcription II (W) 2 raves 
A continuation of objectives and skills in BUS 118M. 
Prerequisite: BUS 118M. 


BUS 120—Business English (SP) 3 0 3 

Designed to aid the student in improving transcription skills in business communi- 
cation with emphasis on punctuation, grammar, vocabulary, spelling, and word 
choice. Students will learn how to do research and write a business report. 
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BUS 123—Business Finance (SP) 3 0 3 
An introduction to financial markets, institutions, and management. The course 
surveys the financial system including an examination of banking structure and 
operation, the principles and concepts of financial management which guide the 
participants in making sound decisions, and government financing. 
Recommended that student has completed BUS 125 and BUS 132. 


BUS 124—Personal Finance (F,W,SP,SU) 3-70263 
Studies the problems affecting individuals in budgeting, borrowing, and investing. 

In addition, the problems of insurance, income and personal property taxes, housing 

costs, retirement, and wills are approached from the viewpoint of the consumer. 


BUS 125—Elements of Economics (F,SP) 3 inlined 

A one-quarter, non-transfer course designed to introduce basic economic princi- 
ples and the workings of the American economic system. A determined effort is made 
to examine issues and problems in familiar terms. 


BUS 130—Retail Applications | (F,W,SP) 14 3 
This course consists of 48 hours of approved on-the-job work experience to initiate 
the student to the retail environment. Individual arrangements regarding hours and 
time of work will be approved by the program coordinator. Each student will make a 
written report ona practical project related to his work experience. The employer and 
type of work experience will be approved by the program coordinator. 
Consent of instructor required. 


BUS 131—Principles of Accounting | (F,W,SP,SU) 23 3 
A study of the procedures of accounting and theory underlying those procedures. 
Introduction to double entry accounting. 


BUS 132—Principles of Accounting I! (F,W,SP,SU) 2 sue 
A continuation of accounting theory developed in BUS 131 with concentration on 
single proprietorship and partnerships through the use of balance sheets, income 
statements, and other accounting forms. 
Prerequisite: BUS 131. 


BUS 133—Principles of Accounting III (F,W,SP,SU) 23 3 
A study of accounting as applicable to corporations with a comparison between 
accounting records as they differ between privately owned and corporately owned 
enterprises. 
Prerequisite: BUS 132. 


BUS 173—Retailing | (W) 3 0 3 

A study of the role of retailing in the economy, including the development of the 
present retail structure, functions performed, principles governing effective opera- 
tion, and managerial problems resulting from current economic and social trends. 


BUS 180M—Medical Terminology and Vocabulary (W) 3 0 3 
To develop an understanding of the terminology and vocabulary appropriate to the 
course of study, as it is used in business, technical, and professional offices. 


BUS 181M—Anatomy for the Medical Secretary (W) 3 0 3 

A study of the normal functions of the human body and its systems with emphasis 
upon the interrelated functions of various parts and systematic processes in the 
development of basic physiological principles. 


BUS 190L—Legal Terminology and Vocabulary (SP) 3 0 3 

Legal terms and their definitions are introduced to enhance the vocabulary of legal 
secretarial students. Special emphasis on accurate spelling and transcription, as well 
as accurate oral and written usage of new terms. 
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BUS 205—Advanced Typewriting (F,W,SP) 23.3 
Emphasis is placed on the development of individual production rates. The student 
learns the techniques needed in planning and in typing projects that closely approx- 
imate the work appropriate to the field of study. These projects include review of 
letter forms, methods of duplication, statistical tabulation, and the typing of reports, 
manuscripts, and legal documents. 
Prerequisite: BUS 104. 


BUS 206E, 206M, or 206L—Dictation and Transcription (F,W) 3 2 4 
Develops the skills of taking dictation and transcibing at the typewriter materials 

appropriate to the course of study which includes a review of the theory and the 

dictation of familiar and unfamiliar material at varying rates of speed. 
Recommended that student has completed BUS 108. 


BUS 214E, 214M, 214L—Secretarial Procedures (W) 3 2 4 
Designed to acquaint the student with the responsibilities encountered by a secre- 
tary during the work day. These include the following: receptionist duties, handling 
the mail, telephone techniques, travel information, telegrams, office records, pur- 
chasing of supplies, office organization, and insurance claims. 
Prerequisite: BUS 205, BUS 220. 


BUS 215—Office Application (SP) PTS 
During the sixth quarter only, students are assigned to work in a business, techni- 

cal, or professional office for 12 hours a week. The objective is to provide actual work 

experience for secretarial students and an opportunity for the practical application of 

the skills and knowledge previously learned according to the course of study. 
Prerequisite: BUS 205, BUS 214, and BUS 220. 


BUS 218—Machine Transcription III (F,W,SP,SU) 2. 3.3 
This course is developed to teach more efficient operation of transcribing equip- 
ment and good transcribing techniques. It includes further training in the fundamen- 
tals of spelling, grammar, and punctuation, and acquaints the student with business 
terminology and the various kinds of business communications. 
Prerequisite: BUS 119. 


BUS 220—Business Communications (F,W,SU) 3 0 3 

Develops skills in written and oral communications. Emphasis is placed on writing 
sales letters, business reports, credit and collection letters, complaints, orders, 
refusal and routine letters, employment application letters and resumes. Oral 
communication is directed toward correct machine dictation techniques and per- 
sonal interviews. 


BUS 221—Credit Procedures (F) 3 0 3 
The principles and practices in the extension of credit, collection procedures; laws 
pertaining to credit extension; and collection are included. 


BUS 229—Taxes (F,W,SP) 3 0 3 

Application of federal and state taxes to various businesses and business condi- 
tions. A study of the following taxes: Income, payroll, intangible, capital gain, sales 
and use, excise, and inheritance. 


BUS 230—Retail Applications II (W) 18 6 
During the sixth quarter, students are assigned to work ina retail establishment for 
8 hours a week. The objective is to provide actual work experience whereby applica- 
tion of the skills and knowledge previously learned can be applied. 
Consent of instructor required. 
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BUS 231—Advanced Taxes (OD) 3 0 3 
Continuation of BUS 229 in the study of federal income taxes applicable to individ- 
uals, partnerships, and corporations. Emphasis on income items, deductions, losses, 
credits, and property transactions. 
Prerequisite: BUS 229 or consent of instructor. 


BUS 232—Sales Development (F) 3.0 3 

A study of retail, wholesale, and specialty selling. Emphasis is placed upon master- 
ing and applying the fundamentals of selling. Preparation for an execution of sales 
demonstrations required. 


BUS 235—Business Management (W,SU) 3 0 3 

An introduction to the basic principles and concepts of business management 
including an overview of the major functions of management—planning, organizing, 
staffing, leading, and controlling. The course gives extensive treatment to entrepre- 
neurial opportunities, the process of starting a small business, franchising, and the 
managerial activities needed for the successful operation of small firms. Student 
exercises include group study of case problems. 

Recommended that student has completed BUS 101 and BUS 131. 


BUS 236—Intermediate Accounting | (F) 2:3 53 
Concepts and principles of underlying accounting processes. Theory and prob- 

lems of financial accounting; analysis of accounts in balance sheets, income and 

retained earnings statement. Theory of valuations procedures emphasized. 
Prerequisite: BUS 133. 


BUS 237—Intermediate Accounting II (W) 2.3 3 
Analysis of financial statements, including the preparation of flow of funds state- 

ments, use of comparative data, statements of incomplete records and ratio analysis. 
Prerequisite: BUS 236. 


BUS 238—Auditing (SP) 23 3 
An introduction to auditing theory and practice covering audits as conducted by 
independent public accountants. Included are auditing standards, procedures, pro- 
fessional ethics, and review and evaluation. 
Prerequisite: BUS 237. 


BUS 239— Marketing (SP) 3 0 3 

A general survey of the field of marketing, with emphasis placed on marketing 
problems, planning and decision-making, and a detailed study of the functions, 
policies, and institutions involved in the marketing process. 


BUS 241—Sales Promotion and Management (W) 3 0 3 
The scope and activities of sales promotion with emphasis on the coordination of 

advertising, display, special events, and publicity. External and internal methods of 

promoting business: budgeting, planning, and implementing the plan. 
Prerequisite: BUS 243 or permission of instructor. 


BUS 243—Advertising (F) 3 0 3 

The role of advertising in a free economy and its place in the media of mass 
communications. A study of advertising appeals; product and market research; 
selection of media; means of testing effectiveness of advertising. Theory and prac- 
tice of writing advertising copy for various media. 


BUS 249—Buying and Merchandising | (W) 3.0 3 

Analyzes the organization for buying—what, when, and how to buy. Topics include 
psychology of dealing with people, vendor relations, and planning merchandise 
assortment. 
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BUS 250—Buying and Merchandising I! (SP) 3 0 3 
Principles of effective inventory and stock control to include storage control, 
merchandise rotation, accountability, and pricing. 
Prerequisite: BUS 249. 


BUS 251—Cost Accounting (F,W,SP,SU) 2usaue 3 
This course is designed to develop the principles used in accounting to aid 
management in their planning, controlling, and analyzing of cost data. The areas 
studied include budgets, job and process costing, estimates and standard costing, 
and direct costing, and break-even analysis. 
Prerequisite: BUS 133. 


BUS 260—Commercial Design and Display | (SP) 3 0 3 
An introduction to basic layouts and design of commercial displays. Source and 
related texts discussing such design as needed by retail stores, banks, restaurants, 
moteis, and various offices, specifying equipment and fixtures required. 
Consent of instructor required. 


BUS 262—Fashions in Retailing (SP) 3 0 3 
This course acquaints the student with the relationships between fashion and 
style. Topics included are characteristics of styles, fashion trends, coordination, 
application of color, and design analysis. 
Consent of instructor required. 


BUS 271—Office Management (SP) 3 0 3 

An introduction to the fundamental principles of administrative office manage- 
ment. The course emphasizes the office manager’s three main areas of potential 
responsibility—management of administrative services, management of office auto- 
mation and productivity, and management of human resources. The expanding role 
of the office manager is examined to include responsibility for new applications of 
information technology. The managerial objective of translating information into 
action at the least possible cost is the focus of study throughout the course, as 
managerial decision-making is affected by a multitude of ergonomic, technological, 
and financial factors. 

Recommended that student has completed BUS 101. 


BUS 272—Principles of Supervision (W) 3 0 3 

Introduction to the basic responsibilities and duties of the supervisor and his 
relationship to supervisors, subordinates, and associates. Emphasis on securing an 
effective work force and the role of the supervisor. Methods of supervision are 
stressed. 


BUS 273—Retailing || (SP) 3 0 3 
This course is designed to help students understand retailing from the viewpoint of 
the owner or manager. Topics studied: Organization of the retail firms, establish- 
ment of stores, customer needs, purchasing and financing, advertising and selling, 
planning and control. 
Prerequisite: BUS 173. 


BUS 274—Personnel Management (F) 3.03 

The techniques of supervising and coordinating the work of others. Among the 
items covered are employment interview techniques, training procedures, supervi- 
sion of employees, delegating authority and responsibility factors influencing 
employees’ morale, job studies and descriptions, current policies on labor-manage- 
ment relations and labor legislation affecting business workers. 
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BUS 275—Principles of Insurance (SP,SU) 3 0 3 
Types of provisions of life, property, and casualty insurance from the point of view 
of an individual and business enterprise. 


BUS 280M—Medical Terminology and Vocabulary (SP) 3 0 3 
Greater emphasis on an understanding of the terminology and vocabulary appro- 
priate to the course of study as it is used in business. 
Prerequisite: BUS 180M. 


BUS 281M—Anatomy for the Medical Secretary (SP) 3 0 3 
A continuation of BUS 181M. 
Prerequisite: BUS 181M. 


BUS 282— Governmental Accounting (OD) 23 3 
The concepts of fund accounting as used by states, counties, and municipalities will 
be developed in this course. Budgeting and other financial management aspects 
peculiar to government as well as a brief study of North Carolina’s uniform system 
will be developed. 

Prerequisite: BUS 133 or consent of instructor. 


BUS 290—Word Processing | (W) & 268 
This course will introduce the students to the concepts, terminology, and skills in 
word processing for both administrative and correspondence positions. Students 
will also be introduced to and have hands-on experience on the IBM Displaywriter, 
IBM 75 Electronic Typewriter, and the Text Word Processing package of the Prime 
computer. 
Prerequisite: BUS 205 or consent of instructor. 


BUS 291—Word Processing I! (SP) 22 3 
A continuation of BUS 290 emphasizing the complete information processing 
cycle and word processing careers. Students will have hands-on experience with the 
IBM Displaywriter, IBM 75 Electronic Typewriter, and the Text Word Processing 
package of the Prime computer using advanced applications. 
Prerequisite: BUS 290. 


BUS 1103—Small Business Operations (F,W,SU) 3 0 3 

An introduction to the business world, problems of small business operations, 
basic business law, business forms and records, financial problems, ordering, and 
inventorying, layout of equipment and offices, methods of improving business, and 
employer-employee relations. 


BUS 1103-co—Small Business Operations (SP) 3.0 3 

An introduction to the business world, problems of small business operations, 
basic business law, business forms and records, financial problems, ordering and 
inventorying, layout of equipment and offices, methods of improving business, and 
employer-employee relations. 


BUS 1106-co—Contracts and Specifications (SU) TSF 
A study of building codes and their effect in relation to specifications and contract 
drawings. The purpose and writing of specifications will be studied along with their 
legal and practical application to working drawings. 
Contract documents will be analyzed and studied for the purpose of client and 
architect. 
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CABINETMAKING 
(Courses with “co” designation include cooperative work on alternate week basis.) 
CAB 1101—Cabinetmaking | (OD) ily ay 


An introductory course designed to acquaint the student with cabinetmaking and 
millwork used in building construction, this course includes a study of hand tools, 
machine tools, and materials used in cabinetmaking. Emphasis is placed on safe 
work habits. 


CAB 1102—Cabinetmaking II (OD) eS Nie Wri f 

A continuation of CAB 1101, this course includes study of layout, measuring, 
selecting and installing materials and hardware used in cabinetmaking. Work on 
projects aids students in acquiring knowledge and skill in the trade. 


CAB 1103—Cabinetmaking III (OD) 3.12 7 

A continuation of CAB 1102 with emphasis placed on safe work habits. Students 
will analyze drawings, plan operations, make out stock bills, select lumber, and 
perform a variety of operations by working on projects. 


CAB 1104—Cabinetmaking IV (OD) es eae f 

A continuation of CAB 1103 with emphasis placed on skilled work habits using 
hand and power tools. Planning and layout work necessary to become a skilled 
craftsman in cabinetmaking are also included. 


CAB 1000-co—On-the-job Training (W) 0 200 10 
Cooperative work-study on alternate week basis. — 
CAB 1101-co—Cabinetmaking | (W) 4 16 6 


General cabinetmaking and millwork for building construction. Practical applica- 
tions will include measuring, layout, and construction of various types of cabinets 
and trim. 


CAB 1102-co—Cabinetmaking I! (W) 4 16 6 


A continuation of Cabinetmaking | with emphasis placed on advanced machining 
techniques, jointery, and surface preparation. 


CAB 1105-co—Cabinet Finishing (W) Toe 
Topics of study will include methods and practices of modern cabinet and furni- 
ture finishing. 


CAB 2000-co—On-the-job Training (W) 0 200 10 
Cooperative work-study on alternate week basis. 

CARPENTRY 

(Courses with “co” designation include cooperative work on alternate week basis.) 

CAR 1101—Carpentry Fundamentals (OD) 3 120.7 


An introduction to carpentry as a vocation. Basic instruction is given on use of 
hand and power tools. Also included are laboratory experience in layout for excava- 
tion and footings and an introduction to wall, ceiling, and roof structures. 


CAR 1102—Framing (OD) Sia dae td, 
This course includes study and experience in floor framing, walls, framing for 
doors and windows, roof framing, and roofing materials. 


CAR 1103—Carpentry Trim and Finish (OD) < bet Ai 
A study of exterior trim and finish, interior wall and ceiling finish, floor finish, stair 
construction, interior doors, and interior trim and finish. 
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CAR 1104—Carpentry II (OD) 3 12 7 

This course includes a study of all facets of residential structures as completed by 
the carpenter. Each student will study materials, tools, and additional work in fram- 
ing, finishing, and roof construction. 


Car 1114—Building Codes (OD) 3 0 3 

A study is made of building codes and the minimum requirements for local, county, 
and state construction regulations involving safety, sanitation, mechanical equip- 
ment, and materials. 


CAR 1000-co—On-the-job Training (SU) 0 200 10 
Cooperative work on alternate week basis. 
CAR 1101-co—Carpentry Fundamentals (SU) 4 16 6 


An introduction to the carpentry trade. Basic instruction is included on the use of 
hand and power tools and construction of footings, foundations, walls, ceilings, and 
roof structures. 


CAR 1102-co—Framing (F) 14 2 

Course content includes laboratory experience in form construction, floor sills, 
girders, posts, and joists; wall framing for doors and windows; roof rafters, dormers, 
and porches. 


CAR 1103-co—Carpentry Trim and Finish (SP) i Wed: on a4 
Course content includes the study of interior and exterior trim and finishing. Also 
included is a study of using a variety of woods and materials. 


CAR 1104-co—Carpentry II (OD) 4 16 6 

This course includes a study of all facets of residential structures as completed by 
the carpenter. Each student will study materials, tools, and additional work in fram- 
ing, finishing, and roof construction. 


CAR 1114-co—Building Codes (OD) . 3° 0853 

A study is made of building codes and the minimum requirements for local, county, 
and state construction regulations involving safety, sanitation, mechanical equip- 
ment and materials. 


CAR 2000-co—On-the-job Training (SU) 0 200 10 
Cooperative work on alternate week basis. 


CHEMISTRY 


CHM 101—General Chemistry | (F,SU) 3.3 4 
An introduction to chemistry: basic terminology, physical states, fundamental 
concepts for atoms and molecules, nomenclature and stoichiometry. 


CHM 102—General Chemistry II (W,SU) 3.3 4 
A continuation of CHM 101 to include periodic table, chemical bonding, energy 

changes in reaction, solution concepts, redox reactions, and electrochemistry. 
Prerequisite: CHM 101. 


CHM 103—General Chemistry III (SP,SU) 3.3 4 
A continuation of CHM 102 to include: chemical and ionic equilibria, acids and 
bases, chemical kinetics and carbon compounds. 
Prerequisites: CHM 101, 102. 


CHM 111—Chemistry (OD) 282 ig 
Basic principles of organic, inorganic, and bio-chemistry are studied as they are 
related to practice in health occupations. 
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CHM 201—Qualitative Analysis (OD) 3.3 4 
A course which extends the study of chemical principles to include equilibria of 
slightly soluble salts and of complex ions and systematic analysis. Laboratory con- 
sists of the qualitive analysis of both principles and techniques of separation and 
identification of inorganic cations and anions. 
Prerequisites: CHM 103 or permission of instructor. 


CHM 204—Organic Chemistry | (OD) 33 4 
A three-quarter sequence beginning with CHM 204 which covers the fundamentals 

of organic chemistry. The structure, physical properties, synthesis and typical reac- 

tions of the various series of aliphatic, alicyclic, and aromatic compounds are studied 

with attention to reaction mechanisms. In the laboratory representative carbon 

compounds are synthesized with emphasis on basic laboratory techniques. 
Prerequisites: CHM 101, 102, 103. 


CHM 205—Organic Chemistry II (OD) 3.3 4 
A continuation of CHM 204. 
CHM 206—Organic Chemistry III (OD) 3 3 4 


A continuation of CHM 205. 
COMPUTER SCIENCE—SEE ELECTRONIC DATA PROCESSING 


COSMETOLOGY 


COS 1001—Scientific Study | (F,W,SP,SU) S150 

This course is for beginners in cosmetology. It includes a study of hygiene and 
good grooming, visual poise, personality development, professional ethics, bacteri- 
ology, sterilization and sanitation, draping, shampooing and rinsing, scalp and hair 
care, cosmetology law, anatomy, chemistry, nails and disorders of the nail, manicur- 
ing, skin and disorders of the skin, scalp, and hair. 


COS 1002—Scientific Study II (F,W,SP,SU) 5 05 

This course is for advanced students in cosmetology. It includes a study of hair 
shaping, finger waving, hairstyling, the care and styling of wigs, permanent waving, 
hair coloring, chemical hair relaxing and chemical blowout, and thermal hair 
straightening. 


COS 1003—Scientific Study III (F,W,SP,SU) 5 0 5 

This course gives classroom study in thermal waving, curling and blow-dry styling, 
theory of massage, facials, facial make-up, false eyelashes, and superfluous hair 
removal. 


COS 1004—Scientific Study IV (F,W,SP,SU) oy AU aks) 
This course gives classroom study in cells, skin, hair, and scalp disorders, salon 
management, and cosmetology law. 


COS 1011—Mannequin Practice (F,W,SP,SU) Ovriy 5 

This is a study of finger waving, hair styling, hair shaping, the care and styling of 
wigs, permanent waving, hair coloring, chemical hair relaxing and chemical blowout, 
draping, shampooing and rinses, scalp and hair care, and manicuring. 


COS 1022—Clinical Applications | (F,W,SP,SU) 0 32 10 

A study of live model performance. This course is to develop skills and understand 
techniques. Laboratory practice in the areas of professional ethics, sterilization and 
sanitation, draping, shampooing and rinsing, scalp and hair care, hair shaping, finger 
waving, hairstyling, the care and styling of wigs, permanent waving, and hair color- 
ing. 
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COS 1033—Clinical Applications II (F,W,SP,SU) 0 32 10 

A continued study of laboratory practices, chemical hair relaxing and chemical 
blowout, thermal hair straightening, thermal waving, curling and blow-dry styling, 
manicuring chemistry, facials, and facial make-up. 


COS 1044—Clinical Application II! (F,W,SP,SU) 0 32 10 
A continued study of laboratory practice in permanent waving, hair styling, hair 
shaping, sanitation, and sterilization. 


CRIMINAL JUSTICE 


CJC 100—Legal Rights and Responsibilities (OD) 3 0 3 

A course designed to provide the student with a general overview of the criminal 
justice system and which focuses on individual rights and responsibilities in our legal 
system. 


CJC 101—Introduction to Criminal Justice (F) § 0.5 

This course is designed to familiarize the student with a philosophy and history of 
law enforcement, its legal limitations in our society, the primary duties and responsi- 
bilities of the various agencies in the criminal justice field, basic processes of justice, 
an evaluation of law enforcement’s current position, and an orientation relative to the 
profession as a Career. 


CJC 102—Introduction to Criminology (F) §. Oned 

A general course designed to introduce the student to the causation of crime and 
delinquency. The historical and contemporary aspects of crime, law enforcement, 
punishment, and correctional administration will be discussed. 


CJC 110—Juvenile Delinquency (SP) 5 Oa 

General survey of juvenile deliquency as an individual and social problem, theories 
of delinquency, causation, and methods of correction and prevention. The course 
will present a general overview of the juvenile court. 


CJC 115—Criminal Law |—Substantive Criminal Law (W) 5 0 5 
A course designed to present a basic concept of criminal laws and to provide a 
legal groundwork for those who seek to enter the criminal justice field. 


CJC 201—Motor Vehicle Law (SP alternate years) 3 0 3 
A study of the traffic enforcement codes with primary emphasis placed on North 
Carolina law as it relates to motor vehicles. 


CJC 203—Introduction to Correction (W alternate years) 3 0 3 

An examination of the total correctional process from law enforcement through 
the administration of justice, probation, prisons and correctional institutions, and 
parole. This course will provide a history and philosophy in the field of correction. 


CJC 204—Probation, Pardons and Parole (SP alternate years) 3 0 3 
Probation as a judicial process and parole as an executive function are examined 
as community-based correctional programs and the use of pardons is reviewed. 


CJC 205—Evidence (SP alternate years) 3 0 3 
Instruction covers the kinds and degrees of evidence and the rules governing the 
admissibility of evidence in court. 
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CJC 206—Community Relations (SP) 3 0 3 

This course will provide the student with an understanding of community struc- 
tures as they relate to minority groups, peer groups, socio-economic groups, leader 
groups, and group relations. Emphasis will be placed on the organization and 
function of these groups as they relate to the profession of criminal justice-protective 
services. 


CJC 209—Legal Aspects of Corrections (W alternate years) 3.0 3 
This course is designed to familiarize the student with the specific laws as they 
pertain to correction, care, custody, and control. 


CJC 210—Criminal Investigation (W alternate years) opt bs 

This course introduces the student to fundamentals of investigation; crime scene 
search; recording, collection and preservation of evidence; sources of information; 
interview and interrogation, case preparation, and court presentation. 


CJC 216—Criminal Law II—Criminal Procedure (F) 5 0 5 
A continuation of Criminal Law | which presents a basic concept of criminal law 
and creates an appreciation of the rules under which one lives in our system of 
government. Primary emphasis will be placed on North Carolina law. 
Prerequisite: CUC 115. 


CJC 217—Patrol Procedures (SP alternate years) 3 0 3 

This course defines the purposes of patrols and describes the type of patrols. It 
explains the operation of police vehicles on patrol, answering calls—emergency and 
non-emergency and felony in progress. It provides the student the opportunity to 
develop powers of perception, and observation concerning persons, places, and 
things. Safe driving techniques and use of equipment are presented. 


CJC 222—Criminal Justice Management and Administration (W) 5° 0.5 
Introduction to theory, principles, concepts, practices, techniques, and problems 


involved in the management and administration of a criminal justice organization. 


The course includes a range of management/administration topics including policy 
formulation, management/supervision functions, communications, budgeting as a 
management tool, employee selection, retention and promotion, and decision mak- 
ing. Emphasis is placed upon an understanding of the social, psychological, and 
cultural aspects and the work situation as it relates to the topics discussed. 


CJC 230—Correctional Counseling (SP alternate years) 3 0 3 
_ This course is designed to present the basic elements of counseling. The basic 
elements will be applied to the different socioeconomic groups in our society. 


CJC 234— Community-Based Treatment (SP alternate years) 3 0 3 
Community resources that can be utilized in the correctional process are 
examined—such as vocational rehabilitation, alcohol detoxification and other units, 
welfare services, child guidance and mental health clinics, employment services, 
private volunteer, professional assistance, legal aid, and other pertinent services. 


CJC 240—Security Systems (OD) 57 One 
This course is designed to introduce the student to an overview of the total security 
concept. The topic is broken down into industrial, commercial, and retail security. 


CJC 241—Property Control (OD) 3.0 3 
This course is designed to provide the student with an understanding of the 
physical layouts and control procedures of industrial, commercial, and retail facili- 
ties. Methods of protection such as electrical gates, magnetic passes, perimeter 
lighting, alarm systems, fencing, and other means of protection are covered. 
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CJC 247—Retail Security (OD) 3.0 3 

This course is designed to familiarize the student with information concerning all 
aspects of retail security protection. Internal safeguards including employee and 
customer activities are covered. 


CJC 249—Surveillance Techniques (OD) 3 0 3 
This course is designed to cover all types of surveillance techniques and the use of 

surveillance equipment. Emphasis is placed on loss prevention in relation to 

employee and customer activities in industrial, commercial, and retail settings. 


DANCE 

DAN 101—Dance History | (OD) 3 0 3 
Study of primitive dances through the Renaissance. 

DAN 105—Musical Comedy Theatre | (OD) 0 2 1 


Designed to give any performing students a chance to learn the various techniques 
of various styles of dance required to perform on Broadway. 


DAN 106—Musical Comedy Theatre II (OD) ; 02 1 
Continuation of Musical Comedy Theatre I. 
Prerequisite: DAN 105. 


DAN 107—Musical Comedy Theatre III (OD) O- 25.4 
Continuation of Musical Comedy Theatre II with emphasis on performing. One 
concert in dance required. 
Prerequisite: DAN 106. 


DAN 109—Modern Dance | (F,W,SP) 0. @2e 
Introduction of basic dance technique involving basic movement, combinations, 
and exercise. 


DAN 110—Modern Dance II (F,W,SP) Om2wa 
Continuation of Modern Dance I, but with special emphasis on style and conti- 
nuity; more developed combination and exercise. 
Prerequisite: DAN 109. 


DAN 111—Modern Dance III (F,W,SP) 02 1 
Continuation of Modern Dance | and I!. Greater emphasis placed on performance 
technique. 
Prerequisite: DAN 110. 


DAN 120—Ballet | (OD) O10 2ent 
Introduction to ballet in the classical sense. Barre and basic center work. 
DAN 121—Ballet Il (OD) 1" Slee 


Continuation of Ballet | with emphasis on building the dancer’s body through 
correct technique. 
Prerequisite: DAN 120. 


DAN 122—Ballet Ill (OD) 13 2 
Continuation of Ballet Il with more emphasis on center floor combinations. 
Includes films on ballets and lectures. 
Prerequisite: DAN 121. 


DATA PROCESSING— SEE ELECTRONIC DATA PROCESSING 


COURSES OF INSTRUCTION O7, 


DRAFTING 


(Courses with “co” designation include cooperative work on alternate week basis.) 


DFT 101—Technical Drafting | (F,W,SP,SU) 1. Sa3 

The field of drafting is introduced as the student begins study of drawing principles 
and practices used for describing objects in the graphic language. Basic skills and 
techniques of drafting included are: use of drafting equipment, lettering, geometric 
constructions, freehand sketching, orthographic instrument drawing, and pictorial 
drawing. Basic dimensioning practices are introduced as well as the use of technical 
pens and Leroy lettering devices to produce ink drawings. 


DFT 102—Technical Drafting II (F,W,SP,SU) Loe 

A continuation of Technical Drafting |. Topics of study include: application of 
orthographic projection drawing to more complex drafting problems, sections and 
conventions, partial views, and auxiliary views. Application of dimensioning practi- 
ces as approved by the American Standards Association as well as further develop- 
ment of inking skills will be stressed. In addition, the Diazo-Dry reproduction process 
is introduced as students learn to make whiteprints of drawings. 

Prerequisite: DFT 101. 


DFT 103—Technical Drafting III (F,W,SP,SU) tO mS 

During this quarter, the drafting skills developed during the previous two quarters 
are used as the student begins to produce working drawings of simple assemblies. 
Sets of working drawings, each comprised of detail drawings, a parts list, and an 
assembly drawing, will be required. Tolerancing, fits between mating parts, and 
specification of tolerances will be stressed. Also included is an introduction to thread 
representation and various types of fasteners. 

Prerequisite: DFT 102. 


DFT 104—Electronics Drafting (W) Pa OL as 
Continuation of skills and techniques in DFT 101 with special emphasis on elec- 
tronic schematic diagrams and electronic circuit design. 


DFT 105—introduction to Drafting: Architectural (OD) 3.0 3 

An introductory course designed to acquaint the student with fundamentals of 
residential planning. Studies will include design factors, basic floor plans, elevation 
views, and scale drawings. 


DFT 106—Architectural Drafting | (OD) 24 4 

An introduction to fundamental architectural drawing. Topics of study will include 
architect's scale, symbols, dimensioning, floor plans, sectional views, and elevations 
of residential buildings. 


DFT 107—Architectual Drafting 11 (OD) 24 4 

A continuation of DFT 106. Further study of residential buildings with an introduc- 
tion to industrial building. Projects completed in this two-course sequence will 
include producing the working drawings for a small residence and/or a small indus- 
trial plant. 


DFT 201—Technical Drafting IV (OD) 26 4 
Applications and constructions of charts, graphs, and nomographs in engineering 
and technical data. Screw threads, springs, keys, rivets, piping and welding symbols, 
methods of representing and specifying will be covered. Basic mechanisms of 
motion transfer, gears and cams, will be studied and drawn with emphasis on 
methods of specifying, calculating, dimensions, and dilineating. 
Prerequisite: DFT 103. 
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DFT 202—Computer Aided Drafting (SU) 26 4 
A study of computer applications in drafting and design. The course explores 
computer graphic systems and hardware and provides hands-on experience in the 
study of two- and three-dimensional computer graphics as applied to mechanical 
drafting and design. 
Recommended that the student has completed MAT 110 and DFT 102. 


DFT 204—Descriptive Geometry (F) 244 
Graphic analysis of space problems involving points, lines, planes, connectors, 

and a combination of these. Practical design problems will be stressed with analyti- 

cal verification where applicable. Visualization shall be stressed on every problem. 
Prerequisite: DFT 102. 


DFT 205—Design Drafting | (W) 26 4 
Basic design is introduced in the study of motion transfer mechanisms as they 
relate to power trains. Principles of design sketching, design drawing, layout draft- 
ing, detailing from layouts, production drawings and simplified drafting practices 
constitute areas of study. Types and methods of specifying materials and workman- 
ship are an integral part of the course. 
Recommended that the student has completed MAT 110 and DFT 103. 


DFT 206—Design Drafting I! (OD) 26 4 
Research to solve a problem in design by consulting various manuals, periodicals, 
and through laboratory experiments. A written technical report, preliminary design 
sketches, layout drawings, detail drawings, assembly and sub-assembly drawings, 
pictorial drawings, exploded pictorial assembly, patent drawings and specifications 
are required as part of the problem. 
Prerequisite: DFT 205. 


DFT 211—Mechanisms (W) 3 2 4 
Mathematics and drafting room solutions of problems involving the principles and 
machine elements. Study of motion linkages, velocities and acceleration of points 
within a link mechanism; layout methods for designing cams, belts, pulleys, gears, 
and gear trains. 
Recommended that the student has completed MAT 111 and PHY 102. 


DFT 212—Jig and Fixture Design (SP) 244 
Commercial standards, principles, practices, and tools of jig and fixture design. 
Individual project and design work to acquaint students with the types of jigs and 
fixtures and their design. 
Recommended that the student has completed MAT 110 and DFT 103. 


DFT 1101—Schematics and Diagrams: Power Mechanics (F) 0 3 

Development of ability to read and interpret blueprints, charts, instruction and 
service manuals, and wiring diagrams. Information on the basic principles of lines, 
views, dimensioning procedures, and notes. 


DFT 1104—Blueprint Reading: Mechanics (F) 1, 238 
Interpretation and reading of blueprints. Information on the basic principles of 
blueprint; lines, views, dimensioning procedures and notes. 


DFT 1105—Blueprint Reading: Mechanical (W) 1 2a 
Further practice in interpretation of blueprints as they are used in industry; study of 
prints supplied by industry; making plans for operations; introduction to drafting 
room procedures; sketching as a means of communications. 
Prerequisite: DFT 1104. 
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DFT 1110—Blueprint Reading: Building Trades (W, SU) Hea 2 

Principles of interpreting blueprints and trade specifications common to the build- 
ing trades. Development of proficiency in making three-view and pictorial sketches. 
Lab work will include assignments relating to trade groups represented in the class. 
Lectures include styles, symbols, and language of building trades. 


DFT 1113—Blueprint Reading: Electrical (SP) 03 1 

Interpretation of schematics, diagrams and blueprints applicable to electrical 
installations with emphasis on electrical plans for domestic and commercial build- 
ings. Sketching schematics, diagrams, and electrical plans for electrical installations 
using appropriate symbols and notes according to the applicable codes will be a part 
of this course. 


DFT 1117—Blueprint Reading: Welding (W) area y 2 
A thorough study of trade drawing in which welding procedures are indicated. 
Interpretation, use and application of welding symbols, abbreviations, and specifica- 
tions. 
Prerequisite: DFT 1104. 


DFT 1119—Applied Mechanical Drawing | (SP) Tee 

DFT 1119 and DFT 1120 constitute a series in mechanical drawing designed 
primarily for students enrolled in various vocational programs involving the produc- 
tion and/or interpretation of basic working drawings. 

DFT 1119 is basically an introduction to mechanical drawing with emphasis onthe 
following topics of study: drafting equipment, geometric constructions, sketching 
techniques and instrument drawings of orthographic, sectional, job planning, and 
pictorial views. Standard practices of dimensioning basic machine parts will culmi- 
nate this course. 


DFT 1120—Applied Mechanical Drawing II (SU) T 22 
Continuation of study and practice in mechanical drawing. Basic studies will 
include detail dimensions, tolerancing, auxiliary views, working drawings, and the 
reproduction of drawings. 
Recommended that the student has completed DFT 1119. 


DFT 1110-co—Blueprint Reading: Building Trades (SU) O31 
Principles of interpreting blueprints and trade specifications common to the build- 
ing trades. Development of proficiency in making three view and pictorial sketches. 


DFT 1112-co—Blueprint Reading and Sketching (F) Oy 44 
_ Designed to develop abilities in reading complex drawings in the masonry field. 
Blueprints of residential and commercial buildings will be studied with emphasis on 
the plot plan, floor plan, basement and/or foundation plan, walls and various detail- 
ing drawings of masonry work. 


DFT 1113-co—Blueprint Reading: Electrical (SP) 03 1 

Interpretation of schematics, diagrams and blueprints applicable to electrical 
installations with emphasis on electrical plans for domestic and commercial build- 
ings. Sketching schematics, diagrams, and electrical plans for electrical installations 
using appropriate symbols and notes according to the applicable codes will be a part 
of this course. 
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ECONOMICS 


ECO 201—Principles of Economics | (F,SU) 3 0 3 

The three courses in economics which begin with 201 are a study of present world 
economic systems of Capitalism, Socialism, and Communism, emphasizing Ameri- 
can Capitalism. The approach is through macroeconomics and microeconomics: 
demand, supply, costs, prices, resource-management, money and banking, the 
Federal Reserve System, governmental and private sectors, capital and labor, and 
the international economy. 


ECO 202—Principles of Economics II (W,SU) 3 0 3 
A continuation of ECO 201. 

ECO 203—Principles of Economics III (SP,SU) 3.0.3 
A continuation of ECO 202. 

EDUCATION 

EDU 110—Practicum/Seminar (OD) Variable Credit 


Students are placed in field of interest. Work is supervised by coordinator. Some of 
this time may be used in campus seminars with faculty and specialists in various 
educational fields. 


ELECTRICITY 
(Courses with “co” designation include cooperative work on alternate week basis.) 
ELC 1112—Direct and Alternating Current (OD, Evening) 576129 


A study of the electrical structure of matter and electron theory, the relationship 
between voltage, current, and resistance in series, parallel, and series-parallel cir- 
cuits. An analysis of direct current circuits by Ohm’s Law and Kirchoff’s Law. A study 
of the sources of direct current voltage potentials. Fundamental concepts of alternat- 
ing current flow, reactance, impedance, phase angle, power, and resonance. Analy- 
sis of alternating current circuits. 


ELC 1113—Alternating Current and Direct Current 
Machines and Controls (OD, Evening) 5 12 9 
Provides fundamental concepts in single and polyphase alternating current cir- 
cuits, voltages, currents, power measurements, transformers, and motors. Instruc- 
tion in the use of electrical test instruments in circuit analysis. The basic concepts of 
AC and DC machines and simple system controls. An introduction to the type control 
used in small appliances such as thermostats, timers, and sequencing switches. 
Prerequisites: ELC 1112, MAT 1115. 


ELC 1124—Residential Wiring (SP) 5 9 8 
This course provides instruction and application in the fundamentals of blueprint 
reading, planning, layout, and installation of wiring in residential applications such 
as services, switchboards, lighting, fusing, wire sizes, branch circuits, conduits, and 
National Electrical Code regulations in actual building mock-ups. 
Prerequisites: ELC 1113, DFT 1110. 


ELC 1125—Commercial and Industrial Wiring (OD, Evening) 5 1|2a3 
Layout, planning, and installation of wiring systems in commercial and industrial 
complexes, with emphasis upon blueprint reading and symbols, the related National 
Electrical Codes, and the application of the fundamentals to practical experience in 
wiring, conduit preparation, and installation of simple systems. 
Prerequisites: ELN 1118, ELC 1124. 
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ELC 11 02-co—Applied Electricity (OD) ay 3772 
The use and care of test instruments and equipment used in servicing electrical 
apparatus for air conditioning, heating, and refrigeration equipment. Included will be 
transformers, various types of motors and starting devices, switches, electrical heat- 
ing devices and wiring. 
Prerequisite: PHY 1101. 


ELC 1124-co—Residential Wiring (SP) 5579 155 

Provides instruction and application in the fundamentals of blueprint reading, 
planning, layout, and installation of wiring in residential applications such as servi- 
ces, switchboards, lighting, fusing, wire sizes, branch circuits, conduits, National 
Electrical Code regulations in actual building mock-ups. 


ELC 2000-co—On-the-job Training (SP) 0 200 10 
Cooperative work-study on alternate week basis. 


ELECTRONIC DATA PROCESSING 


EDP 100—Microcomputer Operations Ot 2a 

This course is designed to provide the student with the fundamental operational 
skills necessary to operate a microcomputer system, including the operation of the 
keyboard, cassette-recorder, printer, disk drives, and the loading and running of 
software packages. 


EDP 101—Introduction to Computer Science (F,W,SP,SU) 20 20 

Introduction to the computer and general problem-solving techniques. Emphasis 
is on the logical processes involved in analyzing and planning computer solutions to 
a variety of problems. The BASIC programming language is introduced as a tool to 
implement the concepts developed in class. Computer hardware components are 
examined. 


EDP 102—Computer Science Programming—BASIC (F,W,SP,SU) 22 3 
Continuation of EDP 101. Computer programming concepts are examined in 
detail. Many of the advanced attributes of the BASIC programming language are 
emphasized. Topics include: loops, arrays, tables, sequential files, program struc- 
tures, and searching and sorting. 
Prerequisite: EDP 101 or consent of instructor. 


EDP 103—Computer Science—Advanced BASIC (F,SP) 22 3 
The advanced capabilities of the BASIC programming language are examined. 
_ Emphasis on how to implement complex applications using BASIC. Topics include: 
lists, sequential and random data files, mathematical applications, searching and 
sorting, and elementary data structures. 
Prerequisites: EDP 102 and MAT 104 or consent of instructor. 


EDP 203—Computer Science—Assembly Language Programming (SP) 2 2 3 
Basic concepts of programming computers at the machine language level are 
examined. Topics include computer organization, data representation, assembler 
structure, 6502 instruction set, code conversion, pseudo operations, and Input/Out- 
put methods. 
Prerequisites: EDP 102 and MAT 105 or consent of instructor. 


EDP 204—Computer Science—PASCAL (SP) Zivedin 33 
Basic concepts of PASCAL programming language are examined. Emphasis on 
development of correct program structure in order to minimize program develop- 
ment time and maintenance. 
Prerequisites: EDP 102 and MAT 104 or consent of instructor. 
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EDP 205—Computer Science—FORTRAN (SP) 2 250 
The logical concepts of computer programming are developed with an emphasis 
on mathematic and scientific applications using the FORTRAN programming lan- 
guage. Topics include input and output, arithmetic operation, control statements, 
arrays, subprograms, and character manipulation. 
Prerequisites: EDP 102 and MAT 104, or consent of instructor. 


EDP 206—Computer Science—COBOL | (SP) 2 2°.3 
An introduction to the use of computers in business using the COBOL program- 
ming language. Emphasis is on correct program structure using structure program- 
ming concepts. Topics include program divisions, arithmetic operations, control 
statements, and table handling. 
Prerequisites: EDP 101 and BUS 105, or consent of instructor. 


EDP 207—Computer Science—COBOL II (F) meCn eS 
A continuation of the study of COBOL emphasizing the more complex features of 
the language, efficient programming techniques, and debugging techniques. Labo- 
ratory exercises involving developing program logic and writing programs to solve 
simulated business and industrial problems. 
Prerequisites: EDP 206 or consent of instructor. 


EDP 208—Computer Science—File Processing (W) 3°24 
A language independent study of file processing concepts. Emphasis is on the 
structure of files. Topics include types of file structures, updating of files, report 
generation, and introduction to data structures and databases. 
Prerequisites: EDP 207 or consent of instructor. 


EDP 209—Computer Science—Systems Analysis (SP) 22 3 
A study of the techniques used in planning and implementing information systems. 

the approach is to build a logical model of an information system to enable users, 

analysts, and programmers to get a clear understanding of the system. 
Prerequisites: EDP 208 or consent of instructor. 


EDP 210—Computerized Accounting 3 2 4 

The student will be able to process accounting data through use of the computer. 
Emphasis is on (1) analyzing transactions, (2) recording transactions on coding 
forms designed for special and general journals, (3) transferring transactions from 
coding form to input media, and (4) processing the transaction using the microcom- 
puter. 


EDP 216—Data Processing Applications 4 5 7 
The student will develop occupational competencies through experience and prac- 
tice in a simulated classroom laboratory or through on-the-job experience in a work 
program and will be given opportunities to apply knowledge acquired in previous 
data processing/computer studies. The student will be supervised and coordinated 
by the instructor and/or employer. The student will participate in learning activities 
and problem-solving activities relating to computer programming and data process- 
ing operations. 
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ELECTRONICS 


ELN 101—Fundamentals of Electronics | (F) 4 5 6 

Elementary principles of electronics including: basic electric units, Ohm’s Law, 
Kirchoff's Law, network theorems, basic electrical measuring instruments, series 
circuits, parallel circuits, series-parallel circuits, direct current meters and metering 
circuits, and general DC circuit analysis. Elementary applications of devices are 
presented as well as laboratory experiments performed by students to verify and 
expand on the daily lessons. 


ELN 102—Fundamentals of Electronics II (W) 4 5 6 
A study of alternating voltage and current magnetism, electromagnetic induction, 
Lenz's Law, Faraday’s Law of induced voltage, and AC component and circuit 
analysis. This includes inductance, inductive reactance, inductive circuits, capaci- 
tance, capacitive reactance, capacitive circuits, complex numbers, RC time con- 
stants, as well as resonant circuit and filter design. Electronic instruments and 
measuring techniques are studied in conjunction with laboratory experiments. 


ELN 103—Solid State Devices (SP) 8 8 10 

A study in depth of the theory and electrical characteristics of semiconductor 
devices which include: transistor physics, diodes, bi-polar junction transistor basics, 
small and large signal amplifier design, biasing techniques and high frequency 
characteristics of typical devices. Planned laboratory experiments correlate with the 
lectures which enable the student to learn the instruments and measurements 
required to become familiar with these devices. Laboratory experiments are con- 
ducted on all topical subjects. 


ELN 104—Radio and Television Servicing (OD) 4 8 8 

This course is designed to cover the theory of operation and servicing techniques 
of radio and television receivers. Although the emphasis is on monochrome and 
color television sets, AM and FM radios are considered. The laboratory phase will 
consist of diagnosing of malfunctions; either real or simulated, and conducting 
logical troubleshooting procedures to locate the causes. Proper remedial techniques 
are applied such as component replacement and/or alignment to return the receiver 
to normal operating condition. The proper use of test equipment is an integral part 
and is encouraged throughout the course. 

Prerequisites: ELN 101, 102, and 103, or equivalent. 


ELN 201—Pulse and Digital Circuits (F) Ser owas 
A study of special pulse circuitry, multivibrators, differential amplifiers, opera- 
tional amplifiers, and special phase and switching circuits. Consideration is also 
given to electronic noise analysis and special semi-conductor devices and their 
circuit utilization. Appropriate laboratory experiments enable the student to become 
competent in their applications. 
Prerequisite: ELN 103 or consent. 


ELN 202—Electronic Communications Systems (SU) 6 6 9 
A study and analysis of circuitry of the various communications systems with 
design techniques for their application. This includes transmitters, receivers, trans- 
mission lines, antenna systems, modulation and demodulation principles, and mi- 
crowave systems. Such topics as decibels, transducers, video systems, and radio 
propagation theory are also covered. Consideration is given to the requirements for 
obtaining an FCC First Class Radiotelephone License: Laboratory experiments are 
performed by the student to further his understanding of these systems. 
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ELN 203—Microprocessors (SP) 7 6 10 

This course covers the theory and applications of microprocessors. Special 
emphasis is placed on microprocessor interfacing techniques with peripheral circui- 
try to utilize this device in logical applications. Actual laboratory experiments in 
interfacing are performed by the student to further his knowledge in typical industrial 
applications. 


ELN 204—Data Communications (SP) 3.0 3 

A study in the principles and techniques used in the transmission of data in digital 
form between separate data processing centers. This course covers the use of 
standard telephone lines as well as microwave systems and satellites in the transmis- 
sion of data. Also covered is modulator-demodulator (MODEM) system interface 
devices used in data communications. 


ELN 210—Semiconductor Circuit Analysis (SU) 4 8 8 

Theoretical analysis of field effective transistors and FET circuit design parame- 
ters are an integral part of this course. Differential and operational amplifiers with 
their associated feedback network design are also covered. The final part of the 
course is a study of power sources and each student must completely design a 
regulated power supply within given parameters. 


ELN 211—Microcomputer Programming (F) A teas 
Microprocessor architecture, internal registers, and internal bus structures. 
Machine language programming, using operation codes to move data internally. 
Study of how memory sequentially stores and supplies the program for performing 
computer operations. 
Prerequisite: ELN 201. 


ELN 218—Digital Logic Design (W) Waade9 
Analysis and design of digital logic and switching circuitry as used in control 
systems and digital electronic computers is covered in this course. Included are such 
aspects as memory and storage devices, analog-to-digital and digital-to-analog 
conversion techniques. Digital laboratory experiments are performed by the student 
to verify analysis procedures. 
Prerequisites: ELN 201 or consent. 


ELN 223—Microprocessor Interfacing (SP) 3 0 3 
ELN 223 is a lecture-only course concerning the interfacing or connection of 

devices and circuits to microprocessor systems. Course coverage includes the 

three-bus architecture, logic levels and signals required for interfacing, and the 

interfacing of 7-segment displays, optical-couplers, D to A converters, A to D conver- 

ters, PlO and USART ICs, video interfacing and serial communications. 
Prerequisite: ELN 203. 


ELN 233—Communications Electronics (OD) 3° Otsg 

A study of AM, FM, and TV transmitters of the type certified by the Federal 
Communications Commission for standard broadcast. Associated equipment such 
as monitors, transmission lines, and antennas are considered. Included also is a 
coverage of the FCC Rules and Regulations governing all the various types of 
broadcast services. The combination of the theory and laws is such that the student 
can qualify by examination for an FCC First Class Radiotelephone Operator’s 
License. 


COURSES OF INSTRUCTION 105 


ELN 1118—Industrial Electronics (OD, Evening) 3.6 5 
Basic theory, operating characteristics, and application of vacuum tubes such 
as: diodes, triodes, tetrodes, pentodes, and gaseous control tubes. An introduction 
to amplifiers using triodes, power supplies using diodes, and other basic applica- 
tions. 
Prerequisite: ELC 1113. 


ELN 1119—Industrial Electronics (OD, Evening) 3°°6)5 
Basic industrial electronics systems such as: motor controls, alarm systems, heat- 
ing systems and controls, magnetic amplifier controls, welding control systems 
using thyatron tubes, and other basic types of systems commonly found in most 
industries. 
Prerequisite: ELN 1118. 


ENGINEERING 


EGR 105—Graphics for Engineers | (F) 2 4 3 

Instruction in the use of drafting instruments, freehand drawing, and lettering. 
Theory of projection, including orthographic multiviews, auxilliary views, and the 
various kinds of pictorial projections. Sectional views and conventional practices, 
dimensioning and notations. Representation and specifications of threads and fas- 
teners, gears, and cams. Working drawings, including limits and tolerances. Concur- 
rent enrollment in College Algebra or higher. 


EGR 106—Graphics for Engineers II (W) 2 4 3 

Basic descriptive geometry; systematic solutions and analysis of the relationships 
of points, lines, and planes in space, developments and intersections. Applications of 
graphics to various fields of engineering. Vector geometry, graphic mathematics, 
and nomography. Concurrent enrollment in College Trigonometry or higher. 


EGR 201—-Engineering Mechanics—Statics (OD) peel ha tt-3 

A vector treatment of equilibrium with applications in structures, frames and fluids, 
friction models, properties of bodies, lines and surfaces. Continuum mechanics with 
matrix and cartesian tensor methods, variational mechanics. 


ENGLISH 
(Courses with “co” designation include cooperative work on alternate week basis.) 
-ENG 090, 091, 092, 093—Remedial English (OD) 1-5 0 0 


A four-quarter course for the improvement and development of basic language 
skills necessary for beginning students in college-level English studies. Hours will be 
determined by need. 


ENG 100—Preparation for Learning (OD) oll Vin 
A course designed to help students become acquainted with skills that are needed 
for school and college work. 


ENG 101—Freshman English | (F,W,SP,SU) % jugead t ietee | 

This course is designed to help the student enrich his knowledge of English 
grammar, punctuation, sentence and paragraph building. These mechanics of En- 
glish will be applied to short themes as required. 


ENG 102—Freshman English II (F,W,SP,SU) 3 0 3 
This course is a continuation of Freshman English |, with frequent themes 
required. There will be an introduction to principal literary forms. 
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ENG 103—Freshman English III (F,W,SP,SU) 3 0 3 
This course emphasizes the development of good prose style and gives practice in 
the use of source materials. Longer themes and a research paper will be required. 


ENG 110—Practical Journalism (F) 1 2s 
Practical work in producing student newspaper and yearbook. Students will write 
and edit these publications. 


ENG 111—Practical Journalism (W) 1, 282 
A continuation of ENG 110. 

ENG 112—Practical Journalism (SP) 1 2592 
A continuation of ENG 111. 

ENG 201—Survey of English Literature | (F,SU) 3 0 3 
A study of English Literature from Beowulf through Shakespeare. 

ENG 202—Survey of English Literature II (W,SU) 3 0 3 
A study of English Literature from the Puritan Period through the Age of Reason. 

ENG 203—Survey of English Literature III (SP,SU) 30S 
A study of English Literature from Romanticism to the present. 

ENG 205—Report Writing (F,SP) 3 0 3 


The fundamentals of English are utilized as a background for the organization and 
techniques of modern report writing. Exercises in developing typical reports, using 
writing techniques and graphic devices are completed by the students. 


ENG 210—Survey of American Literature | (F,SU) 3 0 3 
A study of the writings of the Colonial Period and the Romantic Period through 
Melville. 


ENG 211—Survey of American Literature Ii (W,SU) 3 0 3 
A study of the literature of the Transcendentalists and the Realists through Twain. 

ENG 212—Survey of American Literature III (SP,SU) 3.0 3 
A study of the literature of American Naturalism to the present. 

ENG 214—Survey of Western World Literature | (OD) 3.0.3 


The Ancient World includes selections from the Old Testament, Greek and Roman 
literature, and the New Testament. 


ENG 215—Survey of Western World Literature II (OD) 3 0 3 
The Middle Ages, Renaissance, and Enlightenment includes selections from Ital- 
ian, French, and Spanish literature. 


ENG 216—Survey of Western World Literature III (OD) 3 0 3 
The Modern world includes selections from the best of the Romantics, Symbolists, 
and Modernists in poetry, plays, and short stories. 


ENG 225—Children’s Literature (OD) 3 0 3 
Survey of literature for children. Kindergarten through Junior High levels. 
ENG 1101—Reading Improvement (F) 20 2 


Designed to improve the student’s ability to read rapidly and accurately. Special 
machines are used for class drill to broaden the span of recognition, to increase eye 
coordination and word group recognition, and train for comprehension in larger 
units. 


COURSES OF INSTRUCTION 107 


ENG 1102—Communication Skills (W) 3 0 3 
Designed to promote effective communication through correct language usage in 
speaking and writing. 
Prerequisite: ENG 1101. 


ENG 1101-co—Reading Improvement (F) A ae 

Designed to improve the student’s ability to read rapidly and accurately. Special 
machines are used for class drill to broaden the span of recognition, to increase eye 
coordination and word group recognition, and train for comprehension in larger 
units. 


FRENCH 


FRE 101—Elementary French | (OD) 26-353 

A sequence course, beginning with FRE 101, which is an introduction to French 
with a modern audio-lingual approach. Up-to-date materials and methods are used 
to develop conversational and communication skills. Emphasis first on hearing and 
speaking, then on reading and writing. Course includes the study of French- 
speaking peoples, their cultures and countries, and selected supplementary readings. 


FRE 102—Elementary French II (OD) 2.3 3 
A continuation of FRE 101. 

FRE 103—Elementary French Ii! (OD) 23 3 
A continuation of FRE 102. 

FRE 151—Intermediate French | (F) 3 0 3 


A sequence course, beginning with FRE 151, which is a review of the skills of 
hearing, speaking, reading, and writing. Intensive grammar review and vocabulary 
study, concentration on communication skills, and selected readings from French 
literature. ; 

Prerequisites: FRE 101, 102, 103, or two units of high school French. 


FRE 152—Intermediate French II (W) 3 0 3 
A continuation of FRE 151. 

FRE 153—Intermediate French II! (SP) 3 0 3 
A continuation of FRE 152. 

FRE 201—Survey of French Civilization ! (OD) 2°.3 3 


A sequence course, beginning with FRE 201, which is a study of French culture and 
civilization. Selected readings in French literature from the Middle Ages to the 
present are included along with parallel reading and reports. 


FRE 202—Survey of French Civilization II (OD) 23 3 
A continuation of FRE 201. 

FRE 203—Survey of French Civilization II] (OD) 23 3 
A continuation of FRE 202. 

GEOGRAPHY 

GEO 201—Physical Geography (SP) 3 0 3 


The earth’s astronomical relations, factors of weather and climate, physical fea- 
tures and changes of landforms. 


GEO 202—Economic Geography (OD) 3.0 3 
Geographic and economic factors involved in production, distribution, consump- 
_. tion, and conservation of the major resources of the world. 
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GERMAN 


GER 101—Elementary German | (OD) 3 0 3 
A sequence course, beginning with GER 101, which includes the essentials of 
grammar, graded reading, and vocabulary building. 


GER 102—Elementary German I! (OD) 3 0 3 
A continuation of GER 101. 

GER 103—Elementary German III (OD) 3 0 3 
A continuation of GER 102. 

GER 151—Intermediate German | (OD) 3 0 3 


A sequence course, beginning with GER 151, which is a review of grammar and 
reading lyrics, short stories, and selections from plays. 


GER 152—Intermediate German II (OD) 3 0 3 
A continuation of GER 151. 

GER 153—Intermediate German III (OD) 3° 043 
A continuation of GER 152. 

HISTORY 

HIS 101—History of Western Civilization | (F,W,SP,SU) 3 0 3 


The sequence course in Western Civilization, which begins with History 101, is a 
study of the institutions and culture of Western society from 8,000 B.C. to the present. 
Topics include the classical Greek and Roman worlds, the growth of Christianity, 
Medieval Europe, the Renaissance, the Reformation, the emergence of the modern 
national state, the rise of commercial capitalism, the Industrial Revolution, the 
French Revolution, liberalism, nationalism, the alliance system, imperialism, World 
War | and its aftermath, and the ideologies of the twentieth century. 


HIS 102—History of Western Civilization Il (W,SP,SU) 3.0 3 
A continuation of HIS 101. 

HIS 103—History of Western Civilization III (F,SP,SU) 3 0 3 
A continuation of HIS 102. 

HIS 201—American History | (F,SU) 3.0 3 


The survey of American history, which is in three quarters and begins with HIS 201, 
covers from the period of discovery and colonization to the present. The courses are 
conducted through lectures, textbooks, collateral reading, and map studies. 


HIS 202—American History II (W,SU) 3 0 3 
A continuation of HIS 201. 

HIS 203—American History Ill (SP,SU) 3 0 3 
A continuation of HIS 202. 

HIS 204—Current World Problems (OD) 3°03 


A detailed examination of current international problems, including nationalism in 
underdeveloped countries, racial minorities, water and air pollution, the population 
explosion and famine, the armaments race, and international organizations—but 
with emphasis ona particularly urgent problem of present world concern. In addition 
to text and periodical assignments and daily newspaper readings, each student will 
be expected to present a comprehensive oral or written report. 
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HIS 205—Black History (OD) 3.0 3 

This course deals with the forces and personalities which have shaped the history 
of the Negro in the United States. Selected racial and ethnic groups are studied with 
special references to the histories and sociocultural determinants of the group 
studied. 


HIS 210—Local History and Genealogy (OD) 3 0 3 
A study of research methods and sources for the writing of family, church, school 
and community history. 


LATIN 


LAT 101—Elementary Latin | (OD) 3 0 3 

A sequence course, beginning with LAT 101, which is designed to equip the 
student with a mastery of the structure of the Latin language and with a knowledge of 
basic vocabulary. Also included are translations from appropriate Latin texts and 
parallei study of pertinent aspects of Roman life and history. 


LAT 102—Elementary Latin II (OD) 3 0 3 
A continuation of LAT 101. 

LAT 103—Elementary Latin III (OD) mill PS 
A continuation of LAT 102. 

LAT 151—Intermediate Latin | (OD) 3508s 


A sequence course, beginning with LAT 151, which includes a review of the 
elements of the language and the readings of passages from selected authors with 
emphasis on Cicero, and parallel study of the history and institutions of Republican 
Rome. Reading of selected books of the Aeneid and parallel study of the history and 
institutions of the Empire and of the epic and its influence upon subsequent 
literature. 


LAT 152—Intermediate Latin II (OD) 3.0 3 
A continuation of LAT 151. 
LAT 153—Intermediate Latin Ill (OD) 3. O83 
A continuation of LAT 152. 
LIBRARY 
_ LIB 101—Introduction to Library Services (OD) 3 0 3 


Philosophy of information service. Background and history of libraries and learn- 
ing resource centers. Introduction to classification and organization of material. 
Study of duties and qualification of library personnel. 


MASONRY 
(Courses with “co” designation include cooperative work on alternate week basis.) 
MAS 1101—Masonry | (OD) SH 42) 7. 


An introductory course designed to familiarize the student with methods of laying 
block, brick, and stone. The course will insure a broad understanding of materials 
and how to use them. A study of tools and equipment used in the masonry trade is 
included. 


MAS 1102—Masonry II (OD) ey Poa rg 

A continuation of MAS 1101, this course includes a study of sizes, properties, uses, 
and types of masonry units. Accepted methods for laying all kinds of masonry units 
are taught. 
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MAS 1103—Masonry III (OD) 3) 125% 
A continuation of MAS 1102, this course emphasizes safe work habits, skill, and 
precision work by laying masonry projects. 


MAS 1104—Masonry IV (OD) 3. leone 

A continuation of MAS 1103, this course involves constructing masonry projects: 
building walls, corners, steps, masonry arches, and other projects in the masonry 
trade. 


MAS 1000-co—On-the-job Training (F) 0 200 10 
Cooperative work on alternate week basis. 


MAS 1101-co—Masonry Fundamentals | (F) 31249 
An introduction to the various types of masonry construction including brick, 
concrete blocks, and concrete. 


MAS 1102-co—Masonry Fundamentals II 3.12 5 
Basically a skill development course. Various patterns of brick bonds as well as 
block, tile, and roof laying will be studied. 


MAS 2000-co—On-the-job Training 0 200 10 
Cooperative work on alternate week basis. 

MATHEMATICS 

(Courses with “co” designation include cooperative work on alternate week basis.) 

MAT 080, 081, 082, 083—Remedial Mathematics (OD) 1-5 0 0 


A four-quarter course consisting of an intensive study of pre-college arithmetic, 
algebra, and geometry skills necessary in a study of college-level mathematics. 
Hours will be determined by need. 


MAT 101—College Mathematics | (F,W,SP,SU) 3 0 3 

First of a three-quarter sequence of courses which comprise the minimum 
requirements for all AA candidates. Topics include: sets, concepts of logic, mathe- 
matical systems, systems of numeration, and the sets of integers. Number theory 
includes base five arithmetic, congruences, and modular systems. 


MAT 102—College Mathematics II (W,SP,SU) 3 0 3 
A continuation of MAT 101. Main emphasis is on the development of the properties 

of the sets of integers, rational numbers, and real numbers. Other topics include 

linear equations, inequalities, and absolute values of one and two variables. 
Prerequisite: MAT 101 or consent of instructor. 


MAT 103—College Mathematics Ii (SP,SU) 3 0 3 
Last of three-quarter course sequence. Topics are: points, lines, planes, linear mea- 
sure, angular measure, similar and congruent triangles, coordinate geometry, anda 
brief treatment of probability and statistical methods. Introduction to the rudiments 
of plane analytic geometry. 

Prerequisite: MAT 101-102 or consent of the instructor. 


MAT 104—Pre-College Algebra (F,W,SP,SU) 5 0 3 

The course is designed for those students who need MAT 105, 106 College Algebra 
and Trigonometry but who come to Surry Community College without an adequate 
background in mathematics to succeed in this course. The emphasis is on properties 
of the rational numbers. Operations with polynomials and algebraic fractions will be 
covered. The course will include solving first and second degree equations and 
solving systems of equations in two variables. Irrational numbers, radicals, and the 
quadratic formula will also be covered. 
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MAT 105, 106—College Algebra and Trigonometry (F,W,SP,SU) Sy 00,5 

Designed to promote understanding of the logic structure of algebra with the 
development of algebraic techniques, along with a study of analytic trigonometry. 
Topics include: the theory of sets of integers, rational numbers, real numbers, com- 
plex fields, equations, inequalities, functions and relations, exponential and loga- 
rithmic functions, trigonometric functions, identities, equations, circular functions, 
inverse functions, triangle soiution including sine and cosine laws, matrices, and 
series. 


MAT 107—Analytical Geometry and Calculus | (F,SP,SU) 507.5 
This is the first of a four-quarter sequence in analytic geometry and differential and 
integral calculus. Topics covered in this quarter are functions, limits, differentiation, 
applications of the derivative and antiderivatives. 
Prerequisite: MAT 105, 106 or the equivalent and consent. 


MAT 108—Basic Concepts of Probability and Statistics (W, SU) 57,0815 
An elementary introduction to probability, statistical reasoning and data analysis. 

Major areas considered are: handling of data, probability distribution, sampling, 

estimation, hypothesis testing, linear regression, and other selected topics. 


MAT 110—Technical Mathematics | (F) 5i On 

The real number system is developed as an extension of the natural numbers. 
Fundamental algebraic operations, the rectangular coordinate system, and the fun- 
damental trigonometric concepts and operations are introduced, as well as the study 
of vectors and their uses. 


MAT 111—Technical Mathematics II (W) 5Sa.00 5 
A continuation of MAT 110. Complex numbers and some of their applications are 
introduced, as are simultaneous equations, logarithms, quadratic equations and 
additional types of equations. 
Prerequisite: MAT 110 or consent of the instructor. 


MAT 112—Technical Mathematics III (SP) Sex Oae 5 
A continuation of MAT 111. Additional topics from trigonometry, solution of 
equations of higher degree, inequalities, progressions, are studied in this course as 
well as analytic geometry and calculus. 
Prerequisite: MAT 111 or consent of the instructor. 


MAT 133—Criminal Justice Mathematics (OD) S08 5 
The math principles presented are designed to meet the needs of the criminal 


justice-protective service professional. Topics studied are formulas, logarithms, 


right triangle trigonometry, graphing, and statistics in relation to applications for 
VASCAR, breathalyzer, radar, and other such devices. 


MAT 201—Technical Mathematics IV (F) 5205 
A continuation of MAT 112. More advanced concepts of differentiation and inte- 
gration are considered. Included are graphs and derivatives of the trigonometric 
functions, exponential and logarithmic differentiation and integration, advanced 
integration techniques, polar equations, and parametric equations. 
Prerequisite: MAT 112 or consent of the instructor. 


MAT 202—Digital Computer Mathematics (OD) SOS 

An examination of the fundamental concepts of programming digital devices. 
Topics include: architecture of microprocessors, programming in machine lan- 
guage, and programming in assembly language. 
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MAT 205—Analytic Geometry and Calculus II (F,W) 5: 0-5 
A continuation of MAT 107. Topics include the definition of integral, definite 
integrals, application to areas, volume, arc length and work, exponential and trigo- 
nometric functions, and integration methods. 
Prerequisite: MAT 107 or consent. 


MAT 206—Analytic Geometry and Calculus II! (W,SP) 5 0.55 
A continuation of MAT 205. Included will be conics, moments, centers of gravity, 
centroids, indeterminate forms, improper integrals, Taylor's formula and infinite 
series. 
Prerequisite: MAT 205 or consent. 


MAT 207—Analytic Geometry and Calculus IV (SP) § O25 
A continuation of MAT 206. Topics include plane curves, vectors, polar coordi- 

nates, three dimensional analytic geometry, differential calculus of functions of 

several variables, multiple integration, line integrals, Green’s Theorem. 
Prerequisite: MAT 206 or consent. 


MAT 208—Differential Equations (SU) 5 Ones 
Methods of solution and some applications of ordinary differential equations. 
Included are solutions of linear and special non-linear differential equations, solu- 
tions of higher order equations, simultaneous solutions, solutions by series, and 
Laplace transforms. 
Prerequisite: MAT 207 or consent. 


MAT 1100—Basic Mathematics (OD) 3 0 3 

A course in basic mathematics designed for the students in one-year occupational 
programs where a basic knowledge of arithmetic is required. Topics of study include 
the basic mathematical principles reinforced through practical experiences in solv- 
ing occupationally related problems. 


MAT 1101—Fundamentals of Mathematics (F) 520.45 
Practical number theory. Analysis of basic operations: addition, subtraction, mul- 
tiplication, and division. Fractions, decimals, powers and roots, percentages, ratio 
and proportion. Plane and solid geometric figures used in industry, measurement of 
surfaces and volumes. Introduction to algebra used in trades. Practice in depth. 


MAT 1102—Algebra | (W) 3 0 3 
Basic concepts and operations of algebra; algebraic operations: addition, subtrac- 
tion, multiplication, and division; fractions; grouping; factoring; equations. 


MAT 1103—Algebra Il and Geometry (SP) 3 0 3 

Algebra II: Graphical and algebraic solution of first degree equations; solutions of 
simultaneous equations by: addition and subtraction, substitution, graphing, expo- 
nents, logarithms, table, and interpolation. 

Geometry: Fundamental properties and definitions, plane and solid geometric 
figures; areas of plane figures; volumes of solids. Geometric principles applied to 
shop operations. 

Prerequisite: MAT 1102. 


MAT 1104—Trigonometry (SU) 3 Oo 
Trigonometric ratios; solving problems with right triangles, using tables and inter- 

polating; solution to oblique triangles using law of sines and law of cosines; graphs of 

the trigonometric functions; inverse functions, trigonometric equations. 
Prerequisite: MAT 1103. 
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MAT 1112—Building Trades Mathematics (OD) 3 0 3 
Practical problems dealing with volumes, weights, ratios, mensuration, and basic 
estimating practices for building materials. 


MAT 1113—Construction Estimating | (SP) 3 ONrs 
Basic methods of estimating quantities and cost of materials and labor for various 
types of construction. 


MAT 1114—Construction Estimating II (F) 3 0 3 
This course is a continuation of MAT 1113. Topics of study will include techniques 
used in the cost analysis of various types of structures. 


MAT 1115—Electrical Mathematics (SP) 3 0 3 

A study of fundamental concepts of algebra, basic operations of addition, subtrac- 
tion, multiplication, and division; solution of first order equations, use of letters and 
signs, grouping, factoring, exponents, ratios, and proportions; solutions of equa- 
tions, algebraically and geographically; a study of logarithms and use of tables; an 
introduction to trigonometric functions and their application to right angles; anda 
study of vectors for use in alternating current. 


MAT 1112-co—Building Trades Mathematics (W) 3 0 3 
Practical problems dealing with volumes, weights, ratios, mensuration, and basic 
estimating practices for building materials. 


MAT 1113-co—Construction Estimating | (SP) 3 0 3 
Basic methods of estimating quantities and cost of materials and labor for various 
types of construction. 


MAT 1114-co—Construction Estimating II (F) 3.0 3 
This course is a continuation of MAT 1113. Topics of study will include techniques 
used in the cost analysis of various types of structures. 


MAT 1115-co—Electrical Mathematics (SP) heals 

A study of fundamental concepts of algebra, basic operations of addition, subtrac- 
tion, multiplication, and division; solution of first order equations, use of letters and 
signs, grouping, factoring, exponents, ratios, and proportions; solutions of equa- 
tions, algebraically and geographically; a study of logarithms and use of tables; an 
introduction to trigonometric functions and their application to right angles; and a 
study of vectors for use in alternating current. 


MECHANICS 


MEC 101—Machine Processes | (F) i Wg As: 

An introductory course designed to acquaint the student with basic hand tools, 
safety procedures and machine processes of our modern industry. It will include a 
study of measuring instruments, characteristics of metals and cutting tools by per- 
forming selected operations such as turning, facing, threading, drilling, boring and 
reaming. 


MEC 102—Machine Processes II (W) e533 
Advanced operations on lathe, drilling, boring, and reaming machines. Milling 
machine theory and practice. Thorough study of the types of milling machines, 
cutters, jig and fixture devices, and the accessories used in a modern industrial plant. 
Safety in the operational shop is stressed. 
Prerequisite: MEC 101. 
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MEC 103—Treatment of Ferrous Metals (SP) a ene 

An introduction to the properties of ferrous metals and tests to determine their 
uses. A background in the chemical aspects of metallurgy will be developed for a 
better understanding of the physical changes and causes of the changes in metals. 
The main topics of study will include iron and steel production, theory of alloys, 
shaping and forming, heat treatments for steels and alloys. 


MEC 104—Treatment of Non-Ferrous Metals (SU) 2*+2he 
Continuation of the study of physical metallurgy. Among non-ferrous metals to be 
studied will be bearing metals (brass, bronze, lead), light metals (aluminum and 
magnesium) and copper and its alloys. 
Prerequisite: MEC 103. 


MEC 151—Machine Shop Theory and Practice (F) 3 12 9 

An introduction to the machinist trade and the potential it holds for a craftsman. 
Deals primarily with the identification, care, and use of basic hand tools and preci- 
sion measuring instruments. Elementary layout procedures and processes of lathe, 
drill press, grinding (off-hand) and milling machines will be introduced both in 
theory and practice. Basic safety and job planning will be stressed in all machine 
shop courses. . 


MEC 152—Machine Shop Theory and Practice (W) m Wee Pbe 
Advanced operations in layout tools and procedures, power sawing, drill press, 
surface grinder, milling machine shaper. The student will select projects encompass- 
ing all the operations, tools, and procedures thus far used and those to be stressed 
throughout the course. 
Prerequisite: MEC 151. 


MEC 153—Machine Shop Theory and Practice (SP) 3 12 9 
Advanced work on the engine, lathe, turning, boring, and threading machines, 
grinders, milling machines, and shapers. Introduction to basic indexing and termi- 
nology. The trainee will use precision tools and measuring instruments such as 
vernier height gauges, protractors, comparators, etc. 
Prerequisite: MEC 152. 


MEC 154—Machine Shop Theory and Practice (SU) 3°12 °9 

Development of class projects using previously learned procedures in planning, 
blueprint reading, machine operations, final assembly, and inspection. Additional 
processes on the lathe, surface grinder, advanced milling machine operations, etc. 
Special procedures and operations, processes and equipment, observing safety 
procedures faithfully and establishing good work habits and attitudes acceptable to 
the industry. 

Prerequisite: MEC 153. 


MEC 202— Quality Control (F) 303 

The application of industrial statistics to the control of manufacturing processes. 
Sampling procedures and analysis of variance are studied. Industrial quality control 
methods are analyzed. 


MEC 203—Time and Motion Study (W) 3.2 4 
The study of measuring human and machine performance, time utilization, with 
problems dealing with increasing productivity while decreasing cost. 
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MEC 205—Strength of Materials (F) ay | 
Study of principles and analysis of stresses which occur within machine and 
structure elements subjected to various types of loads such as static, impact, varying, 
and dynamic. Analyses of these stresses are made as applied to thin-walled cylinders 
and sphere, riveted and welded joints, beams, columns, and machine components. 
Recommended that the student has completed or is taking MAT 110, PHY 102, or 
PHY 1102. 


MEC 213—Production Planning (SU) 3. 2am 

This course is designed to provide an in-depth study of the manufacture of various 
products in the industrial setting. Course activities will include studies in production 
organization, pre-production planning, tooling and plant set up, materials handling, 
and routing of materials and operations. 


MEC 214—Engineering Materials | (F) 3.3 4 

A study of common engineering materials used in the industrial setting. Main 
emphasis is on ferrous metals, including topics on structure, physical and mechani- 
cal properties, testing, and heat treatment. Lectures, demonstrations, and student 
laboratory work will be utilized. 


MEC 215—Engineering Materials Ii (W) 3.3 4 
A continuation of MEC 214. A study of engineering materials such as non-ferrous 
metals, plastics, woods, etc., will be made. Emphasis is placed on structure, physical 
and mechanical properties, types and classification of materials, testing, and the 
selection of materials for specific engineering applications. 
Prerequisite: MEC 214. 


MEC 235—Hydraulics and Pneumatics (SP) 3 3 4 
The basic theories of hydraulic and pneumatic systems. Combinations of systems 
in various circuits and motors, controls, electrohydraulic servomechanisms, plumb- 
ing, filtration, accumulators and reservoirs. 
Recommended that the student has completed MAT 111, PHY 102, or PHY 1102. 


MEC 251—Machine Shop Theory and Practice (F) 2 10 7 

The topics of study for this course include advanced operations on general 
machine tools and layout procedures. Laboratory work will involve skill development 
exercises in the above areas. 


MEC 252—Machine Shop Theory and Practice (W) 2 10 7 
- Anin-depth study of special machine tools. Emphasis placed on production set up 
and operation including the calculating and cutting of spur, helical, and worm gears. 


MEC 253—Machine Shop Theory and Practice (SP) 210127 

The culminating course in the machinist curriculum, emphasizing the develop- 
ment of class and individual projects. Laboratory work will include the engineering 
and production of a product. 


MEC 271—Operation of Computer Numerical 
Control Machine Tool Equipment (F) Pe PE} 

An introduction to the setup and operation of computer assist numerical control 
equipment. Computer numerical control description, operators’ controls and indica- 
tors, operation in setup, data, input, automatic operation, and tool holders will be 
areas of study. Safety and machine protection will be stressed at all times. The course 
is designed to meet the needs of the evening student. 

Prerequisites: MEC 151, 152, 153, or two years machine shop experience. 
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MEC 272—Programming of Computer Numerical 
Control Machine Tool Equipment | (W) 2: 2ies 
An introduction to the programming of computer numerical control equipment. 
Looping, macro sub-routines, drill cycle, spot facing cycle, deep hole drilling cycle, 
boring cycle, multihole row drilling cycle, inch dimension system, metric dimension 
system, facing cycle, pocket milling cycle, internal hole milling cycle, and cutter 
diameter compensation will be areas of study. Safety and machine protection will be 
stressed at all times. The course is designed to meet the needs of the evening student. 
Prerequisite: MEC 271. 


MEC 273—Programming of Computer Numerical 
Control Machine Tool Equipment II (SP) 2026e3 

A continuation of study in the programming of computer numerical control 
equipment. Circular interpolation, multi-quadrant circular interpolation, polar coor- 
dinates, cutter path transformation, continuous path milling, cam profile milling, and 
scaling will be areas of study. Looping and macro sub-routines will be used in 
program study whenever feasible. The course is designed to meet the needs of the 
evening student. 

Prerequisite: MEC 272. 


MEC 1112—Machine Shop Processes (SU) 15 as 
To acquaint the student with the procedures of layout work and the correct use of 
hand and machine tools. Experience in the basic fundamentals of drill press and 
lathe operations; hand grinding of drill bits and the lathe tools; set-up work applied to 
the trade. (For welding students.) } 


MUSIC 


MUS 101—Introduction to Music (F,W,SP,SU) 3 0 3 

A non-technical course in music appreciation. Musical elements such as rhythm, 
melody, harmony, tone color, and form are analyzed and discussed. Musical mas- 
terworks are employed to develop an understanding of the role of music in contem- 
porary culture. 


MUS 102—History of Music (F,W,SP,SU) 3 0 3 
The growth of music from its beginning to the Modern Era. Representative works of 

various Composers and periods are presented for analysis and discussion. 
Prerequisite: MUS 101 or consent of the instructor. 


MUS 103—College Chorus (F) 0): 2 

A study of vocal techniques and choral presentation. Ensemble singing including 
the performance of works from standard choral repertory. Attendance at rehearsals 
and performance is required. The course is open to students who demonstrate the 
ability to sing on pitch. 


MUS 104—College Chorus (W) 021 
A continuation of MUS 103. 

MUS 105—College Chorus (SP) 0 27 
A continuation of MUS 104. 

MUS 106—Basic Music Theory (OD) 3.0 3 


A comprehensive study of intervals, scales, key signatures, chords, and part 
writing involved in the elementary aspects of music. Major musical works are 
employed and examined. 
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MUS 110—Class Piano (F,W,SP,SU) 02 1 
A course in piano technique designed to teach students the beginning skills of 
piano playing and the basic theory of music. 


MUS 111—Class Piano (F,W,SP,SU) 02 1 
A continuation of MUS 110. 

MUS 112—Class Piano (F,W,SP,SU) 02 1 
A continuation of MUS 111. 

MUS 120— Guitar | (OD) O72 al 


A beginning guitar course consisting of teaching the seven major keys, major 
chords, minor chords, 7th chords, sharps, and flats. Also included are the basic 
fundamentals of taking care of the guitar, installing new strings, and tuning the 
guitar. Atthe end of this course, the student should be playing rhythm to three-chord 
tunes and songs. 


MUS 121—Guitar II (OD) 02 1 

An advanced course, starting where the beginning course stops, consisting of 
group and individual practice of the chord movements of the left hand, and the 
rhythm movements of the right hand. At the end of this course, the student will be 
playing rhythm to almost any tune or song. 


MUS 122— Guitar III (OD) 0852 ol 
An instrumental guitar course consisting of teaching the finger board notes in all 
seven keys and between-chord run notes. This course will teach the student to play 
several instrumental tunes. 
Prerequisite: MUS 121. 


MUS 203, 204, 205—College Chorus (OD) Ow2eut 
A continuation of MUS 103, 104, 105. 


NURSING 


NUR 100—Pharmacology (F) 20 2n73 
Designed to assist students in acquiring understanding and skills basic to safe and 
intelligent administration of drugs. Includes a review of mathematical principles 
related to drug therapy and a general overview of drug classification and nursing 
implications. Class laboratory experiences are provided to assist the student in 
developing skill in drug preparation and administration in simulated situations. 
Prerequisite: BIO 110. 


NUR 101—Fundamentals of Nursing (F) 467 
Designed to assist the student to learn beginning concepts of nursing care. Stu- 

dent is introduced to the stress-adaptation mechanism of man and the nursing 

process. Basic concepts of pharmacology, nutrition, physical and social sciences, 

communication, growth and development, and mental health are included. Selected 

therapeutic measures are taught and the development of basic nursing skills in the 

class lab is expected. An introduction to the clinical setting is included. 
Prerequisites: Admission to the Nursing Program, BIO 110. 
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NUR 102—Nursing of Adults (W) 6 12 10 

The first of three courses which deal with nursing care of the adult with medical- 
surgical problems. Common stressors basic to individuals with medical-surgical 
problems and selected disease conditions common to the hospital setting are dealt 
with. The student will be guided in learning the nursing process with clinical empha- 
sis on patient assessment and planning nursing care. Clinical learning sessions are 
planned on the medical-surgical units of local hospitals and the student is expected 
to develop beginning skills in the clinical setting. 

Prerequisites: NUR 100, NUR 101, NUT 101, BIO 110, BIO 111. 


NUR 103—Maternity Nursing (SP) 6 12 10 

Designed to assist the student in the study of maternity nursing and gynecological 
problems. Stresses of the fetus, mother, father, or other significant individual com- 
mon during the childbearing cycle are presented. The nursing process will be utilized 
with emphasis on assessment, planning, intervention, and teaching. Related clinical 
experiences are provided in obstetrical units of a hospital and in selected community 
agencies. 

Prerequisites: NUR 100-102, BIO 110, BIO 111, BIO 112. 


NUR 104—Mental Heaith Nursing (SU) 6 12 10 

Designed to aid the student in understanding the dynamics of behavior and in 
identifying and meeting the needs of individuals experiencing emotional stress. 
Emphasis is on communications and interpersonal relationships as a means of 
attaining these goals. The nursing process is utilized in assessing, planning, imple- 
menting, and evaluating nursing care of clients with problems in coping. Clinical 
experiences are provided on inpatient psychiatric nursing units. 

Prerequisites: NUR 100-103, PSY 101, PSY 102, PSY 208. 


NUR 205—Nursing of Adults (F) 6 14 11 
Designed to assist the student in broadening his knowledge and skills in nursing 
care of adults experienceing major physiological stressors and in understanding the 
psychological factors which accompany them. The nursing process is utilized with 
emphasis on selecting and carrying out nursing interventions. Related clinical expe- 
riences are provided in medical-surgical areas of local hospitals. 
Prerequisites: NUR 100-104, BIO 106. 


NUR 206—Nursing of Children and Adolescents (W) 6 14 11 

A study of normal growth and development as it relates to the care of the ill child. 
Emphasis is placed on the psychosocial and physiological stresses of illness and 
hospitalization as it occurs during the different stages of development. Application of 
the nursing process to the care of the child and family is utilized. Clinical laboratory 
experiences on a pediatric unit of a hospital and other community agencies are 
acquired. 

Prerequisites: NUR 100-104, 205; PSY 201. 


NUR 207—Nursing of Adults (SP) 5 18 11 
This course focuses on the study of the adult experiencing acute and specialized 

physiological stressors. The nursing process is utilized with the main emphasis on 

nursing interventions and evaluation of nursing care. The clinical experience 

focuses on the role of the nurse as a member of the overall health team. 
Prerequisites: NUR 100-104, 205, 206. 
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NUR 208—Nursing Trends (SP) 40 4 

The student is provided an opportunity to explore the nature of nursing in today’s 
society with a focus on current trends and issues affecting nursing. Issues and trends 
which affect nursing education, practice, and professional organizations will be 
explored through classroom, laboratory, and independent study. Theory and prac- 
tice in team leading is provided, as well as comprehensive review of all phases of 
nursing. 

Prerequisite: NUR 206. 


NUTRITION 


NUT 101—Nutrition (F) on Uno 

The study of the essentials of normal nutrition throughout the life cycle. Cultural, 
religious, and economic factors that influence a person’s acceptance of food will be 
explored. An introduction to common therapeutic diets and assessment of nutri- 
tional status will be included. 


PHILOSOPHY 


PHI 201—Introduction to Philosophy | (F) 3 0 33 

A study of fundamental problems of philosophy, emphasizing the importance of 
philosophical thinking for man’s everyday experience; and examination of typical 
ideas and systems of ideas throughout history. 


PHI 202—Introduction to Philosophy II (W) 3 0 3 
A continuation of PHI 201. 
PHI 203—Ethics (SP) 3 0 3 


A critical study of various philosophical ethical systems and the meaning of moral 
ideas. Evaluation will be conducted of the ethical techniques and approaches utilized 
by ethicists to solve relevant moral problems. 


PHYSICAL EDUCATION 


The importance of individual physical fitness, the teaching of fundamentals, tech- 
niques, and rules of play are the major objectives of each class. Each class meets 
approximately 24 hours per quarter. 

PED 101—Men’s Soccer and Flag Football (F) 
PED 101—Women’s Soccer and Speedball (OD) 
~ PED 102—Men’s Tumbling and Wrestling (W) 
PED 102—Women’s Gymnastics (W) 

PED 103—Softball and Archery (SP) 

PED 104—Swimming (SU) 


PED 105—Beginning Physical Fitness (OD) 0 2 
The first in a series on physical fitness. The course is designed to introduce the 
student to a beginning program in physical fitness training. The omnikinetic training 
method is used with the addition of ergometers and treadmill for cardiovascular 
conditioning. Overall physical conditioning is stressed throughout the course with a 
special emphasis on cardiovascular fitness, muscle tone, weight loss or gain, and 
muscle strength. A pre and post physical fitness test is given to each student. 


PED 106—Men’s Basketball (W) 0 
PED 106—Women’s Basketball (OD) 0 
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PED 107—Intermediate Physical Fitness (OD) 02 1 

A continuation of the physical fitness program. The fitness program is continued 
with emphasis on the general physical condition of the student. The omnikinetic 
training method is used for the course with the addition of ergometers and treadmill. 


PED 108—Karate (OD) 02 1 


PED 109—Advanced Physical Fitness (OD) 02 1 

This course continues the fitness program with more specialization for students in 
areas such as weight loss or gain, muscle tone, muscle strength, and cardiovascular 
improvement. The students are urged to work at maximum effort for maximum 
benefit. The omnikinetic training method with the addition of ergometers and tread- 
mill is used in the course. 


PED 110—First Aid and Safety (F,SP) 2 Ore 
A general first aid course stressing accident prevention and treatment of injuries. 
PED 201—Table Tennis and Volleyball (F,W,SP) 0 


PED 202—Badminton and Bowling (F,W) 
PED 203—Basic Tennis (F,SP,SU) 

PED 204—Advanced Tennis (F,SP,SU) 
PED 206—Golf (SP) 

PED 207—Judo (OD) 

PED 208—Backpacking and Hiking (OD) 
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PED 205—Personal Health and Community Hygiene (F,W,SU) 3 
The study of personal and community health and hygiene as it relates to the 
individual in society. 


PHYSICAL SCIENCE 


PHS 101—Chemistry Survey (F) 2) aia 

Included in this course are general discussions of the basic concepts of chemistry 
and the properties of elements. Topics of discussion include the following: chemical 
processes, water, ionization, nitrogen, the halogen, sulfur, carbon and silicon, and 
organic and food chemistry. 


PHS 102—Physics Survey (W) 2-233 

The beginning course of physical science includes a study of physics. Some of the 
topics of discussion are measurements, forces, gravity, mechanics, heat, light, 
sound, electricity, and atomic properties. 


PHS 103—Meteorology— Geology—Astronomy (SP) 2.208 
Topics for consideration are atmosphere, weather, erosion, rocks, earth’s past, the 
solar system, the Milky Way, and extragalactic systems. 


PHYSICS 


PHY 101—Mechanics (W) 3 2 4 
The first in a four-course, application-oriented sequence (101, 102, 103, 104) for 
technicians, this course begins with a review of essential mathematics and an intro- 
duction to measurement. The classical topics of motion, force, work, energy, and 
momentum are developed and explained by applying them to specific processes and 
machines of contemporary technology. 
Prerequisite or corequisite: MAT 110 
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PHY 102—Properties of Matter and Heat (SP) 3 2 4 
Solids and fluids are studied under varied conditions. Heat and its effects, tempera- 
ture, and the gas laws are discussed. The course closes with a brief investigation of 


’ nuclear and atomic physics. 


Prerequisite or corequisite: MAT 111, PHY 101. 


PHY 103—Electricity (F) 3 2 4 

Electrostatics, magnetism and current electricity are the subjects covered in this 
course. Topics such as meters, induction, transformers, Ohm’s laws and Kirchoff’s 
laws are discussed in detail. 


PHY 104—Light and Sound (F) 324 

Light and sound are the two areas which constitute this course. Concepts of 
interference, Doppler effect, particle and wave theories of light, and spectra classifi- 
cation are some of the main topics discussed. 


PHY 106—Applied Mechanics (SP) a7 Ono 

Concepts and principles of statics and dynamics. Parallel concurrent and noncur- 
rent force systems in coplaner and noncoplaner situation. 

Concepts of centroids and center of gravity, moments of inertia, fundamentals of 
kinetics, and kinematics of velocity and motion. 

Recommended that the student has completed MAT 111 and PHY 102. 


PHY 120—Energy: Principles and Fundamentals (OD) 22 3 

This is the first in a series of three courses dealing with energy. PHY 120 is 
designed to give a basis in the fundamental physics of energy, especially in relation 
to alternate energy sources in general and solar energy in particular. Topics covered 
include work, kinetic and potential energy, heat energy, electric energy, nuclear 
energy, and conservation of energy. 


PHY 121—Energy Sources (OD) 202703 
This is the second in a series of three courses dealing with energy. PHY 121 is 

designed to give the students an overview of current power production techniques, 

alternative energy production schemes and energy conservation. Topics covered 

include: nuclear reactors, geothermal energy, fossil fuels, heat loss in homes, heat- 

ing methods, home cooling, transportation, recycling, and wind energy. 
Prerequisite: PHY 120. 


PHY 122—Solar Energy (OD) 22 3 
This is the third in a series of three courses dealing with energy. PHY 122 is 

designed to give the students a background in solar energy systems. Topics covered 

include: solar radiation, flat plate solar collectors, focusing collectors, heat storage, 

solar cooling, solar cells, architectural considerations, and economic analysis. 
Prerequisite: PHY 121. 


PHY 201—General Physics | (OD) 33 4 
This course, which is designed primarily for physics and engineering (and tech- 
nology) majors, includes in the first quarter of study the following: machines and 
vector analysis, particle and rigid body mechanics, statics, rotary motion, Newton’s 
laws, and conservation laws. 
Prerequisite: Trigonometry or consent of instructor. 


PHY 202— General Physics II (OD) 3 3 4 
Second quarter of general physics includes the study of heat, sound, light, wave 
motions, and optics. 
Prerequisite: PHY 201. 
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PHY 203— General Physics III (OD) 3.3 4 
Final quarter of general physics includes the study of electricity, magnetism, 
atomic and nuclear physics. | 
Prerequisite: PHY 202. 


PHY 204—General Physics IV (F) 4 3 5 
A calculus based course, designed primarily for physics and engineering majors, 

includes in the first quarter of study the following: vector analysis, particle and rigid 

body mechanics, statics, rotary motion, Newton’s laws, and conservation laws. 
Prerequisite or concurrently: MAT 107. 


PHY 205—General Physics V (W) 43 5 
Second quarter of the calculus based physics. Some topics are heat, sound, light, 
wave motions, optics, and atomic spectra. 
Prerequisite or concurrently: MAT 205. 


PHY 206— General Physics VI (SP) 43 5 
Third quarter of the calculus based physics. Some topics are electricity, magne- 
tism, atomic and solid-state physics, and nuclear physics. 
Prerequisite or concurrently: MAT 206. 


PHY 1101—Applied Science | (SP) y Rea ache 

An introduction to physical principles and their application in industry. Topics in 
this course include measurement; properties of solids, liquids, and gases; basic 
electrical principles. 


PHY 1102—Applied Science II (SU) y oe 

The second in a series of two courses of applied physical principles. Topics 
introduced in this course are heat and thermometry, and principles of force, motion, 
work, energy, and power. 


PLUMBING 
(Courses with “co” designation include cooperative work on alternate week basis.) 
PLU 1101—Pliumbing Fundamentals (OD) 3.) 4a oe 


A study of plumbing tools, piping materials and fittings, plumbing system designs, 
pipe and fitting installation, fixtures, and water supply systems. 


PLU 1000-co—On-the-job Training (SP) 0 200 10 
Cooperative work on alternate week basis. 
PLU 1101-co—Plumbing Fundamentals (SP) 36:12.48 


Topics of study will include modern plumbing techniques, procedures, fixtures, 
and machinery. 


POLITICAL SCIENCE 


POL 201—American National Government (F,W) 3.0 3 
A study of the formation and development of the national government, its organiza- 
tion, functions and powers, and civil rights. 


POL 202—American State and Local Government (SP) 3 0 3 
A study of the organization, functions, and powers of state and local governmentin 
the United States. 
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POL 210—Leadership Development Seminar | (W) 03 1 

A three-quarter course beginning with 210 concerning the principles, practices, 
and problems involved in organizing and managing a formal organization achieved 
through application of theory to student government-sponsored activities. The 
seminar is designed to help students acquire skills which will allow them to effec- 
tively assume positions of leadership within occupational, social, cultural, and politi- 
cal organizations. Topics will include (1) concepts of organization, its structures, 
functions, and development within social systems; and (2) the leadership role in 
organizations as it relates to effective communication, planning, decision making, 
group dynamics, and conflict management. 


POL 211—Leadership Development Seminar II (SP) 0 3 1 
A continuation of POL 210. 


POL 212—Leadership Development Seminar III (F) 0.31 
A continuation of POL 211. 


PSYCHOLOGY 
(Courses with “co” designation include cooperative work on alternate week basis.) 
PSY 100—Study Skills 20s 2 


A review of effective study and learning techniques with the purpose of developing 
practical skills which can be used in the classroom and in individual study. Topics 
include notetaking, textbook reading, time management, principles of learning, and 
test-taking strategies. 


PSY 101—General Psychology | (F,W,SP,SU) 3.0 3 

An introductory survey of psychology. Topics include pre- and post-natal devel- 
opment, the structure and functions of the nervous system and glands, sensory 
organs and processes, intelligence, aptitudes and abilities, perception, motivation, 
learning, emotion, personality, and adjustment. 


PSY 102— General Psychology II (W,SP,SU) 3 0 3 
- Acontinuation of PSY 107. 
PSY 103—Human Potential Seminars (F,W,SP,SU) 20 2 


Through a small group process and readings in the field of self-actualization 
psychology, the purpose of this course is to help persons discover and actualize their 
capabilities and strengths. 


PSY 104—The Psychology of Personal Adjustment (F,SP) 3.0 3 
A study of ego and personality development—utilizing the latest psychological 

theories—to understand the development of the self-concept, patterns of interper- 

sonal relations, handling stress and pressures and effective life adjustment. 
Prerequisite: Either PSY 101, 102, or 103. 


PSY 105—Career Development (F) 3 0 3 

This course is designed to assist students in making career decisions and other 
decisions involved in life planning. Through classroom exercises and discussions, 
interest inventories and surveys, out-of-class projects, and readings, students will 
obtain information about their interests, skills, and values, and use this information in 
working toward career decisions. Attention will also be given to understanding the 
job market and strategies for job hunting. 


PSY 110—Human Relations in Management (SP) 3 0 3 

A behavioral science approach to business. Management problems related to 
motivation, communication, organization, balance and change; recognition and 
analysis of problems in human interaction. 
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PSY 151—Human Relations (W) 3 0 3 

A study of basic principles of human behavior. The problems of the individual are 
studied in relation to society, group membership, and relationships within the work 
situation. 


PSY 201—Human Development | (F,SP,SU) 3.0 3 
Development of the normal child and adolescent, with consideration of the social, 
biological, and cultural influences upon growth. Child observation is included in the 
coursework. 
Prerequisites: PSY 101, 102. 


PSY 202—Human Development Il (W,SU) 3°0 3 
A survey of adulthood from adolescence to old age including the study of death 
and dying. The course explores the psychological, social, and physical aspects of 
adult development. 
Prerequisites: PSY 101, 102. 


PSY 205—Adolescent Psychology (OD) 3 0 3 
A study of the nature and source of the problems of adolescents in western culture; 
physical, emotional, social, intellectual, and personality development of adolescents. 


PSY 208—Abnormal Psychology (W,SP) 3 0 3 
A study of the symptoms, contributing factors, treatment and outcomes of the 
mentally illand mentally defective as well as maladjusted, anti-social persons. Classi- 
fications and nomenclature of psychoneurosis, psychoses, and other illnesses are 
discussed. 
Prerequisites: PSY 101 and 102. 


PSY 210—Exceptional Children (OD) 3 0 3 
A study of young children who vary from the “norm.” Emphasis on the very bright 
child and the handicapped child. 
Prerequisites: PSY 101 and 102. 


PSY 1101—Human Relations (F,W) 3 0 3 

A study of basic principles of human behavior. The problems of the individual are 
studied in relation to society, group membership, and relationships within the work 
situation. 


PSY 1101-co—Human Relations (W) 3 0 3 

A study of basic principles of human behavior. The problems of the individual are 
studied in relation to society, group membership, and relationships within the work 
situation. 


READING 


REA 101—College Reading Skills (F,SU) 3 0 3 

A general course to aid students in improving their basic skills in reading and study 
practices. Basic comprehension, listening and vocabulary skills will be studied. 
Students will be tested to determine their strengths and weaknesses in the area of 
reading skills. 


REA 102—College Vocabulary and Comprehension Skills (W) 3° O3ee 

A course designed to provide students with the opportunity to study college 
vocabulary and comprehension skills. Emphasis will be placed on word derivation 
and word meaning. Comprehension will include critical reading and speed-reading. 
Testing will be utilized to determine strengths and weaknesses in the areas of 
vocabulary and comprehension. 
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REA 103—Speed Reading (SP,SU) 3.0 3 
A course designed to give students the opportunity to increase their speed in 

reading. Emphasis will be placed on speed and comprehension. Diagnostic testing 

will be utilized to determine the individual student’s readiness for speed-reading. 


RECREATION 


REC 118—Beginning Bridge (OD) Te are 
Basic concepts of the game of bridge—point count, bidding, playing of hands and 
scoring—with preference given to the Goren system. 


RELIGION 


REL 101—Introduction to Old Testament (F,W,SP) 3°70 3 
A survey of the Old Testament designed to introduce the student to the history, 
literature and religion of the ancient Hebrews. 


REL 102—Introduction to New Testament (F,W) 3 0 3 

An examination of the New Testament intended to introduce the student to the 
Jewish background, the historical setting, the purpose, and the major ideas of this 
literature. Special emphasis will be given to the significance of the ministry of Jesus 
and the Apostle Paul. 


REL 205—Comparative Religion (SP) 3.0 3 

A comparative study of the major religions of the world, both ancient and modern. 
An analysis of major religious concepts with attention given to the effects of contem- 
porary history. 


SAFETY 
(Courses with “co” designation include cooperative work on alternate week basis.) 
SAF 1101—Safety and First Aid (Vocational)(F,W) 2 0 2 


Principles and practices as applied to emergency first aid, study of safety proce- 
dures and techniques as related to vocational training with the teaching emphasis 
placed on accident prevention. 


SAF 1101-co—Safety and First Aid (Vocational)(SU) 2 OF 2 

Principles and practices as applied to emergency first aid, study of safety proce- 
dures and techniques as related to vocational training with the teaching emphasis 
placed on accident prevention. 


SAF 1102-co—Safety and First Aid II (SU) 208 2 

A continuation of Safety and First Aid |. Study of safety procedures and techniques 
as related to vocational training with the teaching emphasis placed on accident 
prevention. 


SOCIOLOGY 


SOC 105—Introduction to Human Resources (OD) 22.0962 

A study of the various local, state, and federal agencies involved in assistance 
programs. Introduction to study of people who need assistance because of eco- 
nomic, social, physical, or mental disabilities. 


SOC 201—Introduction to Sociology (F,W,SP,SU) 37.0053 

A study of the fundamental principles and concepts of sociology, with emphasis on 
contemporary American institutions in relation to technological change, ethnic 
groups, population trends and social control. 
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SOC 202—Marriage and the Family (W,SP,SU) 3°03 

A study of the family as a social institution—its origins and development, its forms 
and functions, its interrelation with other social institutions, and its role in contem- 
porary civilization. In connection therewith, a study is made of sex development, 
differentiations, social relationships between the sexes, and factors contributing to 
or mitigating against successful, stable marriages. 


SOC 203—Social Problems (SP) 3 0 3 

A study of some of the major social problems applying basic sociological princi- 
ples. Evaluation of the techniques utilized by society to solve social problems, along 
with the impact of social and technological changes. 


SOC 205—Race and Ethnic Relations (OD) 3 0 3 

Study of human relationships, intrapersonal, interpersonal, intergroup, and inter- 
nation which are caused by concepts and beliefs related to biological and value 
differences between men. Analysis of factors involved in group conflict with empha- 
sis on conflict between minority groups in contemporary societies. Origins of myths 
about ethnic characteristics and identity questions will be examined. 


SPANISH 


SPA 090—Spanish Conversation (OD) 0 2 0 
A two-hour non-credit conversation class for students with some prior knowledge 

of Spanish. Recommended for all students currently enrolled in credit Spanish 

classes and for those students who wish to improve existing conversation ability. 


SPA 101—Elementary Spanish I (F,SU) 23 3 

The sequence course in Spanish, which begins with Spanish 101, is an introduc” 
tion to the Spanish language with a modern audio-lingual approach. Up-to-date 
materials and methods are used to develop conversational and communication 
skills. Emphasis first on listening and speaking, then on reading and writing. Study of 
Spanish-speaking people and areas and selected supplementary readings are 
included in the course. 


SPA 102—Elementary Spanish I! (W,SU) 2. Sue 
A continuation of SPA 101. 

SPA 103—Elementary Spanish II! (SP,SU) 23 3 
A continuation of SPA 102. 

SPA 151—Intermediate Spanish | (F,SU) 3.0 3 


A more advanced sequence course in Spanish, beginning with Spanish 151, which 
isa review of the skills of listening, speaking, reading, and writing. Intensive grammar 
review and vocabulary study, concentration on communication skills, and supple- 
mentary readings in the language. 

Prerequisites: SPA 101, 102, 103, or two units of high school Soantceh 


SPA 152—Iintermediate Spanish I! (W,SU) 3 0 3 
A continuation of SPA 151. 
SPA 153—Intermediate Spanish III (SP,SU) 3 0 3 


A continuation of SPA 152. 


SPA 201—Survey of Spanish and Spanish American Literature | (F) 3.0 3 
A sequence Course, beginning with SPA 201, which includes selected readings of 
Spanish writers from the Middle Ages to the present and of Spanish American writers 
from the Exploration to the present. 
Prerequisite: SPA 151, 152, 153, or permission of instructor. 
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SPA 202—Survey of Spanish and Spanish American Literature II (W) 3 0°\3 
A continuation of SPA 201. 


SPA 203—Survey of Spanish and Spanish American Literature III (SP) Ss Usc3 
A continuation of SPA 202. 


SPEECH 


SPH 101—Speech | (F,W,SP,SU) 3. 0.3 
This course involves the study and application of the fundamentals of public 

speaking. Consideration of the mechanics of speech is involved with emphasis on 

oral presentations as a means of improving voice, articulation, and confidence. 


SPH 102—Speech II! (W,SP) 3 0 3 
A study of oral interpretation of literature and an introduction to the principles of 
argumentation and debate. 


SPH 103—Speech III (SP) 3 0 3 
A study of one-act plays and beginning acting techniques. 


SPH 104—Communication Through Broadcast Media (OD) SP OsrS 
A course designed to give students an introduction into the area of broadcasting 

using basic speech techniques. The students will be given an opportunity to design 

and produce programs that could be broadcast on closed circuit TV and radio. 


WELDING 
(Courses with “co” designation include cooperative work on alternate week basis.) 
WLD 101—Welding Processes (W,SU) 14 3 


An introductory course designed to acquaint the student with the various welding 
processes. 


WLD 102—Welding Applications (W) Ti a2ye2 

Instruction and application of the various welding procedures used in the typical 
metal working shop for build-ups, general repairs, and manufacturing processes. 
Tailored primarily for students enrolled in the metal working fields. 


WLD 103—Farm Welding (F) ApS c2 

The fundamentals of welding on the farm will be covered in this course. Topics will 
include safety and the repair of farm machinery with arc and gas welding. There will 
be welding demonstrations by the instructor and practice by the students. 


WLD 1101—Basic Gas Welding (F,W,SP) 03 1 

Welding demonstrations by the instructor and practice by students in the welding 
shop. Safe and correct methods of assembling and operating the welding equipment. 
Practice will be given for surface welding, bronze welding, silver-soldering, and 
flame-cutting methods applicable to mechanical repair work. 


WLD 1102—Basic Arc Welding (F,SP) 03 1 

Introduction to basic arc welding. Demonstrations by the instructor and basic 
welding practice by students. Safety practices will be stressed throughout the 
course. 
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WLD 1112—Mechanical Testing and Inspection (SP) 1°3°2 
The standard methods for mechanical testing of welds. The student is introduced 
to the various types of tests and testing procedures and performs the details of the 
test which will give adequate information as to the quality of the weld. Types of tests 
to be covered are: bend, destructive, free-bend, guide-bend, nick-tear notched bend, 
tee-bend, nondestructive, V-notch, Charpy impact, etc. 
Prerequisite: WLD 1120, WLD 1121. 


WLD 1120—Oxyacetylene Welding and Cutting (F) 3.12 7 

Introduction to the history of oxyacetylene welding, the principles of welding and 
cutting, nomenclature of the equipment, assembly of units. Welding procedures 
such as practice of puddling and carrying the puddle, running flat beads, butt 
welding in the flat, vertical and overhead position, brazing, hard and soft soldering. 
Safety procedures are stressed throughout the program of instruction in the use of 
tools and equipment. Students perform mechanical testing and inspection to deter- 
mine quality of the welds. 


WLD 1121—Arc Welding (W) 3° 1259 

The operation of AC transformers and DC motor generator arc welding sets. 
Studies are made of welding heats, polarities, and electrodes for use in joining 
various metal alloys by the arc welding process. After the student is capable of 
running beads, butt and fillet welds in all positions are made and tested in order that 
the student may detect his weaknesses in welding. Safety procedures are empha- 
sized throughout the course in the use of tools and equipment. 


WLD 1122—Commercial and Industrial Practices (SU) 3.9 6 

Designed to build skills through practices in simulated industrial processes and. 
techniques: sketching and laying out on paper the size and shape description, listing 
the procedure steps necessary to build the product, and then actually following these 
directions to build the product. Emphasis is placed on maintenance, repairing worn 
or broken parts by special welding applications, field welding and non-destructive 
test and inspection. 

Prerequisites: WLD 1120, WLD 1121. 


WLD 1123—Inert Gas Welding (OD) 1 3532 
Introduction and practical operations in the use of inert-gas-shield arc welding. A 
study will be made of the equipment, operation, safety and practice in the various 
positions. A thorough study of such topics as: principles of operation, shielding 
gases, filler rods, process variations and applications, manual and automatic 
welding. 
Prerequisites: WLD 1120, WLD 1121. 


WLD 1124—Pipe Welding (SP) 3° 120 
Designed to provide practice in the welding of pressure piping in the horizontal, 
vertical, and horizontal fixed position using shielded metal arc welding processes 
according to Section IX of the ASME code and API 1104. 
Prerequisite: WLD 1121. 


WLD 1125—Certification Practices (SU) 3.6 5 
This course involves practice in welding the various materials to meet certification 
standards. The student uses various tests including the guided bend and the tensile 
strength tests to check the quality of his work. Emphasis is placed on attaining skillin 
producing quality welds. 
Prerequisites: WLD 1120, WLD 1121, WLD 1123, WLD 1124. 
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WLD 1101-co—Basic Gas Welding (F) 0 3 1 

Welding demonstrations by the instructor and practice by students in the welding 
shop. Safe and correct methods of assembling and operating the welding equipment. 
Practice will be given for surface welding, bronze welding, silver-soldering, and 
flame-cutting methods applicable to mechanical repair work. 


WLD 1102-co—Basic Arc Welding (W) 0 3 1 
Introduction to basic arc welding. Demonstrations by the instructor and basic 


welding practice by students. Safety practices will be stressed throughout the 
course. 
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BOARD OF TRUSTEES 


See RRS VON Fs Be oe 2 6. '5's. 16 fo = <9 ao.0:s Balle 6 aiaeces.o.y Slee oS Dobson, North Carolina 
NE TEU sh Slee ccs eds ss we deww ee min aeeda Ae Elkin, North Carolina 
RENEE CSTE Me Ft, ne ea es hes cow ode ee ww ad wives Dobson, North Carolina 
RTT Soo os ecg sibs sce sc eses ss i200 Mount Airy, North Carolina 
NRIRME EE LEIS Slits" Syke ap a)s ove hs coat ees cee Mount Airy, North Carolina 
IO ae ee Mount Airy, North Carolina 
EIEIO Shee aio a Soe 6. s oy css 40 Sse ve bb Slows Mount Airy, North Carolina 
ES isola, oye lates ¢sdsieisns ie: scsesd-4i ere) ein! sve -ehewen Mount Airy, North Carolina 
RE EVES IE i es wis hs as cc aslo sc cca veces vues th ee cee Elkin, North Carolina 
a PERETTI S20, . sc ciao ea aus «> 4.0 6 v's, 08d toe we ee wh Ole Mount Airy, North Carolina 
Ege 0 De a aa Pilot Mountain, North Carolina 
ee CNET Be 8c 5 a. 5 5, ws soypagss m »'cain pols fone araubivy opinions. ole usace e Elkin, North Carolina 
Kip Thomas, Ex Officio 

Student Government Association President .............. Dobson, North Carolina 
Fredrick Gray Johnson, College Attorney................ Dobson, North Carolina 

COLLEGE ADMINISTRATION 

DUE I VTS icc os sc sss ce sas cass dblans Dean of Continuing Education 
PERG PONT oe fs ek ee ee eb eee ee oe eal} Adult Basic Education Coordinator 
ee EE FS eect sais cs oes bose one cena bead ae emo ina Counselor 
Pe RMNUEIUTERE TS Es. sy acc utc ss ca eancesecescesacsca Dean of Career Education 
ey ECTS Os ae igh ele ea Dean of Instruction 
II aro 5 10h so Lats Te teva vslig soins ase 'oieveie wih vie web aeeeeebede'es Counselor 
RiestVeDONNSON Ss (Ses..2. Seeds. Vice-President for Administrative Services 
Michael McHone...... a ee tes EE ele edad: Counselor 


Veterans Affairs Coordinator 
Placement Director 


iter ye MAOISON)...... 5.0.0.2 .5 008s Director of Records and Registration/ 

: Coordinator of Student Activities 
RTPI EDN IIQO CEU Sc eke le le sce che tscecsceneveres Counselor 
Financial Aid Director 

BET 0 SEES OCC) er Vice-President for Student Services 
CRAB CPM. Sy 5s fo oe 5 oan ods bs ce es ss 00d oat ee awe sie eg's President 
ase Shea Sh leh hr Extension Coordinator for 
Yadkin County 

EPRI AIUOEHIOL OC) ford 60 oo oi ook vies owls es ba opie keen Dean of College Transfer 
Ald eas aia: «ta Ee Ma a Nw lvls Sl SD Dean of Evening Programs 


IMMUN OANCT Gs yj ccsic ccs se ccseescesec chine tng ve Director of Learning Resources 
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FACULTY AND STAFF 


ATKINS, BROADUS, Di weeae oe tener tec ee ee ee Automotive Mechanics 
A.A.S.—Central Utah Vocational School 
ATKINS; (DWHGHTG ook Sire a see ct kee gear aeaee  e eee Mathematics 


A.A.—Surry Community College 
B.S.—North Carolina State University 
M.Ed.—University of North Carolina-Greensboro 


ATKINSSJEAN Batt winghs ura cone arene oon ek Seine 2 ne Business 
A.A.—Lees-McRae College 
Registered Medical Records Librarian 


BY ERS. DRE CEAUD EN gyre ne rn enna tre, Dean of Continuing Education 
B.S., M.A., Ed.S.—Appalachian State University 
Ed.D.—Nova University 


BADGE I, JEAN. Saher: cen seer here Secretary, Continuing Education 

BAGNAL; THOMAS Ju ctr Geen, oie eek airs, «ot, a Onn see ee en Religion 
B.D.—Union Theological Seminary 

BARFIELD? Je PATRICK aire sae cen menemie coi ici nt tem oie TO Orme Business 


B.S.—Pembroke State University 
M.S.—Virginia Polytechnic Institute 


BEACH, WAYNE? oi. ns Seer. siacies Pmt on see ee en Ce Welding 
Vocational Diploma—Surry Community College 

BECKS BETIY S.. 5) aie. frees eae! a ee eee Switchboard Operator 

Secretary to Dean of Career Education 

BENNETT, ARCHIE. .%.). 2. ane Wate teen 18) | ee ee eA. Art 


Chicago Academy of Fine Arts 
Art Students League 


BEAGKBURNSMAX: Ack ites gees i eee 6 oa 5 ee Coordinator of Adult Basic 
B.S.—Appalachian State University | Education and Extension in Surry County 

BEACKMONSSHERIS 3038, oven ee che eee, ee Business 
B.S., M.A.—East Carolina University 

BOING ES MICHA eee chai a enc sett ies ee Gane 2 re mee Mathematics 
B.S., M.S., M.P.A.—North Carolina State University Computer Science 

BOINGRIESSICAS ire et tea on hee ale Bic Ren cn ee ee ee English 


B.S.H.E.—University of North Carolina-Greensboro 
M.A.—North Carolina State University 


BOLES? CHAREES Wie tue ar emer ier co pulens Agriculture/Horticulture 
B.S.—North Carolina State University 
BRAME, ORIN Mig seer em wonee ce 00508 fad ga he ee A ee Counselor 


B.S.—Wake Forest University 
M.A.—University of Richmond 


BRANGHADEBORAHIE er tate rtern 00.0 on ee) in Business 
A.A.S.—Surry Community College 
B.T., M.A.—Appalachian State University 
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Be aa ECO AIRLEN G6 ao tele, oe vig Gene, i's) & sie ales 06, «les 8 eae Learning Lab Coordinator 


A.B.—High Point College 
CAS 1, TURAL LYE sacs on: erik sin Ang AS aia ae cP A Mathematics 


B.S.—Bluefield State College 
M.S.—North Carolina A&T State University 


eS TICOIN 1 FoR ere ok hea ein bs bo ao bade ea es se ee Business 
B.A.—Emory and Henry College 
J.D.—Wake Forest School of Law 


RIN Sacre  )2 oh 00 nC Wi ess c cha ali io 4 « soa o 3:5 dete aoe aT RIE be Nursing 
R.N.—N.C. Baptist Hospital School of Nursing 
B.S.—Greensboro College 
M.S.—University of North Carolina-Greensboro 


OR ESO SL 5S Secretary, Business Office 
A.A.S.—Surry Community College 
B.S.—Gardner-Webb College 


PUPE UN MENIATSCAUERITE Nios te ecw cs basa eceeeccceaeseaunas Nursing 
B.S., R.N.—Lenoir Rhyne College 

ETS 5 ft a SSS 0 2 4 Sl 5a Technical Assistant, Electronics 
A.A.S.—Surry Community College 

SEITEN NUS es oe Vs led cieen es Kee ee ete ee he ed cee nee English 
A.B.—University of North Carolina-Greensboro 

ESTEE 8 Lhe tect) Ak Oe Sc 4 Lo oa byes, AAT To Aja ihvraiteld: x Sarat eaten’ bla athe Biology 


A.A.—Surry Community College 
B.S., M.A.—Appalachian State University 


2 EET SY GSO 6 4 Business 
B.S.—Gardner-Webb College 
ME EV AIRE fc ke ce cde cb ne sce adensoscecemenee Mathematics 


A.B.—High Point College 
M.Ed.—University of North Carolina-Chapel Hill 
Fn TR se os anal Electricity 


Coyne Electrical Institute 
State of NC Electrical License 


MERE NINGIIEIN, Aco. sp oa eco 5 be ce se ec cyrs a sen b shee esune es Electronics 
A.A.S.—Surry Community College 
B.T.—Appalachian State University 


EOS ESN GCI es aie enc css cee eee aplea be esse Sociology/Business 
A.B.—Wofford College 
M.A.—George Peabody College 


CIN rte, ee ys Shas vlc be cote ss Ste sees ss Dean of Career Education 
B.S.—Western Carolina University 
M.Ed.—North Carolina State University 

Me GY Gy. ou ose ae bau ch bad pees Technical Assistant, Business Division 
A.A.S.—Surry Community College 
B.T., M.S.—Appalachian State University 


8 AS cd 2 OE i ae ee Oe Secretary, Student Services 
Continuing Education 
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CORED SHEIL AGAR sie U8 on ahaten 2 ahats pear eee es Reference Librarian 
B.A.—Bethany College 
M.S.—University of Illinois 


COX, ABBE ROS Etta 's Ara Rice ae ft Pee SNe cow aoe chara eee ie aes et oan ae een Art 
B.S., M.A.—Teachers College, Columbia University 

GRAWFORD, DR&JIAN wa Fates eA Awe cmd te eda o a aaa ae Dean of Instruction 
B.A., J.D.—University of North Carolina-Chapel Hill 

GRAWFORDI JOSEPHINE Geta firms exer te ty Pia the eters naa ee Computer Science 
B.S.E.—University of Michigan 

EADS, PALIN GoW eters ce ne oa cleans ee elt nn es Library Technical Assistant 

EDMONDS) SHIRLEY Ji ac. a. Semen Technical Assistant, Business Division 


A.A.S.—Surry Community College 
B.T.—Appalachian State University 


ELLER JERRY: Cis ves citar gas shot ocittn aie te Oe cay ae ee Computer Science 
B.S., M.A.—Appalachian State University 
ESSICK; BEVERLY - bya: Coe Pets eo eee Chairman, Nursing Division 


B.S., R.N.—University of North Carolina-Chapel Hill 
M.S.—University of North Carolina-Greensboro 


FINK. JAMES: Raters eo te Soe Gates eee eae eee Sociology/Psychology 
A.B.—Stetson University 
B.S.—Southern Baptist Theological Seminary 
Th.M.—Southeastern Baptist Theological Seminary 


FEIRPINFGAROLY N Woesassce vie deta steel toe Human Resources Development 
A.B.—Western Carolina University Program Coordinator 

FREIBERGER, MARY EMILYViVs. 2% ferent es Aish cee ier ae ee 
B.F.A.—Stephens College 

GA TESS SrARO INU nce grace tre gk ane Wontes cir al see ae oats a ate ear Spanish 
B.A.—University of North Carolina-Chapel Hill 

GUPTONS PAULA i. 7.6 eG ahs dc he ree a aie pec teen amen oe Mathematics 


B.S.—North Carolina State University 
M.A.—North Georgia College 


BALES PID Acre ye force tt lt aie eae sm Tite ae cee re Business 
A.A.—Surry Community College 
B.S.—Appalachian State University 


HANESZGROVER Wotae tem. 20s aya ae ae as 28 ae let seis tee a Business 
San Diego Junior College 

HAYNES) DONNY (Rice foe ae SA Gutaly Pigs e’ ars ap sem oat NREL e Gi ere aie ns Machinist 
A.A.S.—Surry Community College 

KMEMMINGSABE RT Y Fit cs cowie vcs oalue nore vlv.c ele emai AOE Nene 3 eame Bookkeeper 

HEMMINGS: BOB Sie. isis osc ent ctotie te ae clin ono cue a etc e cee eae ee English 


A.A.—Surry Community College 
B.A.—University of North Carolina-Greensboro 
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ME EVID Is CaN ees Cenk he On a ew eingd b eu Le a dw EET PER OW Police Science 
A.A.—Lees-McRae College 
A.A.S.—Davidson County Community College 
B.S.—Georgia State University 
M.S.—Appalachian State University 


RMON CG yc cc xo «2 u.@ Ghee arn Pk cen je Soca nt aes Instructional Secretary 
RTM SPE ON ee es fas Goes oa Laced awa eee ees eee Light Construction 
EEO ee bbe bb aa ss biabaccdesde abe iees ee P RS Business 


A.A.—Surry Community College 
B.S.—Appalachian State University 


eR METRY ec aco as Cb a dlelcelee es si oa eae ¢ os bac Physical Education 
B.S., M.A.—Appalachian State University 

ee cio ows 5 se bcc Syn. oe ge wre « ovis 6.60 died em etaheie Physical Education 

B.S., M.A.—Appalachian State University Athletic Director 

Ree ON WEEUIN GSES ec a ee cn eee ts Secretary, Continuing Education 

Yadkin County 

Pine ROONRAD C., JR..........0.5.65. Chairman, Social Sciences Division 


A.B.—University of North Carolina-Chapel Hill 
M.A.—George Washington University 


a META UEET IVE PIMC), 5 gia oo 255 oie oan alle'el ng ve aie seas enw se we Education, Reading 
B.S., M.A., Ed.S.—Appalachian State University 

EN EE ee), yay gM win 4s G0 Sissy 2:0 Gi 4A OA a # aap 2a History 
A.B., M.A.—University of North Carolina-Chapel Hill 

HYLER, MINNIE.P....... .; Scns CEES SR LA Ee ee para English 
B.S., M.A.—Appalachian State University 

ETS SSS) Se 2 oa Secretary, Student Services Division 
A.S.—Surry Community College 

ERR RE o's ola cg va 6 so sie op so 0 soe 5; haisiae.ne +a sieietguma eee s Counselor 


B.S.—Appalachian State University 
M.Ed.—University of North Carolina-Charlotte 


oo ai Computer Science 
B.S.B.A.—East Carolina University 
M.Ed.—University of North Carolina-Greensboro 


NEN PEE EL DOS CRS ade ci ogc ce gi gach ls bb a’ “chop aibiions a o's eie e tone Tap O28, 55* Business/Latin 
B.A.—Wake Forest University 
J.D.—University of North Carolina 


Peis N, FOLLY DE: sinus ec en see eces Vice-President for Administrative Services 
A.B.—Elon College 
M.A.T.—University of North Carolina-Chapel Hill 


SEAN cic). 2) aro ene sls Eisield lel ark dasiere 6.8 Woes 8 Secretary to the President 
A.A.S.—Surry Community College 

Memes OR GE Wei. l 64s eee cds ees Chairman, Vocational-Technical Division 
Diploma—Surry Community College Off-Campus Programs 

meters UNF Boot 8 oy oto trie ee sia Mir se ek bie wk oa ow eon ete ANG ed Science 


A.B.—Catawba College 
M.S.—Radford College 
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KALBAMASHARON:S) S.A ob cle ceeuee ue wad ak cab ne eee aan eee Nursing 
B.S., M.S.N., R.N.—University of North Carolina-Charlotte 

KIDDCEIEEEN'S 4. te tik eee ee ee eee Secretary, Continuing Education 

CAYELCE SHERMAN Ties pre ae te ee tee deer ei tet eee ae Business/Accounting 


A.A.—Surry Community College 
B.S.—University of North Carolina-Chapel Hill 
Certified Public Accountant 


BEONARBD, CARO tease toe ee eae cinta a ele Secretary, Evening Division 
Diploma—Winston-Salem Business College 
A.A.—Surry Community College 
B.A.—Salem College 


LIPKIN; CAROLIR®, we oe cd bya iste 6-0 5 6 Ue lene > Garett a te cat eae Mathematics 
B.S.—East Carolina University 
M.Ed.—University of North Carolina-Greensboro 


LOWE; BE TAY fens Sevassrecestde cet cae a anareee aie ccrsece ce Gi enee art eet ety eae eee Business 
A.A.—Surry Community College 
B.S.—University of North Carolina-Greensboro 


LOWE; SHERRYIM ie ora s uncatecamrer etree. ta ceases Secretary, Student Services 

LYNGH REGINALD fee ae cee Technical Assistant, Science Department 
B.S.—Winston-Salem State University 

McCACHREN, WILLIAM Si aeccee eee Mathematics A.B.—Catawba College 


M.Ed.—University of Chattanooga, Tennessee 
M.S.—East Tennessee State University 


McCANNA GU YVa 0s eee tel etees Chairman, Mathematics, Science and Physical 
B.S., M.A.—Appalachian State University Education Division 

McHONESEMIZABETA lee: nou ude ce or teats ote Physical Education 
B.S.—University of North Carolina-Greensboro 

McHONE: MIGHAEL tiie sired aisha REIS cs oc re cee ae eae Counselor 
B.S.B.—Appalachian State University Veterans Affairs Coordinator 
M.Ed.—University of North Carolina-Greensboro Placement Director 

MADISON: CHIARiES aw wei ec Ps ld ee ern Science, Reading 
B.S.—East Carolina University 

MADISON; ORSSPERRY Savina cee Director of Records and Registration/ 
B.A.—Methodist College Coordinator of Student Activities 
M.Ed., Ed.D.—North Carolina State University 

MANSFIEL DS BIL iiheigne sil e os 5 S% alo tebe DCR ae te et Visiting Artist 

MAY ESJOSEREIBYAigh sn Bebb eietinet eos), outs oe ee eee ee Psychology 


B.A.—Lenoir Rhyne College 
B.D.—Duke University 
M.S.—Radford College 


MIDKIFF, J UMie he foto scaler ete ee a 8 sie enel dice 6 GRRE RNC VAG) cise Coe Mathematics 
A.A.—Surry Community College 
MONEYS BEGKY Hae Git wha een eee Secretary, Student Services 


A.A.S.—Wilkes Community College 
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eames Col Ete mV ANY I Ets 208 oh cate kere af'eceuarain arate wore a eh ah all Counselor 


A.B.—Guilford College Financial Aid Director 
M.A.—Appalachian State University 

ERE Sh | BY S20 PON hla ee PL an aR Secretary, Business Office 
Dipioma—Draughon Business College 

REC SAAN ees 2 aodp aka sal vids sie ove oe shee vita beta lee geese Traffic Control/Printing 

I NOU Ne en fe sla Cus eh eth paca tes eenes 5 Computer Science 
B.S.—Guilford College 

ELE OINOW | bois ck cece esd eae dveas cone ge aes Computer Science 


A.A.—Surry Community College 
B.S.B.A.—Appalachian State University 
Ree PVE ICI PAT osc c de cc sce sas cde eee cate tle teveases Secretary, Bookstore 


Sem RN ERY 220 so. vio a sb, aide, ¢ eh catariasaiaye f aiseaeh Pin bon ane eterd diets aca le Sas History 
A.A.—Surry Community College 
B.A.—Wake Forest University 


EMS Sie oll SS er Human Resources Development Program 

RTS TN SLL: 5 ea ee a Library Technical Assistant 
A.A.S.—Surry Community College 

RMP EMD Mee 2 eo ks cies sa a 04 eae Gard Weil eae Meade 6 ws Math/Physics 


B.N.E., M.S.—North Carolina State University 
Ph.D.—University of Florida 


es AVA ko waa de cw aw 6 aw e's pislaletajaed » oS Ge Records Technician 


eevee IAMES Mi ™ai% soa dees es ees Vice-President for Student Services 
B.S., M.A.—Appalachian State University 
Ed.D.—University of North Carolina-Greensboro 


ee aCe Ce PP OT PS ee phe delice cb sacle ce ceeeaace Computer Science 
B.S.B.A.—Appalachian State University 

OS TOG. SS OMA OEET 29 1 ee On a Automotive Mechanics 
Diploma—Surry Community College 

BARWON DROSWANSON......0. 00.50.0600 e cee ees tM are cameras President 


B.S., M.A.—Appalachian State University 
Ed.D.—Florida State University 


es NINN ES Ee 3 ld ro el a a Learning Lab Coordinator 
B.S., M.A., Ed.S.—Appalachian State University 
RR ATs ESM Mere eG ke eae ca es hehe eles he as ee ete Tages Religion 


A.A.—Mars Hill College 
B.A.—University of Richmond 
M.Div.—Southeastern Baptist Theological Seminary 


RTS oreY FIP Le AINA Eee ate Pee eae To hee oa pe IR wc Ole) Rina Gs Sse seahete as Mow tenets History 
B.A.—Millsaps College 
M.A.—University of North Carolina-Chapel Hill 
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SATTERFIBLDeEILGIAN Cayo oe ack os Aas tag meee pean Extension Coordinator for 
A.B.—Shaw University Yadkin County 
M.A., Ed.S.—Appalachian State University 

SCHUMAKERSFROBERTS, sei eeee Ven: ) be seae na wae eee (een Eee Drafting 


A.A.S.—Surry Community College 
B.E.T.—University of North Carolina-Charlotte 


SELBYADA ATS NORWOOD Dai i 5 Oe wos ewe ay eee onthe een English 
B.A., M.A.C.T.—University of North Carolina-Chapel Hill 
Ph.D.—University of South Carolina-Columbia 


SHEPARD?) S HEVEN MRS Rae. sols si ct nia wo) eae ae eee Machinist 
A.A.S., A.A.—Surry Community College 
Vocational Diploma—Forsyth Technical Institute 


SHEPHERD DAT GARLY REWiRe eek tenes wel = Dean of College Transfer 
B.S., M.A.—Appalachian State University 
Ed.D.—Nova University 


SHEPHERDAMARGARET* Pistia ee ee a eae Sis de oe cee ee English 
B.S., M.A.—Appalachian State University 

SIMMONS ZERANK DPie 2. cso scars ook eke eee eee Construction 

SLOOP, JOSEPRRI Gic. 4 is Fb ye se de ice ee ee Electronics 


B.S.—Western Carolina University 
M.A.—Appalachian State University 


SNOW L-RONNIEICE ES Sis icieroie, ce tee cn: or outer ne Computer Science 
A.A.—Surry Community College 
B.S.—University of South Carolina 


SPARGER?:. GOLDIE SA erat 14 ee ee cee ee ee eee anaes Business 
B.S.—Steed College 
M.A.—Appalachian State University 


STANLEY PAU A oe one cam satelite cueteln tee oi eM nate in ree ane eta Psychology 
A.A.—Southeastern Community College 
B.A., M.A.—Appalachian State University 


ST RIGKEAND, GHARLES Va tmict cess. cules Coordinator of Computer Services 
B.S.—Ohio University 
M.S.T.—Antioch College 


SFROUREAWIL LIAM A get. okies auitis ot ouslsnlaieue piitetea Gialeu eiaiem 4 sede Biology 
B.S., M.A.—Appalachian State University 
SUBRRATT “CARCOG Peet cas nite ich een aie eae Dean of Evening Programs 


A.B.—University of North Carolina-Chapel Hill 
M.A.—Appalachian State University 


THOMAS, RON Mo". onc. 5 uct ca ce Mere Stee eels Cate cm, Breech renee te anemone Welding 
A.S.—Surry Community College Chairman, Vocational-Technical Division 

THOMPSON, Zs WAY NESE o'yuce nae ot eis che stam maleic cae ee ee Business 
B.S., M.S.—Appalachian State University 

TIGERY? GARY, Co aricg res 9, Seren bei epee cs een ee est ae ee Business 


A.A.S.—Surry Community College 
A.B.—University of North Carolina-Chapel Hill 
M.S.~-South Dakota State University 
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OYE VS STG LS pik Ripe Mey Ek tee eR, ae Oe A Re oe ae, Electronics 
Radio Engineering Diploma—Valparaiso (Indiana) 
Technical Institute 
A.A.S.—Surry Community College 


RUS Oras SVS snes clirss biases Lipa vane las: Automotive Mechanics 

IRR CITI IM, 0.800 6. kee cee Chairman, Language and Arts Division 
B.S., M.A.—Appalachian State University 

eR MaE EMER TEIN ga ks cs bas tS Ga nec eb ene eacubbhhwcsecvece Psychology 


B.A.—Mary Baldwin College 
M.Ed., Ed.D.—University of Virginia 


a hl 902 Se rrr Secretary/Computer Operator 
Business Office 

SR MRR PA NVRMMNN 6s lis Ses cae ob v nels ws ae ele able clad ne ealeae Physical Education 
B.S.—North Carolina State University 

UMUC TACIT es 4 bolo. vk co css clown ete ewnet beeen’ Bookstore Manager 
A.A.—Surry Community College 

Ey ee a ee Director of Learning Resources 
B.S., M.A.—East Tennessee State University 

Ue ga en. «pds is 4b ws so case ste ot wees Audio-Visual Technician 
B.S.—North Carolina State University 

CERN MM ee eye shes eek eee OS a OI Se. Biology 


A.B.—Guilford College 
M.A.—Wake Forest University 
Ph.D.—North Carolina State University 


SINS A Business 
A.A.—Surry Community College 
B.S.—University of North Carolina-Greensboro 


Lee hl nal el oe Chairman, Business and 
B.S., M.A.—Appalachian State University Secretarial Science Division 
REIS A  O8,  l sc ce kv ewe es ce tees dvonecceseemaus Nursing 


R.N.—Cabarrus Memorial Hospital School of Nursing 
_B.S.—St. Joseph's College 


SEE GT SE 0 Pe rar Business 


A.A.—Broward Community College 
B.S., M.A.—Appalachian State University 


NMS NIM BU) Bir hice ich o ahctctesh 0 eeteiaeov uals Beis LW abi leme Sane ew 8 Music 
B.A.—Wake Forest University 
M.M.—University of North Carolina-Greensboro 
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BRANGHPPRA TI Dcee cee a oe te tore ne ees er incre ere ee ee Snackbar 
BRIMABHOWARD 2 cee ee ok eee eee tee eee ere Maintenance Department 
BURTON ABE TIN O.2 = Bee Ae diate eee ke coe Senha eens Snackbar 
COOKE IU DY ig ice aia ie iiss ook oe le 6 oie a, Sed ee ee Snackbar Manager 
CRISSMANS.BREN iWitest cet ae eee ics. oe ce ee eae Maintenance Department 
DOBSON TIAMES ric cea ale cic ora ei aerane cde cd te ee Maintenance Department 
HARDYSMARGARE D.C, Patan a scene ee hae | rere ee eee Snackbar 
HODGES YVONNE. Hace sare ae eet cere Aa Oli ge hain wate eee te ee Snackbar 
JOWV CEIMICTIAE Pie wee Rye ee ee a ete sean eee Maintenance Department 
LAWRENGE, GRAHAM'S? cr .e ce ote, eee Maintenance Superintendent 
MARION? GALI Eek ere tt re oe ea en eee ee Maintenance Department 
NIXON JAC Kao 5 ee ate oe aime bie re cel eee mes Maintenance Department 
OoNEADBARBARAR eye ose cet ee eee ne Maintenance Department 
PIEGRIM,PAU LAs cass; ce cepts etlaty aarst en fies Aan eee ae Maintenance Department 
RIGHARBSON; BELVA fn 220052 OY al. ve Sele ae aS ae ee ee Snackbar 


SNOWARO GER. 2 3 uate Or seepage ee ae eee ee Maintenance Department 
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Academic Information, 11 
Accounting Technology, 36 
Activities, Co-Curricular, 20 
Activity Fee, 14 

Administrative Staff, Listing, 131 
Admissions Policy, 10 

Adult Basic Education, 26 
Advanced Placement Credit, 12 
Agricultural Business, 54 
Agricultural Technology, 53 
Aid, Student Financial, 15-17 
Application Procedure, 10 
Athletics, Intercollegiate, 20 
Auditing of Classes, 13 
Automotive Body Repair, 65 
Automotive Mechanics, 62-64 
Automotive Technology, 49-50 
Auxiliary Staff, Listing, 140 


Board of Trustees, 131 

Books and Supplies, 14-15 

Business Administration, 34 
Business Computer Programming, 35 


Calendar, Academic, 4 
Campus Locator Map, 8-9 
Clubs and Organizations, 20 
Co-curricular Activities, 20 
College, The 
Board of Trustees, 131 
Faculty and Staff, 132-140 
History, 6 
Statement of Purpose, 7 
College Transfer Program, 29-32 
College Work-Study Program, 16 
Computer Engineering Technology, 43 
Computing Services, Overview, 21 
Conduct, Student, 11 
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Continuing Education Division, 23-27 
Adult Basic Education, 26 
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Fire Service Training, 25-26 
Law Enforcement Training, 25 
Management Development Program, 
26-27 
New Industry Training, 27 
Vocational In-Service Education, 27 
Continuing Education Unit, 24 
Correspondence Directory, 
Inside Front Cover 
Cosmetology, 70 
Counseling and Guidance, 11 
Courses of Instruction, 00-000 
Credit by Proficiency Examination, 12 
Criminal Justice, 57-58 


Dairy Management Technology, 56 
Dean’s List, 12 

Degree Requirements, 29-58 
Degrees Awarded, 29, 33 

Diploma Requirements, 61-73 
Directed Study, 12 

Drafting and Design, 44-46 


Electrical Installation 
and Maintenance, 71 

Electronics, 42 

Evening Division, 18-19 

Executive Secretarial, 37 


Faculty and Staff, Listing, 132-140 
Fees, 13-15 

Financial Aid, 15-17 

Fire Service Training, 25-26 
Full-time Students, 12 


General Education Development 
Test (GED Test), 25 

General Office Technology, 40 

Grading System, 12 

Graduation Fees, 14 

Graduation Requirements, 13 

Grants, Financial Aid, 15-17 

Guidance and Counseling, 11 


History of Surry Community College, 6 
Honor Graduates, 12 

Horticulture, 55 

Human Resource Development (HRD), 27 


Instruction, Courses of, 75-129 
Insurance, 14 

Intercollegiate Athletics, 20 
Intramural Sports, 20 


Job Placement Service, 20 


Late Registration Fee, 14 

Law Enforcement Training, 25 
Learning Laboratory, 24 
Learning Resources Center, 20 
Legal Secretarial, 00 

Liberal Arts Program, 29-32 
Library, 20 

Light Construction, 68-69 
Loans, Student, 16-17 


Machinist Technology, 47-48 

Management Development Diploma 
Program, 26-27 

Map, Campus Locator, 8-9 

Medical Secretarial, 38 


New Industry Training, 27 
North Carolina Student 
Incentive Grant, 16 
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Nursing Program, 51-52 
Nursing Program Costs, 14 


Organizations and Clubs, 20 


Parking Permits, 14 
Pell Grants, 16 
Placement, Advanced, 12 
Placement, Job, 20 
Policies 

Admissions, 10 

Standard of Progress 

for All Aid Recipients, 17-18 

Proficiency Examination, 12 
Purpose, Statement of, 7 


Refund 

Books, Tuition and Fees, 15 
Residency, 13 
Retail Management, 41 


Scholarships, 16-17 

Special Purpose Fees, 14 

Sports, 20 

Standards of Progress for All 
Aid Recipients at Surry 

Community College, 17-18 

Statement of College Purpose, 7 

Student Activity Fees, 14 

Student Conduct, 11 

Student Loans, 16-17 

Supplemental Educational 
Opportunity Grants (SEOG), 16 

Supplies and Books, 14-15 


Technical Division Programs 
Accounting Technology, 36 
Agricultural Business, 54 
Agricultural Technology, 53 
Automotive Technology, 49-50 
Business Administration, 34 
Business Computer Programming, 35 
Computer Engineering Technology, 43 
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Transcripts, 13 
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(Correctional Institute), 73 
Construction, 68-69 
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and Maintenance, 71 
Light Construction 
(Correctional Institute), 72 
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Vocational In-Service Education, 27 
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Withdrawal, 18 
Work-Study Program, 16 
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Accounting, 86, 88, 89, 90 
Advertising, 88 

Agriculture, 75-79 

Anatomy and Physiology, 84 


Anatomy for Medical Secretary, 86, 90 


Animal Science, 76 
Anthropology, 79 
Arboriculture, 76 

Art, 79-81 

Arts and Crafts, 80 

Audio Visuals, 81 

Auditing, 88 

Automotive Mechanics, 81-83 


Bacteriology, 78 

Biology, 83 

Black History, 109 

Blueprint Reading, 98-99 
Business, 84-90 

Business Communications, 87 
Business English, 85 

Business Law, 85 

Business Math, 84 


Cabinetmaking, 91 

Calculus, The, 111, 112 
Carpentry, 91-92 

Ceramics, 80, 81 

Chemistry, General, 92 
Chemistry, Organic, 93 
Chorus, 116, 117 
Commercial Art, 79 
Computer Science, 101-102 
Construction, 91-92 
Construction, Agriculture, 77 
Contracts and Specifications, 90 
Cosmetology, 93-94 

Cost Accounting, 89 

Credit Procedures, 87 
Criminal Justice, 94-96 


Dairy Science, 75-76 

Dance, 96 

Data Processing, 101-102 
Decoupage, 81 

Dictation and Transcription, 87 
Drafting, 97-99 

Drawing, 79-78 


Economics, 75, 86, 100 
Education, 100 

Electricity, 100-101 

Electronic Data Processing, 101-102 
Electronics, 103 

Engineering, 105, 115 

English, 105-107 

English, Business, 85 

Entomology, 76 


Farm Business Management, 77 
Field Crops, 78 

Finance, 86 

First Aid and Safety, 120 
Flower Arranging, 81 

Forestry, 79 

French, 107 


Genealogy and Local History, 109 

Geography, 107 

German, 108 

Governmental Accounting, 90 

Greenhouse and Nursery 
Management, 78 

Guitar, 117 


History, American, 108 

History, Western Civilization, 108 
Horticulture, 76 

Human Potential Seminar, 123 


Insurance, 90 
Journalism, 106 


Landscape Gardening, 78 

Latin, 109 

Law Enforcement, 94-96 

Leather Craft, 81 

Legal Terminology, 86 

Library Services, 109 

Literature, American, 106 
Literature, Childrens, 106 
Literature, English, 106 
Literature, Western World, 106 
Livestock Diseases and Parasites, 77 
Local Flora, 84 

Local History and Genealogy, 109 


Machine Transcription, 85, 87 
Machinist, 113-116 
Management, 88 

Marketing, Agriculture, 77 
Masonry, 109-110 

Math, 110-113 

Mechanics, 113-116 
Medical Terminology, 86, 90 
Medical Transcription, 85 
Microbiology, 84 

Music, 116-117 


Nursery and Greenhouse 

Management, 78 
Nursing, 117-119 
Nutrition, 119 


Office Applications, 87 
Office Machines, 85 

Office Management, 89 
Organic Chemistry, 93 
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Painting, 80, 81 

Painting, Watercolor, 80 

Personal Health and 
Community Hygiene, 120 

Personnel Management, 89 

Pharmacology, 117 

Philosophy, 119 

Physical Education, 119-120 

Physical Fitness, 119-120 

Physical Science, 120 

Physics, 120-122 

Piano, 117 

Plant Pathology, 76 

Plant Science, 76 

Plumbing, 122 

Political Science, 122-123 

Poultry Science, 76 

Psychology, 123-124 


Qualitative Analysis, 93 


Reading, 106, 124-125 
Recreation, 125 
Religion, 125 

Report Writing, 106 
Retailing, 86, 87, 89 
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Sculpture, 80 

Secretarial Procedures, 87 
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Sociology, 125-126 

Soil Conservation, 79 

Soil Science, 77 

Spanish, 126-127 

Speech, 127 

Statistics, 111 
Supervision, 89 
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Tobacco and Technology, 78 
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address. 
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SURRY COMMUNITY COLLEGE 
ACADEMIC CALENDAR 1987-88 


FALL QUARTER 1987 


Septemben:2,°19674s Wry pene Care ae e Dehn ce 5 ake eo ae Faculty Report 
New Student Orientation 

September 3,-Tnursday 0's 5... aici Oe wee wee oes of See Oar eee ee Registration 
September 4ibriday., specs os dacacke woe Oe udeuemeene Faculty and Staff Workshop 
september 72 Monday aes coer aces Ce cacs ete cities ert aiety sonar earner Labor Day Holiday 
Septembern8; -Tuesdayinie) eck dee Selsey eee .£ Oe Classes Begin 
September’21.:- Monday: 2s) cacao ss ewe meee ee ene Last Day to Add Classes 
September 21, Mondays... ta Pe en ey eee eee Last Day to Drop Without 
Course Appearing on Record 

November 2-6, Monday-Friday .............. Students See Advisors To Pre-Register 
November 9-13, Monday-Friday .................. Pre-Registered Students May Pay 
November 20, 23, 24, Friday, Monday, Tuesday ....................000- Exam Days 


WINTER QUARTER 1987-88 


November 24; Tuesday) oi...) sic os sat a ony ole wien rel eee aed oe ae Registration 
November: 25, Wednesday "222-22. ccc os vite ote oeeiten enna Faculty Workday 
November 26 and 27, Thursday and Friday.................. Thanksgiving Holidays 
November 30) Monday « 5... /..5%0.5.)s sug os os ys cs sae wel ee ee Classes Begin 
December’ 11) Friday: crs. ok5 cs cee ee a ee ee Last Day to Add Classes 
December. 11; Friday. 2.6 .022 Sena Pale Se eee Last Day to Drop Without 

Course Appearing on Record 
December-2 li, Monday ne. os... ence oie ee eee areas First Day Of Winter Holidays 
January: 451988; Monday i2))00 Soe caked odo neta ee ee ae Classes Resume 
February 8-12, Monday-Friday .............. Students See Advisors To Pre-Register 
February 15-19, Monday-Friday .................. Pre-Registered Students May Pay 
February 26, 29, March 1, Friday, Monday, Tuesday .................... Exam Days 


SPRING QUARTER 1988 


Marchal Tuesday tise tes farts owls soe te rare ay tone ae ee ee Registration 
Marchi2; Wednesday o12. 5 365 0. Wat aa cee Ola a a ee Faculty Workday 
Marely 3," Thursday 2.5 oe eae oie cn see ote oar. ee Classes Begin 
March: 16; Wednesday 4: .5 2. .2:5.. oom cide an ek 6 Stee ete Last Day to Add Classes 
March.16) Wednesday °..5 we. 220s wees ee ot een Last Day to Drop Without 

Course Appearing on Record 
April 4s Monday sock ca.0s ovina ak elec Un eee eer eam First Day of Spring Holidays 
April: ta; Monday o.oo) 3 hoe ct nt cis atcie are «le ear ol iterates Ieee eee eae Classes Resume 
May 9-13, Monday-Friday................... Students See Advisors To Pre-Register 
May 16-20, Monday-Friday ...................25. Pre-Registered Students May Pay 
May 24, 25, 26, Tuesday, Wednesday & Thursday .................2008- Exam Days 
May: 27 .Eriday ape, oo), oss cle alate. 05 a meena tert eke coi Wie are aeetele Pein one Graduation 


SUMMER QUARTER 1988 


June 6, Monday... 0. Au teeta aiciate coe ebatiese (ion tick. aelae cle eae as ae Registration 
June 7 eFUueSdAY o5:5 tis. CALS Oe Clete ae eee nek 2 cc aan Classes Begin 
July 1, Friday and July 4, Monday ...................... Independence Day Holidays 


August 247 Wednesday 34.4 3.22 82 tat eee. ees Last Day Of Summer Quarter 


HISTORY 

Surry County citizens became interested in establishing a community college as early 
as 1960. In that year, the Mount Airy Lions Club appointed a committee to study the 
possibility of creating such an institution. By 1962, interest had grown throughout the 
county and the committee was expanded to include representatives from all major civic 
organizations in the county. 

Meanwhile, a movement toward a state-wide system of community colleges had 
begun in 1961. A Governors Commission on Education Beyond the High School, 
popularly known as the Carlyle Commission, had been appointed and charged with the 
task of developing a plan of growth and expansion of higher education for the next 
twenty years. One of the recommendations of the commission was the establishment of 
a comprehensive community college system. 

By May, 1963, enough interest had developed that a county-wide meeting was held in 
Dobson to discuss procedural steps. Following that meeting, the project was endorsed 
by the Surry County Board of Commissioners and the Boards of Education of the Elkin 
City Schools, the Mount Airy City Schools, and the Surry County Schools. The Surry 
County Board of Commissioners appointed a Community College Steering Committee 
on August 5, 1963. The committee authorized the necessary county survey to submit to 
the County Commissioners. Local officials prepared the application requesting a 
comprehensive community college for Surry County and presented it to the State Board 
of Education at its December, 1963, meeting. The application was approved by the State 
Board in January, 1964. 

County citizens approved a $500,000 bond issue and a four-cent tax authorization in 
March, 1964. This bond issue provided funds for the purchase of the site and the 
construction of the first buildings. 

On November 2, 1964, |. John Krepick was elected first president of the college. Under 
his leadership, construction began on the learning resources building, the science- 
technical building, and the vocational shop building. The first classes were held in 1965, 
in borrowed and rented facilities. Continuing education classes were held in various 
locations throughout the county. 

The first programs offered were college parallel, business, secretarial, drafting, 
agriculture, electronics, adult basic education, high school completion, and various 
non-credit classes. Other vocational programs were postponed until facilities were 
completed in 1967. 

The first campus facilities were occupied in the spring and summer of 1967, and the 
first class graduated in May, 1968. 

The college was initially accredited by the Southern Association of Colleges and 
Schools in December, 1969. 

A physical education building was completed and occupied in 1970. 

James H. Templeton served as Interim President from August, 1971, until July, 1972. 

Dr. Swanson Richards assumed the presidency on July 1, 1972. 

In September, 1972, Surry voters approved a $1-million bond issue which provided a 
classroom building and a vocational-technical building. 

The classroom building was completed during the 1974-75 year and occupied during 
the winter quarter. The vocational building was first used during the fall quarter of 1975- 
76. 

A Learning Resources Center, the seventh campus building, was completed and 
occupied during the 1979-80 academic year. This facility houses the library, audio- 
visual center, learning center, and several classrooms. 

Currently, the college is constructing a new building to house the electronics and 
computer science programs as well as parts of continuing education, including the 
community services functions. Occupancy is expected in 1988. 

The college faculty, staff, students, and the Board of Trustees have constantly studied 
the various program offerings, attempting to provide as many educational opportunities 
to the citizens of the county as possible and desirable. Eighteen technical options and 
seven vocational options are now available as well as preparation for a variety of 
concentrations in the college parallel program. 


STATEMENT OF PURPOSE 


The purpose of Surry Community College is to enable citizens of our area to increase 
their skills and knowledge. “To each His Farthest Star” is an appropriate motto. Surry 
Community College will fulfill its purpose by 

— Providing, through open door admissions and within the statutory and fiscal limits, 
programs and instruction which will give each student the opportunity to start 
where he is and progress toward his occupational and educational objectives. 

— Insuring that when each student has successfully completed a program, that he will 
have the skill and knowledge to meet the demands of the job for which he has 
prepared or to transfer and succeed at another institution. 

— Providing social, cultural, and recreational activities to assist students in devel- 
oping their leadership and social skills, their appreciation of aesthetic values, anda 
more productive use of their leisure time. 

— Developing effective ways of evaluating college programs, to make adjustments as 
needed, and to make appropriate reports to the public. 

— Encouraging and stimulating the innate desire for lifelong learning. 

— Making Surry Community College a stimulating and rewarding place to work and 
study. 
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GENERAL INFORMATION 


ADMISSIONS POLICY 


Surry Community College, being an Open Door institution, is not bound by restrictive 
admissions policies. 

The College will, however, administer various tests which assist in the placement of 
students in the most suitable program. It is the feeling of the college staff that secondary 
school records more accurately predict college success than any other criteria. In some 
cases, students will need the Scholastic Aptitude Test (SAT) for transfer. Therefore, it is 
suggested that students take this test while in high school. A personal interview with an 
admissions officer will aid the student in determining his specific educational objectives. 
When scores on tests indicate a lack of readiness to begin college-level work, 
developmental studies programs are available. The students are advised based on their 
high school grades and their college placement tests. High school graduation or its 
equivalent is recommended for all curricula. 

Surry Community College provides educational opportunities to both men and 
women without regard to race, creed, national origin, or handicap. 

inmates are permitted to enter the programs at Surry Community College on a multi- 
entrance/multi-exit basis. 


APPLICATION PROCEDURES 


Individuals desiring to enter Surry Community College should complete an appli- 
cation form and return it to the Admissions Office, Surry Community College, Dobson, 
N.C. 27017. Students are urged to submit applications well in advance of the quarter 
which they have selected for enrollment. No fee should be sent with the application. 

Upon receipt of the application by the college, the prospective student will receive 
detailed instructions regarding admissions procedures. 

Beginning students should request their high school to forward a transcript of their 
work to the College Admissions Office. 

Transfer students should request that official transcripts of all work attempted 
elsewhere be sent directly to Surry Community College. 

ALL APPLICATIONS FOR THE NURSING PROGRAM MUST BE RECEIVED NO 
LATER THAN JANUARY 10 PRIOR TO THE BEGINNING FALL CLASS. 


APPLICATION PROCEDURES—NURSING PROGRAM 


A. Submit a completed application form, including a transcript of your record at each 
high school and college attended as well as a transcript from any nursing school 
attended, no later than January 10, prior to the beginning fall term. 

B. Complete the college placement testing program. Tests will be administered by the 
college on the college campus in January at an exact date to be announced. In order 
to be further considered for admission to the Nursing Program, a score must be 
made in the 55 percentile or higher on the reading and math sections. If these 
minimum scores are made, the student will be asked to submit the following items 
which must be on file by February 27 prior to the beginning fall term. 

1. A medical form, completed by your family physician with test results and 
reactions and the most recent dates with dosages of immunizations. 

2. A dental form, completed by your dentist. 

3. Aconfidential blank completed by your high school counselor, a former teacher, 
or your most recent employer (if applicable). 


TRANSFER CREDIT 


Students transferring from other colleges must furnish official transcripts of records 
from all institutions attended. “D’s” will be accepted if a student has a two-point (2.0) or 
“C” average on all work transferred into Surry Community College. Courses 
satisfactorily completed in other accredited institutions are evaluated in terms of the 
program selected at Surry Community College. Students must present an official 
transcript, whether it be from another institution, USAFI, correspondence, or military 
school, to the Vice-President for Student Services for credit evaluation. 


GUIDANCE AND COUNSELING SERVICE 


Guidance of the student begins with the admissions interview by an assigned 
counselor. Immediately after his acceptance, each student will meet with his counselor 
for an orientation to the entire curriculum of the college. Each student is assigned to a 
faculty adviser who helps him select his courses in subsequent quarters. Members of the 
Student Services Office, as well as other staff members, are available for students to 
discuss their personal and classroom problems as well as their educational plans. The 
Student Service Office will assist students in all matters pertaining to transfer. 

Students who need specialized, individual counseling service beyond that provided 
by faculty advisers may be referred to the Student Services Office. 

In conjunction with the counseling services described above, the Student Services 
Office provides a comprehensive battery of tests for use within the educational/voca- 
tional counseling process. This service is designed to guide students in exploring 
personal and career opportunities and to assist students in individual decision making. 
The test battery includes a variety of achievement, aptitude, interest, personality, and 
study habits tests. 

Handicapped students are encouraged to contact the Student Services Office. A 
counselor will provide assistance to help meet special needs. 


STUDENT CONDUCT 


Students should consider at all times that the reputation of the institution depends in 
no small part upon their behavior. No long list of regulations and penalties should be 
necessary if each student abides by the rules of common courtesy and cooperation. 
Specific regulations and official policies are listed in the Student Handbook. College 
officials may dismiss any student who conducts himself in a manner incompatible with 
the purposes of the College. 


ACADEMIC INFORMATION 


Student progress is measured by Quality Point Average, or QPA; the quality of work a 
student has done at the College through one or more quarters is reflected by his 
Cumulative Point Average, or CPA. 

The Quality Point Average is calculated as follows: 

1. Allowing 4 points for an A, 3 points for a B, 2 points for a C, 1 point fora D, and 0 
points for an F, multiply the number of points equivalent to the letter grade 
received in each course by the number of credit hours for the course to arrive at 
the quality points earned in each course. 

2. Divide the sum of the quality points by the total number of credit hours of work; 
the quotient represents the Quality Point Average for the quarter. 

The Cumulative Point Average is determined in the same manner as the Quality Point 

Average. 

Grades of INC and WP are non-punitive and are not considered in computing either 

the Quality Point Average or the Cumulative Quality Point Average. 
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SYSTEM OF GRADING 


The following grading system is used at Surry Community College. 


Letter Description Quality Points 
A Superior 4 
B Good 3 
C Average 2 
D Passing 1 
F Failing 0 
| Incomplete 0 
WP Withdrew, passing 0 
WF Withdrew, failing 0 
ATTENDANCE 


Regular and punctual class attendance is expected of all students in order for them to 
achieve their highest potential in the curriculum they have chosen and to develop 
desirable personal traits necessary to obtain employment after graduation. Students 
who anticipate absence should contact their instructors prior to the absence if possible. 
It is the students’ responsibility to make up work missed as soon as possible. 


DIRECTED STUDY 


Students wishing to take courses by directed study must contact the instructor of the 
course prior to registration and fill out the required forms. These forms must be signed 
by the student, instructor, division head, and the appropriate dean. 

Tuition for a class taken on directed study is the same as the tuition for that same class 
if taken on a regular basis. 


DEAN’S LIST 


In order to qualify for the Dean’s List, a student must carry at least twelve (12) quarter 
hours of credit work during the quarter, maintain a 3.0 quality point average for the 
quarter, and have no grade lower than a “C.” 


CREDIT BY PROFICIENCY EXAMINATION 


A student desiring to take a proficiency examination for course credit in lieu of 
enrolling in the class should initiate the request through an instructor. The request must 
be approved by the instructor, division head, and the appropriate dean. The student 
must arrange for the examination with the department offering the course. The 
department may administer the examination in any manner pertinent to the materials of 
the course. 

If the student exhibits satisfactory performance on the examination, the appropriate 
number of credit hours and the grade will be entered on the student’s permanent record. 


ADVANCED PLACEMENT CREDIT 


The college has adopted a policy for Advanced Placement in Freshman English. A 
copy of this policy is on file in the Vice-President for Student Services’ Office. 


HONOR GRADUATES 


In order to qualify as an honor graduate, a student must have completed the 
requirements for graduation (see Graduation Requirements) with a 3.0 average on all 
work attempted at Surry Community College with no grade lower than “C.” 


FULL-TIME STUDENTS 


Twelve credit hours is considered a full-time load. A maximum credit hour load 
without special approval is 21 credit hours. 


GRADUATION REQUIREMENTS 


Requirements for the degree or diploma will vary according to the curriculum. A 
minimum of 30 quarter hours must be taken at Surry Community College. 

The student’s overall grade point average must be 2.0 (“C”) on work completed. 

The student must have resolved all financial obligations to the college and returned all 
library and other college materials. 

Candidates for degree or diplomas are requested to attend graduation exercises. It is 
the responsibility of each student to apply to the Student Services Office for his degree 
or certificate at the beginning of the last quarter prior to his program completion. The 
$20.00 graduation fee should be paid at this time. 


CATALOG OF RECORD 


A student may graduate under the provisions of the catalog in effect on his or her date 
of entry, or the student has the option of choosing the requirements of a subsequent 
revised issue. 


OFFICIAL TRANSCRIPTS 


Upon request of the student, an official transcript of his record at Surry Community 
College will be sent to any college, university, or agency. 


STUDENT TUTOR PROGRAM 


A tutorial program is available for students who would like additional help in their 
academic subjects. Advanced students who have demonstrated competency in a 
subject area are assigned to individual students or small groups of students to serve as 
their tutors. Students who wish to obtain a tutor should make application through the 
Student Services Office. 


TUITION AND FEES 


Tuition and fees for each quarter are payable on the date of registration. 

Financial aid is available to needy students. Information concerning this aid is 
available on page 15-17. 

Surry Community College offers educational opportunity at a minimum cost to the 
student. These charges are set by the North Carolina State Legislature and are subject 
to change. Current tuition fees to be paid by students upon enrollment are as follows: 

The tuition fee for in-state students is $5.50 per credit hour with a maximum charge of 
$66 per quarter. 

For out-of-state students, tuition is $42 per credit hour with a maximum charge of 
$504 per quarter. 

To qualify for in-state tuition, a legal resident must have maintained his domicile in 
North Carolina for at least the twelve months next preceding the date of first enrollment 
or re-enrollment in the college. If questions arise concerning legal residency, contact 
the Dean of Student Services. 

The cost for courses offered by the Continuing Education Division ranges from 
$5.50 to $25. 

Adults age 65 and older may register for college classes free of charge. 
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Auditing Classes 


Auditing of classes is permitted by special arrangement with the instructor involved 
and by registration for the class. Tuition for an audited class is the same as the tuition for 
that same class if taken for academic credit. 


TUITION FEE SUMMARY (Subject to change by State Legislature) 


ALL CURRICULUM PROGRAMS 


Full-time Student: 
In-state tuition per quarter - $66 
Out-of-state tuition per quarter - $504 


Part-time Student: 
In-state tuition per credit hour - $5.50 
Out-of-state tuition per credit hour - $42.00 


Activity Fee 


All curriculum students taking twelve or more credit hours must pay an activity fee of 
$6 per quarter. A part-time student taking as many as five credit hours but less than 
twelve credit hours must pay an activity fee of $3. There is no activity fee for a student 
taking less than five credit hours. 

These fees are used to assist in financing student activities. 


Insurance 


Accident insurance covering activities in school is available. Students desiring this 
insurance should make payment when registering for the fall quarter or upon their initial 
enrollment. 

Because this insurance provides only limited coverages, students are advised to read 
their policy carefully in order to be aware of the insurance provided. 

Neither the college nor the State of North Carolina carries insurance to cover students 
for accidents. 


Special Purpose Fees 


Graduation Fees — A fee of $20 covering the expenses for diploma and cap and gown 
is payable at the beginning of the quarter in which the student expects to graduate. 

Nursing Program Costs — Nursing students are required to purchase their uniforms 
and malpractice insurance. Also, nursing students are responsible for furnishing their 
own transportation to the sites of their clinical experience. 

Late Registration Fee — Full-time students who have attended Surry Community 
College the quarter prior to any registration period may be assessed a $5 late 
registration fee when registering at a date later than the designated registration day. 
Part-time students may be assessed a $2 fee for late registration. 

Vehicle Registration Fee — Students who park vehicles on campus are required to 
pay a small fee to defray the cost of registration. 


Transportation to Off-Campus Laboratory Experiences 


Transportation to regularly scheduled off-campus laboratory experiences is the 
responsibility of the student. Division Chairpersons or counselors can furnish infor- 
mation relative to the amount of travel involved. 


BOOKS AND SUPPLIES 


A student is required to buy the necessary textbooks and supplies prescribed in the 
curriculum he is pursuing. The average cost of books will vary from $85 to $175 per 
quarter, depending upon the curriculum and the number of courses taken. 

Books and supplies are sold during regular bookstore hours. 

Refunds on books purchased in the bookstore may be made only when classes 
requiring the books are dropped early in the quarter. Students interested in buying used 
books from other students are encouraged to do so before purchasing books in the 
bookstore. 


REFUND POLICY 


A student who withdraws from a course or program is required to confer with his 
counselor and instructor and clear through the Student Services Office and the 
Business Office. Failure to do so will result in a forfeit of refund or tuition credit. 


Tuition Refund 


Tuition refund for students shall not be made unless the student is, in the judgment of 
the institution, compelled to withdraw for unavoidable reasons. In such cases, two- 
thirds (2/3) of the student’s tuition may be refunded if the student withdraws within ten 
(10) calendar days after the first day of classes as published in the school calendar. 
Tuition refunds will not be considered for tuition of $5 or less. If a class or curriculum 
fails to materialize, all the tuition shall be refunded. 


Re-Admission Credit for Tuition 


When a student, having paid the required tuition and fees for a quarter, withdraws 
from the institution before the end of the quarter and the reasons for the withdrawal are 
found excusable by the administration of the institution, the student may be allowed 
credit for tuition on a pro rata basis if he applies for re-admission during any of the next 
four calendar quarters and petitions in writing to be allowed such credit. 


Student Activity Fees 


Student activity fees are not refundable. However, if the class or curriculum in whicha 
student enrolls fails to materialize, all the activity fee paid will be refundable. 


Other Fees 


Other listed fees are not refundable. 


STUDENT FINANCIAL AID 


The Student Financial Aid Program is designed to assist deserving students in 
meeting the costs of attending Surry Community College. Financial assistance includes 
several types of aid: grants, scholarships, loans, and student employment. Financial aid 
awards may include one or more of these. Only students who have been accepted for 
admission will be offered financial assistance. An enrolled student must reapply in order 
to receive aid during the second year of attendance. 

Anyone interested in financial aid information may contact the Financial Aid Office 
which is located in Student Services. A brochure entitled Surry Community College 
Financial Aid Information is available and explains the opportunities and responsibilities 
in more detail. All financial assistance is awarded without regard to the student's race, 
color, national origin, or sex. 
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Application Procedure 


1. Complete the Financial Aid Form (FAF) by College Scholarship Service and mail it to 
College Scholarship Service, Box 2700, Princeton, NJ 08541. It is important to list 
Surry Community College and code number 5656 in Item #41. All applicants should 
apply for the Pell Grant by marking yes in item #43. North Carolina residents should 
also apply for the North Carolina Student Incentive Grant by checking the box in 
item #42. The FAF may be obtained from the office of a high school counselor or from 
the SCC Financial Aid Office. 

2. Complete a Surry Community College Application for Financial Aid and return it to 
the Financial Aid Office, Surry Community College, Dobson, NC 27017. 

3. Submit all three copies of the Student Aid Report (which the Pell Grant Program will 
provide) to the Financial Aid Office, Surry Community College, Dobson, NC 27017. 
The report should be mailed to the Financial Aid Office immediately after receiving it 
from the Pell Grant Office. The report will be developed from the FAF mailed by the 
student to CSS, or if the student wishes, he or she may obtain a Pell Grant 
Application from the Financial Aid Office. One is reminded, however, that it is not 
necessary to complete the Pell Grant Application if the student lists the Pell Grant 
Program on the FAF. 


Pell Grant Program 


The Pell Grant Program is a federal aid program designed to provide financial 
assistance to those who need it to attend college. 

Pell Grants are intended to be the “floor” of a financial aid package and may be 
combined with other forms of aid in order to meet the full costs of education. It is 
recommended that any student seeking financial assistance apply for the Pell Grant. 

The Pell Grant does not have to be repaid. These grants may range up to $1,290 per 
academic year for North Carolina residents and $1,650 for out-of-state residents. 


North Carolina Student Incentive Grant (NCSIG) 


Full-time students who are legal residents of North Carolina may apply for the NCSIG. 
These grants are awarded by College Foundation, Inc., Raleigh, NC. Students must 
demonstrate substantial financial need as calculated by College Scholarship Service. 
Students must complete the Financial Aid Form by following the procedures described 
above. 


Supplemental Educational Opportunity Grants 


The Supplemental Educational Opportunity Grant Program is sponsored by the 
federal government and was authorized under the Higher Education Act of 1972. A 
limited number of these grants will be available to students who have “exceptional 
financial need.” Any student who completes the Application for Financial Aid is 
considered for this grant. 


College Work-Study Program 


Part-time jobs are available for students wishing to earn part of their college expenses. 
The job may be on campus or off campus with a public or private non-profit agency. The 
amount of work varies and is determined solely on need as determined by the Financial 
Aid Office. 

Students applying for work-study must complete the application forms explained 
above. This type of aid is for hours worked in the form of wages, and there is no 
repayment. 


Student Loan Programs 


Detailed information may be obtained from your high school counselor or from the 
Director of Financial Aid. Available loan programs are as follows: 

North Carolina Prospective Teachers Scholarship Loan 

Guaranteed Loan Program 

North Carolina Insured Student Loan Program 

Educational Loans for Medical and Related Studies 


Other Scholarships 


The Surry Community College Foundation, Inc. provides scholarships for stu- 
dents in financial need. This form of aid is made possible by business firms and 
individuals who have contributed to this non-profit organization. 

A number of local scholarships are provided by various clubs, organizations, 
businesses, and individuals. These are usually listed under the specific name of the 
club, organization, etc. Some of the recipients of these scholarships are chosen by 
the organization involved; others are administered through the Financial Aid Office. 
To apply for scholarships administered by the college, follow the application proce- 
dure on the preceding pages. 


STANDARDS OF PROGRESS POLICY FOR ALL AID 
RECIPIENTS AT SURRY COMMUNITY COLLEGE 


This college policy outlines the regulations for satisfactory progress required of all 
students receiving financial assistance. This includes any student receiving G.I. Bill, 
grants, scholarships, college work-study, or any other type of financial assistance 
through Surry Community College. 

Transcripts of all aid recipients will be reviewed quarterly by the Veterans Officer 
and/or Financial Aid Officer. From this review, a determination will be made as to the 
satisfactory progress of each financial aid recipient. Below are the conditions 
relative to satisfactory progress. It is necessary to meet these conditions in order to 
continue receiving financial assistance; however, these academic conditions do not 
affect a student’s eligibility to attend this institution. 

1. Financial aid recipients must maintain the following grade point status to be 

classified as making satisfactory progress: 

A. During any one quarter a recipient who fails to maintain a 1.00 cumulative 
quality point average for that quarter will be placed on probation for the next 
quarter enrolled. 

B. 0 to 30 credit hours attempted—1.00 cumulative quality point average must 
be attained. 

C. 31 to 50 credit hours attempted—1.50 cumulative quality point average must 
be attained. 

D. 51 to 96 credit hours attempted (or total hours in student program)—1.75 
cumulative quality point average must be attained. 

E. After attempting 96 credit hours (or total hours in student program) aid 
recipient will be given one quarter of probation to meet minimum require- 
ments. Aid after this quarter will be awarded at the discretion of the Financial 
Aid or Veterans Officer. 

F. Courses which require less than 75 quarter hours for graduation will be 
prorated as follows: 

0-25 credit hours attempted—1.00 cumulative quality point average must be 
attained. 

26-50 credit hours attempted—1.50 cumulative quality point average must 
be attained. 

End of required program—2.00 cumulative quality point average must be 
attained. 
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G. No veteran will be certified beyond the regular length of his/her program. 

ll. At the end of level B, C, or D of Number | above, an aid recipient has one full 
probationary quarter in which to bring his QPA up to the minimum require- 
ments. Failure to do so will cause him to be ineligible for further financial 
assistance until minimum standards are met. 

Ill. Students receiving certain types of aid who withdraw from any or all courses 
during any quarter or pay period may be subject to repay a pro-rated amount of 
the assistance. 

IV. Arecipient on probation must make a “C” average on the courses taken during 
the probationary quarter and/or meet the requirements of Number | above. 

V. Any financial aid recipient who withdraws from school must notify the Financial 
Aid Officer. Failure to notify the Financial Aid Officer will result in forfeiture of 
the probationary quarter. To re-establish eligibility for financial aid, the recip- 
ient must meet the conditions of Number IV above. 

Graduation requirements, conduct requirements, and academic information are 
spelled out in the college catalog. 

Students who are terminated from an aid program must receive counseling from 
the proper Veterans Officer or the Financial Aid Officer before being eligible for 
future financial assistance. Any deviation from the above policy will be at the discre- 
tion of the Financial Aid Officer or the Veterans Officer. Any recipient desiring to 
appeal a decision may follow the college appeal policy outlined in the student 
handbook. 


VETERANS 


A full-time veterans office is maintained on campus. Students enrolling at Surry 
Community College who wish to use educational benefits under one of the govern- 
ment bills for veterans should make application to the Veterans Administration 
Office or the College Veterans Officer. 


VETERANS ATTENDANCE AND PROGRESS INFORMATION 


Copies of regulations, procedures, and policies for implementing provisions of 
Public Law 93-508 on standards of progress, attendance, and conduct for veterans 
and other eligible persons certified to the Veterans Administration for education 
payments are available from the Veterans Affairs Office. All persons concerned are 
responsible for keeping themselves informed of these policies and abiding by them. 


WITHDRAWAL 


A student who withdraws should do so officially through the office of the Vice- 
President for Student Services and the Business Office. Failure to withdraw officially 
could result in the assignment of an “F” grade for the work attempted and in a forfeit 
of refunds or tuition credit. 

When a student withdraws officially he may be given a “WP” or “WF” depending 
upon his current class standing or the instructor's evaluation of his status. When a 
student is absent for two consecutive weeks with no official notification to the 
instructor, he should be dropped from the class roll and the instructor should notify 
the Student Services Office. 


EVENING CLASSES 


The College offers evening and weekend classes primarily for those students who 
wish to pursue a part-time program while continuing to work full time. Full-time 
students may also enroll in evening classes. 

An attempt is made each quarter to offer a selection of courses from each program 
of study. It is possible for a student to complete most programs through part-time 
study. 


Schedules 


A separate evening class bulletin and schedule is published each quarter and 
evening classes are listed in the regular schedule. 

The evening office maintains waiting lists for classes, and requests for classes 
should be directed to that office. 

Classes usually meet one or two evenings per week. For example, ENG 101 
Freshman English I, a three-hour class, will be scheduled from 7 to 10 p.m., one 
evening per week; BUS 131 Principles of Accounting I, a five-contact hour class, will 
meet two evenings from 7 to 9:30 p.m. Some lengthy vocational or technical classes 
may be scheduled over two quarters and given an A or B designation. The College 
follows this practice so that a student is not required to attend class more than two 
evenings per week. 


Application 


Application is made through the admissions office or the evening division office. 
New students should consult a representative of one of these offices before the 
registration period. 


Admission 


The College operates under an “Open Door” admissions policy. In general, the 
requirement is that the applicant have a desire to learn. High school graduation or its 
equivalent is required for admission to certain programs. The Continuing Education 
Division of the College offers a high school completion program for those who need 
it. For answers to specific admissions questions, the applicant should consult the 
Dean of Evening or acounselor and he should carefully read the admissions section 
of the general Coilege catalog. 


Credits 


Courses offered in the evening parallel those in the day program and carry the 
same college credit. Day and evening classes are frequently taught by the same 
instructors. 


Withdrawal 


Should a student find it necessary to withdraw from the College or to withdraw 
from a course, he must withdraw officially at the College office. Failure to attend 
class or merely giving notice to an instructor will not be considered an official 
withdrawal and may result in a failing grade for the course. 


Academic Regulations 


Evening students are governed by the same regulations as day students. 


CO-CURRICULAR ACTIVITIES 


The College recognizes that a well-balanced education program provides some 
time for social, cultural, and recreational activities. The Office of the Vice-President 
for Student Services coordinates this aspect of college life. 

The Student Government Association is composed of students elected by the 
student body. The purpose of the Student Government Association is to provide 
means for responsible student participation in the program of student affairs. Money 
to operate student activities is obtained from student activity fees. 
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INTERCOLLEGIATE ATHLETICS 


Surry Community College competes in tennis and golf on an intercollegiate level. 
The college is a member of the Western Tarheel Conference and Region X of the 
National Junior College Athletic Association. 


INTRAMURALS 


Activities including basketball, softball, tennis, golf, and table tennis are a part of 
the intramural program. All students are invited to participate in the intramural 
program. 


CLUBS AND ORGANIZATIONS 


There exists a large selection of clubs and organizations on campus in which 
students are urged to participate. Both service clubs and academic clubs are well 
represented by organizations such as Circle K, Mu Alpha Theta (Math Club), Phi 
Beta Lambda (Business Club), newspaper, yearbook, and many others. 


JOB PLACEMENT SERVICE 


Surry Community College offers a job placement service to graduates from the 
various programs. The office will offer job placement assistance for students inter- 
ested in full- or part-time employment. Students interested in this service should 
contact the Placement Director in the Student Services Department. 

Job vacancies from local and state businesses and industries are listed with the 
Placement Director. These vacancies are made known to students through periodic 
bulletins. 


LEARNING RESOURCES CENTER 


The Learning Resources Center houses the library and instructional media areas, 
a local history room, the learning center, and classrooms. 

The LRC’s library service provides all printed and book materials, circulation, and 
reference assistance for study and research. The instructional media area provides 
the circulation and production of audio-visual and video services. 

Services of the Learning Resources Center are available to the students, faculty, 
and staff of Surry Community College and to the citizens of Surry County and 
neighboring areas. 

The hours of the Learning Resources Center are 8:00 a.m. to 9:00 p.m. Monday 
through Thursday and 8:00 a.m. to 4:30 p.m. on Friday, unless otherwise posted. 


OVERVIEW OF COMPUTER LABORATORIES AND EQUIPMENT 


Surry Community College has three computer labs which are used for classes in 
computer science and business. Courses in FORTRAN, COBOL, BASIC, Pascal, 
RPG, and Assembler are currently being taught along with microcomputer 
applications, file processing, and systems analysis. 

One lab has a Prime super-minicomputer with two million bytes of main memory, 
two 158 MB disk drives and numerous printers and terminals. 

Twenty-two IBM compatible computers make up the second lab and are used 
primarily in introductory programming courses and application courses. 

The third lab consists of 22 IBM microcomputers that are used for word 
processing, computerized accounting, and introductory data processing courses. 


Other areas currently utilizing computing in instruction include biology, 
agriculture, chemistry, machinist technology (CNC), electronics, journalism, and 
the Learning Center. In the Learning Center, students are assigned to work on the 
computers to help them in their regular classes. Additionally, the Learning Center 
has computers and software specially designed for Adult Basic Education. These 
computers are located on campus and at the centers in Boonville and Mount Airy. A 
special lab for computer assisted drafting (CAD) includes four work stations utilizing 
AutoCAD software. 


VISITING ARTIST PROGRAM 


The Visiting Artist Program was begun by the North Carolina Art Council in 1971 in 
cooperation with the Department of Community Colleges. Funds for the program are 
being provided by the General Assembly and the participating institutions. 

Although the visiting artists are members of their respective institutional faculties, 
they are not required to teach a regular series of classes. Rather than becoming 
involved with only one area of the campus or with a select group of students, the 
appointed person is an artist at large for the entire college community. 

The visiting artist is available, without charge to consult and perform for various 
civic and professional groups and to work with the business community toward 
gaining necessary support and cooperation, and to appear on local radio and televi- 
sion. 
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CONTINUING EDUCATION 
DIVISION 


Surry Community College is committed to the continuing education of the adult 
citizens of its area of service. To fulfill this commitment, the College offers a variety of 
courses, conferences, workshops, and exhibits designed to meet adult educational 
needs. 

Through the Continuing Education Division, students find opportunities to retrain 
and update themselves in employment, expand knowledge in general education, and 
develop creativity in the fine arts. 

Continuing Education courses are offered when there is a community need and 
interest. Some courses are offered on a regular, continuing basis. Other courses may 
be initiated by requests from individuals and groups. Surry Community College 
cooperates with schools, community agencies, and business and industrial groups 
to provide an educational service. 


Class Location 


Many courses are provided on the college campus at Dobson. Other courses are 
provided in extension centers in the various communities of Surry and Yadkin 
counties. New classes may be formed whenever a sufficient number of persons show 
interest in a particular area of study. 


Admission and Registration 


Any person eighteen years of age or older may be admitted to a continuing 
education class. In extenuating circumstances, and upon approval of appropriate 
public school officials, persons under eighteen years of age may be admitted. 

Course schedules are made quarterly and published. 

Courses which begin between quarters are announced through local news media. 
Students are encouraged to contact the college and pre-register prior to the begin- 
ning of each course. 


Fees 


Fees vary with the type of course offered. Adult basic education courses supported 
primarily from state and federal funds are free. Fees are announced in the course 
schedule and are paid at the first class session. Books and supplies are usually the 


responsibility of the student and may be purchased from the college bookstore. 


North Carolina adults age 65 and older may register for classes in the Continuing 
Education Division free of charge. 
Registration fees for Continuing Education classes are not refundable. 


Certificates 


North Carolina High School Completion Certificates are awarded to students who 
successfully complete the Adult High School Program. For the successful comple- 
tion of other adult education programs, the student is awarded an Achievement 
Certificate. A minimum of 80 percent student attendance and successful completion 
of other course requirements entitles one to receive the Achievement Certificate. 
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Continuing Education Unit (CEU) 


The Continuing Education Unit is granted by the Continuing Educational Division 
of Surry Community College on the basis of one CEU for ten contact hours of class 
work in designated courses. CEU information is recorded for each student and is 
available to employers and educational institutions upon request by the student. At 
the request of a student, the Vice-President for Student Services may grant college 
credit for continuing education credits earned. 


Programs 


Continuing Education Programs are offered in the following areas: 


Professional In-service Law Enforcement 
Family Life Firemanship Education 
Academic Extension Adult Basic Education 
Adult High School Business and Industrial Programs 
Human Resources Development Vocational In-service Education 
Professional In-service Programs: Teacher Renewal 

Library Administration Furniture Refinishing 

Nurse improvement Personal Care 
Family Life Photography 

Knitting Income Taxes 

Creative Arts Real Estate 

Sewing 

Art 

Crafts 


Adult High School Program (Individualized Instructional Learning Center) 


The Individualized Instructional Learning Center provides an opportunity for any 
interested adult to study a variety of courses ranging from the elementary school 
level to the college level. Emphasis is placed on providing instruction on an 
individual basis through the use of programmed materials, film strips, tapes and 
other learning/ teaching strategies by professional instructors. Individuals are free to 
set their own study hours and pace at the beginning of each quarter. Students who 
are advised to complete phases of programs leading to a high school diploma or who 
are advised to do remedial study in association with a college course of study, are 
expected to show steady progress toward a predetermined objective. There are no 
teacher-administered tests, grade assignments, or set speeds of completion for most 
courses of instruction. 


Level One: Non-readers through grade four: basic reading, writing, and 
arithmetic. 

Level Two: Grade five through grade eight: reading improvement, English 
expression, arithmetic, geography, and social studies. 

Level Three: Grade nine through grade twelve: reading improvement, English 


expression, mathematics, science, social studies. 


Many courses are included in each of the following areas: 


English Mathematics 
Foreign Language Psychology 
Health and Safety Reading 


Social Science Science and Technology 


No fee is charged for student use of the Learning Center. 

Any person interested in the Individualized Instructional Center should contact 
the Dean of Continuing Education, Surry Community College, P.O. Box 304, 
Dobson, NC 27017. 


VETERANS: Veterans eligible for any type of educational benefits can elect to 
receive full assistance from the Veterans Administration while completing high 
school. This assistance will count against basic entitlement. 


General Educational Development (GED) Test 


Individuals who wish to receive the Certificate of High School Equivalency may 
apply to take the General Educational Development Test at the college. A schedule 
of test dates will be made available to interested persons on request. 

A total score of 225 or more with no single test below a standard score of 35 is 
considered passing and qualifies the applicant to receive the certificate issued by the 
State Department of Public Instruction. 

Any person who is not a high school graduate may apply for the certificate and the 
GED test if (1) he is eighteen (18) years of age or older; (2) he is a resident of the state; 
and (3) he has a definite vocational or educational purpose. 

Individuals 16-18 years of age who are not enrolled in a public high school may be 
considered persons with special needs and may be permitted to take the high school 
equivalency examination. This is allowable only if the application for admission to 
the examination is endorsed by a local superintendent of schools (or his authorized 
representative), or a release form is obtained from the office of the local superinten- 
dent. 


Adult High School Rings 


The adult high school ring can be ordered through the college Business Office. 


Law Enforcement Training 


Law Enforcement Training is provided at the request of law enforcement person- 
nel. Courses are especially designed as in-service and pre-service education for 
those engaged in law enforcement activities. Courses are offered in many areas such 
as the following: 


Courts and Laws Juveniles 

Elements of Offenses Applied Psychology 
Motor Vehicle Law Human Relations 
Criminal Investigation Instructor Training 
Report Writing Firearms 
Photography 


In addition, the college offers a 440-hour course designed to meet the State of 
North Carolina certification requirements for new officers. 


Fire Service Training 


Fire Service Training is designed to provide firemen the opportunity to gain 
technical skills in modern fire fighting. The classes are taken directly to the firemen 
through training sessions held in local departments. Among the courses offered are 
the following: 


Introduction to Fire Fighting Forcible Entry 
Fire Fighting Procedures Protective Breathing Equipment 
Arson Detection Ventilation 


Rescue Practices 
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Adult Basic Education 


Adult Basic Education classes are available to adults who wish to learn to read and 
write or prepare for entry into the High School Completion Program. Reading, 
writing, mathematics, history, and English are emphasized; however, students who 
wish to study in only one or two areas may do so. Persons who complete Level | 
(grades 1-4) and Level II (grades 5-8) will be issued a certificate by Surry Community 
College, and those who complete Level II are eligible to enroll in the High School 
Completion Program. 

Adult Basic Education classes are located in several communities. Materials and 
instruction are provided without cost to the student. For information about the class 
nearest you, call the Coordinator of Adult Basic Education at (919) 386-8121. 


Business and Industrial Programs 


Business Management courses are planned for employees in wholesale and retail 
occupations. Emphasis is placed on improving customer and job relations, making 
the best use of advertising, improving individual personality and salesmanship, 
developing oral communications, and training individuals to function more effec- 
tively in their respective occupations. Courses are offered in the following subject 
areas: 


Job Relations in Business 
Customer Relations 
Personality Development 
Small Business 
Management Principles 


Creative Salesmanship 
Advertising 
Marketing Research 


Management Development Courses 


Management Development courses are designed for potential and active supervi- 
sors who want to prepare for more effective leadership and advancement. Courses 
are offered at the college campus or in industrial plants. The courses are flexible in 
terms of content and meeting times. Every effort is made to fit course content to 
particular industrial or business needs. Courses are available in the following subject 
areas: 


Principles of Supervision 

(Seven Parts) 

Human Relations | and II 

Art of Motivating People 

Economics in Business and 
Industry 

Effective Communications 

Effective Writing 

Effective Speaking 

Reading Improvement 

The Supervisor in North Carolina 

The Supervisor and Employee 
Benefits 


Job Analysis Training 

Work Measurement 

Job Methods 

Conference Leadership 

Job Instruction Training 

Creative Thinking 

Industry Safety and Accident 
Prevention 

Industrial First Aid 

Cost Accounting for Supervisors 

Supervision in Hospitals 


New Industry Training 


Courses in New Industry Training are designed to meet the training needs of an 
industry. Industrial training specialists are available for assistance in program plan- 
ning. 


Vocational In-Service Education 


Non-curriculum short courses are planned especially for adults who desire to up- 
date themselves in skilled and technical areas. Areas in which courses may be 
planned are: 


Air Conditioning Small Engine Repair 

Brick Masonry Custodial Training 

New Industry Training Blueprint Reading 

Carpentry Manpower Development Training 
Food Service Sewing Machine Mechanics 


HUMAN RESOURCES DEVELOPMENT (HRD) PROGRAM 


The Human Resources Development Program is designed especially to assist 
unemployed persons in getting and keeping a job. 

The HRD Program consists of a class five weeks in length, meeting six hours per 
day, five days per week. Three hours per day are devoted to learning the basic skills 
of obtaining and holding a job. During this time, the student studies employer/em- 
ployee relations, communications skills, and positive attitude techniques. Also, the 
student is assisted in gaining the confidence needed to succeed in the work environ- 
ment. The remaining three hours of the class are spent in adult education to allow the 
student to upgrade his educational level. 

Special attention is given to the needs of each student, and a special effort is made 
to assist the student in obtaining employment at the end of the program. Also, follow- 
up counseling is offered to each student after he completes the class. 


COOPERATIVE SKILLS TRAINING 


Cooperative Skills Training is especially designed to respond directly to the needs 
of industry. Courses are developed through assessment of training needs and 
cooperative planning between Surry Community College and manufacturing 
industries. The training will be directed toward industrial type occupations such as 
machine metal-working and industrial maintenance. 

For more information regarding training programs available to industry, contact 
the Cooperative Skills Director at 386-8121. 
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The outlines for curricula shown in this catalog are suggested only. The 
institution reserves the right to arrange teaching and student schedules so as 
to maximize the use of personnel, plant, equipment, and time. Courses will 


always be taken in logical or sequential order where appropriate, but not 
necessarily in the same sequence or order as shown in the catalog. Course 
substitutions may be made with approval by the Vice-President for Student 
Services. 


THE COLLEGE TRANSFER 
PROGRAM 


The college transfer program is designed to parallel the freshman and sophomore 
years of study of a four-year college or university. 

In the first two years of college, students pursue a program of general education in 
the area of humanities, social studies, science, and mathematics. Surry Community 
College provides counseling to help students plan their program for transfer to the 
college of their choice. 

Each student will structure his own program in conference with his counselor and/ 
or advisor. The structure of each student’s program should be based on high school 
records, aptitude, vocational goal, and choice of college to which he plans to 
transfer. 


REQUIREMENTS FOR 
AN ASSOCIATE IN ARTS DEGREE 


setae CafettyiVial) GrOMIPOSILION) |. .:0.5.5 os uo ces cee sew piels Clb Mees d ew cinesinens 9 hours 
Se Re ONE Mc le alg cis sv oleieeccie clas sicive cise scesiecd cwueeeevas 14 hours 
re Rs ee ie ois kok cose sn bs co's Oe 0 wiesne cle Sipie aise eae ce yee 9 hours* 
re gs. colo. eels cp as sice cities close ven bins souvouccuetesws 9 hours 
NC i i. ep ck De eee vies ec ec done codes ceeds 12 hours 
Poiretcenecucation (Activity COUrSeS). 6.66. ee ee ee cee cee ee ee 3 hours 
ee ce in aie g's ¢ateeld sw aeek ca dee de ecaccae segues 40 hours 


Total 96 hours 


REQUIREMENTS FOR 
AN ASSOCIATE IN SCIENCE DEGREE 


SemmEMaLGIINal/ COMPOSIUON) ov. kia eis s ddrs die wets se ee 0G els eee e's alee eines’ 9 hours 
RENEE IPEE ISHMAEL ANTS. Soc es Verne ek sac we Bb ol ot peceieneie.sjaisleuiee bo ewe a Galews 6 hours 
MAREE CRETE Me Mn eS eee cr tae hora Cede) Lig) SEND Weller tage gacerbiat ete wre oe 4 ie! ake 18 hours* 
PUNE Mee De ce nae red teh ara Uk Nee RUN ae Le Ml illace vel Albina a ate. suel'G aoa 24 hours 
MEIER SRG OT LY My at bate ae ai ale ei nb We oo) ee, aleve bisiatel etweia ane ialel ales s & 9 hours 
Senvelcal EOUCATION (ACTIVITY COUISES) ou coisas 50d 4 oo ele wit winnie oy ei nlie bis wwie oin's 3 hours 
ES oR 10h ee AINE 259) Baan a AN GDNAL Ae Kg SUE RSE SOA RS iia ce 27 hours 


Total 96 hours 


_ *These hours must be at or above the 100 level. 
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Many of the electives in the Associate in Arts Degree and the Associate in Science 
Degree are specified as social science, humanities, and fine arts. In order to assist 
students in planning their schedule, courses falling into these categories have been 
listed below. 
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Humanities 
ART 101, 102 Art History ‘ 
ART 130 Introduction to Art | 
DRA 101 Drama Appreciation 
DRA 102 The Theatre Experience 


ENG 201, 202, 203 
ENG 210, 211, 212 
ENG 214, 215, 216 


English Literature 
American Literature 
World Literature 


ENG 225 Children’s Literature ‘ 
FRE 101, 102, 103 Elementary French 
FRE 151, 152, 153 Intermediate French i 
FRE 201, 202, 203 French Civilization j 
GER 101, 102, 103 Elementary German ‘ 
GER 151, 152, 153 Intermediate German & 


LAT 101, 102, 103 
LAT 151, 152, 153 


Elementary Latin 
Intermediate Latin 


MUS 101 Introduction to Music 

MUS 102 History of Music 

PHI 201, 202 Introduction to Philosophy 

PHI 203 Ethics 

REL 101 Introduction to Old Testament 
REL 102 Introduction to New Testament 
REL 205 Comparative Religion 


SPA 101, 102, 103 
SPA 151, 152, 153 
SPA 201, 202, 203 


Elementary Spanish 
Intermediate Spanish 
Spanish Literature 


SPH 101 Speech | 
SPH 102 Oral Interpretation 
SPH 103 Drama 
Social Sciences 
ANT 101 Introduction to Anthropology 


ECO 201, 202, 203 


GEO 201 
GEO 202 


HIS 101, 102, 103 
HIS 201, 202, 203 
HIS 204 
HIS 205 
HIS 210 


Principles of Economics 


Physical Geography 
Economic Geography 


History of Western Civilization 
American History 

Current World Problems 
Black History 

Local History and Genealogy 


POL 201 American National Government 


POL 202 American State and Local Government 

PSY 100 Study Skills 

PSY 101, 102 General Psychology 

PSY 104 Personal Adjustment 

PSY 110 Human Relations In Management 

PSY 151 Human Relations 

PSY 201, 202 Human Development 

PSY 203 Human Sexuality 

PSY 205 Adolescent Psychology 

PSY 208 Abnormal Psychology 

PSY 210 Exceptional Child 

SOC 105 Human Resources 

SOC 201 . Introduction to Sociology 

SOC 202 Marriage and the Family 

SOC 203 Social Problems 

SOC 205 Race and Ethnic Relations 
Fine Arts 

ART 131, 132 Drawing 

ART 133 Arts and Crafts 

ART 150, 151, 152 Ceramics 

ART 153 Ceramic Sculpture 

ART 201, 202, 203 Painting 

ART 204, 205, 206 Painting: Water Color 

ART 210, 211, 212 Portrait Painting 


The first two years of college preparation for many occupations and professions 
may be taken at Surry Community College. Some of these are: 


Accounting Earth Science 

“Aeronautical Engineering Economics 
Agriculture Education 
Anthropology “Electical or Electronic Engineering 
Architecture Electronics 
Art, Fine and Applied Elementary Education 
Astronomy “Engineering 
Atmospheric Science English 

’ Banking and Finance Ethnic Studies 
Biochemistry, Biophysics Foreign Languages 
Biological Sciences Forestry 
Botany Geography 
Business Administration Health Technologies 
Business Education History 

“Chemical Engineering Home Economics 
Chemistry “Industrial Engineering 
Child Care Occupations Insurance 

*Civil Engineering Journalism 

~ Communications Law 

Computer Science Library Science 
Counseling Management 
Dentistry Marine Science 


Drafting or Design Marine-Life Science 


Marketing Pre-Dental, Pre-Medical, Pre-Veterinary 


Mathematics Psychology 
*Mechanical Engineering Real Estate 

Mechanics Religious Education 

Microbiology, Bacteriology Social Work 

Military Science Social Sciences 

Ministry Sociology 

Music Speech Education 

Nursing Statistics 

Pharmacy Theater and Drama 

Philosophy Theology 

Physical Education Women’s Studies 

Physical Sciences Zoology 

Physical Therapy 

Physics 


Political Science 


“The pre-engineering program of Surry Community College has been approved by 
the Subcommittee on Engineering Transfer for transfer to the engineering pro- 
grams at North CarolinaA & T State University, North Carolina State University, and 
the University of North Carolina at Charlotte. 
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TECHNICAL PROGRAMS 


(Associate in Applied Science Degree) 


The programs in the technology areas are designed to prepare students with 
technical competence for immediate employment in either business, industry, 
government, the health occupations fields, agriculture, social services, or as owner- 
manager of their firms. General education subjects are included as necessary 
adjuncts to these occupational programs. 


Programs of Study 


Business Technologies 
Accounting (T-016), page 34 
Business Administration (T-018), page 35 
Business Computer Programming (T-022), page 36 
General Office (T-033), page 37 
Marketing and Retailing (T-020), page 38 
Secretarial - Executive (T-030), page 39 
Secretarial - Legal (T-031), page 40 
Secretarial - Medical (T-032) page 41 


Engineering Technologies 
Automotive Technology (T-176), page 42-43 
Computer Engineering Technology (T-040), page 44 
Electronics Engineering Technology (T-045), page 45 
Machinist Technology (T-121), page 46 
Mechanical Drafting and Design Technology (T-043), page 47 


Health Careers Technology 
Martin Memorial Associate Degree Nursing (T-059), pages 48-49 
(Registered Nursing) 


Agriculture/Horticulture 
Agricultural Technology (T-133), page 50 
Agricultural Business Technology (T-001), page 51 
Dairy Management Technology (T-188), page 52 
Horticulture Technology (T-009), page 53 


Criminal Justice-Protective Service Technology (T-129) 
Correctional Technology Option, page 54 
Law Enforcement Option, page 55 
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ACCOUNTING 


T-016 
Lec Lab Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
“BUS 105 Business Mathematics 3 2 4 
BUS 125 Elements of Economics (or ECO 201) 3 0 3 
*BUS 131 Principles of Accounting | 3 2 4 
REA 101 College Reading Skills 3 0 3 
*BUS 101 introduction to Business 3 0 i 
18 4 20 
Second Quarter | 
ENG 102 Freshman English I 3 0 3 y 
*BUS 132 Principles of Accounting II 3 2 4 : 
“BUS 110 Office Machines 2 2 3 : 
SPH 101 Speech | 3 0 3 
EDP 100 Computer Fundamentals 2 2 3 
PSY: 101 General Psychology od _0 3 
16 6 19 
Third Quarter 
ENG 103 Freshman English Ill 3 0 3 
*BUS 133 Principles of Accounting III 3 2 4 
*BUS 124 Personal Finance 3 0 3 
EDP 201 introduction to BASIC 2 2 3 
ENG 205 Report Writing 3 0 3 
BUS 239 Marketing is 0 3 
17 4 19 
Fourth Quarter 
BUS 236 Intermediate Accounting | 5 0 oS 
BUS 115 Business Law | 3 0 3 
EDP 190 Computerized Accounting 3 2 4 
*BUS 220 Business Communications 3 0 o 
BUS 274 Personnel Management 3 0 nk, 
17 2 18 
Fifth Quarter 
BUS 237 intermediate Accounting II 2 0 5 
BUS 116 Business Law II 3 0 3 
*BUS. 251 Cost Accounting 3 P 4 
*BUS 235 Principles of Management 3 0 3 
*BUS 123 Business Finance 3 0 3 
Eats 2 18 
Sixth Quarter 
BUS 238 Auditing 5 0 is 
BUS 229 Taxes 3 0 3 
BUS 277 Labor Law 3 0 3 
*PS¥/ 110 Human Relations in Management 3 0 3 
“BUS 275 Principles of Insurance 3 0 3 
1% 0 17 


Total Credits: 111 


“This curriculum is set at or is very close to the minimum credit hour requirements set 
forth by the N. C. Department of Community Colleges to obtain the Associate 
Degree. To avoid heavy workloads, it is strongly recommended that students give 
serious consideration to taking some of those courses noted by an asterisk in the 
summer. 


BUSINESS ADMINISTRATION 


T-018 
Lec. Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
*BUS 105 Business Mathematics 3 2 4 
“BUS 101 Introduction to Business 3 0 3 
*BUS 131 Principles of Accounting | 3 P. 4 
BUS 125 Elements of Economics (or ECO 201) 3 0 3 
*BUS 110 Office Machines he 2 3 
17 6 20 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
*BUS 272 Principles of Supervision 3 0 3 
*BUS 132 Principles of Accounting II 3 2 4 
PED 105 Beginning Physical Fitness 0 2 1 
EDP 100 Computer Fundamentals 2 2 3 
PSY 231 Professional Development 3 0 3 
Elective (Related) 3 0 3 
17 6 20 
Third Quarter 
ENG 103 Freshman English Ill 3 0 3 
EDP 201 Introduction to BASIC 2 2 3 
*BUS 133 Principles of Accounting III 3 2 4 
"BUS 124 Personal Finance 3 0 3 
*PSY 110 Human Relations in Management 3 0 3 
*BUS 220 Business Communications 3 0 3 
17 4 19 
Fourth Quarter 
BUS 115 Business Law | 3 0 3 
BUS 276 Money & Banking 3 0 3 
MAT 108 Probability & Statistics 5 0 5 
BUS 274 Personal Management 3 0 3 
*BUS 251 Cost Accounting 3 ie 4 
17 2 18 
Fifth Quarter 
BUS 116 Business Law II 3 0 3 
*BUS 235 Principles of Management 3 0 a 
ENG 205 Report Writing 3 0 3 
BUS 123 Business Finance 3 0 3 
EDP 190 Computerized Accounting 3 2 4 
Elective (Related) OE 0 Oe 
18 2 19 
Sixth Quarter 
BUS 294 Small Business Management 3 0 3 
BUS 295 Business Administration Applications 3 0 3 
BUS 277 Labor Law 3 0 3 
BUS 229 Taxes 3 0 3 
*BUS 275 Principles of Insurance 3 0 3 
BUS 239 Marketing 3 0 3 
18 0 18 
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Total Credits: 114 


*This curriculum is set at or is very close to the minimum credit hour requirements set 
forth by the N. C. Department of Community Colleges to obtain the Associate 
_ Degree. To avoid heavy workloads, it is strongly recommended that students give 

serious consideration to taking some of those courses noted by an asterisk in the 
summer. . 
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BUSINESS COMPUTER PROGRAMMING 


T-022 
Lec. 
First Quarter 
ENG 101 Freshman English | 3 
BUS.) 10S Business Math 3 
BUS 125 Elements of Economics | (or ECO 201) 3 
EDP 201 introduction to BASIC 2 
BUS 100 Keyboarding 1 
EDP 100 Computer Fundamentals ne 
14 
Second Quarter 
ENG 102 Freshman English Il 3 
BUS 101 Introduction to Business 3 
BUS 131 Principles of Accounting | 3 
EDP) 202 Advanced BASIC 2 
SPR3101 Speech | 3 
PSY 104 Psychology of Personal Adjustment 3 
17 
Third Quarter 
ENG 103 Freshman English III 3 
BUS 132 Principles of Accounting II 3 
MAT 105 College Algebra and Trigonometry 5 
EDP 206 Introduction to COBOL 2 
Elective (Social Science) pee) 
16 
Fourth Quarter 
BUS 133 Principles of Accounting III 3 
BUS 115 Business Law | 3 
EDP 207 Advanced COBOL 3 
MAT 108 Basic Concepts of Probability 
and Statistics 5 
EDP 190 Computerized Accounting 3 
17 
Fifth Quarter 
BUS 235 Business Management 3 
BUS 220 Business Communications 3 
BUS 116 Business Law II 3 
EDP 208 File Processing 3 
BUS 123 Business Finance 3 
EDP 209 Systems Analysis and Design 3 
18 
Sixth Quarter 
BUS 229 Taxes 3 
BUS 275 Principles of Insurance 3 
BUS’, 251 Cost Accounting 3 
EDPiree kt Data Processing Applications 5 
14 


Lab. Credit 
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2 3 
2 2 

a 
8 18 
0 3 
0 3 
2 4 
2 3 
0 3 
0a 
4 19 
Hoty kh 3 
2 4 
0 5 
2 3 
Cae 
4 18 
2 
0 3 
2 4 
0 5 
2 es 
6 20 
0 3 
0 3 
0 3 
2 4 
0 3 
0 ie 
2 19 
0 3 
0 3 
2 4 
Ana Bik 
4 ny! 


Total Credits: 111 


GENERAL OFFICE 


T-033 
Lec Lab Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
BUS 102 Typewriting | 3 2 4 
*BUS 105 Business Mathematics 3 2 4 
BUS 115 Business Law | 3 0 3 
“BUS 124 Personal Finance 3 ie 3 
15 4 17 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
BUS 103 Typewriting II 3 2 4 
BUS 101 Introduction to Business 3 0 3 
BUS 131 Principles of Accounting | 3 2 4 
*BUS 110 Office Machines “2 te 3 
14 6 abe 
Third Quarter 
BUS 121 Reference Manual Applications 3 0 3 
BUS 104 Typewriting III 3 2 4 
BUS 132 Principles of Accounting II 3 2 4 
*“SPH 101 Speech | 3 0 3 
PSY); i151 Human Relations ie ue os) 
14 6 17 
Fourth Quarter 
“BUS 220 Business Communications 3 0 3 
EDP 100 Computer Fundamentals 2 2 3 
BUS 118 Machine Transcription | 3 2 4 
BUS 205 Advanced Typewriting 3 2 4 
BUS 213 Secretarial Procedures | 13 v2 A 
14 8 18 
Fifth Quarter 
BUS 119 Machine Transcription II 3 Pe 4 
BUS 214 Secretarial Procedures II 3 2 4 
BUS 290 Word Processing | 2 2 3 
PSY 231 Professional Development 3 0 3 
: Social Science Elective 3 0 3 
14 6 1G 
Sixth Quarter 
BUS 275 Principles of Insurance 3 0 3 
BUS 218 Machine Transcription III 3 2 4 
BUS 291 Word Processing II 2 2 3 
BUS 271 Office Management 3 0 3 
BUS 229 Taxes 18 #0 x 
14 4 16 


Total Credits: 102 


*This curriculum is set at or is very close to the minimum credit hour requirements set 
forth by the N. C. Department of Community Colleges to obtain the Associate 
Degree. To avoid heavy workloads, it is strongly recommended that students give 
serious consideration to taking some of those courses noted by an asterisk in the 
summer. 
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First Quarter 
ENG 101 
BUS 101 
BUS 105 
BUS 131 
*BUS 125 
BUS 124 


MARKETING AND RETAILING 
T-020 


Freshman English | 

Introduction to Business 

Business Mathematics 

Principles of Accounting | 

Elements of Economics (or ECO 201) 
Personal Finance 


Second Quarter 


ENG 102 


Third Quarter 


SPH 101 
“PSY 151 
BUS 133 
BUS 273 
BUS 229 


Freshman English II 
Office Machines 
Principles of Accounting II 
Retailing | 

Retail Applications | 
Computer Fundamentals 


Speech | 

Human Relations . 
Principles of Accounting III 
Retailing I! 

Taxes 

Elective 


Fourth Quarter 


Fifth Quarter 
*BUS 220 
BUS 249 
BUS 230 
BUS 241 
PSY 231 


Sixth Quarter 
BUS 239 
BUS 250 
BUS 260 
BUS 262 
*BUS 276 


summer. 


Advertising 

Personnel Management 
Credit Procedures 
Sales Development 
Report Writing 
Business Law | 


Business Communications 
Buying & Merchandising | 
Retail Applications II 

Sales Promotion & Management 
Professional Development 


Marketing 

Buying & Merchandising II 
Commercial Design & Display 
Fashions in Retailing 

Money & Banking 

Elective 
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Total Credits: 111 


*This curriculum is set at or is very close to the minimum credit hour requirements set 
forth by the N. C. Department of Community Colleges to obtain the Associate 
Degree. To avoid heavy workloads, it is strongly recommended that students give 
serious consideration to taking some of those courses noted by an asterisk in the 


SECRETARIAL - EXECUTIVE 


T-030 
Lec Lab Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
BUS 101 Introduction to Business 3 0 3 
BUS 102 Typewriting | 3 2 4 
BUS 105 Business Mathematics 3 2 4 
*BUS 124 Personal Finance 3 0 3 
*SPH 101 Speech | he) 0 3 
18 4 20 
Second Quarter 
ENG 102 Freshman English II 3 0 | 
BUS 103 Typewriting II 3 2 4 
BUS 106 Shorthand | 3 2 4 
BUS 131 Principles of Accounting | 3 2 4 
r Social Science Elective 3 0 3 
15 6 18 
Third Quarter 
BUS 121 Reference Manual Applications 3 0 3 
BUS 104 Typewriting III 3 2 4 
BUS 107 Shorthand II S 2 4 
PSY 151 Human Relations 3 0 3 
BUS 132 Principles of Accounting II ‘3 a 4 
15 6 18 
Fourth Quarter 
BUS 108E _ Shorthand Ill 3 2 4 
“BUS 220 Business Communications 3 0 3 
BUS 205 Advanced Typewriting 3 2 4 
BUS 118 Machine Transcription | 3 2 4 
BUS 213 Secretarial Procedures | 3 2 4 
“EDP 100 Computer Fundamentals ne pe. 3 
17 10 22 
Fifth Quarter 
BUS 206E Dictation and Transcription 3 2 4 
BUS 214 Secretarial Procedures II 3 2 4 
BUS 119 Machine Transcription II 3 2 4 
BUS 290 Word Processing | 2 2 3 
PSY. 231 Professional Development 3 0 3 
14 8 18 
Sixth Quarter 
*BUS 110 Office Machines 2 2 3 
BUS 2974 Word Processing II 2 2 3 
BUS 215 Office Applications 3 12 7 
BUS 271 Office Management 3 _0 ne 
10 16 16 


Total Credits: 112 


*This curriculum is set at or is very close to the minimum credit hour requirements set 
forth by the N. C. Department of Community Colleges to obtain the Associate 
Degree. To avoid heavy workloads, it is strongly recommended that students give 
serious consideration to taking some of those courses noted by an asterisk in the 
summer. 
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SECRETARIAL - LEGAL 
T-031 


Lec. Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
BUS 102 Typewriting | 3 2 4 
*BUS 124 Personal Finance 3 0 3 
*BUS 105 Business Mathematics 3 2 4 
BUS 115 Business Law | 3 0 3 
*EDP 100 Computer Fundamentals 2 ee 3 
17 6 20 
Second Quarter 
ENG 102 Freshman English Il 3 0 3 
BUS 103 Typewriting II 3 2 4 
BUS 106 Shorthand | 3 2 4 
BUS 116 Business Law II 3 0 Fe 
*BUS 131 Principles of Accounting | uo is 4 
ier 6 18 
Third Quarter 
BUS 121 Reference Manual Applications 3 VG 3 
BUS 104 Typewriting III 3 2 4 
BUS 107 Shorthand II 3 2 4 
“BUS 132 Principles of Accounting II 3 2 4 
PSY 151 Human Relations sai 0 a 
15 6 18 
Fourth Quarter 
BUS 108L Shorthand Ill 3 2 4 
BUS 118 Machine Transcription | 3 2 4 
BUS 205 Advanced Typewriting 3 2 4 
*BUS 220 Business Communications 3 0 3 
BUS 213 Secretarial Procedures | 3 Me 4 
16 8 19 
Fifth Quarter 
BUS 119L Machine Transcription II 3 2 4 
BUS 206L Dictation & Transcription 3 2 4 
BUS 214 Secretarial Procedures II 3 2 4 
BUS 290 Word Processing | 2 2 3 
PSY 231 Professional Development 3 _0 3 
14 8 18 
Sixth Quarter 
BUS 215 Office Applications 3 12 J. 
BUS 291 Word Processing II 2 2 3 
*BUS 110 Office Machines 2 Zz 3 
*SPH 101 Speech | 3 0 3 
i Social Science Elective 3 0 3 
13 16 19 


Total Credits: 112 


“This curriculum is set at or is very close to the minimum credit hour requirements set 
forth by the N. C. Department of Community Colleges to obtain the Associate 
Degree. To avoid heavy workloads, it is strongly recommended that students give _ 
serious consideration to taking some of those courses noted by an asterisk inthe — 
summer. 


First Quarter 


SECRETARIAL - MEDICAL 
T-032 


BUS 102 Typewriting | 

*BUS 105 Business Mathematics 
ENG 101 Freshman English | 
*“SPH 101 Speech | 

“EDP 100 Computer Fundamentals 


Social Science Elective 


Second Quarter 


BUS 103 Typewriting II 

BUS 106 Shorthand | 

BUS 180M Medical Terminology & Vocabulary 
BUS 181M Anatomy for the Medical Secretary 
ENG 102 Freshman English II 
*BUS 131 Principles of Accounting | 


Third Quarter 


BUS 104 Typewriting Ill 

BUS 107 Shorthand II 

BUS 280M Medical Terminology & Vocabulary 
BUS 281M Anatomy for the Medical Secretary 
BUS 121 Reference Manual Applications 
*BUS 132 Principles of Accounting II 


Fourth Quarter 


BUS 205 
BUS 108M 
BUS 118M 
BUS 213 
*BUS 220 


Advanced Typewriting 
Shorthand III 

Machine Transcription | 
Secretarial Procedures | 
Business Communications 


Fifth Quarter 
BUS 206M _ Dictation & Transcription 
BUS 119M Machine Transcription II 


BUS 290 Word Processing | 
BUS 214 Secretarial Procedures II 
PSY 231 Professional Development 


Sixth Quarter 


BUS 291 Word Processing II 
*BUS 110 Office Machines 
BUS 151 Human Relations 
BUS 215 Office Applications 


Lec. 
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Total Credits: 115 


*This curriculum is set at or is very close to the minimum credit hour requirements set 
forth by the N. C. Department of Community Colleges to obtain the Associate 
Degree. To avoid heavy workloads, it is strongly recommended that students give 
serious consideration to taking some of those courses noted by an asterisk in the 


summer. 
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AUTOMOTIVE TECHNOLOGY 
T-176 


Lec. Lab. Shop Credit 


First Quarter . 
AUT 1111 ~~ Internal Combustion Engines 3 0 12 7 
MAT 110 Technical Mathematics | 2 0 0 5 
DFT 1101 Schematics and Diagrams: : 
Power Mechanics 1 2 0 2 
PSY; 101 General Psychology | 3 0 0 3 
12 2 a2 17 
Second Quarter 
AUT 1112 Engine Electrical and Fuel 
Systems 3 0 12 rs 
AUT 1121 #Braking Systems 3 0 3 4 
MAT 111 Technical Mathematics II ae 0 ug 5 
11 0 15 16 
Third Quarter 
AUT 1123 Automotive Chassis and 
Suspension System 3 0 a) 6 
AUT 1101 Automotive Air Conditioning 2 0 3 3 
WLD 1101 Basic Gas Welding 0 0 3 1 
Social Science Elective 3 0 0 3 
Humanities Elective 3 0 0 We, 
11 0 156 16 
Fourth Quarter 
AUT 1124 Automotive Power Train Systems 3 0 9 6. 
AUT 1125 Automotive Servicing 3 0 9 6 
AUT 240 Introduction to Automotive 
Electronics 3 rg 3 bh, 
9 0 21 16 
Fifth Quarter 
AUT 254 Advanced Automobile Power 
Transmissions A 6 0 5 
ENG 101 English | 3 0 0 3 
PHY 103 Electricity 3 2 0 4 
AUT 241 Automotive Electronics | 2 0 3 3 
WLD 1102 Basic Arc Welding a _0 3 Ot. 
10 8 6 16 
Sixth Quarter 
AUT 262 Front Suspension, Alignment, and 
Power Steering 2 2 0 3 
AUT 253 Automotive Servicing II 2 6 0 5 
ENG 102 English II 3 0 0 3 
PHY)! 404 Mechanics 3 2 0 4 
AUT 242 Automotive Electronics II 2 0 3 3 
AUT 243 Automotive Electronics System 
Servicing | mee 0 a, We: 
13 10 6 20 


Seventh Quarter 


AUT 244 Automotive Electronics III 2 0 3 3 
AUT 245 Automotive Electronics System 
% Servicing II 1 0 3 2 
m AUT 255 Diesel Engines 3 2 0 4 
m ENG 205 Report Writing 3 0 0 3 
= PHY 102 Properties of Matter and Heat rs 2 0 4 
i 12 4 6 16 


Total Credits: 117 


aa 


COMPUTER ENGINEERING TECHNOLOGY 


T-040 


First Quarter 

ENG 101 Freshman English | 

MAT 110 Technical Mathematics | or MAT 105 
EDP 201 Introduction to BASIC 

ELN 101 Fundamentals of Electronics | 


Second Quarter 

ENG 102 Freshman English I 

MAT 111 Technical Mathematics Il or MAT 106 
PHY 101 Mechanics 

ELN 102 Fundamentals of Electronics I 

EDP 202 Advanced BASIC 


Third Quarter 

MAT 112 Technical Mathematics II] or MAT 107 
ELN 103 Solid State Devices 

PHY: «102 Properties of Matter and Heat 

ENG 103 Freshman English III (or ENG 205) 


Fourth Quarter 
ELN 210 Semiconductor Circuit Analysis 
Social Science Elective 


Fifth Quarter 

MAT 201 Technical Mathematics IV or MAT 205 
ELN 201 Pulse and Digital Circuits 

PHY 104 Light and Sound 

ELNGie2dl Microcomputer Programming 


Sixth Quarter 

DFT 104 Electronics Drafting 
ELN 203 Microprocessors 
SPrHiu/ 101 Speech | 


Seventh Quarter 

ELN 224 Computer Peripherals 

ELN 223 Microprocessor Interfacing 
Social Science Elective 


ELN 202 required when transferring to senior institutions. 
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Total Credits: 121 _ 


ELECTRONICS ENGINEERING TECHNOLOGY 


T-045 
Lec. Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
MAT 110 Technical Mathematics | or MAT 105 5 0 5 
EDP 201 Introduction to BASIC 2 2 3 
ELN 101 Fundamentals of Electronics | 4 4 6 
14 6 17 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
MAT 111 Technical Mathematics Il or MAT 106 5 0 5 
PHY 101 Mechanics 3 Pe 4 
ELN 102 Fundamentals of Electronics II 4 4 6 
15 6 18 
Third Quarter 
Poy’. 102 Properties of Matter and Heat 3 2 4 
MAT 112 Technical Mathematics II] or MAT 107 5 0 5 
ELN 103 Solid State Devices 6 10 11 
ENG 103 Freshman English III (or ENG 205) 3 0 3 
ies 12 23 
Fourth Quarter 
ELN 105 Linear Circuits 6 6 9 
ELN. 210 Semiconductor Circuit Analysis ‘A 8 8 
10 14 17 
Fifth Quarter 
MAT 201 Technical Mathematics IV or MAT 205 5 0 5 
ELN 201 Pulse and Digital Circuits 4 6 ih 
ELN 202 Electronic Communications Systems a 2 3 
PHY 104 Light and Sound 3 xe 4 
14 10 19 
Sixth Quarter 
DFT 104 Electronics Drafting 1 4 3 
ELN 203 Microprocessors f 6 10 
SPH 101 Speech | 3 0 3 
Elective (General Education) 3 0 33 
14 10 19 
‘Seventh Quarter 
ELN 205 Robotic Systems 6 4 8 
ELN 206 Industrial Controls 2 2 3 
Social Science Elective 3 0 ee 
11 6 14 


45 


Total Credits: 127 


Upon completion of the first four quarters, students have the option of graduating 
with a one-year vocational diploma or continuing for the remaining three quarters 
and being awarded the Associate in Applied Science Degree. 
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MACHINIST TECHNOLOGY 


T-121 
Lec Lab Credit 
First Quarter 
MEC 151 Machine Shop Theory and Practice | 3 12 7 
MAT 1101 Fundamentals of Math 5 0 5 
ENG 1101 Reading Improvement or ENG 101 2 0 2 
DFT 1104 #Biueprint Reading: Mechanical 1 2 2 
BUS 1103 Small Business Operations 3 _0 3 
14 14 19 
Second Quarter 
MEC 152 Machine Shop Theory and Practice II 3 12 7 
MAT 1102 Algebra 3 0 3 
ENG 1102 Communications Skills or ENG 102 3 0 3 
DFT 1105 Blueprint Reading: Mechanical 1 2 ~ 
WLD- 102 Welding Applications 1 2 2 
PSY 1101 Human Relations 3 _0 3 
14 16 20 
Third Quarter 
MEC 153 Machine Shop Theory and Practice III 3 12 i 
MEC 103 Treatment of Ferrous Metals 3 2 4 
DFT 1119 Applied Mechanical Drawing | 1 2 2 
MAT 1103 Geometry 3 0 3 
PHY 1101 Applied Science | Yc es 3 
12 18 19 
Fourth Quarter 
MEC 154 Machine Shop Theory and Practice IV 3 12 re 
MEC 104 Treatment of Non-Ferrous Metals 3 2 4 
DFT 1120 Applied Mechanical Drawing II 1 2 2 
MAT 1104 Trigonometry 3 0 3 
PHY 1102 Applied Science II sa ae 3 
12 18 19 
Fifth Quarter 
MEC 251 Machine Shop Theory and Practice V 2 10 7 
MAT 110 Technical Mathematics | 5 0 5 
MEC 205 Strength of Materials 3 2 4 
SPH, 101 Speech 3 Bg 1 
13 12 19 
Sixth Quarter 
MEC 252 Machine Shop Theory and Practice VI 2 10 7 
MAT 111 Technical Mathematics II 2 0 5 
PED 110 Safety and First Aid 2 0 2 
Elective 3 _0 3 
12 10 17 
Seventh Quarter 
MEC 253 Machine Shop Theory and Practice VII 2 10 7 
MEC 235 Hydraulics and Pneumatics 3 2 4 
Elective 3 0 3 
8 12 14 


Total Credits: 127 


Students qualifying for advanced placement in mathematics may complete MAT 110 — d 


and 111 in lieu of MAT 1101, 1102, 1103, and 1104 as outlined above. 


MECHANICAL DRAFTING AND DESIGN TECHNOLOGY 


T-043 
Lec Lab Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
MAT 110 Technical Mathematics | 5 0 5 
ray 101 Technical Drafting | 2 4 4 
MEC 101 Machine Processes | 2 4 4 
EDP 100 Computer Fundamentals 4 2 3 
14 10 19 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
MAT 111 Technical Mathematics I 5 0 >) 
Pry 101 Mechanics 3 2 4 
ri’ 102 Technical Drafting II 2 4 4 
MEC 102 Machine Processes II i 4 4 
15 10 20 
Third Quarter 
ENG 103 Freshman English III 3 0 3 
or 205 Report Writing 
MAT 112 Technical Mathematics III 5 0 5 
Pry <°-102 Properties of Matter and Heat 3 2 4 
PHY 106 Applied Mechanics 5 0 5 
OFT ©. 103 Technical Drafting III 12 4 4 
18 6 21 
Fourth Quarter 
rT ys 207 Technical Drafting IV 2 4 4 
SPH 101 Speech 3 0 3 
DFT 202 Computer Aided Drafting x: 6 5 
‘ 10 12 
Fifth Quarter 
DFT 204 Descriptive Geometry 2 4 4 
MEC 205 Strength of Materials 3 2 4 
DFT 203 Dimensioning and Tolerancing 1 2 2 
MEC 214 Engineering Materials | 2 4 4 
PHY 103 — Electricity 3 be 4 
11 14 18 
Sixth Quarter 
DFTs 8207 Pipe Drawing 2 4 4 
DFT 205 Design Drafting 2 4 4 
MEC 215 Engineering Materials II 2 4 4 
Elective (General Education) 3 0 3 
9 12 15 
Seventh Quarter 
8) Sh aw i Mechanisms 3 2 4 
MEC 235 Hydraulics and Pneumatics 3 2 4 
DPE) 212 Jig and Fixture Design 2 4 4 
Elective (Social Science) we ay 3 
10 10 15 


Total Credits: 120 


Upon completion of the first four quarters, students have the option of graduating 
with a one-year vocational diploma or continuing for the remaining three quarters 
and being awarded the Associate in Applied Science Degree. 


ASSOCIATE DEGREE NURSING 
(Registered Nursing) 
T-059 


Class Clinical 
Lec. Lab. Lab. Credit 
First Quarter (Summer) i 


ENG 101 Freshman English | 3 0 0 3 
ENG 102 Freshman English II 3 0 0 3 
PSY 101 General Psychology 3 0 0 3 
BIO 110 Anatomy and Physiology | 4 we _0 5 
13 2 0 14 
Second Quarter 
NUR 100 Pharmacology 2 2 0 3 
NUR 101 Nursing I- 
Fundamentals of Nursing 4 6 0 fy 
NUT 101 Nutrition 3 0 0 3 
BIO daa Anatomy and Physiology Ii 4 ie 0 iw 
13 10 0 18 
Third Quarter 
NUR 102 Nursing li- 
Basic Nursing of Adults 6 2 9 10 
BIO ue Anatomy and Physiology III 4 2 0 ts) 
PSY. 102 General Psychology II 3 0 0 3 
13 4 9 18 
Fourth Quarter 
NUR 103 Nursing III- 
Maternity Nursing 6 2 9 10 
PSY 208 Abnormal Psychology 3 0 0 3 
BIO 106 Microbiology 3 3 0 24 
12 5 9 17 
Fifth Quarter (Summer) 
NUR 104 Nursing IV- 
Mental Health Nursing 6 2 9 10 
ENG 103 English III 3 20 AY ‘3 
9 2 9 13 
Sixth Quarter 
NUR 205 Nursing V-Nursing of Adults 6 2 12 1A 
PSY = _ 201 Human Development 3 0 0 3 
9 2 12 14 
Seventh Quarter 
NUR 206 Nursing Vl-Nursing of 
Children and Adolescents 6 2 12 11 
SOC 201 Introduction to Sociology we iv 0 3 
9 2 12 14 
Eighth Quarter 
NUR 207 Nursing Vil-Nursing of Adults 5 2 15 11 
NUR 208 Nursing Vill-Trends 4 0 0 4 
9 2 15 15 


Total Credits: 123 


Academic Regulations 


Some nursing (NUR) courses have prerequisites. These prerequisites are listed in 
the catalog under the description of the courses. A student must make a grade of “C” 
or better in both theory and clinical practice in the prerequisite nursing (NUR) 
courses before registering for the next nursing (NUR) course. For related nursing 
prerequisites a student must make a “D” or above to register for the next nursing 
course. 

In accordance with the State Board of Nursing policy, a student must maintain 
physical and emotional health conducive to providing safe nursing care. 


Graduation Policy 


The nursing student must meet all college requirements for graduation from a 


degree program. In addition, the nursing student must meet the following require- 


ments: 


1. Make a grade of “C” or better in all nursing courses. 
2. Make an overall grade point average of 2.0 (“C”). 
3. Make at least a “D” in all courses required in the nursing curriculum. 
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AGRICULTURAL TECHNOLOGY 
T-133 


Lec. Lab. Credit 
First Quarter : 


ENG 101 Freshman English | 3 0 3 
BUS 105 Business Math 3 2 4 
BUS 11S Business Law 3 0 3 
AGR_~ 170 Plant Science 3 2 4 
CHM 101 Chemistry | 3 4 
or 
BIO 101 General Biology hud be ce ¥ 
15 7 18 a 
Second Quarter q 
ENG 102 Freshman English II 3 0 S\ aa 
AGR 185 _ Soil Science 3 2 4 
AGR~ 104 Agricultural Economics 3 0 3 3 
CHM 102 Chemistry II 3 3 4 a 
or a 
BIO 102 General Biology 
Social Science Elective 3 _0 3 
15 a 17 
Third Quarter a 
ENG 205 Report Writing 3 0 3° a8 
AGR_ 151 Plant Materials | 2 4 4 = 
AGR~ 201 Agricultural Chemicals per: 2 4 a 
CHM 103 Chemistry III 3 3 4 = 
or , 
BIO 103 General Biology F 
EDP 100 Computer Fundamentals te ve Se 
13 11 18 oa 
Fourth Quarter a 
AGR~ 200 Internship 3 23 5 
Fifth Quarter 4 
SPH 101 Speech | 3 0 3. a 
AGR~ 152 Plant Materials II 2 4 4 '°"e 
AGR 256 Nursery and Greenhouse Management | 2 4 4 
AGR~ 290 Soil Conservation 2 4 4.4 
Elective (General Education) 3 0 3 
12 12 18 8 
Sixth Quarter q 
AGR~ 205 Marketing 3 0 3 am 
AGR-~ 258 Turf Grasses 1 4 3m 
AGR Elective 3 2 4 4 
Elective 6 2 6 ae 
13 8. 16a 
Seventh Quarter a . 
BUS 229 Taxes 3 0 3.49 
AGR-~ 145 Entomology 3 0 3 49 
AGR_~ 278 Weed Identification and Control 3 0 3 
AGR Elective 3 2 4 
AGR Elective ag Wes 4 
15 4 17 


Total Credits: 109 — 
om ‘ 
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AGRICULTURAL BUSINESS TECHNOLOGY 


T-001 
Lec Lab Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
BUS 105 Business Math 3 2 4 
BUS 115 Business Law | 3 0 3 
AGR_~ 170 Plant Science 3 2 4 
AGR = 274 Forage Crops 3 0 3 
15 4 17 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
AGR~ 185 Soil Science 3 2 4 
AGR~ 104 Agricultural Economics 3 0 3 
BUS 131 Accounting | 3 2 4 
Social Science Elective 3 _0 3 
15 4 17 
Third Quarter 
ENG 205 Report Writing 3 0 3 
AGR~ 201 Agricultural Chemicals 3 2 4 
EDP 100 Computer Fundamentals 2 2 3 
AGR- 271 Field Crops 3 0 3 
AGR Elective 3 2 4 
Electives (Technical) 3 0 3 
WI 6 20 
Fourth Quarter 
AGR~ 200 Internship in area of specialization 3 23 5 
supervised by instructor with 3 hours 
per week evening class for evaluation 
and planning 
Fifth Quarter . 
SPH 101 Speech | 3 0 3 
AGR- 251 Landscape Gardening 3 2 4 
BUS 232 Sales Development 3 0 3 
AGR Elective 3 2 4 
Elective (General Education) 3 0 3 
15 4 17 
Sixth Quarter 
BUS 220 Business Communications 3 0 3 
_AGR_= 205 Marketing 3 0 3 
PSY 110 Human Relations in Management 3 0 3 
. AGR Elective 3 2 4 
BUS 1103 Smail Business Operations 39 0 3 
15 2 16 
Seventh Quarter 
BUS 229 Taxes 3 0 3 
AGR = 278 Weed Identification and Control 3 0 3 
AGR~ 145 Entomology 3 0 3 
AGR Electives 6 4 8 
Elective 3 0 3 
18 4 20 


Total Credits: 112 


DAIRY MANAGEMENT TECHNOLOGY 


T-188 
Lec. Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
AGR = 274 Forage Crops 3 0 3 
AGR- 125 Animal Science 3 0 3 
AGR_- 170 Plant Science 3 -e 4 
12 2 13 
Second Quarter 
ENG 2:102 Freshman English II 3 0 3 
AGR~ 185 Soil Science e 2 4 
AGR- 228 Livestock Diseases and Parasites 3 2 4 
AGR~ 110 Dairy Science | 3 2 4 
BUS 105 Business Mathematics 3 a2 4 
15 8 19 
Third Quarter 
ENG 205 Report Writing 3 0 3 
AGR~ 201 Agricultural Chemicals 3 2 4 
AGR- 271 Field Crops 3 0 3 
AGR~ 111 Dairy Science II 3 2 4 
EDP e100 Computer Fundamentals f2 ae 3 
14 6 17 
Fourth Quarter 
AGR_~ 200 Internship 3 23 5 
Fifth Quarter 
SPH. 101 Speech | 3 0 3. 
WLD- 103 Farm Welding 1 3 2 
AGR- 127 Feeds 3 2 4 
AGR- 112 Dairy Science III S iZ 4 
10 7 13 
Sixth Quarter 
PSY 151 Human Relations 3 0 3 
AGR- 205 Agricultural Marketing 3 0 3 
AGR~ 113 Dairy Science IV 3 2 4 
AGR- 204 Farm Management 3 0 3 
AGR = 222 Agricultural Construction ue: ke 4 
15 4 17 
Seventh Quarter 
BUS 229 Taxes 3 0 es 
AGR-~ 114 Dairy Science V 4 2 2 
AGR 278 Weed Identification and Control 3 0 oa 
Social Science Elective 3 0 3 
Elective = 0 3 
16 2 17 


Total Credits: 101 


First Quarter 


ENG 101 
BUS 105 
AGR~ 170 
CHM 101 
BUS 131 


HORTICULTURE TECHNOLOGY 
T-009 


Freshman English | 
Business Math 
Plant Science 
Chemistry | 
Accounting | 


Second Quarter 


ENG 102 
AGR~ 185 
AGR~ 104 


| Third Quarter 
ENG 205 
AGR 151 
AGR 201 


EDP 100 


Fourth Quarter 
AGR~ 200 


_ Fifth Quarter 
SPH 101 
AGR~ 152 
AGR-~ 251 
AGR- 256 


_ Sixth Quarter 
AGR~ 205 

| AGR- 257 

AGR- 258 


AGR 145 
| AGR 259 
| AGR 278 


Freshman English II 
Soil Science 
Agricultural Economics 
Social Science Elective 
Elective (Agricultural) 
Elective 


Report Writing 

Plant Materials | 
Agricultural Chemicals 
Elective (Technical) 
Computer Fundamentals 


Internship in area of specialization 
supervised by instructor with 3 hours 
per week evening class for evaluation 
and planning 


Speech | 

Plant Materials II 

Landscape Gardening 

Nursery and Greenhouse Management | 
Elective (General Education) 


Marketing 

Nursery and Greenhouse Management I! 
Turf Grasses 

Elective (Technical) 

Elective (Technical) 


Seventh Quarter 


Entomology 

Nursery and Greenhouse Management III 
Weed Identification and Control 

Elective (Agricultural) 

Elective (Agricultural) 
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Total Credits: 115 
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CRIMINAL JUSTICE—PROTECTIVE SERVICE TECHNOLOGY 
T-129 
Correctional Technology Option 


Credit 


Lec Lab 
First Quarter 
ENG 101 Freshman English | 3 0 3 
PSY 101 General Psychology | 3 0 MS 
CJC 101 Introduction to Criminal Justice 5 0 5 
CJC 102 Introduction to Criminology 5 0 ioe 
16 0 16 
Second Quarter 
ENG 102 Freshman English I! 3 0 3 
POL 201 American National Government 3 0 3 
SOC 205 Race and Ethnic Relations 3 0 3 
PSY) 402 General Psychology Il 3 0 3 
CJC 115 Criminal Law |—Substantive a 
Criminal Law 5 0 Soa 
17 0 17 
Third Quarter 
ENG 103 Freshman English III (or ENG 205) 3 0 3 
POL) i eue State and Local Government 3 0 3 
CJC. 110 Juvenile Delinquency o 0 5 
CJC 206 Community Relations 3 0 3 
CJC 203 Introduction to Corrections 3 0 3 
17 0 17 
Fourth Quarter 
BUS 105 Business Math or MAT 105 3 2 4 
PSY 104 Psychology of Personal Adjustment 3 0 3 
PSY 106 Stress Management 3 0 3 
PHI 203 Ethics 3 0 3 
12 2 13 
Fifth Quarter 
SPH 701 Speech | 3 0 Sa 
CJC 216 Criminal Law I|—Criminal Procedure = 0 5. 
SOC 201 Introduction to Sociology 3 0 Eo. 
EDP 100 Computer Fundamentals 3 0 3 
ANT 101 introduction of Anthropology aS 0 3 
17 0 17 
Sixth Quarter 
CJC 209 Legal Aspects of Correction 3 0 3 
PSY 208 Abnormal Psychology 3 0 3 
CJC 222 Criminal Justice Management and 
Administration 5 0 2 
SOC 202 Marriage and Family 3 0 3 
CJC 234 Community Based Treatment 3 0 3 
17 0 17 
Seventh Quarter 
CJC 230 Correctional Counseling 3 0 3 
SOC 203 Social Problems 3 0 i 
PED: 110 First Aid and Safety 2 0 2 
CJC 204 Probations, Pardons, and Parole 3 0 a 
PSY 205 Adolescent Psychology 3 0 3 
PSY 151 Human Relations 3 0 3 
og 0 17 


Total Credits: 114 


Continuing Education Unit (CEU) credits will be accepted as elective credits for any student taking fire service 
training or emergency medical treatment courses through the Continuing Education Division. Refer to page 24 f 


for CEU information. ‘ea 


CRIMINAL JUSTICE—PROTECTIVE SERVICE TECHNOLOGY 
T-129 
Law Enforcement Option 


Lec. Lab. Credit 
First Quarter 
ENG 101 Freshman English | 3 0 3 
Paw 10 General Psychology | 3 0 3 
CJC 101 Introduction to Criminal Justice 5 0 5 
CJC 102 Introduction to Criminology 5 0 5 
16 0 16 
Second Quarter 
ENG 102 Freshman English II 3 0 3 
POL: 201 American National Government 3 0 3 
PSY 102 General Psychology II 3 0 3 
CJC 115 Criminal Law |—Substantive 
Criminal Law 5 0 5 
SOC 205 Race and Ethnic Relations 3 0 3 
17 0 17 
Third Quarter 
ENG 103 Freshman English III (or ENG 205) 3 0 3 
POL, 202 State and Local Government 3 0 3 
CJC 110 Juvenile Delinquency zy 0 5 
CJC 205 Evidence 3 0 R. | 
CJC 206 Community Relations 3 0 3 
17 0 17 
Fourth Quarter 
BUS 105 Business Mathematics or MAT 105 3 2 4 
PSY 104 Psychology of Personal Adjustment 3 0 3 
wey. 106 Stress Management 3 0 3 
PHI 203 Ethics 3 ral) 3 
12 2 13 
Fifth Quarter 
SPH 101 Speech | 3 0 3 
CJC 216 Criminal Law li—Criminal Procedure 5 0 > 
SOC 201 introduction to Sociology 3 0 3 
EDP 100 Computer Fundamentals 2 2 3 
ANT 101 Anthropology 3 0 3 
16 2 17 
Sixth Quarter 
ieCJC 222 Criminal Justice Management and 
| Administration 5 0 -* 
CJC 210 Criminal Investigation 5 0 > 
PSY 208 Abnormal Psychology 3 0 3 
SOC 202 Marriage and Family 3 _0 3 
16 0 16 
Seventh Quarter 
CJC 217 Patrol Procedures 3 0 3 
CJC 201 Motor Vehicle Law 3 0 3 
MrFED. 110 First Aid and Safety 2 0 2 
PSY 205 Adolescent Psychology 3 0 3 
SOC 203 Social Problems 3 0 3 
ats) 157 Human Relations 3 “0 3 
Ws 0 17 
Total Credits: 113 
_ Continuing Education Unit (CEU) credits will be accepted as elective credits for any student taking fire service 
__ training or emergency medical treatment courses through the Continuing Education Division. Refer to page 24 
| 


for CEU information. 


VOCATIONAL PROGRAMS 


(Diploma) 


The objectives of the vocational programs at Surry Community College are to 
prepare individuals for initial employment in recognized skilled occupations, to re- 
train for entering new occupations, to advance in a given occupation by updating or 
upgrading skills and knowledge, to develop an understanding of the American free 
enterprise system, and to develop an interest in the betterment of our society. 

Vocational programs require one full year of participation for students on a full- 
time basis. Courses will be available during the day and during the evening for 
students desiring to enroll on a part-time basis. 

Students desiring additional training in the automotive or light construction fields 
may enroll in the advanced vocational options. After completion of the advanced 
year of participation, the advanced vocational diploma will be awarded. 


PROGRAMS OF STUDY 


The diploma is granted upon the successful completion of one of the following 


programs: 


Automotive Body Repair (V-001), page 58 

Automotive Mechanics (V-003), page 59-61 

Cosmetology (V-009), page 62 

Electrical Installation and Maintenance (V-018), page 63 

Light Construction (V-029), pages 64 

Machinist (V-032), page 66 

Welding (V-050), page 67 

Automotive Mechanics—Correctional Institute (V-003), page 68 
Light Construction—Correctional Institute (V-029), page 69 


Admission to a Program 


These programs are open to any high school graduate or person 18 years of age or 
over who shows promise of successfully completing the program. Students with 


_ deficiencies in subjects basic to the program may be required to complete supple- 
__ mentary studies at the College prior to entering the program on a full-time basis. 


of 


AUTOMOTIVE BODY REPAIR 
V-001 


Lec. Lab. Shop Credit 
First Quarter 


AUT 1130 Auto Body Repair 3 0 12 7 
AUT 1131 Trim and Glass 1 0 6 3 
ENG 1101 Reading Improvement 2 0 0 2 
MAT 1101 Fundamentals of Mathematics 5 0 0 5 
WLD 1101 #£Basic Gas Welding 0 _0 3 ee 
AN, 0 21 18 
Second Quarter 
AUT 1132 Chassis and Suspension 4 0 15 9 
ENG 1102 Communication Skills 3 0 0 3 
MAT 1102 Algebra! 3 0 0 3 
SAF 1101 Safety and First Aid 2 0 0 2 
PSY 1101 Human Relations 3 AY 0 3 
15 0 HB 20 
Third Quarter 
AUT 1133 Metal Finishing and Painting 3 0 12 7 
AUT 1134 Auto Accessories 2 2 0 3 
PHY 1101 Applied Science | 2 2 0 3 
WLD 1102 ~ Basic Arc Welding 0 0 3 1 
BUS 1103 Small Business Operations 3 0 ‘0 3 
10 4 15 47 
Fourth Quarter 
AUT 1135 Body Shop Application 4 0 15 9 
PHY 1102 Applied Science II 2 2 0 3 
WLD 101 Welding Processes is 4 0 aa 
8 6 15 16 


Total Credits: 71 


Students may choose to enroll on a part-time basis, taking only the automotive 
classes, or complete the total program for the vocational diploma. 
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AUTOMOTIVE MECHANICS 


The Automotive Mechanics curriculum is designed to provide three major training 
skill level options for students interested in the field of mechanics. The three levels 
are light service mechanic, certified mechanic, and transportation maintenance 
technician. 


Program options: 
1. Automotive Mechanics 
Students completing the first four quarters of study as outlined will be gradu- 
ated with a one-year vocational diploma. Graduates may begin their career at the 
light service mechanic level or continue studies for advanced training. 
2. Advanced Vocational Automotive Mechanics 
Students desiring a more in depth study of automotive mechanics may elect to 
pursue this program upon initial enrollment or enter in the fifth quarter after 
completion of the four-quarter vocational program. Upon completion each stu- 
dent should have developed skills and knowledge necessary for qualification as 
certified mechanic. 
3. Automotive Technology 
This program option is designed to provide the training opportunity for those 
desiring to start their career at the technical level or pursue a bachelor degree by 
transferring to a four year institution. The program outline encompasses all 
automotive courses involved in the advanced mechanics option plus the technical 
related courses necessary for the Associate in Applied Science Degree. 
Students may enter this program upon initial college entrance or change from 
either of the other two mechanics options and enter in the fifth quarter. 
The program outline is included in the technical program listings on pages 42- 
43. 
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AUTOMOTIVE MECHANICS 
V-003 


Lec. Lab. Shop’ Credit 
First Quarter 


AUT 1111 ~~ Internal Combustion Engines 3 0 12 7 
DFT 1101 Schematics and Diagrams: Power 
Mechanics 1 2 0 2 
ENG 1101 #Reading 2 0 0 2 
MAT 1101 Fundamentals of Mathematics Le 0 0 “i, 
BUS 1103 Small Business Operations a) 0 0 3 
14 2 12 19 
Second Quarter 
AUT 1112 Engine Electrical and 
Fuel Systems 3 0 12 7 
AUT 1121 Braking Systems 3 0 3 4 
DFT 1104 Blueprint Reading: Mechanical 1 2 0 2 
ENG 1102 Communication Skills 3 0 0 3 
MAT 1102 Algebra! 3 0 AL 3 
13 2 15 19 
Third Quarter 
AUT 1123 Automotive Chassis and 
Suspension System 3 0 9 6 
AUT 1101 Automotive Air Conditioning 2 0 3 3 
MAT 1103 Algebra Il and Geometry 3 0 0 3 
PHY 1101 Applied Science | 2 2 0 3 
WLD 1101 # Basic Gas Welding _0 0 3h fu 
10 2 15 16 
Fourth Quarter 
AUT 1124 Automotive Power Train System 3 9 6 
AUT 1125 Automotive Servicing 3 0 9 6 
AUT 240 Introduction to Automotive 
Electronics 3 0 3 4 
PHY 1102 Applied Science II hie, 2 0 3 
11 2 21 19 


ADVANCED VOCATIONAL AUTOMOTIVE MECHANICS OPTION 


Fifth Quarter 
AUT 254 Advanced Automobile Power 


Transmissions 2 6 0 3, 
WLD 1102 Basic Arc Welding 0 0 3 1 
SAF 1101 Safety and First Aid 2 0 0 2 
AUT 241 Automotive Electronics | 2 0 3 3 
Elective (General Education) 3 0 at: 3 
9 6 6 14 
Sixth Quarter 
AUT 252 Front Suspension, Alignment J 
and Power Steering 2 2 0 3 ; 
AUT 253 Auto Servicing II 2 6 0 5 
AUT 242 Automotive Electronics II 2 0 o 3 
AUT 243 Automotive Electronics System 
Servicing | 1 0 3 2 
7 8 6 13 


Seventh Quarter 


AUT 255 Diesel Engines 3 2 0 4 
MEC_ 103 Treatment of Ferrous Metals 2 2 0 3 
AUT 244 Automotive Electronics II 2 0 3 3 
AUT 245 Automotive Electronics System 

Servicing II 1 0 3 2 
8 4 6 12 


Total Credits: 112 


Students may choose to enroll on a part-time basis, taking only automotive courses, 
or complete the total program for the vocational diploma. 


COSMETOLOGY 
V-009 


Surry Community College offers the one-year vocational cosmetology program as 
listed below on a year-by-year contractual basis with Carolina Beauty Systems, Inc. 
All curriculum classes and salon work are conducted at two off-campus locations: 
Regency Beauty School, 120 E. Main Street, Elkin, telephone 835-4360; and 
Northwestern Academy of Cosmetic Arts, 501 S. South Street, Mount Airy, telephone 
786-2791. 

Students desiring information and/or admission to the program should contact the 
director of the school he or she wishes to attend or the college’s Student Service 
Office. 


Lec. Lab. Clinical Credit 
First Quarter 


COS 1001 Scientific Study | 3 0 18 0 
COS 1011 Mannequin Practice 0 0 15 5 
MAT 1100 Basic Mathematics 3 a0 nh) Ss 
6 0 33 17 
Second Quarter 
COS 1002 Scientific Study II 4 0 3 5 
COS 1022 Clinical Applications | 0 0 30 10 
PSY 1101 Human Relations 3 uu an 3 
7 0 oo 18 
Third Quarter 
COS 1003 = Scientific Study III 4 0 3 4 
COS 1033 Clinical Applications II 0 0 30 10 
BUS 1103 Small Business Operations ak 0 0 3 | 
7 0 30 18 
Fourth Quarter | 
COS 1004 Scientific Study IV 4 0. 3 5 P 
COS 1044 Clinical Applications III 0 0 30 10 : 
ENG 1102 Communication Skills 3 0 0 Ke! 
7 0 33 18 : 
' 


Total Credits: 71 


ee eee eee 


First Quarter 


ELC 
ENG 
MAT 
PHY 


1112 
1101 
1115 
1101 


ELECTRICAL INSTALLATION & MAINTENANCE 


(Offered Evening Classes Only) 
Suggested Sequence of Courses 


Second Quarter 


ELC 
DFT 


ENG 
PHY 


Third Quarter 


Fourth Quarter 


ELC 
ELN 
BUS 


ELC 


1113 
1110 


1102 
1102 


1124 
1118 
110 

1113 


1125 
1119 
1103 
1126 


4 Quarters 
V-018 
Lec. 
Direct and Alternating Current 5 
Reading 2 
Electrical Math Le 
Applied Science | he 
14 
Alternating Current and Direct 
Current Machines and Controls 5 
Blueprint Reading: Building 
Trades 2 
Communication Skills 3 
Applied Science II 2 
12 
Residential Wiring 5 
industrial Electronics 3 
Human Relations 3 
Blueprint Reading: Electrical ee 
12 
Commercial and Industrial Wiring 5 
Industrial Electronics 3 
Small Business Operations 3 
National Electric Code 4 
15 


Lab. 
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Shop Credit 
12 9 
0 2 
0 5 
ja 
iz 19 
12 9 
0 3 
0 3 
foes 
ie 18 
9 8 
6 5 
0 3 
SO 
15 18 
12 9 
6 -<' 
0 3 
OF IS 
18 22 


Total Credits: 77 


_ Students may choose to enroll on a part-time basis, taking only electrical courses. 
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LIGHT CONSTRUCTION 
V-029 


Lec. Lab. Shop _ Credit 
First Quarter 


MAS 1101 Masonry | 3 0 12 7 
DFT 1110 Blueprint Reading 2 2 0 3 
MAT 1101 Fundamentals of Math 5 0 0 5 
CAR 1115 Construction Estimating 3 0 0 3 
ENG 1101 Reading Improvement ee _0 0 ae 
15 2 12 20 
Second Quarter 
CAB 1101 Cabinetmaking 3 0 12 ‘, 
PSY 1101 Human Relations 3 0 0 3 
ENG 1102 Communications Skills 3 0 0 3 
CAB 1105 Finishing & Fixture 
Installation ie 0 6 4 
11 0 18 17 
Third Quarter 
PLU 1101 Plumbing 3 0 12 74 
ELC 1102 Applied Electricity 2 0 6 4 
ELC 1115 Electrical Math 3 0 0 3 
PHY 1101 Applied Science he 2B ne ie 
10 0 20 17 
Fourth Quarter 
CAR 1101 Fundamentals of Carpentry 3 0 12 f 
ELC 1101 Introduction to Residential 
Wiring 2 0 6 4 
CAR 1114 Building Codes “4 0 0 4 
9 0 18 Hite 


Total Credits: 69 


Students may choose to enroll on a part-time basis, taking only construction 
courses, or complete the total program for the vocational diploma. 
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MACHINIST 
V-032 


Lec. Lab. Shop Credit 
First Quarter 
MEC 151 Machine Shop Theory and 


Practice | 3 0 12 7 
MAT 1101 Fundamentals of Math 5 0 0 5 
ENG 1101 Reading Improvement or ENG 101 2 0 0 2 
DFT 1104 #Blueprint Reading: Mechanical 1 2 0 2 
BUS 1103 Small Business Operations 3 0 _0 3 
14 2 12 19 
Second Quarter 
MEC 152 Machine Shop Theory and 
Practice II 3 0 12 7 
MAT 1102 Algebra! 3 0 0 3 
ENG 1102 Communications Skills or 
ENG 102 3 0 0 3 
DFT 1105 Blueprint Reading: Mechanical 1 2 0 2 
WLD~ 102 Welding Applications 1 2 0 2 
PSY 1101 Human Relations 3 60 0 me, 
14 ree. ek P 20 
Third Quarter 
MEC 153 Machine Shop Theory and 
Practice III 3 Pepi 12 7 
MEC 103 Treatment of Ferrous Metals 3 2 0 4 
MAT 1103 Algebra Il and Geometry 3 0 0 3 
PHY 1101 Applied Science | Pe ms 0 3 
11 4 12 uk 
Fourth Quarter 
MEC 154 Machine Shop Theory and 
Practice IV 3 0 12 7 
MEC 104 Treatment of Non-Ferrous Metals 3 2 0 4 
MAT 1104 Trigonometry 3 0 0 3 
PHY 1102 Applied Science I! sited ie ml, 3 
a 4 12 17 


Total Credits: 73 


Upon completion of this program students have the option of continuing for three 
advanced quarters and being awarded the Associate in Applied Science Degree. See 
Machinist Technology program, pages 46. 


Students qualifying for advanced placement in mathematics may complete MAT 
110 and 111 in lieu of MAT 1101, 1102, 1103, and 1104 as outlined above. 


Students may choose to enroll on a part-time basis, taking only the machinist 
courses, or complete the total program for the vocational diploma. 


WELDING 
V-050 


Lec. Lab. Shop Credit 
First Quarter 


WLD 1120 Oxyacetylene Welding & Cutting 3 0 12 7 
_ MAT~ 1101. Fundamentals of Mathematics 5 0 0 5 
_ DFT 1104 _ Blueprint Reading: Mechanical 1 2 0 2 
- ENG 1101 Reading ae OMe 2 
11 2 12 16 
_ Second Quarter 
WLD- 1121 Arc Welding 3 0 12 fg 
MAT 1102 Algebra! 3 0 0 3 
_ DFT 1117 _ Blueprint Reading: Welding 1 2 0 2 
~ ENG = 1102 Communication Skills 3 0 0 3 
_ WLD- 1123 Inert Gas Welding on 0 RS pe 
; 11 2 15 17 
Third Quarter 
_ WLD- 1124 _ Pipe Welding a 0 12 7 
- WLD 1112 Mechanical Testing and 
| Inspection 1 0 3 2 
MAT 1103 Algebra and Geometry 3 0 0 3 
| MEC 103 Treatment of Ferrous Metals 3 2 0 4 
_ BUS 1103 Small Business Operations 3 BO 0 
13 2 15 19 
_ Fourth Quarter 
~~ WLD- 1122 Commercial and Industrial 
a Practices 3 0 9 6 
 WLD 1125 _ Certification Practices 3 0 6 5 
_ MEC 1112 Machine Shop Processes 2 0 6 4 
_MEC 104 # Treatment of Non-Ferrous Metals 3 ae 0 4 
4 11 2 21 19 


Total Credits: 71 


_ Students may choose to enroll on a part-time basis, taking only the welding courses, 
or complete the total program for the vocational diploma. 
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AUTOMOTIVE MECHANICS 
Correctional Institute 


V-003 
Lec. 
First Quarter | 
AUT P1111 Internal Combustion Engines 3 
MAT P1101 Fundamentals of Mathematics 5 
PHY P1101 Applied Science | a 
10 
Second Quarter 
AUT P1124 Automotive Power Train Systems 3 
DFT P1101 Schematics & Diagrams: Power 
Mechanics 0 
MAT P1102 Algebra | 3 
PHY P1102 Applied Science II 2 
SAF P1101 Safety & First Aid oe 
10 
Third Quarter 
AUT P1112 Engine Electrical and 
Fuel Systems 3 
MAT P1103 Algebra Il and Geometry 3 
ENG P1101 Reading Improvement 2 
BUS P1103 Small Business Operation a3 
11 
Fourth Quarter 
AUT P1101 Automotive Air Conditioning 2 
AUT P2400 _— Introduction to Automotive 
Electronics | 3 
AUT P243 Automotive Electronics Servicing au 
6 
Fifth Quarter 
AUT P1121 Braking Systems 3 
AUT P2411 Automotive Electronics 2 
ENG P1102 Communication Skills 3 
AUT P252_ Front Suspension, Alignment, and 
Power Steering ae 
10 


Lab. 
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Shop Credit 
12 rj 
0 5 
0 aes 
12 15 
9 6 
3 1 
0 3 
0 3 
Oe 
12 15 
2 4 
0 3 
0 2 
Om prag 
12 15 
3 3 
3 4 
9 ee 
9 9 
| 4 
3 3 
0 3 
Oe ah ies 
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Total Credits: 67 


LIGHT CONSTRUCTION 
Correctional Institute 
V-029 


This program is designed to prepare students for entry into the general construc- 
tion field as tradesmen, foremen or general supervisors. Courses of study are 
designed to introduce the basic building skills, carpentry, masonry, cabinetmaking, 
and plumbing. 


PROGRAM OPTIONS: 


Each student has the following options. 

1. Entry into the program at the beginning of any quarter. 

2. Take any one quarter of study, or one single course and receive a certificate upon 
completion. 


Lec. Lab. Shop _ Credit 
First Quarter 


MAS P1101 Masonry Fundamentals 3 0 12 7 
CAR P1115 Construction Estimating 3 0 0 3 
MAT P1101 Fundamentals of Mathematics 5 0 0 5 
ENG P1101 Reading Improvement re 0 0 ue 
13 0 12 17 
Second Quarter 
CAB P1101 Cabinetmaking 3 0 12 7 
or Major Elective 
ELC P1115 Electrical Math 3 0 0 3 
ENG P1102 Communication Skills 3 0 0 3 
DFT P1110 Blueprint Reading - 
Building Trades he i2 ad 3 
a 2 12 16 
Third Quarter 
PLU P1101 Fundamentals of Plumbing 3 0 12 7 
PHY P1101 Applied Science 2 2 0 3 
— PSY P1101 Human Relations 3 0 0 3 
8 2 12 13 
- Fourth Quarter 
CAR P1101 Fundamentals of Carpentry 3 0 12 vi 
ELC P1101 Introduction to Residential 
Wiring 2 0 6 4 
ELC P1102 Applied Electricity Ne nO 6 4 
. rf 0 24 15 
Fifth Quarter 
CAB P1105 Finishing and Fixture 
Installation 2 0 6 4 
CAR P1114 Building Codes 4 i 0 A 
6 0 6 8 


Total Credits: 69 
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COURSES OF INSTRUCTION 
COURSE NUMBERING SYSTEM 


Course designations consist of an abbreviation of the subject area followed by a 
number to indicate the level within a given program. The course number is followed 
by the exact title of the course. Following the title will be one or more of the following 
symbols: F, W, SP, SU, or OD. These symbols are used to indicate the quarter during 
which the particular course will be taught: F—Fall, W—Winter, SP—Spring, SU— 
Summer, and OD—On Demand. (Consult the college calendar on page 0 for exact 
dates of quarters.) The last sequence of three numbers indicates the number of 
lecture hours per week, the number of lab hours per week, and finally, the number of 
credit hours earned when the course is successfully completed. 


AGRICULTURE 


AGR 104—Introduction to Agricultural Economics (W even years) 3 0 3 

An introduction to economics, the functions of the economic system and agricul- 
ture’s role in the economy. A review of the functions of the manager and an introduc- 
tion to the principles he uses in making decisions to adjust to changing conditions. 
Analysis of the main sources of change which affect agricultural firms. 


AGR 105—Grounds Management & Equipment I (OD) 13.2 
An introduction and study of basic grounds management techniques, equipment 
handling, and maintenance. 


AGR 107—Grounds Management & Equipment III (OD) ton ohne 
A continuation of AGR 105, with increased emphasis on equipment maintenance 
and repair. 


AGR 110—Dairy Science | (W) 3.2 4 

An introductory course to the dairy science field. Topics of study include biology 
of dairy cattle, selecting cows, evaluating pedigrees, selecting sires Al and Natural, 
breeding heifers and cows, care of herd sires, improving reproductive performance 
and culling. 


AGR 111—Dairy Science I! (SP) 3.2 4 

A continuation of studies in the dairying field. Topics of study include preparing 
cows for calving, care of cows and calves, calf management, and calf diseases and 
problems. 


AGR 112—Dairy Science Ill (F) 3 2 4 

The third course in the sequence of dairy science courses, dealing mainly with the 
milking operation. Topics of study will include selecting milking systems, operation 
and maintenance of milking systems, milking practices and problems, and current 
methods of producing high quality milk. 


AGR 113—Dairy Science IV (W) 3 2 4 

A concentrated study of dairy record keeping. Systematic systems of keeping 
dairy records, breeding records, and milk production records will be studied with 
practical applications in laboratory settings. 


AGR 114—Dairy Science V (SP) 42 5 

A culminating course in the dairy science sequence. After all other aspects of the 
dairying operations have been studied the student is taken step by step through a 
total planning process. Specific topics of study will include planning dairy housing, 
milk centers, manure handling, feeding, and equipment. 


ia 
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AGR 125—Animal Science (OD) 3 0 3 

An introductory animal science course covering fundamental principles of live- 
stock production. A study of the animal body and the basic principles of reproduc- 
tion, genetics, growth, fattening, digestion, along with the selection, feeding, 
improvement, processing, and marketing of livestock. 


AGR 127—Feeds (F) 3 2 4 

A comprehensive study of the feeding of livestock. Included will be the nutrient 
requirements of livestock, formulating rations, feed composition, and determining a 
program of feeding. 


AGR 145—Entomology (SP even years) 3 0 3 

This course is intended to give the students a basic understanding of insects that 
attack plants. The nature, structure and importance of identification, and control of 
the insects is studied. 


AGR 150—General Horticulture (SU) 3.2 4 
A course dealing with horticulture principles and the application of plant science 
fundamentals to horticulture practices. 
Prerequisite: AGR 170. 


AGR 151—Piant Materials | (SP) 24 4 

An introductory plant material course covering plants that are commonly used in 
landscaping. Emphasis is placed upon identification, cultural condition, and specific 
characteristics of each plant. 


AGR 152—Plant Materials Il (F) 24 4 
A continuation of AGR 151. 


AGR 155—Arboriculture (OD) 3 2 4 
Arboriculture involves the principles and practices of selection, use, establish- 
ment, and care of shade and ornamental trees. Practical applications in the course 
include climbing, pruning, bracing, and other physical operations required of skilled 
tree workers. 
Prerequisite: AGR 185. 


AGR 165—Plant Pathology (OD) 3.2 4 

The purpose of this course is to teach the student the control of diseases of 
ornamental crops through a basic knowledge of structure, life history, and identifica- 
tion of the various parasitic disorders plaguing ornamental trees, shrubs, flowers, 
and turf. 


AGR 170—Plant Science (F) 32 4 
A general botany course dealing mostly with the structure and functions of flower- 
ing plants. The rest of the plant kingdom will be briefly surveyed. 


AGR 180—General Poultry Science (OD) 3.2 4 
An introduction to the science of poultry production. The major phases of the 
study include the history of the poultry industry; the anatomy and physiology of the 
chicken; the breeds and varieties; the feeding, housing, and management; marketing 
poultry products; and the science of disease and parasite prevention and control. 


AGR 185—Soil Science and Fertilizers (W) 3.2 4 

A course dealing with basic principles of efficient classification, evaluation, and 
management of soils; care, cultivation, and fertilization of the soil, and conservation 
of soil fertility. 


AGR 200-iInternship (SU) 3 23 5 
Internship in area of specialization supervised by instructor with 3 hours per week 
evening class for evaluation and planning. 


AGR 201—Agriculturai Chemicals (SP) 3.2 4 

A course dealing with all aspects of agricultural chemicals. Includes such topics 
as: positive and negative viewpoints of chemicals, how chemicals affect the environ- 
ment, federal and state regulations, pesticide licensing, classifications of pesticides, 
and using chemicals safely. 


AGR 204—Farm Business Management (OD) 3 0 3 

A review of the functions of the manager of a business firm and the problems he 
faces. Development of the concept of planning by both partial and complete budget- 
ing. Review of the concepts of cost and the lengths of run in production. Practice in 
preparing enterprise budgets as an aid in choosing what to produce. Use of partial 
budgeting to find the least cost production procedure. Analysis of production data to 
select the level of production that yields the most net revenue. Relationship between 
size, efficiency, and income of a farm. Review of procedures for evaluating the 
efficiency of the manager. 

Prerequisite: AGR 104. 


AGR 205—Agricultural Marketing (W odd years) 3 0 3 

An analysis of the functions of marketing in the economy and a survey of the 
problems marketing faces. A review of the market including foreign markets. Prob- 
lems in the operations of marketing firms including buying and selling, processing, 
standardization and grading, risk taking and storage, financing, efficiency, and 
cooperation. Discussion of procedures of marketing such commodities as grain, 
cotton, livestock, and tobacco. 


AGR 218—Agricultural Mechanization (OD) 3 0 3 

A study of farm machinery management and labor-saving devices. The economics 
of selection and operation of farm machinery. Study and evaluation of feed grinders 
and mixers, storage facilities, materials handling systems, and other labor-saving 
devices. 


AGR 222—Agricultural Construction (OD) 3.2 4 

A study of practical planning of housing systems for humans, livestock, farm 
commodities, and equipment storage. The design will be related specifically to 
layout procedures, materials of construction, structural features, and cost estimat- 
ing. There will be practical exercises in preparing sketches, blueprint reading, and 
job planning. 


AGR 228—Livestock Diseases and Parasites (OD) 3 2 4 
A course dealing with the common diseases and parasites of livestock; sanitation 
practices and procedures with emphasis on the cause, damage, symptoms, preven- 
tion and treatment of parasites and diseases, and management factors relating to 
disease and parasite prevention and control. 
Prerequisite: AGR 125. 


AGR 229—Sheep Production (SU) 2P 2053 

A general livestock management course with a study of the major aspects of the 
industry. Included in the study are: breeds, feeding, shearing, housing, disease and 
parasite prevention and control, anatomy and physiology of the animal, breeding 
and reproduction, and marketing of sheep. 


AGR 251—Landscape Gardening (F) 3.2 4 
An introduction and study of the basic principles of landscape design. Students 
will draw residential landscape plans combining the use of basic design principles 
and knowledge of plant material. 
Prerequisite: AGR 151 and/or 152. 
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AGR 252—Landscape Gardening II (OD) 3.2 4 

Development and maintenance of landscape areas including planting, pruning, 
fertilization, and pest control. Fundamentals of landscape economics: costs, con- 
tracts, calculating areas, volumes, and plant quantities for landscape projects. Selec- 
tion and use of materials in landscape construction. 


AGR 256, 257, 259—Nursery and Greenhouse Management 
1, 18, Wi (OD) 2 4 4 
A three-quarter course dealing with the necessary operations in maintaining a 
greenhouse and nursery. Included are such aspects as: sexual propagation, asexual 
propagation, major greenhouse crops, fertilization, pest control practices, and oth- 
ers. A considerable amount of time will be spent in the greenhouse actually perform- 
ing these operations. 


AGR 258—Turf Grasses (OD) 1c4Aa 

A study of turf grasses including identification, use, establishment, and mainte- 
nance. Other topics will include a comparison of high quality turf (as in golf courses) 
and residential turf, turf pests and their control, and use of ground covers where turf 
is impractical or impossible. 


AGR 270—Bacteriology (OD) 24 4 

A general bacteriology course dealing with the structure, development, and func- 
tion of bacteria and other microorganisms. Emphasis on those organisms associated 
with water and soil, and the role of microorganisms in nature. 


AGR 271—Field Crops (OD) 3 0 3 
A study of crop species grown in southeastern United States and their place in the 
farm and economics programs. An application of the principles of crop production 
will be given for the major grain, oil, fiber, and special crops. The study will include 
the cultural practices, disease, and insect control, fertilization, weed control, grading 
and marketing of all field crops. 
Prerequisite: AGR 170. 


AGR 272—Tobacco Technology (SU) 3 0 3 

All phases of tobacco production and marketing will be discussed. The latest 
research problems and findings dealing with this important cash crop will be dis- 
cussed in relation to types of tobacco; the development and selection of varieties, 
plant production, diseases and insect control, soils fertilization, cultural practices, 
harvesting, curing, grading, marketing, and manufacturing as it influences cultural 
practices. 


AGR 274—Forage Crops (F) 3 0 3 

All phases of forage crop production will be discussed. Emphasis will be placed on 
variety selection, seeding, fertilizing, insect and disease control, weed control, and 
the housing and storing of forage crops. 


AGR 278—Weed Identification and Control (SP) 3 0 3 
A study of the identification and control of the annual and perennial weeds of 
economic importance in North Carolina. 


AGR 279—Farm Forestry (OD) 3 0 3 
A course dealing with the fundamentals of forestry and farm forestry problems, 
including planting, protecting, thinning, and harvesting. 
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AGR 290—Soil Conservation | (W) 244 
An introduction to soil conservation, covering what is included in soil and water 
conservation, the public interest in soil and water conservation, who is involved in 
soil and water conservation, the available resources to carry out soil and water 
conservation measures, and the relationship of specialized knowledge in agronomy, 
biology, economics, engineering, soils, forestry, and recreation. 
Prerequisites: AGR 170 and AGR 185. 


ANTHROPOLOGY 


ANT 101—An Introduction to Anthropology (OD) 3 0 3 

An introduction to the basic concepts of social anthropology and knowledge of 
one’s own culture in terms of those basic concepts. The course is devoted to 
examining the many aspects of culture and society and, by examining the variety of 
ways in which man has met the conditions of life, the student may come to a broader 
understanding of human behavior. Comparisons between modern and primitive 
societies will be made so that the student can discover what aspects of human 
culture are universal and timeless and what are unique and variant. 


ART 


ART 101—Art History | (W) 3.0 3 
A general survey of art history from pre-history to 1500 A.D. 

ART 102—Art History I! (SP) 3 0 3 
A general survey of art history from 1500 A.D. to the present. 

ART 120—Commercial Art | (F) 3 0 3 


A basic course in commercial art for beginners on how to create and assemble 
newspaper and magazine advertisements. The student is taught the use of different 
art materials plus an introduction to typography, color, layout, and design. 


ART 121—Commercial Art Il (W) 3 0 3 

This course covers the seven elements of graphic design: line, direction, shape, 
size, texture, value, and color. The student learns how to create posters, booklets, 
brochures, logotypes, etc., and how to assemble a portfolio. 


ART 122—Commercial Art Ili (SP) 3.0 3 
A continuation of ART 121. 
ART 130—Art Appreciation (F,SP,SU) 3.0 3 


A beginner's course for those interested in learning to look at, appreciate, and 
enjoy the visual arts. The elements used to create a work of art are studied through 
discussion and reference to art works of the past and present. 


ART 131—Drawing | (OD) 3 0 3 
A beginning course in the use of charcoal and pastels. 

ART 132—Drawing II (OD) 3.0 3 
A continuation of ART 131 emphasizing the use of a wide variety of mediums. 
ART 133—Arts and Crafts (OD) 32 4 

A beginning course in methods of art for education and religion majors. 
ART 150—Ceramics | (OD) 3.0 3 


A sequence course, beginning with ART 150, which concentrates on ceramic 
pottery and sculpture with wheel throwing and hand building in clay. Glazing, firing, 
and armature construction will be emphasized. 
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ART 151—Ceramics iI (OD) 3 0 3 
A continuation of ART 150. 


ART 152—Ceramics III (OD) 303 
A continuation of ART 151. 
ART 153—Ceramic Sculpture (OD) 3.0 3 


A course concentrating on carved, hand built, and assembled wheel thrown sculp- 
ture. 


ART 201—Painting | (OD) 3.0 3 
A beginning course in oil painting or acrylics. Composition, color and techniques 
are stressed. 


ART 202—Painting I! (OD) 3 0 3 
A continuation of ART 201. 

ART 203—Painting III (OD) 3 0 3 
A continuation of ART 202. 

ART 204—Painting: Water Color | (OD) 3 0 3 


Introduces basic water color techniques. Students are taught working with and 
controlling liquid color as well as dry brush technique. Still life and flower study are 
the subject matter for beginners. 


ART 205—Painting: Water Color Ii (OD) 3 0 3 
A continuation of the study and technique of painting still life and flowers. Paint 
along as well as outdoor landscape is introduced in this course. 


ART 206—Painting: Water Color III (OD) 3.0 3 
A review of basic techniques followed by specific landscape components such as 

rocks, trees, meadows, clouds, and mountains. Paintings are done out-of-doors, 

incorporating the various skills acquired during the three quarters of study. 


ART 210—Portrait Painting | (OD) 3 0 3 
This is a basic course in professional level portrait painting which emphasizes 
sittings, lighting the head, and harmonizing color. It is recommended only for art 
students who draw well. Live models will be used. 
Prerequisite: ART 203 or permission of instructor. 


ART 211—Portrait Painting II (OD) 3 0 3 
A continuation of ART 210. Professional techniques and professional ideas are 
tested in class. Background selection is also discussed. 
Prerequisite: ART 210 or permission of instructor. 


ART 212—Portrait Painting Il (OD) 3 0 3 
A continuation of ART 211. In addition to continuing the study of heads, this class 
will study the full figure. A bathing suit model will be used for five consecutive 
meetings. Also the students will study hands and how to pose them. 
Prerequisite: ART 211 or permission of instructor. 


The following courses provide for an acquisition of skills in various crafts. They are 
designed for teacher education and religious education majors. They are aiso valu- 
able for hobby and leisure-time activities. 


ART 134—Ceramics (OD) 

ART 135—Decoupage | (OD) 

ART 136—Decoupage II (OD) 

ART 137—Flower Arrangement (OD) 
ART 139—Leather Craft (OD) 
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ART 143—Crafts (OD) 021 


ART 145—Oil Painting (OD) 02 1 
AUDIO VISUAL 
AUD 101—Introduction to Audio Visuals (OD) anaes 


An introduction to non-print media, equipment operation, and effect of A-V mate- 
rials on the learning process. 


AUD 201—Media Production (OD) 23 3 
Slides, transparencies, tapes, dry mount materials, and video tapes will be studied 
and produced. 


AUTOMOTIVE 


AUT 101—The Automobile (OD) 22 3 

An introductory course designed to acquaint the automobile owner with the 
operation and function of the various automobile systems and components. Topics 
of discussion will include engines, power trains, chassis and suspension, braking 
systems, air conditioning and electrical and fuel systems. 


AUT 240—Introduction to Automotive Electronics (SU) 3.3 4 

A beginning basic electronics course consisting of basic electronic units, Ohm’s 
Law, basic electrical measuring instruments, series circuits, parallel circuits, series- 
parallel circuits, direct current meters and metering circuits, and general DC circuit 
analysis as applied to the automobile. 


AUT 241—Automotive Electronics | (F) 23 3 
A continuation of AUT 240 with additional studies of basic electricity, circuits, 
magnetism, electromagnetism, capacitance, semi-conductors, diodes, transistors, 
and symbols. 
Prerequisite: AUT 240. 


AUT 242—Automotive Electronics II (W) 2..0713 
This course includes an introduction to electronic design fundamentals including 
electronic theory, circuit characteristics of active devices, digital integrated circuits, 
solid state circuits, and automotive electronics. Emphasis is placed on the circuit 
applications of sensors, meters, and measuring instruments. 
Prerequisite: AUT 241. 


AUT 243—Automotive Electronics System Servicing | (W) Weare 

A course designed to prepare the student to test, diagnose, and repair problems 
including electronic computer control systems, ignition, carburetion, fuel injection, 
emission control systems and related functions of the modern automobile 
components. Consists of discussion/lectures and practical hands-on experience. 
Prerequisite: AUT 242. 


AUT 244—Automotive Electronics III (SP) 2 3 3 
A course designed to provide the opportunity for students to operate test 
equipment, diagnose and repair electronic fuel systems, related computers, and 
electrical control devices. Emphasis is on trouble-shooting and repair of all 
electronic components. 
Prerequisite: AUT 243. 


AUT 245—Automotive Electronics System Servicing II (SP) i jak fig dy’ 
A continuation of AUT 244 in which students acquire additional experience in 

automotive repair business and supervisory activities. Trouble-shooting procedures 

and repair of various types of computerized control systems are included. 
Prerequisite: AUT 244. 
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AUT 251—Automotive Electronic/Electrical Systems (F) 467 

A thorough study of the theory and operation of various automobile electrical units 
and systems. Maintenance and testing procedures, diagnosis and repair of all types 
of electrical/electronic components, especially the transistor circuits, found on the 
modern automobile. 


AUT 252—Front Suspension, Alignment and Power Steering (W) 2:23 

Theory of operation, correct disassembly and mounting of all front suspension 
parts on various types of frames (car and light truck). A thorough understanding of 
the function and repair of steering gears (power and standard), shock absorbers, 
springs, wheels and tires, pumps, rams, etc. is gained. Theory and application of 
steering geometry, correct diagnosis of problems and use of the alignment and 
balancing machines; analysis and correction of tire wearing problems, vibrations, 
hard steering, pulling, etc. is experienced. 


AUT 253—Automobile Servicing Ii (W) 26 5 

Emphasis is placed on “trouble-shooting” and repairing the various component 
systems on vehicles provided for general repairs. The student is given in depth 
experience in diagnosis, testing, adjusting, repairing, and replacing component 
parts. 


AUT 254—Advanced Automobile Power Transmissions (SP) 2°:655 

This course is designed to provide a measure of depth in the understanding of 
automatic transmissions. Instruction includes classroom study demonstrations, and 
student participation in disassembly, reassembly, and testing of selected transmis- 
sions. Special emphasis is placed on principles, function, construction, operation, 
servicing and “trouble-shooting” procedures and repair of various types of auto- 
matic transmissions. 


AUT 255—Diesel Engines (SP) 32.4 

This course is designed to acquaint the student with the operation, service and 
repair of the Diesel Engine. Topics of discussion will include fuel supply systems, 
principles of operation, design and operation. 


AUT 256—Automobile Body Repair (SU) 3 12 9 
A comprehensive introduction to all phases of automotive body repair. Topics of 
study include estimating, frame and body reconditioning and painting. 


AUT 1101—Automotive Air Conditioning (SP) 23 3 

General introduction to the principles of refrigeration; study of the assembly of the 
components and connections necessary in the mechanisms, the methods of opera- 
tion, and control; proper handling of refrigerants in charging the system. 


AUT 1111—Internal Combustion Engines (F) 3.12 7 

Development of a thorough knowledge and ability in using, maintaining, and 
storing the various hand tools and measuring devices needed in engine repair work. 
Study of the construction and operation of components of internal combustion 
engines. Testing of engine performance; servicing and maintenance of pistons, 
valves, cam and camshafts, fuel and exhaust systems, cooling systems, proper 
lubrication, and methods of testing, diagnosing and repairing. 


AUT 1112—Engine Electrical and Fuel Systems (W) 3 12007 

A thorough study of the electrical and fuel systems of the automobile. Battery 
cranking mechanisms, generator, ignition, accessories and wiring, fuel pump, car- 
buretors, and fuel injectors. Characteristics of fuels, types of fuel systems, special 
tools, and testing equipment for the fuel and electrical system. 


AUT 1121—Braking Systems (W) 3.3 4 
A complete study of various braking systems employed on automobiles and light- 
weight trucks. Emphasis is placed on how they operate, proper adjustment, and 


repair. 
Prerequisite: PHY 1102. 
AUT 1123—Automotive Chassis and Suspension Systems (SP) 3.9 6 


Principles and functions of the components of automotive chassis. Practical job 
instruction in adjusting and repairing of suspension and steering systems. Units to 
be studied will be shock absorbers, springs, steering systems, steering linkage, and 
front end alignment. 


AUT 1124—Automotive Power Train Systems (SU) 3.9 6 

Principles and functions of the automotive power train systems; clutches, trans- 
mission gears, torque converters, drive shaft assemblies, rear axles and differentials. 
Identification of troubles, servicing, and repair. 


AUT 1125—Automotive Servicing (SU) 3 9 6 
Emphasis is on the shop procedures necessary in determining the nature of 
troubles developed in the various component systems of the automobile. Trouble- 
shooting of automotive systems, providing a full range of experiences in testing, 
adjusting, repairing, and replacing. 
Prerequisite: AUT 1101, 1121, 1123. 


AUT 1130—Auto Body Repair (F) 3 12 7 

Basic principles of automobile construction, design, and manufacturing. A thor- 
ough study of angles, crown, and forming of steel into the complex contour of the 
present day vehicles. The student applies the basic principles of straightening, 
aligning, and painting of damaged areas. 


AUT 1131—Glass and Trim (F) 16 3 

Methods of removing, installing, cutting, and fitting glass windshields and mirrors; 
removing and installing seat covers and door trim panels; painting trim and accesso- 
ries. | 


AUT 1132—Automotive Chassis and Suspension Systems (W) 4 15 9 

Principles and functions of the components of automotive chassis. Practical job 
instruction in adjusting and repairing of suspension and steering systems. Units to 
be studied will be shock absorbers, springs, steering systems, steering linkage, front 
end alignment, and installation and repair of frame components. 


AUT 1133—Metal Finishing and Painting (SP) 3 12 7 

Development of the skills of shrinking stretched metal; soldering, leading, and 
filling; preparing the metal for painting; straightening, fitting, and aligning of doors, 
hoods, and deck lids; painting fenders, panels, spot repairs, and the complete 
vehicle. The use and application of power tools will also be taught. 


AUT 1134—Auto Accessories (SP) 24 2083 

This course includes a study of the basic automotive accessories; power steering, 
power seats, power headlights and other components. Basic installation and perfor- 
mance checks will be covered. 


AUT 1135—Body Shop Applications (OD) 4 15 9 

A thorough study of the requirements for metal working and painting including the 
use of essential tools, forming fender flanges and beads, and straightening typical 
auto body damage. The student will begin acquiring skills such as shaping angles, 
crowns, and contours of the metal of the body and fenders. The student applies all 
phases of training including estimating damage, writing repair orders, purchasing 
parts, and transacting the final settlement with the adjuster. 
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BIOLOGY 


BIO 101—General Biology | (F,W,SP, SU) 3.2 4 
An introduction to the fundamental concepts of biology and the cellular basis of 
life as related to chemistry, energy, structure, and reproduction. 


BIO 102—General Biology I! (W,SP,SU) 3 2 4 
A study of the genetic basis of life and plant & animal systems. 
Prerequisite: BIO 101. 


BIO 103—General Biology Ill (SP, SU) 3 2 4 
A study of life as related to reproduction of organisms, systems related to 
reception and response, and ecosystems. 
Prerequisite: BIO 101. 


BIO 106—Microbiology (SP) 3.3 4 
A study of microbiology as related to health occupations. Course includes study of 
pathogenic microorganisms: bacteria, fungi, viruses, rickettsia and animal 
parasites. 
Prerequisite: BIO 110 or BIO 101 or permission of instructor. 


BIO 110—Anatomy and Physiology | (SU,F) 42 5 
Basic principles of inorganic and organic chemistry as related to homeostasis, 
cellular structure, and energy of the human body. 


BIO 111—Anatomy and Physiology II (F,W) 42 5 
A study of body organization, skeletal and muscular systems, and systems of 
communication. 
Prerequisite: BIO 110. 


BIO 112—Anatomy and Physiology III (W, SP) 42 5 
Systems of the body as related to gas exchange, transport, digestion, excretion, 
and reproduction. 
Prerequisite: BIO 110. 


BIO 201—Locai Flora (OD) 3 250 
A field and laboratory study of local flora concerned with their classification, 
identification, and ecology by the use of keys and field studies. 
Prerequisite: BIO 101, 102, 103. 


BUSINESS 


BUS 100—Keyboarding (F) 1IW272 

Keyboarding is an introduction to the touch typewriting system on the 
microcomputer with emphasis on correct techniques, alphabetic data entry, numeric 
data entry using the ten-key numeric pad, and proofreading procedures. 


BUS 101—Introduction to Business (F,W,SP,SU) 3,0 «3 

A survey of the business world with particular attention devoted to the structure of 
the various types of business organization, methods of financing, internal organiza- 
tions, and management. 


BUS 102—Typewriting | (F,W,SP,SU) 3.2 4 

Introduction to the touch typewriting system with emphasis on correct techniques, 
mastery of the keyboard, simple business correspondence, tabulation, and manu- 
scripts. 
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BUS 103—Typewriting II (F,W,SP,SU) 3.2 4 
instruction emphasizes the development of speed and accuracy with further mas- 
tery of correct typewriting techniques. These skills and techniques are applied in 
tabulation, manuscripts, correspondence, and business forms. 
Prerequisite: BUS 102 or the equivalent. 


BUS 104—Typewriting Ili (F,W,SP,SU) 3 2 4 
Emphasis on production typing problems and speed building. Attention to the 
development of the student’s ability to function as an expert typist producing mail- 
able copies. The production units are tabulation, manuscript, correspondence, and 
business forms. 
Prerequisite: BUS 103 or the equivalent. 


BUS 105—Business Math (F,W,SP,SU) 3 2 4 

A self-instructional, self-paced course of study stressing the fundamental mathe- 
matical operations to include a review of arithmetic and more advanced topics such 
as interest, discounting, and business statistics. 


BUS 106—Shorthand | (W) 3 2 4 
A beginning course in the theory and practice of reading and writing shorthand. 
Emphasis on phonetics, penmanship, word families, brief forms, and phrases. 


BUS 107—Shorthand li (S) 3.2 4 
Continued study of theory with greater emphasis on dictation and elementary 
transcription. 
Prerequisite: BUS 106 or equivalent. 


BUS 108E, 108L, 108M—Shorthand III (F) 3.2 4 
Theory and speed building. Introduction to office style dictation. Emphasis on 
development of speed in dictation and accuracy in transcription. 
Prerequisite: BUS 107. 


BUS 110—Office Machines (F,W,SP,SU) 2 2 3 
Student will receive training in the techniques, processes, operation, and applica- 
tion of the ten-key touch on electronic display and/or printing calculators. 


BUS 115—Business Law | (F) 3 0 3 

A general course designed to acquaint the student with certain fundamentals and 
principles of business law, including contracts, negotiable instruments, and agen- 
cies. 


BUS 116—Business Law Il (W) 3.0 3 
Includes the study of laws pertaining to bailments, sales, riskbearing, partnership- 
corporation, mortgages, and property rights. 
Prerequisite: BUS 115. 


BUS 117—Business Law III (SP) 3.0 3 
Continuation of business law stressing guaranty and suretyship, insurance, land- 
lord and tenant liens, wills, trust and bankruptcy, and transportation. 
Prerequisite: BUS 116. 


BUS 118—Machine Transcription | (F,W,SP,SU) 3.2 4 

Designed to develop skill in operating a transcription unit, to equip students with 
knowledge of many kinds of business documents so that they understand the use of 
such documents and enable them to apply their knowledge skillfully, to build a 
fundamental knowledge of business vocabulary as well as the rules of grammar, 
punctuation, and spelling, and to develop understanding of secretarial procedures 
and responsibilities in business. 

Prerequisite: BUS 104 or equivalent. 
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BUS 118M—Medical Transcription | (F) 3 2 4 
This course is designed for the medical secretarial student seeking eventual 
employment in a private physician’s office, clinic, or hospital. Course activities 
include practice in transcribing reports from a variety of specialized areas of medi- 
cine. 
Prerequisite: BUS 180M, BUS 280M, BUS 181M, BUS 281M. 


BUS 119—Machine Transcription Ii (F,W,SP,SU) 32f29 4 
A continuation of the objectives and skills in BUS 118. 
Prerequisite: BUS 118. 


BUS 119M—Medical Transcription Ii (W) 32 4 
A continuation of objectives and skills in BUS 118M. 
Prerequisite: BUS 118M. 


BUS 121—Reference Manual Applications (SP) 3 0 3 

Instruction designed to aid the student in improving transcription skills in business 
communications with emphasis on punctuation, grammar, vocabulary, spelling, and 
word choice. Students will learn how to use the reference manual as a resource 
guide. 


BUS 123—Business Finance (W) 3 0 3 
An introduction to financial markets, institutions, and management. The course 
surveys the financial system including an examination of banking structure and 
operation, the principles and concepts of financial management which guide the 
participants in making sound decisions, and government financing. 
It is recommended that student should have completed BUS 125 and BUS 132. 


BUS 124—Personal Finance (F,W,SP,SU) 3.0 3 
Studies the problems affecting individuals in budgeting, borrowing, and investing. 

In addition, the problems of insurance, income and personal property taxes, housing 

costs, retirement, and wills are approached from the viewpoint of the consumer. 


BUS 125—Elements of Economics (F,SP) 3 0 3 

A one-quarter, non-transfer course designed to introduce basic economic princi- 
ples and the workings of the American economic system. A determined effort is 
made to examine issues and problems in familiar terms. 


BUS 130—Retail Applications | (F,W,SP) 14 3 
This course consists of 48 hours of approved on-the-job work experience to 

initiate the student to the retail environment. Individual arrangements regarding 

hours and time of work will be approved by the program coordinator. Each student 

will make a written report on a practical project related to his work experience. The 

employer and type of work experience will be approved by the program coordinator. 
Consent of instructor required. 


BUS 131—Principles of Accounting | (F,W,SP,SU) 3 2 4 
A study of the procedures of accounting and theory underlying those procedures. 
Introduction to double entry accounting. 


BUS 132—Principles of Accounting II (F,W,SP,SU) 3 2 4 
A continuation of accounting theory developed in BUS 131 with concentration on 
single proprietorship and partnerships through the use of balance sheets, income 
statements, and other accounting forms. 
Prerequisite: BUS 131. 


BUS 133—Principles of Accounting III (F,W,SP,SU) 32 4 
A study of accounting as applicable to corporations with a comparison between 
accounting records as they differ between privately owned and corporately owned 
enterprises. 
Prerequisite: BUS 132. 


BUS 150—Buying and Merchandising Seminars (SP) 14 3 

This course is designed to instruct students in fundamental principles of buying in 
major market centers in the United States. Emphasis is placed on New York and its 
relationship to the fashion industry by discussing the areas of manufacturer sales, 
advertising, fashion design, and major store merchandising. A required field trip to 
New York City during spring break exposes the student to first-hand information 
through seminars with leaders in the industry. The student is responsible for all 
expenses. 

Permission of instructor is required. 


BUS 173—Retailing | (W) 3.0 3 

A study of the role of retailing in the economy, including the development of the 
present retail structure, functions performed, principles governing effective opera- 
tion, and managerial problems resulting from current economic and social trends. 


BUS 180M—Medical Terminology and Vocabulary (W) 3 0 3 
To develop an understanding of the terminology and vocabulary appropriate to the 
course of study, as it is used in business, technical, and professional offices. 


BUS 181M—Anatomy for the Medical Secretary (W) 3 013 

A study of the normal functions of the human body and its systems with emphasis 
upon the interrelated functions of various parts and systematic processes in the 
development of basic physiological principles. 


BUS 190L—Legal Terminology and Vocabulary (SP) 3 0 3 

Legal terms and their definitions are introduced to enhance the vocabulary of legal 
secretarial students. Special emphasis on accurate spelling and transcription, as 
well as accurate oral and written usage of new terms. 


BUS 205—Advanced Typewriting (F,W,SP,SU) 32 4 
Emphasis is placed on the development of individual production rates. The student 
learns the techniques needed in planning and in typing projects that closely approx- 
imate the work appropriate to the field of study. These projects include review of 
letter forms, methods of duplication, statistical tabulation, and the typing of reports, 
manuscripts, and legal documents. 
Prerequisite: BUS 104. 


BUS 206E, 206M, or 206L—Dictation and Transcription (W) 3.2 4 
Develops the skills of taking dictation and transcibing at the typewriter materials 
appropriate to the course of study which includes a review of the theory and the 
dictation of familiar and unfamiliar material at varying rates of speed. 
It is recommended that student should have completed BUS 108. 


BUS 213E, 213L, 213M—Secretarial Procedures | (F) 3 2 4 

Designed to acquaint the student with the responsibilities encountered by a 
specialized secretary during the work day. Student will learn such job related 
activities as making appointments, using proper telephone techniques, processing 
company mail, and using correct filing procedures. 


BUS 214E, 214L, 214M—Secretarial Procedures II (W) 3 2 4 
A continuation of the study of secretarial skills mastered in BUS 213E, 213L, 213M. 
Topics of study will include maintaining financial records, purchasing supplies, 
taking minutes, filing insurance claims, making travel arrangements, and having an 
understanding of basic office organization. 
Prerequisite: BUS 205, BUS 220, BUS 213. 
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BUS 215—Office Application (SP) Xe Pe 
During the sixth quarter only, students are assigned to work in a business, techni- 

cal, or professional office for 12 hours a week. The objective is to provide actual work 

experience for secretarial students and an opportunity for the practical application 

of the skills and knowledge previously learned according to the course of study. 
Prerequisite: BUS 205, BUS 214, and BUS 220. 


BUS 218—Machine Transcription III (F,W,SP,SU) 3 2 4 
This course is developed to teach more efficient operation of transcribing equip- 
ment and good transcribing techniques. It includes further training in the fundamen- 
tals of spelling, grammar, and punctuation, and acquaints the student with business 
terminology and the various kinds of business communications. 
Prerequisite: BUS 119. 


BUS 220—Business Communications (F,W,SU) 3 0 3 

Develops skills in written and oral communications. Emphasis is placed on writing 
sales letters, business reports, credit and collection letters, complaints, orders, 
refusal and routine letters, employment application letters and resumes. Oral 
communication is directed toward correct machine dictation techniques and per- 
sonal interviews. 


BUS 221—Credit Procedures (F) 3.0 3 
The principles and practices in the extension of credit, collection procedures; laws 
pertaining to credit extension; and collection are included. 


BUS 229—Taxes (F,W,SP) 3 0 3 

Application of federal and state taxes to various businesses and business condi- 
tions. A study of the following taxes: Income, payroll, intangible, capital gain, sales 
and use, excise, and inheritance. 


BUS 230—Retail Applications II (W) TeSys 
During the sixth quarter, students are assigned to work in a retail establishment for 
8 hours a week. The objective is to provide actual work experience whereby applica- 
tion of the skills and knowledge previously learned can be applied. ° 
Consent of instructor required. 


BUS 231—Advanced Taxes (OD) 3 0 3 
Continuation of BUS 229 in the study of federal income taxes applicable to individ- 
uals, partnerships, and corporations. Emphasis on income items, deductions, losses, 
credits, and property transactions. 
Prerequisite: BUS 229 or consent of instructor. 


BUS 232—Sales Development (F) 3 0 3 

A study of retail, wholesale, and specialty selling. Emphasis is placed upon master- 
ing and applying the fundamentals of selling. Preparation for an execution of sales 
demonstrations required. 


BUS 235—Principles of Management (W,SU) 3 0 3 
An introduction to the basic principles and concepts of business management to 

include the review of managerial skills and tools, schools of management thought, 

and the functional areas of planning, organizing, staffing, leading, and controlling. 
It is recommended that student should have completed BUS 101 and BUS 131. 


BUS 236—Intermediate Accounting | (F) 5 0 5 
Concepts and principles of underlying accounting processes. Theory and prob- 

lems of financial accounting; analysis of accounts in balance sheets, income and 

retained earnings statement. Theory of valuations procedures emphasized. 
Prerequisite: BUS 133. 


BUS 237—Intermediate Accounting Ii (W) 5 0 5 
Analysis of financial statements, including the preparation of flow of funds state- 

ments, use of comparative data, statements of incomplete records and ratio analysis. 
Prerequisite: BUS 236. 


BUS 238—Auditing (SP) 5 0 5 
An introduction to auditing theory and practice covering audits as conducted by 
independent public accountants. Included are auditing standards, procedures, pro- 
fessional ethics, and review and evaluation. 
Prerequisite: BUS 237. 


BUS 239—Marketing (SP) 3 0 3 

A general survey of the field of marketing, with emphasis placed on marketing 
problems, planning and decision-making, and a detailed study of the functions, 
policies, and institutions involved in the marketing process. 


BUS 241—Sales Promotion and Management (W) 3.0 3 
The scope and activities of sales promotion with emphasis on the coordination of 

advertising, display, special events, and publicity. External and internal methods of 

promoting business: budgeting, planning, and implementing the plan. 
Prerequisite: BUS 243 or permission of instructor. 


BUS 243—Advertising (F) 3 0 3 

The role of advertising in a free economy and its place in the media of mass 
communications. A study of advertising appeals; product and market research; 
selection of media; means of testing effectiveness of advertising. Theory and prac- 
tice of writing advertising copy for various media. 


BUS 249—Buying and Merchandising | (W) 3 0 3 

Analyzes the organization for buying—what, when, and how to buy. Topics 
include psychology of dealing with people, vendor relations, and planning 
merchandise assortment. 


BUS 250—Buying and Merchandising I! (SP) 3.0 3 
Principles of effective inventory and stock control to include storage control, 
merchandise rotation, accountability, and pricing. 
Prerequisite: BUS 249. 


BUS 251—Cost Accounting (F,W,SP,SU) 3.2 4 
This course is designed to develop the principles used in accounting to aid 
management in their planning, controlling, and analyzing of cost data. The areas 
studied include budgets, job and process costing, estimates and standard costing, 
and direct costing, and break-even analysis. 
Prerequisite: BUS 133. 


BUS 260—Commercial Design and Display ! (SP) 3 0 3 
An introduction to basic layouts and design of commercial displays. Source and 
related texts discussing such design as needed by retail stores, banks, restaurants, 
motels, and various offices, specifying equipment and fixtures required. 
Consent of instructor required. 


BUS 262—Fashions in Retailing (SP) 3.0 3 
This course acquaints the student with the relationships between fashion and 
style. Topics included are characteristics of styles, fashion trends, coordination, 
application of color, and design analysis. 
Consent of instructor required. 
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BUS 271—Office Management (SP) 3 0 3 

An introduction to the fundamental principles of administrative office manage- 
ment. The course emphasizes the office manager’s three main areas of potential 
responsibility—management of administrative services, management of office auto- 
mation and productivity, and management of human resources. The expanding role 
of the office manager is examined to include responsibility for new applications of 
information technology. The managerial objective of translating information into 
action at the least possible cost is the focus of study throughout the course, as 
managerial decision-making is affected by a multitude of ergonomic, technological, 
and financial factors. 

It is recommended that student should have completed BUS 101. 


BUS 272—Principles of Supervision (W) 3 0 3 

Introduction to the basic responsibilities and duties of the supervisor and his 
relationship to supervisors, subordinates, and associates. Emphasis on securing an 
effective work force and the role of the supervisor. Methods of supervision are 
stressed. 


BUS 273—Retailing I! (SP) 3 0 3 
This course is designed to help students understand retailing from the viewpoint of 
the owner or manager. Topics studied: Organization of the retail firms, establish- 
ment of stores, customer needs, purchasing and financing, advertising and selling, 
planning and control. 
Prerequisite: BUS 173. 


BUS 274—Personnel Management (F) 3 0 3 

The techniques of supervising and coordinating the work of others. Among the 
items covered are employment interview techniques, training procedures, supervi- 
sion of employees, delegating authority and responsibility factors influencing 
employees’ morale, job studies and descriptions, current policies on labor-manage- 
ment relations and labor legislation affecting business workers. 


BUS 275—Principles of Insurance (SP,SU) 3 0 3 
Types of provisions of life, property, and casualty insurance from the point of view 
of an individual and business enterprise. 


BUS 276—Money and Banking (F) 3 50ers 

This course is designed as an introductory course in money and banking. The 
fundamentals of bank function will be presented in a descriptive fashion so that the 
student may acquire a broad and operational perspective of banking. Major topics 
include banks and the monetary system, negotiable instruments, types of bank 
accounts, the deposit function, bank loans and investments, and other banking 
services. Additional topics include bank accounting and marketing, external and 
internal controls, and operational details. Historical aspects and institutional 
differences are presented when they contribute to understanding. 


BUS 277—Labor Law (SP) 3 0 3 

Attention is given to authoritative treatment of legal concepts as they relate to 
employment. Topics addressed include Fair Employment Practices, Occupational 
Safety and Health Law, “Right to Know’ legislation, and others. The course material 
will afford students a fuller understanding of labor relations, legislative foundations 
of our labor laws, and the legal processes and institutions that add to their 
effectiveness. 


BUS 280M—Medical Terminology and Vocabulary (SP) 3,0 3 
Greater emphasis on an understanding of the terminology and vocabulary appro- 
priate to the course of study as it is used in business. 
Prerequisite: BUS 180M. 


BUS 281M—Anatomy for the Medical Secretary (SP) 3 0 3 
A continuation of BUS 181M. 
Prerequisite: BUS 181M. 


BUS 282—Governmental Accounting (OD) 4u303 
The concepts of fund accounting as used by states, counties, and municipalities will 
be developed in this course. Budgeting and other financial management aspects 
peculiar to government as well as a brief study of North Carolina’s uniform system 
will be developed. 

Prerequisite: BUS 133 or consent of instructor. 


BUS 290—Word Processing | (W) Zea: 3 
This course will introduce the students to the concepts, terminology, and skills in 
word processing for both administrative and correspondence positions. Students 
will also be introduced to and have hands-on experience on the IBM DisplayWriter, 
and the IBM Personal Computer using DisplayWrite 2 software. 
Prerequisite: BUS 205 or consent of instructor. 


BUS 291—Word Processing II (SP) 28 22:3 
A continuation of BUS 290 emphasizing the complete information processing 
cycle and word processing careers. Students will have hands-on experience using 
more advanced functions on the IBM DisplayWriter and the IBM Personal Computer 
with DisplayWrite 2 software. Other word processing software will also be 
introduced. 
Prerequisite: BUS 290. 


BUS 294—Smail Business Management (SP) 3.0 3 

A course designed for the prospective or existing owner of asmall business as well 
as management or supervisory employees. Topics include the buying of a small 
business, franchising, startup planning, legal requirements, financial record- 
keeping and budgeting, marketing of a product or service, purchasing and inventory 
control, and employer-employee relations. 


BUS 295—Business Administration Applications (SP) 3 0 3 

A course designed to develop occupational competence through active 
experience and participation in business simulations, case studies, etc. Students will 
be given opportunities to apply knowledge acquired in previous business 
administration studies. Emphasis is on problem-solving, task performance, and 
human relations skills. 


BUS 1103—Small Business Operations (F,W,SU) 3 0 3 

An introduction to the business world, problems of small business operations, 
basic business law, business forms and records, financial problems, ordering, and 
inventorying, layout of equipment and offices, methods of improving business, and 
employer-employee relations. 


CABINETMAKING 


CAB 1101—Cabinetmaking | (W) Seii2 if 

An introductory course designed to acquaint the student with cabinetmaking and 
millwork used in building construction, this course includes a study of hand tools, 
machine tools, and materials used in cabinetmaking. Emphasis is placed on safe 
work habits. 


CAB 1102—Cabinetmaking II (OD) = toy Wn Cea f 

A continuation of CAB 1101, this course includes study of layout, measuring, 
selecting and installing materials and hardware used in cabinetmaking. Work on 
projects aids students in acquiring knowledge and skill in the trade. 
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CAB 1103—Cabinetmaking Ili (OD) 3 12 7 

A continuation of CAB 1102 with emphasis placed on safe work habits. Students 
will analyze drawings, plan operations, make out stock bills, select lumber, and 
perform a variety of operations by working on projects. 


CAB 1104—Cabinetmaking IV (OD) oa Cr d 

A continuation of CAB 1103 with emphasis placed on skilled work habits using 
hand and power tools. Planning and layout work necessary to become a skilled 
craftsman in cabinetmaking are also included. 


CAB 1105—Finishing and Fixture Installation (W) 26 4 

This course is a study of a variety of procedures and materials used in the finishing 
of residential and commercial building. Topics of study include the installation of 
drywall materials, ceramic tile, inlaid linoleum, hardwood flooring, wallpaper, wall 
anchors, cabinets, and other fixtures. 


CARPENTRY 


CAR 1101—Fundamentals of Carpentry (SU) 3°12 7 

An introduction to carpentry as a vocation. Basic instruction is given on use of 
hand and power tools. Also included are laboratory experience in layout for excava- 
tion and footings and an introduction to wall, ceiling, and roof structures. 


CAR 1102—Framing (OD) 3 12 7 
This course includes study and experience in floor framing, walls, framing for 
doors and windows, roof framing, and roofing materials. 


CAR 1103—Carpentry Trim and Finish (OD) 3.12 7 
A study of exterior trim and finish, interior wall and ceiling finish, floor finish, stair 
construction, interior doors, and interior trim and finish. 


CAR 1104—Carpenitry II (OD) 3 12 7 

This course includes a study of all facets of residential structures as completed by 
the carpenter. Each student will study materials, tools, and additional work in fram- 
ing, finishing, and roof construction. 


CAR 1114—Building Codes (SU) 40 4 

A study is made of building codes and the minimum requirements for local, county, 
and state construction regulations involving safety, sanitation, mechanical equip- 
ment, and materials. 


CAR 1115—Construction Estimating (F) 3 0 3 
Basic methods of estimating quantities and cost of materials and labor for various 
types of construction. 


CHEMISTRY 


CHM 101—General Chemistry | (F,SU) 3.3 4 
An introduction to chemistry: basic terminology, physical states, fundamental 
concepts for atoms and molecules, nomenclature and stoichiometry. 


CHM 102—General Chemistry I! (W,SU) 3.3 4 
A continuation of CHM 101 to include periodic table, chemical bonding, energy 

changes in reaction, solution concepts, redox reactions, and electrochemistry. 
Prerequisite: CHM 101. 


CHM 103—General Chemistry III (SP,SU) 3.3 4 
A continuation of CHM 102 to include: chemical and ionic equilibria, acids and 
bases, chemical kinetics and carbon compounds. 
Prerequisites: CHM 101, 102. 


CHM 111—Chemistry (OD) aif 2433 
Basic principles of organic, inorganic, and bio-chemistry are studied as they are 
related to practice in health occupations. 


CHM 201—Qualitative Analysis (OD) 3.3 4 
A course which extends the study of chemical principles to include equilibria of 
slightly soluble salts and of complex ions and systematic analysis. Laboratory con- 
sists of the qualitive analysis of both principles and techniques of separation and 
identification of inorganic cations and anions. 
Prerequisites: CHM 103 or permission of instructor. 


CHM 204—Organic Chemistry | (OD) 3.3 4 
A three-quarter sequence beginning with CHM 204 which covers the fundamentals 

of organic chemistry. The structure, physical properties, synthesis and typical reac- 

tions of the various series of aliphatic, alicyclic, and aromatic compounds are studied 

with attention to reaction mechanisms. In the laboratory representative carbon 

compounds are synthesized with emphasis on basic laboratory techniques. 
Prerequisites: CHM 101, 102, 103. 


CHM 205—Organic Chemistry I! (OD) 3.3 4 
A continuation of CHM 204. 


CHM 206—Organic Chemistry III (OD) 3.3 4 
A continuation of CHM 205. 


COMPUTER SCIENCE—see ecectronic pata 


PROCESSING 


COSMETOLOGY 


COS 1001—Scientific Study | (F,W,SP,SU) 3 18 9 

This course is for beginners in cosmetology. It includes a study of hygiene and 
good grooming, visual poise, personality development, professional ethics, bacteri- 
ology, sterilization and sanitation, draping, shampooing and rinsing, scalp and hair 
care, cosmetology law, anatomy, chemistry, nails and disorders of the nail, manicur- 
ing, skin and disorders of the skin, scalp, and hair. 


COS 1002—Scientific Study II (F,W,SP,SU) 43 5 

This course is for advanced students in cosmetology. It includes a study of hair 
shaping, finger waving, hairstyling, the care and styling of wigs, permanent waving, 
hair coloring, chemical hair relaxing and chemical blowout, and thermal hair 
- Straightening. 


COS 1603—Scientific Study III (F,W,SP,SU) 43 5 

This course gives classroom study in thermal waving, curling and blow-dry styling, 
theory of massage, facials, facial make-up, false eyelashes, and superfluous hair 
removal. 


COS 1004—Scientific Study IV (F,W,SP,SU) 43 5 
This course gives classroom study in cells, skin, hair, and scalp disorders, salon 
management, and cosmetology law. 


COS 1011—Mannequin Practice (F,W,SP,SU) 0 15 5 

This is a study of finger waving, hair styling, hair shaping, the care and styling of 
wigs, permanent waving, hair coloring, chemical hair relaxing and chemical blowout, 
draping, shampooing and rinses, scalp and hair care, and manicuring. 
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COS 1022—Clinical Applications | (F,W,SP,SU) 0 30 10 

A study of live model performance. This course is to develop skills and understand 
techniques. Laboratory practice in the areas of professional ethics, sterilization and 
sanitation, draping, shampooing and rinsing, scalp and hair care, hair shaping, 
finger waving, hairstyling, the care and styling of wigs, permanent waving, and hair 
coloring. 


COS 1033—Clinical Applications II (F,W,SP,SU) 0 30 10 

A continued study of laboratory practices, chemical hair relaxing and chemical 
blowout, thermal hair straightening, thermal waving, curling and blow-dry styling, 
manicuring chemistry, facials, and facial make-up. 


COS 1044—Clinical Applications III (F,W,SP,SU) 0 30 10 
A continued study of laboratory practice in permanent waving, hair styling, hair 
shaping, sanitation, and sterilization. 


CRIMINAL JUSTICE 


CJC 100—Legal Rights and Responsibilities (OD) 3 0 3 

A course designed to provide the student with a general overview of the criminal 
justice system and which focuses on individual rights and responsibilities in our legal 
system. 


CJC 101—Introduction to Criminal Justice (F) 540°75 

This course is designed to familiarize the student with a philosophy and history of 
law enforcement, its legal limitations in our society, the primary duties and responsi- 
bilities of the various agencies in the criminal justice field, basic processes of justice, 
an evaluation of law enforcement’s current position, and an orientation relative to the 
profession as a career. 


CJC 102—Introduction to Criminology (F) 5.0065 

A general course designed to introduce the student to the causation of crime and 
delinquency. The historical and contemporary aspects of crime, law enforcement, 
punishment, and correctional administration will be discussed. 


CJC 110—Juvenile Delinquency (SP) 3” 0% 

General survey of juvenile deliquency as an individual and social problem, theories 
of delinquency, causation, and methods of correction and prevention. The course 
will present a general overview of the juvenile court. 


CJC 115—Criminal Law |—Substantive Criminal Law (W) 5 0 5 
A course designed to present a basic concept of criminal laws and to provide a 
legal groundwork for those who seek to enter the criminal justice field. 


CJC 201—Motor Vehicle Law (SP alternate years) 3 0 3 
A study of the traffic enforcement codes with primary emphasis placed on North 
Carolina law as it relates to motor vehicles. 


CJC 203—Introduction to Correction (W alternate years) 3 0 3 

An examination of the total correctional process from law enforcement through 
the administration of justice, probation, prisons and correctional institutions, and 
parole. This course will provide a history and philosophy in the field of correction. 


CJC 204—Probation, Pardons and Parole (SP alternate years) 3.0 3 
Probation as a judicial process and parole as an executive function are examined 
as community-based correctional programs and the use of pardons is reviewed. 


CJC 205—Evidence (SP alternate years) 3 0 3 
Instruction covers the kinds and degrees of evidence and the rules governing the 
admissibility of evidence in court. 


CJC 206—Community Relations (SP) 3.0 3 

This course will provide the student with an understanding of community struc- 
tures as they relate to minority groups, peer groups, socio-economic groups, leader 
groups, and group relations. Emphasis will be placed on the organization and 
function of these groups as they relate to the profession of criminal justice-protective 
services. 


CJC 209—Legal Aspects of Corrections (W alternate years) 3 0 3 
This course is designed to familiarize the student with the specific laws as they 
pertain to correction, care, custody, and control. 


CJC 210—Criminal Investigation (W alternate years) 378055 

This course introduces the student to fundamentals of investigation; crime scene 
search; recording, collection and preservation of evidence; sources of information; 
interview and interrogation, case preparation, and court presentation. 


CJC 216—Criminal Law !1—Criminal Procedure (F) 9005 
A continuation of Criminal Law | which presents a basic concept of criminal law 
and creates an appreciation of the rules under which one lives in our system of 
government. Primary emphasis will be placed on North Carolina law. 
Prerequisite: CJC 115. 


CJC 217—Patrol Procedures (SP alternate years) 3.0 3 

This course defines the purposes of patrols and describes the type of patrols. It 
explains the operation of police vehicles on patrol, answering calls—emergency and 
non-emergency and felony in progress. It provides the student the opportunity to 
develop powers of perception, and observation concerning persons, places, and 
things. Safe driving techniques and use of equipment are presented. 


CJC 222—Criminal Justice Management and Administration (W) 5 0 5 
Introduction to theory, principles, concepts, practices, techniques, and problems 
involved in the management and administration of a criminal justice organization. 
The course includes a range of management/administration topics including policy 
formulation, management/supervision functions, communications, budgeting as a 
management tool, employee selection, retention and promotion, and decision mak- 
ing. Emphasis is placed upon an understanding of the social, psychological, and 
cultural aspects and the work situation as it relates to the topics discussed. 


CJC 230—Correctional Counseling (SP alternate years) x | ae 
This course is designed to present the basic elements of counseling. The basic 
elements will be applied to the different socioeconomic groups in our society. 


CJC 234—Community-Based Treatment (SP alternate years) 3.0 3 
Community resources that can be utilized in the correctional process are 
examined—such as vocational rehabilitation, alcohol detoxification and other units, 
welfare services, child guidance and mental health clinics, employment services, 
private volunteer, professional assistance, legal aid, and other pertinent services. 


CJC 240—Security Systems (OD) Lye fue 
This course is designed to introduce the student to an overview of the total security 
concept. The topic is broken down into industrial, commercial, and retail security. 


CJC 241—Property Control (OD) 3 0 3 
This course is designed to provide the student with an understanding of the 
physical layouts and control procedures of industrial, commercial, and retail facili- 
ties. Methods of protection such as electrical gates, magnetic passes, perimeter 
lighting, alarm systems, fencing, and other means of protection are covered. 
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CJC 247—Retail Security (OD) 3.03 

This course is designed to familiarize the student with information concerning all 
aspects of retail security protection. Internal safeguards including employee and 
customer activities are Covered. 


CJC 249—Surveillance Techniques (OD) 3 0 3 
This course is designed to cover all types of surveillance techniques and the use of 

surveillance equipment. Emphasis is placed on loss prevention in relation to 

employee and customer activities in industrial, commercial, and retail settings. 


DANCE 


DAN 101—Dance History | (OD) 3.0 3 
Study of primitive dances through the Renaissance. 


DAN 105—Musical Comedy Theatre | (OD) O}° 2am 
Designed to give any performing students a chance to learn the various techniques 
of various styles of dance required to perform on Broadway. 


DAN 106—Musical Comedy Theatre II (OD) Oy.2u54 
Continuation of Musical Comedy Theatre I. 
Prerequisite: DAN 105. 


DAN 107—Musical Comedy Theatre lil (OD) Owe 
Continuation of Musical Comedy Theatre II with emphasis on performing. One 
concert in dance required. 
Prerequisite: DAN 106. 


DAN 109—Modern Dance | (F,W,SP) 02 1 
Introduction of basic dance technique involving basic movement, combinations, 
and exercise. 


DAN 110—Modern Dance II (F,W,SP) 02 1 
Continuation of Modern Dance |, but with special emphasis on style and conti- 
nuity; more developed combination and exercise. 
Prerequisite: DAN 109. 


DAN 111—Modern Dance III (F,W,SP) 0 2 1 
Continuation of Modern Dance | and II. Greater emphasis placed on performance 
technique. 
Prerequisite: DAN 110. 


DAN 120—Ballet | (OD) 02 1 
Introduction to ballet in the classical sense. Barre and basic center work. 


DAN 121—Ballet II (OD) Th Sere 
Continuation of Ballet | with emphasis on building the dancer’s body through 
correct technique. 
Prerequisite: DAN 120. 


DAN 122—Ballet Ill (OD) 1°32 
Continuation of Ballet Il with more emphasis on center floor combinations. 
Includes films on ballets and lectures. 
Prerequisite: DAN 121. 


DATA PROCESSING— see ELectRONIC DATA 


PROCESSING 


DRAFTING 


DFT 101—Technical Drafting | (F,W,SP,SU) 244 

The field of drafting is introduced as the student begins study of drawing principles 
and practices used for describing objects in the graphic language. Basic skills and 
techniques of drafting included are: use of drafting equipment, lettering, geometric 
constructions, freehand sketching, orthographic instrument drawing, and pictorial 
drawing. Basic dimensioning practices are introduced as well as the use of technical 
pens and Leroy lettering devices to produce ink drawings. 


DFT 102—Technical Drafting I! (F,W,SP,SU) 244 

A continuation of Technical Drafting |. Topics of study include: application of 
orthographic projection drawing to more complex drafting problems, sections and 
conventions, partial views, and auxiliary views. Application of dimensioning practi- 
ces as approved by the American Standards Association as well as further develop- 
ment of inking skills will be stressed. In addition, the Diazo-Dry reproduction process 
is introduced as students learn to make whiteprints of drawings. 

Prerequisite: DFT 101. 


DFT 103—Technical Drafting II! (F,W,SP,SU) 244 

During this quarter, the drafting skills developed during the previous two quarters 
are used as the student begins to produce working drawings of simple assemblies. 
Sets of working drawings, each comprised of detail drawings, a parts list, and an 
assembly drawing, will be required. Tolerancing, fits between mating parts, and 
specification of tolerances will be stressed. Also included is an introduction to thread 
representation and various types of fasteners. 

Prerequisite: DFT 102. 


DFT 104—Electronics Drafting (W) 14 3 
Continuation of skills and techniques in DFT 101 with special emphasis on elec- 
tronic schematic diagrams and electronic circuit design. 


DFT 105—Iintroduction to Drafting: Architectural (OD) 3 0 3 

An introductory course designed to acquaint the student with fundamentals of 
residential planning. Studies will include design factors, basic floor plans, elevation 
views, and scale drawings. 


_ DFT 106—Architectural Drafting | (OD) 24 4 

An introduction to fundamental architectural drawing. Topics of study will include 
architect’s scale, symbols, dimensioning, floor plans, sectional views, and elevations 
of residential buildings. 


DFT 107—Architectual Drafting I! (OD) 24 4 

A continuation of DFT 106. Further study of residential buildings with an introduc- 
tion to industrial building. Projects completed in this two-course sequence will 
include producing the working drawings for a small residence and/or a small indus- 
trial plant. 


DFT 201—Technical Drafting IV (OD) 24 4 
Applications and constructions of charts, graphs, and monographs in engineering 
and technical data. Screw threads, springs, keys, rivets, piping and welding symbols, 
methods of representing and specifying will be covered. Basic mechanisms of 
motion transfer, gears and cams, will be studied and drawn with emphasis on 
methods of specifying, calculating, dimensions, and dilineating. 
Prerequisite: DFT 103. 
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DFT 202—Computer Aided Drafting (SU) 26 5 
A study of computer applications in drafting and design. The course explores 
computer graphic systems and hardware and provides hands-on experience in the 
study of two- and three-dimensional computer graphics as applied to mechanical 
drafting and design. 
Prerequisite: DFT 103 and MAT 110 or permission of instruction. 


DFT 203—Dimensioning and Tolerancing (F) 12°32 
A study of geometric dimensioning and tolerancing techniques as established by 

ANSI standards Y 14.5M. Topics include general dimensioning, symbols and terms, 

application of tolerances and limits, tolerance of position and form, and advantages 

of true position tolerancing. 
Prerequisite: DFT 103. 


DFT 204—Descriptive Geometry (F) 244 
Graphic analysis of space problems involving points, lines, planes, connectors, 

and a combination of these. Practical design problems will be stressed with analyti- 

cal verification where applicable. Visualization shall be stressed on every problem. 
Prerequisite: DFT 102. 


DFT 205—Design Drafting | (W) 244 
Basic design is introduced in the study of motion transfer mechanisms as they 
relate to power trains. Principles of design sketching, design drawing, layout draft- 
ing, detailing from layouts, production drawings and simplified drafting practices 
constitute areas of study. Types and methods of specifying materials and workman- 
ship are an integral part of the course. 
It is recommended that the student should have completed MAT 110 and DFT 103. 


DFT 206—Design Drafting II (OD) 26 4 
Research to solve a problem in design by consulting various manuals, periodicals, 
and through laboratory experiments. A written technical report, preliminary design 
sketches, layout drawings, detail drawings, assembly and sub-assembly drawings, 
pictorial drawings, exploded pictorial assembly, patent drawings and specifications 
are required as part of the problem. 
Prerequisite: DFT 205. 


DFT 207—Piping Drawing (W) 2 4 4 
An introduction to piping drawing dealing with the fundamental concepts and 

techniques used to prepare drawings of piping systems. Components, component 

symbols, standard notes and abbreviations are introduced as the student learns to 

produce both orthographic and isometric drawings of simple piping systems. 
Prerequisite: DFT 103. 


DFT 211—Mechanisms (W) 3.2 4 
Mathematics and drafting room solutions of problems involving the principles and 
machine elements. Study of motion linkages, velocities and acceleration of points 
within a link mechanism; layout methods for designing cams, belts, pulleys, gears, 
and gear trains. 
It is recommended that the student should have completed MAT 111 and PHY 102. 


DFT 212—Jig and Fixture Design (SP) 244 
Commercial standards, principles, practices, and tools of jig and fixture design. 
Individual project and design work to acquaint students with the types of jigs and 
fixtures and their design. 
It is recommended that the student should have completed MAT 110 and DFT 103. 


DFT 1101—Schematics and Diagrams: Power Mechanics (F) 1 2 2 

Development of ability to read and interpret blueprints, charts, instruction and 
service manuals, and wiring diagrams. Information on the basic principles of lines, 
views, dimensioning procedures, and notes. 


DFT 1104—Blueprint Reading: Mechanics (F) 12) 2 
Interpretation and reading of blueprints. Information on the basic principles of 
blueprint; lines, views, dimensioning procedures and notes. 


DFT 1105—Blueprint Reading: Mechanical (W) Lae eats 
Further practice in interpretation of blueprints as they are used in industry; study 
of prints supplied by industry; making plans for operations; introduction to drafting 
room procedures; sketching as a means of communications. 
Prerequisite: DFT 1104. 


DFT 1110—Blueprint Reading: Building Trades (F) rH ee | 

Principles of interpreting blueprints and trade specifications common to the build- 
ing trades. Development of proficiency in making three-view and pictorial sketches. 
Lab work will include assignments relating to trade groups represented in the HEEL 
Lectures include styles, symbols, and language of building trades. 


DFT 1113—Blueprint Reading: Electrical (SP) 03 1 

Interpretation of schematics, diagrams and blueprints applicable to electrical 
installations with emphasis on electrical plans for domestic and commercial build- 
ings. Sketching schematics, diagrams, and electrical plans for electrical installations 
using appropriate symbols and notes according to the applicable codes will be a part 
of this course. 


DFT 1117—Blueprint Reading: Welding (W) e222 
A thorough study of trade drawing in which welding procedures are indicated. 
Interpretation, use and application of welding symbols, abbreviations, and specifica- 
tions. 
Prerequisite: DFT 1104. 


DFT 1119—Applied Mechanical Drawing | (SP) Ave2? 2 

DFT 1119 and DFT 1120 constitute a series in mechanical drawing designed 
primarily for students enrolled in various vocational programs involving the produc- 
tion and/or interpretation of basic working drawings. 

DFT 1119 is basically an intreduction to mechanical drawing with emphasis on the 
following topics of study: drafting equipment, geometric constructions, sketching 
techniques and instrument drawings of orthographic, sectional, job planning, and 
pictorial views. Standard practices of dimensioning basic machine parts will culmi- 
nate this course. 


DFT 1120—Applied Mechanical Drawing II (SU) jeer’ S174 
Continuation of study and practice in mechanical drawing. Basic studies will 
include detail dimensions, tolerancing, auxiliary views, working drawings, and the 
reproduction of drawings. 
It is recommended that the student should have completed DFT 1119. 


DRAMA 


DRA 101—Drama Appreciation (OD) 3.0 3 

An introductory course in drama, directed to the audience member. It is for those 
who have little or no dramatic background. The course will explain basic principles, 
facts and opinions about the theatre as an art form, distinguishing among substance, 
form and techniques involved in any dramatic stage, screen, or television 
production. 


DRA 102—The Theatre Experience (OD) 3 0 3 

This is an in depth course aimed at non-professionals who are curious as to the 
behind-the-scenes responsibilities of producing a stage, screen, or television 
production. The course will explore the responsibilities of the director, actor, and the 
scene, costume, lighting designers. Also explored are the definitions and structures 
of tragedy, drama, comedy and tragicomedy plays. 
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ECONOMICS 


ECO 201—Principles of Economics | (F,SU) 3.0 3 

The three courses in economics which begin with 201 are a study of present world 
economic systems of Capitalism, Socialism, and Communism, emphasizing Ameri- 
can Capitalism. The approach is through macroeconomics and microeconomics: 
demand, supply, costs, prices, resource-management, money and banking, the 
Federal Reserve System, governmental and private sectors, capital and labor, and 
the international economy. 


ECO 202—Principles of Economics II (W,SU) 3 0 3 
A continuation of ECO 201. 


ECO 203—Principles of Economics Ill (SP,SU) 3 0 3 
A continuation of ECO 202. 


EDUCATION 


EDU 110—Practicum/Seminar (OD) Variable Credit 

Students are placed in field of interest. Work is supervised by coordinator. Some of 
this time may be used in campus seminars with faculty and specialists in various 
educational fields. 


ELECTRICITY 


ELC 1101—Introduction to Residential Wiring (SU) 26 4 

This course provides the opportunity for students to learn the fundamentals of 
residential wiring. The topics of study will include planning, layout, and installation 
of services, circuits, and all other facets of house wiring as prescribed by the National 
Electrical Code. 


ELC 1102—Applied Electricity (SP) 1°63 

A study of basic electricity as applied to direct and alternating current. Topics of 
study will include current sources, voltage, resistors, types of circuits, electrical test 
instruments, transformers, various types of motors, switches, heating devices, and 
wiring. 


ELC 1112—Direct and Alternating Current (OD, Evening) 5129 

A study of the electrical structure of matter and electron theory, the relationship 
between voltage, current, and resistance in series, parallel, and series-parallel cir- 
cuits. An analysis of direct current circuits by Ohm’s Law and Kirchoff’s Law. A study 
of the sources of direct current voltage potentials. Fundamental concepts of alternat- 
ing current flow, reactance, impedance, phase angle, power, and resonance. Analy- 
sis of alternating current circuits. 


ELC 1113—Alternating Current and Direct Current 
Machines and Controls (OD, Evening) 5 12 9 
Provides fundamental concepts in single and polyphase alternating current cir- 
cuits, voltages, currents, power measurements, transformers, and motors. Instruc- 
tion in the use of electrical test instruments in circuit analysis. The basic concepts of 
AC and DC machines and simple system controls. An introduction to the type control 
used in small appliances such as thermostats, timers, and sequencing switches. 
Prerequisites: ELC 1112, MAT 1115. 


ELC 1115—Electrical Math (SP) 3 0 3 

A study of fundamental concepts of algebra, basic operations of addition, 
subtraction, multiplication, and division; solution of first order equations, use of 
letters and signs, grouping, factoring, exponents, ratios, and proportions; solutions 
of equations, algebraically and geographically; a study of logarithms and use of 
tables; an introduction to trigonometric functions and their application to right 
angles; and a study of vectors for use in alternating current. 


ELC 1124—Residential Wiring (SP) 5 9 8 
This course provides instruction and application in the fundamentals of blueprint 
reading, planning, layout, and installation of wiring in residential applications such 
as services, switchboards, lighting, fusing, wire sizes, branch circuits, conduits, and 
National Electrical Code regulations in actual building mock-ups. 
Prerequisites: ELC 1113, DFT 1110. 


ELC 1125—Commercial and Industrial Wiring (OD, Evening) 5 12 9 
Layout, planning, and installation of wiring systems in commercial and industrial 
complexes, with emphasis upon blueprint reading and symbols, the related National 
Electrical Codes, and the application of the fundamentals to practical experience in 
wiring, conduit preparation, and installation of simple systems. 
Prerequisites: ELN 1118, ELC 1124. 


ELC 1126—National Electric Code (OD) 42 5 

Basically a review of electrical wiring fundamentals with emphasis on the 
procedures and techniques as required by the National Electric Codes. Studies will 
involve using the actual code book as a guide to practical applications. 


ELECTRONIC DATA PROCESSING 


EDP 100—Computer Fundamentals (F,W,SP,SU) 201243 

This initial course provides fundamental computer concepts and terminology 
needed to be understood by all who may use a computer at home and/or on the job. 
Widely used application software packages are covered with step-by-step 
instructions on how to use electronic spreadsheet software, word processing 
software, and database software. Featured are SuperCalc3, WordStar, and dBASEIII. 


EDP 110—dBASEIIlI (OD) 22.3 

This course introduces computer concepts and terminology, the use of the IBM 
Computer Operating System (PC-DOS), and detailed instructions in the use of 
dBASEIIl, a database management system software package. Topics include 
creating and displaying a database; displaying and sorting a database; adding, 
deleting, and changing records in a database; and report preparation. 
Prerequisite: EDP 100 or consent of instructor. 


EDP 120—WordPerfect (OD) 262s oe 
This course introduces computer concepts and terminology, the use of the IBM 
Personal Computer Operating System (PC-DOS), and detailed instructions in the 
use of WordPerfect, a word processing software package for microcomputers. 
Topics include creating and printing a document, modifying a document, and using 
an electronic Thesaurus and spell checker. 
Prerequisite: EDP 100 or consent of instructor. 


EDP 130—LOTUS 1-2-3 (OD) yy 
This course introduces computer concepts and terminology, the use of the IBM 
Personal Computer Operating System (PC-DOS), and detailed instructions in the 
use of LOTUS 1-2-3, a spreadsheet software package for microcomputers. Topics 
include building and formatting a spreadsheet, printing the spreadsheet, using the 
LOTUS 1-2-3 database, and using the LOTUS 1-2-3 graph. 
Prerequisites: EDP 100 or consent of instructor. 


97 


98 


EDP 190—Computerized Accounting (F,OD) 3.2 4 
The student will be able to process accounting data through use of the computer. 
Emphasis is on (1) analyzing transactions, (2) recording transactions on coding 
forms designed for special and general journals, (3) transferring transactions from 
coding form to input media, and (4) processing the transaction using the 
microcomputer. | 
Prerequisites: BUS 131 and EDP 100 or EDP 201. 


EDP 201—Introduction to BASIC (F,W,SP,SU) 2 2a 

Introduction to the BASIC computer language and general problem solving 
techniques with an emphasis on the logical processes involved in analyzing and 
planning structured computer solutions to a variety of problems. The BASIC 
language is used to implement the computer solutions derived. The three basic 
structures of programming, sequence, looping, and selection are studied along with 
approximately one-half the BASIC instruction set. 

Prerequisites: EDP 100 or consent of instructor. 


EDP 202—Advanced BASIC (F,W,SP,SU) 2 2 3 
Continuation of EDP 201 with emphasis on the more advanced aspects of the 
Microsoft BASIC language such as arrays, searching, sorting, and sequential and 
random files, and file updating. Testing and debugging techniques are explored 
along with good documentation practices. 
Prerequisites: EDP 201 or consent of instructor. 


EDP 206—Introduction to COBOL (SP) 2 2.3 
Introduction to programming in a business environment using ANS COBOL 74. 
Emphasis is on program development using structured concepts. Topics include 
program divisons, data organization, decision and looping structures, and report 
output. 
Prerequisites: EDP 100 and BUS 105 or consent of instructor. 


EDP 207—Advanced COBOL (F) 3.2 4 
A continuation of the study of COBOL emphasizing the more complex features of 
the language along with efficient programming and debugging techniques. 
Programs are written using data validation logic, control break logic, table 
processing, and sequential files. 
Prerequisites: EDP 206 or consent of instructor. 


EDP 208—File Processing (W) 3.2 4 
File processing concepts are studied using COBOL as the base language. Topics 

include file types and access methods, creation and updating of both sequential and 

ISAM files, merging and sorting of files, and data validation of transaction files. 
Prerequisites: EDP 207 or consent of instructor. 


EDP 209—Systems Analysis and Design (W) 3 0 3 
A study of computer information systems with an emphasis on the role of the 
systems analyst. Each phase of the systems development life cycle is studied in detail 
along with comparisons of batch and online transactions systems. 
Prerequisites: EDP 100 and EDP 207 or consent of instructor. 


EDP 211—Data Processing Applications (SP) § 4 af, 

New topics include relative files and their application in a COBOL environment, 
creation and maintenance of databases, and other available data structures. The 
student will develop occupational competencies through experience and practice in 
a simulated classroom laboratory or through on-the-job experience in a work 
program and will be given opportunities to apply knowledge acquired in previous 
computer classes. The student will be supervised and coordinated by the instructor 
and/or employer to obtain the most practical experience possible. 

Prerequisites: EDP 208 and EDP 209 or consent of instructor. 


EDP 221—Introduction to FORTRAN (OD) 22 3 
Introduction to the FORTRAN 77 programming language with an emphasis on 
mathematical and scientific applications. Topics include algorithms, FORTRAN 
syntax, input and output operations, control statements, and arrays. 
Prerequisites: EDP 100 and MAT 090 or consent of instructor. 


EDP 222—Advanced FORTRAN (OD) 22S 
A continuation of EDP 221 using the more advanced features of FORTRAN such as 
functions, subprograms, data files, and random number applications. Emphasis is 
placed on program planning and structured concepts. 
Prerequisites: EDP 221 or consent of instructor. 


EDP 231—Introduction to RPG (OD) 223 
An introduction to the RPG II programming language. Emphasis is on the RPG 
logic cycle, use of indicators, and use of RPG coding forms. Topics include data 
organization, layout forms, purpose and use of each RPG coding sheet, input and 
output editing, calculations, and edit codes. 
Prerequisites: EDP 100 or consent of instructor. 


EDP 232—Advanced RPG (OD) one 2S 
A continuation of EDP 231 designed to give the student a greater knowledge of 
RPG programming concepts in a business environment. Topics include top-down 
design, input validation, multiple input records and loops, control breaks, tables and 
arrays, sequential files, and indexed files. 
Prerequisites: EDP 231 or consent of instructor. 


EDP 241—Introduction to Pascal (OD) 25263 
A first course in Pascal emphasizing the structured concepts available in the 

language. Topics include algorithm development and refinement, data types, input/ 

output operations, control structures, functions and procedures, and text files. 
Prerequisites: EDP 100 and MAT 090 or consent of instructor. 


EDP 242—Advanced Pascal (OD) 22 3 
A second course in Pascal giving the student practice using arrays, sets, records, 
files, and pointers. Structured concepts are practiced to minimize program 
development and maintenance time. 
Prerequisites: EDP 241 or consent of instructor. 


EDP 280—Assembly Language Programming (OD) Pape 
Basic concepts of programming at the machine language level are examined. 
Stand alone routines are written as well as routines that can be interfaced with a high 
level language. Topics include binary and hexidecimal arithmetic, 8088 architecture, 
addressing, machine instructions, pseudo operations, debugger, and linkage to I/O 
routines. 
Prerequisites: Two quarters of EDP and MAT 105 or consent of instructor. 


ELECTRONICS 


ELN 101—Fundamentals of Electronics | (F) 446 

Elementary principles of electronics including: basic electric units, Ohm’s Law, 
Kirchoff’s Law, network theorems, basic electrical measuring instruments, series 
circuits, parallel circuits, series-parallel circuits, direct current meters and metering 
circuits, and general DC circuit analysis. Elementary applications of devices are 
presented as well as laboratory experiments performed by students to verify and 
expand on the daily lessons. 
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ELN 102—Fundamentals of Electronics II (W) 446 
A study of alternating voltage and current magnetism, electromagnetic induction, 

Lenz’s Law, Faraday’s Law of induced voltage, and AC component and circuit 

analysis. This includes inductance, inductive reactance, inductive circuits, capaci- 

tance, capacitive reactance, capacitive circuits, complex numbers, RC time con- 

stants, as well as resonant circuit and filter design. Electronic instruments and 

measuring techniques are studied in conjunction with laboratory experiments. 
Prerequisite: ELN 101 or consent of instructor. 


ELN 103—Solid State Devices (SP) 6 10 11 

A study in depth of the theory and electrical characteristics of semiconductor 
devices which include: transistor physics, diodes, bi-polar junction transistor 
basics, small and large signal amplifier design, biasing techniques and high 
frequency characteristics of typical devices. Planned laboratory experiments 
correlate with the lectures which enable the student to learn the instruments and 
measurements required to become familiar with these devices. Laboratory 
experiments are conducted on all topical subjects. 

Prerequisite: ELN 102 or consent of instructor. 


ELN 104—Radio and Television Servicing (OD) 4 8 8 

This course is designed to cover the theory of operation and servicing techniques 
of radio and television receivers. Although the emphasis is on monochrome and 
color television sets, AM and FM radios are considered. The laboratory phase will 
consist of diagnosing of malfunctions; either real or simulated, and conducting 
logical troubleshooting procedures to locate the causes. Proper remedial 
techniques are applied such as component replacement and/or alignment to return 
the receiver to normal operating condition. The proper use of test equipment is an 
integral part and is encouraged throughout the course. 

Prerequisites: ELN 101, 102, and 103, or equivalent. 


ELN 105—Linear Circuits (SU) 6 6 9 
A course in the theory and operation of linear electronic circuits such as amplifiers 
and oscillators. A thorough analysis of these circuits is made using discrete 
components enabling the student to gain insight into the many principles that must 
be taken into consideration in this type circuitry. 
Prerequisites: ELN 101, ELN 102, and ELN 103. 


ELN 201—Pulse and Digital Circuits (F) 467 
A study of special pulse circuitry, multivibrators, differential amplifiers, opera- 
tional amplifiers, and special phase and switching circuits. Consideration is also 
given to electronic noise analysis and special semi-conductor devices and their 
circuit utilization. Appropriate laboratory experiments enable the student to become 
competent in their applications. 
Prerequisite: ELN 103 or consent of instructor. 


ELN 202—Electronic Communications Systems (F) 22 3 
A study and analysis of circuitry of the various communications systems with 
design techniques for their application. This includes transmitters, receivers, trans- 
mission lines, antenna systems, modulation and demodulation principles, and mi- 
crowave systems. Such topics as decibels, transducers, video systems, and radio 
propagation theory are also covered. Consideration is given to the requirements for 
obtaining an FCC First Class Radiotelephone License. Laboratory experiments are 
performed by the student to further his understanding of these systems. 


ELN 203—Microprocessors (SP) 7 6 10 

This course covers the theory and applications of microprocessors. Special 
emphasis is placed on microprocessor interfacing techniques with peripheral circui- 
try to utilize this device in logical applications. Actual laboratory experiments in 
interfacing are performed by the student to further his knowledge in typical industrial 
applications. 


ELN 204—Data Communications (SP) a bs 4b 4 

A study in the principles and techniques used in the transmission of data in digital 
form between separate data processing centers. This course covers the use of 
standard telephone lines as well as microwave systems and satellites in the transmis- 
sion of data. Also covered is modulator-demodulator (MODEM) system interface 
devices used in data communications. 


ELN 205—Robotic Systems (SP) 6 4 8 

This course covers the theory and applications of Automated Process Control 
Systems. Special emphasis is placed on the classification and applications of robots. 
Laboratory experiments in programming and interfacing the robot to accomplish 
actual industrial tasks will be performed by the student to further his etalk of 
typical industrial automated process control applications. 


ELN 206—Industrial Motor Controls (SP) Rin cithes 

This course will introduce the student to Electrical Motor Controls. Beginning with 
Ladder Diagrams used in all industries. Other areas to be covered are Manual, 
Automatic, and Magnetic Controls. Circuit logic will be fully covered as well as the 
components to accomplish this logic. Emphasis will be placed on developing the 
ability to design, interpret, and troubleshoot control circuits. 


ELN 210—Semiconductor Circuit Analysis (SU) 4 8 8 
Theoretical analysis of field effective transistors and FET circuit design parame- 
ters are an integral part of this course. Differential and operational amplifiers with 
their associated feedback network design are also covered. The final part of the 
course is a study of power sources and each student must completely design a 
regulated power supply within given parameters. 
Prerequisite: ELN 103 or permission of instructor. 


ELN 211—Microcomputer Programming (F) 22S 
Microprocessor architecture, internal registers, and internal bus structures. 
Machine language programming, using operation codes to move data internally. 
Study of how memory sequentially stores and supplies the program for performing 
computer operations. 
Prerequisite: ELN 201. 


ELN 218—Digital Logic Design (W) 6 6 9 
Analysis and design of digital logic and switching circuitry as used in control 
systems and digital electronic computers is covered in this course. Included are such 
aspects as memory and storage devices, analog-to-digital and digital-to-analog 
conversion techniques. Digital laboratory experiments are performed by the student 
to verify analysis procedures. 
Prerequisites: ELN 201 or consent of instruuctor. 


ELN 223—Microprocessor Interfacing (SP) 22 3 
ELN 223 is a lecture-only course concerning the interfacing or connection of 

devices and circuits to microprocessor systems. Course coverage includes the 

three-bus architecture, logic levels and signals required for interfacing, and the 

interfacing of 7-segment displays, optical-couplers, D to Aconverters, A to D conver- 

ters, PIO and USART ICs, video interfacing and serial communications. 
Prerequisite: ELN 203. 
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ELN 224—Computer Peripherals (SP) 5 6 8 

This course is a study and analysis of the circuitry of peripheral equipment. Special 
emphasis is placed on monitors, disk drives, and printers. Data communications and 
interfacing applications will also be included. Laboratory experiments will include 
troubleshooting and repair of the equipment to help the student further his 
knowledge. 


ELN 233—Communications Electronics (OD) 320093 

A study of AM, FM, and TV transmitters of the type certified by the Federal 
Communications Commission for standard broadcast. Associated equipment such 
as monitors, transmission lines, and antennas are considered. Included also is a 
coverage of the FCC Rules and Regulations governing all the various types of 
broadcast services. The combination of the theory and laws is such that the student 
can qualify by examination for an FCC First Class Radiotelephone Operator’s 
License. 


ELN 1118—Industrial Electronics (OD, Evening) 3.6 5 
Basic theory, operating characteristics, and application of vacuum tubes such 
as: diodes, triodes, tetrodes, pentodes, and gaseous control tubes. An introduction 
to amplifiers using triodes, power supplies using diodes, and other basic applica- 
tions. 
Prerequisite: ELC 1113. 


ELN 1119—Industrial Electronics (OD, Evening) 3 6 5 
Basic industrial electronics systems such as: motor controls, alarm systems, heat- 
ing systems and controls, magnetic amplifier controls, welding control systems 
using thyatron tubes, and other basic types of systems commonly found in most 
industries. 
Prerequisite: ELN 1118. 


ENGINEERING 


EGR 105—Graphics for Engineers | (F) 2 4 3 
Instruction in the use of drafting instruments, freehand drawing, and lettering. 

Theory of projection, including orthographic multiviews, auxilliary views, and the 

various kinds of pictorial projections. Sectional views and conventional practices, 

dimensioning and notations. Representation and specifications of threads and fas- 

teners, gears, and cams. Working drawings, including limits and tolerances. 
Concurrent enrollment in College Algebra or higher. 


EGR 106—Graphics for Engineers II (W) 2 4 3 
Basic descriptive geometry; systematic solutions and analysis of the relationships 
of points, lines, and planes in space, developments and intersections. Applications of 
graphics to various fields of engineering. Vector geometry, graphic mathematics, 
and nomography. 
Concurrent enrollment in College Trigonometry or higher. 


EGR 201—Engineering Mechanics—Statics (OD) 50s 

A vector treatment of equilibrium with applications in structures, frames and fluids, 
friction models, properties of bodies, lines and surfaces. Continuum mechanics with 
matrix and cartesian tensor methods, variational mechanics. 


EGR 202—Engineering Mechanics—Dynamics (OD) 5). 0s 
A study of the kinematics and kinetics of mass points, systems of mass points and 
rigid bodies. Consideration given to methods of analysis utilizing Newton’s laws, 
momentum and energy principles. 
Prerequisite: PHY 204 or permission of instructor. 


ENGLISH 


ENG 090, 091, 092, 093—Remedial English (OD) 1-5 0 0 

A four-quarter course for the improvement and development of basic language 
skills necessary for beginning students in college-level English studies. Hours will be 
determined by need. 


ENG 100—Preparation for Learning (OD) 3 0 3 
A course designed to help students become acquainted with skills that are needed 
for school and college work. 


ENG 101—Freshman English | (F,W,SP,SU) = Feet Oe | 

This course is designed to help the student enrich his knowledge of English 
grammar, punctuation, sentence and paragraph building. These mechanics of En- 
glish will be applied to short themes as required. 


ENG 102—Freshman English II (F,W,SP,SU) Sens 
This course is a continuation of Freshman English |, with frequent themes 
required. There will be an introduction to principal literary forms. 


ENG 103—Freshman English III (F,W,SP,SU) sud 3 
This course emphasizes the development of good prose style and gives practice in 
the use of source materials. Longer themes and a research paper will be required. 


ENG 110—Practical Journalism (F) 12 2 
Practical work in producing student newspaper and yearbook. Students will write 
and edit these publications. 


ENG 111—Practical Journalism (W) Agy2s «2 
A continuation of ENG 110. 

ENG 112—Practical Journalism (SP) 5 ARES ie’ 
A continuation of ENG 111. 

ENG 201—Survey of English Literature | (F,SU) 3 0 3 
A study of English Literature from Beowulf through Shakespeare. 

ENG 202—Survey of English Literature II (W,SU) 3.0 3 
A study of English Literature from the Puritan Period through the Age of Reason. 

ENG 203—Survey of English Literature III (SP,SU) 3 0 3 
A study of English Literature from Romanticism to the present. 

ENG 205—Report Writing (F,SP) 3.0 3 


The fundamentals of English are utilized as a background for the organization and 
techniques of modern report writing. Exercises in developing typical reports, using 
writing techniques and graphic devices are completed by the students. 


ENG 210—Survey of American Literature | (F,SU) 32005, 3 
A study of the writings of the Colonial Period and the Romantic Period through 
Melville. 


ENG 211—Survey of American Literature II (W,SU) eT 1 RS | 
A study of the literature of the Transcendentalists and the Realists through Twain. 

ENG 212—Survey of American Literature Iii (SP,SU) 3 0 3 
A study of the literature of American Naturalism to the present. 

ENG 214—Survey of Western World Literature | (OD) 3.0 3 


The Ancient World includes selections from the Old Testament, Greek and Roman 
literature, and the New Testament. 
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ENG 215—Survey of Western World Literature II (OD) 3 0 3 
The Middle Ages, Renaissance, and Enlightenment includes selections from Ital- 
ian, French, and Spanish literature. 


ENG 216—Survey of Western World Literature Ill (OD) 3.0 3 
The Modern world includes selections from the best of the Romantics, Symbolists, 
and Modernists in poetry, plays, and short stories. 


ENG 225—Children’s Literature (OD) 3.0 3 
Survey of literature for children. Kindergarten through Junior High levels. 
ENG 1101—Reading improvement (F) 202 


Designed to improve the student’s ability to read rapidly and accurately. Special 
machines are used for class drill to broaden the span of recognition, to increase eye 
coordination and word group recognition, and train for comprehension in larger 
units. 


ENG 1102—Communication Skills (W) 3.0 3 
Designed to promote effective communication through correct language usage in 
speaking and writing. 
Prerequisite: ENG 1101. 


FRENCH 


FRE 101—Elementary French I (OD) 23-3 

A sequence course, beginning with FRE 101, which is an introduction to French 
with a modern audio-lingual approach. Up-to-date materials and methods are used 
to develop conversational and communication skills. Emphasis first on hearing and 
speaking, then on reading and writing. Course includes the study of French- 
speaking peoples, their cultures and countries, and selected supplementary 
readings. 


FRE 102—Elementary French Il (OD) 23 3 
A continuation of FRE 101. . 

FRE 103—Elementary French Ili (OD) 233 
A continuation of FRE 102. 

FRE 151—Intermediate French | (F) 3 0 3 


A sequence course, beginning with FRE 151, which is a review of the skills of 
hearing, speaking, reading, and writing. Intensive grammar review and vocabulary 
study, concentration on communication skills, and selected readings from French 
literature. 

Prerequisites: FRE 101, 102, 103, or two units of high school French. 


FRE 152—Iintermediate French II (W) 3.0 3 
A continuation of FRE 151. 

FRE 153—Intermediate French Iil (SP) 3 0 3 
A continuation of FRE 152. 

FRE 201—Survey of French Civilization | (OD) 2°? 3 a 


A sequence course, beginning with FRE 201, which is a study of French culture and 
civilization. Selected readings in French literature from the Middie Ages to the 
present are included along with parallel reading and reports. 


FRE 202—Survey of French Civilization 1 (OD) 23 3 
A continuation of FRE 201. 
FRE 203—Survey of French Civilization Il (OD) 23 3 


A continuation of FRE 202. 


GEOGRAPHY 


GEO 201—Physical Geography (SP) 3.0 3 
The earth’s astronomical relations, factors of weather and climate, physical fea- 
tures and changes of landforms. 


GEO 202—Economic Geography (OD) 3 0 3 
Geographic and economic factors involved in production, distribution, consump- 
tion, and conservation of the major resources of the world. 


GERMAN 


GER 101—Elementary German | (OD) 3 0 3 
A sequence course, beginning with GER 101, which includes the essentials of 
grammar, graded reading, and vocabulary building. 


GER 102—Elementary German Ii (OD) 3 0 3 
A continuation of GER 101. 

GER 103—Elementary German III (OD) 3.0 3 
A continuation of GER 102. 

GER 151—Intermediate German | (OD) 3 0 3 


A sequence course, beginning with GER 151, which is a review of grammar and 
reading lyrics, short stories, and selections from plays. 


GER 152—Intermediate German I! (OD) 3 0 3 
A continuation of GER 151. 
GER 153—Intermediate German III (OD) 3.0 3 


A continuation of GER 152. 


HISTORY 


HIS 101—History of Western Civilization | (F,W,SP,SU) 3.0 3 

The sequence course in Western Civilization, which begins with History 101, isa 
study of the institutions and culture of Western society from 8,000 B.C. to the 
present. Topics include the classical Greek and Roman worlds, the growth of 
Christianity, Medieval Europe, the Renaissance, the Reformation, the emergence of 
the modern national state, the rise of commercial capitalism, the Industrial 
Revolution, the French Revolution, liberalism, nationalism, the alliance system, 
imperialism, World War | and its aftermath, and the ideologies of the twentieth 
-century. 


HIS 102—History of Western Civilization Il (W,SP,SU) 3.0 3 
A continuation of HIS 101. 

HIS 103—History of Western Civilization [ll (F,SP,SU) 3.0.4.3 
A continuation of HIS 102. 

HIS 201—American History | (F,SU) aC Whe 


The survey of American history, which is in three quarters and begins with HIS 201, 
covers from the period of discovery and colonization to the present. The courses are 
conducted through lectures, textbooks, collateral reading, and map studies. 


HIS 202—American History I! (W,SU) 3.0 3 
A continuation of HIS 201. 
HIS 203—American History Ill (SP,SU) 3.0 3 


A continuation of HIS 202. 
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HIS 204—Current World Problems (OD) 3 0 3 

A detailed examination of current international problems, including nationalism in 
underdeveloped countries, racial minorities, water and air pollution, the population 
explosion and famine, the armaments race, and international organizations—but 
with emphasis on a particularly urgent problem of present world concern. In addition 
to text and periodical assignments and daily newspaper readings, each student will 
be expected to present a comprehensive oral or written report. 


HIS 205—Black History (OD) 3.0 3 

This course deals with the forces and personalities which have shaped the history 
of the Negro in the United States. Selected racial and ethnic groups are studied with 
special references to the histories and sociocultural determinants of the group 
studied. 


HIS 210—Local History and Genealogy (OD) 3 0 3 
A study of research methods and sources for the writing of family, church, school 
and community history. 


HUMANITIES 


HUM 100—The Humanities in Today’s Society (OD) 202 

This course is designed to provide instruction and information on a wide range of 
topics. Areas of discussion will include music, theater, books, finance, wellness, 
genealogy, local history and art. A certain amount of flexibility will be maintained to 
allow input from class members as to desired topics. 


LATIN 


LAT 101—Elementary Latin | (OD) 3 0 3 

A sequence course, beginning with LAT 101, which is designed to equip the 
student with a mastery of the structure of the Latin language and with a knowledge of 
basic vocabulary. Also included are translations from appropriate Latin texts and 
parallel study of pertinent aspects of Roman life and history. 


LAT 102—Elementary Latin Il (OD) 3.0 3 
A continuation of LAT 101. 

LAT 103—Elementary Latin Ill (OD) 3.0 3 
A continuation of LAT 102. 

LAT 151—Intermediate Latin | (OD) 3.0 3 


A sequence course, beginning with LAT 151, which includes a review of the 
elements of the language and the readings of passages from selected authors with 
emphasis on Cicero, and parallel study of the history and institutions of Republican 
Rome. Reading of selected books of the Aeneid and parallel study of the history and 
institutions of the Empire and of the epic and its influence upon subsequent 
literature. 


LAT 152—Intermediate Latin II (OD) 3 0 3 
A continuation of LAT 151. 
LAT 153—Intermediate Latin III (OD) 3 0 3 


A continuation of LAT 152. 


LIBRARY 


LIB 101—Introduction to Library Services (OD) 3 0 3 

Philosophy of information service. Background and history of libraries and learn- 
ing resource centers. Introduction to classification and organization of material. 
Study of duties and qualification of library personnel. 


MASONRY 


MAS 1101—Masonry | (F) Sante vais. 

An introductory course designed to familiarize the student with methods of laying 
block, brick, and stone. The course will insure a broad understanding of materials 
and how to use them. A study of tools and equipment used in the masonry trade is 
included. 


MAS 1102—Masonry Ii (OD) Sel 2am 

A continuation of MAS 1101, this course includes a study of sizes, properties, uses, 
and types of masonry units. Accepted methods for laying all kinds of masonry units 
are taught. 


MAS 1103—Masonry III (OD) 3.12 7 
A continuation of MAS 1102, this course emphasizes safe work habits, skill, and 
precision work by laying masonry projects. 


MAS 1104—Masonry IV (OD) 3°12 7 

A continuation of MAS 1103, this course involves constructing masonry projects: 
building walls, corners, steps, masonry arches, and other projects in the masonry 
trade. 


MATHEMATICS 


MAT 080, 081, 082, 083—Remedial Mathematics (OD) 1-5 0 0 

A four-quarter course consisting of an intensive study of pre-college arithmetic, 
algebra, and geometry skills necessary in a study of college-level mathematics. 
Hours will be determined by need. 


MAT 090—Introductory Algebra (OD) 3.2 4 
This course covers all of the topics considered essential in a first year algebra 

course. The only prerequisite is a working knowledge of the basic computational 

skills. 

MAT 091—Intermediate Algebra (OD) 3.2 4 
This course covers all of the topics considered essential in a second year algebra 

course. A prerequisite for this course is MAT 090 or evidence of an adequate 

background in basic algebra from high school. 


MAT 092—Geometry (OD) 3.2 4 
The emphasis in this course is on basic construction, the study of triangles and 
other polygons, and the study of solids. The course is less formal, with fewer proofs 


~ on theorems, than the traditional plane geometry course. 


MAT 101—College Mathematics | (F,W,SP,SU) 3.0 3 

First of a three-quarter sequence of courses which comprise the minimum 
requirements for all AA candidates. Topics inciude: sets, concepts of logic, mathe- 
matical systems, systems of numeration, and the sets of integers. Number theory 
includes base five arithmetic, congruences, and modular systems. 


MAT 102—College Mathematics Il (W,SP,SU) 3.0 3 
Acontinuation of MAT 101. Main emphasis is on the development of the properties 

of the sets of integers, rational numbers, and real numbers. Other topics include 

linear equations, inequalities, and absolute values of one and two variables. 
Prerequisite: MAT 101 or consent of instructor. 


MAT 103—College Mathematics III (SP,SU) 3 0 3 
Last of three-quarter Course sequence. Topics are: points, lines, planes, linear mea- 
sure, angular measure, similar and congruent triangles, coordinate geometry, anda 
brief treatment of probability and statistical methods. Introduction to the rudiments 
of plane analytic geometry. 

Prerequisite: MAT 101-102 or consent of the instructor. 


107 


108 


MAT 105, 106—College Algebra and Trigonometry (F,W,SP,SU) 5 0 5 

Designed to promote understanding of the logic structure of algebra with the 
development of algebraic techniques, along with a study of analytic trigonometry. 
Topics include: the theory of sets of integers, rational numbers, real numbers, com- 
plex fields, equations, inequalities, functions and relations, exponential and loga- 
rithmic functions, trigonometric functions, identities, equations, circular functions, 
inverse functions, triangle solution including sine and cosine laws, matrices, and 
series. 


MAT 107—Analytical Geometry and Caiculus | (F,SP,SU) 52705 
This is the first of a four-quarter sequence in analytic geometry and differential and 
integral calculus. Topics covered in this quarter are functions, limits, differentiation, 
applications of the derivative and antiderivatives. 
Prerequisite: MAT 105, 106 or the equivalent and consent of the instructor. 


MAT 108—Basic Concepts of Probability and Statistics (W, SU) 5 0 5 
An elementary introduction to probability, statistical reasoning and data analysis. 

Major areas considered are: handling of data, probability distribution, sampling, 

estimation, hypothesis testing, linear regression, and other selected topics. 


MAT 110—Technical Mathematics | (F) §°0 5 

The real number system is developed as an extension of the natural numbers. 
Fundamental algebraic operations, the rectangular coordinate system, and the fun- 
damental trigonometric concepts and operations are introduced, as well as the study 
of vectors and their uses. 


MAT 111—Technical Mathematics II (W) 5 0 5 
A continuation of MAT 110. Complex numbers and some of their applications are 
introduced, as are simultaneous equations, logarithms, quadratic equations and 
additional types of equations. 
Prerequisite: MAT 110 or consent of the instructor. 


MAT 112—Technical Mathematics III (SP) 5;.0pe5 
A continuation of MAT 111. Additional topics from trigonometry, solution of 
equations of higher degree, inequalities, progressions, are studied in this course as 
well as analytic geometry and calculus. 
Prerequisite: MAT 111 or consent of the instructor. 


MAT 133—Criminal Justice Mathematics (OD) 5 0 eas 

The math principles presented are designed to meet the needs of the criminal 
justice-protective service professional. Topics studied are formulas, logarithms, 
right triangle trigonometry, graphing, and statistics in relation to applications for 
VASCAR, breathalyzer, radar, and other such devices. 


MAT 201—Technical Mathematics IV (F) 5 Us 
A continuation of MAT 112. More advanced concepts of differentiation and inte- 
gration are considered. Included are graphs and derivatives of the trigonometric 
functions, exponential and logarithmic differentiation and integration, advanced 
integration techniques, polar equations, and parametric equations. 
Prerequisite: MAT 112 or consent of the instructor. 


MAT 202—Digital Computer Mathematics (OD) 5; Ones 

An examination of the fundamental concepts of programming digital devices. 
Topics include: architecture of microprocessors, programming in machine lan- 
guage, and programming in assembly language. 


MAT 205—Analytic Geometry and Calculus II (F,W) § Os 
A continuation of MAT 107. Topics include the definition of integral, definite 
integrals, application to areas, volume, arc length and work, exponential and trigo- 
nometric functions, and integration methods. 
Prerequisite: MAT 107 or consent of the instructor.. 
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MAT 206—Analytic Geometry and Calculus III (W,SP) Ss 0f05 
A continuation of MAT 205. Included will be conics, moments, centers of gravity, 
centroids, indeterminate forms, improper integrals, Taylors formula and infinite 
series. 
Prerequisite: MAT 205 or consent of the instructor. 


MAT 207—Analytic Geometry and Calculus IV (SP) 5 0 5 
A continuation of MAT 206. Topics include plane curves, vectors, polar coordi- 

nates, three dimensional analytic geometry, differential calculus of functions of 

several variables, multiple integration, line integrals, Green’s Theorem. 
Prerequisite: MAT 206 or consent of the instructor. 


MAT 208—Differential Equations (SU) 5 0 5 
Methods of solution and some applications of ordinary differential equations. 
included are solutions of linear and special non-linear differential equations, solu- 
tions of higher order equations, simultaneous solutions, solutions by series, and 
Laplace transforms. 
Prerequisite: MAT 207 or consent of the instructor. 


MAT 1100—Basic Mathematics (OD) 3.0 3 

A course in basic mathematics designed for the students in one-year occupational 
programs where a hasic knowledge of arithmetic is required. Topics of study include 
the basic mathematical principles reinforced through practical experiences in solv- 
ing occupationally related problems. 


MAT 1101—Fundamentals of Mathematics (F) 5 0 5 
Practical number theory. Analysis of basic operations: addition, subtraction, mul- 
tiplication, and division. Fractions, decimals, powers and roots, percentages, ratio 
and proportion. Plane and solid geometric figures used in industry, measurement of 
surfaces and volumes. Introduction to algebra used in trades. Practice in depth. 


MAT 1102—Algebra | (W) 3.0 3 
Basic concepts and operations of algebra; algebraic operations: addition, subtrac- 
tion, multiplication, and division; fractions; grouping; factoring; equations. 


MAT 1103—Algebra Il and Geometry (SP) 3 0 3 

Algebra II: Graphical and algebraic solution of first degree equations; solutions of 
simultaneous equations by: addition and subtraction, substitution, graphing, expo- 
nents, logarithms, table, and interpolation. 

Geometry: Fundamental properties and definitions, plane and solid geometric 
figures; areas of plane figures; volumes of solids. Geometric principles applied to 
shop operations. 

Prerequisite: MAT 1102. 


MAT 1104—Trigonometry (SU) 3 0 3 
Trigonometric ratios; solving problems with right triangles, using tables and inter- 

polating; solution to oblique triangles using law of sines and law of cosines; graphs of 

the trigonometric functions; inverse functions, trigonometric equations. 
Prerequisite: MAT 1103. 


MAT 1112—Building Trades Mathematics (F) 510555 
Practical problems dealing with volumes, weights, ratios, mensuration, and basic 
estimating practices for building materials. 


MAT 1113—Construction Estimating | (SP) 3.0 3 
Basic methods of estimating quantities and cost of materials and labor for various 
types of construction. 


MAT 1114—Construction Estimating II (F) 3 0 3 
This course is a continuation of MAT 1113. Topics of study will include techniques 
used in the cost analysis of various types of structures. 
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MAT 1115—Electrical Mathematics (SP) 5° 085 

A study of fundamental concepts of algebra, basic operations of addition, subtrac- 
tion, multiplication, and division; solution of first order equations, use of letters and 
signs, grouping, factoring, exponents, ratios, and proportions; solutions of equa- 
tions, algebraically and geographically; a study of logarithms and use of tables; an 
introduction to trigonometric functions and their application to right angles; and a 
study of vectors for use in alternating current. 


MECHANICS 


MEC 101—Machine Processes | (F) 22 4 

An introductory course designed to acquaint the student with basic hand tools, 
safety procedures and machine processes of our modern industry. It will include a 
study of measuring instruments, characteristics of metals and cutting tools by per- 
forming selected operations such as turning, facing, threading, drilling, boring and 
reaming. 


MEC 102—Machine Processes II (W) 244 
Advanced operations on lathe, drilling, boring, and reaming machines. Milling 
machine theory and practice. Thorough study of the types of milling machines, 
cutters, jig and fixture devices, and the accessories used in a modern industrial plant. 
Safety in the operational shop is stressed. 
Prerequisite: MEC 101. 


MEC 103—Treatment of Ferrous Metals (SP) 3.2 4 

An introduction to the properties of ferrous metals and tests to determine their 
uses. A background in the chemical aspects of metallurgy will be developed for a 
better understanding of the physical changes and causes of the changes in metals. 
The main topics of study will include iron and steel production, theory of alloys, 
shaping and forming, heat treatments for steels and alloys. 


MEC 104—Treatment of Non-Ferrous Metals (SU) 3.2 4 
Continuation of the study of physical metallurgy. Among non-ferrous metals to be 
studied will be bearing metals (brass, bronze, lead), light metals (aluminum and 
magnesium) and copper and its alloys. 
Prerequisite: MEC 103. 


MEC 151—Machine Shop Theory and Practice | (F) 3+ 12.48% 

An introduction to the machinist trade and the potential it holds for a craftsman. 
Deals primarily with the identification, care, and use of basic hand tools and preci- 
sion measuring instruments. Elementary layout procedures and processes of lathe, 
drill press, grinding (off-hand) and milling machines will be introduced both in 
theory and practice. Basic safety and job planning will be stressed in all machine 
shop courses. 


MEC 152—Machine Shop Theory and Practice I! (W) 3. A2aen 
Advanced operations in layout tools and procedures, power sawing, drill press, 
surface grinder, milling machine shaper. The student will select projects 
encompassing all the operations, tools, and procedures thus far used and those to be 
stressed throughout the course. 
Prerequisite: MEC 151. 


MEC 153—Machine Shop Theory and Practice III (SP) 3 12 7 
Advanced work on the engine, lathe, turning, boring, and threading machines, 
grinders, milling machines, and shapers. Introduction to basic indexing and termi- 
nology. The trainee will use precision tools and measuring instruments such as 
vernier height gauges, protractors, comparators, etc. 
Prerequisite: MEC 152. 


OO 


MEC 154—Machine Shop Theory and Practice IV (SU) Oral Zur 

Development of class projects using previously learned procedures in planning, 
blueprint reading, machine operations, final assembly, and inspection. Additional 
processes on the lathe, surface grinder, advanced milling machine operations, etc. 
Special procedures and operations, processes and equipment, observing safety 
procedures faithfully and establishing good work habits and attitudes acceptable to 
the industry. 

Prerequisite: MEC 153. 


MEC 202— Quality Control (OD) 3.0 3. 


The application of industrial statistics to the control of manufacturing processes. 
Sampling procedures and analysis of variance are studied. Industrial quality control 
methods are analyzed. 


MEC 203—Time and Motion Study (OD) 3.2 4 
The study of measuring human and machine performance, time utilization, with 
problems dealing with increasing productivity while decreasing cost. 


MEC 205—Strength of Materials (F) 3.2 4 

Study of principles and analysis of stresses which occur within machine and 
structure elements subjected to various types of loads such as static, impact, 
varying, and dynamic. Analyses of these stresses are made as applied to thin-walled 
cylinders and sphere, riveted and welded joints, beams, columns, and machine 
components. 

It is recommended that the student should have completed or be enrolled in MAT 
110, PHY 102, or PHY 1102. 


MEC 213—Production Planning (OD) 3 2 4 

This course is designed to provide an in-depth study of the manufacture of various 
products in the industrial setting. Course activities will include studies in production 
organization, pre-production planning, tooling and plant set up, materials handling, 
and routing of materials and operations. 


MEC 214—Engineering Materials | (F) 24 4 

A study of common engineering materials used in the industrial setting. Main 
emphasis is on ferrous metals, including topics on structure, physical and mechani- 
cal properties, testing, and heat treatment. Lectures, demonstrations, and student 
laboratory work will be utilized. 


MEC 215—Engineering Materials 11 (W) 24 4 
A continuation of MEC 214. A study of engineering materials such as non-ferrous 
metals, plastics, woods, etc., will be made. Emphasis is placed on structure, physical 
and mechanical properties, types and classification of materials, testing, and the 
selection of materials for specific engineering applications. 
Prerequisite: MEC 214. 


MEC 235—Hydraulics and Pneumatics (SP) 3.2 4 
The basic theories of hydraulic and pneumatic systems. Combinations of systems 
in various circuits and motors, controls, electrohydraulic servomechanisms, plumb- 
ing, filtration, accumulators and reservoirs. 
It is recommended that the student should have completed MAT 111, PHY 102, or 
PHY 1102. 


MEC 251—Machine Shop Theory and Practice V (F) 2 10 7 
The practice of skills acquired in previous study as they relate to the 
manufacturing of parts. The basic set-up and operation of computer numerical 
control machine tools as they relate to machine shop production. 
Prerequisite: MEC 154. 
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MEC 252—Machine Shop Theory and Practice VI (W) 2° 10408 
A continuation of the practice of skills acquired in previous study as they relate to 
the manufacturing of parts. Basic programming of computer numerical control 
machine tools and the inspection of parts manufactured in a production type 
environment are included. 
Prerequisite: MEC 251. 


MEC 253—Machine Shop Theory and Practice VII (SP) 2 10 7 
A continuation of the practice of skills acquired in previous study as they relate to 
the manufacturing of parts. Advanced programming of computer numerical control 
machine tools and the operation of computer aided manufacturing computers are 
included. 
Prerequisite: MEC 252. 


MEC 271—Operation of Computer Numerical 
Control Machine Tool Equipment (OD) 22 3 

An introduction to the setup and operation of computer assist numerical control 
equipment. Computer numerical control description, operators’ controls and indica- 
tors, operation in setup, data, input, automatic operation, and tool holders will be 
areas of study. Safety and machine protection will be stressed at all times. The 
course is designed to meet the needs of the evening student. 

Prerequisites: MEC 151, 152, 153, or two years machine shop experience. 


MEC 272—Programming of Computer Numerical 
Control Machine Tool Equipment | (OD) 2 e243 

An introduction to the programming of computer numerical control equipment. 
Looping, macro sub-routines, drill cycle, spot facing cycle, deep hole drilling cycle, 
boring cycle, multihole row drilling cycle, inch dimension system, metric dimension 
system, facing cycle, pocket milling cycle, internal hole milling cycle, and cutter 
diameter compensation will be areas of study. Safety and machine protection will be 
stressed at all times. The course is designed to meet the needs of the evening 
student. 

Prerequisite: MEC 271. 


MEC 273—Programming of Computer Numerical 
Control Machine Tool Equipment Ii (OD) 22 3 

A continuation of study in the programming of computer numerical control 
equipment. Circular interpolation, multi-quadrant circular interpolation, polar coor- 
dinates, cutter path transformation, continuous path milling, cam profile milling, and 
scaling will be areas of study. Looping and macro sub-routines will be used in 
program study whenever feasible. The course is designed to meet the needs of the 
evening student. 

Prerequisite: MEC 272. 


MEC 1112—Machine Shop Processes (SU) 26 4 

To acquaint the student with the procedures of layout work and the correct use of 
hand and machine tools. Experience in the basic fundamentals of drill press and 
lathe operations; hand grinding of drill bits and the lathe tools; set-up work applied to 
the trade. (For welding students.) 


MUSIC 


MUS 101—Introduction to Music (F,W,SP,SU) 3.0 3 

A non-technical course in music appreciation. Musical elements such as rhythm, 
melody, harmony, tone color, and form are analyzed and discussed. Musical mas- 
terworks are employed to develop an understanding of the role of music in contem- 
porary culture. 


MUS 102—History of Music (F,W,SP,SU) 3/5023 
The growth of music from its beginning to the Modern Era. Representative works 

of various composers and periods are presented for analysis and discussion. 
Prerequisite: MUS 101 or consent of the instructor. 


MUS 103—College Chorus (F) O21 

A study of vocal techniques and choral presentation. Ensemble singing including 
the performance of works from standard choral repertory. Attendance at rehearsals 
and performance is required. The course is open to students who demonstrate the 
ability to sing on pitch. 


MUS 104—Colliege Chorus (W) O77 21m ' 
A continuation of MUS 103. 

MUS 105—College Chorus (SP) Oe 2074 
A continuation of MUS 104. 

MUS 106—Basic Music Theory (OD) 3°03 


A comprehensive study of intervals, scales, key signatures, chords, and part 
writing involved in the elementary aspects of music. Major musical works are 
employed and examined. 


MUS 110—Class Piano (F,W,SP,SU) 021 
A course in piano technique designed to teach students the beginning skills of 
piano playing and the basic theory of music. 


MUS 111—Class Piano (F,W,SP,SU) 02 1 
A continuation of MUS 110. 

MUS 112—Class Piano (F,W,SP,SU) 0.2.54 
A continuation of MUS 111. 

MUS 120—Guitar i (OD) 02 1 


A beginning guitar course consisting of teaching the seven major keys, major 
chords, minor chords, 7th chords, sharps, and flats. Also included are the basic 
fundamentals of taking care of the guitar, installing new strings, and tuning the 
guitar. At the end of this course, the student should be playing rhythm to three-chord 
tunes and songs. 


MUS 121—Guitar li (OD) 02 1 

An advanced course, starting where the beginning course stops, consisting of 
group and individual practice of the chord movements of the left hand, and the 
rhythm movements of the right hand. At the end of this course, the student will be 
playing rhythm to almost any tune or song. 


MUS 122—Guitar Ili (OD) 021 
An instrumental guitar course consisting of teaching the finger board notes in all 
seven keys and between-chord run notes. This course will teach the student to play 
several instrumental tunes. 
Prerequisite: MUS 121. 


MUS 203, 204, 205—College Chorus (OD) 02 1 
A continuation of MUS 103, 104, 105. 
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NURSING 


NUR 100—Pharmacology (F) 2.2 3 
Designed to assist students in acquiring understanding and skills basic to safe and 

competent administration of drugs. Includes a review of mathematical principles 

related to drug therapy and a general overview of drug classifications and nursing 

implications. Class laboratory experiences are provided to assist the student in 

developing skill in drug preparation and administration in simulated situations. 
Prerequisite: BIO 110. 


NUR 101—Fundamentals of Nursing (F) 46/7 

Designed to assist the student to learn beginning concepts of nursing Care. 
Students are introduced to the stress-adaptation mechanism of man and the nursing 
process. Basic concepts of nutrition, physical and social sciences, communication, 
growth and development are included. Selected therapeutic measures are taught 
and the development of basic nursing skills in the class lab is expected. An 
introduction to the clinical setting is included. 

Prerequisites: Admission to the nursing program, BIO 110. 


NUR 102—Basic Nursing of Adults (W) 6 11 10 

Deals with nursing care of the adult with medical-surgical problems. Common 
stressors basic to individuals with medical-surgical problems and selected disease 
conditions common to the hospital setting are discussed. The student will be guided 
in the nursing process with clinical emphasis on patient assessment and planning 
nursing care. Clinical experiences are scheduled on the medical-surgical units of 
local hospitals. Students are expected to develop beginning nursing skills in the 
Clinical setting. 

Prerequisites: NUR 100, NUR 101, NUT 101, BIO 110, BIO 111. 


NUR 103—Maternity Nursing (SP) 6 11 10 

Designed to assist the student in the study of maternity nursing and gynecological 
problems. Common stressors of the fetus, mother, father, and/or other significant 
individuals during the childbearing cycle are presented. The nursing process will be 
utilized with emphasis on assessment, planning, intervention, and teaching. Related 
clinical experiences are provided in obstetrical units of a hospital and in selected 
community agencies. 

Prerequisites: NUR 100-102, BIO 110-112. 


NUR 200—Current Health Concepts (SU) 1h Zee 
A course designed for the Licensed Practical Nurse to assist in the transition to 
registered nursing. The theories, concepts and procedures associated with the roles 
and functions of the registered nurse will be discussed, demonstrated and/or 
evaluated in the college’s laboratory. 
Prerequisites: Admission to the Nursing Program, LPN. 


NUR 204—Mental Health Nursing (SU) 6 11 10 

Designed to aid the student in utilizing the dynamics of behavior in identifying and 
meeting the needs of individuals experiencing emotional stress. Emphasis is on 
communication skills and interpersonal relationships. The nursing process is 
utilized in assessing, planning, implementing, and evaluating nursing care of clients 
with problems in coping. Clinical experiences are provided on inpatient psychiatric 
nursing units and in local nursing centers. 

Prerequisites: NUR 100-103, PSY 101, PSY 102, PSY 208. 


NUR 205—Nursing of Adults I (F) 6 14 11 

Designed to assist the student in broadening his knowledge and skills in nursing 
care of adults experiencing major physiological stressors and in understanding of 
the psychological factors which accompany them. 

The nursing process is utilized with emphasis on planning and implementing 
nursing interventions. Related clinical experiences are provided in medical-surgical 
areas of local hospitals. 

Prerequisites: NUR 100-103, NUR 204, BIO 106. 


NUR 206—Nursing of Children and Adolescents (W) 6 14 11 
A study of nursing care of children and adolescents. Emphasis is placed on the 
psychosocial and physiological stressors of illness and hospitalization as it occurs 
during the different stages of development. Application of the nursing process to the 
care of the child and family is utilized. Clinical experiences on a pediatric unit of a 
hospital and other community agencies are required. 
Prerequisites: NUR 100-103, NUR 204, NUR 205, PSY 201. 


NUR 207—Nursing of Adults Il (SP) Selim) 
This course focuses on the study of the adult experiencing acute and/or 

specialized physiological stressors. The nursing process is utilized with the main 

emphasis on nursing interventions and evaluation of nursing care. The clinical 

experience focuses on the role of the nurse as a member of the overall health team. 
Prerequisites: NUR 100-103, NUR 204-206. 


NUR 208—Nursing Trends (SP) 40 4 
Issues and trends which affect nursing education, practice, and professional 

organizations will be explored through classroom and independent study. Theory in 

team leading is provided as well as a comprehensive review of nursing. 
Prerequisites: NUR 100-103, NUR 204-206. 


NUR 220A—Holistic Mental Health Nursing (SU) 43 5 

This is the first of two courses which deal with clients who have emotional and/or 
behavioral disorders. Communication skills and therapeutic nursing interventions 
encompassing the client’s total needs will be stressed in both classroom and clinical 
settings. Related clinical experiences will be provided on inpatients psychiatric 
nursing units and in local nursing centers. 

Prerequisites: Admission to the nursing program, LPN, PSY 101, PSY 102, PSY 
208, BIO 106, BIO 110-112. 


NUR 220B—Holistic Mental Health Nursing (F) Zon o 
A continuation of NUR 220A. 
NUR 222—Pediatric Nursing (W) 36785 


This course is designed to broaden the knowledge base of LPN’s concerning the 
nursing care necessary for children and adolescents. The student will utilize the 
nursing process in both the classroom and Clinical settings. 

Prerequisites: NUR 200, NUR 220, NUR 100. 


NUR 223—Nursing of the Child-Bearing Family (SP) 3.6 5 
This course is designed to broaden the knowledge base of LPN’s concerning the 

nursing care necessary for the fetus/newborn and significant others. The student will 

utilize the nursing process in both the classroom and clinical settings. 
Prerequisites: NUR 200, NUR 220, NUR 100. 
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NUTRITION 


NUT 101—Nutrition (F) 3 0 3 

The study of the essentials of normal nutrition throughout the life cycle. Cultural, 
religious, and economic factors that influence a person’s acceptance of food will be 
explored. An introduction to common therapeutic diets and assessment of nutri- 
tional status will be included. 


PHILOSOPHY 


PHI 201—Introduction to Philosophy | (F) 3 0 3 

A study of fundamental problems of philosophy, emphasizing the importance of 
philosophical thinking for man’s everyday experience; and examination of typical 
ideas and systems of ideas throughout history. 


PHI 202—Introduction to Philosophy II (W) 3.0 3 
A continuation of PHI 201. 
PHI 203—Ethics (SP) 3 0 3 


A critical study of various philosophical ethical systems and the meaning of moral 
ideas. Evaluation will be conducted of the ethical techniques and approaches 
utilized by ethicists to solve relevant moral problems. 


PHYSICAL EDUCATION 


The importance of individual physical fitness, the teaching of fundamentals, tech- 
niques, and rules of play are the major objectives of each class. Each class meets 
approximately 24 hours per quarter. 

PED 101—Men’s Soccer and Flag Football (F) 
PED 101—Women’s Soccer and Speedball (OD) 
PED 102—Men’s Tumbling and Wrestling (W) 
PED 102—Women’s Gymnastics (W) 

PED 103—Softball and Archery (SP) 

PED 104—Swimming (SU) 


PED 105—Beginning Physical Fitness (OD) 0 2 
The first in a series on physical fitness. The course is designed to introduce the 
student to a beginning program in physical fitness training. The omnikinetic training 
method is used with the addition of ergometers and treadmill for cardiovascular 
conditioning. Overall physical conditioning is stressed throughout the course with a 
special emphasis on cardiovascular fitness, muscle tone, weight loss or gain, and 
muscle strength. A pre and post physical fitness test is given to each student. 
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PED 106—Men’s Basketball (W) 0. 20a 
PED 106—Women’s Basketball (OD) 02 1 
PED 107—Intermediate Physical Fitness (OD) 012) a8 


A continuation of the physical fitness program. The fitness program is continued 
with emphasis on the general physical condition of the student. The omnikinetic 
training method is used for the course with the addition of ergometers and treadmill. 


PED 108—Karate (OD) 021 


PED 109—Advanced Physical Fitness (OD) 0 21 

This course continues the fitness program with more specialization for students in 
areas such as weight loss or gain, muscle tone, muscle strength, and cardiovascular 
improvement. The students are urged to work at maximum effort for maximum 
benefit. The omnikinetic training method with the addition of ergometers and tread- 
mill is used in the course. 


PED 110—First Aid Safety (F,SP) 202 
A general first aid course stressing accident prevention and treatment of injuries. 


PED 201—Table Tennis and Volleyball (F,W,SP) 2 
PED 202—Badminton and Bowling (F,W) 
PED 203—Basic Tennis (F,SP,SU) 

PED 204—Advanced Tennis (F,SP,SU) 
PED 206—Golf (SP) 

PED 207—Judo (OD) 

PED 208—Backpacking and Hiking (OD) 


PED 205—Personal Health and Community Hygiene (F,W,SU) 3 
The study of personal and community health and hygiene as it relates to the 
individual in society. 


PHYSICAL SCIENCE 


PHS 101—Chemistry Survey (F) Zi 23 

Included in this course are general discussions of the basic concepts of chemistry 
and the properties of elements. Topics of discussion include the following: chemical 
processes, water, ionization, nitrogen, the halogen, sulfur, carbon and silicon, and 
organic and food chemistry. 


PHS 102—Physics Survey (W) 22 3 

The beginning course of physical science includes a study of physics. Some of the 
topics of discussion are measurements, forces, gravity, mechanics, heat, light, 
sound, electricity, and atomic properties. 


PHS 103—Meteorology—Geology—Astronomy (SP) aware 
Topics for consideration are atmosphere, weather, erosion, rocks, earth’s past, the 
solar system, the Milky Way, and extragalactic systems. 


PHYSICS 


PHY 101—Mechanics (W) 3 2 4 
The first in a four-course, application-oriented sequence (101, 102, 103, 104) for 
technicians, this course begins with a review of essential mathematics and an intro- 
duction to measurement. The classical topics of motion, force, work, energy, and 
momentum are developed and explained by applying them to specific processes and 
machines of contemporary technology. 
Prerequisite or corequisite: MAT 110 


PHY 102—Properties of Matter and Heat (SP) 3.2 4 
Solids and fluids are studied under varied conditions. Heat and its effects, 
temperature, and the gas laws are discussed. The course closes with a brief 
investigation of nuclear and atomic physics. 
Prerequisite or corequisite: MAT 111, PHY 101. 


PHY 103—Electricity (F) 3.2 4 

Electrostatics, magnetism and current electricity are the subjects covered in this 
course. Topics such as meters, induction, transformers, Ohm’s laws and Kirchoff’s 
laws are discussed in detail. 


PHY 104—Light and Sound (F) 32 4 

Light and sound are the two areas which constitute this course. Concepts of 
interference, Doppler effect, particle and wave theories of light, and spectra classifi- 
cation are some of the main topics discussed. 


eoooccoco o © 
oO DPN NAD AD PD 
(es Se eee ey ee 


117 


118 


PHY 106—Applied Mechanics (SP) 5+ 045 

Concepts and principles of statics and dynamics. Parallel concurrent and noncur- 
rent force systems in coplaner and noncoplaner situation. 

Concepts of centroids and center of gravity, moments of inertia, fundamentals of 
kinetics, and kinematics of velocity and motion. 

It is recommended that the student should have completed MAT 111 and PHY 102. 


PHY 120—Energy: Principles and Fundamentals (OD) 2) 223 

This is the first in a series of three courses dealing with energy. PHY 120 is 
designed to give a basis in the fundamental physics of energy, especially in relation 
to alternate energy sources in general and solar energy in particular. Topics covered 
include work, kinetic and potential energy, heat energy, electric energy, nuclear 
energy, and conservation of energy. 


PHY 121—Energy Sources (OD) 2) 2963 
This is the second in a series of three courses dealing with energy. PHY 121 is 

designed to give the students an overview of current power production techniques, 

alternative energy production schemes and energy conservation. Topics covered 

include: nuclear reactors, geothermal energy, fossil fuels, heat loss in homes, heat- 

ing methods, home cooling, transportation, recycling, and wind energy. 
Prerequisite: PHY 120. 


PHY 122—Solar Energy (OD) ‘2 253 
This is the third in a series of three courses dealing with energy. PHY 122 is 

designed to give the students a background in solar energy systems. Topics covered 

include: solar radiation, flat plate solar collectors, focusing collectors, heat storage, 

solar cooling, solar cells, architectural considerations, and economic analysis. 
Prerequisite: PHY 121. 


PHY 201—General Physics | (OD) 3.3 4 
This course, which is designed primarily for physics and engineering (and tech- 
nology) majors, includes in the first quarter of study the following: machines and 
vector analysis, particle and rigid body mechanics, statics, rotary motion, Newton’s 
laws, and conservation laws. 
Prerequisite: Trigonometry or consent of instructor. 


PHY 202—Generai Physics II (OD) 3.3 4 
Second quarter of general physics includes the study of heat, sound, light, wave 
motions, and optics. 
Prerequisite: PHY 201. 


PHY 203—General Physics III (OD) 3.3 4 
Final quarter of general physics includes the study of electricity, magnetism, 
atomic and nuclear physics. 
Prerequisite: PHY 202. 


PHY 204—General Physics IV (F) 43 5 
A calculus based course, designed primarily for physics and engineering majors, 

includes in the first quarter of study the following: vector analysis, particle and rigid 

body mechanics, statics, rotary motion, Newton’s laws, and conservation laws. 
Prerequisite or concurrently: MAT 107. 


PHY 205—General Physics V (W) 43 5 
Second quarter of the calculus based physics. Some topics are heat, sound, light, 
wave motions, optics, and atomic spectra. 
Prerequisite or concurrently: MAT 205. 


PHY 206—General Physics VI (SP) 43 5 
Third quarter of the calculus based physics. Some topics are electricity, magne- 
tism, atomic and solid-state physics, and nuclear physics. | 

Prerequisite or concurrently: MAT 206. 


PHY 1101—Applied Science | (SP) 22 3 

An introduction to physical principles and their application in industry. Topics in 
this course include measurement; properties of solids, liquids, and gases; basic 
electrical principles. 


PHY 1102—Applied Science Il (SU) 22 3 

The second in a series of two courses of applied physical principles. Topics 
introduced in this course are heat and thermometry, and principles of force, motion, 
work, energy, and power. 


PLUMBING 


PLU 1101—Plumbing Fundamentals (SP) 3 12 7 
A study of plumbing tools, piping materials and fittings, plumbing system designs, 
pipe and fitting installation, fixtures, and water supply systems. 


POLITICAL SCIENCE 


POL 201—American National Government (F,W) 3 0 3 
A study of the formation and development of the national government, its 
organization, functions and powers, and civil rights. 


POL 202—American State and Local Government (SP) 3 0 3 
A study of the organization, functions, and powers of state and local governmentin 
the United States. 


POL 210—Leadership Development Seminar | (W) 03 1 

A three-quarter course beginning with 210 concerning the principles, practices, 
~and problems involved in organizing and managing a formal organization achieved 
through application of theory to student government-sponsored activities. The 
seminar is designed to help students acquire skills which will allow them to effec- 
tively assume positions of leadership within occupational, social, cultural, and politi- 
cal organizations. Topics will include (1) concepts of organization, its structures, 
functions, and development within social systems; and (2) the leadership role in 
organizations as it relates to effective communication, planning, decision making, 
group dynamics, and conflict management. 


POL 211—Leadership Development Seminar II (SP) 03 1 
A continuation of POL 210. 
POL 212—Leadership Development Seminar III (F) 03 1 


A continuation of POL 211. 


PSYCHOLOGY 


PSY 100—Study Skills (OD) 2 0Ft2 

A review of effective study and learning techniques with the purpose of developing 
practical skills which can be used in the classroom and in individual study. Topics 
include notetaking, textbook reading, time management, principles of learning, and 
test-taking strategies. 


PSY 101—General Psychology | (F,W,SP,SU) 3 0 3 

An introductory survey of psychology. Topics include pre- and post-natal devel- 
opment, the structure and functions of the nervous system and glands, sensory 
organs and processes, intelligence, aptitudes and abilities, perception, motivation, 
learning, emotion, personality, and adjustment. 


PSY 102—General Psychology II (W,SP,SU) 3 0 3 
A continuation of PSY 101. 
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PSY 103—Human Potential Seminars (F,W,SP,SU) 202 

Through a small group process and readings in the field of self-actualization 
psychology, the purpose of this course is to help persons discover and actualize their 
capabilities and strengths. 


PSY 104—The Psychology of Personal Adjustment (F,SP) 3 0 3 
A study of ego and personality development—utilizing the latest psychological 

theories—to understand the development of the self-concept, patterns of interper- 

sonal relations, handling stress and pressures and effective life adjustment. 
Prerequisite: Either PSY 101, 102, or 103. 


PSY 105—Career Development (F) 3 0 3 

This course is designed to assist students in making career decisions and other 
decisions involved in life planning. Through classroom exercises and discussions, 
interest inventories and surveys, out-of-class projects, and readings, students will 
obtain information about their interests, skills, and values, and use this information in 
working toward career decisions. Attention will also be given to understanding the 
job market and strategies for job hunting. 


PSY 106—Stress Management (SU) 3 0 3 

This course will provide students with an awareness and understanding of the 
physiology of stress, stress reduction techniques, and burnout recognition. A host of 
coping techniques for dealing with the work “disease” phenomenon will also be 
provided. 


PSY 110—Human Relations in Management (SP) 3 0 3 

A behavioral science approach to business. Management problems related to 
motivation, communication, organization, balance and change; recognition and 
analysis of problems in human interaction. 


PSY 151—Human Relations (W) 3 0 3 

A study of basic principles of human behavior. The problems of the individual are 
studied in relation to society, group membership, and relationships within the work 
situation. 


PSY 201—Human Development | (F,SP,SU) 3 0 3 
Development of the normal child and adolescent, with consideration of the social, 
biological, and cultural influences upon growth. 
Prerequisites: PSY 101, 102. 


PSY 202—Human Development li (W,SU) 3 0 3 
A survey of adulthood from adolescence to old age including the study of death 
and dying. The course explores the psychological, social, and physical aspects of 
adult development. 
Prerequisites: PSY 101, 102. 


PSY 203—Human Sexuality (OD) 3 0 3 

This course deals with human sexuality in today’s society. Upon successful 
completion of the course the student will be able to discuss the anatomy, physiology 
and psychology of gender differences, pregnancy, childbirth, human relationships, 
sexual disorders and the relationship of sex and the law. 


PSY 205—Adolescent Psychology (OD) 3 0 3 

A study of the nature and source of the problems of adolescents in western culture; 
physical, emotional, social, intellectual, and personality development of 
adolescents. 


PSY 208—Abnormal Psychology (W,SP) 3 0 3 
A study of the symptoms, contributing factors, treatment and outcomes of the 
mentally ill and mentally defective as well as maladjusted, anti-social persons. 
Classifications and nomenclature of psychoneurosis, psychoses, and other illnesses 
are discussed. 
Prerequisites: PSY 101 and 102. 


PSY 210—Exceptional Children (OD) 3.0 3 
A study of young children who vary from the “norm.” Emphasis on the very bright 
child and the handicapped child. 
Prerequisites: PSY 101 and 102. 


PSY 231—Professional Development (W) 3 0 3 

In this course, students will learn to recognize the importance of the physical, 
intellectual, social, and emotional dimensions of personal and professional 
development. The objective is to alert the student to the qualities and techniques 
needed to find a good job and to be successful in that job. 


PSY 1101—Human Relations (F,W) 3 0 3 

A study of basic principles of human behavior. The problems of the individual are 
studied in relation to society, group membership, and relationships within the work 
situation. 


READING 


REA 101—College Reading Skills (F,SU) 3 0 3 

A general course to aid students in improving their basic skills in reading and study 
practices. Basic comprehension, listening and vocabulary skills will be studied. 
Students will be tested to determine their strengths and weaknesses in the area of 
reading skills. 


REA 102—College Vocabulary and Comprehension Skills (W) 3 0 3 

A course designed to provide students with the opportunity to study college 
vocabulary and comprehension skills. Emphasis will be placed on word derivation 
and word meaning. Comprehension will include critical reading and speed-reading. 
Testing will be utilized to determine strengths and weaknesses in the areas of 
vocabulary and comprehension. 


REA 103—Speed Reading (SP,SU) 3.0 3 
A course designed to give students the opportunity to increase their speed in 

reading. Emphasis will be placed on speed and comprehension. Diagnostic testing 

_will be utilized to determine the individual student’s readiness for speed-reading. 


RECREATION 


REC 118—Beginning Bridge (OD) 122 
Basic concepts of the game of bridge—point count, bidding, playing of hands and 
scoring—with preference given to the Goren system. 


RELIGION 


REL 101—I!ntroduction to Old Testament (F,W,SP) 3 0 3 
A survey of the Old Testament designed to introduce the student to the history, 
literature and religion of the ancient Hebrews. 
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REL 102—Introduction to New Testament (F,W) 3.0 3 

An examination of the New Testament intended to introduce the student to the 
Jewish background, the historical setting, the purpose, and the major ideas of this 
literature. Special emphasis will be given to the significance of the ministry of Jesus 
and the Apostle Paul. 


REL 205—Comparative Religion (SP) 3.0 3 

A comparative study of the major religions of the world, both ancient and modern. 
An analysis of major religious concepts with attention given to the effects of contem- 
porary history. 


SAFETY 


SAF 1101—Safety and First Aid (Vocational)(F,W) 202 

Principles and practices as applied to emergency first aid, study of safety proce- 
dures and techniques as related to vocational training with the teaching emphasis 
placed on accident prevention. 


SOCIOLOGY 


SOC 105—Introduction to Human Resources (OD) 202 

A study of the various local, state, and federal agencies involved in assistance 
programs. Introduction to study of people who need assistance because of eco- 
nomic, social, physical, or mental disabilities. 


SOC 201—Introduction to Sociology (F,W,SP,SU) 3 0 3 

A study of the fundamental principles and concepts of sociology, with emphasis 
on contemporary American institutions in relation to technological change, ethnic 
groups, population trends and social control. 


SOC 202—Marriage and the Family (W,SP,SU) 3 0 3 

A study of the family as a social institution—its origins and development, its forms 
and functions, its interrelation with other social institutions, and its role in contem- 
porary civilization. In connection therewith, a study is made of sex development, 
differentiations, social relationships between the sexes, and factors contributing to 
or mitigating against successful, stable marriages. 


SOC 203—Social Problems (SP) 3.0 3 

A study of some of the major social problems applying basic sociological princi- 
ples. Evaluation of the techniques utilized by society to solve social problems, along 
with the impact of social and technological changes. 


SOC 205—Race and Ethnic Relations (OD) 3.0 3 

Study of human relationships, intrapersonal, interpersonal, intergroup, and inter- 
nation which are caused by concepts and beliefs related to biological and value 
differences between men. Analysis of factors involved in group conflict with empha- 
sis on conflict between minority groups in contemporary societies. Origins of myths 
about ethnic characteristics and identity questions will be examined. 


SPANISH 


SPA 090—Spanish Conversation (OD) 0 2 0 
A two-hour non-credit conversation class for students with some prior knowledge 

of Spanish. Recommended for all students currently enrolled in credit Spanish 

classes and for those students who wish to improve existing conversation ability. 


SPA 101—Elementary Spanish | (F,SU) 23 3 

The sequence course in Spanish, which begins with Spanish 101, is an introduc- 
tion to the Spanish language with a modern audio-lingual approach. Up-to-date 
materials and methods are used to develop conversational and communication 
skills. Emphasis first on listening and speaking, then on reading and writing. Study of 
Spanish-speaking people and areas and selected supplementary readings are 
included in the course. 


SPA 102—Elementary Spanish II (W,SU) ar 43013 
A continuation of SPA 101. 

SPA 103—Elementary Spanish III (SP,SU) 2° 3.3 
A continuation of SPA 102. 

SPA 151—Intermediate Spanish | (F,SU) 30, FS 


A more advanced sequence course in Spanish, beginning with Spanish 151, which 
is a review of the skills of listening, speaking, reading, and writing. Intensive grammar 
review and vocabulary study, concentration on communication skills, and supple- 
mentary readings in the language. 

Prerequisites: SPA 101, 102, 103, or two units of high school Spanish. 


SPA 152—Intermediate Spanish II (W,SU) 3 0 3 
A continuation of SPA 151. 

SPA 153—Intermediate Spanish III (SP,SU) 3 0 3 
A continuation of SPA 152. 

SPA 201—Survey of Spanish and Spanish American Literature I (F) 3 0 3 


A sequence course, beginning with SPA 201, which includes selected readings of 
Spanish writers from the Middle Ages to the present and of Spanish American writers 
from the Exploration to the present. 

Prerequisite: SPA 151, 152, 153, or permission of instructor. 


SPA 202—Survey of Spanish and Spanish American Literature II (W) 3 0 3 
A continuation of SPA 201. 


SPA 203—Survey of Spanish and Spanish American Literature III (SP) 3.0 3 
-Acontinuation of SPA 202. 


SPEECH 


SPH 101—Speech | (F,W,SP,SU) 3.0 3 
This course involves the study and application of the fundamentals of public 

speaking. Consideration of the mechanics of speech is involved with emphasis on 

oral presentations as a means of improving voice, articulation, and confidence. 


SPH 102—Speech II (W,SP) 3 0 3 
A study of oral interpretation of literature and an introduction to the principles of 
argumentation and debate. 


SPH 103—Speech Ili (SP) 3 0 3 
A study of one-act plays and beginning acting techniques. 
SPH 104—Communication Through Broadcast Media (OD) 3 0 3 


A course designed to give students an introduction into the area of broadcasting 
using basic speech techniques. The students will be given an opportunity to design 
and produce programs that could be broadcast on closed circuit TV and radio. 
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WELDING 


WLD 101—Welding Processes (W,SU) 244 
An introductory course designed to acquaint the student with the various welding 
processes. 


WLD 102—Welding Applications (W) 4 Men” 48" 

Instruction and application of the various welding procedures used in the typical 
metal working shop for build-ups, general repairs, and manufacturing processes. 
Tailored primarily for students enrolled in the metal working fields. 


WLD 103—Farm Welding (F) 1 See 

The fundamentals of welding on the farm will be covered in this course. Topics will 
include safety and the repair of farm machinery with arc and gas welding. There will 
be welding demonstrations by the instructor and practice by the students. 


WLD 1101—Basic Gas Welding (F,W,SP) 03 1 
Welding demonstrations by the instructor and practice by students in the welding 
shop. Safe and correct methods of assembling and operating the welding 
equipment. Practice will be given for surface welding, bronze welding, silver- 
soldering, and flame-cutting methods applicable to mechanical repair work. 


WLD 1102—Basic Arc Welding (F,SP) 03 1 

Introduction to basic arc welding. Demonstrations by the instructor and basic 
welding practice by students. Safety practices will be stressed throughout the 
course. 


WLD 1112—Mechanical Testing and Inspection (SP) 13 2 
The standard methods for mechanical testing of welds. The student is introduced 
to the various types of tests and testing procedures and performs the details of the 
test which will give adequate information as to the quality of the weld. Types of tests’ 
to be covered are: bend, destructive, free-bend, guide-bend, nick-tear notched 
bend, tee-bend, nondestructive, V-notch, Charpy impact, etc. 
Prerequisite: WLD 1120, WLD 1121. 


WLD 1120—Oxyacetylene Welding and Cutting (F) 3 12: *7 

Introduction to the history of oxyacetylene welding, the principles of welding and 
cutting, nomenclature of the equipment, assembly of units. Welding procedures 
such as practice of puddling and carrying the puddle, running flat beads, butt 
welding in the flat, vertical and overhead position, brazing, hard and soft soldering. 
Safety procedures are stressed throughout the program of instruction in the use of 
tools and equipment. Students perform mechanical testing and inspection to deter- 
mine quality of the welds. 


WLD 1121—Arc Welding (W) 3. 12°58 

The operation of AC transformers and DC motor generator arc welding sets. 
Studies are made of welding heats, polarities, and electrodes for use in joining 
various metal alloys by the arc welding process. After the student is capable of 
running beads, butt and fillet welds in all positions are made and tested in order that 
the student may detect his weaknesses in welding. Safety procedures are empha- 
sized throughout the course in the use of tools and equipment. 


WLD 1122—Commercial and Industrial Practices (SU) 3 9 6 

Designed to build skills through practices in simulated industrial processes and 
techniques: sketching and laying out on paper the size and shape description, listing 
the procedure steps necessary to build the product, and then actually following 
these directions to build the product. Emphasis is placed on maintenance, repairing 
worn or broken parts by special welding applications, field welding and non- 
destructive test and inspection. 

Prerequisites: WLD 1120, WLD 1121. 


WLD 1123—Inert Gas Welding (OD) Tino 72 

Introduction and practical operations in the use of inert-gas-shield arc welding. A 
study will be made of the equipment, operation, safety and practice in the various 
positions. A thorough study of such topics as: principles of operation, shielding 
gases, filler rods, process variations and applications, manual and automatic 


welding. 
Prerequisites: WLD 1120, WLD 1121. 
WLD 1124—Pipe Weiding (SP) Sle aed. 


Designed to provide practice in the welding of pressure piping in the horizontal, 
vertical, and horizontal fixed position using shielded metal arc welding processes 
according to Section IX of the ASME code and API 1104. 

Prerequisite: WLD 1121. 


WLD 1125—Certification Practices (SU) 3 6 5 
This course involves practice in welding the various materials to meet certification 
standards. The student uses various tests including the guided bend and the tensile 
strength tests to check the quality of his work. Emphasis is placed on attaining skillin 
producing quality welds. 
Prerequisites: WLD 1120, WLD 1121, WLD 1123, WLD 1124. 
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BENNETT; ARCHIE: coc Mil One, seetsn ies eit ol wict gree Sree eer ene e tenet Art 


Chicago Academy of Fine Arts 
Art Students League 


BLACKBURN: MAX. Atte s.: cstcnde ares cote, 6a 2 Director of Continuing Education, 
B.S.—Appalachian State University Surry County 

BLAGKMON;- SHERRY Sratyy oe ie ek orc eae el Ol ee acy ee ee ee Business 
B.S., M.A.—East Carolina University 

BOING, Fo MICHAELS Stier ntee alee mace es Oe we le en ee tte Mathematics 
B.S., M.S., M.P.A.—North Carolina State University Computer Science 

BOCES: CHARLES Wirera cesses hoe oes ner ce ae Agriculture/Horticulture 
B.S.—North Carolina State University 

BOEES; PAMELA Jitu tetra se ee oe ae cle an cee Lab Assistant, Sciences 
A.A.S.—Surry Community College 

BOWMAN RIEA wheeler ey eich vies ticks een eee Purchasing/Secretary 


B.S.—Radford College ' Business Office 


Same Pe) AEA NAMED «coc rorcFad rd aioe outa plies Si doa) ave. 6:0, apm 0 sdbek vs cee MS eee ere Counselor 
B.S.—Wake Forest University 
M.A.—University of Richmond 


Ras ERG) FPA Mtede eset ee cathay 0d: sa 9) siajrese @-ahinrs fo Mcshendyeceuenmtare Gt ales MtaPae Business 
A.A.S.—Surry Community College 
B.T., M.A.—Appalachian State University 


Pe reee aR CN A Cite) AEN ids hy onl Paw ce ew sieiee aa a Learning Center Coordinator 
A.B.—High Point College 
TE ONE UNE 2 al gets oe ea i ane UR A ie Mathematics 


B.S.—Bluefield State College 
M.S.—North Carolina A&T State University 


NE REE EI TD on 5 0s (oss ic co 9) buniesalo in iots Ge un maddie wine oa te ate Business 
B.A.—Emory and Henry College 
J.D.—Wake Forest School of Law 


I MI NEF ae on wo ok obs ie sb sano syn e's dae don soma sektels Nursing 
R.N.—N.C. Baptist Hospital School of Nursing 
B.S.—Greensboro College 
M.S.—University of North Carolina-Greensboro 


ai RES oie a. cles aoa. sis wie ds + 4 sien 0 6 6 e'silnte #0 0i2 p iars Instructor/Recruiter 
A.A.S.—Surry Community College HRD Progaram 
B.S.—Gardner-Webb College 

PERERA PT ESN rs golly a's lo os a co olds aiesa clots are 010 6s vlanleo 06 008 Nursing 
B.S., R.N.—Lenoir Rhyne College 

Sa TY 20 eas graye laos oe wie.s bi d's woe. 6 Mon leascec pungere «a 0155s 0 aes Electronics 
A.A.S.—Surry Community College 

Te) 28S NS I os a Director of Communications 
B.A.—University of North Carolina-Chapel Hill 

EIR PEE TIMARU 6 loess ac daieic els be cen sees ene Vee seed awe eee ners English 
A.B.—University of North Carolina-Greensboro 

ee Do ae ok iu ne 3 +50. 64> oo ye 8 8 ne a guy bg me +6 gains 6 9.6 i Biology 


A.A.—Surry Community College 
B.S., M.A.—Appalachian State University 


ES Ne sc oc o tb oi + 6 sans iro es 8 * gee tine te oa ae a ous s 8 Business 
B.S.—Gardner-Webb College 

Ren Rees PAG ogc ks elses cicbsis reece ee ep ee oe Student Activities Director 
B.A.—University of North Carolina-Chapel Hill 

REIT UY PTCA ene eric. ss tain aie a Aue Sabo ee Ba 4s ge bbs Mathematics 


A.B.—High Point College 
M.Ed.—University of North Carolina-Chapel Hill 


PETAL TAPAS Toe er eta Cio ste oe tans eis ai prea cies § nie eae Sis eee es age aan s Plumbing 
North Carolina Plumbing License 
STEARNS ee gh OLN hire ony Sees tele e ba oe sade Bis Aedes seo mroe Electricity 


Coyne Electrical Institute 
State of NC Electrical License 


NEES ON LD Valera cre oie castes (ora. eagle nc 6 Us obs Big bp Oe sa ub Delman e Aca Business 
B.S.—Winston-Salem State University 
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GOELINS;? BOBBYsG we as oo eroe.s » Metits sou ee feces een ae eg Sociology/Business 
A.B.—Wofford College 
M.A.—George Peabody College 


GCOLREINS S90 FIN, eee ict eee cece ovech cs pnadesiet nee conan ai oes Dean of Career Education 
B.S.—Western Carolina University 
M.Ed.—North Carolina State University 


GOMERSBEG GAG! VR Ss oe we eae: Technical Assistant, Business Division 
A.A.S.—Surry Community College 
B.T., M.S.—Appalachian State University 


COMERS VONDA' Bui iinet etter pace oe eee Secretary, Student Services 
Continuing Education 
GORE PSHEHIATA Bae Re aetetitc ot ie rele ttepela a ickole panels eaBSA nl totale ane Pe Reference Librarian 


B.A.—Bethany College 
M.S.—University of Illinois 


COXAABBE ROSE iw. s e624 u bas dae whan ative nic ceili ak ORC eit ere Art 
B.S., M.A.—Teachers College, Columbia University 

GRAWEFORD?DRaJANA ed cee eo As date ak eae oe nee Dean of Instruction 
B.A., J.D.—University of North Carolina-Chapel Hill 

CRAWFORD JOSERGINE:Gsinen ere ce ee bee ere Computer Science 
B.S.E.—University of Michigan 

EADS# PAULINE Watters tere tare ce see tres ee ee Library Technical Assistant 

EDMONDSISHIREEYA eens fee eo eee Technical Assistant, Business Division 


A.A.S.—Surry Community College 
B.T.—Appalachian State University 


ELDRIDGESD EBB YE pear coe center eee ee Traffic Control/Printing 

ELLER, JERRY. C sic fo o5 can bet pe hein ROMS eee te Be Computer Science 
B.S., M.A.—Appalachian State University 

ESSICK; BEVERLY) Tl. 2c: <:. 2. tenet eae Chairman, Nursing Division 


B.S., R.N.—University of North Carolina-Chapel Hill 
M.S.—University of North Carolina-Greensboro 


FINK? JAMES Resi ee Fs hers iote Ue ee Re ae Sociology/Psychology 
A.B.—Stetson University 
B.S.—Southern Baptist Theological Seminary 
Th.M.—Southeastern Baptist Theological Seminary 


FLIPPIN? GAROLYN Were. ties) see ee hee ee wre Director of Human Resources 
A.B.—Western Carolina University Development Program 

GATES SHARON'R: 2 ee pete pele ei eae Ce aes ee oe Spanish, French 
B.A.—University of North Carolina-Chapel Hill 

GUPTON:) PAULA Hisvanit vic Sa ek cate ee Oe ae ee ee Mathematics 


B.S.—North Carolina State University 
M.A.—North Georgia College 


HALES HIRDA Dae ernest ce hres otal eis oan ae eee Business 
A.A.—Surry Community College 
B.S.—Appalachian State University 


MANES; GROVER Wo ee ean a Geta tet ane acetate Uo ae Business 
San Diego Junior College 


HARRIS “(BONNIE %.3) (aa. eee eee ee ees Cashier, Business Office 


WSUS ARES URSIN fra Ss a2 ea ka a aE eee rn Secretary, Cooperative Skills 


A.A., A.S.—Surry Community College Training Program 

Pee LI CIN IN VEE eet 2s Gass ck she cc's boas ee es oe eae cinta its Meenas Machinist 
A.A.S.—Surry Community College 

ere eS eS ee ete itac, oe eek ies & aces bik see siefeis oo whe vie Galas oc eit an Bookkeeper 

PS PINGS: 4 21) sgt as 8 ee a Chairman, Voc-Tech Division, 
A.A.—Surry Community College North Campus 
B.A.—University of North Carolina-Greensboro 

RIMPOUININEtRa ett cn i cok iste aoe k ite higaes teense Director of Cooperative 
B.S.—Appalachian State University Skills Program 
M.B.A.—University of North Carolina-Greensboro 

UE POMTRN SRT eC ee ee eee ae tsk kr asshossaecedodeccuas Police Science 


A.A.—Lees-McRae College 

A.A.S.—Davidson County Community College 
B.S.—Georgia State University 
M.S.—Appalachian State University 


Shee Sp A ee ee Instructional Secretary 
aM MEER AE es cece unk po co). ole 0's 6.0.4 «0.0 ere ts acoleisin apne Light Construction 
ee I Ee ae des Rare Oete Cee ee eee ake een Rien e ae Business 


A.A.—Surry Community College 
B.S., M.A.—Appalachian State University 


ee Ge fc chee a 6 aioe Ss von Sols ME ee ee ete ee os Physical Education 
B.S., M.A.—Appalachian State University 

ee SR Te oie ale cy os oS 6 wwe 0b euece ove 868080 Physical Education 

B.S., M.A.—Appalachian State University Athletic Director 

OLOVERS OLS. 27 S11 2 0 ae Secretary, Continuing Education 

Yadkin County 

BOG OMpGONRADG., JR............65555 Chairman, Social Sciences Division 


A.B.—University of North Carolina-Chapel Hill 
M.A.—George Washington University 


ue EO TEIN) oo. o.. we ce c age ect t ses eecces Education, Reading 
B.S., M.A., Ed.S.—Appalachian State University 
Ed.D-University of North Carolina-Greensboro 


ed CO PETES NS ROVER SEINE 5 so 5 ooo, cpuieicve.s 0% > spareia sehapeied piste since ah me me ioie se History 
A.B., M.A.—University of North Carolina-Chapel Hill 
MRE PPR NMI Rt te os vos sci sin so sie’ cle ocd 6 oo oe ht d eelei os 8c \e ol Seem oap English 
B.S., M.A.—Appalachian State University 
PAP AMORIIRLEY.. ccc. cece cc vee sse cece. Secretary, Student Services Division 
A.S.—Surry Community College 
RMS EBA ss Neale fe as pag so. \e eipsin ie Hoek Eni ape a, 6. feces cel 60 GUE Rare NOG ae Counselor 


B.S.—Appalachian State University 
M.Ed.—University of North Carolina-Charlotte 


SE OUE LL LAIN ING, Gils ae corsets 45/20 bs ciels ples elace dome ale wre ote tiys Computer Science 
B.S.B.A.—East Carolina University 
M.Ed.—University of North Carolina-Greensboro 
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JOHNSONPFREDRICK: GPS, 25.024 242455 CLA Rate hese res Business/Latin 
B.A.—Wake Forest University 
J.D.—University of North Carolina 


JOHNSON HUGELY DECI. eee Vice-President for Administrative Services 
A.B.—Elon College 
M.A.T.—University of North Carolina-Chapel Hill 


JOHNSONTSUSAN Sitn cee ce one oe Ot koe c on cee oe Secretary to the President 
A.A.S.—Surry Community College 
KALLAM SHARONG-S 9a. co 2 Sac). ote es sles otis 'y outa whe Se coals oe omen Nursing 


B.S., R.N.—University of North Carolina-Charlotte 
M.S.N.—University of North Carolina-Charlotte 


KENDALECAEGNNIE: Mit esc Gk tas oe ceatsttae ie a ote taata sea earn Religion 
B.A.—University of North Carolina-Greensboro 
M.Div.—Southeastern Theological Seminary 


KIDD,- EILEEN Breas eas ee emcee Secretary, Continuing Education 
KOONTZ GALVIN 22s slars oe asen teases Mister’ ora spornlavael ce aire cean tai ae at Stee ee Math 

B.S.—High Point College Computer Science 
DLAWRENGE? ALAN Goro teo cetacean T a at ok hlanal ate eee eee ea Business 


B.S.B.A.—Appalachian State University 
M.A.—University of South Carolina 


CFAYECE SHERMAN Hearn. ioe me eee ee re Business/Accounting 
A.A.—Surry Community College 
B.S.—University of North Carolina-Chapel Hill 
Certified Public Accountant 


LEONARDNGAROL (ooo. es tears) elena aaee Secretary, Evening Division 
Diploma—Winston-Salem Business College 
A.A.—Surry Community College 
B.A.—Salem College 


OO Wikee BET vac eee cee oe eee ecient re ete ce ee eee cote cect cee ete eee ae en Business 


A.A.—Surry Community College 
B.S.—University of North Carolina-Greensboro 


EOWE: SHERRY. Ms cea aes cates cen an eee aes Secretary, Student Services 


McCACHREN, WILLIAM © bass coors « nines eee de els Mathematics 
A.B.—Catawba College 
M.Ed.—University of Chattanooga, Tennessee 
M.S.—East Tennessee State University 


MCGANNE GU Ye tar amine alee St faut cee hace cater ck. terre ae Mathematics 
B.S., M.A.—Appalachian State University 

MCHONESEUIZABETEPie sate es telee site eon ae Physical Education 
B.S.—University of North Carolina-Greensboro 

McHONE MIGHAEL Liiatin fan oie ee cc tee eens eee eens Counselor 
B.S.B.—Appalachian State University Veterans Affairs Coordinator 
M.Ed.—University of North Carolina-Greensboro Placement Director 

MADISON: CHARLES He fia eit Oe eee eae cere Science, Reading 
B.S.—East Carolina University 

MADISON, DR. SHERRY S...............02. Director of Records and Registration 
B.A.—Methodist College Coordinator of Student Activities 


M.Ed., Ed.D.—North Carolina State University 


PAPC Dab L SHES Sa ENTS A 6% 5 4 6 bie 805.1 bd O48 84 dea a DE Nos OTe ee Psychology 
B.A.—Lenoir Rhyne College 
B.D.—Duke University 
M.S.—Radford College 


SE ET ca ks llell Ait WA tgs gi de OA A ea AUS of RL Mathematics 
A.A.—Surry Community College 

RKO PRTEY EREGOINY Ti Cc ered cL CER A NA ea eel eevecogbaee Secretary, Student Services 
A.A.S.—Wilkes Community College 

rE e PA USEYV AT IN Foe Meo og ea se Aoi eae oie secre oi ow sie eb one celaine cies Counselor 
A.B.—Guilford College Financial Aid Director 
M.A.—Appalachian State University 

heal Fy hak CEL oo RR a Assistant Bookkeeper, Business Office 
Diploma—Draughon Business College 

ER seas n'y ait nls les aly auenbSe a oe Gin oc See's 4 Computer Science 
B.S.—Guilford College 

Sy) Sb 01S RS SI | 8 ae ae Business/Accounting 


B.S.—Pembroke State University 
M.S.—Appalachian State University 
Certified Public Accountant 


Pe NURIA ci. ooo Rolle cece sa ceca eee seaeceemins Secretary, Bookstore 


TS oO en aA eae a Sco ver AP History 
A.A.—Surry Community College 
B.A.—Wake Forest University 


EERE SSSR 20 e iors 6 os Vik oc oe eels cols sds nee cena e's Library Technical Assistant 
A.A.S.—Surry Community College 
ett ER ee eae sede a ead nn caw ba eke e see as Math/Physics 


B.N.E., M.S.—North Carolina State University 
Ph.D.—University of Florida 


ee TEM kg. gg 5s bie so 9.8 ons e005 oa wiwiaeee alle Records Technician 


ed Shove B) ea NY Sho) | a Vice-President for Student Services 
B.S., M.A.—Appalachian State University 
Ed.D.—University of North Carolina-Greensboro 


eg. gg ne se ee eee use cose 6 theeldblaieies Computer Science 

_ B.S.B.A.—Appalachian State University 

ENCES ae os so vcs 5s. nas as wie Hewes bide e's meee Automotive Mechanics 
Diploma—Surry Community College 

ir aemteesy Et, OW ANOON: .......5 oP PRD ees, aed President 


B.S., M.A.—Appalachian State University 
Ed.D.—Florida State University 


(i Ra beled gies gb aa ogo a Sg a Director of Basic Education 
B.S., M.A., Ed.S.—Appalachian State University 
eR ETA BANIE LE Pee YG Th cs aoc 6 econ see ee en Spee hie el Religion 


A.A.—Mars Hill College 
B.A.—University of Richmond 
M.Div.—Southeastern Baptist Theological Seminary 


EE RAE Sat et ets Oy et arr £ asad Yat English, Journalism 
B.A.—Berea College 
M.Ed.—University of Louisville 
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SANDERSAWILLIAM.BR A ase pos Gite obs oe ia nce aie os pare cee ate cae History 
B.A.—Millsaps College 
M.A.—University of North Carolina-Chapel Hill 


SATMEREIELDSRILEIAN: Gi ee eee Director of Continuing Education 
A.B.—Shaw University Yadkin County 
M.A., Ed.S.—Appalachian State University 

SGHUMAKERSROBERTS2 «oo aso cedcai fs oe he oe pee Sp eeic aie oes See Drafting 


A.A.S.—Surry Community College 
B.E.T.—University of North Carolina-Charlotte 


SCOTT LARRY Bate i. ste licn cue tales each oie «4 poe Deer ae Cabinetmaking 
Diploma—Winston-Salem Business College 
A.A.S.—Surry Community College 


SELBY, DR: T.INORWOOD ©. ....<, «22s 0 sedans + keene ae ee ee English 
B.A., M.A.C.T.—University of North Carolina-Chapel Hill 
Ph.D.—University of South Carolina-Columbia 


SHEPARD S PEVEN Reet oe electorate a oo ie orks Aa ens ei ea Machinist 


A.A.S., A.A.—Surry Community College 
Vocational Diploma—Forsyth Technical Institute 


SHEPHERD; DR? CARLYLE Mists)... 23% oer as cy ee eee Dean of College Transfer 
B.S., M.A.—Appalachian State University 
Ed.D.—Nova University 


SHEPHERDS MARGARET Fcc .ce a vtencesroteherele eis ocak teksto role ate ee ere English 
B.S., M.A.—Appalachian State University 

SIMMONS JERANK: De oo kee, cura aa's hie eee ate eel reer et eee ean eee Construction 

SIMMONS. SUSAN cc i5 . ck ee souls soles sie alee epee ee Spleen renee Mathematics | 
B.S., M.A.—Appalachian State University 


SLOOP, JOSEPHiG) wit Shit. Hite tei ae te eee Electronics 
B.S.—Western Carolina University 
M.A.—Appalachian State University 


SNOWSRONNIE BER sees ows. oe ache eae teas ute ene Computer Science 
A.A.—Surry Community College 
B.S.—University of South Carolina 


SPARGER GOULD ES ae ai oe etek ele ee 1 me anti tee ee ree Business 
B.S.—Steed College 
M.A.—Appalachian State University 


STANCEY#RAULATE? a. toneGn Sorento ke cs ttc ae. ee bea ete tare Psychology 
A.A.—Southeastern Community College 
B.A., M.A.—Appalachian State University 


STRICKEANDAGHARLES 2 nore ee ete eee Director of Computer Services 
B.S.—Ohio University 
M.S.T.—Antioch College 


STROUPE, WILLIAMART.. .. emt s ee Chairman, Mathematics, Science, and 
B.S., M.A.—Appalachian State University Physical Education Division 
SURRA TA GARUOS Rint. ete re a ee Dean of Evening Programs 


A.B.—University of North Carolina-Chapel Hill 
M.A.—Appalachian State University 


CREE ARLEN BLE EE ee ee , rrSrSSS—”—~—“<~;3<~;PWmhlté<S;S 


aE MINA LTA ES CIRC A, rece! Sale, ale. atts, Sits, S)58s, coheed nals NOG, B's) ono Od wis. eto SN Psychology 
A.A.—Davidson Community College 
A.A.S.—Forsyth Technical College 
B.A.—University of North Carolina-Charlotte 
M.Ed.—University of North Carolina-Greensboro 


RN LOR SAIN ME OTN eos kos fe wat a Bie peuteeuss dd ava ye fe Wise 8 cal biciebe lait vabalatensietn Welding 
A.S.—Surry Community College Chairman, Vocational-Technical Division 

rT Ran RAN PUAN Folate xc ace oe sieve te y's ce fase reed one cha seo binlee oan ais Business 
B.S., M.S.—Appalachian State University 

SME NR ON ecg See kod ae Wiss oc. o.0'e AERA Oe Che ie Oa dhe wc aneuen a Business 


A.A.S.—Surry Community College 
A.B.—University of North Carolina-Chapel Hill 
M.S.—South Dakota State University 


RR foro ays als ccs cee Ce ta we teed CoG celumesmues Electronics 
A.A.S.—Surry Community College 
SNS CT ESE. Sik keds Svs dc diee sce agave since c tebe eb duee en Electronics 


Radio Engineering Diploma—Valparaiso (Indiana) 
Technical Institute 
A.A.S.—Surry Community College 


SE MEMOR ES) cc cad etc s asec ceccdescedcreess Automotive Mechanics 

De IMEI ICOEIIN Mi 2. os cake ee eee ee Chairman, Language and Arts Division 
B.S., M.A.—Appalachian State University 

CU Soe 724) oo fs re Secretary/Computer Operator 

Business Office 

METRICS RSS cnc Sas vices ciciverw ole we sleldleleeeeiteleeclelees Physical Education 
B.S.—North Carolina State University 

Bh a Call Gt ed oN a Bookstore Manager 
A.A.—Surry Community College 

NCO ES otc SHE 9 G0!) or re Director of Learning Resources 
B.S., M.A.—East Tennessee State University 

UGS le AY SSS C0: 0 A eel ee Audio-Visual Technician 
B.S.—North Carolina State University 

olde SES STO SS 5) 5 a a Learning Center Coordinator 
B.S.—Western Carolina University Campus 
M.A.—East Carolina University 

SNE A RUUD OR 7- oss oa ws cs 0,3 8 eve eae Mie ds hee o's oh slbelsne bioos wie lass Biology 


A.B.—Guilford College 
M.A.—Wake Forest University 
Ph.D.—North Carolina State University 


SDSL OGD IAAIN Peete did ccois ets aie ae) <.c aie Sa are cvelt @ 4.82 bees aleve 4 siete Visiting Artist 
Artist's Diploma—Vienna Academy of Music and Fine Arts 
M.M.—Eastman School of Music 


eu EUNE SAL CEN A SERN Es ee ES a plias hek ede: J. cise atabe are ous wiwis, sis ceuee 4 ECTS ances, ashes Business 
A.A.—Surry Community College 
B.S.—University of North Carolina-Greensboro 


oenMmBMCIETMESS CS ALIN ING ne) oo 9 foasa 5 w icrane oo maT lal ol thay alah | <a'te g wialalela a eas baa English 
B.A.—Mars Hill College 


135 


136 


WOODSIOHN Loca ssancvaca) ews oe adware more ae Chairman, Business and 
B.S., M.A.—Appalachian State University Secretarial Science Division 


WQODRUEF|KATEYIAS 2 Fe.4% oie vie Secs lls occ ncaa 6 pe a pee cee eee Nursing 
R.N.—Cabarrus Memorial Hospital School of Nursing 
B.S.—St. Joseph’s College 


YOKLEY, MARY EMILY ..... Sade g ea evecalian tals ee Mae Sake Cle a eee x Business, Retailing 
B.F.A.—Stephens College 

YOPP; CHRIS sarod, Risertin, Cooter et ele Matera Ris cues del a eo exc atte ene eae English 
B.S., M.A.—Appalachian State University 

YORK; VICTORIA | MAcarans fame ice tore hwekee ee sen oe eee ee Business 


A.A.—Broward Community College 
B.S., M.A.—Appalachian State University 


YOUNGER? BENNY: D weer ourh Baths Coe ee tare! Peie oo aie s ake eee Music 
B.A.—Wake Forest University 
M.M.—University of North Carolina-Greensboro 


AUXILIARY STAFF 


BRANGH: PAT Duce oo az, o asic acd, iat ak ONE std coe ts nd ite eaten gee ee Cafeteria 
BRIM) HOWARD Se brakites bec a veto eet pice cae ace vet Maintenance Department 
BROWNACAWRENG ER fn, on cece re aie eee Maintenance Department 
BURTON, BE Tal Ye Geir bcs eet stattek a atcha een Sian lays hay ae Cafeteria 
GOOK RI Dee ers a Lee iY eee nn he ene Cafeteria Manager 
GCRISSMANBBRENT (tien Leal oot woe he een ena Maintenance Department 
DOBSON JGAMESS: eure ccs pte Ces inte eee re ee eee Maintenance Department 
HARDY, MARGARET Ce ra yh eter dae cts ie one erecta Cafeteria 
HODGES; YVONNE Atel tetwwsiie, 0c Oe 0 a eee ee aera 
JOYCE MICHAEE Cus nk ehorsateacts oeeeitee ete? Benda aN cael: Maintenance Department 
LAWRENGE. GRAHAMIS, (yc'..5 alos oe eer sees wate Maintenance Superintendent 
LAWRENCE,.MARGARET ©2220... co ity ete eae eae ice dente ee ga Cafeteria 
O'INBALV BARBARA Geri cit Hieia Bera eater en erratonrenenne Maintenance Department 
PIEGHIMS PAU Ree Gomera scence etki sac Rep Wee chee mentees Maintenance Department 
RICHARDSON BELVA ii ten ae aie ere hae cscs etch en rneee e Cafeteria 
SNOW ROGER ii ae st ete ae eed eee chee eee ee Maintenance Department 


WRIGHT? FREDDIE Dee. ote es ee ee ed 2 eee Maintenance Department 


INDEX OF COURSE DESCRIPTIONS 


Accounting, 82, 84, 85, 87, 98 
Advertising, 85 

Agriculture, 71-75 

Anatomy and Physiology, 80 
Anatomy for Medical Secretary, 83, 87 
Animal Science, 72 
Anthropology, 75 
Arboriculture, 72 

Art, 75-77 

Arts and Crafts, 75 

Audio Visuals, 77 

Auditing, 85 

Automotive, 77-79 


Bacteriology, 74 

Biology, 80 

Black History, 106 

Blueprint Reading, 95 
Business, 80-87 

Business Communications, 84 
Business Law, 81 

Business Math, 81 


Cabinetmaking, 87-88 
Calculus, 108, 109 
Carpentry, 88 

Ceramics, 75, 76 
Chemistry, General, 88 
Chemistry, Organic, 89 
Chorus, 113 

Commercial Art, 75 
Computer Science, 97-99 
Construction, 88 : 
Construction, Agriculture, 73 
Cosmetology, 89-90 
Cost Accounting, 85 
Credit Procedures, 84 
Criminal Justice, 90-92 


Dairy Science, 71 

Dance, 92 

Data Processing, 97-99 

' Decoupage, 76 

Dictation and Transcription, 83 
Drafting, 93-95 

Drawing, 75 


Economics, 71, 82, 96 

Education, 96 

Electricity, 96-97 

Electronic Data Processing, 97-99 
Electronics, 99-102 

Engineering, 102 

English, 103-104 

Entomology, 72 


Farm Business Management, 73 
Field Crops, 74 

Finance, 82 

First Aid and Safety, 117, 122 


Flower Arranging, 76 
Forestry, 74 
French, 104 


Genealogy and Local History, 106 

Geography, 105 

German, 105 

Governmental Accounting, 87 

Greenhouse and Nursery 
Management, 74 

Guitar, 113 


History, American, 105 

History, Western Civilization, 105 
Horticulture, 72 

Human Potential Seminar, 120 


Insurance, 86 
Journalism, 103 


Landscape Gardening, 73-74 
Latin, 106 

Law Enforcement, 90-92 

Law, Business, 81 

Leather Craft, 76 

Legal Terminology, 83 

Library Services, 106 

Literature, American, 103 
Literature, Childrens, 104 
Literature, English, 103 

Literature, Western World, 103-104 
Livestock Diseases and Parasites, 73 
Local Flora, 80 

Local History and Genealogy, 106 


Machine Transcription, 81, 82, 84 
Management, 84 

Marketing, Agriculture, 73 
Masonry, 107 

Math, 107-110 

Mechanics, 110-112 

Medical Terminology, 83, 86 
Medical Transcription, 82 
Microbiology, 80 : 
Money and Banking, 86 
Music, 112-113 


National Electric Code, 97 
Nursery and Greenhouse 

Management, 74 
Nursing, 114-150 
Nutrition, 116 


Office Applications, 84 
Office Machines, 81 

Office Management, 86 
Organic Chemistry, 89 


Painting, 76-77 

Painting, Watercolor, 76 

Personal Health and 
Community Hygiene, 117 
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138 


Personnel Management, 86 
Pharmacology, 114 
Philosophy, 116 

Physical Education, 116-117 
Physical Fitness, 116 
Physical Science, 117 
Physics, 117-118 

Piano, 113 

Plant Pathology, 72 

Plant Science, 72 
Plumbing, 119 

Political Science, 119 
Poultry Science, 72 
Psychology, 119-121 


Qualitative Analysis, 89 


Reading, 104, 121 
Recreation, 121 
Religion, 121-122 
Report Writing, 103 


Safety and First Aid, 117-1220 


Sales Development, 84 
Sculpture, 76 


yy 


Secretarial Procedures, 83 


Sheep Production, 73 
Shorthand, 81 
Sociology, 122 

Soil Conservation, 75 
Soil Science, 72 
Spanish, 122-123 
Speech, 123 

Statistics, 108 

Stress Management, 120 
Supervision, 86 


Taxes, 84 

Tobacco Technology, 74 
Turf Grasses, 74 
Typewriting, 80-81, 83 


Water Color, 76 

Weed Identification, 74 
Welding, 124-125 

Word Processing, 87, 97 


GENERAL INDEX 


Academic Information, 11 
Accounting, 34 

Activities, Co-Curricular, 19 
Activity Fee, 15 

Administrative Staff, Listing, 127 
Admissions Policy, 10 

Adult Basic Education, 26 
Advanced Placement Credit, 12 
Agricultural Business Technology, 51 
Agricultural Technology, 50 
Aid, Student Financial, 15-18 
Application Procedure, 10 
Athletics, Intercollegiate, 20 
Attendance, 12 

Auditing of Classes, 14 
Automotive Body Repair, 58 
Automotive Mechanics, 59-61 
Automotive Technology, 42-43 
Auxiliary Staff, Listing, 136 


Board of Trustees, 127 

Books and Supplies, 15 

Business Administration, 35 

Business Computer Programming, 36 


Calendar, Academic, 4 
Campus Locator Map, 8-9 
Catalog of Record, 13 
Clubs and Organizations, 20 
Co-curricular Activities, 19 
College, The 
Board of Trustees, 127 
Faculty and Staff, 128-136 
History, 6 
Statement of Purpose, 7 
College Transfer Program, 29-32 
College Work-Study Program, 16 
Computer Engineering Technology, 44 
Computer Labs and Equipment, 
Overview, 20 
Conduct, Student, 11 
Construction, 64, 69 
Continuing Education Division, 23-27 
Adult Basic Education, 26 
Adult High School, 24 
Business and Industrial Programs, 26 
Cooperative Skills Training, 27 
Fire Service Training, 25 
Law Enforcement Training, 25 
Management Development Courses, 
26 
New Industry Training, 27 
Vocational In-Service Education, 27 
Continuing Education Unit, 24 
Correspondence Directory, 
Inside Front Cover 
Cosmetology, 62 
Counseling and Guidance, 11 
Courses of Instruction, 71-125 
Credit by Proficiency Examination, 12 


Criminal Justice, 54-55 
Correctional Technology Option, 54 
Law Enforcement Option, 55 


Dairy Management Technology, 52 
Dean’s List, 12 

Degree Requirements, 29-55 
Degrees Awarded, 29 

Diploma Requirements, 57-69 
Directed Study, 12 

Drafting, 47 


Electrical Installation 
and Maintenance, 63 
Electronics Engineering Technology, 45 
Evening Division, 18-19 
Executive Secretarial, 39 


Faculty and Staff, Listing, 128-136 
Fees, 13-14 

Financial Aid, 15-18 

Fire Service Training, 25 

Full-time Students, 13 


General Education Development 
Test (GED Test), 25 

General Office Technology, 37 

Grading System, 12 

Graduation Fees, 14 

Graduation Requirements, 13 

Grants, Financial Aid, 15-18 

Guidance and Counseling, 11 


History of Surry Community College, 6 
Honor Graduates, 12 
Horticulture, 53 


Human Resource Development (HRD), 27 


Instruction, Courses of, 71-125 
Insurance, 14 

Intercollegiate Athletics, 20 
Intramural Sports, 20 


Job Placement Service, 20 


Late Registration Fee, 14 

Law Enforcement Training, 25 
Learning Center, 24 

Learning Resources Center, 20 
Legal Secretarial, 40 

Liberal Arts Program, 29-32 
Library, 20 

Light Construction, 64, 69 
Loans, Student, 16-17 


Machinist Technology, 46 
Management Development Courses, 
26 
Map, Campus Locator, 8-9 
Marketing and Retailing, 38 
Mechanical Drafting and 
Design Technology, 47 
Medical Secretarial, 41 
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New Industry Training, 27 
North Carolina Student 
Incentive Grant, 16 


Nursing (Registered Nursing), 48-49 


Nursing Program Costs, 14 
Organizations and Clubs, 20 


Parking Permits, 14 

Pell Grants, 16 
Placement, Advanced, 12 
Placement, Job, 20 
Policies 


Dairy Management Technology, 52 
Electronics Engineering 
Technology, 45 
General Office, 37 
Horticulture Technology, 53 
Marketing and Retailing, 38 
Machinist Technology, 46 
Mechanical Drafting and 
Design, 47 
Secretarial - Executive, 39 
Secretarial - Legal, 40 
Secretarial - Medical, 41 


Transportation to Off-Campus 
Laboratory Experiences, 14 
Transcripts, 13 
Transfer Credit, 11 
Transfer of Tuition Credit, 15 
Trustees, Board of, 127 
Refund Tuition and Fees, 
Books, Tuition and Fees, 15 Tuition: In-State Students, 13-14 
Residency, 13 Out-of-State Students, 13-14 


. Fees: Activity, 14 
Scholarships, 16-17 y; 
pe bho Graduation, 14 


Admissions, 10 
Standard of Progress 
for All Aid Recipients, 17-18 
Proficiency Examination, 12 
Purpose, Statement of, 7 


Secretarial 
Executive, 39 Insurance, 14 
Late Registration, 14 
Legal, 40 
Medical, 41 Nursing Program, 14 
Special Purpose Fees, 14 Vehicle Registration, 14 
Sports, 20 Refund Policy, 15 


Standards of Progress for All Tutoring Program, 13 


Aid Recipients at Surry 
4 40 Community College, 17-18 
Statement of College Purpose, 7 
Student Activity Fees, 15 
Student Conduct, 11 
Student Loans, 16-17 
Supplemental Educational 
Opportunity Grants (SEOG), 16 
Supplies and Books, 15 


Vehicle Registration, 14 
Veterans Information, 18, 25 
Visiting Artist Program, 21 
Vocational Division Programs, 
Automotive Body Repair, 58 
Automotive Mechanics, 59-61 
Automotive Mechanics 
(Correctional Institute), 68 
Construction, 64 
Cosmetology, 62 
Electrical Installation 
and Maintenance, 63 
Light Construction 
(Correctional Institute), 69 
Welding, 67 
Vocational In-Service Education, 27 


Technical Programs 
Accounting Technology, 34 
Agricultural Business Technology, 51 
Agricultural Technology, 50 
Associate Degree Nursing, 48-49 
Automotive Technology, 42-43 
Business Administration, 35 
Business Computer Programming, 36 Welding, 67 
Computer Engineering Technology, 44 Withdrawal, 18 
Criminal Justice-Protective Work-Study Program, 16 

Justice Technology, 54-55 


Signature of student if 18; Signature of parent if under 18. 


RESIDENCY INFORMATION 


Have you been a legal resident of North Carolina for at least twelve months immediately prior to the 


daie-ot--this application: —-- Yes). =.= No 
Is vour current home address in North Carolina? meee Yes 
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FINANCIAL AID INFORMATION 


a ea ee 
a 


Do you plan to apply for any of the following forms of financial aid? 
___—-iI. Job Training Partnership Act. 5. Vocational Rehabilitation. 
6. Work Study. 


7. Pell Grant or Other. 


Scholarship. 


2 
___ 3. Social Security Benefits. 
4 


Veterans Benefits. 


MEDICAL INFORMATION 


(You are requested, but not required, to answer questions 1 and 2 below. Answers will not affect your 
acceptance to SCC.) 


1. List any known disabilities handicaps, allergies. 


2. Have you ever consulted a Psychologist or Psychiatrist? 


3. Person to notify in case of emergency: 
Name Home Phone 


Relationship. Business Phone 


4. If you require medical treatment, institution is authorized to take you to nearest medical facility. 
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